Saucon Valley School District

Academic and Personnel Committee
February 18, 2020 — 5 pm
District Office Conference Room
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Welcome to the meeting of the Academic and Personnel Committee. Our objective is to serve the
students, parents, and residents of our community. You are an important part of this meeting and we
look forward to your questions and comments.

We are all here for the same reason. All opinions are welcomed and equally valuable. Our only request
is that we address each other with civility and respect. Our courtesy toward each other is the best way to
show our students how much we respect them as well.

Committee Members - Susan Baxter, Cedric Dettmar, Tracy Magnotta,
Shamim Pakzad

Committee Agenda
. Call to the Order — Tracy Magnotta, Committee Chair
Il Pledge of Allegiance
M. Recording of Attendance — Tracy Magnotta, Committee Chair
\A Motion to Approve Agenda

V. Approval of Minutes — February 5, 2019

VI. Courtesy of the Floor to Visitors — Agenda Items Only — Visitors should state
their name and address

VIl. Discussion
A. Parent Communication Policy
B. National Math and Science Initiative

C. Policy Review:
Policy 012 — Broadcasting/Recording of Meetings
Policy 103 — Nondiscrimination/Discriminatory Harassment — School and
Classroom Practices
Policy 103.1 — Nondiscrimination — Qualified Students with Disabilities
Policy 104 — Nondiscrimination/Discriminatory Harassment — Employment
Practices
Policy 222 — Tobacco Use — Pupils
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Policy 323 — Tobacco Use — Administrative Employees
Policy 423 — Tobacco Use — Professional Employees
Policy 523 — Tobacco Use — Classified Employees

Policy 913 — Non-School Organizations/Groups/Individuals

VIlIl. New Business

IX. Old Business

X. Citizen’s Inquiries and Comments — Visitors should state their name and
address.
XI. Announcements

Future Meetings ~

Wednesday, March 4, 2020
Tuesday, March 17, 2020

Xll. Motion to Adjourn Meeting

The Saucon Valley School District does not discriminate on the
basis of race, color, national origin, age, sex, or handicap.



Academic and Personnel Committee of the Board
February 5, 2020 5pm, District Office

Meeting called to order 5:10pm by Mrs. Magnotta.
Pledge of Allegiance

Attendance: Mr. Dettmar, Mrs. Baxter, Mrs. Magnotta, Dr. Pakzad, Dr. Butler, Dr.
Rosenberger, Mrs. Cindy Motter, Mr. Jim Deegan, Ms. Tamara Gary, Mrs. Jaime
Vlasaty, Mr. Shawn Welch, Mr. Mike Karabin, Mrs. Sandy Miller, Rachel Alderfer, Jim
Colbert, Sarah Thatcher, Pam Dobson, Donna Ellis, Katie Roberts, David Young,
Theresa Andrucci, Sam Norwood (parent).

Agenda approved for the meeting this evening, 62/05/2020 motion by Mr. Dettmar and
second by Mrs. Baxter.

Minutes from the 01/21/19 meeting were approved ~ motion by Mr. Dettmar and
second by Mrs. Baxter.

Courtesy of the Floor to Visitors: Katie Roberts - requesting a means to assess PA
Standards in the proposed Alternative Instruction for PE course.

Agenda:

I. Alternative Instruction for PE Course — A revised proposal for this course was
shared with the committee. The course and subsequent procedural forms were
modeled from another PA school district that went through a process with PDE
for approval of the programming. The course would allow for a high school
student to participate in an approved activity outside of the school day to help
in meeting specific sections of the PA Academic Standards for Physical
Education pertaining to physical activity and movement. The forms were
currently with the District Solicitor for review in relationship to legal
compliance with PDE and the State Board of Education. Questions arose
regarding the proposed adult supervisor who attests to the activity by the
student (clearances, relationship to student). Additional questions included the
need for a highly qualified teacher of record for the course and how many times
the 0.5 credit course could be taken. A request was made to consider the
allowance for verification of assessment of the standards so that the teacher of
record could satisfactorily sign off on awarding credit or not. Mrs. Magnotta
suggested a revision of the proposed course description to read the first and last
sentence only so that it could move forward for the Program of Studies and be
voted upon at the 2/11/20 Board meeting. Mr. Dettmar made the motion for the
revision and the committee passed the motion. Mrs. Magnotta stated that
details regarding procedure will be worked through in the upcoming weeks.

2, Parent Communication Policy - A review of the draft for the proposed parent
communication policy was conducted. Dr. Butler went through the draft policy
and made edits as they arose. The policy will come back to the next A&P
Committee meeting on February 18 for another review. A request was made to
have a clean version in addition to the edited version for review.



3. Computer Science for All Presentation — Mrs. Pam Dobson presented

background information and an update on the current status of work in the
Computer Science for All grant. Common language for computer science - how
it is defined and what it isfis not in schools. How computer science is shaping
the future of education in PA, nationally, and globally was discussed. To date
the grant has provided funding for twelve teachers across the three buildings to
receive training towards certification in computer science, As part of the grant,
this team of teachers in addition to the building administration and district
office have worked under the supervision of the IU in developing a multi-year
plan to bring computer science into each building in a meaningful and
purposeful way. A proposed plan will come to the committee at their first
meeting in March,

New Business ~

Mr. Sam Norwood spoke to thank the committee, teachers, and administration for
their work in all the topics addressed this evening. He asked for consideration that as
the parent of a student involved in band, the addition of important computer science
education does not cut other programs such as world language or become something
that some students cannot accommodate in their schedule.

Mrs, Theresa Andrucci stated that she does not want to see world language be
impacted in the middle school as it takes away the strength of the current program and
pathway to AP options in the high school.

Mr. Karabin asked if teachers were involved in the planning of the addition of
computer science in the buildings. Teachers and admin have been a part of the group
and will continue so moving forward.,

Dr. Pakzad asked Ms. Gary to consider a discussion on the topic of class rank at a
future committee meeting.

Old Business

Meeting adjourned at 7:15pm (motion by Mr. Dettmar and second by Mrs. Magnotta).



Saucon Valley School District

Policy

Title — Parent Communication
Section —

Adopted -

Revised —

Content

Purpose

The Board recognizes that regular, meaningful, and accurate communication with
parents/guardians regarding student performance data is essential. A partnership
between among parents, teachers, and school administration is imperative as-it

pertains-to-the-varieus-entities to maximize the benefits that students may receive from

participation in the educational program of the district. working-togetherfor-the-benefit
eHthe-student:

Definition

Student performance data — for Eer the purpose of this policy, student performance data
shall refer to any source of information available to school officials pertaining to a ehild’s

student’'s performance, including, but not limited to, i
local and state performance assessments, report cards, and teacher/student devised
erafted devised goals and performance targets.

Routine communication — for Eer the purpose of this policy, routine communication
refers to communication occurring a minimum of once per quarter for each academic
year.

Communication — for Fer the purpose of this policy, communication weuld includes
reports, documents, in person communication, electronic communication, or any other
means by which school officials would share information with parents/guardians.
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Autherity Guidelines

The Bboard expests-directs the administration to

communicate student performance data to witk parents/guardians en-a+egular-basis
intermation-pertainingte-when student performance data is available to release, and, at

a minimum, no less than once each grading period. student-performance-data-

At the beginning of each school vear and at least once each grading period. Fthe
building administration will communicate in writing to parents/quardians set the math

science, and reading/English language arts performance goals/targets for each ehild

student inthe-te

.

- Teachers, in collaboration with the student,
will devise such goals/targets to be academically appropriate and challenging, and

specific to each student's capability.

Furthermore—The building administration shall send the following reports home to
parents/guardians when the reports are available for release:

PSSA and Keystone data-tests results, report cards, behﬂ-WGFFepeﬂs—(-li-a-ppheabJe.)
and-Future-Readylndex-Data-as well as any other local assessment data applicable to
each ehild’s_student's performance andfor progress. Such reports and documents will
include explanations that will facilitate geed communication with the parent/guardian,

and shall be specific to the target/goals established for the student.

Nothing in this policy expands or limits the records subject to public access under the

Pennsylvania Right to Know Law or private access under the Family Educational Rights

and Privacy Act.

Delegation of Responsibility

The Superintendent or designee shall annually notify students and parents/guardians

v-about this policy via the

The Superintendent or designee shall develop administrative procedures to implement
this policy.
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Program Element Descriptions

NMSI’s College Readiness Program Summer Institutes

Description

The National Math and Science Initiative {NMSI) hosts College Readiness Program Summer Institutes
(CRPSI) as part of its professional development cycle for teachers in its College Readiness Program.
These subject-specific, four-day CRPSIs are designed to provide Program teachers with the content
support and training necessary for them to implement their AP course successfully. NMSI’s CRPSI are
designed to establish clear expectations for student performance in AP courses, and Program teachers
who complete this training will demonstrate a deep understanding of the AP course and exam content
and expectations.

NMSI supports the following AP courses at its College Readiness Program’s CRPSls:

AP Courses
Biology English Language
Calculus AB & BC English Literature
Chemistry Environmental Science
Computer Science A Physics 1,2, & C
Computer Science Principles Statistics

During NMSI’s CRPSIs, Program teachers will review the curricular frameworks and objectives of their AP
course and will perform a deep study of the structure and components of the exam itself. Program
teachers also will examine support materials relevant to the execution of the course, including sample
syllabuses and pacing guides, units of instruction, classroom and laboratory activities, content resources,
equipment and book lists, multiple choice items and free response questions, student samples, and
holistic scoring resources.

One important objective of NMSI's CRPSI trainings is the emphasis on equity access for students.
Participants will explore curricular and methodological supports for developing “soft landings” for
traditionally underrepresented and underserved students in order to support school and individual
student enroliment goals. CRPSI presenters will showcase NMSI content resources that are designed to
promote student confidence and content mastery, and Program teachers will consider instructional
strategies that can make rigorous tasks and activities more accessible for beginning students. Upon
completing the CRPSI training, Program teachers will receive access to NMSI’s electronic and print
resources, classroom-ready units, lessons, and assessments that are designed to support a wide-range
of students be successful in an AP course.

Objectives

Program Teachers participating in NMSI’s CRPSIs will receive support in
» understanding the goals, objectives, expectations, and curricular frameworks for the AP course
e examining the structure and expectations for the AP examination
» using scoring guides to provide accurate student feedback



* examining units, lessons, labs, activities, and assessments that reflect the appropriate rigor for
the AP course

¢ understanding the College Board's and NMSI's stance on open access and equity

Fall Two-Day Training Workshop

Description

The National Math and Science Initiative (NMSI) provides two-day workshops as part of its professional
development cycle for teachers in its College Readiness Program. Two-day workshops occur in the fall
semester and are subject-specific, During the workshop, teachers perform a deep dive into the AP*
examination for their respective courses. Workshop activities include analyzing and deconstructing the
different types of free response questions, examining the descriptors listed on AP scoring guides, and
studying and interacting with a range of student samples. Participants will practice scoring student
samples and will examine techniques for providing effective feedback to students, with the goal of
calibrating teachers to the expectations of the exam early in the academic year.

A secondary purpose of the two-day workshop is to provide teachers with a variety of instructional
strategies designed to help students acquire the knowledge and skills necessary to be successful in the
course and on the AP exam. Using model lessons, labs, activities, and tasks, participants will consider
how different methodological approaches can help them address the content and skill issues revealed in
the student samples they examined during scoring.

Teachers will leave the two-day workshop with classroom-ready lessons and activities, AP scoring
guides, and student samples. Teachers will have an opportunity to use information presented during the
training to help them develop an instructional plan for presenting course curricula for the fall and early
spring.

NMSI supports the following AP courses at its College Readiness Program’s Two-Day workshops:

AP Courses
Biology English Language
Caleulus AB & BC English Literature
Chemistry Environmental Science
Computer Science A Physics 1,2, & C
Computer Science Principles Statistics

Objectives
Pragram Teachers participating in NMSI’s Two-Day workshop will receive support in
» developing a deep understanding of the AP examination and scoring guides for their specific AP
course.
scoring student samples accurately.
providing effective student feedback.
using data to make instructional decisions.
implementing instructional strategies to improve student performance.
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Spring Training

Description

The National Math and Science Initiative (NMsI) hosts a one-day Spring Training workshop as part of its
professional development cycle for teachers in its College Readiness Program. This subject-specific
workshop provides teachers with an opportunity to analyze data from their Mock Exams and to identify
targeted, short-term intervention strategies to use with students leading up to the AP examination.
Teachers will bring graded student samples with them to the workshop to back-read scored papers and
to receive guidance on accurate scoring. If allowed by the terms of their grants, teachers may have the
opportunity to use a Mock Exam Scoring Service to facilitate the scoring of a set of their free response
questions so that they can judge their accuracy against questions scored by expert consultants.

Trainers and teachers will discuss trends in student work and will consider techniques for providing
effective feedback to students. In addition, teachers will examine strategies, lessons, activities, and tasks
that address gaps in student ability or understanding before the exam. Teachers will leave the training
with an understanding of how to use data to inform exam preparation, and they will create long-term
plans for adjusting or modifying course implementation for the next academic year.

NMS! supports the following AP courses at its College Readiness Program’s Spring Training workshops:

AP Courses
Biology English Language
Calculus AB & BC English Literature
Chemistry Environmental Science
Computer Science A Physics 1,2, & C
Computer Science Principles Statistics

Objectives
Program Teachers participating in NMS!'s Spring Training workshops will receive support in
* normalizing to the AP scoring guides and scoring student work more accurately.
¢ implementing instructional strategies to improve performance.
¢ identifying trends in student work in order to address ongoing content or skill deficiencies
¢ developing a short-term instructional strategy to better prepare students for the spring
administration of the AP examination.
® using data to make to inform long-term curriculum planning and course development.
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NMSI's Laying the Foundation Training (LTF)

LTF, one of NMSi's Teacher Training Programs, provides educators with activities, teaching strategies and
content knowledge that increases rigor in the classroom which prepares students to be successful in AP
courses. L TF is a comprehensive teacher training program that requires a commitment to four days of
training per year for three years, with ongoing virtual support throughout the year, Laying the
Foundation is unique in that it:

* Provides teachers with the content knowledge, pedagogy, and resources necessary to infuse

rigorous coursework into existing math, science, and English classes;

»  Provides classroom-ready lessons linked to the AP curriculum through backward mapping from
the AP standards and aligned with state standards;

Provides demonstration videos that reinforce skills, concepts, and strategies learned in training;

Provides lessons with instruction on how to teach higher-order thinking skills in the

context of the discipline;

Provides classroom materials teachers can use immediately and opportunities for teachers at all

levels of experience to learn new content and teaching strategies;

* Provides scaffolded lessons and instruction on differentiation teaching techniques;

* Provides hands-on experience with model lessons, as well as training in creating original lessons;
Includes a focus on technical literacy-and technology in science and math-specifically the use of
graphing calculators, data collection devices, and computer graphing software; and,

e Supports teacher excellence and the development of a trained teacher corps.

LTF Courses
Elementary Math/Science (grades 3-5) High School Math (grades 9-12)
Elementary English/Social Studies (grades 3-5) High School English {grades 9-12)
Middle Grades Math (grades 6-8) High School Biology
Middle Grades Science (grades 6-8) High School Chemistry
Middle Grades English (grades 6-8)

The Laying the Foundation Program also includes access to our website. This website provides a variety of
resources including access to:
* New and original lessons and activities in the resource library,
Formative assessments and unit tests modeled after the AP examinations,
Online Forum for teachers to network and exchange lessons, ideas, and strategies,
Authentic samples of student assessments,
Videos, simulations, and technology extensions to su pport lessons,
Planning resources, college-readiness vocabulary lessons, and much more.
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Teacher Villages

Description
The NMSI Teacher Village is designed to bring current program teachers and alumni together to form

communities around each AP course. Options include a closed online group, cohorts, and one-to-one
coaching.

Benefits
* Engage NMSI teacher community and alumni
e On-demand participation
Leverages NMSI’s AP Experts
¢ Deeper relationship building and individual goal setting

Leadership Summit

Description

NM5SI's Leadership Training is a two-day training that supports district leaders in developing robust and
inclusive AP programs and in effectively implementing the College Readiness Program in their schools.

Benefits
*  Builds capacity of district and building leaders to make sustainable change
* Develops a team of leaders who champion equity and access to advanced STEM and AP
coursework
® Supports the creation of a culture that outlasts administrator/teacher turnover
* Supports leaders in coaching and developing their teaching staff



Sergio Sauceda
Academic Dean at Veterans
Memorial High School, TX

“Part of the experience is
changing the culture of
the campus. If students

are willing to step up to a

challenge, NMSI has given
us a good foundation
for not only growth and
support for our teachers
but for our students.”

Transforming Education

Through its flagship College Readiness Program, NMS| helps local school systems
iminediately increase access and achievement in STEM education while developing
sustainable capacity to propel students toward success as lifelong learners and problem

solvers. Together, we're eliminating STEM Deserts to ensure all students have access to
Lhe STEM education they need and deserve.

29% for female students

increase in
college readiness*

11.7K

increase in
AP enrollment**

43% for African-Amorican
students

22% for Latino students

36% for fermale students

76% for African-American
students

26% for Latino students

#IT L

Increase In Mastery of College-Level Concepts
from school years 2014-15 to 2017-18

(v detined by MG a3 4 orSonan AP e

Elements of Success

Contert Specit:z Menters Cahne Curricular
Tramn.ng Resources
NMSI o Us.
LEa 69.4% Focused Study AP Course Exam Fee
At threw years Sessions Supnies Subs chas
A0r Cne Yo
Christina Toler 15 6% 02%
e |
Student at Grovetown High P G o s
School, GA, ST S "arhermanca Acadernc & Gaal Setting &
A lyas Program [eperts ACcouazak Sty
166 4%
“In AP Chemn, the teacher
taught us a completely
different way to solve the s Next Steps
problem and it blew all of ) alter Laey yia )
our minds* altar crie y, Contact your NMS| representative or emai
16 7% 1t custamerservice@nms.org to learn more
-
ey : i and apply
LATING STUBENTS FLMALE STHLENIL
© 2019 National Math + Science nitiat ve | fms.org @ @nationalmathandscience ENME @ anmsination



Denise King
Teacher at Maynard H,
Jackson High School, Atlanta

“Laying the Foundation
was phenomenal I've
learned how to scaffold.
how to differentiate,
how to teach the skills
necessary for my students
to find success.”

GRADES 3-5
Math/Science
English/Social Studies

MIDDLE SCHOOL
English
Math
Science

HIGH SCHOOL
Enghsh
Math
Biology
Chermustry

Contact your NMSI
reprasentative or email
customerservice@nms org to
earn more and get started

2012 National Math + Science Initiative |

Preparing for Success

Unlocking student potential starts with great teachers, NMSI's

gives teachers the resources they need to raise expectations and
of thinking and learning. Led by expert educators, LTF helps teac
subject matter expertise. enhance their leadership of diverse clas

[

develop advanced levels
hers build and maintain

srooms, and prepare
students to be confident and creative problemn solvers,
ady instructio
training resources

best practices

Year One: Thinking About Learners

Teachers learn and procice delivering tigh-qualty lessons white gathering feedback fram
other educators

Year Two: Thinking About Teaching

Teachers analyze and reflect on how they prepare and fead classes and learn best
practices from expert teachers and other educators

Year Three: Choosing a Pathway

Coming in summer 2020 Teachers select the dovelepment path that suits their needs

LTF-Trained Teachers See Results
k) ASPIRE™ Scenes

Students without an
LTF-tramed teacher

Students with an
LTF-tramed teacher

MATH READING

nms oreg @ @nationamathandscience E@NMSI @nmsination



NATIONAL Pennsylvania Students
MATH + SCIENCE

INITIATIVE Accelerate Toward Success

Equipping Students for an Ever-Evolving Futures

Science, technology, engineering and math continue to rapidly change our
daily lives, our work and the world around us Thanks to support from The
Heinz Endowments, XTO Energy, state lawmakers and others, students 3 =t
at more than two dozens Pennsylvania schools are gaining STEM skilis ;

that will ensure their success no matter what futures they pursue. NP Ot | roeuted
Equally important. campus and district leaders are transforming

how students access rigorous STEM courses and are using national
resources to ensure al students succeed.

Coaching AP Course
Supphes
As a result, more students are participating in nationally !
recognized Advanced Placement courses and exams, and more [ Expanded
are achieving mastery of college-level skills and knowledge, { online 1 Rffl,'fni‘;s £xam Fes
giving them the potential for free college credit and a jump start g;"g;;‘c':; » : Subsidies
On careers acrgss the economic spectrum.
L F'e;lormance Goal Setting 8
PA Students’ Access and Achievement Jump R
in One Year of College Readiness Program N
7,260
106%
NMS/I's Keys to Success
4.025 * Student-Focused Supports - NMSI
— : provides students the resources they need
i to succeed as innovative life-long learners
75%
2295 + Teacher Training - NMS| provides
grade 3-12 teachers hands-on training,
support and resources to drive student
achievement and support all students in
advanced levels of critical thinking and
learning
Year Before  First Year of Year Before  First Year of X
NMS| NMS) NMS| NMSI * School Leader Partnerships - NMSI's
EXAMS TAKEN' QUALIFYING SCORES EARNED’ Program Managers help school feaders

develop goals and strategies for expanding
access and achievement in Advanced
Placement courses for all students

We are looking for schools to jo:n our program in the 2020-21 school year. Learn more about NMSI's programs by contacting
your MMSI representative or our School Partnerstups and Cultsvation team at Crpi@nms org
Adviltzect Pacen et 5n LT are 1330 narks jegist e 310 marnad oy “he Lollee Boord
o @.nationalmathandscience @ENMSI [anmsinat:on
© 2019 National Math + Science Initiative | nms.org



One Spotlight in Success

With support from the Commonwealth of Pennsyivania, five schools joined NMSI's Coltege Readiness
in the 2018-19 school year and students achieved immediate success.

Ambridge Area High School « Bradford Area High School « Hollidaysburg Area Senior High School

Washington High School »

Among the highlights:

— Enrollment doubied in AP math, science, computer
science and English courses across the schools

— The number of AP exams in those subjects that
resuited in qualifying scores' increased 77 percent

across the schools

— Ambridge Area High School students took almost
five times as many AP exams in those subjects

compared to the previous year

— Washington High School doubled its AP math,
science, compuler science and English enroliment
and increased qualifying scores by 171 percent

= Aboutlinevery B Hollidaysburg Area Senior High
School students was enrolled in an AP math, science,
English or computer science course

— Bradford Area High School and Williamsport Area
Sentor High School both saw double-digit gains
in AP enroliment and exains taken, resulting in a
combined 138 percent increase in qualfying scores

Wiiliamsport Area Senior High School

immediate Success

Collectively, the five schools increased the number of AP
exams?® taken and gualifying scores earned after one-year,

772
141%
393
32 :
97%
200
208 201 2018 2010

NMSI Partner Schools in Pennsylvania

Ambridge Area School District
Ambridge Area High Scnoo
Bradford Area School District
Bradiora Arca High Schoo
Brentwood Borough School District
Brertwood Seruor H gh School
Burgettstown Area School District
Burgettstown Mddle School/High Schoot
Burrell School District

Burrell High Schoot

Butler Area School District

Butler Arza Senor High 5choo
Cariisie Area School District
Carlisle Area Higl School
Chartiers-Houston School District
Charters-Houston Junor/Senior
High Schioo!

Chartiers Valley School District
Charuers Valley Hgh School

Deer Lakes School District

Deer Lakes High Schoo

Franklin Regional School District
Frankiin Regional Senior High Scho
Hollidaysburg Area School District
Hollidaysburg Area Senior High Schoo
Keystone Oaks School District
Keystone Qaks High School

Kiski Area School District

Kiskr Area High School

Mcguffey School District

Mcguffey kigh School

Mars Area School District

Mars Area Senior High School
Moon Area Schoal District

Moon Semor High School

Penn Hills School District

Fenn Hills Senor Fligh Schco
Ringgold Schoaol District

Ringgold Seniar Hioh School
Trinity Area School District

frinty Area High Schoo|

Peters Township School District
Peters Township High Schoal
Pittsburgh School District

Pittsburgh Aliderdice High School
Pittsburgh Brashear High Schoal
Pittsburgh CAPA 6-12

Pittsburgh Carrick High Schoot
Pittsburgh Science and Technology
Academy

Southeastern Greene School District
Mapletawn Junior/Senior High Schoal
Southmoreland School District
Southmoreland Senior Migh School
Washington School District
Washington High School

Waest Allegheny School District

West Altegheny Senior High School
Willlamsport Area School District
Williamsport Area Senior High Schoal



Saucon Valley School District

Policy

Title - 012 Broadcasting/Recording of Meetings
Section - Local Board Procedures
Adopted - January 7, 2013

Revised —

Content

Purpose

The Board recognizes the usefulness of broadcasting the proceedings of the publicly
convened Board Regular and Interim Meetings and, from time to time, other public
meetings of the Board and its committees.

Authority

Therefore, at its sole discretion, the Board may video record all or any portion of its

regularly scheduled meetings and specially advertised meetings-and-broadsast-such

- The Board directs the Sy erintendent or desianee to

upload and broadcast recordings of meetings on the District’s website, YouTube
channel, Facebook page, or via any other District approved social media account.

+Fhe-video The District's recording of any public legislative-meeting-or-othervideo

tecerded-Board District meeting preduced-by-the-Distrist is a public record, but shall not

be the official record of the meeting. i

minutes approved at the next public meeting of the Board or at the next public meeting

of a committee, as appropriate, shall will continue to be the official record of the that
pubic meeting.
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After broadcast/posting, the actual recording containing the video of any public Beard
meeting produced by the District may be used at the discretion of the Board.

Notification

The published agenda available at the meetings and on the District website will contain

a notification that ali or a portion of the meeting is being video recorded for the purpose
of public broadcast.

While it is the Board's intent to broadcast/post video recorded Board public meetings in
their entirety, the Board, at its discretion, may:

a. discontinue the video recording of a meeting at any time by majority vote of the
quorum in attendance at a particular public meeting if video recording becomes
impractical due to equipment malfunction, operator unavailability or if the video

recording is creating any impediment to conducting the meeting in an orderly
fashion; and

b. edit the video recording of a meeting prior to broadcast/post in order to avoid
possible legal liability to the Board, the District and District employees.

Any Board member, District employee, or any other person who believes he/she has
been defamed at a Board meeting should notify the Board President or Superintendent

immediately to provide the Board the opportunity to edit the video recording from that
meeting.
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Saucon Valley School District

Policy

Title — 103 Nondiscrimination/Discriminatogz Harassment — School and Classroom
Practices

Section — Programs
Adopted - October 24, 2005

Revised — October 27, 2009

Content

The Board declares itte-be the policy of this district to provide an equal opportunity for
all students to achieve their maximum potential through the programs offered in the
schools regardiess without discrimination on the basis of race, color, age, creed,
religion, gerder sex, sexual orientation, ancestry, national origin, raritalfamilial status,
pregnancy, or handicap/disability.

The district strives to maintain a safe, positive leaming environment that is free from

discrimination. Discrimination is inconsistent with the educational and programmatic
goals of the district and is prohibited on school rounds, at school-sponsored activities

and on any district owned or operated conveyance providing transportation to or from a
school entity or a school-sponsored activity,

The district shall provide to all students, without discrimination, course offerings,
counseling, assistance, service, employment, athletics and extracurricular activities. The
equitable distribution of district resources is one means the district shall use to ensure
all students received a quality education. The district shall make reasonable
accommodations for identified physical and mental impairments that constitute
handicaps and disabilities, consistent with the requirements of federal and state laws
and regulations.

The Board encourages students and third parties who believe that they or others have
been subject to discrimination to premptly report promptly such incidents to designated
employees_even if some elements of the related incident took place away from school
grounds, school activities, or district owned or operated convevances.
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The Board directs that verbal and written complaints of discrimination shall be
investigated promptly, and appropriate corrective or preventative action be taken when
allegations are substantiated. The Board directs that any complaint of discrimination
brought pursuant to this policy shall also be reviewed for conduct that may not be
proven to be discrimination under this policy but may violate other Board policies.

Confidentiality of ali parties, witnesses, the allegations, the filing of a complaint, and the
investigation shall be maintained, consistent with the district's legal and investigative

obligations. Complaints and ali investigative materials shall not be subject to access by
the public.

Retaliation

The Board prohibits retaliation against any person for making a report of discrimination
or participating in a related investigation or hearing, or for opposing practices the person
reasonably believes to be discriminatory. A complaint of retaliation shall be handied in
the same manner as a complaint of discrimination.

Definitions

Discriminatory harassment — harassment by students, employees, or third parties on the

basis of race, color, age, creed, religion, sex, sexual orientation, ancestry, national

origin, familial status, pregnancy, handicap/disability. or for participation in reports or
investigations of alleged discrimination is a form of discrimination and is subject to this
policy. A person who is not an intended victim or target of such harassment but is
adversely affected by the offensive conduct may file a report of discrimination on his/her
own behalf.

diserimination-For the purposes of this policy, harassment shall consist of unwelcome
conduct such as graphic, written, electronic, verbal, or nonverbal acts including
offensive jokes, slurs, epithets or “name-calling, ridicule or mockery, insults, put-downs,
offensive objects or pictures, physical assaults, threats, intimidation, or other conduct

that may be harmful or humiliating or interfere with a person's school or school-related
performance and which relates to an individual's or group's race, color, age, creed,
religion, sex, sexual orientation, ancestry, national origin, familial status, pregnancy, or
handicap/disability, when such conduct is:

1. Sufficiently severe, persistent, or pervasive; and
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2. A reasonable person in the complainant's position would find that it creates an
intimidating, threatening, or abusive educational environment such that it
deprives or adversely interferes with or limits an individual or group of the ability

to participate in or benefit from the services, activities, or opportunities offered by
the district.

exual Harassment

Sexual harassment is a form of discrimination on the basis of sex and is subject to this

policy. For purposes of this policy, sexual harassment _shall consist of unwelcome
sexual advances: requests for sexual favors; and other inappropriate verbal, nonverbal,

written, graphic, or physical conduct of a sexual nature when:
1. Submission to such conduct is made explicitly or implicitly a term or condition of

a student’s status in any educational or other programs offered by a school; or

2. Submission to or rejection of such conduct is used as the basis for educational

or other program decisions affecting a student; or

3. Such conduct deprives a student or group of individuals of educational aid,

benefits, services. or treatment: or

4. Such conduct is sufficiently severe, persistent, or pervasive that a reasonable
person in the complainant's position would find that it unreasonably interferes
with the complainant’s performance in school or school-related programs, or

5. Such conduct otherwise creates an intimidating, hostile, or offensive school or
school-related environment such that it unreasonably interferes with the
complainant’s access to or participation in school or school-related programs.

Sexual violence means physical or sexual acts perpetrated against a person’s will or

where a person is incapable of giving consent due to the victim's use of drugs or
alcohol. An individual may also be unable to give consent due to an intellectua!l or other
disability. Sexual violence includes but is not limited to rape, sexual assault, sexual
battery and sexual coercion. Federal law declares sexual violence to be a form of
sexual harassment.

Page 3 of 13



In order to maintain a program of nondiscrimination practices that is-in
comphancecomplies with applicable laws and regulations, the Board designates the
Assistant Superintendent, or another as approved by the Board, as the district's
Compliance Officer. All nondiscrimination notices or information shall include the
position, office address, telephone number, _and email address of the Compliance
Officer.

The Compliance Officer shall publish and disseminate this policy and complaint
procedure at least annually to students, parents/guardians, employees, and the public

to provide notice of how to report complaints under this policy. Nerdissrimination

The Compliance Officer is responsible to ensure adequate nondiscrimination
procedures are in place, to recommend new procedures, and to monitor the
implementation of nondiscrimination procedures in the following areas:

1. Curriculum and Materials - Review of curriculum guides, textbooks and
supplemental materials for discriminatory bias.

2. Training - Provision of training for students and staff to prevent, identify, and
alleviate problems of discrimination.

3. Student Access - Review of programs, activities and practices to ensure that all
students have equal access and are not segregated except when permissible by
law or regulation.

4. District Support - Assurance that like aspects of the school program receive like
support as to staffing and compensation, facilities, equipment, and related
matters.

5. Student Evaluation - Review of tests, procedures, and guidance and counseling
materials for stereotyping and discrimination.

6. Resources — Maintain and provide information to ) staff on resources available to
alleged victims in addition to the school compliant procedure, such as making
reports to the police, assistance available from domestic violence or rape crisis
programs, and community health resources, including counseling resources.

7. Compliants — Monitor and provide technical assistance to building principals or
designees in processing complaints.
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The building principal or designee shall be responsible te for promptly completeing

the following duties upon receipt when+eseiving of a complaint of discrimination or
retaliation under this policy:

1. Immediately notify the Compliance Officer of the complaint. The Compliance

Officer shall assess whether the investigation should be conducted by the
building principal, another district employee, the Compliance Officer, or an

attorney and shall promptly assign the investigation to that individual.

2. Inform the complaintant about this policy, including the right to an investigation of
both oral and written complaints of discrimination. i

3. Seek to obtain from parents/guardians consent to initiate an investigation when
the complainant or alleged victim is under the age of eighteen (18). When a

parent/guardian will not consent to the complainant and/or alleged victim's
articipation in an investigation, the Compliance Officer shall provide the

parent/quardian with a letter containing information related to the district's legal

obligations to conduct an investigation and address violations of this policy and

any other information appropriate to the specific compilaint.

4. Inform the complainant and/or the alleged victim and/or the accused (when the
accused is a student) that s/he may be accompanied by a parent/guardian during
all steps of the complaint procedure.

5. Notify the complainant and the accused of the progress at appropriate stages of
the procedure.

6. Refer the complainant to the Compliance Officer if the building principal is the
subject of the complaint,

7. Provide relevant information on resources available in addition to the school
complaint procedure, such as making reports to the police, assistance from

domestic violence or rape crisis programs, and community health resources,

including counseling.

8. After consideration of the allegations in the complaint and in consultation with the
Compliance Officer and other appropriate individuals, promptly implement interim
measures as appropriate to protect the complainant, the alleged victim, and
others as necessary from violation of this policy during the course of the

investigation.
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Complaint Procedure — Student/Third Party
Step 1 - Reporting

A student or third party who believes s/he has been subject to conduct that constitutes a
violation of this policy is encouraged to immediately report immediately the incident to

the building principal. Any person with knowledge of conduct that may violate this policy
is encouraged to report immediately the matter to the building principal,

A school employee who suspects or is notified that a student has been subject to
conduct that constitutes a violation of this policy shall immediately report the incident to
the building principal and make any mandatory police or child rotective services
reports required by law.

If the building principal is the subject of a complaint, the student, third party or employee
shall report the incident directly to the Compliance Officer.

The complainant or reporting employee is encouraged to use the report form available
from the building principal or Compliance Officer, and/or to put the complaint in writing;
however, but-oral complaints shall be acceptableed, documented, investigated, and
handled no differently than a written complaint under this policy. The Compliance
Officer, building principal. or other district employee who receives and/or is assigned to
investigate the complaint shall inform the complainant of this pelicy and the investigative

rocess, the right to confidentiality, and the potential right to file criminal charges. Both
the person accepting the complaint and the person investi ating the complaint shall

handie the receipt of the complaint objectively, neutrally, and professionally, setting
aside personal biases that might favor or disfavor the complainant or those accused of a

violation of this policy.

Step 2 - Investigation

The Compliance Officer shall authorize the building principal to investigate the
complaint, unless the building principal is the subject of the complaint or is unable to

conduct the investigation.

The Compliance Office shall ensure that the individual assigned to investigate the
complaint has an appropriate understanding of the relevant laws pertaining to
discrimination, this policy, and how to conduct investigations, including the need to keep
the investigation confidential.

The investigator shall work with the Compliance Officer to assess the anticipated scope
of the investigation, potential witnesses, and records to review.
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The investigator shall conduct an adequate, reliable, and impartial investigation. The

complainant, alleged victim, and the accused may suggest additional witnesses and
provide evidence during the course of the investigation. When the compiaint involves
allegations relating to conduct that tock ¢ place away from school property., schooli-
sponsored activities, or school conveyances, the investigation may include an inquiry
into whether the conduct alleged resulted in harassment in school settings and/or
whether another district policy may have been violated.

The investigation may consist of individual interviews with the complainant, the alleged
victim, the accused, and others with knowledge relativeed to the incident. The
investigator may also evaluate any other information and materials relevant to the
investigation. All individuals providing statements or other information or participating in

the investigation shall be instructed to keep the matter confidential and to report any
concerns about confidentiality to the investigator,

If the investigation reveals that the conduct being investigated may involve a violation of

criminal law, the investigator shall promptly notify the Compliance Officer, who shall

promptly inform law enforcement authorities about the allegations.

The obligation to conduct an investigation shall not be nullified by the tact that a criminal
or child protective services investigation of the allegations is pending or has been
concluded. The investigator should coordinate with any other ongoing investigations of
the allegations, including agreeing to requests for a short delay in fulfilling the district's
investigative responsibilities during the fact-finding portion of a criminal or child
protective services investigation. Such delays shall not extend bevond the time
necessary to prevent interference with or disruption of the criminal or child protective
services investigation.
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Step 3 ~ Investigative Report

The buildingprireipal investigator shall prepare and submit a written report within

fifteen-(15} twenty (20) days of the initial report of alleged discrimination, unless
additional time to complete the investigation is required due to the nature of the

allegations, the anticipated extent of the investigation. or the availability of witnesses.

Ali parties shall be notified of the anticipated date the investigative report will be

complete and of any modifications of the due date.

The report shall include a summary of the investigation, a determination of whether the
complaint has been substantiated as factual, the information and evaluation that formed
the basis for the determination, ard a determination of whether His-a-violation-of the
conduct alleged violated this policy, or any other laws or district policies and a
recommended disposition of the complaint. The investigator shall consider the record as
a whole in determining whether a violation of this policy has occurred, recognizing that
persistent and pervasive conduct, when taken together, may be a violation of this policy
even when the separate incidents are not severe.

The complainant and the accused shall be informed of the outcome of the investigation,
for example, whether the investigator has s determined that the allegations are founded
or unfounded., within a reasonabie time of the submission of the written report and to the
extent authorized by the Family Educational Rights and Privacy Act ( FERPA) and other
applicable laws. The accused shall not be notified of the individual remedies offered or

provided to the complainant.

Step 4 - District Action

If the investigation results in a finding that some or all of the allegations of the complaint
is are substantiated fastual and constitutes a violation of this policy, the district shall
take prompt, corrective action designed to ensure that such conduct ceases and does
and-will not recur and that no retaliation occurs.

The district shall promptly take appropriate steps to prevent the recurrence of the
prohibited conduct and to address the discriminatory effect the prohibited conduct had
on the complainant and the school or school program environment. District staff shall
document the corrective action taken and, where not prohibited by law, inform the
complainant. The Compliance Officer shall follow up by assessing the effectiveness of

the corrective action at reasonable intervals.
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If an investigation resuits in a finding that a different policy was violated separately from

or in addition to violations of this policy. or that there are circumstances warrantin
further action, such matters shall be addressed at the conclusion of the investigation

through disciplinary actions or the initiation of further investigations.

Disciplinary actions shall be consistent with the Student Code of Conduct, Board

policies and district procedures, applicable collective bargaining agreements, and state
and federal laws.

Appeal Procedure

1. If the complainant or the accused is not satisfied with a finding ef-re-violation-of

made pursuant to the policy or with the eorrestive-action recommended corrective
action i i igat » S/hhe may submit a written appeal to the

Compliance Officer within fifteen (15) days. If the Compliance Officer investigated
the complaint, such appeal shall be made to the Superintendent

2. The Gempliance-Oficer individual receiving the appeal shall review the investigation
and the investigative report and may also conduct or designate another person to
conduct a reasonable supplemental investigation to assess the sufficiency and
propriety of the prior investigation.

3. The Cemplianse Offiser individual handling the appeal shail prepare a written
response to the appeal within fiteen-{15) twenty (20) days. Copies of the response
shall be provided to the complainant, the accused, and the building-principal
investigator who conducted the initial investigation.
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REPORT FORM FOR COMPLAINTS OF UNLAWFUL-HARASSMENT
DISCRIMINATION/HARASSMENT AGAINST STUDENTS
= A VNMARASOMENT AGAINST STUDENTS

Complainant:

Home Address:

Home Phone:

School Building:

Date of Alleged Incident(s):

Alleged harassment was based on: {circle those that apply)

Race Color National Origin
Sex Age Sexual Orientation
Handicap/Disability Religion Pregnancy
Familial Status

Bage Calor NationalOrigin
Gender Age— Disability

Religion Sexual-Orientation

Name of person you believe violated the district's urtawfulharassment
nondiscrimination and harassment policy:

If the alleged discrimination or harassment was directed against another person, identify
the other person:

Describe the incident as clearly as possible, including what physical contact foree, if
any, was used; verbal statements (i.e. threats, requests, demands, etc.) were made:
and any incidents were recorded (notes, emails, texts, messages, social media post,

etc.) whatH-any—physical-contast-was-invelved. Attach additional pages if necessary:

When and where incident occurred:

List any witnesses who were present:
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This complaint is based on my honest beiief that has

discriminated against or harassed me or another person. | certify that the information |

have provided in this complaint is true, correct and complete to the best of my
knowledge.

Complainant's Signature Date

Received By Date
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Saucon Valley School District

Policy

Title — 103.1 Nondiscrimination — Qualified Students with Disabilities
Section — Programs
Adopted -

Revised ~

Content

Authority

The Board declares it to be the poiicy of this district to ensure that all district programs
and practices are free from discrimination against all qualified students with disabilities.
The Board recognizes its responsibility to provide academic and nonacademic services
and programs equally to students with and without disabilities.

The district shall provide to each qualified student with a disability enrolled in the district,
without cost to the student or parent/guardian, a free and appropriate public education
(FAPE). This includes provision of education and related aids, services, or
accommodations which are needed to afford each qualified student with a disability
equal opportunity to participate in and obtain the benefits from educational programs
and extracurricular activities without discrimination, to the same extent as each student
without a disability, consistent with federal and state laws and regulations.

The Board encourages students and parents/guardians who believe they have been
subjected to discrimination or harassment to promptly report such incidents to
designated employees.

The Board directs that complaints of discrimination or harassment shall be investigated
promptly, and corrective or preventative action be taken for substantiated allegations.

Confidentiality

Confidentiality of all parties, witnesses, the aliegations, the filing of a complaint and the
investigation shall be maintained, consistent with the district's legal and investigative
obligations.
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Retaliation

The district shall not intimidate, threaten, coerce, discriminate or retaliate against any
individual for the purpose of interfering with any right or privilege secured by this policy.

Definitions

Qualified student with a disability - a student who has a physical or mental disability
which substantially limits or prohibits participation in or access to an aspect of the
district’s educational programs, nonacademic services or extracurricular activities.

Section 504 Team - a group of individuals who are knowledgeable about the student,
the meaning of the evaluation data and the placement options for the student. This
could include, as appropriate, documentation or input from classroom teachers,
counselors, psychologists, school nurses, outside care providers and the student’s
parents/guardians.,

Section 504 Service Agreement (Service Agreement) - an individualized plan for a
qualified student with a disability which sets forth the specific related aids, services, or
accommodations needed by the student, which shall be implemented in school, in
transit to and from school, and in all programs and procedures, so that the student has
equal access to the benefits of the school's educational programs, nonacademic
services, and extracurricular activities.

Disability harassment - intimidation or abusive behavior toward a student based on
disability that creates a hostile environment by interfering with or denying a student's
participation in or receipt of benefits, services, or opportunities in the school's
educational programs, nonacademic services, or extracurricular activities.

Delegation of Responsibility

In order to maintain a program of nondiscrimination practices that is in compliance with
applicable law and regulations, the Board designates the

{} Superintendent
{} Assistant Superintendent

{} Otﬁer _(specify)

as the district's Section 504 Coordinator.

In addition, each school within the district shall have a Section 504 building
administrator,
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The district shall publish and disseminate this policy and complaint procedure on or
before the first day of each school year by posting it on the district's website, if
available, and in the student handbook. The district shall notify parents/guardians of
students residing in the district of the district's responsibilities under applicable law and
regulations, and that the district does not discriminate against qualified individuals with
disabilities.

Guidelines

Identification and Evaluation

The district shall conduct an annual child find campaign to locate and identify every
district student with a disability thought to be eligible for Section 504 services and
protections. The district may combine this search with the district’s IDEA child find
efforts, in order to not duplicate efforts.

If a parent/guardian or the district has reason to believe that a student should be
identified as a qualified student with a disability, should no longer be identified as a
qualified student with a disability, or requires a change in or modification of the student’s
current Service Agreement, the parent/guardian or the district shall provide the other
party with written notice.

The district shall establish standards and procedures for initial evaluations and periodic
re-evaluations of students who need or are believed to need related services because
of a disability.

The district shall specifically identify the procedures and types of tests used to evaluate
a student, and provide the parent/guardian the opportunity to give or withhold consent to
the proposed evaluation(s) in writing.

The district shall establish procedures for evaluation and placement that assure tests
and other evaluation materials;

1. Have been validated and are administered by trained personnel.

2. Are tailored to assess educational need and are not based solely on 1Q scores.

3. Reflect aptitude or achievement or anything else the tests purport to measure
and do not reflect the student's impaired sensory, manual or speaking skills

(except where those skills are what is being measured).

Service Agreement

If a student is determined to be a qualified student with a disability, the district shall
develop a written Service Agreement for the delivery of all appropriate aids, services, or
accommodations necessary to provide the student with FAPE.
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The district shall not implement a Service Agreement until the written agreement is
executed by a representative of the district and a parent/guardian.

The district shall not modify or terminate a student’s current Service Agreement without
the parent's/guardian’s written consent.

Educational Programs/Nonacademic Services/Extracurricular Activities

The district shall educate a qualified student with a disability with students who are not
disabled to the maximum extent appropriate to the needs of the student with a disability.
A qualified student with a disability shall be removed from the regular educational
environment only when the district determines that educating the student in the reguiar
educational environment with the use of related aids, services, or accommodations
cannot be achieved satisfactorily. Placement in a setting other than the regular
educational environment shall take into account the proximity of the alternative setting
to the student’s home.

The district shall not discriminate against any qualified student with a disability in its
provision of nonacademic services and extracurricular activities, including but not limited
to, counseling services, athletics, transportation, health services, recreational activities,
special interest groups or clubs, and referrals to agencies which provide assistance to
individuals with disabilities.

Parental Involvement

Parents/Guardians have the right to inspect and review all relevant school records of
the student, meet with the appropriate school officials to discuss any and all issues
relevant to the evaluvation and accommodations of their child, and give or withhold their
written consent to the evaluation and/or the provision of services.

Confidentiality of Student Records

All personally identifiable information regarding a qualified student with a disability shall
be treated as confidential and disclosed only as permitted by the Family Educational
Rights and Privacy Act (FERPA) and its implementing regulations, state regulations,
and Board policy.

Discipline

When necessary, the district shall discipline qualified students with disabilities in
accordance with state and federal laws and regulations and Board policies.
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Referral to Law Enforcement and Reporting Requirements

For reporting purposes, the term incident shall mean an instance involving an act of
violence; the possession of a weapon; the possession, use, or sale of a controlled
substance or drug paraphernalia as defined in the Pennsylvania Controlled Substance,
Drug, Device and Cosmetic Act; the possession, use, or sale of alcohol or tobacco; or
conduct that constitutes an offense listed under the Safe Schools Act.

The Superintendent or designee shall immediately report required incidents and may
report discretionary incidents committed on schoal property, at any school-sponsored
activity or on a conveyance providing transportation to or from a school or school-
sponsored activity by a qualified student with a disability, including a student for whom
an evaluation is pending, to the local police department that has jurisdiction over the
school's property, in accordance with state and federal laws and reguiations, the
procedures set forth in the memorandum of understanding with local law enforcement,
and Board policies. The Superintendent or designee shall respond in a manner that is
consistent with the student’s Service Agreement and Behavior Support Plan, if
applicable.

In making a determination of whether to notify the local police department of a
discretionary incident committed by a qualified student with a disability, including a
student for whom an evaluation is pending, the Superintendent or designee shall use
the same criteria used for students who do not have a disability.

For a qualified student with a disability who does not have a Behavior Support Plan as
part of the student’s Service Agreement, subsequent to notification to law enforcement,
the district, in consultation with the student's parent/guardian, shall consider whether a
Behavior Support Plan should be developed as part of the Service Agreement to
address the student’s behavior.

In accordance with state law, the Superintendent shall annually, by July 31, report to the
Office for Safe Schools on the required form all new incidents committed by qualified
students with disabilities, including students for whom an evaluation is pending, which
occurred on school property, at any school-sponsored activity or on a conveyance
providing transportation to or from a school or school-sponsored activity.

PROCEDURAL SAFEGUARDS

The district shall establish and implement a system of procedural safeguards that
includes notice of rights to the parent/quardian of a student suspected of being a
qualified student with a disability, an opportunity for the parent/guardian to review
relevant records, an impartial hearing with an opportunity for participation by the
student’s parent/guardian, and a review procedure.

A student or parent/guardian filing a claim of discrimination need not exhaust these
procedures prior to initiating court action under Section 504.
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Parental Request for Assistance

Parents/Guardians may file a written request for assistance with the Pennsylvania
Department of Education (PDE) if one (1) or both of the following apply:

1. The district is not providing the related aids, services and accommodations
specified in the student's Service Agreement.

2. The district has failed to comply with the procedures and state regulations.,

PDE shall investigate and respond to requests for assistance and, unless exceptional
circumstances exist, shall, within sixty (60) calendar days of receipt of the request, send
to the parents/guardians and district a written response to the request. The response to
the parents'/guardians’ request shall be in the parents’/guardians’ native language or
mode of communication.

Informal Conference

At any time, parents/guardians may file a written request with the district for an informal
conference with respect to the identification or evaluation of a student, or the student's
need for related aids, services or accommodations. Within ten (10) school days of
receipt of the request, the district shall convene an informal conference. At the
conference, every effort shall be made to reach an amicable agreement.

Formal Due Process Hearing

If the matters raised by the district or parents/guardians are not resoived at the informal
conference, the district or parents/guardians may submit a written request for an
impartial due process hearing. The hearing shali be held before an impartial hearing
officer and shall be conducted in accordance with state reguiations.

Judicial Appeals

The decision of the impartial hearing officer may be appealed to a court of competent
jurisdiction.

COMPLAINT PROCEDURE

This complaint procedure is in addition to and does not prevent parents/quardians from
using any option in the procedural safeguards system.

Step 1 — Reporting

A student or parent/guardian who believes s/he has been subject to conduct by any
student, employee or third party that constitutes a violation of this policy is encouraged
to immediately report the incident to the Section 504 building administrator. Any person
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with knowledge of conduct that may violate this policy, is encouraged to immediately
report the matter to the Section 504 building administrator.

A school employee who suspects or is notified that a student has been subject to
conduct that constitutes a violation of this policy shali immediately report the incident to
the Section 504 building administrator, as well as properly making any mandatory police
or child protective services reports required by law.

If the Section 504 building administrator is the subject of a complaint, the student,
parent/guardian or employee shall report the incident directly to the district’s Section
504 Coordinator.

The complainant or reporting employee may be encouraged to use the district’s report
form, available from the Section 504 building administrator or Section 504 Coordinator,
or to put the complaint in writing; however, oral complaints shall be accepted,
documented and the procedures of this policy implemented. The person accepting the
verbal or written complaint may provide factual information on the complaint and the
investigative process, the impact of choosing to seek confidentiality and the right to file
criminal charges. In all other respects, the person accepting the complaint shall handle
the report objectively, neutrally and professionally, setting aside personal biases that
might favor or disfavor the compiainant or those accused of a violation of this policy.

Step 2 — Investigation

The Section 504 Coordinator shall ensure that the individual assigned to investigate the
complaint has an appropriate understanding of the relevant laws pertaining to
discrimination issues and this policy and how to conduct investigations.

The investigator shall work with the Section 504 Coordinator to assess the anticipated
scope of the investigation, who needs to be interviewed and what records may be
relevant to the investigation.

The investigator shall conduct an adequate, reliable and impartial investigation. The
complainant and the accused may suggest additional witnesses and provide other
evidence during the course of the investigation. When the initiai complaint involves
allegations relating to conduct which took place away from school property, school-
sponsored activities or school conveyances, the investigation may include inquiries
related to these allegations to determine whether they resulted in continuing effects
such as harassment in school settings.

The investigation may consist of individual interviews with the complainant, the
accused, and others with knowledge relative to the allegations. The investigator may
also evaluate any other information and materials relevant to the investigation. The
person making the repor, parties, parents/guardians and witnesses shall be informed of
the prohibition against retaliation for anyone's participation in the process and that
conduct believed to be retaliatory should be reported. All individuals providing
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statements or other information or participating in the investigation shall be instructed to

keep the matter confidential and to report any concerns about confidentiality to the
investigator.

If the investigation reveals that the conduct being investigated may involve a violation of
criminal law, the investigator shall promptly notify the Section 504 Coordinator, who
shall promptly inform law enforcement authorities about the aliegations.

The obligation to conduct this investigation shall not be negated by the fact that a
criminal or child protective services investigation of the allegations is pending or has
been concluded. The investigator should coordinate with any other ongoing
investigations of the allegations, including agreeing to requests for a short delay in
fulfiliing the district’s investigative responsibilities during the fact-finding portion of a
criminal or child protective services investigation. Such delays shall not extend beyond
the time necessary to prevent interference with or disruption of the criminal or child
protective services investigation.

Step 3 — Investigative Report

The investigator shall prepare and submit a written report to the Section 504
Coordinator within twenty (20) days of the initial report of alleged discrimination, unless
the nature of the allegations, anticipated extent of the investigation or the availability of
witnesses requires the investigator and the Section 504 Coordinator to establish a
different due date. The parties shall be notified of the anticipated date the investigative
report will be completed and of any changes to the anticipated due date during the
course of the investigation.

The report shall include a summary of the investigation, a determination of whether the
complaint has been substantiated as factual, the information and evaluation that formed
the basis for this determination, whether the conduct violated this policy and of any
other violations of law or Board policy which may warrant further district action, and a
recommended disposition of the complaint. An investigation into disabiiity harassment
shall consider the record as a whole and the totality of circumstances in determining
whether a violation of this policy has occurred, recognizing that persistent and pervasive
conduct, when taken together, may be a violation even when the separate incidents are
not severe,

The complainant and the accused shall be informed of the outcome of the investigation,
for example, whether the investigator believes the allegations to be founded or
unfounded, within a reasonable time of the submission of the written report to the extent
authorized by the Family Educational Rights and Privacy Act (FERPA) and other
applicable laws. The accused shall not be notified of the individual remedies offered or
provided to the complainant.
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Step 4 = District Action

If the investigation results in a finding that some or all of the allegations of the complaint
are established and constitute a violation of this policy, the district shall take prompt,
corrective action designed to ensure that such conduct ceases and that no retaliation
occurs. The district shall promptly take appropriate steps to prevent the recurrence of
the prohibited conduct and to address the discriminatory effect the prohibited conduct
had on the complainant and the school or school program environment. District staff
shall document the corrective action taken and, where not prohibited by law, inform the
complainant. The Section 504 Coordinator shall follow up by assessing the
effectiveness of the corrective action at reasonable intervals.

If the investigation results in a finding that a different policy was violated separately from
or in addition to violations of this policy, or that there are circumstances warranting
further action, such matters shall be addressed at the conclusion of this investigation or
through disciplinary or other appropriate referrals where further evaluation or
investigation is necessary.

Disciplinary actions shall be consistent with the Code of Student Conduct, Board
policies and administrative reguiations, district procedures, applicable collective
bargaining agreements, and state and federal laws.

Appeal Procedure

1. If the complainant or the accused is not satisfied with a finding made pursuant to
the policy or with recommended corrective action, sfhe may submit a written
appeatl to the district's Section 504 Coordinator within fifteen (15) days.

2. The Section 504 Coordinator shall review the investigation and the investigative
report and may also conduct a reasonable supplemental investigation to assess
the sufficiency and propriety of the prior investigation,

3. The Section 504 Coordinator shall prepare a written response to the appeal
within twenty (20) days. Copies of the response shall be provided to the
complainant, the accused and the investigator who conducted the initial
investigation.

PSBA Revision 12/18 © 2018 PSBA

l.egal

22 PA Code 12.1

22 PA Code 12.4

22 PA Code 15.1 et seq
22 PA Code 4.4

28 CFR Part 35
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Saucon Valley School District

Policy

Title — 104 Nondiscrimination/Discriminatory Harassment — Employment and-Gontract
Practices

Section — Programs
Adopted - October 24, 2005

Revised —

Content

The Board declares itto-be the policy of this district is to provide to all persons equal
access to all categories of employment in this district, regardless of race, color, age,
creed, religion, gender sex, matital familial status, sexual orientation, ancestry, national
origin, genetic information, pregnancy. or handicap/disability. The district shall make
reasonable accommodations for identified physical and mental impairments that
constitute disabilities, consistent with the requirements of federal and state laws and
regulations.

The Board encourages employees and third parties who believe that they or others
have been subject to discrimination prohibited by this policy to premptly report promptly
such incidents to designated employees.

The Board directs that complaints of discrimination shall be investigated promptly, and
appropriate corrective action be taken when allegations are substantiated. The Board
directs that any complaint of discrimination brought pursuant to this policy shall also be
reviewed for conduct that may not violate this policy but merits review and possible
action under other Board policies,

Confidentiality of all parties, witnesses, the allegations, the filing of a complaint, and the

investigation shall be maintained, consistent with the district's legal and investigative
obligations.

Page 1 of 10



Retaliation

The Board prohibits retaliation against any person for making a report of discrimination
or participating in a related investigation or hearing, or opposing practices the person
reasonably believes to be discriminatory. A complaint of retaliation shall be handled in
the same manner as a complaint of discrimination.

Definitions

Discriminatory Harassment — harassment by students, empioyees or third parties on the
basis of race, color, age, creed, religion, sex, sexual orientation, ancestry, national
origin, familial status, genetic information, pregnancy or handicap/disability is a form of
discrimination and is subject to this policy. A person who is not necessarily an intended
victim or target of such harassment but is adversely affected by the offensive conduct
may file a report of discrimination on his/her own behalf.

For purposes of this policy, harassment shall consist of unwelcome conduct such as
graphic, written, electronic, verbal or nonverbal acts including offensive jokes, slurs,
epithets or name-calling, ridicule or mockery, insults, put-downs, offensive objects or
pictures, physical assaults, threats, intimidation, or other conduct that may be harmful or
humiliating or interfere with a person's work performance and which relates to an
individual's or group's race, color, age, creed, religion, sex, sexual orientation, ancestry,
national origin, familial status, genetic information, pregnancy or handicap/disability
when such conduct is:

1. Sufficiently severe, persistent or pervasive; and

2. A reasonable person in the complainant's position would find that it creates an
intimidating, threatening, or abusive work environment such that it deprives or
adversely interferes with or limits an individual or group of the ability to participate
in or benefit from the services, activities, or opportunities offered by an employer.

Sexual harassment is a form of discrimination on the basis of sex and is subject to this
policy. For purposes of this policy, sexual harassment shall consist of unwelcome
sexual advances; requests for sexual favors; and other inappropriate verbai, nonverbal,
written, electronic, graphic, or physical conduct of a sexual nature when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of
an employee's status; or

2. Submission to or rejection of such conduct is used as the basis for employment-
related decisions affecting an employee; or
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3. Such conduct is sufficiently severe, persistent, or pervasive that a reasonable
person in the complainant's position would find that it unreasonably interferes
with the complainant's performance at work or otherwise creates an intimidating,
hostile, or offensive working environment such that it alters the complainant's
working conditions.,

Delegation of Responsibility

In order to maintain a program of nondiscrimination practices that is-ir-eompliance
complies with applicable laws and regulations, the Board designates the Human

Reseurces-Manager Superintendent (for professional employees) and Business
Manager (for non-professional employees) as the district's Compliance Officers.

The Compliance Officer shall publish and disseminate this policy and complaint
procedure at least annually to students, parents/guardians, employees and the public.
Nondiscrimination statements shall include the position, office address and telephone
number of the Compliance Officer.

The Compliance Officer is responsible to ensure adequate nondiscrimination

procedures are in place, to recommend new or modified procedures, and to monitor the

implementation of nondiscrimination procedures in the following areas:

1. Development and modification of position qualifications, job descriptions and
essential job functions.

2. Recruitment materials and practices.

3. Procedures for screening, interviewing, and hiring.

4. Promotions and demotions.

5. District-designed performance evaluations.

6. Non-renewal of contracts.

7. Proposed Bdisciplinary actions, up to and including terminations.

The Compliance Officer is responsible for the following additional procedures:

1. Training supervisors and staff to prevent, identify, and alleviate problems of
employment discrimination.
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2. Maintaining and providing information to staff on resources available to alleged
victims in addition to the district complaint procedure, e.g., making reports to the
police, obtaining assistance from domestic violence or rape crisis programs, and
community health resources, including counseling.

3. Monitoring and providing technical assistance to building principals or designees in
processing complaints.

The building principal or designee shall be responsible to complete promptly the
following duties when—receiving-a upon receipt of a complaint of discrimination or

retaliation against employees or third parties:

1. Immediately notify the Compliance Officer of the complaint. The Compliance Officer
shall assess whether the investigation shouid be conducted by the building principal,
another employee, the Compliance Officer, or an attorney and shall prompitly assign
the investigation to that individual.

2. Inform the employee or third party about this policy including the right to an
investigation of both oral and written complaints of discrimination. oftherightiofilea

3. Provide relevant information on resources available in addition to the school
complaint procedure such as making reports to the police, available assistance from
domestic violence and rape crisis programs, and community health resources
including counseling resources.

4. Notify the complainant and the accused of the progress at appropriate stages of the
procedure,

5. After consideration of the allegations and in consultation with the Compliance Officer
and other appropriate individuals, promptly implement interim measures as
appropriate to protect the complainant and others as necessary from violation of this
policy during the course of the investigation.

Complaint Procedure — Employee/Third Party
Step 1 — Reporting
An employee or third party who believes s/he has been subject to conduct that

constitutes a violation of this policy is encouraged to imrediately report immediately the
incident to the building principal or supervisor.
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If the building principal is the subject of a complaint, the employee or third party shall
report the incident directly to the Compliance Officer.

The complainant is encouraged to use the report form available from the building
principal, supervisor, or Compliance Officer but oral complaints shall be acseptable
accepted, documented, investigated, and handled no differently than a written compliant

under this policy.
The Compliance Officer, building principal, or other district emplovee who receives

and/or is assigned to investigate the complaint shall inform the complainant of this

policy and the investigative process, the right to confidentiality. and the potential right to

file criminal charges. Both the person accepting the complaint and the person
investigating the complaint shall handle the receipt of the complaint objectively,
neutrally, and professionally, setting aside personal biases that might favor or disfavor
the complainant or those accused of a violation of this policy.

Step 2 - Investigation

The Compliance Office shall ensure that the individual assigned to investigate the
complaint has an appropriate understanding of the relevant laws pertaining to
discrimination, this policy, and the proper procedures to conduct investigations
including the need to keep the investigation confidential.

The investigator shali work with the Compliance Officer to assess the anticipated scope
of the investigation, potential witnesses, and records to review.

The investigator shall conduct an adequate, reliable, and impartial investigation. The

complainant, alleged victim, and the accused may suggest additional witnesses and
provide evidence during the course of the investigation. When the complaint involves
allegations relating to conduct that took place away from school property, school-

sponsored activities, or school conveyances, the 2 investigation may include an inquiry
into whether the conduct alleged resulted in harassment in school settings and/or

whether another district policy may have been violated.

The investigation may consist of individual interviews with the complainant, the

accused, and others with knowledge relative to the insident allegations. The investigator
may also evaiuate any other information and materials relevant to the investigation. The
complainant, witnesses, parties, and parents/quardians shall be informed that retaliation

Page 5 of 10



for anyone’s participation in an investi ation is strictly prohibited and that conduct

believed to be retaliatory should be reported. All individuals providing statements shall
be instructed to keep the matter confidential and to report any concems about

confidentiaiity to the investigator.

If the investigation reveals that the conduct bein investigated may involve a violation of
criminal law, the investigator shall promptly notify the Comnpliance Officer, who shall
promptly inform iaw enforcement authorities about the allegations.

The obligation to conduct an investigation shall not be nullified by the fact that a criminal
or child protective services investigation of the allegations is pending or has been
concluded. The investigator should coordinate with | any other ongoing investigations of

the allegations, including agreeing to requests for a short delay in fulfilling the district's

investigative responsibilities during the fact-finding portion of a criminal or child
protective services investigation. Such delays shall not extend beyond the time

necessary to prevent interference with or disruption of the criminal or child protective
services investigation.

Step 3 - Investigative Report

The building-prinsipal investigator shall prepare and submit a written report to the
Compliance Officer within fifteen-{15}- twenty (20) days of the report of alleged
discrimination, unless additional time to complete the investigation is required due to the
nature of the allegations, the extent of the anticipated investigation, or the availability of
witnesses. The parties shall be notified of the anticipated date the investigative report
will be completed and of any changes to the anticipated due date during the course of

the investigation.

The report shall include a summary of the investigation, a determination of whether the
complaint has been substantiated as factual, the information and evaluation that formed
the basis for this discrimination, a determination of whether the conduct violated this

policy or any other district policy, and-whetheritis-a-vielation-of-this-pelisy; and a

recommended disposition of the complaint.

An investigation into a complaint of conduct that violates this policy shall record as a
whole and the totality of circumstances in determining whether a violation of this policy
has occurred, recognizing that persistent and pervasive conduct, when taken together,
may be a violation even when the separate incidents are not severe.
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The complainant and the accused shall be informed of the outcome of the investigation,
for example, whether the investigator believes the allegations to be founded or

unfounded, within a reasonable time of the submission of the written report. The
accused shall not be notified of the individual remedies offered or provided to the

complainant.

Step 4 — District Action

If the investigation resuits in a finding that some of all of the allegations in the complaint
are substantiated is-fastual and constitutes a violation of this policy, the district shall
take prompt, corrective action designed to ensure that such conduct ceases and that no

retaliation occurs. -will-notresur

The district shall promptly take appropriate steps to prevent the recurrence of the
prohibited conduct and to address the discriminatory effect the prohibited conduct had
on the complainant and the work environment. District staff shall document the
corrective action taken and, where not prohibited by law, inform the complainant. The
Compliance Officer shall follow up by assessing the effectiveness of the corrective
action at reasonable intervals.

i an investigation results in a finding that a different law or Board policy was violated
separately from or in addition to violations of this policy, or that there are circumstances
warranting further action, such matters shali be addressed at the conclusion of the

investigation or through disciplinary actions or the initiation of further investigations.

Disciplinary actions shall be consistent with Board policies and district procedures,
applicable collective bargaining agreements, and state and federal laws.

Appeal Procedure
1. If the complainant or the accused is not satisfied with a finding ef-ne-vielation-of
made pursuant to the this policy or with the recommended corrective action
i i igal , s/he may submit a written appeal to the
Compliance Officer within fifteen (15} calendar days |f the Compliance Officer
investigated the complaint, such appeal shall be made to the Superintendent.

2. The Gempliance-Offiser individual receiving the 2 appeal shall review the investigation
and the investigative report and may also conduct or designate another person to

conduct a reasonabie supplemental investigation to assess the sufficiency and
propenrty of the prior investigation.
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3. The Gemplianee-Officer individual handling the appeal shall prepare a written
response to the appeal within fifteen{15) twenty (20) days. Copies of the response
shall be provided to the complainant, the accused, and the building-principal
investigator who conducted the initial investigation.

References

20 U.S.C. 1681 et seq
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29 U.S5.C. 621 et seq
29 U.S.C. 794

42 U.S.C. 12101 et seq
42 U.S.C. 1981 et seq
42 U.S.C. 2000e et seq
42 U.S.C. 2000ff et seq
43 P.S. 336.3

43 P.S. 951 et seq
U.S. Const. Amend. XIV, Equal Protection Clause
29 CFR 1604.11

29 CFR 1606.8

EEOC Enforcement Guidance on Harris v. Forklift Sys., Inc., November 9, 1993

EEOC Enforcement Guidance on Vicarious Employer Liability for Unlawful Harassment

by Supervisors, June 18, 1999

EEOC Policy Guidance on Current Issues of Sexual Harassment, March 19, 1990
18 Pa. C.S.A. 2709

PA Code 44.1 et seq

28 CFR 35.140

28 CFR Part 41

29 CFR Parts 1600-1691

Pol. 317, 806, 815, 824
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REPORT FORM FOR COMPLAINTS OF UNLAWFUL DISCRIMINATION/
HARASSMENT AGAINST DISTRICT EMPLOYEES AND THIRD PARTIES

Complainant:

Home Address;

Home Phone;

School Building:

Date of Alleged Incident(s):

Alleged harassment was based on: (circle those that apply)

Race Color National Origin

Sex Age Sexual Orientation
Handicap/Disability Religion Genetic Information
Pregnancy Familial Status

Feogo— Golor Natioral-Origin
Sesder Age— Bicabiliby

Heligien Sexual-Orientation
L) l“llslul ¥ L4

Name of person you believe violated the district's unlawful nondiscrimination and
harassment policy:

If the alleged discrimination/harassment was directed against another person, identify
the other person:

Describe the incident as clearly as possible, including what force, if any, was used:
verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact
was involved. Attach additional pages if necessary:

When and where incident occurred:

List any witnesses who were present:
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This complaint is based on my honest belief that has
discriminated against or harassed me or another person. | certify that the information |

have provided in this complaint is true, correct and complete to the best of my
knowledge.

Complainant's Signature Date

Received By Date
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Saucon Valley School District

Policy
Title — 222 Tobacco Use

Section — 200 Pupils
Adopted — August 23, 2016
Revised —

Content

Purpose

The Board recognizes that tobacco, nicotine, and nicotine delivery products use by
students presents a health and safety hazard that can have serious consequences for

both users and nonusers and the safety and environment of the schools.

Definition

For purpose of this policy, tobacco includes a lighted or unlighted cigarette. cigar,
cigarillo, little cigar, pipe. or other smoking product or material, and smokeless tobacco
in any form including chewing tobacco, snuff, dip, or dissolvable tobacco pieces.

For the purpose of this policy, nicotine shall mean a product that contains or consists of
nicotine in & form that can be ingested by chewing, smoking, inhaling, or through other
means.

For the purpose of this policy, a nicotine delivery product shall mean a product or device
used, intended for use or designed for the purpose of ingesting nicotine or another
substance. This definition includes, but not limited to, any device or associated product
used for what is commonly referred to as vaping or juuling.
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Authority

The Board prohibits the possession, use, or sale of tobacco,_nicotine, and nicotine

delivery products-use-and-pessession-by students at any time in a school building and
on any property, buses, vans and vehicles that are owned, leased or controlled by the
school district.

The Board also prohibits the possession use, or sale of tobacco, nicotine, and nicotine

delivery products use-and-pessession by students at school-sponsored activities that
are held off school property.

In the case of a student with a disability, including a_student for whom an evaluation is
pending, the district shall take all steps required to comply with state and federal law
and regulations, the procedures set forth in the memorandum of understanding with
local law enforcement and Board policies.

Delegation of Responsibility

The Superintendent or designee shall annually notify students, parents/guardians, and
staff about the Board's distrist's tobacco/nicotine use policy by publishing information
steh-polisy-in the student handbooks, the Code of Student Conduct, parental
newsletters, posters, retises; and by other efficient methods such as posted notices,

signs and on the district website.

The Superintendent or designee shall develop administrative procedures to implement
this policy.

Guidelines

Reporting

The Superintendent or designee shall notify the parent/quardian of any student directly
involved in an incident involving the possession, use, or sale of tobacco, nicotine, or
nicotine delivery products immediately or as soon as practicable. The Superintendent
or designee shall inform the parent/quardian whether or not the local police department
that has jurisdiction over the school property has been or may be notified of the incident.
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The Superintendent or designee shall document attempts made to reach the
parent/guardian.

The Superintendent shall annually, by July 31, report all incidents of possession, use or
sale of fobacco, nicotine, and nicotine delivery products on school property to the Office
of Safe Schools on the required form.

Additional Provisions — Tobacco Only

The Superintendent or designee may report incidents of possession, use, or sale of
tobacco by students on schoo! property. at any school-s onsored activity, or on a

conveyance providing transportation to or from a school or school-sponsored activity to
the district’s local police department that has jurisdiction over the school's property, in
accordance with state law and regulations, the procedures set forth in the memorandum

of understanding with local law enforcement and Board policies.

A student convicted of possessing or using tobacco in violation of this policy may be

fined up to fifty dollars ($50) plus court costs, or admitted by the court to altermative
adjudication in lieu of imposition of a fine.

35 P.S. 12235

18 Pa C.S.A. 6305, 6306.1

20 U.S.C. 7183

20 U.S.C. 1400 et seq

22 PA Code 10.2, 10.22, 10.25, 10.23
Policies 103.1, 113.1, 113.2. 805.1
24 P.S. 1303-A. 1302.1-A

P.S. 510
U.S.C. 7114, 7118, 7181 et seq
CRF Part 300
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Saucon Valley School District
Policy
Title — 323 Tobacco Use
Section — 300 Administrative Employees
Adopted — November 14, 2006
Revised — August 23, 2016

Content

Purpose

The Board recognizes that tobacco, nicotine, and nicotine delivery products

presents a health and safety hazard that can have
serious consequences for the users and the nonusers and the safety and environment
of the schools.

Definition

For the purpose of this policy, tobacco inciudes a lighted or unlighted cigarette, cigar,
cigarillo, little cigar, pipe, or other smoking product or material. and smokeless s tobacco

- - . - 3 . 4A__7 -
in any form including chewing tobacco, snuff, dip, or dissolvable tobacco pieces.

For the purpose of this policy, nicotine shall mean a product that contains or consists of
nicotine in a form that can be ingested by chewing, smoking, inhaling, or through other
means.

For the purpose of this policy, a nicotine delivery product shall mean a product or device
used, intended for use, or designed for the purpose of ingesting nicotine or another
substance. This definition includes, but is not limited to, any device or associated

product used for what is commonly referred to as vaping or juuling.
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Authority

The Board prohibits the use of tobacco, nicotine and nicotine delivery products-use by
administrative employees in a school buildings and on any property, buses, vans, and
vehicles that are owned, leased, or controlled by the school district.

The Board also prohibits the use of tobacco, nicotine, and nicotine delivery products by
district employees at school-sponsored activities that are held off school property

Delegation of Responsibility

The Superintendent or designee shall notify emplovees about the Board's tobacco/
nicotine policy by publishing information in handbooks newsletters, posters, or other

efficient methods such as posted notices, signs, and on the district website.

Guidelines

This policy does not prohibit the use of a patch, gum, or lozenge as a | smoking
cessation product by any emplovee who has a written order by a physician.

Reporting
The Superintendent shall annually, by July 31, report all incidents of possession, use or

sale of tobacco, nicotine, and nicotine delivery products on school property to the Office
of Safe Schools on the required form,

Additional Provisions — Tobacco Only

The Superintendent or designee may report incidents involving the sale of tobacco to

minors by employees on school property, at any school-sponsored activity, or on a
conveyance providing transportation to or from school or school-sponsored activity to

the local police department that has jurisdiction over the school’s property, in

accordance with state law and requlations, the procedures set forth in the district's

memorandum of understanding with local law enforcement and Board policies

35 P.S. 1223.5

20 U.S.C. 7183

24 P.S. 1302.1-A and 303-A
Pol. 805.1

18 Pa. C.S.A. 6305

22 PA Code 10.2 and 10.22
24 P.S. 1302.1-A
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Saucon Valley School District

Policy

Title — 423 Tobacco Use

Section ~ 400 Professional Employees
Adopted — November 14, 2006
Revised — August 23, 2016

Content

Purpose

The Board recognizes that tobacco, nicotine, and nicotine delivery products

use-during
sehoothours-and-on-sehoskproperty presents a health and safety hazard that can have

serious consequences for the users and the nonusers and the safety and environment
of the schools.

Definition

For the purpose of this policy, tobacco includes a lighted or unlighted cigarette, cigar,
cigarillo, little cigar. pipe, or other smoking product or material, and smokeless tobacco
in any form including chewing tobacco, snuff, dip, or dissolvable tobacco pieces.

For the purpose of this policy, nicotine shall mean a product that contains or consists of
hicotine in a form that can be ingested by chewing, smoking, inhaling, or through other
means.

For the purpose of this policy, a nicotine delivery product shall mean a product or device
used, intended for use, or designed for the purpose of ingesting nicotine or another
substance. This definition includes, but is not limited to, any device or associated
product used for what is commonly referred to as vaping or juuling.
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Authority

The Board prohibits the use of tobacco, nicotine and nicotine delivery products;use by
administrative employees in a school buildings and on any property, buses, vans, and
vehicles that are owned, leased, or controlled by the school district.

The Board also prohibits the use of tobacco, nicotine, and nicotine delivery products by
district employees at school-gg)nsored_actiyities that are held off school property

Delegation of Responsibility

The Superintendent or designee shall notify employees about the Board's tobacco/

nicotine policy by publishing information in handbooks newsletters, posters, or other
efficient methods such as posted notices, signs, and | on the district website.

Guidelines

This policy does not prohibit the use of a patch. qum. or lozen e as a smokin

cessation product by any employee who has a written order by a physician.
Reporting
The Superintendent shall annually, by July 31, report all incidents of possession, use or

sale of tobacco, nicotine, and nicotine delivery products on school property to the Office
of Safe Schools on the required form.

Additional Provisions — Tobacco Only

The Superintendent or designee may report incidents involving the sale of tobacco to
minors by emplovees on school property, at any school-sponsored activity, or on a
conveyance providing transportation to or from school or school-sponsored activity to
the local police department that has jurisdiction over the school’s property, in
accordance with state law and regulations, the procedures set forth in the district's
memorandum of understanding with local law enforcement and Board policies

35 P.S. 1223.5
20 U.S.C. 7183

24 P.S. 1302.1-A and 303-A
Pol. 805.1

18 Pa. C.S.A. 6305

22 PA Code 10.2 and 10.22
24 P.S. 1302.1-A
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Saucon Valley School District

Policy
Title — 523 Tobacco Use

Section — 500 Classified Employees
Adopted — November 14, 2006
Revised — August 23, 2016

Content

Purpose

The Board recognizes that tobacco, nicotine, and nicotine delivery products
presents a health and safety hazard that can have

serious consequences for the users and the nonusers and the safety and environment
of the schools.

Definition

For the purpose of this policy, tobacco includes a lighted or unlighted cigarette, cigar,

cigarilio, little cigar, pipe, or other smoking product or material, and smokeless tobacco
in any form including chewing tobacco, snuff, dip, or dissolvable tobacco pieces.

For the purpose of this policy, nicotine shall mean a product that contains or consists of
nicotine in a form that can be ingested by chewina, smoking, inhaling, or through other
means.

For the purpose of this policy, a nicotine delivery product shall rmean a_product or device
used, intended for use, or designed for the purpose of ingesting nicotine or another
substance. This definition includes, but is not limited to, any device or associated
product used for what is commonly referred to as vaping or juuling.
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Authority

The Board prohibits the use of tobacco, nicotine and nicotine delivery products;use by
administrative employees in a school buildings and on any property, buses, vans, and
vehicles that are owned, leased, or controlled by the school district.

The Board also prohibits the use of tobacco, nicotine, and nicotine delivery products by
district employees at school-sponsored activities that are held off school property

Delegation of Responsibility
The Superintendent or designee shall notify employees about the Board's tobacco/

nicotine policy by publishing information in handbooks, newsletters, posters. or other
efficient methods such as posted notices, signs, and on the district website.

Guidelines

This policy does not prohibit the use of a patch, gum, or lozenge as a smoking
cessation product by any empioyee who has a written order by a physician.

Reporting

The Superintendent shall annually, by July 31, report all incidents of possession, use or
sale of tobacco, nicotine, and nicotine delivery products on school _property to the Office
of Safe Schools on the required form.

Additional Provisions — Tobacco Only

The Superintendent or designee may report incidents involving the sale of tobacco to
minors by emplovees on school property, at any school-sponsored activity, or on a
conveyance providing transportation to or from school or school-sponsored activity to
the local police department that has jurisdiction over the school's property, in
accordance with state law and regulations, the procedures set forth in the district's
memorandum of understanding with local law enforcement and Board policies

35 P.S. 1223.5
20 U.S.C.7183

24 P.S. 1302.1-A and 303-A
Pol. 805.1

18 Pa. C.S.A. 6305

22 PA Code 10.2 and 10.22
24 P.S. 1302.1-A
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Saucon Valley School District

Policy

Title - 913 Relatiens-with-Spesialinterest Groups Non-School Organizations/Groups/
Individuals

Section — Community
Adopted - August 14, 207

Revised —-

Content

The Board recognizes that non-school organizations, groups, and individuals may wish
to utilize the district as a means to engage the school community in activities and/or to

distribute or post non-school materials. The Board 1 directs that requests for such

utilization from non-schoo! organizations, groups, or individuals shall be governed by

this policy.

Activities or school-related information and materials from non-school organizations,

groups, and individuals that are integrated with or presented as a part of the district's
curriculum, an approved school event, or student organization are approved and

governed by Board policies related to curriculum and student activities. and are not

governed by this policy

It is the policy of the Board that district facilities be used in accordance with the
guidelines established in Board policy.
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Delegation of Responsibility

Guidelines

The Board recognizes that the school community may benefit from receiving information
from non-school organizations, groups. and individuals, provided the distribution and
posting of such information does not interfere with the educational program of the
schools. The district's primary responsibility shall be to maintain a safe and orderly
school environment and to protect the rights of all members of the school community.

The Board prohibits advertisement, promotion, or distribution of materials by non-school
organizations, group. or individuals during instructional time or at school-sponsored
locations or activities not otherwise open to non-school organizations, groups, or
individuals.[24 P.S. 510][24 P.S. 511]

The Board directs that the review and consideration of any activities or non-school
materials requested under this policy shall not discriminate on the basis of content or

viewpoint.

Definitions

Non-school organizations, groups, or individuals shall mean those entities that are not
part of the school program, school-sponsored activities, or organized pursuant to the
Pennsyivania School Code or Board policy. When employees or Board members act on
behalf of a non-school organization or group, or on their own behalf, this policy applies
to them. Students are governed by a separate and distinct Board policy regarding
student expression and distribution and posting of materials.[1]

Non-school materials shall mean any printed, technological, tangible, or written
materials prepared by non-school _organizations, groups. or individuals for posting or
general distribution that are not prepared as a part of the curricular or approved
extracurricular programs of the district, including but not limited to, fliers, invitations,

Page 2 of 6



announcements, pamphlets, posters, Internet bulletin boards. non-school organization
websites, and the like.

Distribution shall mean issuing non-school materials to others on school property or
during school-sponsored events; placing upon desks, tables, on or in lockers; or
engaqing in any other manner of delivery of non-school materials to others while on
school property or during school functions.

Posting shall mean publicly displaying non-school materials on school property or at
school-sponsored events, _including but not limited to affixing such materials to walls,

doors, bulletin boards, easels, the outside of lockers, on district-sponsored websites,
through other district-owned technology-.and the like.

Prohibited activities and materials shall mean activities > and materials that:

1. Violate federal, state or local laws, Board policy or district rules or regulations.

2. Are libelous, defamatory, obscene, lewd, vulgar or profane.

3. Advocate the use or advertise the availability of any substance or material that may
reasonably be believed to constitute a direct and serious danger to the health or
welfare of students. such as tobacco/nicotine, alcchol, or illegal drugs.

4. Incite violence, advocate use of force or threaten serious harm to the school or
community.

5. Are likely to or do materially or substantially interfere with the educational process,

such as school activities, school work, or discipline, as well as safety and order on
school property or at school functions.

6. Interfere with, or advocate interference with, the rights of any individual or the safe
and orderly operation of the schools and their programs.

7. Violate written district administrative regulations or procedures on time, place and

manner for posting and distribution of otherwise protected expression.

Non-school Materials

The Board requires that non-school organizations, groups, or individuals who wish to
distribute or post non-school materials on school property shall submit them to the
building principal. The building principal shall inform the Superintendent or designee of
requests received from non-school organizations, groups, and individuals.

If approval is granted by the building principal, the non-school organization, group, or
individual shall comply with Board policy and administrative requlations, and the
district's time, manner, and place restrictions for distribution and posting of materials.

Materials issued by non-school organizations, group, or individuais shall not be
distributed during instructional time or school-sponsored activities.
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Non-school Activities

Activities sponsored by non-school organizations, groups, or individuals shall not occur
during instructional time or school-sponsored | activities.

Requests by non-school organizations, groups, or individuals to invite or promote
student participation in non-school activities shall comply with Board policy and

administrative regulations on distribution and posting of materials.

Community Activities Involving Students

The Board recognizes the social and educational values that may be derived from
student participation in various activities sponsored by community organizations but
specifies that unreasonable demands on the time and energies of students and staff be
prevented.

Requests for student participation in community-sponsored activities must be made in
writing to the Superintendent or designee.

The school schedule may not be interrupted unless the majority of students involved
benefit frorn participation.

Participating students may not leave the school district unless the Board policy for field
trips has been followed or the Board has granted special permission.

Fundraising

Students may engage in speech incident to fund-raising activities provided such speech
does not occur during instructional time, create a substantial disruption to the school
environment, or constitute prohibited activity or materials.

Any student(s), student group, class, or parent or adult group organized to foster the
activities of district students shall receive the prior approval of the Superintendent or
his/her designee in order to engage in any fundraising activities.

Fundraising by eutside-groups-and-fasulty non-school, organizations, groups, or

individuals is prohibited on school property or in the name of the school.

Any staff member wishing to solicit funds on school property or in the name of the
school district must receive permission from the Board.

Funds solicited for special purposes are not to be commingled with regular or special
accounts of the district.
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This policy does not apply to fundraising for district-sponsored activities

Staff members shall not release the names, addresses, or telephone numbers of
students or staff members to any outside individual or agency for fundraising purposes.

Scholarships/Awards

The Board is appreciative of the generosity of organizations that offer scholarships or
awards to deserving students; but, in accepting such offers, the Board directs that
established guidelines be observed.

No information, either academic or personal, shall be released from a student's record
for the purpose of selecting a scholarship or award winner without the permission of the
student who is eighteen (18), or the parents/guardians of a student who is younger, in
accordance with the Board's policy on student records.

The type of scholarship or award, and any pertinent restrictions, shall be approved by
the Board.

All pertinent information regarding the proposed scholarship or award shall be submitted
for review by the Superintendent or designee prior to the date on which it is to be
presented.

The building principal, together with a commiittee of staff members designated by the
principal, shall be involved in the selection of the recipient of an award or scholarship.
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Travel Services/Foreign Trips

Solicitation and sale of travel services for foreign trips to students may be permitied with
the approval of the Board.

Sellers of travel services to students must meet the following criteria:

Belong to an association of certified sellers of travel.

Provide proof of insurance.

Submit references.

Provide proof of a performance bond.

Include in al! information provided to students and parents/guardians that use of
tobacco/nicotine, alcohol, and controlled substances will be prohibited.

oW~

Include in all information provided to students and parents/guardians that the activity is
not a school-sponsored event.

Page 6 of 6



	2-18-20 agenda only
	2-18-20



