' District Five of Solicitation # 2020-015
Lexington and Richland | Date Issued October 1, 2019
Counties Procurement Official Valerie Smith
Phone (803) 476-8182
Request for Quotations E-Mail Address D3bids@lexrichS.org

|
{ DESCRIPTION | Bretford|Cube Charging Carts
I

|
The Term "Offer” Means Your “Bid” or “Proposal” or “Quotation”™

SUBMIT OFFER BY

QOctober 11, 2019 at 3:00 PM

QUESTIONS MUST BE RECEIVED BY

QOctober 7, 2019 at 2:00 PM

NUMBER OF COPIES TO BE SUBMITTED

One

Offers may be submitted electllonicallx to the following address D5Bids@lexrichS.org, mailed or hand delivered to the address
below.

MAIL OR HAND DELIVER YOUR OFFER TO:

District Five of Lexington and Richland Counties
Purchasing Office
1020 Duteh Fork Road
Irmo, SC 29063

Please quote your lowest delivered price of the item(s) on the provided quote schedule. The Purchasmg
Department reserves the right to reject any or all quotes and to waive any or all technicalities. All Quotes
must be signed by the! vendor’s representative per the terms noted. Failure to comply with these
instructions may result i lln disqualification of the Quote. Faxed or Emailed Quotes are accepted. This
solicitation conforms to Section 11-35-1550 of the District's Procurement Code.

Vendor Name and Addrelzss:

Phone Number: Email:
FEIN/SSN: SC Minority Cert. No.
Print Name: Signature:

All amendments to and interpretations of this Request for Quotation shall be in writing. The procuremelnt
officer shall not be Iegally bound by any amendment or interpretation that is not in writing.

Any contract entered into by District Five of Lexington and Richland Counties resulting from this
solicitation shall be subject to cancellation at the end of any fiscal or appropriated year unless otherwise
provided by law. !

Unit prices will govern over extended prices unless otherwise stated. Quoted prices must remain firm
for a period of sixty (60) days beyond the RFQ deadline. |

Award will be made to the lowest responsive and responsible bidder.
Award will be made to one offeror.




All materials and products offered must be guaranteed to meet andlcomply with the requirements of all
specifications, terms, and conditions indicated in this solicitation. |

|

The District reserves the right to: (1) reject any and all quotations and to cancel the solicitation; (2) waive
any and all technlcalltles (3) reject any quotation in which the dellvery time indicated is of substanhal
length to cause dlsruptlon and/or delay in operation for which the item(s) is/are intended; (4) reject
ambiguous quotations which are uncertain as to terms, delivery, quantity, or compliance with
specifications.

The successful bidder assumes sole responsibility and shall hold harmless District Five of Lexmgton
and Richland Counties \ its directors, officers, employees, and agents from and against any and aII
claims, actions, or |Iabl|ltIeS of any nature which may be asserted against them by third parties |n
connection with the performance of the successful bidder, its dlrectors officers, employees, and agents
under this agreement. Dlstnct Five of Lexington and Richland Ceounties agrees to accept responS|b|I1ty
for claims, actions, or [|ab1I|t|es resulting from negligent acts of its employees occurring within the scope
of their employment which may be asserted against them by third parties in connection with the
performance of DIStl"ICtLFlve of Lexington and Richland Counties, its members, directors, officers,

employees, and agents under this agreement.

Contractor agrees not to refer to award of this contract in commercial advertising in such a manner to
state or imply that the products or service provided are endorsed or preferred by the user.

Upon award of a contract under this solicitation, the person, partnership, association, or corporation to
whom the award is made must comply with the laws of South Carolina that require such person or entlty
to be authorized or I|censed to do business in this State. Notwithstanding the fact that applicable statutes
may be exempt or exclude the successful offeror from requirements that it be authorized or licensed to
do business in this State, by submission of this signed quote, the offeror agrees to subject itself to the
jurisdiction and process of the courts of the State of South Carolina as to all matters and disputes ansmg
or to arise under the contract and the performance thereof, including any questions as to the liability for
taxes, licenses, or fees levied by the State.

Payment will be made in accordance with the District's Procurement Code and disbursement
regulations. Delay in recervmg invoices, as well as errors and omissions on the invoices, will be
considered just cause for withholding payment without losing discount privileges. The District reserves
the right to withhold payment or make such deductions as may be necessary to protect the District from
loss or damage because of defective work, claims, damages, or to pay for repair of correction of
materials furnished hereunder

QUESTIONS FROM OFFERORS Any prospective offeror desiring an explanation or interpretation of
the solicitation, drawmgs specifications, etc., must request it in writing. Questions regarding thlS
solicitation must be recelved no later than 2: 00 pm on October 7, 2019. Submit any communlcatlon
regarding this solicitation to the Procurement Officer and include the solicitation number and descnptlo
Oral explanations or instructions will not be binding. Any information given to a prospective offeror
concerning this salicitation will be furnished to all other prospective offerors as an Amendment to the
solicitation if that information is necessary for submitting offers or if the lack thereof would be pI'EJUdICIEH
to other prospective | offerors. Amendments will be posted to the District's website at
www.lexrich5. orglpagel22912 The District seeks to permit maximum practicable competition. Offerofs
are urged to advise the Procurement Officer as soon as possible regarding any aspect of this
procurement, including| this solicitation that unnecessarily or inappropriately limits full and open
competition.

Email is the preferred method for submitting questions with “Questions: Solicitation # as the
subject of the email. Questions must be submitted in an easily copied format such as Word.
Email: D5bids@lexrich5.org

Questions may also be submitted to the address listed on the Cover Page of this document or faxed to
(803) 476-8032. |




RELATIONSHIP OF THE PARTIES: Neither party is an employee, agent, partner, or joint venturer of
the other. Neither party has the right or ability to bind the other to any agreement with a third party or
_ to incur any obligation|or liability on behalf of the other party.

RESPONSIVENESS/IMPROPER OFFERS: (a) Bid as Specified. Offers for supplies or services othe
than those specified wil| not be considered unless authorized by the Solicitation. (b) Multipie Offers.
Offerors may submit more than one Offer, provided that each Offer has significant differences other
than price. Each separate Offer must satisfy all Solicitation requirements. If this solicitation is an
Invitation for Bids, each separate offer must be submitted as a separate document. If this solicitation |s
a Request for Proposa[s multiple offers may be submitted as one document, provided that you clearly
differentiate between each offer and you submit a separate cost proposal for each offer, if appllcable
(¢) Responsiveness. Any Offer which fails to conform to the material requirements of the Sohcrtatlon
may be rejected as nonresponswe Offers which impose conditions that modify material requlrements
of the Solicitation may be rejected. If a fixed price is required, an Offer will be rejected if the total possible
cost to the District cannot be determined. Offerors will not be given an opportunity to correct any materral
nonconformity. Any deficiency resulting from a minor informality may be cured or waived at the sole
discretion of the Procurement Officer. (d) Price Reasonableness: Any offer may be rejected if the
Procurement Officer determines in writing that it is unreasonable as to price. {e) Unbalanced Blddlng
The District may reject an Offer as nonresponsive if the prices bid are materially unbalanced between
line items or subline items. A bid is materially unbalanced when it is based on prices significantly tess
than cost for some work and prices which are signifi cantly overstated in relation to cost for other work
and if there is a reasonable doubt that the bid will result in the lowest overall cost to the District even
though it may be the low evaluated bid, or if it is so unbalanced as to be tantamount to allowing an
advance payment. (f) Do not submit bid samples or descriptive [iterature unless expressly requested
Unsolicited bid samples or descriptive literature will not be examined or tested, will not be used to
determine responsivene:ss, and will not be deemed to vary any of the provisions of the solicitation.
|
HIPAA LAW: The Contr'actor agrees that to the extent that some or all of the activities within the scope
of this Contract are subject to the Health Insurance Portability Accountability Act of 1996, P.L. 104- 91,
as amended (“HIPAA"), or its implementing regulations, it will comply with the HIPAA requirements and
will execute such agreements and practices as the District may require to ensure compliance. Additional
information may be view'ed at: hitp:/fwww.sa.sc.edu/shs/hipaa/

_‘

INDEMNIFICATION - THIRD PARTY CLAIMS - GENERAL.: Notwithstanding any limitation in thls
agreement, and to the fullest extent permitted by law, Contractor shall defend and hold harmless
Indemnitees for and against any and all suits or claims of any character (and all related damages
settlement payments, attorneys fees, costs, expenses, losses or liabilities) by a third party which a're
attributable to bodily i lnjury sickness, disease or death, or to injury to or destruction of tangible property
arising out of or in connectron with the goods or services acquired hereunder or caused in whole or |n
part by any act or omission of contractor, its subcontractors, their employees, workmen, servants
agents, or anyone directly or indirectly employed by them or anyone for whose acts any of them may
be liable, regardless of whether or not caused in part by an Indemnitee, and whether or not such clalms
are made by a third party or an Indemnitee; however, if an Indemnitee’s negligent act or omission |s
subsequently determined to be the sole proximate cause of a suit or claim, the Indemnitee shall not be
entitled to indemnification hereunder. Contractor shall be given timely written notice of any suit or clain

Contractor's obligations hersunder are in no way limited by any protection afforded under workers
compensation acts, dlsabrllty benefits acts, or other employee benefit acts. This clause shall not negate
abridge, or reduce amr other rights or abligations of indemnity which would otherwise exist, T}?e
obligations of this paragraph shall survive termination, cancelation, or expiration of the parties’
agreement. This provision shall be construed fairly and reasonably, neither strongly for nor agalnst
either party, and without regard to any clause regarding insurance. As used in this clause, "lndemnltees
means School District 50f Lexington and Richland Counties, its instrumentalities, departments, boards
political subdivisions and employees.




LICENSES AND PERMITS: During the term of the contract, the Contractor shall be responsible for
obtaining, and maintaining in good standing, all licenses (including professional licenses, if any,
permits, inspections andrelated fees for each or any such licenses, permits and /or inspecticns required
by the District to accomplish the work specified in this solicitation and the contract.

CERTIFICATES OF INSURANCE: Certificates of Insurance shall be delivered to the District as
requested herein. Such certlf:cates shall also indicate the requirement for advance notice of termination
or cancellation of or change in coverage. The contractor must furnish a statement of Worker(s
Compensation as required by law, or a statement that the contractor is self-insured and will not file la
claim against the District. Contractor should submit copy of insurance within seven (7) days of award.

CONTRACTOR'S LIABtLlTY INSURANCE (GENERAL):
(a) Without limiting any ,of the obligations or liabilities of Contractor, Contractor shall procure from a
company or companies ilawfully authorized to do business in South Carolina and with a current A. M

Best rating of no less than A: VII, and maintain for the duration of the contract, insurance against clalms
for injuries to persons or damages to property which may arise from or in connection with the
performance of the work and the results of that work by the contractor, his agents, representatlves

employees or subcontractors

(b) Coverage shall be at least as broad as:

(1) Commercial Genera[lLiabltlty (CGL): Insurance Services Office (ISO) Form CG 00 01 12 07 covenng
CGL on an “occurrence” basis, including products-completed operations, personal and advertising
injury, with limits no less than $1,000,000 per occurrence. If a general aggregate limit applies, the
general aggregate limit shall be twice the required occurrence limit. This contract shall be con5|dered
to be an “insured contract” as defined in the policy. |

(2) Auto Liability: 1ISO Form Number CA 00 01 covering any auto (Code 1), or if Contractor has no
owned autos, hired, (Code 8) and non-owned autos (Code 9), with limits no less than $1,000,000 per
accident for bodily m;ur)) and property damage. '

(3) Worker's Compensatlon As required by the State of South Carolina, with Statutory Limits, and
Employer’s Liability lnsurance with limit of no less than $1,000,000 per accident for bodily injury or
disease. |

(c) The District and its offlcers officials, employees and volunteers must be covered as addltlona[
insureds on the CGL po[tcy with respect to liability arising out of work or operations performed by or on
behalf of the Contractor lncludrng materials, parts or equipment furnished in connection with such work
or operations. General liability coverage can be provided in the form of an endorsement to the
Contractor’s insurance at least as broad as 1SO Form CG 20 10 11 85 or if not available, through the
addition of both CG 20 10 and CG 20 37 if a later edition is used.

(d) For any claims related to this contract, the Contractor's insurance coverage shall be pnmaqy
insurance as respects the District and its officers, officials, employees and volunteers. Any i insurance
or self-insurance mamtalned by the District and its officers, officials, employees and volunteers shall be
excess of the Contractors insurance and shall not contribute with it.

(e) Prior to commencement of the work, the Contractor shall furnish the District with original certifi catels
and amendatory endorsements or copies of the applicable policy language effecting coverage requ1red
by this section. All certificates are to be received and approved by the District before work commences
However, failure to obtain the required documents prior to the work beglnnlng shall not waive the
Contractor’s obligation to provide them. The District reserves the right to require complete, certified
copies of all required | :nsurance policies, including endorsements required by this section, at any t|me

(f) Should any of the ab'ove described policies be cancelled before the expiration date thereof, notlole
will be delivered in accordance with the policy provisions. In addition, the Contractor shall notify the
District immediately upon receiving any information that any of the coverages required by this section
are or will be changed, cancelled or replaced.
(g) Contractor hereby grants to the District and all of its officers, officials, employees and volunteers |a
waiver of any right to subrogatlon which any insurer of said Contractor may acquire against the Distri .,t
by virtue of the payment 'of any loss under such insurance. Contractor agrees to obtain any endorsement
that may be necessary' to effect this waiver of subrogation, but this provision applies regardless of




whether or not the Dlstrlct has received a waiver of subrogation endorsement from the insurer.
(h) Any deductibles or self-lnsured retentions must be declared to and approved by the District. The
District may require the Contractor to purchase coverage with a lower deductible or retention or prowde
proof of ability to pay losses and related investigations, claim administration, and defense expense's
within the retention.
(i) The District reserves l{he right to modify these requirements, including limits, based on the nature of
the risk, prior experience insurer, coverage, or other special circumstances.

COMPLIANCE WITH LAWS During the term of the contract, contractor shall comply with all applicable
provisions of laws, codes ordinances, rules, regulations, and tariffs.

DEFAULT AND TERMINATION The District may terminate this contract, or any part hereof, for cause
in the event of any default by the contractor, or if the contractor fails to comply with any contract terms
and conditions, or fails' to provide the district, upon request, with adequate assurances of future
performance. In the event of termination for cause, the district will not be liable to the contractor for any
amount for supplies or services not accepted, and the contractor will be liable to the District for any and
all rights and remedies prowded by law. If it is determined that the District improperly terminated thls
contract for default, such termination shall be deemed a termination for canvenience. In case of default
by the contractor, the Dlstnct reserves the right to purchase any or all items in default in the open market,
charging the contractor W|th any additional costs. The defaulting contractor shall not be considered |a
responsible bidder untll the assessed charge has been satisfied. In the event that this contract |s
terminated or cancelled upon request and for the convenience of the District, it may negotiate
reasonable termination costs, if applicable.

|

DRUG FREE WORK PLACE CERTIFICATION: By submitting an Offer, Contractor certifies that, |if
awarded a contract, Contractor will comply with all applicable provisions of The Drug-free Workplace
Act, Title 44, Chapter 107 of the South Carolina Code of Laws, as amended.

DUTY TO INQUIRE: Oflferor by submitting an Offer, represents that it has read and understands the
Solicitation and that its| Offer is made in compliance with the Solicitation. Offerors are expected to
examine the Solicitation thoroughly and should request an explanation of any ambiguities,
discrepancies, errors, omissions, or conflicting statements in the Solicitation. Failure to do so will be |at
the Offeror's risk. All amblgumes discrepancies, errors, omissions, or conflicting statements in the
Solicitation shall be interpreted to require the better quality or greater quantity of work andfor materlals
unless otherwise directed by amendment. Offeror assumes responsibility for any patent ambiguity i in
the Solicitation that Offeror does not bring to the District's attention. See clause entitled "Questions from
Offerors."

|
ESTIMATED QUANTITY -- PURCHASES FROM OTHER SOURCES: The District may bid
separately any unusual irequirements or large quantities of supplies covered by this contract.

MATERIAL AND WORKMANSHIP Unless otherwise specifically provided in this contract, aII

equipment, material, and articles incorporated in the work covered by this contract are to be new and
of the most suitable grafie for the purpose intended.

SHIPPING / RISK OF LOSS F.O.B. Destination. Destination is the shipping dock of the Using
Governmental Units' deSIQnated receiving site, or other location, as specified herein.

SHIPPING AND HANDLING Shipping and handling must be included in the cost. The District will not
pay a separate shlpplng and handling charge.

|
]
b
|
I




WARRANTY -- ONE YEAR: Contractor warrants all items acquired shall conform to all contractons
representations, the requirements of this contract, and all pub[ished documentation.

VENDOR REGISTRATION Offerors who have not provided productslserwces to the District in the
past or within the past three years should complete a W-9 and submit it with your offer.

WITHDRAWAL OR CORRECTION OF OFFER: Offers may be withdrawn by written notice received at
any time before the exact time set for opening. If the Solicitation authorizes facsimile offers, offers may
be withdrawn via fac5|m|le received at any time before the exact time set for opening. A bid may b!e
withdrawn in person by a bidder or its authorized representative if, before the exact time set for openlng,
the identity of the person requesting withdrawal is established and the person signs .a receipt for the
bid. The withdrawal and correction of Offers is governed by S.C. Code Section 11-35-1520 and
Regulation 19—445 2085,

Background Checks The vendor and all representatives of the' vendor must have an acceptable
background check to enter school property. At a minimum, the Bidder shall obtain a complete South
Carolina statewide crimihal background investigation for all individuals and employees performing work
or services for Bidder or any other entities such as subcontractors, sub-sub-contractors, and consultants
who will perform work or a service on this project. [n the event that the individual being investigated :s
from out of sfate, the cnmlnal background investigation shall be broadened to include their home state
as well as the state of South Carolina as outlined above. The company providing such information must
be recognized by local Iaw enforcement agency as qualified to do so. In addition, the Bidder shall check
employees against the Nahonal Database of Registered Sex Offenders. Any individual that is reg:stered
as a sex offender will not be permitted on school property. All costs associated with these cnmlnai
background checks are the responsibility of the bidder. The District reserves the right to request a copy
of SLED checks on any representatives of the Vendor who will be on District property. The Dlstrlct
reserves the right to deny access to any employee, contractor of person caused to be present on DIStI‘ICt
property by the vendor/contractor. Removal of employees on this basis shall not disrupt the pro;ect
schedule or cost. |

BANKRUPTCY - GENIIERAL (a) Notice. In the event the Contractor enters into proceedings relating
to bankruptcy, whether Ivoluntary or involuntary, the Contractor agrees to furnish written notification of
the bankruptcy to the Usmg Governmental Unit. This notification shall be furnished within two (2) da;'(s
of the initiation of the proceedmgs relating to the bankruptcy flllng This notification shall include the
date on which the bankruptcy petition was-filed, the identity of the court in which the bankruptcy petltlon
was filed, and a listing [of all State contracts against which final payment has not been made. This
obligation remains in effect until final payment under this Contract. (b) Termination. This contract iis
voidable and subject to immediate termination by the State upon the contractor's insolvency, including

the filing of proceedlngs| in bankruptcy. .

EVERY RESULTING CONTRACT IS SUBJECT TO ALL TERMS OF THE DISTRICT PROCUREMENT CODE
INCLUDING LIMITATIONS AS TO DURATION, RIGHTS OF THE DISTRICT TO TERMINATE AND MEANS 0F
DISPUTE RESOLUTION| NO RESULTING CONTRACT IS RENEWABLE EXCEPT TO THE EXTENT
PROVIDED IN THE SOLICITATION NO VENDOR TERMS TAKE PRECEDENCE OVER THE SOLICITATION
AND DISTRICT PROCUREMENT CODE.
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lll. SCOPE OF WORK / SPECIFICATIONS

SCOPE OF WOR?K: "School District Five of Lexington and Richland Counties is seeking quotes for
source of supply for Bretford Cube Charging Carts in accordance with all requirements stated herein.

Y]

SPECIFICATIONS: See Bid/Quote Schedule

BRAND NAME: ltems included in this solicitation are brand name and model specific.

QUALITY OF PRODUCT: Unless otherwise indicated in this bid, it is understood and agreed that any
item offered or shipped an this bid shall be new and in first class condition, that all containers shall be
new and suitable for storage or shipment, and that prices include standard commercial packaging.

o

DELIVERY LOCATION: After award, all deliveries shall be made and all services provided to th
location specified in the purchase order,

PURCHASE ORDERS: CONTRACTOR SHALL NOT PERFORM ANY WORK PRIOR TO THE
RECEIPT OF A PURCHASE ORDER FROM THE DISTRICT. The District shall order any supplies or
services to be fumished|under this contract by issuing a purchase order. Purchase orders may be used
to elect any options available under this contract, e.g., quantity, item, delivery date, payment method
but are subject to all terms and conditions of this contract. No particular form is required. An order
placed pursuant to the purchasing card provision qualifies as a purchase order.

SWMBE PARTICIPATION: District Five of Lexington ahd Richland Counties encourages SWMBE
businesses to parﬂcnpate in the Solicitation process. All business conducted with SWMBE busmesses
certified by the South Caroltna Governor's Office of Small and Minority Business Assistance is recorded
in an annual report subritted to the Board of Trustees. In order to be included in this report, you must
submit a copy of your certificate with your proposal.
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BID/QUOTE SCHEDULE '
| |
ITEM# | QTY PART # PRODUCT ! UNIT EXTENDED
DESCRIPTION PRICE PRICE
1 23 ' TVC32PAC-CK Bretford Cube Charging
UNSPSC: 56101535 Cart
Total Price: !

Signature of Authorize

Print name and Title:

d Official:




IX. ATTACHMENTS TO SOLICITATION
A. Minority Participation Affidavit

B. Offeror's Checklist




]
ATTACHMENT A |

MINORITY PARTICIPATION AFFIIjAVlT

Is the bidder a Solth Carolina Certified Minority Business? [ Yes [] No

Is the bidder a Minority Business certified by another governmenta[ entity? []1 Yes[] No

If so, please list the certifying governmental entity:

Will any of the work under this contract be performed by a SC certifted Minority Business as a
subcontractor? [] Yes [] No

If so, what percentage of the total value of the confract will be performed by a SC certified Minority
Business as a subcontractor?

Will any of the work under this contract be performed by a minority business certified by another
governmental entity as all subcontractor? [] Yes [] No

If so, what percentage of the total value of the contract will be performed by a minority business
certified by another gov?rnmenta[ entity as a subcontractor?

If a certified Minority Buéiness is participating in this contract, please indicate all categories for which
the Business is certiﬁed:i

[ 1 Traditional minority

[] Traditional minority, but female

[] Women (Caucasian females)

[ ] Hispanic minorities

[1 DOT referral (Tradltlonal minority)

[ 1 DOT referral (Cauca5|an female)

[ 1 Temporary certifi cation

[1SBA 8 (a) certification referral

[ ] Other minorities (Natilve American, Asian, etc.)

(If more than one mlnonty contractor will be. utilized in the performance of this contract, please provide
the information above f?r each minority business.)

The Department of Admlnlstratlon Division of Small and Minority Business Contracting and
Certification, publishes a list of certified minority firms. The Minority Business Directory is available at
the following URL: http: /losmba.sc. gov/directary.html

[04-4015-3] ' |




ATTACHMENT B
OFFEROR'S CHECKLIST
AVOID COMMON MISTAKES!
(Review this checklist prior to submitting your offer)

v COMPLETED & iSlGNED ALL REQUIRED DOCUMENTS.
v' DO NOT INCLUIbE ANY OF YOUR STANDARD CONTRACT FORMS!

v" UNLESS EXPRESSLY REQUIRED, DO NOT INCLUDE ANY ADDITIONAL BOILERPLATE
CONTRACT CLAUSES!

v" MAKE SURE YOUR OFFER DOES NOT TAKE EXCEPTION TO ANY OF THE DISTRICT'S
MANDATORY REQUIREMENTS'

v" MAKE SURE YOU HAVE PROPERLY MARKED ALL PROTECTED, CONFIDENTIAL OR
TRADE SECRET INFORMATION IN ACCORDANCE WITH THE INSTRUCTIONS:
“SUBMITTING CONF[DENTIAL INFORMATION.” DO NOT MARK YOUR ENTIRE
RESPONSE AS /CONFIDENTIAL, TRADE SECRET OR PROTECTED! DO NOT INCLUDE A
LEGEND ON THE COVER STATING THAT YOUR ENTIRE RESPONSE IS NOT TO BE
RELEASED!

|
v" PROPERLY ACII‘(NOWLEDGED ALL AMENDMENTS?

v" MAKE SURE THAT YOUR OFFER INCLUDES THE SOLICITATION COVER PAGE. MAKE
SURE THE COVER PAGE IS SIGNED BY A PERSON THAT IS AUTHORIZED TO
CONTRACTUALLY BIND YOUR BUSINESS.

|
v" MAKE SURE Y(?UR OFFER INCLUDES THE NUMBER OF COPIES REQUESTED.
v CHECKTO EN$URE YOUR OFFER INCLUDES EVERYTHING REQUESTED!
|
v IF YOU HAVE CONCERNS ABOUT THE SOLICITATION, DO NOT RAISE THOSE
CONCERNS INIYOUR RESPONSE! AFTER OPENING, IT IS TOO LATE! IF THIS

SOLICITATION INCLUDES A QUESTION & ANSWER PERIOD OR A PRE-SOLICITATION
CONFERENCE,: RAISE YOUR QUESTIONS AS PART OF THAT PROCESS.

This checklist is included only as a reminder to help offerors avoid common mistakes.
Responsiveness will be‘ evaluated against the solicitation, not against this checklist. You do not need
to return this checklist W|th your offer.

SUBMIT WITH OFFER:
1. Cover Page |
2. Quote/Bid Schedule
3. Attachment A Mmonty Participation Affidavit
4. Completed W-9 (1f needed)




