School Board of the City of Virginia Beach
Regulation 4-44.2

PERSONNEL

Emergency Absences:-tastructional Employees

When an instructional-an-employee must arrive late or leave seheelthe work site in response to an
emergency sntuatton (personal or famlly) the—preeedurean—ths—kegulaﬂerw#kbe—feﬂewed—fepeevenng

s ebtain-prior
approval from the appropnate bulldlng admmlstrator must be obtamed when feasnble—under—t-he
eireumstanees. If an employee cannot reasonably contact the building administrator before arriving late
or leaving early, the employee will inform the building administrator as soon as possible after the
emergency.

The employee will be charged applicable leave for the absence. In lieu of leave, at the administration's
discretion, the employees' work hours can be adjusted wnthln the workweek to meet the employees'
needs Alith o . ha b ding admin acionao ho hcanca m - ha amn an
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