PHiLoMmATH ScHooL DisTtriCcT 17

REGULAR SESSION

PHILOMATH SCHOOL DISTRICT 17J
District Office
1620 Applegate Street, Philomath

11/16/2023 07:00 PM

A. REGULAR SESSION ~ 7:00 p.m.

1. Call to Order: Chairperson
i. Pledge of Allegiance
ii. Approval of Consent Agenda
Consent Agenda (p. 5)
October Check Listing.pdf (p. 6)
September 21, 2023 Minutes (p. 13)
October 19, 2023 Minutes (p. 17)

iii. Request for Agenda Modifications
2. Student Government Report
3. Public Comment

B. REPORTS~
1. Association Reports

= PEA
= OSEA

2. Social Emotional Learning/MTSS
3. Superintendent's Report

4. Financial Report
Board Report November 2023.pdf (p. 21)
Financial Statement 10-2023.pdf (p. 22)
PES ASB Report.pdf (p. 27)
PMS ASB Report.pdf (p. 28)
PHS ASB Report.pdf (p. 30)
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Enrollment Totals.pdf (p. 34)

C. STRATEGY AND DISCUSSION ~
1. Communication Protocols
2. 16th & Cedar Road Improvements

3. State Report Cards
BES State Report.pdf (p. 35)
CPS State Report.pdf (p. 37)
PES State Report.pdf (p. 39)
PMS State Report.pdf (p. 41)
PHS State Report.pdf (p. 43)
PA State Report.pdf (p. 45)
KVCS State Report.pdf (p. 47)
District State Report.pdf (p. 49)

4. Initiation of Superintendent's Evaluation (OSBA)
D. DISCUSSION & ACTION ITEMS ~

1. Policies (Second Reading)
i. BD-BDA: Board Meetings
BD-BDA.pdf (p. 51)

ii. BDC: Executive Sessions
BDC.pdf (p. 55)

iii. BF: Policy Development
BF.pdf (p. 58)

iv. BFC: Adoption and Revision of Policies
BFC.pdf (p. 59)

v. EFA: Local Wellness
EFA (p. 61)

vi. GCBDA-GDBDA: Family Medical Leave

GCBDA-GDBDA (p. 71)

vii. Delete Current GCBDA/GDBDA-AR(1): Federal Family and Medical Leave/State Family
Medical Leave

viii. GCBDA/GDBDA-AR(1): Family Leave
GCBDA/GDBDA-AR(1) (p. 73)
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ix. GCPC/GDPC: Retirement of Staff
GCPC-GDPC.pdf (p. 87)

Xx. JECB: Admission of Non-Resident Students

JECB.pdf (p. 89)

xi. LBE: Public Charter Schools
LBE.pdf (p. 91)

xii. LBEA: Resident Student Denial for Virtual Public Charter School Attendance
LBEA (p. 93)
2. OSBA Work Session #2 - Set Date

3. Superintendent's Contract

Superintendent's Contract (p. 95)

E. MEETING CLOSURE ~
1. Next Meeting Agenda Items
2. Board Thanks
3. Board Requests
4. Adjournment

F. IMPORTANT DATES

November Native American Heritage Month

Nov 22-24 Thanksgiving Break

Nov 29 6:00 pm EBAC Potluck

Nov 30 6:00 pm Emerging Bilingual Advisory Committee Potluck (CPS)
Dec 1-2 PHS Musical Performances

Dec 3 International Day of Persons with Disabilities
Dec 5 7:00 pm PES Choir/Band Concert

Dec 7 7:00 pm PMS Winter Concert

Dec 11-12 PES Winter Concerts

Dec 13 6:30 pm BES Winter Program

Dec 13 8:00-9:00 pm Regular Board Meeting

Dec 18-Jan 1 Winter Break

Jan 24 6:30 pm EBAC Meeting

Feb 21 6:30 pm EBAC Meeting

Apr 24 6:30 pm EBAC Meeting

May 22 6:30 pm EBAC Meeting
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Philomath School District 17J

CONSENT AGENDA

=

"AET0

November 16, 2023

List of Bills:
1. October 2023
Minutes:
1. September 21, 2023
2. October 19, 2023
Resolutions: None
Leave of Absence: None
Out of State Travel: None
Personnel/Staffing Adjustments: None
1. Retirements: None
2. Resignations:
i. Gemma Punzo, Student Services Specialist
3. New Hires:
i. PMSIA Pamela Monnette
ii. PHS Kitchen = Thomas Sarpola
4. Staff Reassignments/Changes in FTE: None
Coaches: None
6. Extra Duty Assignments: None

i

Updated: 11/9/23 3:13 PM
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REGULAR SESSION

Meeting Minutes

PHILOMATH SCHOOL DISTRICT 17J
District Office
1620 Applegate Street, Philomath

9/21/2023 07:00 PM

A. EXECUTIVE SESSION ~ 6:00 p.m.

The Board convened into Executive Session at 6:03 pm Per ORS 192.660(2)(f) to consider records
exempt by law from public inspection; and per 192.660(2)(i) to review and evaluate the
performance of the chief executive officer or any other public officer, employee or staff member,
unless the person whose performance is being reviewed and evaluated requests an open hearing.

B. REGULAR SESSION ~ 7:00 p.m.

1. Call to Order: The Regular Session of the Philomath School District Board of Directors
was called to order by Board Chair Rick Wells at 7:04 pm. Those in attendance included
Board members, Rick Wells, Erin Gudge, Joe Dealy, Sandi Hering and Ryan Cheeke;
Superintendent, Susan Halliday; Business Manager, Jennifer Griffith; Executive Assistant,
Michele McRae; and Student Representative to the Board, Raegan McKinley.

Pledge of AIIegiance: Director Hering led us in the Pledge of Allegiance.

Approval of Consent Agenda: Director Gudge moved to approve the Consent
Agenda as presented. Director Dealy seconded the motion. The motion was
approved unanimously by the Board. Motion passes 5-0.

Request for Agenda Modifications: Director Wells said that Item D3:
Superintendent’s Contract will not be discussed tonight. Also, OSBA has
recommended to not discuss Item D2: Compensation for School Board Members.
These items were removed from the agenda. The Communicable Disease
Management Plan will be approved at the October meeting.

2. Student Government Report: The ASB President updated everyone with the list of
activities that they have been working on.

3. Public Comment:

Nina Petrovic spoke about Diversity, Inclusion and Equity. She requested that groups
be recognized during the months that they are being honored.

Melissa Malusky said that they have been promised a covered play area, so she
suggested a rented cover. Director Wells told her to do the leg work to find out the
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C. REPORTS~™

costs and bring that back to Jennifer and Joey. Danielle Carter read a statement on
behalf of all of the instructional assistants at Clemens Primary School. She said that
IA’s were cut from one IA per classroom, to six IA’s for nine classrooms. She said
that they are not learning the student’s learning styles or building relationships with
them. Their behavior specialist is covering six recesses. She said that it is an unsafe
situation. Her principal is unable to pay extra duty time.

1. Association Reports

PEA: Dave Dunham, co-president of the Philomath Education Association, reported
that they now have 101 licensed staff members. He said that the addition of more
students has put more pressure on the licensed staff. He said that they would like to
continue to work with the district to alleviate staffing issues.

OSEA: There was no OSEA report.

2. Superintendent’s Report

Vi.

Vii.

viii.

Mark Henderson, PHS Principal, reported that they are focusing on trauma informed
care and targeted feedback, and they are looking at instructional practices. He
reported that a team went to a training in Sacramento this last summer, and they
are committed to implementing Professional Learning Communities.

Steve Bell, PMS Principal, reported that at the middle school, they currently have
approximately 50 staff members. He said that they are working on student
participation, being involved, and feeling welcome.

Eric Beasley, Blodgett ES and Philomath ES Principal, said that it has been fun
learning about the culture in Philomath. He spoke about all of the activities that
have been taking place in the elementary schools. He said that the OSU Extension
Service has done a wonderful job on the outdoor courtyard. He added that they
have a lot on their plate when it comes to curriculum and instruction. Eric reported
that he is applying for a federal grant through AmeriCorp that will help support
students.

Abby Couture, Clemens Primary School Principal, updated everyone on what CPS
has been working on.

Cynthia Barthuly updated everyone on what the Student Services Office has been
working on.

Superintendent Halliday reported that King’s Valley Charter School could not
present tonight.

Superintendent Halliday said that she is the half-time principal at the Philomath
Academy. She said that the Academy has been very busy this year with students in
the morning. She said that the Academy is not an online school, but that the classes
are teacher interactive.

She reported that The Paul Merriman Invitational Cross-Country Meet will still take
place this year. She will have more information on the progress of the Downing
Forest at the next meeting, and she will report on the reforestation plan.
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ix. The District has been implementing a new student information system and a new
food service program, and it has been a struggle working through all of the issues
that are normal in working through new systems.

X. She will be working on the physical education minutes implementation. The state is
requiring us to have 150 minutes of physical education every week for each student.
She said that music and physical education have always been a priority, so they are
talking about ways to keep music while implementing the state requirement.

xi. Director Gudge asked about the shortened day at the Academy. Superintendent
Halliday reported that students are attending in the morning to do school work and
then staying in the afternoon if they need extra help with their work.

3. Financial Report

i. Jennifer Griffith, the PSD Business Manager, recognized the district office staff with
the business of late hires, food service implementation and our new student
information system.

ii. She included enrollment figures in the Board packet. She said that current
enrollment is higher than the number initially reported to ODE, so there may be a
recalculation by ODE. She said that the source of the increase of enrollment is from
inter-district transfers primarily from the Corvallis School District.

iii. She may not find out about a recalculation from ODE until January after 2" period
ADM is submitted. Director Hering asked if it’s possible to close inter-district
transfers. Superintendent Halliday said that she wants to talk to the Board about
this next month. She said that we need to consider the facility capacity. Director
Cheeke asked what happens when more students begin to attend from the new
construction. Superintendent Halliday said that they were expecting more students
with the new construction from previous years, but enrollment did not increase, and
there is a lower birth rate in Oregon right now. Superintendent Halliday said that
we can look at modular buildings, rented spaces and creative spaces. The district
cannot go out for another bond until 2027.

D. STRATEGY AND DISCUSSION ~

1. State Report Card
i. Superintendent Halliday thanked the principals for the information and narratives
that they put together for the state report cards. She reviewed the information that
was gathered. The state report cards will be released in October.
2. HB 2753 — Compensation for School Board Members: This item was removed
from the agenda.

E. DISCUSSION & ACTION ITEMS~

1. OSBA Work Session #2 — Set Date: They are still working on finding a day and time
for OSBA to complete the training for the Board.

2. PSD/KVCS Joint Board Meeting — Set Date: The Board chose the 24 of October
for their meeting date. Director Wells would like the meeting to take place at King’s Valley

Charter School at 6:00 pm. Director Gudge asked if the Board Liaison Roles had all been
assigned.
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F. MEETING CLOSURE ~

1. Next Meeting Agenda Items: Compensation for board members, communicable
disease management plan, recognition for heritage months under important dates.

2. Board Thanks: Director Dealy went to two school open houses and reported that
attendance was good. He said that there weren’t as many attendees at the high school,
which is normal. Director Gudge thanked everyone who attended. She thanked the new
board members for being open and asking questions. Rick thanked the board members for
stepping up at the BBQ. He was grateful to be able to interact with the staff. He said that the
community and staff stepped up to work on the cross-country track. Rick apologized for not
attending the open house, but he was working out of town. Sandi was sick during the open
house, so she couldn’t attend. Sandi thanked everyone for the extra thankless hours that
they put in. Sandi would like the Board to host a breakfast for their hard work.

3. Board Requests: Director Wells requested that the Board members sign up for the OSBA
conference if they wish to attend.
4. Adjournment: Board Chair Rick Wells adjourned the meeting at 8:55 pm.

Board Chair

Superintendent

Date
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REGULAR SESSION

Meeting Minutes

PHILOMATH SCHOOL DISTRICT 17J
District Office
1620 Applegate Street, Philomath

10/19/2023 07:00 PM

A. REGULAR SESSION

1. Call to Order: The Regular Session of the Philomath School District Board of Directors
was called to order by Board Chair, Rick Wells, on October 19, 2023 at 7:02 pm at the
Philomath School District Office at 1620 Applegate Street, Philomath, OR. Those in
attendance included Board members, Rick Wells, Joe Dealy, Erin Gudge, Sandi Hering and
Ryan Cheeke; Superintendent, Susan Halliday; Business Manager, Jennifer Griffith; Executive
Assistant, Michele McRae.

i. Pledge of Allegiance: Director Cheeke led us in the Pledge of Allegiance.

i. Approval of Consent Agenda: Director Dealy moved to approve the Consent
Agenda as presented. The motion was seconded by Director Gudge. The motion was
approved unanimously by the Board. Motion passes 5-0.

ii. Request for Agenda Modifications: There were no requests for Agenda
Modifications.

2. Student Government Report: ASB reported that there will be a tailgater before the
football game on the 27, and the annual Haunted Halls event will take place on the 28™.
There will be a Veterans Day assembly on November 9. Veteran’s from the community will
be invited to attend. They are also hosting a blood drive.

3. Public Comment: There were no public comments.

Staff Recognition: Superintendent Halliday recognized our technology department for
National IT Professional Day. They are very busy especially during this time of year, and they
do amazing work for the District. She also recognized the custodians for School Custodians
Day. They are also a very hard-working group. It was also National School Lunch Week, and
they are working extremely well to get our new lunch program up and running. ltis also
National School Bus Safety Week, and our bus drivers are appreciated for safely transporting
our students to school and back.

B. REPORTS
1. Association Reports
i. PEA: There was no PEA report.
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ii. OSEA: There was no OSEA report.
Committee Reports

i. EBAC: Lyn Kawai reported that the Emergent Bilingual Advisory Council Meetings
take place on a regular basis and she invited the Board members to attend.

ii. SEAC: Stephanie Brandt reported that she has been on the Special Education
Advisory Committee for three years. They met in October and set three goals for the
year. They are planning a celebration for December 2™ for commemoration of the
landmark legislation that made education more accessible for all children. Also,
they are working with librarians and the media specialist to improve representation
for students with exceptionalities. Lastly, they are working on their Autism Resource
Event scheduled for this spring. She said that last spring’s event was a success.

Superintendent’s Report:

i. Superintendent Halliday read the Native Land Acknowledgement that the District
has with the Consolidated Tribes of the Siletz and asked everyone to take a moment
to listen to and consider the Acknowledgement.

ii. She followed up on public comment from a past meeting and reported that all staff
have been paid for all extra time worked.

iii. The Philomath Frolic Board donated a canopy to Clemens Primary School, so that
students will have a covered area to play under on rainy days. The District will
continue to work on a plan to build a permanent structure. The District still has the
resources set aside to build a structure at CPS.

iv. The Paul Mariman Invitational Cross-Country Meet was a success this year.

v. The District is still working through Synergy issues and the implementation of food
services.

Financial Report: Business Manager Jennifer Griffith reported that enrollment is holding

steady. She said that other districts are reporting a lower enrollment around the state. The
financial reports were included in the Board packet. There were no questions.

C. STRATEGY AND DISCUSSION

1.

RTIi Update: Clemens Primary School Principal Abby Couture explained the purpose of
Response to Intervention and Instruction. RTIli provides targeted and effective intervention
in reading and math. Progress monitoring is used for those students who need
interventions. Elementary School Principal Eric Beasley explained the iReady system and
how test result data helps staff to help students. He explained how the extra supports are
scheduled. Director Gudge asked if other students were missing instruction while students
are receiving extra support. Eric answered that no one is missing instruction while others are
receiving extra supports. Abby presented math data. She explained the progress that they
are working towards. Abby said that she would present again in February to show their
progress. Abby and Eric invited the Board to visit their schools.

Social Emotional Learning: This will be presented at the November Board Meeting.
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D. DISCUSSION & ACTION ITEMS

1.

Budget Committee Applicants: Jennifer Griffith reported that there are three
applications for budget committee membership and there are three open seats on the
budget committee. Director Hering moved to approve the applications as presented.
Director Dealy seconded the motion. The motion was approved unanimously by the Board.
Motion passes 5-0.

Division 22 Assurances: Superintendent Halliday went through the Division 22
Assurances and explained non-compliance areas and how the District plans to remedy them.
One area is Language Arts materials and the other is the minutes requirement for physical
education. Director Dealy moved to accept the Division 22 Assurances as presented.
Director Cheeke seconded the motion. It was approved unanimously by the Board. Motion
passes 5-0.

Communicable Disease Management Plans: Superintendent Halliday reported
that we are following Benton County’s Health Plan guidance. Director Gudge moved to
approve the Communicable Disease Management Plans as presented. Director Dealy
seconded the motion. The Board approved the plans unanimously. Motion passes 5-0.
December Meeting Date: Director Dealy moved to reschedule the Regular Board
Meeting scheduled for December 21 to Wednesday, December 13*" at 8:00 pm. Director
Cheeke seconded the motion. The Board approved the motion unanimously. Motion passes
5-0.

OSBA Board Training, Part 2: Superintendent Halliday is working with the OSBA
presenter to find a time to finish Board training.

E. MEETING CLOSURE

1.

Next Meeting Agenda Items: Director Wells reminded everyone about the King’s
Valley Charter School joint board meeting this Tuesday at 6:00 pm. Director Gudge let
everyone know that there will be second reading policies to adopt on the November
agenda. Director Cheeke asked for more guidelines and expectations for new Board
members.

Board Thanks: Director Gudge thanked Superintendent Halliday for adding information
to her report about Indigenous Peoples’ Day. She thanked everyone for attending board
meetings. Director Hering thanked Superintendent Halliday and everyone in the schools for
hosting and attending the listening sessions at the schools. Director Dealy thanked the
middle school for hosting site council. Director Wells thanked everyone in the district for
the work they do, and for making the district what it is: an outstanding district. He also
thanked the companies that donated money towards the staff BBQ: Marcotte Distilling,
Consumer’s Power, Philomath Rotary, Philomath Frolic, Pioneer Connect, Mainline Pump,
and Oregon State Credit Union. Thanks also to the City of Philomath for loaning their BBQ,
so the Board members could BBQ for all of the staff.

Board Requests: Director Gudge said that in a recent public comment, a member of the
public asked that we honor our Heritage and History months. She read a statement
recognizing October’s LGBTQ2+ History Month. Director Wells will contact OSBA to conduct
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the Superintendent’s evaluation again. He said that answers are confidential when going
through OSBA, so people will be more honest in their responses. OSBA hasn’t released a

policy yet based on HB 2753. Director Cheeke asked about background checks for Board
members. They talked about reevaluating the policy.

4. Adjournment: Board Chair Rick Wells adjourned the meeting at 9:00 pm.

Board Chair

Superintendent

Date
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November 16, 2023

Board Members:

The Board Packet includes enrollment information as of November 8, 2023. Enrollment for the 2023-24
school year is remaining higher than we predicted. ODE has not released information regarding a re-

balancing of the State School Fund as of the writing of this letter.

The Fall Budget information session has been scheduled in December in previous years. Due to many
schedule conflicts, I propose we move this informational session to early January. The 2024-25 Budget
preparation calendar will be presented at the January regular Board meeting for approval.

The financial reports included in this board packet show an overview of General Fund transactions
through October 2023 with comparisons from the previous 2 years. Projection reports are also included.

October 2023 General Fund Expenditures totaled $1,992,220. Expenditures that exceed $10,000 are as

follows:
e Invesco Investment Services $ 10,206
e American Fidelity Assurance Co. $ 10,218
e The Electric Group $ 11,936
¢ Mid Columbia Bus Company $ 13,442
e Active Internet Technologies, LLC $ 16,020
e CTL Corporation $ 18,240
e Ednetics $ 20,284
e Pacific Power $ 22,355
e ODHS Receiving & Trust $ 27,136
e Mid Columbia Bus Company $ 85,688
e Kings Valley Charter School $ 232,583

Respectfully Submitted,

Jennifer Griffith
Business Manager

(403b Retirement Emp. Contributions)
(Paid Leave OR payment)

(Various Electrical work in District)
(August 2023 transportation invoice)
(Annual website host fee)

(60 Chromebooks — grant funds)
(Laptop & Battery backup purchase)
(Monthly power bill)

(YTP Grant, required Match funds)
(September 2023 transportation invoice)
(October SSF payment to KVCS)
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education..
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Prior Year YTD: 36.85% of Actuals
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9 frontline
education..
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2023-2024 Philomath SD 17] | General Fund Overview - Expense
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Kindergarten
1st
2nd
3rd
4th
5th
6th
Tth
8th
9th
10th
11th
12th
Totals

School

CPS

PES

BL

PMS

PHS

Academy

KVCS

SubTotal
Part-time students
Total Enroliment

School

CPS

PES

BL

PMS

PHS

Academy

KVCS

SubTotal
Part-time students

2023 / 2024 SCHOOL YEAR
ENROLLMENT FIGURES as of: November 16, 2023

District CPS PES BL PMS PHS Academy Part Time KVCS Part Time
123 96 7 0 0 20
114 87 7 1 0 19
113 87 6 0 1 19
121 95 10 0 16
105 84 5 1 1 14
121 98 3 20
142 121 1 20
129 114 2 1 12
130 108 6 1 15
136 108 10 0 18
160 129 18 13
155 119 25 0 11
131 105 20 0 6

183 364 35 343 461 87 4 203
TOTAL FULL-TIME ENROLLMENT - All Schools 1,676
Philomath School District 17J - 2023-2024 School Year -- Summary of Enroliment
09/23 1019 1116 12/21 01/18 02/15 03/21 04/18 05/16 06/20
178 178 183 0 0 0 0 0 0 0
367 367 364 0 0 0 0 0 0 0
35 35 35 0 0 0 0 0 0 0
344 343 343 0 0 0 0 0 0 0
476 482 461 0 0 0 0 0 0 0
71 80 87 0 0 0 0 0 0 0
203 202 203 0 0 0 0 0 0 0
1,674 1,687 1,676 0 0 0 0 0 0 0
0 1 4 0 0 0 0 0 0 0
1,674 1,688 1,680 0 0 0 0 0 0 0
Philomath School District 17J - 2022-2023 School Year -- Summary of Enroliment
09/15 10/20 1117 12112 01/19 02/16 03/14 04/20 05/18 06/15
169 167 167 167 165 165 166 167 166 165
348 350 350 350 349 352 352 353 355 353
28 27 27 27 29 30 31 31 33 33
331 330 332 329 329 333 334 328 331 327
471 458 456 448 431 444 443 410 413 411
57 69 70 74 82 82 81 83 84 88
209 204 206 199 197 194 191 185 181 182
1,613 1,605 1,608 1,594 1,582 1,600 1,598 1,557 1,563 1,559
7 10 11 9 15 5 5 27 27 21
1,620 1,615 1,617 1,603 1,597 1,605 1,603 1,584 1,590 1,580

Total Enrollment
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Philomath School District 17J

Code: BD/BDA
Adopted: 10/18/18
Revised/Readopted: 1/20/22

Board Meetings

The Board has the authority to act only when a quorum is present at a duly called regular, special or
emergency meeting. “Meeting” means the convening! of a quorum of the Board as the district’s governing
body to make a decision® or to deliberate® toward a decision on any matter. This includes meeting for the
purpose of gathering information to serve as the basis for a subsequent decision or recommendation by the
Boardeoverning body, i.e. a work session. “Meeting” does not include any on-site inspection’he
athirmative-vete of any project or program the attendances:aierity of members of the Board at any
national, regional or state associationis+eguired to which the Board or its members belongtiansact-any

The affirmative vote of the majority of members of the Board is required to transact any business.

All regular, special and emergency meetings of the Board will be open to the public except as provided by
law. Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or
other electronic or virtual means will be made available when reasonably possible. All meetings will be
conducted in compliance with state and federal statutes. fEer information on how to give or submit public
comment fit is outlined in Board policy BDDH - Public Comment at Board Meetings*} fand/es} fposted on
the district’s website}}

I “Convening” means: (a) Gathering in a physical location; (b) Using electronic, video or telephonic technology to be able to
communicate contemporaneously among participants; (c) Using serial electronic written communications among participants; or
(d) Using an intermediary to communicate among participants.

2 “Decision” means any determination, action, vote or final disposition upon a motion, proposal, resolution, order, ordinance or
measure on which a vote of a governing body is required, at any meeting at which a quorum is present.

3 “Deliberation” means discussion or communication that is part of a decision-making process.

[* When telephone or other electronic means of communication is used during a meeting open to the public, the Board shall
make at least one place available to the public where, or at least one electronic means by which, the public can listen during the
meeting. At all meetings of the Board open to the public, the public will be provided an opportunity, to the extent reasonably
possible, to access and attend the meeting by telephone, video or other electronic or virtual means. If in-person oral testimony
(or public comment) is allowed, the public will be provided, to the extent reasonably possible, an opportunity to submit oral
testimony during the meeting][, at the designated portion of the agenda,] by telephone, video or other electronic or other means.
If in-person written testimony is allowed, the public will be provided, to the extent reasonably possible, an opportunity to
submit written testimony including by email or other electronic means, so that the Board is able to consider the submitted
testimony in a timely manner. ]
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All Board meetings, including Board retreats and work sessions, will be held within district boundaries,
except as allowed by law®. The Board may attend training sessions outside the district boundaries but
cannot deliberate or discuss district business. No meeting will be held at any place where discrimination
on the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin
is practiced.

The Board will give public notice reasonably calculated to give actual notice to interested persons,
including the news media which have requested noticethosewith-disabilities, of the time and place for all
Board meetings and of the principal subjects to be considered. The Board may consider additional subjects
at a meeting, even if they arewere not included in the notice.

If requested to do so at least 48 hours0-business-days before a meeting held in public, the Board shall
make a good faith effort to provide an interpreter for hearing-impaired persons. If the meeting is being
held upon less than 48 hours’ notice and a request for an interpreter is made, the Board shall make a
reasonable effort to have an interpreter present. Othera-translation service-or—other appropriate auxiliary
aids and services will be provided upon request and appropriate advance notice.

If requested to do so at least {723 hours before a meeting held in public, the Board will make a reasonable
effort to provide translation services. {’}

All meetings held in public shall comply with the Oregon Indoor Clean Air Act and the possession of
dangerous or deadly weapons and firearms, as defined in law and Board policy, is prohibited on district
property, refer to Policy KGBB.

1. Regular, Special and Emergency Meetings

Generally, a regular Board meeting will be held each month. The regular meeting schedule will be
established at the annual organizational meeting and may be changed by the Board with proper
notice. The purpose of each regular monthly meeting will be to conduct the regular Board business.

No later than the next regular meeting following July 1, the Board will hold the annual
organizational meeting to elect Board officers for the coming year and to establish the year’s
schedule of Board meetings. In Board election years (odd numbered years), the first meeting will be
held no later than July 31.

Special meetings can be convened by the Board chair, upon request of three Board members, or by
common consent of the Board at any time to discuss any topic. A special meeting may alse-be
scheduled if less than a quorum is present at a meeting,-o+ additional business still needs to be
conducted at the ending time of a meeting, conducting business prior to the next regular meeting
would be advantageous to the district or other reasons. At least 24 hours’ notice must be provided to

© ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved.

{7 Districts are encouraged to evaluate translation needs and resources prior to adding this language. A district may decide that
translating the agenda, minutes or other documents, or public comment is sufficient.}
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3.

all Board members, the news media; which have requested notice, and the general public for any
special meeting.

Emergency meetings can be called by the Board in the case of an actual emergency upon appropriate
notice under the circumstances. The minutes of the emergency meeting must describe the
emergency. Only topics necessitated by the emergency may be discussed or acted upon at the
emergency meeting.

Communications Outside of Board Meetings

Communications, to, by and among a quorum of Board members outside of a legally called Board
meeting, in their capacity as Board members, shall not be used for the purpose of discussing district
business. This includes electronic, video or telephonic communications, serial electronic
communications among participants and using an intermediary to communicate among participants.
Such-cemmunication—Eleetronie communications among Board members shall be limited to
messages not involving deliberation, debate, decision-making or gathering of information on which
to deliberate.

Communications outside of a Board meeting

Eleectronic-communteations-may contain:

2. Communications to, between or among members of a governing body that are:

(1) Purely factual or educational in nature and that convey no deliberation or decision on
any matter that might reasonably come before the Board (including agendas and
information concerning agenda items);

(2) Not related to any matter that, at any time, could reasonably be foreseen to come before
the Board for deliberation and decision; or

(3) Nonsubstantive in nature, such as communication relating to scheduling, leaves of
absence and other similar matters; or

:b. Individual responses to questions posed by community members, subject to other limitations in
Board policy.

E-mails sent to other Board members will have the following notice:
Important: Please do not reply or forward this communication if this communication
constitutes a decision or deliberation toward a decision between and among a quorum of a

governing body which could be considered a public meeting. Electronic communications on
district business are governed by public meetings law.

Private or Social Meetings
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Private or social meetings of a quorum of the Board for the purpose of making a decision or to
deliberate toward a decision on any matter are prohibited by public meetings law.

4. Work Sessions

The Board may use regular or special meetings for the purpose of conducting work sessions to
provide its members with opportunities for planning and thoughtful discussion. Work sessions will
be conducted in accordance with state law on public meetings, including notice and minutes. The
Board is discouraged from making official decisions during a work session. Generally, Boards do
not take official action during work sessions, although there is no legal prohibition to do so.

5. Executive Sessions

Executive sessions may be held during regular, special or emergency meetings for a reason permitted by
law. (See Board policy BDC - Executive Sessions)

Complaints regarding public meetings laws can be filed with the Board in accordance with Board Policy
KL — Public Complaints. The Board will respond and provide a copy of the complaint and response to the
Oregon Government Ethics Commission within 21 days in accordance with state law.®

{°Mandatory Training

Every member of the Board shall attend or view a training on public meetings law prepared or approved
by the Oregon Government Ethics Commission (OGEC) at least once during the Board member’s term of
office and shall verify attendance in accordance with OGEC procedures.

END OF POLICY

Legal Reference(s):

ORS Chapter 192 ORS 255.335 ORS 433.835 - 433.875
ORS 332.040 - 332.061

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35
(2020).

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018).

OR. ATTY. GEN. Public Records and Meetings Manual.

House Bill 2805 (2023).

Cross Reference(s):

ACA - Americans with Disabilities Act
BDC - Executive Sessions

8 See House Bill 2805 (2023) Section 5(2) for requirements of the response.

9 {This is required for Board members in districts with total expenditures for a fiscal year of $1 million or more. This number
will be reviewed by OGEC at least once every five years. If the district has total expenditures of less than $1 million, this
language can be kept, but “shall” should be replaced with “is encouraged to.”}

Board Meetings — BD/BDA
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Philomath School District 17J

Code: BDC
Adopted: 10/18/18

Executive Sessions

The Board may meet in executive session to discuss subjects allowed by statute but may not take final
action except for the expulsion of a studentstudents and matters pertaining to or examination of the

confidential medieal-records of thea studentinchuding that student’seducational program.

An executive session may be included as an agenda itemeonvened-by-order of an existing meeting in
accordance with the-Board policy BDDC -chairupon-requestof-three Board Meeting Agendamembers or
held as its own meeting. Proper notice is required.

It open session is held prlor to the execut1ve session, thebyeeﬂame&ee&seﬂ{—ei—ﬂ&%ea&i—fei—aﬂsﬂfpese

T—he pres1d1ng ofﬁcer w111 announce the executlve session by 1dent1fy1ng the authorlzatlon under Oregon
Revised Statute (ORS) 192.660 or ORS 332.061 for holding such session and by noting the subject of the
executive session.

The Board may hold an executive session:

1. To consider the employment of a public officer, employee, staff member or individual agent.!
(ORS 192.660(2)(a))

2. To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a
public officer?, employee, staff member or individual agent who does not request an open hearing.
(ORS 192.660(2)(b))

3. To conduct deliberations with persons designated by the governing body to carry on labor
negotiations. (ORS 192.660(2)(d))

4.  To conduct deliberations with persons designated by the governing body to negotiate real property
transactions. (ORS 192.660(2)(¢e))

5. To consider information or records that are exempt by law from public inspection.
(ORS 192.660(2)(f))

! This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other
advisory group; or for the consideration of general employment policies. Prior to holding an executive session under ORS
192.660(2)(a), the Board must ensure

a. The vacancy has been advertised;

b. Regular hiring procedures have been adopted;

c. Ifhiring an officer, the public has had the opportunity to comment on the employment of the officer; and

d. Ifhiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open

to the public in which the public has had the opportunity to comment on the standards, criteria and policy directives.

2 To determine whether the individual involved is considered a public officer, consult with legal counsel.

Executive Sessions — BDC
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6.  To consult with counsel concerning the legal rights and duties of a public body with regard to
current litigation or litigation likely to be filed. (ORS 192.660(2)(h))

7. To review and evaluate the employment-related performance of the chief executive officer of any
public body, a public officer, employee or staff member who does not request an open hearing.
(ORS 192.660(2)(1))

8. To consider matters relating to school safety or a plan that responds to safety threats made toward a
school. (ORS 192.660(2)(k))

9.  To consider matters relating to the safety of the governing body and of public body staff and
volunteers and the security of public body facilities and meeting spaces. (ORS 192.660(2)(0))

10. To consider matters relating to cyber security infrastructure and responses to cyber security threats.
(ORS 192.660(2)(p))

11. To review the expulsion of a minor student from a public elementary or secondary school.
(ORS 332.061(1)(a))

12.  To reviewdiseuss matters pertaining to or examination of the confidential sedicalrecords of a

student;ineluding that student’seduecational program. (ORS 332.061(1)(b))

Members of the press may attend executive sessions except those matters pertaining to:

1. Deliberations with persons designated by the Board to carry on labor negotiations;

2. Hearings on the expulsion of a minor studentstuédents or examination of the confidential medieal
records of a student-ineluding thatstudent seducational program; and

3. Current litigation or litigation likely to be filed if the member of the news media is a party to the
litigation or is an employee, agent or contractor of a news media organization that is a party to the
litigation.

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name
of the minor student; the issue, including the student’s confidential medicalrecords-and-educational
program; the discussion; and each Board member’s vote on the issue.

Minutes shall be kept for all executive sessions.
Content discussed in executive sessions is confidential except as provided by law. Board members and the
media are instructed not to disclose information obtained in executive session except when specifically

authorized to do so or as required by law.

END OF POLICY

Legal Reference(s):
ORS 192.660 ORS 332.045 ORS 332.061

OR. ATTY. GEN. Public Records and Meetings Manual.

Executive Sessions — BDC
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Oregon Government Ethics Commission, Staff Advisory Opinion No. 22-106S
House Bill 2806 (2023)

Cross Reference(s):
BD/BDA - Board Meetings

BDDG - Minutes of Board Meetings
CBG - Evaluation of the Superintendent

Executive Sessions — BDC
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Philomath School District 17J

Code: BF
Adopted: 11/17/16
Revised/Readopted: 10/18/18
Orig. Code: BF

Policy Development

The Board has the authority and responsibility to establish policy. The district shall be governed by a set of
written policies, as required by law. The formulation and adoption of policies, recorded in writing, will
constitute the basic method by which the Board will exercise its leadership in the operation of the district.
Policies are public records and shall be available as requested. The policies shall be consistent with
Oregon law and all federal laws and regulations.

The Board, in the development of these policies, shall be guided by the recommendations of the
superintendent and shall provide an opportunity for staff and community input during the development
and/or subsequent review of these policies. Policies should be reviewed and their effectiveness evaluated.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 339.240 OAR 581-022-2305
ORS 332.505 OAR 581-022-2405

Policy Development — BF
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Philomath School District 17J

Code: BFC
Adopted: 5/18/17
Revised/Readopted: 10/18/18
Orig. Code: BFC

Adoption and Revision of Policies

Adopting new policies and changing or repealing existing policies is the Board’s responsibility. Policy will
be adopted and amended or repealed only by the affirmative vote of a majority of the Board members.
Such action will be scheduled on the agenda of a regular or special meeting.

Proposed policies or policy changes and repeal of existing policies will be presented in writing for
consideration by the Board.

To provide an opportunity for interested parties to respond, new policies or amendments to policies will be
presented to the Board as follows:

1.

Under the direction of the superintendent, district personnel will recommend updates by selecting
qualified employees to review specific policies in need of revision in order to give written input on
local policy needs to the Board.

A superintendent’s subcommittee shall be established to review each proposed policy change.
Members of the subcommittee wit may include:

a Two Board members, appointed by the Board chair;

b.  Two community members, appointed by the Board via an application process;

c Superintendent; and

d Ex-officio members invited by the superintendent as appropriate to the topic of the policy.

The superintendent will bring the subcommittee’s recommendations to the Board for first reading as
an information item of the Board packet. No Board action is needed.

A first reading announces that a new policy, a revision of an existing policy or consideration to
rescind a policy, is being considered by the Board. Comments, questions, concerns and
recommended edits should be forwarded to the superintendent for consideration prior to the meeting
in which the policy is recommended for a second reading and/or adoption. Any organization which
represents employees of the district shall be furnished a copy of personnel policies and revisions as
they are made.

The second review of a proposed policy (or policies) will occur in a scheduled Board meeting as part
of the consent agenda and will constitute the second reading and adoption of the policy (or policies).
If a Board member requests to discuss a policy listed for a second reading and adoption, the policy
will be moved from the consent agenda to the regular agenda for discussion.

When, in the best interest of the district, immediate adoption of a proposed policy is necessary, the Board
may adopt such policy at the first meeting in which it is presented.

Adoption and Revision of Policies — BFC
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Policies and amendments adopted by the Board will be attached to, and made a part of, the minutes of the
meeting at which they are adopted and also will be included in the district’s board policy manual.

END OF POLICY

Legal Reference(s):

ORS 332.107
ORS 332.505

Cross Reference(s):

BCE - Board Committees

OAR 581-022-2305
OAR 581-022-2405

Adoption and Revision of Policies — BFC
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Philomath School District 17J

Code: EFA
Adopted: 11/15/18
Revised/Readopted: 4/20/23

Local Wellness

{Required. Title 7 C.F.R. 210.31(a) requires local education agencies to “establish a local school wellness policy for all schools
participating in the National School Lunch Program and/or School Breakfast Program...”. The law describes the policy as “a
written plan that includes™ various components intended to improve student wellness. This policy is designed to meet the
requirements for a wellness policy and provide the framework for the district’s plan. Previously these requirements were split
between the policy and an administrative regulation (AR). All required and/or related content is now included in the model
policy, therefore OSBA recommends deleting the AR if the district previously included it in the board’s policy manual. Districts
should consult with stakeholders in the process of adoption and incorporate language that meets the unique needs of the
district.}

The district is committed to the optimal development of every student and believes that a positive, safe and
health-promoting learning environment is necessary for students to have the opportunity to achieve

personal, academic, developmental and social success.

To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime,
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or
the School Breakfast Program (SBP). The program shall reflect the Board’s commitment to providing
adequate time for instruction that fosters healthy eating through nutrition education and promotion, serving
healthy and appealing foods at district schools, developing food-use guidelines for staff and establishing
liaisons with nutrition service providers, as appropriate.

POLICY IMPLEMENTATION, MONITORING, ACCOUNTABILITY AND COMMUNITY
ENGAGEMENT

Implementation

The district shall manage and coordinate the implementation of this local wellness policy.
Implementation will consist of, but not be limited to, the following:

1.  Delineating roles, responsibilities, actions and timelines specific to each school;

2. Generating and disseminating information about who will be responsible to make what change, by
how much, where and when;

3.  Establishing standards for all foods and beverages provided (but not sold) to students during the
school day on participating school campuses;

4.  Establishing standards and nutrition guidelines for all foods and beverages sold to students during
the school day on participating school campuses that meet state and federal nutrition standards for
NSLP and SBP, competitive foods, permit marketing of same that meets the competitive food
nutrition standards, and promotes student health and reduces child obesity; and

5. Establishing specific goals for nutrition promotion and education, physical activityf, physical
education} and other school-based activities that promote student wellness.

Local Wellness Program — EFA
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The Board designates the fsaperintendenti-fprincipal(s)} to be responsible for ensuring each school meets
the goals outlined and complies with this policy.

Notification of Policy

The district will inform the public about the content and implementation of the local wellness policy, and
post the policy and any updates to the policy on the district website annually. Included will be, if available,
the most recent assessment of the implementation, and a description of the progress being made in
attaining the goals of the policy. The district will publicize the name and contact information of the district
or school official(s) leading and coordinating the policy and information on how the public can get
involved with the local wellness policy. This information will be published on the district’s website and in
district communications.

Triennial Progress Assessments

At least once every three years, the district will evaluate the implementation of this policy and its progress
with a triennial assessment and produce a progress report that will include:

1.  The extent to which schools under the jurisdiction of the district are in compliance with the policy;
2. The extent to which the district’s policy compares to model local school wellness policy{'}; and
3. A description of the progress made in attaining the goals of the district’s policy.

The district will publish the triennial progress report on the district website when available. The district
will update or modify the policy based on results of the triennial assessment.

' {Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA makes no representation of its
compliance by providing this resource. }

Local Wellness Program — EFA
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Community Involvement, Outreach and Communications (Review of, and Updating Policy) {3})

The district will actively communicate ways in which the community can participate in the development,
implementation and periodic review and update of the local wellness pohcy The district will comrnumcate
information about opportunities

- The dlStI‘lCt w111 ensure that commumcatlons are culturally and
linguistically appropriate to the commumty

Parents, students, representatives of the school food authority, teachers of physical education, school
health professionals, the Board, school administrators, and the general public will be solicited to
participate in the periodic review and update of the local school wellness policy.

2 {USDA Local school wellness policy resource; CDC resource; CDC Healthy Schools resource; USDA Local school wellness
policy outreach toolkit and communication resource from Alliance for a Healthier Generation.}

3 {A Wellness Advisory Committee is not required. If the district chooses to have a committee, the district should amend the
language here to establish the membership and responsibilities of the committee. School Wellness Committee Toolkit published
by the Alliance for a Healthier Generation}

Local Wellness Program — EFA
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NUTRITION PROMOTION AND NUTRITION EDUCATION

Nutrition promotion and nutrition education positively influence lifelong eating behaviors by using
evidence-based strategies and techniques and nutrition messages and by creating food environments that
support healthy nutrition choices.

4 {The goals listed are examples; districts are required to include goals in the policy. Districts are encouraged to evaluate needs
and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA
makes no representation of its compliance by providing this resource. }

Local Wellness Program — EFA
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The district’s available meal program(s) will operate to meet meal pattern requirements and dietary
specifications in accordance with the Healthy, Hunger-Free Kids Act and applicable federal laws and
regulations.

The fprineipalfsbistriet District will support nutrition and food services operation as addressed in Board
policy EFAA — District Nutrition and Food Services and its accompanying administrative regulation
EFAA-AR — Reimbursable Meals and Milk Programs.

fWater
Free, safe, unflavored, drinking water will be available to all students throughout the school day and
throughout every school campus. The district will make drinking water available where school meals are

served during mealtimes.3-

Competitive Foods and Beverages

> {The goals listed are examples; districts are required to include goals in the policy. Districts are encouraged to evaluate needs
and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA
makes no representation of its compliance by providing this resource. }

Local Wellness Program — EFA
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The district controls the sale of all competitive foods. All foods and beverages outside the reimbursable
school meal programs that are sold to students on the school campus during the school day w111 meet or
exceed Smart Snacks Standards : ~ . : : W

Celebrations and Rewards/Incentives

All foods and beverages offered on the school campus pwill-meeterexeeediare encouraged to meet} the
nutrition standards set by the USDA and the Oregon Smart Snacks Standards. This includes, but is not
hmlted to celebratlons partles and classroom snacks brought by parents EFeed—er—net—be—&sed—as—a

Food and Beverage Marketing in Schools

Any foods and beverages marketed or promoted to students on the school campus during the school day
will meet or exceed the nutrition standards for competitive foods set by the USDA.

PHYSICAL ACTIVITY AND PHYSICAL EDUCATION

A quality physical education program is an essential component for all students to learn about and
participate in physical activity. The district will develop and assess student performance standards and
program minute requirements in order to meet ODE’s physical education content standards and state law.

Physical activity should be included in the school’s daily education program for grades fpre3K through 12
and include regular, instructional physical education, as well as co-curricular activities and recess.

In order to ensure students are afforded the opportunity to engage in physical education and physical
activity in the school setting, the following goals are established:

¢ Oregon Department of Education, Oregon Smart Snacks Standards

7 {The goals listed are examples; districts are required to include goals in the policy. Districts are encouraged to evaluate needs
and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA
makes no representation of its compliance by providing this resource. }

Local Wellness Program — EFA
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3. Physical education courses will be the environment where students learn, practice and are assessed
on developmentally appropriate knowledge, skills and confidence to become physically literate;

4.  Instruction, provided by adequately prepared teachers, i.e., licensed or endorsed to teach physical
education, will meet the state adopted academic content standards for physical education (Oregon
Revised Statute (ORS) 329.045). Teachers of physical education shall regularly participate in
professional development activities annually;

6.  Physical activity will be integrated across curricula and throughout the school day. Movement will
be made a part of all classes or courses as part of a well-rounded education;

7. Physical activity during the school day (including, but not limited to, recess, classroom physical
activity breaks or physical education) will not be used as a punishment or a reward;

8. {?Y At least 50 percent of the weekly physical education class time in grades K through 8 shall be
devoted to actual physical activity;

[{'°} A student with a disability shall have suitably adapted physical education incorporated as part of their
individualized education program (IEP) developed under ORS 343.151. A student who does not have an
IEP but has chronic health problems, other disabling conditions or other special needs that preclude them
from participating in regular physical education instruction, shall have suitably adapted physical education
incorporated as part of their individualized health plan, developed by the district.]

Other Activities that Promote Student Wellness

The district will integrate wellness activities throughout the entire school environment (districtwide). The
district will coordinate and integrate other initiatives related to physical activity, physical education,
nutrition and other wellness components so all efforts are complementary, not duplicated and work toward
the same set of goals promoting student well-being, optimal development and strong educational
outcomes.

The district will provide thefeHewing activities and encourage the-fellewing practices which promote
local wellness:

_ ISeolios ings:

8 (Districts are required to provide the specified number of physical education minutes, but are not required to include them as
goals or in this policy. If the district operates K-5 elementary schools, select “5” in the first bracket and “6” in the second
bracket. If the district operates K-6 elementary schools, select “6” in the first bracket and “7” in the second bracket. }

® {This language is not required to be in policy, but this is a required action pursuant to ORS 329.496.}

19 {This language is not required to be in policy, but this is a required action pursuant to ORS 329.496.}

Local Wellness Program — EFA
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I fThis language is optional and is not required by state or federal law.}

12 {CDC resources for school employee wellness and workplace health promotion}

Local Wellness Program — EFA
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{DEFINITIONS

1.  “Competitive food” means all food and beverages other than meals reimbursed under programs
authorized by the Richard B. Russell National School Lunch Act and the Child Nutrition Act
available for sale to students on the school campus during the school day.

2. “Food and beverage marketing”f}2 is defined as advertising and other promotion in schools. Food
and beverage marketing often includes an oral, written or graphic statement made for the purpose of

Local Wellness Program — EFA
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promoting the sale of a food or beverage product made by the producer, manufacturer, seller or any
other entity with a commercial interest in the product.
3. “Oregon Smart Snacks Standards”!*
foods and beverages (ORS 336.423).

means the State’s minimum nutrition standards for competitive

4.  “School day” means, for the purpose of competitive food standards implementation, the period from
the midnight before, to 30 minutes after the end of the official school dayfs; i.e., at the conclusion of
afternoon student activities, such as athletic, music or drama practices, clubs, academic support and
enrichment activities}-

“School campus” means, for the purpose of competitive food standards implementation, all areas of
property under the jurisdiction of the school that are accessible to students during the school day.}-

END OF POLICY

Legal Reference(s):

ORS 327.531 ORS 336.423 OAR 581-051-0306
ORS 327.537 OAR 581-051-0310
ORS 329.496 OAR 581-051-0100 OAR 581-051-0400
ORS 332.107 OAR 581-051-0305

Healthy, Hunger-Free Kids Act 0of 2010, 42 U.S.C. §1758b (2018).
National School Lunch Program, 7 C.F.R. Part 210 (2022).

School Breakfast Program, 7 C.F.R. Part 220 (2022).

House Bill 3199 (2023).

Cross Reference(s):

EFAA - District Nutrition and Food Services

14 Oregon Department of Education, Oregon Smart Snacks Standards

Local Wellness Program — EFA
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Philomath School District 17J

Code: GCBDA/GDBDA
Adopted: 2/18/14
Revised/Readopted: 8/19/19
Orig. Code: GCBDA/GDBDA

Family Medical Leave
(If the district has more than 50 employees use this version)
When apphcable the district will comply with thealt pr0V1310ns of the Family and Medical Leave Act

(FMLA){ } }ef—l—99% the Oregon Famlly Leave Act (OFLA){ } }ef—lQQé—tk%NLﬂ-&a%y—Fa&%ﬂJfLew%et

eeﬁ%ew&t%&ﬁﬁaﬂhfamhe%aﬂd#etem%—feﬁﬁpe&ﬁ&e&&mﬁaﬂees} the Oregon Mlhtary Famlly
Leave Act (OMFLA), Paid Family Medical Leave Insurance (PFMLI)e+2009; and other applicable

provisions of state and federal law, Board policies and collective bargaining agreements regarding family
medical leave.

In order for an employee to be eligible for the benefits under FMLA, the employee must have been
employed by the district for at least 12 months,-and have worked at least 1,2504256 hours during the past
12-month period and worked at a worksite that employs 50 district employees within 75 miles of the
worksite.

Generally, ints order for an employee to be eligible for the benefits under OFLA, thean employee must
work an average of 25 hours or more per week during theand-have-been-employed-atleast 180 calendar
days immediately prior to the first day of the start of the requestedfamilymedical leave-of-absenee. For
parental leave purposes, hewever;-an employee becomes eligible upon completing at least 180 calendar
days immediately preceding the date on which the parental leave begins: there—Fhere is no minimum
average number of hours worked per week. Special requirements apply during public health emergencies

bror g : eibilions & loave,

{! Generally, FMLA applies only to entities with 50 or more employees, however, FMLA applies to all public elementary and
secondary educational institutions. See 29 CFR 825.600(b). The rule regarding individual employee eligibility does apply: an
employee is only eligible if the employee “is employed at a worksite where 50 or more employees are employed by the
employer within 75 miles of that worksite.” See 29 CFR 825.110(a)(3). Consequently, FMLA applies to districts with fewer
than 50 employees, but individual employees will not be eligible to receive benefits. }

{2 OFLA applies to employers with 25 or more employees in Oregon (ORS 659A.153) and OMFLA applies to all public-sector
employers in Oregon. (ORS 659A.090(2)) (Oregon BOLI Leave Laws — 2023 Edition)}

Family Medical Leave - GCBDA/GDBDA
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OMFLA applies to employees who work an average of at least 20 hours per week; there is no minimum
number of days worked when determining an employee’s eligibility for OMFLA.

PMFLI is generally available to district employees who have earned $1,000 in subject wages or taxable
income during the alternate or base years®, contributed to the PMFLI fund in the alternate or base years
and are otherwise eligible.*

Federal and state leave entitlements generally run concurrently.

The superintendent for designee} will develop administrative regulations as necessary for the
implementation of the provisions of both federal and state law.

END OF POLICY

Legal Reference(s):

ORS 332.507 ORS 659A.096 ORS 659B.010

ORS 659A.090 ORS 659A.099 OAR 839-009-0200 - 0320
ORS 659A.093 ORS 659A.150 - 659A.186

Americans with Disabilities Act, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2017); 28 C.F.R. Part 35 (2017).

Family and Medical Leave Act, 29 U.S.C. §§ 2601-2654; 5 U.S.C. §§ 6381-6387 (2012); Family and Medical Leave Act, 29
C.F.R. Part 825 (2017).

Americans with Disabilities Act, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35 (2019).
Escriba v. Foster Poultry Farms, Inc. 743 F.3d 1236 (9" Cir. 2014).

Senate Bill 999 (2023).

Cross Reference(s):

GCBDD/GDBDD - Sick Time

3 The wages are not required to have been earned for work in the district.

4 See OAR 471-070-1010 for additional information.
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Philomath School District 17J

Code: GCBDA/GDBDA-AR(1)
Revised/Reviewed:

Family Leave *
(Version 1)

{Highly recommended,administrative regulation (AR). The law does not require districts to have this information in an AR, but
the district is required to follow the law. Having an AR in place can assist with compliance. This AR is intended for districts
with 50 or more employees. If the district has between 25 and 50 employees, use version 2 of GCBDA/GDBDA-AR(1) -
Family Leave *. If the district does not have 25 employees, the district should not use this AR.}

(if the district has more than 50 employees, use this version)
Employee Eligibility

FMLA benefits are available to @mployees who have been employed by the district for at least 12 months,
have worked at least 1,250 houts during the past 12-month period and work at a worksite that employs 50
district employees within 75"miles of the worksite.

An employee who has previously qualified for and has taken some portion of FMLA leave may request
additional FMLA leave within the samepleaye year. In such instances, the employee may not need to
requalify as an eligible employee.

Generally, in order for an employee to be eligible for the benefits under OFLA, the employee must work
an average of 25 hours or more per week during the 180 calendar days immediately prior to the first day of
the start of the requested leave.! For parental leave purposes, an employee becomes eligible upon
completing at least 180 days immediately preceding@the'date on which the parental leave begins: there is
no minimum average number of hours worked per week.

An employee is eligible to take leave for purposes of OFLA during a period of time covered by a public
health emergency except:

1. Anemployee who has worked for the district for fewer than"30 days immediately before the date on
which the family leave would commence; or

2. Anemployee who has worked for the district for an average of fewer than 25 hours per week in the
30 days immediately before the date on which the family leave would commence.

An employee of the district is eligible to take leave for purposes of OFLAif the employee:
1. Separates from employment with the district, irrespective of any reason:

a. Is eligible to take leave OFLA at the time the employee separates; and
b.  Is reemployed by the district within 180 days of separation from employment;or

2. Iseligible to take OFLA leave:

! The requirements of OFLA do not apply to any employer offering eligible employees a nondiscriminatory cafeteria plan, as
defined by section 125 of the Internal Revenue Code of 1986, which provides as one of its options employee leave at least as
generous as the leave required by OFLA.

HR8/30/23 | SL Family Leave * — GCBDA/GDBDA-AR(1)
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a. At the beginning of a temporary cessation of scheduled hours of 180 days or less; and
b.  Returns to work at the end of the temporary cessation of scheduled hours of 180 days or less.

Anys@FLA leave taken by the employee within any one-year period continues to count against the length
of time of OFLA leave the employee is entitled. The amount of time that an employee is deemed to have
worked for the district prior to a break in service due to a separation from employment or a temporary
cessation of scheduled hours shall be restored to the employee when the employee is reemployed by the
district within 180 days of separation from employment or when the employee returns to work at the end
of the temporary cessation of scheduled hours of 180 days or less.

An employee Who'has previously qualified for and has taken some portion of OFLA leave, may request
additional OFLA leave within the same leave year. In such instances, the employee must requalify as an
eligible employee for each additional leave requested unless one of the following exceptions apply:

1. Anemployee taking, in any order, some or all of 12 weeks of OFLA pregnancy disability leave and
some or all of 12 weeks of OFLA leave for any other purpose, need not requalify leave in the same
leave year;

2. Anemployee who has taken 12 weeks of parental leave need not requalify to take an additional 12
weeks in the same leave year fofisi€kachild leave;

3. Anemployee granted leave for a Serious health condition for the employee or a family member need
not requalify if additional leave is taken in this leave year for the same reason;

4. Anemployee unable to work because of a disabling compensable injury? need not requalify in order
to use OFLA leave following a period the emplogee is off work due to the compensable injury; and

5. Anemployee who has taken serious health condition leave to care for a family member who dies
during the employee’s serious health condition need not requalify to take leave for the death of that
family member.

OMFLA applies to employees who work an average of at leasf 20 hours per week. There is no minimum
number of days worked when determining employee eligibilityforfOMFLA.

In determining if an employee has been employed for the preceding 180 calendar days, the district must
consider days, paid or unpaid, an employee is maintained on payroll. Full-time public school teachers who
have been maintained on payroll by the district for 180 consecutive calendar days are thereafter deemed to
have been employed for an average of at least 25 hours per week during the 130 days immediately
preceding the start date of the OFLA leave.

In determining average workweek, the employer must count the actual hours worked using the Fair Labor
Standards Act (FLSA) guidelines.

Qualifying Reason

Eligible employees may access FMLA leave for the following reasons:

2 As defined in ORS 656.005.
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1. Serious health condition of the employee or the employee’s covered family member. Serious health
condition means an illness, injury, impairment or physical or mental condition that involves inpatient
Gare’ or continuing treatment by a health care provider®.

25| Parental leave® (separate from eligible leave as a result of a child’s serious health condition):

a.  Bonding with and the care for the employee’s newborn (within 12 months following birth);
b.  Bonding with and the care for a newly adopted child or newly placed child in foster care{®}
underthe age of 18 (within 12 months of placement);

c.  Carefor a newly adopted child or newly placed child in foster care over 18 years of age who is
ineapable of self-care because of a physical or mental impairment (within 12 months of
placement);

d.  Time to effectuate the legal process required for placement of a child in foster care or the
adoption of a child.

3. Military Caregiver Leave: leave for the care for spouse, child or next-of-kin who is a covered
servicemember with a'setrious injury or illness;

4. Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse,
child or parent.

Eligible employees may access OFLA for the following reasons:

1. Serious health condition of the employee or the employee’s covered family member. Serious health
condition means:

a.  Anillness, injury, impairment or physi€al or mental condition that requires inpatient care in a
hospital, hospice or residential medical ease facility;

b.  Anillness, disease or condition that in the medical judgement of the treating health care
provider poses an imminent danger of death, is terminal in prognosis with a reasonable
possibility of death in the near future, or requires ¢onstant care;

c.  Any period of disability due to pregnancy, or period‘eflabsence for prenatal care; or

d.  Any period of absence for the donation of a body ‘past; organ or tissue, including preoperative
or diagnostic services, surgery, post-operative treatment and recovery.’

2. Parental leave (separate from eligible leave as a result of the child’s serious health condition):

3 Inpatient care means an overnight stay in a hospital, hospice, or residential medical facility, including any period of incapacity
or any subsequent treatment in connection with such inpatient care. 29 CFR 825.114.

4 Continuing treatment includes incapacity and treatment, pregnancy or prenatal care, chronic conditiofiSgpermanent or long-
term conditions, conditions requiring multiple treatments, and absences attributable to incapacity. See 29 CFR 815.115.

5 Parental leave must be taken in one continuous block of time within 12 months of the triggering event.

6 {ORS 659A.159 uses the term “foster child.” Districts can choose to use either “foster child” or “child in foster care”
throughout this AR.}

7 This definition is from ORS 659A.150(7). A more detailed definition is available in OAR 839-009-0210(22).
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a.  Bonding with and the care for the employee’s newborn (within 12 months following birth);
b.  Bonding with and the care for a newly adopted child or newly placed child in foster care under
the age of 18 (within 12 months of placement);

c. Care for a newly adopted child or newly placed child in foster care over 18 years of age who is
incapable of self-care because of a physical or mental impairment (within 12 months of
placement);

d.  Time to effectuate the legal process required for placement of a child in foster care or the
adoption of a child.

3. Sick ChildLeave: leave for non-serious health conditions of the employee’s child. For OFLA, sick
child leave ineludes absence to care for an employee’s child whose school or child care provider has
been closed® in conjunction with a statewide public health emergency declared by a public health
official.’

4.  Bereavement Leavef leaverelated to the death of a covered family member. !°

5. Eligible employees may-access OMFLA for the purpose of spending time with a spouse or domestic
partner who is in the military and has been notified of an impending call or order to active duty, or
who has been deployed during a period of military conflict.

6.  The eligibility of an employee who takes multiple leaves for different qualified reasons during the
same leave year may be reconfitmed at the start of each qualified leave requested.

Definitions
1.  Family member:
a.  For the purposes of FMLA, “family meémber’ means:

(1) Spouse!l;

(2) Parent;
(3) Child; or
(4) Persons who are “in loco parentis”.

b.  For the purposes of OFLA, “family member” means:

(1)  Spouse or domestic partner;

8 «“Closure” for the purpose of sick child leave during a statewide public health emergency deelared by a public health official
means a closure that is ongoing, intermittent, or recurring and restricts physical access to thegelild’s school or child care
provider. OAR 839-009-0210(4).

¥ The district may request verification of the need for sick child leave due to a closure during a statewide emergency.

Verification may include:

1. The name of the child being cared for;

2. The name of the school or child care provider that has closed or become unavailable;

3. A statement from the employee that no other family member of the child is willing and able to care for'the child; and

4. With the care of a child older than 14, a statement that special circumstances exist requiring the employee to provide care to
the child during daylight hours.

10 Bereavement leave under OFLA must be completed within 60 days of when the employee received notice of the death.

I “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage.
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(2)  Child or the child’s spouse or domestic partner;

(3) Parent or the parent’s spouse or domestic partner;

(4) Sibling or stepsibling, or the sibling’s or stepsibling’s spouse or domestic partner;

(5) Grandparent or the grandparent’s spouse or domestic partner;

(6) Grandchild or the grandchild’s spouse or domestic partner; or

(7)  Any individual related by blood or aftinity whose close association with a covered
individual is the equivalent of a family relationship. '

Child:

a.  Forthepurposes of FMLA, “child” means a biological or adopted child, a child in foster care,
a stepchild, a legal ward or a child of a person standing “in loco parentis”, who is either under
the age of 18, or who is 18 years of age or older and who is incapable of self-care because of a
physical or mental. disability.

b.  For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA,
“child” means the employee’s child on covered active duty regardless of that child’s age.

C. For the purposes of OFLA, “child” means a biological or adopted child, a child in foster care
or stepchild of the employee, the child of the employee’s domestic partner, or a child with
whom the employee is or was in a relationship of “in loco parentis”.

d.  For the purposes of parentaliand sick child leave under OFLA, the child must be under the age
of 18 or an adult dependent ehild substantially limited by a physical or mental impairment.

In loco parentis:

a.  For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to
care for or financially support a child, @of,dfisthe case of an employee, who had such
responsibility for the employee when|the employee was a child. A biological or legal
relationship is not necessary.

b.  For the purposes of OFLA, “in loco parentis” means person in the place of the parent, having
financial or day-to-day responsibility for the care of a child. A legal or biological relationship
is not required.

Next of kin:

12 “Affinity” means a relationship for which there is a significant personal bond that, when examined under the totality of the
circumstances, is like a family relationship. This bond may be demonstrated by, but is notlimited to the following factors, with
no single factor being determinative:

a.

Shared personal financial responsibility, including shared leases, common ownership ef real or personal property, joint
liability for bills or beneficiary designations;

b. Emergency contact designation of the employee by the other individual in the relationship or the emergency contact
designation of the other individual in the relationship by the employee;
c. The expectation to provide care because of the relationship or the prior provision of care;
d. Cohabitation and its duration and purpose;
e. Geographic proximity; and
f.  Any other factor that demonstrates the existence of a family-like relationship.
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For the purposes of FMLA , “next of kin” means the nearest blood relative other than the
servicemember’s spouse, parent or child in the following order of priority (unless otherwise
designated in writing by the servicemember):

a.  Blood relatives who have been granted legal custody of the servicemember by court decree or
statutory provisions;

b.  Siblings;
c.  Grandparents;
d.  Siblings of parents and their spouses; and
e.  First'cousins.
5. Covered servicemembers:

For the purposes of FMLA, “covered servicemember” means a current member of the Armed
Forces, including a member of the National Guard or Reserves, who is undergoing medical
treatment, recuperation of therapy, is otherwise in outpatient status, or is otherwise on the temporary
disability retired list fora serious injury or illness; or a covered veteran who is undergoing medical
treatment, recuperation, or therapy for a serious injury or illness.

6.  Covered veteran:
For the purposes of FMLA, “covered veteran” means an individual who was:

a A member of the Armed Forces (including a member of the National Guard or Reserves);

b.  Discharged or released under conditions other than dishonorable; and

c.  Discharged within the five-year period4pmios to the first date the eligible employee takes
FMLA leave to care for the covered veteran.

7. Public health emergency:
For OFLA a public health emergency means;

a. A public health emergency declared under ORS 433w441.
b.  An emergency declared under ORS 401.165 if related'to a public health emergency as defined
in ORS 433.442.

Leave Period

For the purposes of calculating an employee’s leave period, the district will usei[the calendar year] [any
fixed 12-month “leave year”] [the 12-month period measured forward from thesdate the employee’s leave
begins] [a “rolling” 12-month period measured backward from the date the employee uses any family and
medical leave][a period of 52 consecutive weeks beginning on the Sunday immediately preceding the date
on which family leave commences]{'*}. The same method for calculating the one-year period for FMLA
and OFLA leave entitlement shall be used for all employees. However, in all instances, the leave period
for the purposes of OMFLA and Military Caregiver Leave under FMLA shall be dependent on the start of
any such leave regardless of the district’s designated leave period described above.

{13 Beginning July 1, 2024, districts are required to use the final bracketed option for OFLA purposes. See SB 999 (2023). Prior
to making a change to the leave period calculation, 60 days’ notice must be provided to employees. FMLA continues to measure
the leave year as 12 months, which could result in slight differences for some employees.}
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Leave Duration

For the'purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified
leave during the district’s designated leave period'*. Spouses who work for the district may be limited to a
combined 12 weeks of FMLA leave during the district’s designated leave period when the purpose of the
leave is for the birth of a child or to care for a child after birth, placement of an adopted child or child in
foster care, the care for an adopted child or child in foster care after placement, or to care for the
employee’s parent’s serious medical condition. Except in specific and unique instances, all qualified leave
under FMLA eounts toward an employee’s leave entitlement within the designated leave period.

For the purposes of OFLA, an eligible employee is generally entitled to a total of 12 weeks of qualified
leave during the designated leave period. However, an employee may be entitled to an additional, full 12
weeks of parental leave dusmggthe designated leave period following the birth of a child regardless of how
much OFLA qualified leave the @mployee has taken prior to the birth of such child during the designated
leave period. Likewise, anemployee who uses the full 12 weeks of parental leave during the designated
leave period, will be entitled to an additional 12 weeks of sick child leave under OFLA. !> Unlike FMLA,
OFLA does not combine the leave entitlement for spouses working for the district. However, under OFLA,
family members who work for the district may be restricted from taking concurrent OFLA qualified
leave.'®

For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the
designated leave period.

Except as otherwise noted above, qualified leave under EML A and OFLA for an eligible employee will
run concurrently during the designated leave period.

For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used
during each week of the employee’s leave, leave entitlement igs€aleulated by multiplying the number of
hours the eligible employee normally works per week by 12!”Ifian,employee’s schedule varies from
week-to-week, a weekly average of the hours worked over thé 124months worked prior to the beginning of

4 An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month
period beginning with the first day of such leave and regardless of any FMLA leave takengpreviously during the district’s leave
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under
Military Caregiver Leave under FMLA.

15 Sick child leave under OFLA need not be provided if another family member, including a noncustodial biological parent, is
willing and able to care for the child.

16 Exceptions to the ability to require family members from taking OFLA qualified leave at different times are when 1)
employee is caring for the other employee who has a serious medical condition; 2) one employee is caring for a child with a
serious medical condition when the other employee is suffering a serious medical condition; 3) each familyimember is suffering
a serious medical condition; 4) each family member wants to take Bereavement Leave under OFLA; and 5) the employer allows
the family members to take concurrent leave.

17 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360
hours of leave.
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the leave period shall be used for calculating the employee’s normal workweek '8, If an employee takes
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be
countedtoward the 12 weeks of leave to which the employee is entitled.

Intermittent Leave

With the exception of parental leave which must be taken in one continuous block of time, an eligible
employee is permitted under FMLA and OFLA to take intermittent leave for any qualifying reason.

Intermittent leave s, taken in multiple blocks of time (i.e., hours, days, weeks, etc.) rather than in one
continuous block of'time and/or requiring an altered or reduced work schedule. For OFLA this includes
but is not limited to sick child leave taken requiring an altered or reduced work schedule because the
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health
emergency declared by a publig,health official.

When an exempt employee iseligible for both OFLA and FMLA leave, and the employee takes
intermittent leave in blocks of less than one day, if done in accordance with 29 CFR § 825.206, the district
may reduce the employee’s salary for the part-day absence without the loss of the employee’s exempt
status in accordance with OAR 839-020-0004(30)(a).

When an exempt employee is eligibleffomOFLA but not FMLA leave, and the employee takes intermittent
leave in blocks of less than one day, the district will jeopardize the employee’s exempt status if the district
reduces the employee’s salary for the party-day absence.

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference
between the employee’s normal work schedule and the aumber of hours the employee actually works
during the leave period. The result of such calculation is €redited against the eligible employee’s leave
entitlement.

Holidays or days in which the district is not in operation, are not counted against the eligible employee’s
intermittent OFLA leave period unless the employee was scheduled and expected to work on any such
day.

Alternate Work Assignment

The district may transfer an employee recovering from a serious health condition to an alternate position
which accommodates the serious health condition provided:

1. The employee accepts the position voluntarily and without coercionj
2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits;

3. The transfer is compliant with any applicable collective bargaining agreement;

18 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of
leave.
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4.  The transfer is compliant with state and federal law, including but not limited to the applicable
protections provided for in FMLA and/or OFLA; and

5. wiThe transfer is not used to discourage the employee from taking FMLA and/or OFLA leave for a
serious health condition or to create a hardship for the employee.

The district may transfer an eligible employee who is on intermittent OFLA leave to another position with
the same or different duties to accommodate the leave, provided:

1. The employee accepts the transfer position voluntarily and without coercion;

2. The transfer is temporary, lasts no longer than necessary to accommodate the leave and has
equivalent pay and benefits;

3. The transfer is compliant with any applicable collective bargaining agreements;

4.  The transfer is compligfit'with state and federal law, including but not limited to the applicable
protections provided for in FMLA and/or OFLA;

5. The transfer to an alternate position is used only when there is no other reasonable option available
that would allow the employee t0 use intermittent leave or reduced work schedule; and

6.  The transfer is not used to discourage the employee from taking intermittent or reduced work
schedule leave, or to create a hardship for the employee.

If an eligible employee is transferred to an alternatiye position to accommodate the employee’s serious
health condition, and as a result the employee works fewer hours than the employee was working in the
original position, the employee’s OFLA leave timgis determined by calculating the difference between the
employee’s normal work schedule and the number ofhours the employee actually works during the leave
period.

When an employee is transferred to alternate position as desctibedyabove but such transfer does not result
in a reduced schedule, time worked in any such alternate positiofigshall not be considered for the purpose
of OFLA leave. An employee working in an alternate positiofiifetains the right to return to the employee’s
original position unless all OFLA leave taken in that leave year plus the period of time worked in the
alternate position exceeds 12 weeks.

Special Rules for School Employees

For the purposes of FMLA, “instructional employee” means those whose prifi€ipal function is to teach and
instruct students in a class, a small group or an individual setting. Athletic coaches, driving instructors and
special education assistants, such as interpreters for the hearing impaired, are included in this definition.
This definition does not apply to teacher assistants or aides who do not have as their pgieipal job actual
teaching or instructing, counselors, psychologists, curriculum specialists, cafeteria workers, maintenance
workers or bus drivers.

For the purposes of OFLA, “school employee” means employees employed principally as instructors in
public kindergartens, elementary schools, secondary schools or education service districts.
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FMLA and/or OFLA leave that is taken for a period that ends with the school year and begins with the
next semester is considered consecutive rather than intermittent. In any such situation, the eligible school
employee will receive any benefits during the break period that employees would normally receive if they
had been working at the end of the school year.

l.

Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible school
employee’s tegular work schedule during the leave period, and the purpose of such leave is to care
for a family member with a serious medical condition, for a servicemember with a serious medical
condition‘or because of the employee’s own serious medical condition, the district may require the
eligible school employee to:

a.

b.

Take leave for agperiod or periods of a particular duration, not greater than the duration of the
planned treatment; ot

Temporarily transfer the eligible school employee to an alternate position for which the
employee is qualified, which has equivalent pay and benefits and which better accommodates
recurring periods of leave than the employee’s original position.

Limitation on Leave Near the Endsofithe School Year

When an eligible school employee requests leave near the end of the school year, the district may
require the following:

a.

When the qualified leave begins more than five weeks before the end of the school year:

(1)  For the purposes of FMLA leave, the eligible school employee may be required to
continue taking leave until the end,of the school year provided:

(a) The leave will last at least three weeks; and
(b)  The employee would return to work during the three-week period before the end of
the term.

(2) For the purposes of OFLA leave, if the reas@iyfor the leave is because of the eligible
school employee’s own serious health condition, the eligible school employee may be
required to remain on leave until the end of the school year, provided:

(a) The leave will last at least three weeks; and
(b) The employee’s return to work would occur within thrfée weeks of the end of the
school year.

For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within five
weeks of the end of the school year and the purpose of such leave is parental leave, for the
serious health condition of a family member or for the serious health condition of a
servicemember, the eligible school employee may be required to remain on leave until the end
of the school year provided:

(1)  The leave will last more than two weeks; and
(2) The employee would return to work during the two-week period before the end of the
school year.
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c. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within three
weeks of the end of the school year and the purpose of such leave is parental leave, for the
serious health condition of a family member or for the serious health condition of a
servicemember, the eligible school employee may be required to remain on leave until the end
of the school year provided the length of the leave will last more than five working days.

If the district requires an eligible school employee to remain on leave until the end of the
school year as described above, additional leave required by the employer until the end of the
school year shall not count against the eligible school employee’s leave entitlement.

Paid/Unpaid Teave

FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave. Paid
Family Medical Leave Insusanee (PMFLI) leave taken via Paid Leave Oregon or an equivalent plan will
run concurrently with OFLA and FMLA when taken for the same purpose. Subject to any related
provisions in any applicable,collective bargaining agreement the District requires eligible employees to
use any available sick leave, vacation or personal leave days (or other available paid time established by
Board policy(ies) and/or collective bargaining agreement) in order specified by the district and before

takmg FMLA and/or OFLA leave w1th0ut pay durlng the leave perlod {-&n—empleye&may—e}eet—te—&s%&ny

%h%lew&peﬂed%{”} Th1s 1ncludes when an employee is belng pald through PMFLI The dlStI‘lCt w111
notify the eligible employee that the requested leave has been designated as FMLA and/or OFLA leave
and ask the employee about the use of available accrued paid leave.

Eligible employees who request OMFLA leave shall not be required to use any available accrued paid time
off during the OMFLA leave period.

Benefits and Insurance

When an eligible employee returns to work following a FMLA or OFLA qualified leave, the employee
must be reinstated to the same position the employee held whensthe leave commenced, or to an equivalent
position with equivalent benefits, pay and other terms and conditiens of employment.

During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that
would have accrued while the employee was working, unless the terms of a collective bargaining
agreement, other agreement or other district policy provide otherwise.?® The eligible employee is also
subject to layoff to the same extent similarly situated employees not taking OFEA leave are subject unless
the terms of an applicable collective bargaining agreement, other agreement or'the district’s policies
provide otherwise.

For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible
employee’s group health insurance contribution (if applicable) during the qualified leaye period. The
eligible employee is required to pay the employee portion of any such group health in§urance contribution
as a condition of continued coverage.

19 fCoordinate with any language regarding use of accrued leave during PMFLI from GDBDF/GDBDF or any equivalent plan
information. }

20 See also ORS 342.934(4)(d) in reduction force situations.
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For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days
late.sThe district will provide written notice that the premium payment is more than 30 calendar days late.
Sueh notice will be provided within 15 calendar days before coverage is to cease.

For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits.
Fitness-for-Duty Certification

Prior to the reinstatement of an employee following a leave which was the result of the employee’s own
serious health condition, the district may require the employee to obtain and present a Fitness-for-Duty
Certification. If the district is going to require a fitness-for-duty certification upon return to work, the
district must notify the employee of such requirement when the leave is designated as FMLA and/or
OFLA leave. Failure to prfovide the certification may result in a delay or denial of reinstatement.

For the purposes of FMLA qualified leave, any costs associated with obtaining the fitness-for-duty
certification shall be borne by the employee.

For the purposes of OFLA qualified lgav@pany out-of-pocket costs associated with obtaining the fitness-
for-duty certification shall be borne by the district.

If the leave is qualified under both FMLA and OFLA, any out-of-pocket costs associated with obtaining
the fitness-for-duty certification shall be borne by the district.

Application

Under federal and state law, an eligible employee requesting FMLA and/or OFLA leave shall provide at
least 30 days’ notice prior to the leave date if the leave is foreseeable. The notice shall be written and
include the anticipated start date, duration and reasons for the requested leave. When appropriate, the
eligible employee must make a reasonable effort to schedule treatment, including intermittent leave and
reduced leave, so as not to unduly disrupt the operation of the'district.

The district may request additional information to determine that the requested leave qualifies as FMLA
and/or OFLA leave. The district may designate the employee as provisionally on FMLA and/or OFLA
leave until sufficient information is received to properly make a determination. An eligible employee able
to give advance notice of the need to take FMLA and/or OFLA leave mustf6lléiv the district’s known,
reasonable and customary procedures for requesting any kind of leave.

For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means as
soon as both possible and practical, taking into account all of the facts and circumstances in the individual
case. In most situations, as soon as practicable will be within one business day of an employee becoming
aware of the need. Failure of an employee to provide the required notice for FMLA leave may result in the
district delaying the employee’s leave up to 30 days after the notice is ultimately given:

For the purposes of OFLA, an eligible employee is required to provide oral or written notice within 24
hours of commencement of the leave in unanticipated or emergency leave situations. The employee may
designate a family member or friend to notify the district during that period of time. Failure of an
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employee to provide the required notice for leave covered by OFLA may result in the district deducting up
to three weeks from the employee’s unused OFLA leave in that one-year leave period. The employee may
be subject to disciplinary action for not following the district’s notice procedures.

When an employee fails to give advance notice for both the FMLA and OFLA above, the district must
choose the remedy that is most advantageous to the employee.?!

In all cases, proper documentation must be submitted no later than three working days following the
employee’s returnjto work.

Medical Certification

The district may require an eligible employee to provide medical documentation, when appropriate??, to
support the stated reason foisuch leave. The district will provide written notification to an employee of
this requirement within five working days of the employee’s request for leave. If the employee provides
less than 30 days’ notice, the employee is required to submit such medical certification no later than 15
calendar days after receipt of the district’s notification that medical certification is required.

Any additional certifications, including second and third opinions, will be in accordance with applicable
law.

Posted Notice

The district will post the Bureau of Labor and Industries Family Leave notice in each building or worksite
that is accessible to and regularly frequented by employees.* The district will also post a notice explaining
the provisions of FMLA and providing informatiofi €onéerning the procedures for filing complaints.>*

Record Keeping

The district will maintain all records as required by federal and state laws including dates leave is taken by
employees, identified separately from other leave; hours/days ofleave; copies of general and specific
notices to employees, including Board policy(ies) and regulations, premium payments of employee health
benefits while on leave and records of any disputes with empleyeces regarding granting of leave.

Medical documentation will be maintained separately from personnel files as confidential medical records.

Federal vs. State Law

21 See OAR 839-009-0250(4)(c).
22 Medical documentation is not allowed in every situation. Review current laws and guidance for more information.

2 https://www.oregon.gov/boli/employers/Documents/BOLI_Printable_FamilyMedLv.pdf; electronic posting’is not sufficient to
satisfy this requirement, but may be used to supplement the physical posting.

24 https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf; electronic posting is sufficient as long as it is posted
prominently where it can be readily seen by employees and applicants for employees. The poster and the text must be large
enough to be easily read and contain fully legible text.
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Both federal and state law contain provisions regarding leave for family illness. Federal regulations state
an employer must comply with both laws; that the federal law does not supersede any provision of state
1 provides greater family leave rights than those established pursuant to federal law; and that OFLA
aP.A leave entitlements run concurrently. State law requires that FMLA and OFLA leave

lements run concurrently when possible.

€

O

P
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Philomath School District 17J

Code: GCPC/GDPC
Adopted: 8/19/19
Revised/Readopted: 2/16/21

Retirement of Staff

To assist the district in its planning efforts, staff members considering retirement are encouraged to notify
the district as early as possible, preferably at the beginning of the school year in which the retirement will
take place.

Retiring employees are encouraged to coordinate with PERS and the Superintendent to ensure that all
requirements are met. The superintendent will develop requirements, limitations and procedures for
employment as a PERS-retiree.{'}]

When an employee of the district retires under PERS, that employee’s employment with the district will

terminate. PERS-retired individuals may apply for open positions with the district.’{*} , and may be
allowed to return to their position in the district only for the remainder of the school year.

END OF POLICY

Legal Reference(s):

! {House Bill 2296 (2023) modified Senate Bill 1049 (2019), which allows PERS-retired employees to continue to work for
PERS-employers without hour restrictions; this provision is now set to expire at the end of 2034.}

? There must be a break in service for retired employees returning to work.

> {House Bill 2296 (2023) modified Senate Bill 1049 (2019), which allows PERS-retired employees to continue to work for
PERS-employers without hour restrictions; this provision is now set to expire at the end of 2034.}
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ORS Chapter 237

ORS Chapter 238
ORS Chapter 238A

ORS 243.303
ORS 342.120

Consolidated Omnibus Budget Reconciliation Act of 1985, 29 U.S.C. §§ 1161-1169 (2018).
Employee Retirement Income Security Act of 1974, 29 U.S.C. §§ 1001-1461 (2018).

OR. CONST., art. IX, §§ 10-13.

House Bill 2296 (2023).
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Philomath School District 17J

Code: JECB

Adopted: 5/19/14
Revised/Readopted: 12/16/19; 3/14/22
Orig. Code: JECB

Admission of Nonresident Students
The district may enroll nonresident students as follows:

1. Interdistrict Transfer Agreement. By written consent of the affected school boards, the student
becomes a resident student of the attending district thereby allowing the attending district to receive
State School Fund moneys;

2. Tuition Paying Student. By admitting nonresident student with tuition, whereby neither affected
districts are eligible for State School Fund moneys;

3. Court Placement. If a juvenile court determines it is in the student’s best interest, a student placed in
a substitute care program outside the district will continue to be considered a resident student and
allowed to attend the school the student attended prior to placement. The public agency placing the
student in a substitute care program will be responsible for the transportation of the student, if public
agency funds are available.

The Board shall deny regular school admission to nonresident students who are under expulsion from
another district for a weapons policy violation. The Board may, based on district criteria, deny regular
school or alternative education program admission to nonresident students who are under expulsion from
another district for reasons other than a weapons policy violation.

Consent for Admission of a Nonresident Student by Interdistrict Transfer or Consent for Admission
of a Tuition Paying Student

Annually, before the end of the school year, the Board shall establish the number of student transfer
requests allowed by grade, into the district, to which consent will be given, upon recommendation of the
administration. At any Regular or Special Board Meeting after the initial adoption, the Board may adopt
new numbers upon the recommendation of the administration. The district will not accept transfer requests
for the following year before the initial, annual adoption of numbers.

The Board may not consider nor ask for any information from the student about race, religion, sex, sexual
orientation, gender identity, ethnicity, national origin, disability, health, whether a student has an
individualized education program (IEP) or the terms of that IEP, identified as talented and gifted, income
level, residence, proficiency in English, athletic ability, or academic records. The Board may not request or
require the student to participate in an interview, tour any of the schools or facilities, or otherwise meet
with any representatives of the school or district prior to the district deciding whether to give consent.

Admission of Nonresident Students — JECB
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The Board may only ask for the student’s name, contact information, date of birth, grade level, whether the
student may be given priority on consent for admission (see the following paragraph for priorities),
information about which schools the student prefers to attend, and whether the student is currently
expelled.

Approval of interdistrict requests will be given on a first come, first serve basis, however, the process will
give priority to students who have siblings currently enrolled in the district; who previously received
consent for admission because of a change in legal residence; or who attended a public charter school
located in the same district in which the student seeks to attend.

The Board may revise the number of students to whom consent will be given at a time other than the

annual date established by the Board. #there-are-no-pending-apphicationsforconsent:

If the Board decides not to give consent to a student, the Board must provide a written explanation to the
student.

The district may require minimum standards of behavior and/or attendance once the student has been
accepted. The minimum standards must be the same for all students that are given consent. The district is
not allowed to establish minimum standards for academics as a criteria for the student to remain in the
district. Students whose consent is revoked for violation of set attendance and/or behavior standards will
not be allowed to apply for consent to return to this district in the same or the following school year.

The Board may determine the length of time the consent is given. Any limitations in length of time must
be applied consistently among all students to whom consent is given.

The district is not required to provide transportation outside the boundaries of the district. The student will
be allowed to use existing bus routes and transportation services of the district. Transportation will be
provided if required by federal law.

The attending district is responsible for a free appropriate public education for those students on an IEP.

END OF POLICY

Legal Reference(s):

ORS 174.100 ORS 339.115-339.133 ORS 433.267

ORS 327.006 ORS 339.141 OAR 581-021-0019
ORS 329.485 ORS 339.250

ORS 335.090 ORS 343.221

Admission of Nonresident Students — JECB
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Philomath School District 17J

Code: LBE
Adopted: 2/24/20
Revised/Readopted: 2/16/21

Public Charter Schools**

Public charter schools may be established as a new public school or a virtual public school, from one or
more existing public schools in the district or a portion of the school, or from an existing alternative
education program. A public charter school may not convert an existing tuition-based private school into a
charter school, affiliate itself with a nonpublic sectarian school or religious institution, or encompass all
the schools in the district unless the district is composed of only one school.

Public charter schools shall demonstrate a commitment to the mission and diversity of public education
while adhering to the following goals:

1.  Increase student learning and achievement;

2. Increase choices of learning opportunities for students;

3. Better meet individual student academic needs and interests;

4.  Build stronger working relationships among educators, parents and other community members;
5. Encourage the use of different and innovative learning methods;

6.  Provide opportunities in small learning environments for flexibility and innovation;

7. Create new professional opportunities for teachers;

8.  Establish additional forms of accountability for schools; and

9.  Create innovative measurement tools.

An applicant must submit a complete public charter school proposal that meets the requirements of Oregon
law, and includes other information required by the district in the application process.

The public charter school will be located and operated within the sponsoring district except where
authorized by law.

The public charter school employer will be determined with each proposal. If the district is the employer,
the terms of the current collective bargaining agreement will be examined to determine which parts of the
agreement apply. If the district is not the sponsor of the public charter school, the district shall not be the
employer and will not collectively bargain with public charter school employees.

Public charter school students may, upon request, be allowed to participate in district programs such as
physical education, instrumental and vocal music offerings, or other selected options if space and materials
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are available.! Students must adhere to state law, Board policies, regulations, and rules concerning student
conduct and discipline.

Public charter school students in grades K-8 may participate in their resident district’s activities that are
offered before or after regular school hours. Public charter school students in grades 9-12 may participate
in their resident district’s available activities that are sanctioned by the Oregon School Activities
Association (OSAA) when the requirements found in Oregon law are met.

The district will provide instructional materials, lesson plans, or curriculum guides for use in a public
charter school.

The superintendent will ensure administrative regulations are represented in the Charter Agreement.

END OF POLICY

Legal Reference(s):

ORS 327.077 ORS 338 ORS 339.450

ORS 327.109 ORS 339.141 ORS 339.460

ORS 332.107 ORS 339.147 OAR 581-026-0005 - 0710

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2018).
Senate Bill 767 (2023).

! This does not apply to the Oregon law related to OSAA-sanctioned activity participation.
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Philomath School District 17J

Code: LBEA
Adopted: 2/24/20
Revised/Readopted: 2/16/21

Resident Student Denial for Virtual Public Charter School Attendance**

The district is not required to approve a transfer of a resident student, when more than three percent of the
students residing in the district are attending a virtual public charter school not sponsored by the district. If
applicable, Fhe the district may wiHl semiannually;fanaually;-by October 1 and April 14,; calculate the
percentage of the-number-of-students residing in the district, who are attendingenrelled-in a virtual public
charter school not sponsored by the district. When the established percentage is more than three percent,
the district willmay-choose may choose to not te—approve addltlonal students enrollment to such a virtual
public charter school.;-st : : ¢ 0

0305¢2)-

A parent must giveFhe 33 e ; 8 : §

has-senta notice to the district of intent to enroll thelr student ina V1rtual pubhc charter school not
sponsored by the district, before enrolling their the-student in such a virtual- publie-eharter-school and
notice of actual enrollment.

Ifretspensered-by the district is not approving the enrollment, the(See-OARS81-026-0305(3 ) The

district mustsay respond with a decision to not giveasn approval or-disapproval-to-aparent-within 10
calendarten-business days of receipt of the notice of intent from the parent. Such decision must include:

1.  The percentage of students in the district that attend virtual public charter schools that are not
sponsored by the district, based on recent calculations;

2. The right to appeal the decision to the State Board of Education;
3. A list of two or more other online options available to the student; and
A copy of OAR 581-026-0305 and OAR 581-026-0310.

The district is only required to use data that is reasonably available to the district, including but not limited
to the following for such calculation:

1.  The number of students residing in the district enrolled in the schools within the district;

2. The number of students residing in the district enrolled in public charter schools located in the
district;

3. The number of students residing in the district enrolled in virtual public charter schools;

4.  The number of home-schooled students who reside in the district and who have registered with the
educational service district; and

Resident Student Denial for Virtual Public Charter School Attendance** — LBEA
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5. The number of students who reside in the district enrolled in private schools located within the
school district.

A parent may appeal a decision of a district to not approve a student enrollment to a virtual public charter
school to the State Board of Education under OAR 581-026-0310.

If the student was enrolled in a virtual public charter school while living in another district and has
maintained continuous enrollment in such school since moving into, and residing in this district, approval
is not required.

END OF POLICY

Legal Reference(s):

ORS 332.107 OAR 581-026-0305
ORS 338.125 OAR 581-026-0310

House Bill 3024 (2023).
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EMPLOYMENT CONTRACT BETWEEN

Susan M Halliday

AND
THE GOVERNING BOARD OF THE
PHILOMATH SCHOOL DISTRICT NO. 17J
OF PHILOMATH, OREGON

for

July 1, 2023 — June 30, 2026

THIS AGREEMENT, takes effect on July 1, 2023, between Philomath School District No. 17]J, acting through
its Board of Directors, and Susan M. Halliday, hereinafter referred to as Superintendent.

WITNESSETH:

Whereas, the Superintendent is desirous of serving as the chief executive officer of the District and to perform
all duties required by that office; and

Whereas, the District is desirous of securing a Superintendent of Schools to supervise and direct the schools and
the educational program of the District under general supervision of the District's school board;

Now, therefore, in consideration of the mutual promises contained herein, the District hereby employs the
Superintendent as Superintendent of Schools in and for said District, and the Superintendent hereby accepts
such employment upon the terms and conditions following:

1. TERM: The District hereby employs the Superintendent for a period of three (3) years beginning on
the first day of July 2023, and terminating on the 30th day of June 2026.

On or before March 15, 2025, the Board may notify the Superintendent in writing of the District’s
intention to either:

Issue a new three-year contract effective July 1, 2026 through June 30, 2029, or

Extend the current contract for a period not more than one year, or

Provide, in writing, notice that this contract will not be renewed or extended.

The provisions of the proposed renewal contract or its extension, and the compensation and
benefits to be paid, shall be mutually agreed between the parties. If the parties are unable to agree
on the terms of the contract renewal or extension by May 1, 2026, the Agreement shall expire on
June 30, 2026 as provided.

Sowp

2. SALARY: The Superintendent shall faithfully perform the duties of Superintendent of Schools for two
hundred sixty (260) days each contract year and shall perform such duties as prescribed by the laws of
the state of Oregon and by the rules and regulations made thereunder by the Board. The District shall
pay the Superintendent a salary of $138,150 for the 2023-2024 school year. The Superintendent will
be paid in twelve (12) equal monthly payments.

The Superintendent’s salary for 2024-2025 and 2025-2026 of this contract shall be increased on July 1
by a 3.0% per year cost-of-living adjustment (COLA). The Board and Superintendent may mutually
agree to adjust benefits provided by the District to the Superintendent during the term of this contract,
no later than April 30 of each year. The Board reserves the right to reduce the Superintendent’s salary
if the District closes temporarily due to budget restrictions, damage, or for disciplinary reasons.

PHILOMATH SCHOOL DISTRICT - SUPERINTENDENT’S CONTRACT
2023 - 2026
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DUTIES: The Superintendent shall devote full time, skill, labor, and attention to the operation of the
District. As chief executive officer of the District, the Superintendent shall perform the duties of the
District Superintendent as prescribed by the laws of the State of Oregon in accordance with Board
policy. In addition to the powers and duties set forth in the Oregon Revised Statutes and Oregon
Administrative Rules, the Superintendent shall have the additional powers and duties set forth in the
position description of Superintendent.

The Superintendent shall direct and assign the staff of the District; shall organize, reorganize, and
arrange the administration and supervision as best serves the District; shall select all personnel, subject
to the approval of the Board; shall suggest policies, regulations, rules, and procedures deemed
necessary for the well-ordering of the District; and in general will perform all duties incidental to the
office of Superintendent and other such duties as may be specified and/or delegated by the Board.

SUPERINTENDENT AND BOARD RESPONSIBILITIES: Recognizing the need for open
communication between the publicly elected Board and the Superintendent, the members of the Board,
individually and collectively, further agree to share with the Superintendent, in a timely manner,
criticisms, complaints, and suggestions called to their attention regarding School District operations.
However, criticisms or complaints about the Superintendent will be shared with the Superintendent at
the Board’s discretion.

GOALS AND OBJECTIVES: Prior to the coming school year, the parties will meet to establish
District and Superintendent goals and objectives for the ensuing school year. The Superintendent goals
and objectives shall be reduced to writing and shall be among the criteria by which the Superintendent
is evaluated as hereafter provided. The Superintendent and the Board shall meet not later than July 1
each year to discuss Superintendent/Board relationships and Superintendent Evaluation.

SUPERINTENDENT'S CERTIFICATE: The Superintendent shall furnish throughout the life of this
Agreement a valid and appropriate license as defined in ORS 342.140 to act as Superintendent of the
State of Oregon as directed by the Board. Should the Superintendent fail to maintain a license in good
standing, this Agreement shall become null and void at the sole option of the Board.

EVALUATION: At least once each fiscal year, the Board and the Superintendent shall meet no later
than the end of August pursuant to ORS 192.660 (1) for the purpose of evaluation of the performance
of the Superintendent, including Board/Superintendent relationships. The Board and the Superintendent
shall express recommendations and observations on how the Superintendent's performance may be
continually improved. The evaluation of the Superintendent by the Board shall be in writing and will
become a permanent attachment to the Superintendent's personnel file.

PROFESSIONAL GROWTH OF SUPERINTENDENT: The District encourages the continuing
professional growth of the Superintendent subject to approval by the Board. This might include:

A. The operation, programs and other activities conducted or sponsored by local, state and national
school administrator and school board associations;
B. Utilizing support of a mentor to support individual learning and growth;
C. Seminars and courses offered by public or private educational institutions; and
D. Informational meetings with other persons whose particular skills or backgrounds would serve to
improve the capacity of the Superintendent to perform her professional responsibilities for the
District.

In its encouragement, the District shall permit, only upon the Board’s prior approval, a reasonable
amount of release time for the Superintendent. The District shall also pay for necessary fees for travel,
meals, and lodging, only for prior approved activities and only upon the Superintendent’s submission
of receipts to the Board.
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9. VACATION: The Superintendent shall be entitled to 20 days of vacation each year of this contract, in
addition to holidays normally observed by the District. Said holidays are as follows:

Memorial Day Thanksgiving (2 days) New Year’s Day
Independence Day Christmas Eve Day Martin Luther King Jr. Day
Labor Day Christmas Day Juneteenth

Veterans' Day New Year’ Eve Day

A maximum of five (5) vacation days may be carried over into the second and subsequent years of the
contract. As an exception to begin 2023-2024, the superintendent may carry over up to an additional 5
days of unused vacation to be used in August 2023. At no time will there be more than 25 days of
vacation available to the superintendent in any contract year. Annually, the Superintendent may be
compensated for no more than five days of unused vacation. In the event of termination or expiration
of this Agreement, the Superintendent shall be compensated for not more than 5 days of unused
accrued vacation days at the salary rate effective at the time of termination or expiration of this
Agreement.

10. SICK LEAVE: Sick leave shall be accrued in accordance with ORS 332.507. It is further agreed that no
more than half of total sick leave days may be used for personal reasons, at the discretion of the
superintendent, with prior notification to the board.

11. BEREAVEMENT LEAVE: The Superintendent will be granted up to five (5) days of leave for
death in the immediate family with notification to the Board Chair. Immediate family shall include
the Superintendent’s spouse, child, grandchild, mother, father, sister, brother, sister-in-law, brother-
in-law, son-in-law, daughter-in-law, niece and nephew, aunt, uncle. Others may be approved at the
Board’s discretion.

12. INSURANCE BENEFITS: The Superintendent will receive insurance benefits from the District
based on the OEBB package.

Currently, the OEBB package consists of the following:

Medical insurance

Dental coverage

Vision

Long-term disability insurance (employee only)

Paid Leave Oregon

The District agrees to purchase the above mentioned benefit programs within the underwriting rules
and regulations as set forth by the carrier(s) in the master contract(s) held by the policy holder.

mHOOw»

Insurance coverage is offered subject to the rules and regulations of the insurance carrier. Continuation of these
specific insurance policies is contingent upon possible changes in the contract with the District's administrative
staff. In no case shall the District’s contribution to pay insurance premiums for the Superintendent exceed
$1,500 per month. Continuation of insurance benefits under this contract is also contingent on the
Superintendent remaining in paid status with the District.

13. FRINGE BENEFITS:
A. The District will establish a 403(b) retirement savings plan for the Superintendent, and shall
contribute $500 monthly as a non-elective contribution (pre-tax), and is contributed by the District
in addition to the Superintendent’s salary.
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14. PERS: The District shall pay the employer and employee’s contribution to PERS.

15. HOUSING WITHIN THE DISTRICT: It is understood that the Superintendent will live within the
Philomath School District boundaries, unless otherwise approved by the Board. The Board has
approved the superintendent to keep her current residence in Corvallis.

16. EXPENSES: The District shall pay to reimburse the Superintendent for reasonable expenses approved
by the Board and incurred by the Superintendent in the performance of her duties under this Agreement
per District policy requiring receipts prior to receiving reimbursement.

17. TRANSPORTATION EXPENSE: The Superintendent shall be reimbursed for all travel expenses
at the IRS rate for reasonable travel expenses incurred by the Superintendent in the performance of her
duties under this Agreement. Such reimbursements shall not exceed $2,000 per year, without prior
approval from the board.

18. TUITION REIMBURSEMENT: The District shall reimburse the Superintendent for tuition up to 9
hours per year upon receipt of verification of successful completion of approved professional
development/licensing courses. What qualifies as successful completion of a course will be decided
upon by the Board prior to the beginning of the course (e.g., B or better in a graded course or pass in a
pass/fail course).

19. MEMBERSHIP DUES: The District may pay the cost of the Superintendent's annual membership
dues in the following organizations:

Confederation of Oregon School Administrators

AASA, The School Superintendents’ Association
Association for Supervision and Curriculum Development.
Up to two civic organizations.

Cawp

The Superintendent will assume cost for professional and/or civic organization membership beyond those listed
above.

20. TERMINATION OF EMPLOYMENT CONTRACT:

A. Termination for Cause: In the event the District intends to act to terminate this
Agreement prior to its termination date without the Superintendent's written
concurrence, the Superintendent shall be entitled to a due process hearing before the
Board prior to the occurrence of any purported act of termination. For the purposes of
this subsection, “cause” includes, but is not limited to: breach of this Agreement,
violation of board policy, job performance, misconduct, or other conduct prejudicial to
the mission of the District. Due process shall include at least a written notice of the
reasons why the District intends to terminate this Agreement, the right to appear before
the Board in closed session or public hearing, at the option of the Superintendent, to be
represented at the hearing by a representative of the Superintendent's choice, and the
right to a written decision describing the results of the hearing. The District will give the
Superintendent no less than ten (10) working days’ notice in advance of termination.
The Superintendent may be represented by counsel at such meeting at the
Superintendent's sole cost and expense. This provision does not constitute a waiver of
any rights the District or the Superintendent may have to enforce this Agreement in the
courts under contract or other applicable law. The Superintendent will be paid for days
actually worked, accrued vacation and holidays that occur prior to notice of termination
of the Agreement, but will not be entitled to severance or other payments.
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B. No-Cause Termination: In the event the District intends to act to terminate this

Agreement prior to its termination date without any showing of cause, protocols in
Oregon law (ORS 332.505) will be followed.

C. Termination at the Request of the Superintendent: In the event that the Superintendent
intends to act to terminate this Agreement prior to its termination date, she shall give the
District 90 day’s written notice.

21. MODIFICATION: This Contract supersedes all prior agreements and understandings
between the parties. The parties may, during the term of this agreement, mutually agree to
modify any of its terms. Any modifications will be in writing, signed by both parties and
attached to this document.

IN WITNESS WHEREQF, the District pursuant to the authority of its Board of Directors, by
resolution duly and regularly adopted on has caused two copies of this Agreement to be signed
in the name of the District by the Chairperson of the School Board, and the Superintendent

having hereunto affixed their hand the day and year herein below mentioned.

PHILOMATH SCHOOL DISTRICT NO. 17J

Rick Wells, Board Chairperson Date Susan Halliday, Superintendent Date
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