
Saucon Valley School District 
Academic and Personnel Committee 

February 1, 2023 – 5 pm 
District Office Conference Room 

 

*********************** 
Welcome to the meeting of the Academic and Personnel Committee.  Our objective is to serve the students, parents, and residents of our 
community.   You are an important part of this meeting and we look forward to your questions and comments. 
 
We are all here for the same reason.  All opinions are welcomed and equally valuable.  Our only request is that we address each other with 
civility and respect.  Our courtesy toward each other is the best way to show our students how much we respect them as well. 

 
Committee Members - Susan Baxter, Cedric Dettmar, Tracy Magnotta, Shamim Pakzad 
 

Committee Agenda 
 
 

I. Call to the Order – Tracy Magnotta, Committee Chair 

 
II. Pledge of Allegiance 

 
III. Recording of Attendance – Tracy Magnotta, Committee Chair 

 
IV. Motion to Approve Agenda 

 
V. Approval of Minutes – January 4, 2023 

 
 

VI. Courtesy of the Floor to Visitors – Agenda Items Only – Visitors should state their name 
and address 
 

VII. Discussion & Action:  
 

1. Forensics Club 

2. Policy 800.1 - Electronic Signature 

3. Program of Studies 

VIII. New Business 
 

IX. Old Business 
 
X. Citizens’ Inquiries and Comments – Visitors should state their name and address. 

 
XI. Announcements 

 

Future Meetings ~ 
Wednesday, March 1, 2023 – 5:00 PM 

 
XII. Motion to Adjourn Meeting 

 

The Saucon Valley School District does not discriminate on the 
basis of race, color, national origin, age, sex, or handicap. 



Saucon Valley School District 
Academic and Personnel Committee 

Minutes of January 4, 2023 
 
Present were Academic and Personnel Committee Board Members: Susan Baxter, Dr. 
Shamim Pakzad, Cedric Dettmar, and Tracy Magnotta.  Also present were: 
Superintendent Jaime Vlasaty, and Business Manager David Bonenberger.  
 
The meeting was called to order at 5:05 pm 
 
Approve agenda motion by Dr. Shamim Pakzad second by Tracy Magnotta.                       
Vote: 3-yes, 0-no, 1-absent (Baxter) 
 
Approve minutes motion by Dr. Shamim Pakzad second by Tracy Magnota. 
Vote: 3-yes, 0-no, 1-absent (Baxter) 
 
Courtesy of the floor: None 
 
Committee member Susan Baxter arrived at 5:10 PM 
 
Discussion & Action: 
 

• Psychologist Intern – Recommended to post for this position. 
• Forensic Club – not discussed 
• Policies: 

o Policy 111 – Lesson Plans 
o Policy 117 – Homebound Instruction 
o Policy 210 – Medications 
o Policy 210 – Medications Attachment 
o Policy 210 AR 0 – Medications 
o Policy 210.1 – Possession/Administration of Asthma 

Inhalers/Epinephrine Auto-Injectors 
o Policy 317 – Conduct Disciplinary 
o Policy 317.1 – Educator Misconduct 

 
Policies moved forward to January 10, 2023, Board Agenda for the 1st 
reading. 

 
New Business- None 
 
Old Business- None 
  
Citizen Inquiries and Comments: None 
 
Future Meetings:  February 1, 2023 
 
Dr. Shamim Pakzad, second Tracey Magnotta moved to adjourn the meeting. 
 
Vote: 4-yes, 0-no                                                                                                   6:10 pm 



Saucon Valley School District 
 

Policy 
 

Title – 800.1 Electronic Signatures 
 

Section – 800 Operations 
 

Adopted –  
 

Revised –  
                
                  
Content 
 
 
Purpose 
  
Under certain conditions, electronic records and signatures satisfy the requirements of a manual 
record and/or signature when transacting business. The Board recognizes that the effectiveness of 
electronic records and signatures depends upon the authenticity and reliability of the signatures and 
the context in which the electronic records are created, transferred and stored. Therefore, the Board 
adopts this policy to allow for the use of and acceptance of electronic records and signatures and to 
establish the guidelines under which electronic signatures may be utilized by the district.[1] 
  
Authority 
  
The Board authorizes the use of electronic signatures in place of manual signatures to conduct 
district business unless a manual signature is required by law or regulations. Electronic signatures 
shall have the full force and effect of a manual signature when used in accordance with this policy 
and applicable law and regulations.[1] 
  
Electronic records filed with or issued by the district shall have the full force and effect of paper 
records when the requirements of this policy and applicable law and regulations are satisfied.[2][3][4] 
  
This policy applies to the use of electronic records and signatures when permitted or required in 
connection with district programs and operations. 
  
Definitions 
  
Electronic record – any record created, generated, sent, communicated, received, or stored by 
electronic means.[4][5][6] 
  
Electronic signature – an electronic sound, symbol or process attached to or logically associated 
with a record and executed or adopted by a person with the intent to sign the record. More simply, it 
is a paperless means of committing to a contract or other document in a manner that indicates the 
signer’s intent to bind themselves and/or the district.[5][6] 
  
Delegation of Responsibility 
  
The Superintendent or designee shall develop administrative regulations to direct staff on the 
parameters for authorized use of electronic signatures related to district programs and operations. 

http://www.legis.state.pa.us/CFDOCS/LEGIS/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=0069.&CFID=214545705&CFTOKEN=23032194
http://www.legis.state.pa.us/CFDOCS/LEGIS/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=0069.&CFID=214545705&CFTOKEN=23032194
http://www.law.cornell.edu/uscode/text/15/chapter-96/subchapter-I
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
http://www.law.cornell.edu/uscode/text/15/7006
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=1&sctn=3&subsctn=0
http://www.law.cornell.edu/uscode/text/15/7006
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=1&sctn=3&subsctn=0


  
Guidelines 
  
Electronic Recordkeeping 
  
The maintenance of electronic records and signatures by the district shall comply with the electronic 
recordkeeping requirements of state and federal laws and regulations and the district’s Records 
Management Plan.[4][7] 
  
Electronic records created or received by the district shall be appropriately attributed to the 
individual(s) responsible for their creation, authorization and/or approval. 
  
The district may specify the type of electronic signature required on an electronic record, the manner 
and format in which the electronic signature must be affixed to the electronic record, and the criteria 
that must be met when an individual uses a third party to file a document if electronic records must 
be signed by electronic means.[8] 
  
The district shall implement and maintain electronic recordkeeping systems to securely receive, 
store, and reproduce electronic records and signatures relating to transactions in their original 
form.[6][9][10] 
  
Such a system shall allow the district to implement: 

1. A security procedure for the purposes of verifying that an electronic signature is 
that of a specific person or for detecting changes or errors in the information in 
an electronic record. 
  

2. Appropriate control processes and procedures to ensure adequate preservation, 
disposition, integrity, security, confidentiality and auditability of electronic 
records.[8] 
  

3. A consistent manner and format in which the electronic records must be created, 
generated, sent, communicated, received and stored.[8] 

Electronic Signatures 
  
An electronic signature may be used if the law requires a signature unless there is a 
specific law, regulation, or order that requires records to be manually signed. The 
issuance and/or acceptance of an electronic signature by the district shall be permitted 
in accordance with the provisions of this policy and all applicable state and federal laws 
and regulations. Such electronic signature shall have the full force and effect of a 
manual signature only if the electronic signature satisfies all of the following 
requirements:[1][2][11][12] 

1. The signing employee is authorized to manually sign the document on behalf of the district. 
  

2. The electronic signature identifies the individual signing the document by their name and 
position. 
  

3. The individual signing with an electronic signature has signed a statement of exclusive use. 
  

4. The identity of the individual signing with an electronic signature is capable of being validated 
through the use of an audit trail. 
  

https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=1&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=3&sctn=5&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
http://www.legis.state.pa.us/CFDOCS/LEGIS/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=0069.&CFID=214545705&CFTOKEN=23032194
http://www.law.cornell.edu/uscode/text/15/chapter-96/subchapter-I
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=2012&sessInd=0&act=100


5. The electronic signature and the document to which it is affixed cannot be altered once the 
electronic signature has been applied. 
  

6. The electronic signature conforms to all other provisions of this policy. 

The district shall maintain a secure log of each employee authorized to utilize an electronic signature 
in connection with district business.[4] 
  
{ } along with a copy of their unique electronic signature. 
  
This policy does not require a specific method for executing an electronic signature. The employee 
signing a particular document is responsible for verifying that the method chosen is appropriate for 
the nature of the transaction. Employees must consider confidentiality, authentication of signatures, 
and verification that the document signed is, in all respects, identical to the one to which the signer 
intends to bind the district. 
  
Any electronic signature that appears to be forged, altered, or otherwise not authentic, or that is not 
compliant with law or regulation, this policy or related administrative regulation, is not a valid 
signature. Should an electronic signature be deemed invalid, the Superintendent or designee may 
require a manual signature. 
  
All other policies that apply to the execution of contracts or other documents on behalf of the district 
remain in full force and effect. 
  
  
Legal References 
1. 73 P.S. 2260.101 et seq 
2. 15 U.S.C. 7001 et seq 
3. 73 P.S. 2260.301 et seq 
4. Pol. 800 
5. 15 U.S.C. 7006 
6. 73 P.S. 2260.103 
7. Pol. 815 
8. 73 P.S. 2260.502 
9. 73 P.S. 2260.305 
10. 73 P.S. 2260.306 
11. 21 P.S. 483.1 et seq 
12. Pol. 716 
 

http://www.legis.state.pa.us/CFDOCS/LEGIS/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=0069.&CFID=214545705&CFTOKEN=23032194
http://www.law.cornell.edu/uscode/text/15/chapter-96/subchapter-I
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
http://www.law.cornell.edu/uscode/text/15/7006
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=1&sctn=3&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1999&sessInd=0&smthLwInd=0&act=69&chpt=3&sctn=5&subsctn=0
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=1999&sessInd=0&act=69
https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=2012&sessInd=0&act=100
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