
 

 

Saucon Valley School District 

Meeting of the Ad Hoc Finance Committee 

June 16, 2021 – 5:00 pm  

             

Welcome to the meeting of the Saucon Valley School Board Ad Hoc Finance Committee. Our objective is to serve the students, parents, and 

residents of our community. You are an important part of this meeting and we look forward to your questions and comments. We are all here 

for the same reason. All opinions are welcomed and equally valuable. Our only request is that we address each other with civi lity and 

respect. Our courtesy toward each other is the best way to show our students how much we respect them as well.  

Committee Members – Edward Andres, Cedric Dettmar, Dr. Shamim Pakzad, Shawn Welch 

Agenda 

I. Call to the Order – Cedric Dettmar, Committee Chair 
 

II. Pledge of Allegiance 
 

III. Recording of Attendance – David Bonenberger, Committee Secretary 

 

IV. Motion to Approve Agenda 
 

V. Approval of Minutes – May 19, 2021 

 

VI. Courtesy of the Floor to Visitors – Agenda Items Only – Visitors should state their 

name and address. 
 

VII. Review: 2021-2022 Budget 
 

VIII. Discussion: Finance Committee Approval Form – Attachment 
 

IX. Review: District Contracts – Attachment  
 

X. Review: Designation of Fund Balance Categories –  

GASB 45 Post-Retirement Costs; Reserve for Health Benefits; PSERS Increases; 

Capital Improvements/Replacement; and Post-Retirement Benefits other than health 

care. 
 

XI. Review: Homestead/Farmstead - Attachment 
 

XII. Review: Senior Citizen Tax Rebate - Attachment 
 

XIII. Discussion: Federal Programs –  

Title I:  $249,415 (including 5 non public schools) 
Title II:  $44,589 
Title IV:  $19,631 
Ready to Learn: $142,538 



    

 

 

 

XIV. SVFEI – Mini Grant - Attachment 

 

XV. PSBA – Policy Maintenance Agreement - Attachment 

 

XVI. New Business 

 

XVII. Old Business 

 

XVIII. Courtesy of the Floor to Visitors - Visitors should state their name and address. 

 

XIX. Future Meetings – July 21, 2021 

 

XX. Motion to Adjourn 
 

The Saucon Valley School District does not discriminate on the basis of race, 

color, national origin, age, sex, or handicap  
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A meeting of the Finance Committee was held on Wednesday, May 19, 2021 in the 
High School Audion.  Present were Finance Committee members Edward Andres, 
Cedric Dettmar, and Shawn Welch.  Dr. Shamim Pakzad was absent. Also present were 
David Bonenberger - Committee Secretary and Superintendent Dr. Craig Butler. 
Visitors: Susan Baxter, Michael Karabin and Sandra Miller. 
 

I. Call to the Order – 5:21pm Cedric Dettmar, Committee Chair 

 

II. Pledge of Allegiance 

 

III. Recording of Attendance – David Bonenberger, Committee Secretary                                 

3-present, 1-absent (Pakzad) 

 

IV. Motion to Approve Agenda – Director Welch, seconded by Director Andres moved to 

approve the Agenda.  Vote: 3-yes, 0-no, 1-absent (Pakzad) 

 

V. Approval of Minutes – Director Andres, seconded by Director Welch moved to 

approve the minutes of April 21, 2021:  Vote: 3-yes, 0-no, 1-absent (Pakzad) 

 

VI. Courtesy of the Floor to Visitors – Agenda Items Only – None 

 

VII. MTSS & RENEW Grants – Amy Braxmeier informed the committee of the MTSS & 

RENEW Grants. 

 

VIII. Discussion: MS Grade 5 Grant – Dr. Butler informed the committee of the Grade 5 

Grant that the Middle School applied for and received.  

 

IX. Discussion: High School Art Room Furniture – Director Welch, seconded by Director 

Andres moved to approve sending this item to the Board for approval.                                               

Vote: 3-yes, 0-no, 1- absent(Pakzad) 

 

X. Review: Athletic Projects – Athletic Director Robert Frey presented a proposal from 

St. Luke’s Health Network for a new Athletic Training Contract. The committee 

requested that Mr. Frey request a 6 month extension of our current agreement so that 

the students are covered and administration has time to review and decide on possible 

projects. The committee agreed to allow a company that specializes in Athletic Field 

and Turf to do a survey of our fields at no cost to the district. 

 

XI. Discussion: 5 Year Project List – The committee suggested bring this project list to 

the full Board for discussion. 

 

XII. Discussion: Finance Committee Approval Form – Items was moved to the next 

meeting. 
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XIII. New Business 

 

XIV. Old Business 

 

XV. Courtesy of the Floor to Visitors - None 

 

XVI. Future Meetings – June 16, 2021 

 

XVII. Motion to Adjourn 

 

 

Director Welch, seconded by Director Andres moved to adjourn the meeting.              7:52 p.m. 



Finance Committee Approval Form 
(recommended updates) 

 
Description of Item(s) to be purchased or replaced: 
______________________________________________  
 
Reason for purchase or replacement: 
______________________________________________  
______________________________________________  
 
Purchase or Replacement Cost: 
______________________________________________  
 
Repair Cost and expected life cycle of existing item: 
______________________________________________ 
 
Funding Source (within budget or outside/beyond budget): 
______________________________________________  
 
Age of item to be replaced: ________________________  
 
 
Anticipated length of service for new item:_____________  
 
Comments:_____________________________________
______________________________________________
______________________________________________  
 
Submitted by: ___________________________________  
 



21-22 Maintenance Contracts 

BJ Terroni - $2,000 
Burkholders HVAC - $10,000 
CSI - $8,800 
Chrin Hauling - $25,000 

Cintas - $785 
Degler Whiting - $5,000 
Dude Solutions - $4,000 

Ehrlich - $6,000 
Emergency Systems - $1,508 

ET&T - $5,769.43 
Hydra Numatic - $1,000 
Integritech - $4,800 
Johnson Control - $43,868 
Joshua Tree - $932 

Kensole Airways - $1,750 
Kistler O’Brien - $7,000 
Mountain Environmental - $5,000 
Otis Elevator - $9,500 

ProShred - $2,000 

Safety-Kleen - $2,000 

Sargent Enterprises - $17,400 
Spangler Boyer - $1,195 

STEM Landscaping - $40,000 

St. Lukes - $500 
Suppression Systems - $1,516 
Tomlinson Bomberger - $32,664 
Trane - $3,110.79 
Tristate - $3,598 
TuWay Radio - $3,840 
Tyler - $6,200 

 



SAUCON VALLEY SCHOOL DISTRICT 
2021-2022 Homestead and Farmstead Exclusion Resolution 

 
 

RESOLVED, by the Board of School Directors of the Saucon Valley School District, that 
homestead and farmstead exclusion real estate tax assessment reductions are authorized for 
the school year beginning July 1, 2019, under the provisions of the Homestead Property 
Exclusion Program Act (part of Act 50 of 1998) and the Taxpayer Relief Act (Act 1 of 2006), as 
follows: 
 
1.        Aggregate Amount Available for Homestead and Farmstead  
           Real Estate Tax Reduction: 
 
The following amounts are available for homestead and farmstead real estate tax reduction for 
the school year beginning July 1, 2021: 
 
a. Gambling Tax Funds - The Pennsylvania Department of Education (PDE) has notified 

the School District that PDE will pay to the School District during the school year 
pursuant to Act 1, 53 P.S. § 6926.505(b), as a property tax reduction allocation funded 
by gambling tax funds, the amount of $914,139.21. 

 
b. Philadelphia Tax Credit Reimbursement Funds - PDE has notified the School District 

that PDE will pay to the School District during the school year pursuant to Act 1, 53 P.S. 
§ 6926.324(3), as reimbursement for Philadelphia tax credits claimed against the School 
District earned income tax by School District resident taxpayers, the amount of 
$20,552.71. 

 
c. Gambling Tax Funds and Philadelphia Tax Credit Reimbursement Funds from 2020-

2021 that weren’t distributed and that are available for utilization $8,582.82. 
 
d. Aggregate Amount Available - Adding these amounts, the aggregate amount available 

during the school year for real estate tax reduction is $943,274.74. 
 
 
2. Homestead/Farmstead Numbers: 
 

Pursuant to Act 50, 54 Pa. C.S. § 8584(i), and Act 1, 53 P.S. § 6926.341 (g)(3), the 
County has provided the School District with a certified report listing approved 
homesteads and approved farmsteads as follows: 
 

a. Homestead Property Number - The number of approved homesteads  
within the School District is 4,712. 

 
b. Farmstead Property Number - The number of approved farmsteads within  

the School District is 23. 
 

c. Homestead/Farmstead Combined Number - Adding these numbers,  
the aggregate number of approved homesteads and approved farmsteads is 4,735. 
 

 



 
  
3. Real Estate Tax Reduction Calculation: 
 

The school board has decided that the homestead exclusion amount and  
the farmstead exclusion amount shall be equal.  Dividing the paragraph  
1(d) aggregate amount available during the school year for real estate  
tax reduction of $943,274.74 by the paragraph 2(c) aggregate number of approved 
homesteads and approved farmsteads of 4,735 the maximum real estate tax reduction 
amount applicable to each approved homestead and to each approved farmstead is 
$199.29.   

 
 
4. Homestead Exclusion Calculation: 
 
 Dividing the paragraph 3 maximum real estate tax reduction amount of 

$199.29 by the School District real estate tax rate of 53.43 mills  
(.05343), the maximum real estate assessed value reduction to be  
reflected on tax notices as a homestead exclusion for each approved  
homestead is $3,730 and the maximum real estate assessed value  
reduction to be reflected on tax notices as a farmstead exclusion for  
each approved farmstead is $3,730.00.   

 
 
5. Homestead/Farmstead Exclusion Authorization – July 1 Tax Bills: 

           The tax notice issued to the owner of each approved homestead within  
the School District shall reflect a homestead exclusion real estate  
assessed value reduction equal to the lesser of: (a) the County- 
established assessed value of the homestead, or (b) the paragraph 4  
maximum real estate assessed value reduction of $3,730.00.   The tax  
notice issued to the owner of each approved farmstead within the School  
District shall reflect an additional farmstead exclusion real estate  
assessed value reduction equal to the lesser of: (a) the County- 
established assessed value of the farmstead, or (b) the paragraph 4  
maximum real estate assessed value reduction of $3,730.00.  For purposes of this 
Resolution, “approved homestead” and “approved farmstead” shall mean homesteads 
and farmsteads listed in the report referred to in paragraph 2 above and received by the 
School District from the County    Assessment Office on or before May 1 pursuant to Act 
1, 53 P.S. § 6926.341(g)(3), based on homestead/farmstead applications filed with the 
County Assessment Office on or before March 1.  This paragraph 5 will apply to tax 
notices issued based on the initial tax duplicate used in issuing initial real estate tax 
notices for the school year, which will be issued August 1, and will not apply to interim 
real estate tax bills. 

 



SAUCON VALLEY SCHOOL DISTRICT 
NORTHAMPTON COUNTY, PENNSYLVANIA 

 
RESOLUTION OF THE BOARD OF SCHOOL DIRECTORS 

 
A RESOLUTION providing property tax rebates for each calendar year to certain 

senior citizens, widows, widowers and disabled persons with fixed and limited incomes; 

establishing uniform standards and qualifications for eligibility to receive a rebate; and 

providing penalties for fraudulent claims. 

WHEREAS, the Board of School Directors of the Saucon Valley School District 

recognizes the severe economic plight of certain senior citizens, widows, widowers and 

disabled persons with fixed and limited incomes who are faced with rising living costs 

and constantly increasing tax and inflation cost burdens which threaten their 

homesteads and self-sufficiency; and 

WHEREAS, the Board of Directors considers, and has considered, it to be a 

matter of sound public policy to make special provisions for property tax rebates during 

the 2021-2022 year for the school taxes paid for the 2020-2021 school tax year to that 

class of senior citizens, widows, widowers and disabled persons who are real property 

taxpayers and who are without adequate means of support to enable them to remain in 

peaceable possession of their homes and relieving their economic burden. 

NOW, THEREFORE, the Board of School Directors of the Saucon Valley School 

District of Northampton County, Pennsylvania, hereby adopts the following Resolution, 

to be known as the “Senior Citizens Property Tax Rebate Resolution of 2021” to 

incorporate herein all subsequent amendments, and to conform to current 

Commonwealth legislation. 

 

 



Section 1 
Definitions 

 

The following words and phrases, when used in this Resolution shall have the 

meanings ascribed to them in this Section, except where the context clearly indicates or 

requires a different meaning. 

1.1  “Income” means all income from whatever source derived, including but not 

limited to salaries, wages, bonuses, commissions, income from self-employment, 

alimony, support money, cash public assistance and relief, the gross amount of any 

pensions or annuities including fifty percent of Railroad Retirement benefits, fifty percent 

of all benefits received under the Federal Social Security Act (except Medicate 

benefits), all benefits received under State Unemployment Insurance Laws and 

veterans’ disability payments, all interest received from the Federal or any State 

government or any instrumentality or political subdivision thereof, realized capital gains, 

rentals, worker’s compensation, and the gross amount of loss of time insurance 

benefits, life insurance benefits and proceeds (except the first Five Thousand 

($5000.00) Dollars of the total of death benefit payments), and gifts of cash or property 

(other than transfers by gift between members of a household) in excess of a total value 

of Three Hundred ($300.00) Dollars,  “Income” shall not include surplus food or other 

relief in kind supplied by a governmental agency, any property tax or rent rebate, any 

inflation dividend, the value of property received by inheritance, or the amount of any 

damages received, whether by civil suit or settlement agreement, on account of 

personal injuries or sickness. 

 1.2  “Household income” for the calendar year means all income received by the 

claimant and all household members while residing in the homestead during the 



calendar year during which real property taxes are levied or imposed by the Saucon 

Valley School District and for which calendar year a rebate is claimed. 

1.3 “Homestead” means a dwelling and so much of the land  surrounding it as  

is reasonably necessary for use of the dwelling as a home, owned and occupied by a 

claimant.  A “homestead” shall also include premises occupied by reason or ownership 

in a cooperative housing corporation, mobile homes which are assessed as realty for 

local property tax purposes and the land, if owned by the claimant, upon which the 

mobile home is situated, and other similar living accommodations, as well as a part of a 

multi-dwelling or multi-purpose building and part of the land upon which it is built.  It 

shall also include premises occupied by reason of the claimant’s ownership of a 

dwelling located on land owned by a nonprofit incorporated association, of which the 

claimant is a member, if the claimant is required to pay a pro rata share of the property 

taxes levied against the association’s land.  It shall also include premises occupied by a 

claimant if he or she is required by law to pay a property tax by reason of his or her 

ownership in the dwelling, the land, or both.  An owner includes a person in possession 

under a contract of sale, deed of trust, life estate, joint tenancy or tenancy in common or 

by reason of descent and distribution. 

1.4  “Real Property Taxes” means all taxes on a homestead (exclusive of 

municipal assessments, delinquent charges, and interest) levied or imposed by the 

Saucon Valley School District and due and payable during a calendar year. 

1.5  “Claimant means a person who files a claim for property tax rebate and (a) 

was sixty-five (65) years of age or over, or whose spouse (if a member of the 

household) was sixty-five (65) years of age or over, during a calendar year in which real 

property taxes were levied, due and payable: (b) was a widow or widower and was fifty 



(50) years of age or over during a calendar year or part thereof in which real property 

taxes were levied, due and payable, or (c) was a permanently disabled person eighteen 

(18) years of age or over during a calendar year or part thereof in which real property 

taxes were levied, due and payable.  For the purposes of this Resolution, the term 

“widow” or “widower” shall mean the surviving wife or surviving husband, as the case 

may be, of a deceased individual and who has not remarried, and the term 

“permanently disabled person” shall mean a person who is unable to engage in any 

substantial gainful activity by reason of any medically determinable physical or mental 

impairment which can be expected to continue indefinitely. 

Section 2 
Property Tax Rebate 

 
 2.1 Any claim for a property tax rebate for real property taxes paid to the Saucon 

Valley School District shall for any calendar year be limited to the excess of real 

property taxes paid to the District over the real property tax rebate available by reason 

of the payment of such school taxes under the Senior Citizens Rebate and Assistance 

Act of the Commonwealth of Pennsylvania.  Rent or inflation rebates shall not be 

considered by the District.  The amount of such claim under this Resolution for the 2021 

calendar year shall be determined in accordance with the following schedule unless 

otherwise adjusted by the Board of School Directors: 

 
 
 
 
 
 
 
 
 
 



TABLE A- OWNERS ONLY 
 
 

 
TOTAL INCOME 

From Line 12 of your claim form 
 

 
Your maximum 

rebate is 

 
0 
 

 
to 

 
$8,000 

 
$650 

 
$8,001 

 

 
to 

 
$15,000 

 
$500 

 
$15,001 

 
to 

 
$18,000 

 

 
$300 

 
$18,001 

 

 
to 

 
$35,000 

 

 
$250 

 
 
 
 
 
 2.2 The maximum amount of rebate payable to any claimant under this 

Resolution shall not exceed Six Hundred Fifty ($650) Dollars per calendar year.  The 

school district will not issue a rebate that when added to the State Rebate would exceed 

the total amount of the school district property tax paid. 

 2.3 Constant ownership must be for the full period of time covered by the tax for 

which rebate is being sought. 

 

 

 

 



Section 3 

Filing of Claim 

 3.1 A claim for property tax rebate shall be filed with the Business Administrator 

of the Saucon Valley School District between July 1, 2021 and April 30, 2022 for the 

2020-2021 school district property taxes levied.  Only one (1) claimant from a 

homestead each year shall be entitled to property tax rebate.  If two (2) or more persons 

are able to meet the qualifications for a claimant, they may determine who the claimant 

shall be.  If they are unable to agree, each claimant shall receive one half (½) of the 

rebate. 

 
 

Section 4 
 

Proof of Claim 
 

4.1 Each claim shall include the District’s completed rebate Form TRCF-1000,  

a signed copy of the PA-1000 for 2020, a copy of the PA rebate check received, and a 

copy of the receipted school tax bill for 2020-2021.  It shall not be necessary that such 

taxes were paid by the claimant himself/herself; provided that the taxes must have been 

paid not later than the date of filing the claim for rebate.   

 
Section 5 

 
Incorrect Claim 

 
5.1 Whenever the Business Administrator of the Saucon Valley School District  

finds the claim to have been incorrectly determined, he/she shall re-determine the 

correct amount of the claim and notify the claimant of the reason for the redetermination 

and the amount of the corrected claim. 

 



Section 6 
 

Claim Forms 
 

6.1 Claims shall be filed only on forms prepared and provided by the Saucon  

Valley School District. 

 
 
 
 
 

Section 7 
 

Fraudulent Claim: 
Conveyance to Obtain Benefits 

 
 7.1 In any case in which a claim is excessive and was filed with fraudulent intent, 

the claim shall be disallowed in full and a penalty of twenty-five (25%) percent of the 

amount claimed shall be imposed.  The penalty and the amount of the disallowed claim, 

if the claim had been paid, shall bear interest at the rate of one-half (1/2) of one (1%) 

percent per month from the date of the claim until repaid.  The claimant and any person 

who assisted in the preparation or filing of a fraudulent claim shall be guilty of a 

misdemeanor, and, upon conviction thereof, shall be sentenced to pay a fine not 

exceeding One Thousand ($1,000.00) Dollars, or undergo imprisonment not exceeding 

one (1) year, or both. 

 7.2 A claim shall be disallowed if the claimant received title to the homestead 

primarily for the purpose of receiving property tax rebate. 

 

 
 

 
 

 



Section 8 
Petition for Redetermination 

 8.1 Any claimant whose claim for property tax rebate is denied, corrected or 

otherwise adversely affected by the Business Administrator of the Saucon Valley School 

District may file with the Board of School Directors a petition for redetermination within 

ninety (90) days after the date of mailing of written notice by the Business Administrator 

of such action.  Such petition shall set forth the grounds upon which claimant alleges 

that such action of the Business Administrator is erroneous or unlawful, in whole or in 

part, and shall be accompanied by an affidavit or affirmation that the facts contained  

therein are true and correct.  The Board of School Directors, by designated committee, 

shall hold such hearings as may be necessary for the purpose of redetermination, and 

each claimant who has duly filed such petition for redetermination shall be notified by 

the Board of School Directors of the time when, and the place where, such hearing in 

his or her case will be held. 

 
Section 9 

 
Severability 

 
 9.1 The provisions of this Resolution are severable; if any word, phrase, clause, 

sentence, section or provision of this Resolution is for any reason held to be 

unconstitutional or illegal or invalid, the decision of any Court shall not affect or impair 

any of the remaining provisions of this Resolution.  It is hereby declared to be the intent 

of the Board of School Directors of the Saucon Valley School District that this 

Resolution would have been adopted had such unconstitutional or illegal or invalid 

word, phrase, clause, sentence, section or provision thereof not been included herein. 

 



                                                  

June 15, 2021 

To:       Saucon Valley Board of Education 

From:  Saucon Valley Foundation for Educational Innovation 

Re:       Robotics Club Funding 

  

 

 

The Saucon Valley Foundation for Educational Innovation is pleased to provide funding for the 21st 

Century Robotics program for your approval  

High School Robotics Club ($2,500.00) 

The funds of the grant will support the High School Robotics Club in the FIRST Robotics Competitions.  

Students design and construct a robot building leadership, engineering, research and analytical problem-

solving skills. 

 

 

Respectfully, 

Kathleen Dettmar 
SVFEI 

 

Cc: David Bonenberger, Business Office 
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PSBA POLICY MAINTENANCE PROGRAM 

PARTICIPATION AGREEMENT 

This Agreement sets forth the terms and conditions of participation by the school entity named 
below (YOU) in the Policy Maintenance Program and if selected in the Administrative 
Regulations Program (“the programs”) of the Pennsylvania School Boards Association (PSBA). 
YOUR agreement to these terms and conditions is required in order for YOU to continue 
participating in one or both of these programs. 

 

School Entity (YOU):             

Effective date: July 1, 2021 

This Agreement is effective for the July 1, 2021 – June 30, 2022 program year and shall remain 
in effect for subsequent program years until such time as YOU elect to discontinue YOUR 
participation in the Policy Maintenance Program or YOUR participation is otherwise terminated 
as provided for in this Agreement. YOUR election to continue participating in the Policy 
Maintenance Program and if selected, the Administrative Regulations Program, is indicated 
annually when YOU select them from among optional programs and services listed on the PSBA 
membership dues invoice and pay the associated fees specified on the invoice. Such fees are 
non-refundable except as may be expressly provided for in this Agreement. 

 

1. Program Description and Components 

Summary 

The PSBA Policy Maintenance Program and Administrative Regulations Program are offered as 
tiered policy and administrative regulations management available to PSBA member school 
entities that choose to participate at a desired level of service. Among other features, PSBA 
provides participants with access to policy guides and administrative regulation templates, 
distributes updates thereto and related instructions and newsletters, provides assistance to 
participants in customizing, supplementing and further tailoring their local policies and 
processing administrative regulations as well as in maintaining their local policy and 
administrative regulations manuals. A web-based platform allows participants to access 
designated policy guides and administrative regulation templates, to review, edit and circulate 
drafts of the participant’s own content in a restricted access back-end view, and to publish to 
the general public final versions of their officially adopted content currently in effect via a link 
to a public access view of only that selected content.  
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Policy Guides 

At the core of the Policy Maintenance Program are the policy guides, which include hundreds of 
templates setting forth recommended policy language developed by PSBA to assure that the 
governmental responsibilities of school entities can be fulfilled in a manner that reflects 
recommended practices and complies with legal standards and limitations. Assembled 
together, the policy guides form a comprehensive policy manual addressing all common aspects 
of school entity operations and responsibilities for which local policies are recommended, and 
they exist in multiple versions specific to the three standard types of Pennsylvania public school 
entities (school district, intermediate unit and career and technical school). Built into many 
policy guides are optional provisions and alternatives among which participants may choose as 
a means of tailoring policies to local needs and preferences. Further local customization by 
participants is encouraged and supported by PSBA. 

Policy guides are updated and revised as deemed appropriate by PSBA to reflect changes in 
legal mandates and other parameters due to new legislation, regulations, court decisions or 
non-regulatory guidance pronouncements of state and federal agencies. Policy guides contain 
footnotes indicating the sources of law necessitating various provisions, with hyperlinks to 
those sources of law when available online.  

Participants in the Policy Maintenance Program receive all new and newly-updated policy 
guides that are published by PSBA in the course of a program year and upon request will be 
provided with up to ten (10) additional policy guides per program year. The governing board of 
a school entity that has separately engaged PSBA for a comprehensive policy development 
service will have before it for adoption a complete set of the most current policy guides 
customized for that particular school entity. An entity that has separately engaged PSBA for a 
comprehensive policy review service, based on the need to bring an existing but substantially 
outdated local policy manual up to date, will be provided all necessary policy guides customized 
for that particular school entity. The policy development and policy review services are 
separate fee-based services that are not included in the Policy Maintenance Program or 
Administrative Regulations Program. 

Policy News Network 

Policy News Network (PNN) is an electronic newsletter published several times annually to all 
participants in the Policy Maintenance Program. Its function is to alert participants when new 
policy guides are available or existing policy guides have been updated and to deliver the new 
or updated guides, with explanations of why PSBA considers each update or new policy guide to 
be necessary or recommended, and what steps participants should take in order to incorporate 
the changes into their local policy manual. In addition to the new or updated policy guides and 
related explanations, PNN issues frequently contain additional information about related 
developments that may have an impact on a school entity’s policy-related decisions and 
implementing actions. Participants may receive approximately four issues of PNN per year each 
including multiple new or updated policies, but the PNN is published on an as-needed basis only 
and there is no guaranteed minimum number of annual PNN issues. 
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Administrative Regulations Templates 

Entities that participate in the Policy Maintenance Program may choose also to participate in 
the Administrative Regulations Program, which provides them access to administrative 
regulation templates having a function similar to that of policy guides, but which are typically 
approved by school entity administration to provide more detailed guidance that 
operationalizes and directs the implementation by staff of functions and responsibilities 
established in corresponding board policies. Participation in the Policy Maintenance Program is 
required in order to participate in the Administrative Regulations Program.  

Like policy guides, administrative regulations templates are updated and revised as deemed 
appropriate by PSBA to reflect changes in legal mandates and other parameters due to new 
legislation, regulations, court decisions or non-regulatory guidance pronouncements of state 
and federal agencies.  

Participants in the Administrative Regulations Program receive all new and newly-updated 
templates that are published by PSBA in the course of a program year, and upon request will be 
provided with up to twenty-five (25) additional templates per year. Participants have the option 
of purchasing a complete set of templates when they begin participating for an additional one-
time fee, as an alternative to gradually building a manual of administrative regulations with 
what is included annually in the Administrative Regulations Program. 

Policy News Network+ (PNN+) 

Participants in the Administrative Regulations Program receive an enhanced version of the PNN 
electronic newsletter titled “Policy News Network+” or “PNN+”, which contains all information 
published in and with the PNN, plus additional information about new administrative 
regulations templates and updates to existing templates, which like the policy guides are 
published and made available to participants via periodic PNN+ issues. 

Web-Based Policy Management System 

Most components of the Policy Maintenance Program and Administrative Regulations Program 
are available to participants only through an internet-based, password-protected platform that 
provides a system enabling participating entities to efficiently manage, process, maintain and 
publish their local policies and (if also participating) administrative regulations. Participating 
entities may designate up to three (3) individuals as “authenticated users” who will be provided 
user names and passwords (“access credentials”) enabling them to log into the secure back-end 
system elements dedicated exclusively to their school entity.  

Access to the web-based system is the exclusive means of receiving the PNN and associated 
policy guides, or the PNN+ and associated administrative regulations templates if also 
participating in the Administrative Regulations Program. When additional guides and templates 
are requested pursuant to the annual supplementary allocation, they are provided via this 
platform. The system provides features for internally managing the local customization and 
eventual drafting of local policies and administrative regulations, as well as for making the 
entity’s finally adopted policies and administrative regulations available to the general public on 
a publicly accessible system layer that can be reached via a link on the entity’s regular public 
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website. Participants also are able to use the system to draft, manage and publish locally 
developed polices and administrative regulations that do not originate with a PSBA policy guide 
or administrative regulations template. 

The online platform for the web-based policy system is the “BoardDocs Policy Management” 
application, a proprietary product of the Diligent Corporation (“Diligent”), which is made 
available to participants pursuant to a contract between Diligent and PSBA. The platform 
includes a feature allowing participants to search for and view sample policies that have been 
finally adopted and made public by other school entities elsewhere in Pennsylvania or outside 
the state that use the BoardDocs web-based platform to manage their local policies. 

Participating entities pay no fee in addition to applicable program participation fees for use of 
the BoardDocs Policy Management application. However, access to these features on 
BoardDocs does not include the BoardDocs paperless meeting application unless the school 
entity has separately subscribed to that service, for which PSBA is the reseller for designated 
school entities in Pennsylvania. When participants also subscribe to the BoardDocs paperless 
meeting service, the paperless meeting features and the policy maintenance features both are 
accessed through the same online interface. The issuance of access credentials to participants 
that also subscribe to a BoardDocs paperless meeting service is governed by the BoardDocs End 
User Agreement applicable to that service and is not subject to the three (3) authenticated user 
limit mentioned above. 

Policy and Administrative Regulation Support 

As part of the Policy Maintenance Program, PSBA’s Policy Services team provides quality control 
and administrative support for use of the web-based system and other elements of policy 
management needs. When PSBA is notified that a participant intends to adopt a policy not 
originating with a PSBA policy guide, PSBA non-lawyer policy coordinators review the content 
for clarity and organization and to ensure consistent formatting. PSBA does not provide legal 
review by attorneys of locally-developed policies or substantive changes made to PSBA policy 
guides, other than assistance adding links to relevant legal authorities where appropriate, but if 
potential problems are noted, policy coordinators will notify the participant and encourage 
consultation with the entity’s local solicitor. Once draft policies are finally adopted, regardless 
of origin, PSBA coordinators remind participants to ensure that they are properly moved from 
the draft policy area to the active policy area of the system where the public may have access, 
and that prior policies no longer in effect are properly moved to the retired policy area for 
historical purposes. Support for administrative regulations is limited to assistance with 
formatting and use of the web-based system. Online training resources, periodic web-based 
policy system training webinars and, upon request, individual web-based training sessions are 
provided for participants at no additional fee. In order to provide quality control, assistance, 
training and other support, selected PSBA employees have continuing online access to each 
participating entity’s secure back-end policy management area. 
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2. Copyright Acknowledgment and Permissions 

YOU hereby acknowledge that the PSBA policy guides, administrative regulations templates, 
PNN and PNN+, including but not limited to text, formatting, style, design, numbering system 
and editorial enhancements (the “PSBA copyrighted materials”) are works of authorship subject 
to copyright owned by PSBA, and as to which PSBA reserves all rights pertaining and 
appurtenant to such copyright. YOU agree that you will treat the PSBA copyrighted materials in 
a manner consistent with such copyright and the permissions provided to YOU in this 
Agreement. YOU are not permitted to reproduce, distribute, republish, share, circulate, 
transmit, display, adapt or permit access to the PSBA copyrighted materials except in 
accordance with the provisions of this agreement. 

PSBA grants you the following permissions for the duration of your participation in the Policy 
Maintenance Program and if applicable in the Administrative Regulations Program: 

(a) YOU may circulate the PSBA copyrighted materials internally to YOUR solicitor and 
individuals within YOUR organization having a role in YOUR adoption and management 
of policies and as applicable administrative regulations, including making copies as 
necessary in the course of those functions, provided that such copies are not circulated, 
distributed or otherwise provided to persons or organizations outside YOUR 
organization other than your solicitor or other retained counsel; 

(b) In the course of YOUR adoption process YOU may add YOUR organization’s identifying 
information and otherwise modify, adapt, customize and tailor the policy guides and as 
applicable the administrative regulations templates to suit YOUR local needs and 
preferences; 

(c) When YOUR governing body has finally adopted a policy based upon a policy guide or 
YOUR superintendent, chief school administrator or governing board has finally 
approved an administrative regulation based upon an administrative regulation 
template, YOU may make such finally adopted policies and administrative regulations 
currently in effect available to the general public on a continuing basis via the web-
based policy management system or by other means of YOUR choosing, and copies may 
be made of them by others; 

(d) When versions of the policy guides or as applicable administrative regulations templates 
that have been modified by YOU are at the stage of your adoption process where they 
will be presented to YOUR governing board or committees thereof for consideration, 
deliberation, adoption or other official action at a public meeting, YOU may make such 
recommended drafts available to the public as part of meeting agenda-related materials 
and limited to that purpose, provided that after any policy or administrative regulation 
is finally adopted and becomes in effect there is no further publication of such drafts 
except to the extent and in the form that they constitute finally adopted policies or 
administrative regulations as provided in (c) above; 

(e) Only for so long as YOU maintain your participation in the Policy Maintenance Program 
or as applicable the Administrative Regulations Program, YOU may use the formatting, 
style, design, numbering system, editorial enhancements and content originating with a 
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PSBA policy guide or administrative regulation template in maintaining your policies and 
administrative regulations, including use of that formatting, style, design, numbering 
system and editorial enhancements in the development and maintenance of locally 
developed policies and administrative regulations not otherwise based upon or 
originating with PSBA policy guides or administrative regulations templates; 

(f) In the event that YOU receive a request for public records pursuant to the Pennsylvania 
law known as the “Right-to-Know Law” or its successor seeking access to the PSBA 
copyrighted materials, other than policies or administrative regulations having reached 
the stage where they constitute recommended drafts or finally adopted documents that 
may be made public as addressed in (c) and (d) above, and YOU have not denied the 
request for reasons other than PSBA copyright protection, YOU may grant access to the 
PSBA copyrighted materials, provided that such access shall be limited to permitting the 
requester to view the materials in person on YOUR premises, and shall not include the 
furnishing of any electronic or paper copies of the materials nor electronic display or 
transmission of the materials except as displayed on a device owned and controlled by 
YOUR organization under the supervision of an employee of YOUR organization. 

3. Notification of Right-to-Know Law Requests 

In the event that YOU receive a request for public records pursuant to the Pennsylvania law 
known as the “Right-to-Know Law” or its successor seeking access to the PSBA copyrighted 
materials, other than policies or administrative regulations having reached the stage where 
they constitute recommended drafts or finally adopted documents that may be made public as  
addressed in (c) and (d) of the second paragraph of Section 2 above, AND such PSBA 
copyrighted materials become a subject of an appeal by the requester to the Office of Open 
Records or successor agency, YOU shall promptly notify PSBA of such appeal so as to enable 
PSBA, at PSBA’s option, to participate in the appeal as an interested third party. Such notice to 
PSBA is NOT necessary if the request or appeal are limited only to materials that may be made 
public as provided in (c) and (d) of the second paragraph of Section 2 above. 

4. Acceptance of BoardDocs Policy Management Acceptable Use Policy, Service Level 
Agreement and End User Agreement Required by Diligent Corporation. 

YOUR use of the web-based policy management system via Diligent’s BoardDocs Policy 
Management application is subject to the terms of the BoardDocs End User Agreement for 
PSBA policy participants, and BoardDocs Acceptable Use Policy, Service Level Agreement, End 
User Agreement, Privacy Policy and Cookie Policy, each of which is available for review online 
at:  

BoardDocs End User Agreement: 
 
 
Acceptable Use Policy and Service Level Agreement:   
 
 
Privacy Policy:  
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Cookie Policy: 
 
 
Terms of Use:  
 
 
By using the web-based policy management system YOU accept the terms and conditions of 
those documents. If YOU do not wish to accept those terms and conditions, YOU are not 
permitted to use the system and YOU must promptly notify PSBA of your non-acceptance. Such 
terms and conditions shall be supplementary to those set forth in an End User Agreement 
applicable to a BoardDocs paperless meeting service to which YOU subscribe and shall not be 
construed to supersede conflicting terms and conditions. 

5. Protection of Access Credentials and System Security 

The number of usernames and passwords (“access credentials”) provided for the use of YOUR 
organization is limited to three (3), other than by exception provided for in PSBA’s contract with 
Diligent. This limit does not apply to participants who also subscribe to a BoardDocs paperless 
meeting service, for which an End User Agreement applicable to that service governs the 
issuance of access credentials. Designated individuals of YOUR organization to whom access 
credentials have been given are prohibited from sharing such credentials to other individuals 
within or outside of YOUR organization. No person other than designated users possessing their 
own access credentials shall be permitted to have access to or use of any part of the web-based 
policy management system that requires access credentials to use or view. Requests to 
terminate access credentials and/or establish new access credentials based on changes in 
designated users must be made to PSBA. 

6. Participant Data Export 

Upon YOUR request made to Diligent, Diligent will export YOUR data from the BoardDocs 
service database in its native format at no charge to YOU. Except as may be otherwise provided 
in the End User Agreement applicable to a BoardDocs paperless meeting service to which YOU 
subscribe, if YOU desire Diligent to convert the data into any format other than its native 
format, Diligent will charge YOU two-hundred and fifty dollars ($250) per hour for such 
conversion services, which YOU are solely responsible for paying to Diligent. Requests for data 
export must be made no later than thirty (30) days after termination of YOUR participation. 

7. Payment Terms 

Annual fees for participation in the programs shall be in the amounts stated on the annual PSBA 
dues invoice, and unless participation commences partway through a program year, payment of 
such fees shall be made in full no later than July 15 of each year or other designated deadline 
printed on the PSBA dues invoice, the deadline for PSBA annual dues. Participation in the 
programs is limited to PSBA members in good standing, and PSBA reserves the right to suspend 
YOUR participation or access to the web-based policy management system in the event 
payment of fees or membership dues has become delinquent. Applicable annual program fees 
are due in their entirety on account of participation for any portion of a program year, whether 
or not YOUR participation is later terminated due to non-payment of fees or PSBA dues or due 
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to YOUR withdrawal otherwise from PSBA membership. Payment of any fees that may remain 
due and owing on account of prior participation is required in order to resume participation. 

8. Program Modifications or Discontinuation 

PSBA reserves the right at its sole discretion to modify the prices, features included or offered, 
and other terms of participation in the programs applicable to future program years, and to 
require eligible entities desiring to continue participating for ensuing program years to execute 
amendments to this Agreement reflecting any such modifications. PSBA further reserves the 
right at any time to discontinue offering the programs entirely, in which case PSBA will provide 
YOU a pro-rata refund of fees previously paid for the program year during which the programs 
are discontinued by PSBA.  

9.  Termination Rights 

YOU may voluntarily terminate your participation in the programs subject to this Agreement at 
any time by providing written notice to PSBA. If PSBA receives notice that YOU are terminating 
YOUR participation after the program year has commenced, the applicable fees for the full 
program year shall remain due and payable in their entirety. Fees previously paid on account of 
participation in such programs are not refundable in whole or part when YOU choose to 
terminate your participation. 

YOUR participation in the programs shall be terminated without refund in whole or part of fees 
previously paid if YOUR organization terminates its membership in PSBA, or otherwise fails to 
pay the annual PSBA dues or additional fees required for participation in the programs. 

PSBA may, at its option, terminate YOUR participation in the programs without refund in whole 
or part in the event YOU violate the terms of this Agreement or those referred to in Section 4 
above. 

Upon notice of termination by YOU or PSBA, YOU will be provided with official notice that 
access to the PNN and policy guides or administrative regulations templates will be 
immediately terminated, and access to the web-based policy system containing YOUR data will 
be terminated in 30 days. Participants that subscribe to a BoardDocs paperless meeting service 
will retain access to YOUR data in accordance with the terms of the BoardDocs End User 
Agreement. 

10. Disclaimer of Warranty 

The services, features, content and functionality of any component of the programs subject to 
this Agreement are offered and provided without warranty of any kind, express or implied. 

11. Limitation of Liability 

Liability of any nature arising out of this agreement other than for infringement of PSBA’s 
copyright or other intellectual property, regardless of cause or theory of liability, shall not 
exceed the amount of fees paid for participation. In no event will PSBA be liable for any special, 
consequential, incidental, direct or indirect damages (including without limitation loss of profit) 
whether or not PSBA has been advised of the possibility of such loss, regardless of cause or 
theory of liability, whether to YOU or to any third party claiming against YOU or PSBA.  
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12. Force Majeure 

Neither PSBA or YOU shall be liable for any delay or failure to perform any obligations under 
this Agreement (other than obligations of payment) if such delay or failure arises from any 
cause(s) beyond the reasonable control of such party, including but not limited to third party 
labor disputes, third party strikes, other third party labor or industrial disturbances, public 
health emergency, act of God, floods, lightning, earthquakes, shortages of materials, rationing, 
utility or communication failures, casualty, war, acts of public enemy, riots, insurrections, 
embargoes, blockages, actions, restrictions, new or changed regulations or orders of any 
governmental agency or subdivision thereof. 

13. Choice of Law 

This Agreement shall be governed by and interpreted and enforced in accordance with the laws 
of the Commonwealth of Pennsylvania (without regard to any conflict of law provisions) and 
the decisions of the Pennsylvania courts. The application of ancillary agreements and terms as 
identified in Section 4 above shall be governed in accordance with the choice of law provisions 
contained therein. 

14. Integration 

The terms set forth in this Agreement constitute the entire agreement between the parties. No 
modifications, alterations, changes, or waiver to such terms shall be valid or binding unless 
accomplished by a written amendment or supplement signed by properly authorized 
representatives of both parties. 

15. Pronouns and Plurals 

Reference in this Agreement to the singular shall be meant to include reference to the plural 
and vice versa. Reference to the masculine gender shall be meant to include the female and 
neuter and vice versa. 

16. Headings 

The headings of any section or paragraph are for reference purposes only and shall not in any 
way affect the meaning or interpretation thereof. 

17. Severability 

The provisions of this Agreement are severable. In the event any provision is held by a court to 
be unenforceable, the validity and enforceability of the remaining provisions shall not be 
affected. Any court construing this Agreement is expressly granted the authority to revise any 
invalid or unenforceable provision hereof to the extent reasonably necessary to render such 
provision effective and enforceable. 

18. Provisions Surviving Termination 

The following provisions shall survive termination of YOUR participation and continue to be 
binding upon YOU and PSBA: 

(a) Section 2, first paragraph and subparagraphs (c) and (f) of second paragraph (relating to 
copyright). 

DocuSign Envelope ID: 67126C4B-ACA1-4882-BD0B-6F4450AD2E4B



 

10 
 

(b) Section 3 (relating to Right-to-Know Law requests). 

(c) Section 6 (relating to export of YOUR data). 

(d) Section 7 (relating to payment terms). 

(e) Sections 10 through 17 (pertaining to disclaimer of warranty, limitation of liability, force 
majeure, choice of law, integration, pronouns and plurals, headings and severability). 

(f) This Section 18 (provisions surviving termination).  

19. Authority 

All persons signing this Agreement on behalf of PSBA and YOU hereby personally covenant and 
warrant that they are duly authorized to do so with binding effect. 

 

For: 

_____________________________________ 

For: 

Pennsylvania School Boards Association 

Signature:  

 

Signature:  

Name:  Name: Christina Griffiths 

Title: Board President Title: Chief Operating Officer 

Date:  Date:  

    

Signature:  

 

  

Name:    

Title: Board Secretary   

Date:    
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