
Requesting Your Transcript via Naviance 

 

1. Visit the Naviance link under your Apps folder on your Chromebook 

a. Or go to https://student.naviance.com/hanoverchs 

2. Log in using your log-in credentials 

a. Use your PowerSchool username and password to sign in 

b. If you have forgotten your password, you can reset it by selecting “Forgot your 

password?” above the Log-in button 

 

 

 

 

3. Click on “Colleges” in the top right-hand corner and then select “College’s I’m Applying 

To” 

 

 

https://student.naviance.com/hanoverchs


4. Click on the Dark Pink Plus (+) sign on the right-hand side 

 

5. Find the College or University via the drop-down menu 

a. Or type in the first couple letters in the drop-down menu 

6. Select your application type from the drop-down menu 

 

 

 

 

 

 

 

 

 

 



7. Select how you are applying 

a. For example: via Common App, direct to institution, etc 

 

 

8. Select “I’ve already submitted application” if you have already applied to that particular 

school 

 

9. Click “Add and Request Transcript” 

 

 

10. Select the Type of Transcript you are requesting 

a. For applications, you will select “Initial” 

 

 

 

 

 

 

 

 

 

 



11. Select “Request and Finish”  

 

 

 

12. You will now see your completed request in your “Colleges I’m Applying To” list 

 


