
Student Workshop: 
Getting Started 
with Canvas



● Login to Canvas
● Side Bar
● Dashboard
● Global Navigation Bar

○ Connect Google Drive
● Homepage Overview
● Module Overview

Agenda



Submitting Assignments Topics

How Do I Log In To Canvas?

How Do I Access A Class?

How Do I Upload A File in Canvas?

How Do I Submit A Webcam Image?

How Do I Share A Google Link As An 
Assignment?

How Do I Submit Audio or Video in 
Canvas?

How Do I Submit A Google Assignment?

How Do I Annotate a PDF in Canvas?

How Do I Use the Canvas Calendar to 
See Assignments?

How Do I Contact My Teacher When I 
Have Questions?
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Click the Canvas Tile within the CCPS Portal



Dashboard



          Dashboard: Global Navigation Bar 



                       Dashboard: Sidebar 



                     Global Navigation: Account
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                     Global Navigation: Courses



                   Global Navigation: Calendar



                     Global Navigation: Inbox



                     Global Navigation: History



                     Global Navigation: Studio

https://docs.google.com/file/d/1ugAZoU4CuBSiBattIz4XoZirxk6m3jG8/preview


                     Global Navigation: Help



Enter A Class





How Do Students Submit An Assignment?

There are various assignment types 
that a teacher may require you to 
submit a file.  In most cases, a student 
can…
1. Open the assignment
2. Read the directions and follow the 
instructions.
3. Type your answer
4.     When ready, click Submit 
Assignment.



Submit An Assignment: File Upload

Sometimes a teacher may ask students to upload a file.  Chromebooks do 
not normally save files to the device, but you can  download your Google 
documents to your Chromebook and Upload the  file to Canvas.



Submit An Assignment: Webcam

Sometimes a teacher may ask students to upload a file.  Student Chromebooks 
will allow you to take a picture of your work and add the file to Canvas.



Submit An Assignment: Share A File

Share a link with the teacher.  Make sure to click Share on the Google Doc 
and copy the link.



Submit An Assignment: Record Video or Audio

Record Video or Audio using Media



Submit An Assignment: Google Assignment

Complete the Google assignment by opening the document; once your 
assignment is complete, hit the Submit Assignment button.



How do I authorize my Google Account?

1. Click the Authorize
2. Select your school account
3. You might have to re-authenticate in the 

Rapid Identity CCPS Portal.
4. Select Allow so Canvas can access your 

Google Drive

Having Problems 
Authorizing Your 

Account?
Read Here

https://docs.google.com/document/d/1EYVvl6e_RNI7VWIDMjAJaanLMJZlx-inAQ7ufC6A-xo/edit?usp=sharing
https://docs.google.com/document/d/1EYVvl6e_RNI7VWIDMjAJaanLMJZlx-inAQ7ufC6A-xo/edit?usp=sharing


Submit An Assignment: Student Annotation

https://docs.google.com/file/d/1ynCqgMcT7xwUm3m2Zx3edaTBMpPeCROz/preview


https://docs.google.com/file/d/1rbFgUgkHdwQYWF32JGdMhwMwxRq7TBYq/preview


Additional Student Training Materials 

https://community.canvaslms.com/t5/Student-Guide/tkb-p/student
https://community.canvaslms.com/t5/Video-Guide/tkb-p/videos#Students
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/tkb-p/student_android
https://community.canvaslms.com/t5/Canvas-Student-iOS-Guide/tkb-p/student_ios
https://sites.google.com/a/clayton.k12.ga.us/canvas-lms/training/students?authuser=0

