
School Board of the City of Virginia Beach 
Regulation 4-44.2 

PERSONNEL 

Emergency Absences: IRstFwetioRal imployees 

When .fill.instructional an employee must arrive late or leave school the work site in response to an 
emergency situation (personal or family), the 13roceelures in this Regulation will be followeel for co1,ering 
the em13lo¥ee's eluties anel for ,,,ark time accounting shall a1313l11, • The em13lo1yee must obtain prior 
approval from the appropriate building administrator must be obtained when feasible uneler the 
circumstances. If an employee cannot reasonably contact the building administrator before arriving late 
or leaving early, the employee will inform the building administrator as soon as possible after the 
emergency. 

The employee will be charged applicable leave for the absence. In lieu of leave. at the administration 's 
discretion, the employees' work hours can be adjusted within the workweek to meet the employees' 
needs. With a1313roi.ial B't' the euileling aelministrator or elesignee, the absence may be at the em13loyee's 
election in the following manner: 

I\ 
ri. Chargeel against sick leai.ie (if the absence is elue to 13ersonal or family illness) or Personal
Reasons lea1,e; or 

Maele u13 b't' re13orting to work earl¥ or sta','ing late (if no substitute is requireel .) 
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