Groves PTA Registration Instructions

We have moved the groves registration completely online this year. These instructions are
intended to help those that need a little guidance, but the process can also be done following

the onscreen instructions.

1 Use any web browser to navigate to the PTA website
https://groveshs.membershiptoolkit.com

You will see one of the two following screens depending on whether you are logged in or
not. If you are logged in jump to step “3 Update Family Information”
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2 Login to the website

If you already have a membership toolkit account, login and continue to the next step.

If you do not have a membership toolkit account, click the “Create Account” button and follow
the on-screen instructions to create the account, then login.




3 Update Family Information

After logging in you will see the window below, click the text “Step 1: Family Information (needs
to be updated)” or the button “Update Personal Info” to enter in your contact information.
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3.1 ParentInfo
Enter in the parent contact information into the form and click next step.
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3.2 Studentinfo

Enter in your student(s) information into the form. If you need to add additional students,
please add them now by clicking “I have another Student”.

After you’ve entered all the students attending Groves click the “Save” button
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4 Directory Publish Preferences
By default, all information is included in the directory.
1. If you do not wish to publish any of your family information in the directory select no
from the drop-down menu.
2. You can also control which information is included line by line. A check mark means the
information is included, and an empty box means this will be left out of the directory
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Step 2: Directory Publish Preferences

Please indicate which information below you would like included in the directory. You can update this information at anytime throughout the school year.
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5 Store and PTA Membership

The final step is to click the Store Icon
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Go to the store to complete
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This will bring you to the Groves Store where you can purchase PTA membership, Donate, and
purchase class t-shirts.

The PTA suggests the following for the 2022-2023 school year:

e S50 PTA Family Membership

e S$75 PTA suggested donation

e $25 Student activities suggested donation
[ ]

Class T-shirt for each student

Click the “Buy” button to add items to you cart, and when you are finished click “checkout” and
follow the online instructions to pay.
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