Sheldon Independent School District
Applying for Grants/Donations

Employees must have district approval prior to applying for grants and/or requesting donations to
support the efforts of the district/campus. To begin the process, one must complete this form and
submit via Eduphoria a minimum of 10 working days prior to the funding agency’s deadline. This will
allow sufficient time for a technical review, if applicable, and approval. Proposals requiring approval or
signature from the Board of Trustees must be submitted a minimum of three weeks prior to the
scheduled board meeting.

This process will secure the approval of the campus principal, Executive Director of Federal Programs &
Grants, the Chief Academic Officer, and possibly the Superintendent of Schools designee. If the proposal
includes the purchasing of technology devices and/or software, the approval from the Director of
Technology will be warranted.

The Executive Director of Federal Programs & Grants will notify applicant of approval. Upon notification,
you may proceed with the grant application process. Prior to submitting the application to the funding
source, forward a final copy of the completed application to the Executive Director of Federal Programs
& Grants for tracking purposes.

Please Note the following:

1. A grant offer and acceptance constitutes a contractual agreement between the grantor
(funding source) and the grantee (school, department, or district). This agreement should not
be entered into without appropriate approval.

2. Materials awarded through a grant are the property of Sheldon ISD. Materials are to be used
by the teacher/program for which they were intended. The materials will remain at the
awarded campus for the implementation of the program. Upon completion of the program,
the materials will remain on campus for the benefit of the students. Any exceptions to this rule
must be approved by the grant department.



Sheldon Independent School District

Permission to Apply for Grants & Donation Request Form

1. Information of Person(s) Submitting Application:

a. Name/Title:

b. School/Dept:

c. Telephone #:

d. Email Address:

2. Description of Grant/Donation Request:

a. Title of Project:

b. Name of Funding Source:

c. Deadline to submit proposal: Today’s Date:

d. Project Start Date: Project End Date:

e. Total Amount Requested: $

f.  Are matching funds required? Yes [] No [J If yes, how much?

What is the source of the matching funds?

g. Name of School(s) participating in the proposal:

Number of students to benefit/participate:

Number of teachers to benefit/participate:

h. Does the proposal require hiring additional employees? Yes [ No [J

If yes, how many?

3. Proposal Information:
a. Who is the district Director or Program Director who supervises the content area of your

project proposal?

b. Does your proposal require technology/software? Yes [ No [
c. Please give a brief description of your proposal and how it aligns with district/campus

goals.




