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REVISED POLICY - VOL. 32, NO. 2

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

The Board of Education does not discriminate on the basis of race, color, national
origin, sex {}-(including sexual orientation and transgender identity), disability, age,
religion, military status, ancestry, genetic information (collectively, "Protected
Classes"), or any other legally protected category, in its programs and activities,
including employment opportunities.

District Compliance Officers

The Board designates the following individuals to serve as the District’s
"Compliance Officers” {also known as "Civil Rights Coordinator") (hereinafter
referred to as the "COs").

[NOTE: School Districts are advised to appoint both a male and a female CO in
order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable, The COs may
also serve as the District’s Section 504 Compliance Officer/ADA Coordinator
and Title IX Coordinator. Additionally, by appointing two COs, there should
always be a CO available to investigate a claim of discrimination that pertains
to the other CO.]

CQUVERIN TENNEV T 1] REASURER

(Name) (Name)

(School District Title) (School District Title)

(Telephone Number) (Telephone Number)

(Office Address) : (Office Address)

(E-mail Address) (E-mail Address)
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The names, titles, and contact information of these individuals will be
published annually:

() in the staff handbooks.
() in the School District Annual Report to the public.
() on the School District's web site.

() on each individual school's web site.

() in the School District's calendar.

xe THTTIN wu\c\/

are re5pon31ble for coordmatmg the D1str1ct's efforts to
comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or
complaints regarding discrimination, retaliation or denial of equal access. The COs
Ceomplianee-Officer{s}-shall also verify that proper notice of nondiscrimination for
Title II of the Americans with Disabilities Act (as amended), Title VI and Title VII of
the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age
Discrimination in Employment Act of 1975 is provided to staff members and the
general public. Any sections of the District's collectively-bargained, negotiated
agreements dealing with hiring, promotion, and tenure need to contain a statement
of nondiscrimination similar to that in the Board's statement above. In addition,
any gender-specific terms should be eliminated from such contracts. A copy of each
of the Acts and regulations on which this notice is based may be found in the
CO’s office.
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Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are encouraged to promptly report incidents of wunlawful
discrimination and/or retaliation to an administrator, supervisor, or other
District-level official so that the Board may address the conduct. Any
administrator, supervisor, or other District-level employee or official who
receives such a complaint shall file it with the CO { ) at his/her first
convenience b{within two (2) school days.

Employees who believe they have been unlawfully discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating
a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment. While there are no time limits for
initiating complaints under this policy, individuals should make every effort to
file a complaint as soon as possible after the conduct occurs while the facts are
known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns
related to unlawful discrimination/retaliation. COs shall accept complaints of
unlawful discrimination/retaliation directly from any member of the School
District community or a visitor to the District, or receive complaints that are
initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will
begin either an informal or formal process {depending on the request of the
person alleging the discrimination/retaliation or the nature of the alleged
discrimination/retaliation), or the CO will designate a specific individual to
conduct such a process. The CO will provide a copy of this policy to any
person who files a complaint. In the case of a formal complaint, the CO will
prepare recommendations for the Superintendent or oversee the preparation of
such recommendations by a designee. All members of the School District
community must report incidents of discrimination/retaliation that are
reported to them to the CO within two (2} business days of learning of the
incident/conduct,
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Any Board employee who directly observes unlawful discrimination/retaliation
is obligated, in accordance with this policy, to report such observations to one
of the COs within two (2) business days. Additionally, any Board employee who
observes an act of unlawful discrimination/retaliation is expected to intervene
to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other
Board employees and/or local law enforcement officials, as necessary, to stop
the misconduct. Thereafter, the CO or designee must contact the employee
within two {2} business days to advise him/her of the Board's intent to
investigate the alleged wrongdoing.

Investigation and Complaint Procedure (See Form 3122 F2)

Any employee who believes that s/he has been subjected to unlawful
discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an

investigation of the individual’s claims and a process for rendering a decision
regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or
retaliation, timelines are flexible for initiating the complaint process; however,
individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs. Once the formal complaint process is
begun, the investigation will be completed in a timely manner (ordinarily,
within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of
any individual to pursue a complaint of unlawful discrimination or retaliation
with the United States Department of Education Office for Civil Rights, the
Ohio Civil Rights Commission (“OCRC"”) or Equal Employment Opportunity
Commission (“EEOC”).
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Informal Complaint Procedure

The goal of the informal complaint procedure is to quickly stop inappropriate
behavior and facilitate resolution through an informal means, if possible. The
informal complaint procedure is provided as a less formal option for an
employee who believes s/he has been unlawfully discriminated or retaliated
-against. This informal procedure is not required as a precursor to the filing of
a formal complaint. The informal process is only available in those
circumstances where the parties (the alleged target of the
discrimination/retaliation and individual(s) alleged to have engaged in the
discrimination) agree to participate in it.

Employees who believe that they have heen unlawfully discriminated/
retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may
request that the informal process be terminated at any time to move to the
formal complaint process.

All complaints involving a District employee or any other adult member of the
School District community against a student will be formally investigated.

As an initial course of action, if an individual feels that s/he is being
unlawfully discriminated/retaliated against and s/he is able and feels safe
doing so, the individual should tell or otherwise inform the person who
engaged in the allegedly discriminatory/retaliatory conduct that it is
inappropriate and must stop. The complaining individual should address the
alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel individuals when taking this initial step or to intervene
on behalf of the individual if requested to do so. An individual who is
uncomfortable or unwilling to inform the person who allegedly engaged in the
unlawful misconduct of his/her concerns is not prohibited from otherwise
filing an informal or a formal complaint. In addition, with regard to certain
types of unlawful discrimination, such as sexual discrimination, the CO may
advise against the use of the informal complaint process.

An individual who believes s/he has been unlawfully discriminated/retaliated
against may make an informal complaint, either orally or in writing: (1) to a
building administrator; (2) directly to one of the COs; and/or (3) to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the COs who will either
facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
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The School District's informal complaint procedure is designed to provide
employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of
their concerns. Depending upon the nature of the complaint and the wishes of
the individual claiming unlawful discrimination/ retaliation, informal
resolution may involve, but not be limited to, one or more of the following;

A. Advising the individual about how to communicate his/her
concern to the person who allegedly engaged in the
discriminatory/retaliatory behavior,

Distributing a copy of Policy 3122 ~ Non-Discrimination as a
reminder to the individuals in the school building or office
where the individual whose behavior is being questioned works.

If both parties agree, the CO may arrange and facilitate a
meeting between the individual claiming
discrimination/retaliation and the individual accused of
engaging in the misconduct to work out a mutual resolution.

While there are no set time limits within which an informal complaint must be
resolved, the CO or designee will exercise his/her authority to attempt to
resolve all informal complaints within fifteen (15) business days of receiving
the informal complaint. Parties who are dissatisfied with the results of the
informal complaint process may proceed to file a formal complaint. And, as
stated above, parties may request that the informal process be terminated at
any time to move to the formal complaint process.

All materials generated as part of the informal complaint process will be
retained by the COs in accordance with the Board's records retention policy.
(See Policy 8310)
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Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of
' the parties requested that the informal complaint process be terminated to
move to the formal complaint process, or if the individual elects to file a
formal complaint initially, the formal complaint process shall be implemented.

An individual who believes s/he has been subjected to unlawful
discrimination/retaliation (hereinafter referred to as the "Complainant”), may
file a formal complaint, either orally or in writing, with a Principal, the CO,
Superintendent, or other District-level employee. Due to the sensitivity
surrounding complaints of unlawful discrimination and retaliation, timelines
are flexible for initiating the complaint process; however, individuals should
make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs. If a Complainant informs a Principal, Superintendent, or .
other District-level employee, either orally or in writing, about any complaint
of discrimination or retaliation, that employee must report such information
to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties informed
of the status of the investigation and the decision-making process.

All formal complaints must include the following information to the extent it
is available: the identity of the individual believed to have engaged in, or be
engaging in; the discriminatory/retaliatory conduct; a detailed description of
the facts upon which the complaint is based; a list of potential witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement
including the information set forth above, the CO shall ask for such details in
an oral interview. Thereafter, the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the
reported charge by signing the document.




EI EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION PROFESSIONAL STAFF
SCHOOL DISTRICT 3122/page 8 of 13

Upon receiving a formal complaint, the CO will consider whether any action
should be taken in the investigatory phase to protect the Complainant from
further discrimination or retaliation, including, but not limited to, a change of
work assignment or schedule for the Complainant and/or the person who
allegedly engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess his/her agreement to the proposed
action. If the Complainant is unwilling to consent to the proposed change, the
CO may still take whatever actions s/he deem appropriate in consultation with
the Superintendent,

Within two (2) business days of receiving the complaint, the CO or designee
will initiate a formal investigation to determine whether the Complainant has
been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the individual alleged to have engaged in
the discriminatory or retaliatory conduct (hereinafter referred to as the
"Respondent”), that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any
relevant policies and/or administrative guidelines, including
Policy 3122 - Non-Discrimination. The Respondent must also be informed of
the opportunity to submit a written response to the complaint within five (5)
business days.

Although certain cases may require additional time, the CO or a designee will
attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the
formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

interviews with any other witnesses who may reasonably be
expected to have any information relevant to the allegations;

consideration of any documentation or other information
presented by the Complainant, Respondent, or any other
witness that is reasonably believed to bhe relevant to the
allegations.
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At the conclusion of the investigation, the CO or the designee shall prepare
and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provide recommendations
based on the evidence and the definition of unlawful discrimination/retaliation
as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful discrimination/retaliation. The
CO's recommendations must be based upon the totality of the circumstances.
In determining if discrimination or retaliation occurred, a preponderance of
evidence standard will be used. () The CO may consult with the Board’s legal
counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five {5) business days of receiving
the report of the CO or the designee, the Superintendent must either issue a
final decision regarding whether the charges have been substantiated or
request further investigation. A copy of the Superintendent's final decision
will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent
must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At
the conclusion of the additional investigation, the Superintendent must issue
a final written decision as described above.

If the Superintendent determines the Complainant was subjected to unlawful
discrimination/retaliation, she/he must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the
discrimination/retaliation. The corrective action should be reasonable, timely,
age-appropriate and effective, and tailored to the specific situation.
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M The decision of the Superintendent shall be final.

| OR

[1 A Complainant or Respondent who is dissatisfied with the final
decision of the Superintendent may appeal through a signed written
statement to the Board within five (5) business days of his/her receipt
of the Superintendent's final decision.

In an attempt to resolve the complaint, the Board shall meet with the
concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's
disposition of the appeal shall be sent to each concerned party within
ten (10) business days of this meeting. The decision of the Board will
be final. .

The Board reserves the right to investigate and resolve a complaint or report of
unlawful discrimination/retaliation regardless of whether the employee
alleging the misconduct pursues the complaint. The Board also reserves the
right to have the formal complaint investigation conducted by an external
person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.

The Complainant may be represented, at his/her own cost, at any of the above-
described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint
shall not be impaired by the person’s pursuit of other remedies such as the
filing of a complaint with the Office for Civil Rights or the filing of a court
case. Use of this internal complaint procedure is not a prerequisite to the
pursuit of other remedies.
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Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of
the Complainant, the Respondent(s), and the witnesses as much as possible,
consistent with the Board’s legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All
records generated under the terms of this policy shall be maintained as
confidential to the extent permitted by law. Confidentiality, however, cannot
be guaranteed. All Complainants proceeding through the formal investigation
process will be advised that their identities may be disclosed to the
Respondent(s).

During the course of a formal investigation, the CO or designee will instruct
each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation
is expected not to disclose to third parties any information that s/he learns
and/or provides during the course of the investigation.

All public records created as a part of an investigation of a complaint of
discrimination/retaliation will be maintained by the CO in accordance with the
Board's records retention policy.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against wunlawful
discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including
the discharge of an employee. All disciplinary action will be taken in
accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter. In those
cases where unlawful discrimination/retaliation is not substantiated, the
Board may consider whether the alleged conduct nevertheless warrants
discipline in accordance with other Board policies, consistent with the terms
of the relevant collective bargaining agreement(s}.

Where the Board becomes aware that a prior remedial action has been taken
against an employee, all subsequent sanctions imposed by the Board and/or
Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.
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Retaliation

Retaliation against a person who makes a report or files a complaint alleging
unlawful discrimination/retaliation, or participates as a witness in an
investigation is prohibited. Specifically, the Board will not retaliate against,
coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil
rights law, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under
those laws, or because that individual exercised, enjoyed, aided or encouraged
any other person in the exercise or emjoyment of any right granted or
protected by those laws.
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Education and Training

In support of this policy, the Board promotes preventative educational
measures to- create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of
this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the
Board's policy and discrimination in general, will be age and content
appropriate.

R.C.4112.01,4112.02

A.C. 3301-35-03(A)

Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

42 U.8.C. 6101 et seq., Age Discrimination Act of 1975

42 U.8.C. 12101 et seq., The Americans with Disabilities Act of 1990, as
amended

34 C.F.R. Part 110 (7/27/93)

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C., 2000e, et seq., Civil Rights Act of 1964

1 ritky 1) ) STOTA

29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amenyded

=)

29 C.F.R. Part 1635

© NEoLA 2014
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REVISED POLICY - VOL. 33, NO. 1

STANDARDS-BASED TEACHER EVALUATION

[DRAFTING NOTE: This is only a policy "template" and requires nume;m&s and
important local choices prior to-adeption finalization and for any suﬁseinent
revisions. In addition, the final policy including subsequent rews;ons must be
developed-adopted "in consultation with teachers employed by the B&Qr ]

éiﬁﬂingit% ;5
The Board of Education is responsible for a standards- basedﬁgt 5 erégevaluauon
policy which conforms to the framework for evaluation of teaéher ga& approved by
the State Board of Education and aligns with the "Sta_nd ds Jor the Teaching

Profession" as set forth in State law. si

AR §i§£§§
[/r - The Board adopts the Ohio Teacher Evalqa;:mﬁnSyisgtem ("OTES") model as
approved by the State Board of Educa‘uor% qig Y

;&S EE é’

The Board believes in the importance of, ;ng@mg assessment and meaningful
feedback as a powerful vehicle to suppoi‘tfgm?rbved teaching performance and
student growth, as well as promotion al}d”rete on decisions for teachers.

By EE’EH

This policy shall be unplemented as§ set ﬁgr‘ Ikheﬁ:m and shall be included in the
collective bargaining agreement tgi the , and in all extensions
and renewals thereof. it Higu?

L,
This policy has been devélo %dﬁ;ﬁl consultation with teachers employed by the
1

Board. ff - E:%Fib

%i g u‘

b, 4

The Board authori%’eé§ i-hé Supermtendent to, establish and maintain an ongoing
- 2 [insert name of local

evaluation cognrmttgg with continuing participation by District teachers

fﬁ
. aQ: gg;%‘presented by the
f ; !

for t,hé xpr s purpose of recommending necessary changes to the Board for the
aRpropliravé revision of the policy.

%;
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Definitions

"OTES" - Stands for the Ohio Teacher Evaluation System as adopted by the Ohio
State Board of Education in 2011, or as otherwise modified by the State Bbgard of
Education. Hu

i

"Teacher” — For purposes of this policy, "teacher" means licensed 1,113t ctc%rs who

spend at least fifty percent (50%) of his/her time providing c0nte1:|¢tg-g1‘é?atec:lﬁ student
instruction and who is working under one (1) of the following: oty Ny
}‘i E b
A. A license issued under R.C. 3319.22, 3\}% 9. Qé 3319.222 or
3319.226; or A zm

1.
k.

A gl
A permanent certificate issued undeg ‘R,:*é‘”?,s 19.222 as it existed
prior to September, 2003; or My e

1

A permanent certificate 1ssued %ugdfei‘ R.C. 3319.222 as it existed
prior to September, 2006; 0{? o, Y
i ;’
D. A permit issued under fé QfﬁSgﬂ@l§ 301.

Substitute teachers and teachergé not w,meetmg this definition are not subject to

evaluation under this policy. Full time ‘bargaining unit members who do not meet

the definition will be evaluate&:l ut1hzmg the evaluation procedures of the collective

bargaining agreement gﬂhnrﬁ;z difect  between  the Board and  the
i, rith

ppid

‘gégg sty
£§£K€i§§% %§$‘

ﬁ%;,
i %, %}Eg“ﬂﬁ

1i§%§ 51;;
ssﬁié,
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The Superintendent, Treasurer, LMW: and any "other administrator"

as defined by R.C. 3319.02 are not subject to evaluation under this policy.

"Credentialed Evaluator" - For purposes of this policy, each teacher sub;ect to
evaluation will be evaluated by a person who: **E!ze;;%

A, meets the eligibility requirements under R.C. 3319.1 ],];([5},2 aj;fii

B. holds a credential established by the Ohio Depargmeﬂt o§f’ Education
(ODE) for teacher evaluation; and g 1; i

C. has completed State-sponsored evaluathn trmﬁihg and has passed
an online credentialing assessment.

fsfﬁ?fni ﬁ; R

e Y
[Choose One] : I's “%%; e
§

[]  The Board will approve and ma_mtagkn *a h%*t%**of credentialed evaluators as

necessary to effectively implement ‘Einsggg%ohﬁy

;gigﬁ

[J/ The Board shall authorize tkeg,;Suepénntendent/ designee to approve and

maintain a list of credertj eg valuators as necessary to effectively
l%;

H
i

implement this policy. A%

§g§§§, 52

; BTl

[END OF OPTION]

#f#§§; fbk}]ﬁfi
"Core Subject Area" - meaﬁ&readmg and Enghsh language arts, mathematics,
science, foreign langua goye ment, economics, fine arts, history and geography.
?;f §§§ igs
"Student ('irowtlf*i§ - fqr the purpose of the District’s evaluation policy, student
growth is defined a% ;cl'ie change in student achievement for an individual student
between twq&(@} or mére points in time.
EHEH’

- "Student'l, eé ing Objectives" {"SLOs") - include goals identified by a teacher or
group§ f teaichers that identify expected learning outcomes or growth targets for a
gr%)ulg o“fzstudents over a period of time.

"Shar‘e‘d Attribution Measures" ~ student growth measures that can be attributed
to a group. :
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"Value-Added" - refers to the EVAAS Value-Added methodology provided by SAS,
Inc., which provides a measure of student progress at the District and school level
based on each student’s scores on State-issued standardized assessments.

o

"Vendor Assessment" - student assessments approved by the Ohio Depaﬁi‘tmknt of
Education (ODE} that measure mastery of the course content for thez approp?‘iate
grade level, which may include nationally normed standardized, aésesgments
industry certification exams, or end-of-course examinations forggggrade ‘fével and
subjects for which the Value-Added measure does not apply.

?5i fi;ﬁi l 1;

[Drafting Note: Districts may wish to consider further c{efimpons, including
but not limited to those listed below:] "Eii Higeerr

Hilreg, 1t

“Evaluation Cycle” - is the period of time for the, cgiizipléitmn of the evaluation
procedure. The evaluation cycle is completed iwhé s*tudent growth measures
resulting from assessments that were admmj{ te red the previous school year
are combined with the teacher perforrnancex ra:tmgﬁ resultmg from performance
assessments that are conducted for tgle ,;euri'ent school year to assign a
summative evaluation rating. il %

Hy gt
"Evaluation Factors" — refers to théagr;nﬁtlple measures that are required by law
to be used in the teacher evalual ion rocedure. The two (2) factors, which are
weighted equally, are student. grg}yt measures at fifty percent [50%) and
teacher performance at ﬁft percent (50%). Wote: : t ay_be
changed to~reflect the.:alferaztive~framework unde R. 39114 (i.e.,
orty-two and ome<half pe céﬁt (42 5%) foreach) as discussed below]

< ;I 3 535

"Evaluation Frame\ﬂog; ;;%means the document created and approved by the
Ohio Departmen’ls; f Education (ODE) in accordance with R.C. 3319.111(A) that
establishes the st d rds-based framework for the evaluation of teachers
developed uaﬁfer R. G 3319.112. :

o i; i ilE!ﬁ;‘

"E“ral strumbats" - refers to t W
Thos § develope th , are located in the Appe policy.

i5ir
;f

KEEP

%g;;

mw'

E%ahiatlon Procedure” - the procedural requirements set forth in this policy
are i"ntended to provide specificity to the statutory obligations established
under R.C. 3319.111 and R. C. 3319.112 and to conform to the framework for
the evaluation of teachers developed under R.C. 3319.112.
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"Evaluation Rating" - means the final summative evaluation level that is
assigned to a teacher pursuant to terms of this policy. The evaluation rating is
assigned at the conclusion of the evaluation cycle when the teacher
performance rating is combined with the results of student growth measures
where fifty percent (50%) of the evaluation rating is based on studenﬁxg&owth
measures as provided for in this policy and fifty percent (50%) thg evaluét’ion
rating is based on a teacher performance rating as provided for ,m t’his @olicy
Each completed evaluation will result in the assignment oih'qgnee2 [ﬁ) of the
following evaluation ratings to Accomplished, Skilled, Y b ioping, or

i{EEgE
"Teacher Performance" - is the assessment of a {eihchers performance,

resulting in a performance rating. As an vayi tion factor, the teacher
performance dimension is based on direct o se; ugns of a teacher’s practice
(including materials and other mstructmnal ‘g facts) and walkthroughs that
are performed by a credentialed evaluat‘orﬁ{;‘ehcher performance results are
reported as a teacher performance ratmg”i:hq; may be coded as "1" indicating
lowest performance to "4" mdlcating lugl'f sf performance

h-
‘E EfE

"Teacher-Student Data Linkage!] TS L)g— refers to the process of connecting
the teacher(s) of record (b%séd pon above definition) to a student and/or
defined group of students’ l?chlevement scores for the purpose of attributing
student growth to that tgac %rﬁ i
¢ Hsiﬁé
Standards-Based Teaéher Eiveiluation
§$‘i§5i3
Teacher evaluatidns w?ﬂl ut111ze multiple factors, with the intent of providing
meaningful feedbacli:sgto‘ each teacher and assigning an effectiveness ratmg based in
equal part u,piﬁg teacher performance and student growth,
i* Eiiii;gf
Each t 6h%§r gé}ys:a.h.mt:lon will result in an effectiveness rating of:
n

E- W accomplished;
skilled;
developing; or

Ineffective,
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The specific standards and criteria for distinguishing between these ratings/levels of
performance shall be the same as those developed by the State Board of Education,
which are incorporated herein by reference.

#
PE

The Superintendent shall annually cause to be filed a report to the Ohio Déijaag!:gnent
of Education (ODE) the number of teachers for whom an evaluation was condugted
as well as the number of teachers assigned each rating as sef ﬁ%g;ha!%above,
aggregated by teacher preparation programs from which and the X‘e@ggﬁfﬁg which the
teachers graduated. The Board will utilize the ODE’s guidg‘lximnlégt for reporting
this information. The name of, or any other pe: goffgaiilw-‘ identifiable
information about, any teacher to whom this policy E'l%ppligs will not be
reported to the Department. _ " faant

k
iy
¥

iy ;it .
Fifty percent (50%) of each evaluation will be basectl“;flpibgﬁfélacher performance and
fifty percent (50%) on multiple measures of studen :‘gréﬁrthfias set forth herein.

[Editing Note: Beginning/with the 2014-2%;%%%&%” 1 year, the law now permits
he development of an "alternatiye framé’i\r;ggl‘g"é;%w en evaluating teachers/with
: Wwo an ‘*%ng&ﬁha percent (4R.5%) for stpdent
growth measures and forty-two ﬂli%ﬁmfmalf percent (42.5%) for tegacher
performance (these mus &,uw,;%;y the remaining fiftqen percent [(15%}

hi

P
i
We stroné‘liy% ‘recommend that districts consider carefully the decision to
utilizel;'ﬁ‘ﬁlg%eéisgthan the 50%-50% ratio and make changes only after full
ati

(2()11!511

soit O'él with teachers and/or the local evaluation committee.]
e

%%ltkiig

Mtgg&fé%% The Board may elect not to evaluate a teacher who was on leave from
f;:ﬁ the School District for fifty percent (50%) or more of the school year

and/or submitted notice of retirement that was accepted by the Board

no later than December 1st of the year the teacher was scheduled to

be evaluated.
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Assessment of Teacher Performance

Teacher performance will be evaluated during formal observations and periodic
informal observations also known as "classroom walkthroughs." Such perfon’flance
which will comprise fifty-percent (50%) of a teacher’s effectiveness ratingi: w\}ﬂl be
assessed through a holistic process by trained and credentialed evalgators bﬁsed

upon the following Ohio Standards for the Teaching Profession: ,gfgi ﬁ . j%

323;§§§

A. understanding student learning and developmentk aric} reéépectlng the
diversity of the students they teach; s %1_% i
understanding the content area for whlch thej?“have instructional
responsibility; f*%é‘*‘fﬁ%ti:@g

evaluate and ensure student learnigg; J

R ey

. ‘€
understanding and using varied J%%&‘.e%rrlerlt to inform instruction,
1%

planning and de]ivering eﬂ'c triﬁé instruction that advances
individual student learnf;mg, .
o ™, ¢
creating learning enwagongt%gnts that promote high levels of learning
and student achlex§9meﬁi
ilh, shg o8
collaborating jand communicating with students, parents, other
educators,wlﬁtﬁ;%g;ﬁ administrators and the community to support
studen‘g lqgﬁmﬁg, and
o 33 {‘§§51§
asaurhn?éisrespon51b1l1ty for professional growth, performance and

ervglvenéent
$

E‘

" ii?gfj‘

grﬁ' g% g

& -%isé'ﬁn.ﬁ;r
f"m%ii §§H
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Formal Observation and Classroom Walkthrough Sequence

A. All instructors who meet the definition of "teacher" Junder
R.C. 3319.111 and this policy shall be evaluated based on dt least
two (2) formal observations of at least. thirty (30) mmdi.‘eﬁ each
and periodic classroom walkthroughs each school year, A ; b

sf - 5% }
Teachers on a limited contract who are under copgéldeiﬁatlon for
renewal/nonrenewal shall receive at least th?ree (3) formal
observatmns in add_1t10n to per10d1c cla,sroozm ‘Walkthroughs

A teacher who has been granted r) cingtlnumg contract by the
Board and who receives a rat1n§ 3{ "M:éomphshed" on his/her
most recent evaluation sha:ﬁ— ‘Be evaluated every three
(3) years, as long asy the teacher's academic growth
measure for the most'™ eééht year for which data is
available, is averagé q;;',g3 Higher. If the determination is
made to evaluatyghevery %:hree (3) years, the teacher will
nevertheless be!/ 2] v%ded with at least one (1) observation
and post confe;encqg in any year that such teacher is not

formally evaluaf?d other-scheel-year:

pra, 3%; ;;

[.{ The Béard ;ngy evaluate each teacher who received a
rating iigk’illed on the teacher’s most recent evaluation
once; evgry two (2) years, so long as the teacher’s student
. gadg:mc growth measure, for the most recent school

A yeﬁi;g for which data is available, is average or higher.

er who receives a rati
cent evaluation

request in hig/her sglé discretion.
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Pursuanj~to this policy and Board/ resolution, the Board shé]
approvg a list of  projectg recommgnded by the
Superintendent/designee that derdonstrate a telacher’s confinued
growth and practice af the acmphshed level Ter accon ﬁhshed
teachers who wish to complefe a project in lieu of one f(’i%)uﬁarmal
obsefvation. 4—; B
) }%i i&
Evaluations will be completed by May 1st and each teacher wﬂl e pnﬁwded a
written report of the results of his/her evaluation by May 10th{ Wmttgh notice of
nonrenewal will be provided by June 1st. fg §§ My
In evaluating teacher performance in these areas, the Bogai'ﬂ”'ishall utilize the
measures set forth by the Ohio Department of ngh &@.ﬁons OTES "Teacher
Performance Evaluation Rubric" for 1nstruct10nal p;lan ing, instruction and
assessment, and professionalism, set forth herein ﬁ tﬁé Appendix.
Each teacher evaluated under this poﬁ1 ;3 all annually complete a
"Self-Assessment" utilizing the Self Assessﬁle@h% fimrna.ty Tool set forth herein as
"Teacher Evaluation Form." Sl .W*

_ Cdp gt
Formal Observation Procedure ~‘i:§ijm£ |

if{g

[Choose Onej it %%aam,i

"EEE;#?

L/)/ The first ibrr!‘ia}? §p‘bsewa’r_lon shall be preceded by a conference
between ga_luator and the employee prior to the observation in
order fo tl?.eef employee to explain plans and objectives for the
claas‘nﬂ;sltuatlon to be observed. The second observation witlte

ed. Jre- Chnfexcnee e ophon=a |

‘t;i §§i
[] e*“i All fo?timal observations shall be preceded by a conference between
s#uthe evaluator and the employee prior to the observation in order for
;f““%% gﬂthe employee to explain plans and objectives for the classroom
gty situation to be observed.
e’

[ﬁnﬁ‘op OPTION]

B. A post-observation conference shall be held after each formal
' observation.




E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION PROFESSIONAL STAFF
SCHOOL DISTRICT 3220/page 10 of 19

Informal Observation/Classroom Walkthrough Procedure

A walkthrough is a formative assessment process that focuses on one (1) or
more of the following components and results in brief written noteé or a
summary:

A. evidence of planning

B. lesson delivery iy
Pl E% Q;i
é

differentiation g i
resources

classroom environment

student engagement

assessment, or :
H. any other componelit o@ t;hie standards and rubrics approved for
teacher evaluatioh *%P
#iils, ‘Eéémzii %
A walkthrough shall consmt% of at least 12 consecutive minutes, but not more
than 10 consecutive m:uiuté j[;.u duration. The walkthrough should be of
sufficient duration to H9116\»7 the evaluator to assess the focus of the
walkthrough. *‘ﬁ;k !
f;fﬂiii i »
Data gathered frém the Walkthrough must be placed on the form designated in
the Appen Eeedb ek from walkthroughs shall be provided electronically
within ‘ﬂ;? the’ walkthrough. The teacher and or administrator may
request a dgﬁzto;face meeting to discuss observations relative to the identified
focus qfiih@e gwr}.j:tlkthrough :

Classroom walkthroughs shall not unreasonably disrupt and/or
interrupt the learning environment.

A final debriefing and completed form must be shared with the
employee within a reasonable amount of time.
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Assessment of Student Growth

In determining student growth measures, the Board adopts the Ohio Department of
Education’s Ohio Teacher Evaluation System (OTES), which calculates :-ff;udent
growth by assessing achievement for an individual student occurring‘g%bggween
two (2) points in time. It is important to note that a student who has forty-five (4?5) or
more absences for the school year will not be included in the dggeﬂégién%tion of
student academic growth, "ggi“”::;hx i1
N :

P 3

In general, the Board will utilize the following categories to deteﬁﬁ%‘% this aspect of a
teacher’s evaluation, depending upon the instructor involved: {i% ;

TSIt

&ﬁi
Al. Teachers instructing in value-added suhj Efs exclusively!;
whicgn

21 ii:
A2. Teachers instructing in value-adde?;i c%{é}fs‘é’é, but not exclusively?;

P
g E% \ %fiifif’i
sibe, e

¥ §¥ .
{ gty ¥
Teachers instructing inﬁag;e}ég gg!th Ohio Department of Education
approved vendor assegé;ggﬁ%!%th teacher-level data avatlable; or
ik : {

sigl
! If a teacher’s schedule is cgﬁ«lp;jis%gé}only of courses or subjects for which the
value-added progress dimensipn is available, until June 30, 2014, the majority (i.e.,
greater than twenty-five (2,5%)'%;;‘1;1{6 student growth factor of the evaluation will be
based upon the value-added*pirogress as determined for each such teacher. After
July 1, 2014, the entii"(eiistui ent academic growth factor of the evaluation (i.e., fifty
percent (50%)})) sha.}l];ﬂfiéﬂgé%g on the value-added progress dimension.

kRt . §
%EEE 2;¥f1

H }
2For these teachers,tiigq.lile added will be used for the student academic growth factor
in proportion''th the part of a teacher’s schedule of courses or subjects for which the
value-addedipfogress dimension is applicable. Teachers with multiple subjects that
have Vaiiff‘ef-g? ded data will be issued reports for a composite of reading and math;
for otHer as%essments (approved vendor and local measures), the assessment data

m ié:ﬁ%&should be representative of the teacher’s schedule.

¢4 %hiﬁb
%§IE¢
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C. Teachers instructing in areas where no teacher-level value-added or
approved vendor assessment available.?

Where value-added methodologies exist for Al and A2 teachers, the Board wﬂﬂutilize

them in the evaluation process, to the extent set forth in the Append*ﬁm;é the

"District Student Growth Measurement Index." Teachers instructing in, alue-added

courses, but not exclusively, will utilize teacher value-added and locaililyg?dsgtgknined
[ ¥

measures proportionate to the teacher’s schedule. gy
* i
ty ¥

45 ¥ .
When an approved Ohio Department of Education vendor alssgs;;ié ien‘is utilized in

the measurement of student growth, it will be included in the' ‘%valg gtion process for
B teachers to the extent set forth in the Appendix of the;i"DisH‘ié‘c Student Growth
Measurement Index." '

]
iiggii H
e 1
i i“ 5!§§E2$

11

When neither teacher-level value-added d fégmgi@o:f‘éf’ Ohio Department of
Education-approved assessments are av%%i;laf le, J the District shall wuse
locally-determined Student Growth Measulzggi o ‘@“teachers as set forth in the
Appendix of the "District Student Growtth&aiuifément Index." Student Growth
Measures may be comprised of SLOs, sj],;;a,réﬁi al ribution, and/or non-Value-Added
vendor data. y i;i;ﬁ?*”%§ Y
A w-'5§
e fgﬂo%}mg criteria: Baseline and Trend Data,
Student Population, Interval of:Ins %;%gtion, Standards and Content, Assessment(s),
Growth Targets, and Rationalé for (grrowth Targets. When new SLO’s are developed
or revised, the process will: ihgg;g&e consultation with teachers employed by the
Board. The Board’s Brggﬁ*igfor creating and revising SLO’s is set forth in the
Appendix of the "Distri‘éi;t?'lggls Student Growth Measures Manual.”

gty h
Data from theses‘*g,‘pro%. ;eéf measures of student growth will be scored on five (5)
levels in accordancéEggdm the Ohio Department of Education/OTES guidance and
converted t%fﬁ”%core ih one (1) of three (3) levels of student growth:

An SLO must be based upon I_h{

t, ey

i“iﬁﬁél giyabOVC
WBs  expected

C. below

3 If used, only one (1) "shared attribution" measure can be utilized per instructor.
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Final Evaluation Procedures

Each teacher’s performance rating will be combined with the assessment of student
growth measures to produce the summative evaluation rating, based upc:;n the
following "Evaluation Matrix"; 1*5%3;;%{;

if 4
Teacher Performance .,g: 3%;% %&

bt
‘EE*’{& tx

3 2 N

-ﬁ‘”mii ihf

T

e

Accomplished Accomp]ished Skllleci*; Developing

azt ¥3§i¥§
% i;ti

.
. *Egig by aaffi . .
Skilled bk, Eg;iljevelopmg Developing

! Y d

ﬁﬁh & uff

Expected | Above

i ¥
A,
Lppas
Developing Dﬁ\gelopl.ialé Ineffective Ineffective

P32 Egi .

(2]
o
’
L
=
E
o
©)
)
g
e
b=,
o

Below

5?

3
;Et};

The evaluator shall provid g,ﬂ?ét” each evaluation is submitted to the teacher for
his /her acknowledgemel;l% %y vyhtten receipt. If signed, by the teacher, the receipt is
to be sent to the Supeggm%g;lﬁent as soon as received.
i
§E§§k;5£§
fgfggl i éE
‘f{Eg ey
‘)ﬂifxie 15;,

SR ;fi
ss ; Hiar

lg i
§§;E‘
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Student Growth Measures (SGM)/Student Learning Objectives (SLO)

When utilizing vendor assessments to construct SGMs, all related materials
shall be purchased by the Board and all affected staff shall be traui%d on
utilization and other considerations by § 1) [insert‘gdaﬁe]

;f
When wutilizing SLOs to construct SGMs, the teacher shall; gubnﬁt th
completed SLO template for approval of the SLO no later *{tb‘%n M&?& 2\
[insert date]. gy,

i i% !;f

A. The SLD E,_Qﬂlm.\ﬂfﬂinsert name of ap é ‘gate cg_mmlttee]

shall review all submitted SLOs by . ;z
[insert date].

;i% %figigig{

Any SLO that is rejected by th %M* [insert name of
appropriate committee] or the uperintendent shall be returned
to the teacher/group with @p@clﬁi&”demgnation of deficiencies
by Dok, 7)\%\' [mserg‘.gg; dﬁ‘te] with |0 days for the
resubmittal of the con;eqte‘cggsﬁli)
§;§i!g i
Teachers shall administer the finat asse§sinent to determine student growth as
defined in the approved SGMs. . { h
ﬁéih‘u iisiuiﬁ
Prior to submitting the SG results to the designated evaluator, the teacher
may request that the ) [insert name of appropriate committee]
review the results for gzhegﬁolé purpose of verifying accuracy.
g%» AH! ?‘5f
The District may 'u eh shared attribution SGM scores as determined in
consultation w1th the '@L [insert name of appropriate committee].
Wy
4 f*
[1 Job”§1§1armg arrangements: The percentage of SGM scores applicable to
téacHers-in an approved job sharing arrangement shall be mutually
sﬂ"dg{egd upon by the individual teachers in the job sharing arrangement
% ana the building principal.

ﬁfﬁ}is

i!ing’

[v]‘iw J v Co-teaching arrangements: Teachers. who have an approved co-
teaching arrangement shall have a percentage of the SGM score for
the individual teachers in the co-teaching arrangement based on the
time each has spent with the student(s).
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Professional Growth Plans and Professional Improvement Plans

Based upon the results of the annual teacher evaluation as converted to the
"Evaluation Matrix" above, each teacher must develop either a professional ‘Browth

~ plan or professional improvement plan as follows: f‘its;ggii

A.

i

{

;ﬂt .
#

e
i o f
Teachers whose performance rating indicates above_}e‘;céf*qgteﬁé levels
of student growth will develop a professional gro%;tpﬁﬁlt and may
choose their credentialed evaluator from those agg_.ilé'—ibale“  the Board
for that purpose, utilizing the components setiforth it¥the "Teacher
Evaluation Form." i §
ﬁs%

Teachers whose performance ratinggig,gg%~ tes expected levels of
student growth will develop a, oi%é‘sional growth plan
collaboratively with his/her cred¢htidledevaluator and will have
input on his/her evaluator for ‘Et}%e "‘ext gvaluation cycle, utilizing the

E
Hygeps?t

components set forth in the "Iggh@]%e%maluation Form."
R .

"y i
Teachers whose performangéffra;%hg indicates below expected levels

of student growth will deé}ggl@p‘*gfprofessional improvement plan with
their credentialed e\?%lqugﬁ The administration will assign the

evaluator for theigzsufféecfuent evaluation cycle and approve the
professional impﬁovég}giilt plan, utilizing the components set forth in

"Teacher Evaliiﬁ.ationé Form."
ailte i§§§a§§!§
i%:;éiﬁmj '
it e’
§5‘f§{§5§§ ‘gigﬁ
aﬁi % :
,';?

i
§
§§§ir

t, ofinege
;nggix { ,
{ ' I% Sgi
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Core Subject Teachers - Testing for Content Knowledge

Beginning with the 2015-2016 school year, core subject area teachers must register
for and complete all written examinations of content knowledge selected by the Ohio
Department of Education if the teacher has received an effectiveness«tating of
"Ineffective” on his/her annual evaluation for two (2) of the three (3)ymost retent

it
school years. 4 Eh? e
¥, ?f

. LT T
If a teacher passes the examination set forth above and pr‘%\;écgfé»\sznfgiibof of that
passage to the Board, the teacher will be required, at the:gfeaéherﬁ.‘s“ expense, to
complete professional development that is targeted to the de‘fggcienfgies identified in
the teacher's evaluations conducted under this policy. by Heot

;i%iitg
The following may be grounds for terminzsxtiogiwidﬂE
iy

b
1 Egg.dhteacher pursuant to
R.C. 3319.16: ! ‘

il i
)

ab W
A. failing to complete all rquigéf:’l%;ggiéfiffén examinations under this

section; é;g_(ﬁ}f?iﬁg_ b

3
. o cpppett . . .
a failing score on a wi&&gnﬁf;_ex%ﬂunanon(s) taken pursuant to this
section; iégth 'taw?‘
4352 * ‘
a rating of “ineffe@tii\'fg’:;@g‘l the teacher’s next evaluation after passing

all written e¢xaminpations pursuant to this section and after

completiogp;ﬁ@f % & required professional development; or
it '

D. failure"égof 4@ teacher to complete the required professional
Eg *éﬁ q

develépment,
_ gesi s{n P’t
Any teacher passinéiigpé examination set forth above will not be required to take the
examina1:iori;_1;;’éi ain fof three (3) years, regardless of the teacher's evaluation ratings
or the perfofménee index score ranking of the building in which the teacher teaches.
7.£§§;‘§§§ £ "

No teather $1a11 be responsible for the cost of taking an examination set forth above.
it z{' LTI

f£§¥%§ﬁ§}g,

Eig;s
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Board Professional Development Plan

In accordance with the Ohio State Board of Education’s Statewide evaluation
framework, the Board has adopted a specific plan for the allocation of fiffancial
resources to support the professional development of teachers covered by th’iméiolicy.
The plan will be reviewed annually. ; B

i "\

oy b

Retention and Promotion Decisions/Removal of Poorly Perforrggag:gpabhers
Ty i1

It is the purpose of this Standards-Based Teacher Evaluationf‘ﬁgﬁ%‘_ }%ﬁb‘ improve the
quality of instruction, enhance student learning and stre ngthen professional
competence through meaningful feedback and targeted pﬁﬁessi&ﬁ‘eﬂ development. In
addition, the evaluations produced will serve to infox;%a”;g& eggBoa.rd on employment
decisions, i.e., retention, promotion of teachers, rer}ﬁﬁeﬁyvan"él;%o?EE taching contracts, and
the removal/nonrenewal of poorly performing teac}ig’ersi.lfg N

ﬁ!_;.e. h

?f“h

#
Eﬂ[ﬂ”'

t
Byt %3*"
"Retention" - for purposes of this poliey ?éfegpé to employment decisions on the
question of whether or not to suspend §§}Egr§-ﬂ_ff‘%ct pursuant to a reduction in force,
nonrenew a limited or extended Iimifégl coniract, or terminate employment for good
and just cause. In the case of a réduction in force, seniority will not be considered
when making decisions on g‘citmtf-'a;g;lgg suspensions, except in the instance of
comparable evaluations. Thqu‘decision to nonrenew or terminate the contract of a
poorly performing teacher.dmaj h‘ggﬁinformed by the evaluation(s) conducted under
this policy. However, deci%g,gﬂ@gto nonrenew or terminate a teaching contract are not
limited by the existenc‘ézi; this‘policy.
gpiizs§ %.;:

"Promotion" - as'ﬁﬁ ed %11f1 this context is of limited utility given the fact that teachers
covered by this poligy’are not currently employed in any discernible hierarchy.
Nevertheless;{yhen ‘making decisions relative to such matters as determining
departmen‘l!ﬁ@ tgrade level chairpersons, selections to curricular or strategic planning
bodies Mf'itlteﬁghing assignments, the Board will consider teacher performance as
mdiggﬁ !d by%:e\}aluaﬁons.

¢ LI
"}'ggég?%y Performing Teachers" - refers to teachers identified through the evaluation
procgﬁs set forth in this policy who demonstrate an inability and/or unwillingness to

meet the reasonable expectations of this standards-based evaluation system.

Definitions:

i

"Comparable Evaluations" - since seniority may not be the basis for teacher
retention or other employment decisions, except when deciding between teachers
who have comparable evaluations, this refers to teachers within the categories of
"Ineffective," "Developing," "Skilled," and "Accomplished."




EI EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION : PROFESSIONAL STAFF
SCHOOL DISTRICT : 3220/page 18 of 19

Removal of Poorly Performing Teachers

Poorly performing teachers may be removed, upon recommendation of the
Superintendent, either through nonrenewal or termination, when the following has
been demonstrated: . f h;e;}
;#
A, failure of a core\gubject area teacher requi to J:“akga a yvntten

examination to pass\guch examination; rim “1E§§i .%a
v
er requlr q tCi ta’ke a written

ifed professmna_l evelopment;
e TILS

mpletion of required profe‘ssw;‘gfj development
§§

VEEE
agigtﬁé

;aih $
a1

| OR [Recommended]
‘i ,gﬁ
[\.]/ Removal ﬂf‘ Jé&iy performing teachers will be in accordance with the
nonrene éal g termination statutes of the Ohio revised code

(¥ »*hand/ ogr the relevant provisions of the collective bargaining agreement
‘{:; ;inmﬁeffect between the Board and the __ € [
?’""“i Si,,.

£ig, 1
fgs ‘& giiéisliﬁ
ﬁqig 5!;*,

s
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Nothing in this policy will be deemed to prevent the Board from exercising its rights
to nonrenew, terminate, or suspend a teaching contract as provided by law and the
terms of the collective bargaining agreement in effect between it and the
. The evaluation system and procedures set forth‘ this
policy shall not create an expectation of continued employment for teacﬂﬁrsi on a
limited contract that are evaluated under this policy. The Board reserves the ngh‘t to
nonrenew a teacher evaluated under this policy in accordance with; R G 3@ 19.11
notwithstanding the teacher’s summative rating. ?‘

[
A **E&ttzt;
,j“"“tii
3{ !

R.C. 3319.02, 3319.11, 3319.111, 3319.112, 3319.114, 3319. ﬁé&**ﬁsw 222,
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REVISED POLICY - VOL. 32, NO. 2

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

The Board of Education does not discriminate on the basis of race, color, national
origin, sex {}-(including sexual orientation and transgender identity), disability, age,
religion, military status, ancestry, genetic information (collectively, "Protected
Classes”), or any other legally protected category, in its programs and activities,
including employment opportunities. :

District Compliance Officers

The Board designates the following individuals to serve as the District’s
"Compliance Officers" (also known as "Civil Rights Coordinator") (hereinafter
referred to as the "COs").

[NOTE: School Districts are advised to appoint both a male and a female CO in
order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. The COs may
also serve as the District’s Section 504 Compliance Officer/ADA Coordinator
and Title IX Coordinator. Additionally, by appointing two COs, there should
always be a CO available to investigate a claim of discrimination that pertains
to the other CO.]

CUMRN ENAENT T ReALRER

(Name) . (Name)

(School District Title) (School District Title)

(Telephone Number) (Telephone Number)

(Office Address) (Office Address)

(E-mail Address) (E-mail Address)
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The mnames, titles, and contact information of these individuals will be
published annually:

() in the staff handbooks.

() in the School District Annual Report to the public.

() on the School District's web site.

on each individual school's web site.

in the School District's calendar.

i nerne—of the—The COs
e for coordinating the District's efforts to
comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or
complaints regarding discrimination, retaliation or denial of equal access. The COs
i shall also verify that proper notice of nondiscrimination for
Title II of the Americans with Disabilities Act (as amended), Title VI and Title VII of
the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age
Discrimination in Employment Act of 1975 is provided to staff members and the
general public. Any sections of the District's collectively-bargained, negotiated
agreements dealing with hiring, promotion, and tenure need to contain a statement
of nondiscrimination similar to that in the Board's statement above. In addition,
any gender-specific terms should be eliminated from such contracts. A copy of each
of the Acts and regulations on which this notice is based may be found in the
CO'’s office.
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Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are encouraged to promptly report incidents of unlawful
discrimination and/or retaliation to an administrator, supervisor, or other
District-level official so that the Board may address the conduct. Any
administrator, supervisor, or other District-level employee or official who
receives such a complaint shall file it with the CO ( ) at his/her first
convenience‘;)\within two (2) school days.

Employees who believe they have been unlawfully discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating
a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment. While there are no time limits for
initiating complaints under this policy, individuals should make every effort to
file a complaint as soon as possible after the conduct occurs while the facts are
known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns
related to unlawful discrimination/retaliation. COs shall accept complaints of
unlawful discrimination/retaliation directly from any member of the School
District community or a visitor to the District, or receive complaints that are
initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will
begin either an informal or formal process (depending on the request of the
person alleging the discrimination/retaliation or the nature of the alleged
discrimination/retaliation), or the CO will designate a specific individual to
conduct such a process. The CO will provide a copy of this policy to any
person who files a complaint. In the case of a formal complaint, the CO will
prepare recommendations for the Superintendent or oversee the preparation of
such recommendations by a designee. All members of the School District
community must report incidents of discrimination/retaliation that are
reported to them to the CO within two (2) business days of learning of the
incident/conduct.
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Any Board employee who directly observes unlawful discrimination/retaliation
is obligated, in accordance with this policy, to report such observations to one
of the COs within two (2) business days. Additionally, any Board employee who
observes an act of unlawful discrimination/retaliation is expected to intervene
to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other
Board employees and/or local law enforcement officials, as necessary, to stop
the misconduct. Thereafter, the CO or designee must contact the employee
within two (2) business days to advise him/her of the Board's intent to
investigate the alleged wrongdoing.

Investigation and Complaint Procedure (See Form 4122 F2)

Any employee who believes that s/he has been subjected to unlawful
discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an
investigation of the individual’s claims and a process for rendering a decision
regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or
retaliation, timelines are flexible for initiating the complaint process; however,
individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs. Once the formal complaint process is
begun, the investigation will be completed in a timely manner (ordinarily,
within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of
any individual to pursue a complaint of unlawful discrimination or retaliation
with the United States Department of Education Office for Civil Rights, the
Ohio Civil Rights Commission (“OCRC”) or Equal Employment Opportunity
Commission (“EEOC”).
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Informal Complaint Procedure |

The goal of the informal complaint procedure is to quickly stop inappropriate
behavior and facilitate resolution through an informal means, if possible. The
informal complaint procedure is provided as a less formal option for an
employee who believes s/he has been unlawfully discriminated or retaliated
against. This informal procedure is not required as a precursor to the filing of
a formal complaint. The informal process is only available in those
circumstances where the parties (the alleged target of the
discrimination/retaliation and individual(s) alleged to have engaged in the
discrimination) agree to participate in it.

Employees who believe that they have been unlawfully
discriminated/retaliated against may proceed immediately to the formal
complaint process and individuals who seek resolution through the informal
procedure may request that the informal process be terminated at any time to
move to the formal complaint process. ‘

All complaints involving a District employee or any. other adult member of the
School District community against a student will be formally investigated.

As an initial course of action, if an individual feels that s/he is being
unlawfully discriminated/retaliated against and s/he is able and feels safe
doing so, the individual should tell or otherwise inform the person who
engaged in the allegedly discriminatory/retaliatory conduct that it is
inappropriate and must stop. The complaining individual should address the
alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel individuals when taking this initial step or to intervene
on behalf of the individual if requested to do so. An individual who is
uncomfortable or unwilling to inform the person who allegedly engaged in the
unlawful misconduct of his/her concerns is not prohibited from otherwise
filing an informal or a formal complaint. In addition, with regard to certain
types of unlawful discrimination, such as sexual discrimination, the CO may
advise against the use of the informal complaint process.

An individual who believes s/he has been unlawfully discriminated/retaliated
against may make an informal complaint, either orally or in writing: (1) to a
building administrator; (2) directly to one of the COs; and/or (3} to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the COs who will either
facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.




E] EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION CLASSIFIED STAFF
SCHOOL DISTRICT 4122 /page 6 of 13

The School District's informal complaint procedure is designed to provide
employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of
their concerns. Depending upon the nature of the complaint and the wishes of
the individual claiming unlawful discrimination/ retaliation, informal
resolution may involve, but not be limited to, one or more of the following:

A, Advising the individual about how to communicate his/her
concern to the person who allegedly engaged in the
discriminatory/retaliatory behavior.

Distributing a copy of Policy 4122 - Non-Discrimination as a
reminder to the individuals in the school building or office
where the individual whose behavior is being questioned works.

If both parties agree, the CO may arrange and facilitate a
meeting between the individual claiming
discrimination/retaliation and the individual accused of
engaging in the misconduct to work out a mutual resolution.

While there are no set time limits within which an informal complaint must be
resolved, the CO or designee will exercise his/her authority to attempt to
resolve all informal complaints within fifteen (15) business days of receiving
the informal complaint. Parties who are dissatisfied with the results of the
informal complaint process may proceed to file a formal complaint. And, as
stated above, parties may request that the informal process be terminated at
any time to move to the formal complaint process.

All materials generated as part of the informal complaint process will be
retained by the COs in accordance with the Board's records retention policy.
(See Policy 8310)
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Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of
the parties requested that the informal complaint process be terminated to
move to the formal complaint process, or if the individual elects to file a
formal complaint initially, the formal complaint process shall be implemented.

An individual who believes s/he has been subjected to wunlawful
discrimination/retaliation (kereinafter referred to as the "Complainant"), may
file a formal complaint, either orally or in writing, with a Principal, the CO,
Superintendent, or other District-level employee. Due to the sensitivity
surrounding complaints of unlawful discrimination and retaliation, timelines
are flexible for initiating the complaint process; however, individuals should
make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs. If a Complainant informs a Principal, Superintendent, or .-
other District-level employee, either orally or in writing, about any complaint
of discrimination or retaliation, that employee must report such information
to the CO within two (2) business days. '

Throughout the course of the process, the CO should keep the parties informed
of the status of the investigation and the decision-making process.

All formal complaints must include the following information to the extent it
is available: the identity of the individual believed to have engaged in, or be
engaging in, the discriminatory/retaliatory conduct; a detailed description of
the facts upon which the complaint is based; a list of potential witnesses; and
the resolution sought by the Complainant. :

If the Complainant is unwilling or unable to provide a written statement
including the information set forth above, the CO shall ask for such details in
an oral interview, Thereafter, the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the
reported charge by signing the document.
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Upon receiving a formal complaint, the CO will consider whether any action
should be taken in the investigatory phase to protect the Complainant from
further discrimination or retaliation, including, but not limited to, a change of
work assignment or schedule for the Complainant and/or the person whe
allegedly engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess his/her agreement to the proposed
action. If the Complainant is unwilling to consent to the proposed change, the
CO may still take whatever actions s/he deem appropriate in consultation with
the Superintendent.

Within two (2) business days of receiving the complaint, the CO or designee
will initiate a formal investigation to determine whether the Complainant has
been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the individual alleged to have engaged in
the discriminatory or retaliatory conduct (hereinafter referred to as the
"Respondent”), that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any
relevant policies and/or administrative guidelines, including
Policy 4122 - Non-Discrimination. The Respondent must also be informed of
the opportunity to submit a written response to the complaint within five (5)
business days.

Although certain cases may require additional time, the CO or a designee will
attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the
formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;

interviews with any other witnesses who may reasonably be
expected to have any information relevant to the allegations;

consideration of any documentation or other information
presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the
allegations.
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At the conclusion of the investigation, the CO or the designee shall prepare
and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations
based on the evidence and the definition of unlawful discrimination/retaliation
as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful discrimination/retaliation. The
CO's recommendations must be based upon the totality of the circumstances.
In determining if discrimination or retaliation occurred, a preponderance of 7
evidence standard will be used. () The CO may consult with the Board’s legal
counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving
the report of the CO or the designee, the Superintendent must either issue a
final decision regarding whether the charges have been substantiated or
request further investigation. A copy of the Superintendent's final decision
will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent
must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days., At
the conclusion of the additional investigation, the Superintendent must issue
a final written decision as described above.

If the Superintendent determines the Complainant was subjected to unlawful
discrimination/retaliation, she/he must identify what corrective action will be
taken to stop, remedy, and ©prevent the recurrence of the
discrimination/retaliation. The corrective action should be reasonable, timely,
age-appropriate and effective, and tailored to the specific situation.
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]X The decision of the Superintendent shall be final.
| or

[1 A Complainant or Respondent who is dissatisfied with the final
decision of the Superintendent may appeal through a signed written
statement to the Board within five (5) business days of his/her receipt
of the Superintendent's final decision.

In an attempt to resolve the complaint, the Board shall meet with the
concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's
disposition of the appeal shall be sent to each concerned party within
ten (10) business days of this meeting. The decision of the Board will
be final.

The Board reserves the right to investigate and resolve a complaint or report of
unlawful discrimination/retaliation regardless of whether the employee
alleging the misconduct pursues the complaint. The Board also reserves the
right to have the formal complaint investigation conducted by an external
person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.

The Complainant may be represented, at his/her own cost, at any of the above-
described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint
shall not be impaired by the person’s pursuit of other remedies such as the
filing of a complaint with the Office for Civil Rights or the filing of a court
case. Use of this internal complaint procedure is not a prerequisite to the
pursuit of other remedies.
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Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of
the Complainant, the Respondent(s), and the witnesses as much as possible,
consistent with the Board’s legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All
records generated under the terms of this policy shall be maintained as
confidential to the extent permitted by law. Confidentiality, however, cannot
be guaranteed. All Complainants proceeding through the formal investigation
process will be advised that their identities may be disclosed to the
Respondent(s). -

During the course of a formal investigation, the CO or designee will instruct
each person who is interviewed about the importance of maintaining
confidentiality, Any individual who is interviewed as part of an investigation
is expected not to disclose to third parties any information that s/he learns
and/or provides during the course of the investigation.

All public records created as a part of an investigation of a complaint of
discrimination/retaliation will be maintained by the CO in accordance with the
Board's records retention policy.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against wunlawful
discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct. While observing the principles of due process, a
violation of this policy may result in disciplinary action up to and including
the discharge of an employee. All disciplinary action will be taken in
accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter. In those
cases where unlawful discrimination/retaliation is not substantiated, the
Board may consider whether the alleged conduct nevertheless warrants
discipline in accordance with other Board policies, consistent with the terms
of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken
against an employee, all subsequent sanctions imposed by the Board and/or
Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.
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Retaliation

Retaliation against a person who makes a report or files a complaint alleging
unlawful discrimination/retaliation, or participates as a witness in an
investigation is prohibited. Specifically, the Board will not retaliate against,
coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil
rights law, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under
those laws, or because that individual exercised, enjoyed, aided or encouraged
any other person in the exercise or enjoyment of any right granted or
protected by those laws.
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Education and Training

In support of this policy, the Board promotes preventative educational
measures to create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of
this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the
Board's policy and discrimination in general, will be age and content
appropriate. '

R.C.4112.01,4112.02

A.C. 3301-35-03(A)

Fourteenth Amendment, U.S. Coastitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.8.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as
amended

34 C.F.R. Part 110 (7/27/93)

42 U.5.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C,, 2000e, et seq., Civil Rights Act of 1964

A 4t e ) ity 1)

29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended

"y

29 C.F.R. Part 1635

© NEoLa 2014
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REVISED POLICY - VOL. 32, NO. 2

SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant
based upon his/her disability. As such, the Board will not engage in employment
practices or adopt policies that discriminate on the basis of disability, or otherwise
discriminate against qualified individuals with disabilities in regard to job
application procedures, the hiring, advancement or discharge of employees,
employee compensation, job training, or other terms, conditions and privileges of
employment. The Board further will not limit, segregate or classify applicants or
-employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other
relationships that have the effect of subjecting qualified individuals with disabilities
who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is
regarded as having, a physical or mental impairment that substantially limits one or
more major life activities. Major life activities are functions such as caring for one's
self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing,
lifting, bending, speaking, breathing, learning, reading, concentrating, thinking,
communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including,
but not limited to, functions of the immune system, special sense organs and skin,
normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and
reproductive functions. The operation of a major bodily function includes the
operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if
it would substantially limit a major life activity when active.
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The determination of whether an impairment substantially limits a major life activity
must be made without regard to the ameliorative effects of mitigating measures such
as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but
not including ordinary eyeglasses or contact lenses), prosthetics (including limbs
and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing
devices, mobility devices, oxygen therapy equipment or supplies, use of assistive
technology, reasonable accommodations or “auxiliary aides or services,” learned
behavioral or adaptive neurological modifications, psychotherapy, behavioral
therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill,
experience, education and other job-related requirements of the employment
position such individual holds or desires and, with or without reasonable
accommodation, can perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who
has an actual disability or who has a record of a disability, unless the
accommodation would impose an undue hardship on the operation of the District’s
program and/or activities. A reasonable accommodation is not required for an
individual who is merely regarded as having a disability.
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Compliance Officer(s)

The Board designates the following individual(s) to serve as the District's 504
Compliance Officer(s)/ADA Coordinator(s) (hereinafter referred to as the
"District Compliance Officer(s)").

[NOTE: School Districts may want to consider appointing both a male and a
female District Compliance Officer in order to provide complainants with the
option to report their concerns to an individual of the gender with which they
feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a
claim that pertains to the other Compliance Officer.]

SUMERWTENAENT TREACURER

(Name) (Name)

{School District Title} (School District Title)

(Telephone Number) {Telephone Number)

(Office Address) (Office Address)

(E-mail) (E-mail)

The name(s), title(s), and contact information of this/these individual(s) will be
published annually:

() in the staff handbooks.

() in the School District Annual Report to the public.
() on the School District's web site.

() on each individual school's web site.

in the School District's calendar

4 ROARE POLICY
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The District Compliance Officer(s) (is) (are) responsible for coordinating the District's
efforts to comply with and fulfill its responsibilities under Section 504 and Title II of
the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and

the ADA, including copies of their implementing regulations, may be obtained from
| the District Compliance Officer(s).
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The District Compliance Officer(s) will oversee the investigation of any complaints of
discrimination based on disability, which may be filed pursuant to the Board's
adopted internal complaint procedure, and will attempt to resolve such complaints.
The Board will provide for the prompt and equitable resolution of complaints alleging
violations of Section 504/ADA. See below.

Training

The District Compliance Officer(s) will also oversee the training of employees in the
District so that all employees understand their rights and responsibilities under
Section 504 and the ADA, and are informed of the Board's policies, administrative
guidelines and practices with respect to fully implementing and complying with the
requirements of Section 504 /ADA.

The Board will provide in-service training and consultation to staff responsible for

the education of persons with disabilities, as necessary and appropriate.
Facilities

No qualified person with a disability will, because the District's facilities are
inaccessible to or unusable by persons with disabilities, be denied the benefits of, be
excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Sectionn 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with
applicable accessibility standards. For those existing facilities constructed prior to
June 3, 1977, the District is committed to operating its programs and activities so
that they are readily accessible to persons with disabilities.

Notice

Notice of the Board's policy on nondiscrimination in employment practices and the
identity of the District's Compliance Officer(s) will be posted throughout the District,
and published in the District's recruitment statements or general information
publications.
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Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of
his/her disability, the person may utilize the following complaint procedures
as a means of reaching, at the lowest possible administrative level, a prompt
and equitable resolution of the matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its
implementing regulations (“Section 504”), employees will be notified of their
right to file an internal complaint regarding an alleged violation,
misinterpretation or misapplication of Section 504. In addition, employees
will be notified of their right to file a complaint with the U.S. Department of
Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific

circumstances or areas of dispute that have given rise to the complaint, and
offer possible solutions to the dispute. The complaint must be filed with a
District Compliance Officer within the time limits specified below. The
District's Compliance Officer is available to assist individuals in filing a
complaint.
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Internal Complaint Procedure

The following internal complaint procedure is available to employees for the
prompt and equitable resolution of complaints alleging discrimination based
upon disability. This complaint procedure is not available to unsuccessful
applicants. Use of the internal complaint procedure is not a prerequisite to
the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination
on the basis of disability may first discuss the problem with the
District Compliance Officer.

If the informal discussion does not resolve the matter, or if the
employee skips Step A, the individual may file a formal written
complaint with the District Compliance Officer. The written
complaint must contain the name and address of the individual
or representative filing the complaint, be signed by the
complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in
sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a
resolution. The complaint must be filed within thirty (30)
calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the District
Compliance Officer for good cause.

The District Compliance Officer will conduct an independent
investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but
thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present
witnesses and other evidence relevant to the complaint., The
District Compliance Officer will provide the complainant with a
written disposition of the complaint within ten (10) work days.
If no decision is rendered within ten (10) work days, or the
decision is unsatisfactory in the opinion of the complainant,
the employee may file, in writing, an appeal with the
Superintendent. The District Compliance Officer shall maintain
the District’s files and records relating to the complaint.
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The Superintendent will, within ten (10) work days of receiving
the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint,

The Superintendent will render his/her decision within ten (10)
work days of the hearing,.

The employee may be represented, at his/her own cost, at any
of the above-described meetings/ hearings.

The right of a person to a prompt and equitable resolution of
the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office
for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of
other remedies.

If it is determined that the complainant was subjected to unlawful
discrimination, the CO must identify what corrective action will be taken to
stop, remedy, and prevent the recurrence of the discrimination/retaliation.
The corrective action should be reasonable, timely, age-appropriate and
effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to
discrimination based upon his/her disability in violation of Section 504 or the
ADA, the individual may file a complaint with the U.S. Department of
Education's Office for Civil Rights ("OCR"). The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr




EI EOLA of OHIO

TEMPLATES

.BOARD OF EDUCATION : CLASSIFIED STAFF
SCHOOL DISTRICT ' 4123 /page 9 of 9

Retaliation

Retaliation against a person who makes a report or files a complaint alleging
unlawful discrimination, or participates as a witness in an investigation, is
prohibited. . Specifically, the Board will not discriminate/retaliate against,
coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by Section 504 or the ADA,
or because that individual made a charge, testified, assisted or participated in
any manner in an investigation, proceeding, or hearing under those laws, or
because that individual exercised, enjoyed, aided or encouraged any other
person in the exercise or enjoyment of any right granted or protected by those
laws.

29 C.F.R. Part 1630

29 U.8.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.8.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

© NEOLA 2014
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REVISED POLICY - VOL. 32, NO. 2

PRIVACY PROTECTIONS QF SELF-FUNDED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under self-funded
group health plans. The Board has established the following self-funded group
health plans:

% Medical Plan
%\ Prescription Drug Plan
Dental Plan
Vision Plan
Employee Assistance Plan
Long-term Care Plan (not long-term disability)
Health Flexible Spending Accounts (FSA)

Other; specify

The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule, as
amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Certain
health information maintained by these group health plans is afforded significant
protection by this Federal law.

The Board hereby appoints M\,REK to serve as the Privacy Proteetion
OfficerOfficial of the group health plans. The Board delegates authority to the
Privacy PretectienOfficerOfficial to develop, propose to the Board, and implement
the-internal-policies and procedures for the group health plan(s) relating to the use
and disclosure of Protected Health Information. In the event that the HIPAA Privacy

Rule is subsequently amended, the Privacy Official is directed to

recommend to the Board autherized to—make-necessary amendments to the
interral-policies and procedures.
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The Board also acknowledges that the HIPAA Security Rule requires the group
health plan(s) to implement various security measures with respect to
legtronic  Prqgtected Health Information. The Board hereby appoints

S Eﬂkfﬁ- to serve as the Security Official of the group health plans.
The Board delegates authority to the Security Official to develop, propose to
the Board, and implement policies and procedures for the group health plan(s)
relating to the security of electronic Protected Health Information, if
applicable. In the event that the HIPAA Security Rule is subsequently

amended, the Security Official is authorized to recommend to the Board,
necessary amendments to the policies and procedures.
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The Board further delegates authority to the Privacy Official and/or the
Security Official to wundertake such other actions as provided by the
Administrative Guidelines in effect from time to time. The Privacy Official
and/or Security Official shall report his or her progress to the Board upon
request. The Board reserves the right to revoke any or all delegations set forth
in this policy at any time and for any reason. :

% ~ Since the Department of Health and Human Services (HHS) has the
authority to impose civil monetary penalties (CMP) for violations of
the HIPAA Privacy Rule and the HIPAA Security rule, the Board agrees
to indemnify and hold harmless the Privacy Official and Security
Official for any CMP imposed upon the Privacy Official or Security
Official in connection with the performance of his/her duties for the
group health plans. Notwithstanding the foregoing language, the
Board shall not indemnify the Privacy Official or Security Official in
the event the CMP was imposed as the result of intentional
misconduct or gross negligence by the Privacy Official or Security

- = Lafa = 1) ) = lma i
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29 C.F.R. Part 1635

42 U.5.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 1320d-5(a)(1)

45 U.S.C. 160.102(a), 164.308(a)(2), 164.530(a}, 164.530(i)
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REVISED POLICY - VOL. 32, NO. 2

PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured
group health plans. The Board has established the following fully insured group
. health plans:

() Medical Plan

() Prescription Drug Plan

() Dental Plan

}( Vision Plan

() Employee Assistance Plan

{) Long-term Care Plan (not long-term disability)

() Other; specify

The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule as
amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully
insured group health plans generally are exempt from many of the requirements
imposed upon self-funded group health plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule. The group health plans,
working together with the insurer, will ensure the confidentiality, integrity,
and availability of the group health plans’ electronic Protected Health
Information in accordance with the HIPAA Security Rule.

The Board hereby appoints M\WEP“ to serve as the

Security Official of the group health plans, The Board delegates authority to
the Security Official to perform an information technology risk analysis and to
develop risk management procedures, if necessary.
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The Security Official shall review the insurer’s internal policies and procedures
implementing various security measures required by the HIPAA Security Rule
with respect to electronic Protected Health Information. All of the group
health plans’ functions are carried out by the insurer and the insurer owns and
controls all of the equipment and media used to create, maintain, receive, and
transmit electronic Protected Health Information relating to the group health
plans. Accordingly, the insurer is in the best position to implement the
technical, physical, and administrative safeguards required by the HIPAA
Security Rule. The Security Official may elect to utilize, as administrative
guidelines, the insurer’s own policies addressing security measures for the
group health plans’ electronic Protected Health Information, as appropriate.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual.

| frem-for exercising any right under the plan, filing a complaint with
Health and Human Services, participating in any proceeding under

Part C of Title XI of the Social Security Act, or opposing any act or

practice made unlawful by the Privacy Rule provided that the

individual has a good faith belief that the practice opposed is

unlawful.

Not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits. _

If the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan document as amended
for six (6) years from the date of its amendment or the date when it
last was in effect, whichever is later.

Provide notification to affected individuals, the Secretary of the
U.S. Department of Health and Human Services, and the media
(when required), if the plan or one of its business associates
discovers a breach of unsecured protected health information,
in accordance with the requirements of HIPAA and its
implementing regulations.
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Fully insured group health plans established by the Board shall not create or receive
protected health information, except for:

A. Summary health information., Summary health information is
de-identified information that summarizes claims history, claims
expenses, or type of claims experienced by health plan participants.

Information on whether an individual is participating in a group
health plan, or is enrolled in or has disenrolled from a health
insurance issuer or HMO offered by the plan.

Information disclosed to the plan under a signed authorization
that meets the requirements of the Privacy Rule.

29 C.F.R. Part 1635

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
45 C.F.R. 160.102(a), 164.530(g), 164.530(h), 164.530(j), 164.530(k), 164.404
45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)
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REVISED POLICY - VOL. 33, NO. 1

USE OF MEDICATIONS

The Board of Education shall not be responsible for the diagnosis and treatment of
student illness. The-With the exception of diabetes care covered under Policy
5336, the administration of prescribed medication and/or medically-prescribed
treatments to a student during school hours will be permitted only when failure to
do so would jeopardize the health of the student, the student would not be able to
attend school if the medication or treatment were not made available during school
hours, or if the child is disabled and requires medication to benefit from his/her
educational program.

For purposes of this policy, "medication" shall include all medicines including those
prescribed by a licensed health professional authorized to prescribe drugs and any
nonprescribed  (over-the-counter) drugs, preparations, and/or remedies.
"Treatment" refers both to the manner in which a medication is administered and to
health-care procedures which require special training, such as catheterization.

66;;011 #1 (Probably Current Policy)

Before any medication {i.e., a drug) or treatment may be administered to any student
during school hours, the Board shall require a written statement from a licensed
health professional authorized to prescribe drugs ("prescriber”) accompanied by
the written authorization of the parent (see Form 5330 F1, Form 5330 Fla, and
Form 5330 F1b). These documents shall be kept on file in the office of the
W, and made available to the persons designated by this policy
as authorized to administer medication or treatment. A copy of the parent's written
request and authorization and the prescriber's written statement must be given, by
the next school day following the District's receipt of the documents, to the person
authorized to administer drugs to the student for whom the authorization and
statement have been received. No student is allowed to provide or sell any type of
over-the-counter medication to another student. Violations of this rule will be
considered violations of Policy 5530 - Drug Prevention and of the Student Code of
Conduct/Discipline Code.
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Option #2

~prescribed medication (i.e., a drug) or trediment may be administered to
any student duting school hours the Boa_rd shafl require a ertten statement from a
licensed health

E

fthe parent along with a waiver of any liability
of the District for the admihistration o

nsidered violations of Policy 5530 - Drug Prevention and of the Studen
# Conduct/Discipline Code.

[NOTE: END OF OPTION #2]

Only medication in its original container; labeled with the date, if a prescription; the
student's name; and exact dosage will be administered. The Superintendent shall
determine a location in each building where the medications to be administered
under this policy shall be stored, which shall be a locked storage place, unless the
medications require refrigeration in which case they shall be stored in a refrigerator
in a place not commonly used by students, and unless the medication to be
administered is diabetes medication, which must be kept in an easily
accessible location pursuant to Policy 5336.

ﬁd - Parents may administer medication or treatment, with the exception of
diabetes care covered under Policy 5336.

]}( Additionally, students may administer medication or treatment to
themselves, if authorized in writing by their parents and a licensed health
professional authorized to prescribe drugs

y but only in the presence of a designated school employee with the
exception of students authorized to attend to their diabetes
care and management pursuant to Policy 5336.
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However, students shall be permitted to carry and use, as necessary, an asthma
inhaler, provided the student has prior written permission from his/her parent and
physician and has submitted Form 5330 F3, Authorization for the Possession and
Use of Asthma Inhalers/Other Emergency Medication(s), to the principal and any
school nurse assigned to the building.

Additionally, students shall be permitted to carry and use, as necessary, an
epinephrine autoinjector to treat anaphylaxis, provided the student has prior written
approval from the prescriber of the medication and his/her parent/guardian, if the
student is a minor, and has submitted written approval (Form 5330 F4,
Authorization for the Possession and Use of Epinephrine Autoinjector (epi-pen)) to
the principal and any school nurse assigned to the building. The parent/guardian
or the student shall provide a back-up dose of the medication to the principal or
school nurse. This permission shall extend to any activity, event, or program
sponsored by the school or in which the school participates. In the event
epinephrine is administered by the student or a school employee at school or at any
of the covered events, a school employee shall immediately request assistance from
an emergency medical service provider (911). Students with diabetes authorized
to attend to their diabetes care and management may do so in accordance with
Policy 5336.

| With the exception of diabetes care covered under Policy 5336, Oonly
employees of the Board who are licensed health professionals or who have completed
a drug administration training program conducted by a licensed health professional
and are designated by the Board may administer prescription drugs to students in
school.

With the exception of diabetes care covered under Policy 5336, Pprovided they
have completed the requisite training, the following staff are authorized to
administer medication and treatment to students:

l{ principal

L—l_' _46&@6#-——- = -
h( ~ school nurse

M building secretary

—}——othrersasdesignated by student’s IEPamdfor-504-plan
o _DXMERS K8 Doy nked By PRISEIPAL bE NESL,
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No employee will be required to administer a drug to a student if the employee
objects, on the basis of religious convictions, to administering the drug.

s

X

AdditionallyWith the exception of diabetes care covered under
Policy 5336, the Board shall permit the administration by a licensed
nurse or other authorized staff member of any medication requiring
intravenous or intramuscular injection or the insertion of a device into the
body when both the medication and the procedure are prescribed by a
licensed health professional authorized to prescribe drugs and the
nurse/staff member has completed any and all necessary training.

Students who may require administration of an emergency medication may
have such medication in their possession upon written authorization of

A qugmM#their parent(s) or, such medication, upon being identified as aforenoted,

|

4

may be stored in the office and administered in
accord with this policy and Policy 5336.

All dental disease prevention programs, sponsored by the Ohio Department
of Health and administered by school employees, parents, volunteers,
employees of local health districts, or employees of the Ohio Department of
Health, which utilize prescription drugs for the prevention of dental disease
and which are conducted in accordance with the rules and regulations of
the Ohio Department of Health are exempt from all requirements of this
policy. '

The Superintendent shall prepare administrative guidelines, as needed, to address
the proper implementation of this policy.

| R.C.3313.712, 3313.713, 3313.7110, 3313.716, 3313.718, 4729.01

© NEOLA 2014
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NEW POLICY - VOL. 33, NO. 1

PROCUREMENT AND USE OF EPINEPHRINE AUTO INJECTORS IN
EMERGENCY SITUATIONS |

In accordance with state law, the Board of Education shall procure epinephrine
auto-injectors (“Epi-Pens”) for use in emergency situations. Epinephrine is a
prescription drug used to treat life-threatening allergic reactions caused by insect
bites or stings, foods, medications, latex, and other causes. The Superintendent
shall adopt a policy and procedures, alternatively termed “Administrative
Guidelines,” governing the maintenance and use of Epi-Pens. The Superintendent
shall consult with a licensed health professional who is authorized to prescribe
drugs (“Prescriber”) when developing policy /Administrative Guidelines.

. The Superintendent’s policy/ Administrative Guidelines shall:
A, include a prescriber-issued protocol specifying definitive orders for

Epi-Pens and the dosages of epinephrine to be administered through
the Epi-Pens;

identify the location(s) in each school building where the Epi-Pens
shall be stored;

specify the conditions under which Epi-Pens must be stored,
replaced, and disposed of;

specify the individuals employed by or under contract with the
Board, in addition to a licensed school nurse and licensed athletic
trainer, who may access and use Epi-Pens in emergency situations;

specify the training that Board employees or contractors (besides
school nurses or athletic trainers) must complete before being
authorized to access and use Epi-Pens;

identify the emergency situations, including when an individual
exhibits signs and symptoms of anaphylaxis, in which a ‘school
nurse, athletic trainer, or other trained employee/contractor may
access and use an Epi-Pen,;



E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION - STUDENTS
SCHOOL DISTRICT ' 5330.02/page 2 of 2

specify that assistance from an emergency medical service provider
(911) must be requested immediately after an Epi-Pen is used; and

specify individuals, in addition to students, employees, contractors,
and visitors, to whom a dosage of epinephrine may be administered
through an Epi-Pen in an emergency situation. '

Each Building Principal shall endeavor to maintain at least two (2) Epi-Pens of both
prescribed doses in their building. In procuring Epi-Pens, the Board will accept
donations of Epi-Pens from wholesale distributors of dangerous drugs or
manufacturers of dangerous drugs, as well as donations of money from any person
to purchase Epi-Pens. The Superintendent shall report to the Ohio Department of
Education (“ODE”), in the form and manner determined by ODE, each procurement
of Epi-Pens and each occurrence in which an Epi-Pen is used from District’s supply.

In order to allow the use of an Epi-Pen in an emergency situation pursuant to this
Policy and AG 5330.02, the Superintendent shall obtain a standing order or protocol
from an authorized prescriber in order to administer epinephrine from the District’s
supply. The Superintendent shall retain the original standing order/protocol and
provide a copy of it to each Building Principal of each school at which Epi-Pens are
maintained in accordance with this Policy and AG 5330.02.

In accordance with Ohio law, the Board, and its members, employees and
contractors shall not be liable in a civil action for damages resulting from injuries
arising from acts or omissions associated with procuring, maintaining, accessing, or
using Epi-Pens in emergency situations as prescribed by this policy and
AG 5330.02, unless the act or omission constitutes willful or wanton misconduct.

R.C. 3313.7110
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NEW POLICY - VOL. 33, NO. 1

CARE OF STUDENTS WITH DIABETES

The Board of Education is committed to ensuring that each student enrolled in the
District who has diabetes receives appropriate and needed diabetes care in
accordance with an order signed by the student's treating physician.

The diabetes care to be provided includes any of the following:

A. checking and recording blood glucose levels and ketone levels or
assisting the student with checking and recording these levels;

responding to blood glucose levels that are outside of the student's
target range;

in the case of severe hypoglycemia, administering glucagon and
other emergency treatments as prescribed;

administering insulin or assisting the student in sclf-administering
insulin through the insulin delivery system the student uses:

providing oral diabetes medications;
understanding recommended schedules and food intake for meals
and snacks in order to calculate medication dosages pursuant to the

student's physician's order;

following the physician's instructions regarding meals, snacks, and
physical activity; and

H. administering diabetes medication, as long as the conditions
described below are satisfied.

Within fourteen (14) days after the District receives an order signed by the student's
treating physician, the Board will inform the student's parent or guardian that the
student may be entitled to a Section 504 Plan regarding the student's diabetes.
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[SELECT OPTION#1 or#2;
BEGIN OPTION #1
With regard to the administration of diabetes medication:

iabetes medication may be administered by a school nurse, or
in the absence of a school nurse, such medication can be
administered by a school employee who has received training
provided by the Board that complies with the Ohio Department of
Education's training guidelines, and complies with the following
additional requirements:

1. The training must be coordinated by a school nurse, or if the
school does not employ a school nurse, a medical or
osteopathic doctor, a registered nurse, or a licensed practical
nurse with expertise in diabetes.

The training will take place prior to the beginning of each
school year or, as needed, not later than fourteen (14) days
after the Board receives a physician's order related to a
student with diabetes.

Upon completion of the training, the Board will determine
whether each trained employee is competent to provide
diabetes care.

The school nurse, medical or osteopathic doctor, registered
nurse, or licensed practical nurse who provided the training
will promptly provide all necessary follow-up training and
supervision to an employee who receives training.
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The principal of a school attended by a student with diabetes will
distribute a written notice (see Form 5336 Fl) to each employee
containing the following information:

1. A statement that the school is required to provide diabetes
care to a student with diabetes and is seeking employees who
are willing to be trained to provide that care.

A description of the tasks to be performed.

A statement that participation is voluntary and that the
school district will not take action against an employee who
does not agree to provide diabetes care, including that the
employee will not be penalized or disciplined for refusing to
volunteer to be trained in diabetes care.

A statement that training will be provided by a school nurse,
a medical or osteopathic doctor, a registered nurse, or a
licensed practical nurse with expertise in diabetes to an
employee who agrees to provide care.

A statement that a trained employee will not be subject to
disciplinary action by the Board for providing care or
performing duties to students with diabetes.

A statement that a trained employee is immune from liability
for damages in a civil action for injury, death, or loss to
person or property allegedly arising from providing care or
performing duties (unless the act or omission constitutes
willful or wanton misconduct).

The name of the individual to contact if an employee is
interested in providing diabetes care.

The school nurse and/or the school employee can only administer diabetes
medication as described above if the requirements of Policy 5330 are met.

END OF OPTION #1
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IN OPTION #2

ered by a school nurse.

rements of Policy 5330 are mef.
END OF OPTION #2
[END OF SELECTION]
A student's diabetes medication will be kept in an easily accessible location.

A student with diabeftes will be permitted to attend to his or her diabetes care and
management, in accordance with the student's physician's order, during regular
school hours and school sponsored activities only if:

A the student's parent or guardian provides a written request that the
student be permitted to attend to his or her diabetes care and
management while at school (see Form 5330 F1); and

the student's physician has authorized such self-care and
determined that the student is capable of performing diabetes care
tasks (see Form 5330 F1),

A student with diabetes is permitted to perform diabetes care tasks in a classroom,
in any area of the school or school grounds, and at any school-related activity, The
student must have access to a private area for petforming diabetes care tasks if the
student or the student's parent or guardian makes such a request.

A student with diabetes is permitted to possess on the student's self at all times all
necessary supplies and equipment to perform diabetes care tasks. If the student
performs any diabetes care tasks or uses medical equipment for purposes other
than the student's own care, the Board will revoke the student's permission to
attend to the care and management of the student's diabetes.




E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION STUDENTS
SCHOOL DISTRICT 5336/page 5 of 5

[OPTIONAL SELECTION]
The Board will provide training in the recognition of hypoglycemia and
hyperglycemia, and actions to take in response to emergency situations involving

these conditions, to both of the following:

AL a school employee who has primary responsibility for supervising a
student with diabetes during some portion of the school day, and

B. a bus driver employed by the Board who transports a student with
diabetes.

{[END OF SELECTION]

By December 31 of each year, the Board will report to the Ohio Department of
Education the following information regarding students with diabetes:

A. the number of students with diabetes enrolled in the District during
the previous school year, and

the number of errors associated with the administration of diabetes
medication to students with diabetes during the previous school
year.

R.C. 3313.7110
R.C. 3313.713
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REVISED POLICY - VOL. 33, NO. 1

STUDENT FUND-RAISING

The Board of Education acknowledges that the solicitation of funds from students by
students must be limited since compulsory attendance laws make the student a
captive donor and since such solicitation may disrupt the program of the schools.

For purposes of this policy "student fund-raising" shall include student solicitation
and collection of money for any purpose including collection of money in exchange
for tickets, papers, or any other goods or services. "Student fund-raising” also
includes giving away goods or services, but suggesting a monetary donation.

The Board will permit student fund-raising in school, on school property, or at any
school-sponsored event only when the profit therefrom is to be used for school
purposes or for an activity connected with the schools.

Student fund-raising by approved school organizations, these—whose funds are
managed by the Treasurer, may be permitted in school by the Principal. For any
fund-raisers, including those operated by student clubs and organizations,
parent groups, or boosters clubs, that involve the sale of food items and/or
beverages to students that will be consumed on the school campus (any area of
property under the jurisdiction of the school that is accessible to students
during the school day) during the school day (the period from the midnight
before, to thirty (30) minutes after the end of the official school day), the food
items and/or beverages to be sold shall comply with the current USDA Dietary
‘Guidelines for Americans and the USDA Smart Snacks in School nutrition
standards, and also be consistent with requirements set forth in Policy 8550,

Competitwe Foods. —%&%ﬁ%ﬂﬁ%mwmﬁmm

‘Student fund-raising by approved school organizations off school grounds may
be permitted under administrative guidelines of the Superintendent.
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Fund-raising by students on behalf of school-related organizations whose funds are
not managed by the Treasurer may be permitted on school grounds in accordance
with the Superintendent's administrative guidelines.

These administrative guidelines should:
A specify the times and places in which funds may be collected;

B. describe permitted methods of solicitation which do not place undue
pressure on students;

C. limit the kind and amount of advertising for solicitation.

Advisors for approved school organizations shall not accept any form of
compensation from vendors that might influence their selection of a vendor that will
provide a fund-raising activity or a product that will be sold as a fund-raiser.
Furthermore, advisors for approved school organizations shall not accept any
compensation from a vendor after a decision has been made regarding a
fund-raising activity or a product that will be sold as a fund-raiser. In addition,
advisors for approved school organizations who make the selection of a vendor that
will provide a fund-raising activity or a product that will be sold as a fund-raiser
shall not enter into a contractual arrangement whereby an advisor receives
compensation in any form from the vendor that provides a fund-raising activity or a
product that will be sold as a fund-raiser.
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Such compensation includes, but is not limited to, cash, checks, stocks, or any
other form of securities, and gifts such as televisions, microwave ovens, computers,
discount certificates, travel vouchers, tickets, passes, and other such things of
value. In the event that an advisor of an approved school organization receives such
compensation, albeit unsolicited, from a vendor, the individual shall notify the
Treasurer, in writing, that s/he received such compensation and shall thereafter
properly transmit said compensation to the Treasurer at his/her earliest
opportunity.

The Superintendent shall distribute this policy and the guidelines which implement
it to each student organization granted permission to solicit funds.

R.C. 1716.02, 1716.03, 3313.811
Auditor of State Bulletin 2000-006
7 C.F.R. Parts 210 and 220

© NEOLA 2014
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NEW POLICY - VOL. 32, NO. 2

SYSTEM OF ACCOUNTING

As specified by the Auditor of State, the Board of Education uses the Uniform School
Accounting System as the chart of accounts by which it keeps an accounting of all
District funds, The District’s financial records shall show sources of revenue,
amounts received, amounts expended, and the disposition of public property. The
Treasurer shall complete an accounting of all capital assets to protect the financial
investment of the District against catastrophic loss. Further, the Treasurer shall
establish procedures and regulations necessary to properly account for capital
assets and comply with generally accepted accounting principles (GAAP) and ensure
that the District's capital assets are properly insured.

The District's system of accounting shall comply with all requirements of the
Governmental Accounting Standards Board, Statement No. 54 (GASB 54). In
accordance with GASB 54, the District will report its fund balances in the following
categories:

A. Nonspendable fund balance - amounts that cannot be spent because
they are either (a) not in a spendable form (which includes items
that are not expected to be converted to cash — e.g., inventories or
prepaid amounts) or (b) legally or contractually required to be
maintained intact (e.g., the corpus of an endowment fund).

Restricted fund balance - amounts constrained to specific purposes
by their providers (such as grantors, bondholders, and higher levels
of government), through constitutional provisions, or by enabling
legislation.

Committed fund balance - amounts constrained to specific purposes
by the Board; to be reported as committed, amounts cannot be used
for any other purpose unless the Board takes action to remove or
change the constraint.

Assigned fund balance - amounts the Board intends to use for a
specific purpose but are neither restricted nor committed; intent can
be expressed by the Board or by an official or committee to which
the Board delegates the authority.
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E. Unassigned fund balance - amounts that are available for any
purpose; these amounts are reported only in the general fund.

The Board authorizes its auditors and directs its administrative staff to take all
steps necessary to comply with the requirements of GASB 54. All revenue and
funds will be designated to one of the above categories.

The Treasurer shall maintain a proper accounting of all District funds. S/He shall
ensure that expenditures are budgeted under and charged against those accounts
that most accurately describe the purpose for which such monies are to be or have
been spent. Wherever appropriate and practicable, salaries of individual employees,
expenditures for single pieces of equipment, and the like shall be prorated under the
several accounts that most accurately describe the purposes for which such monies
are to be or have been spent.

The Treasurer shall receive all vouchers for payments and disbursements made to
and by the Board, and preserve them for the statutorily required period.

The Treasurer shall implement procedures and practices that will determine: (1)
Capitalization policies for District assets (i.e., which assets will be capitalized and
depreciated over their estimated useful life versus which assets will be expensed in
year of purchase}; (2) Methods for calculating annual and accumulated depreciation
expense for assets including estimates for asset lives, residual asset values, and
depreciation methodology; and (3) Procedures for recording gain or loss on sale of
capital assets and proceeds from the sale of capital assets in compliance with GAAP
Reporting of estimated cash values or replacement values to District insurance
providers.

The Treasurer shall report to the Board and Superintendent on a monthly basis (or
more often if required) the revenues and expenditures in the fund reporting
categories established above. The Treasurer’s statement shall show revermues and
receipts from whatever source derived, the various appropriations made by the
Board, the expenditures and disbursements therefrom, the purposes thereof, the
balances remaining in each appropriation, and the District’s assets and liabilities.
At the end of the fiscal year such statement shall be a complete exhibit of the
District’s financial affairs and may be published and distributed with approval of the
Board. -
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The Treasurer is responsible for filing in a timely manner, on behalf of the Board, an
annual report with the Auditor of State, on prescribed forms, that states the
following:

A, amount of collections and receipts, and accounts due from each
source

amount of expenditures for each purpose

amount of the District’s debt, the purpose for which each item of
such debt was created, and the provision made for the payment
thereof, and

D. other information as the Auditor prescribes on the form

Sitmultaneous with filing the annual report with the Auditor, the Treasurer shall
publish a notice in a newspaper published in the District, or, if there is none, in a
newspaper of general circulation in the District. The notice shall state the financial
report has been completed and is available for public inspection at the Treasurer’s
office.

In addition to the preceding annual report and notice, the Treasurer also shall file all
required financial reports as specified by the Superintendent of Public Instruction.

The Board's annual financial statements shall also include information such as:
(1) beginning and ending balances of capital assets; (2) beginning and ending
balances of accumulated depreciation, and (3) total depreciation expense for the
fiscal year.

Such reporting shall include description of significant capital asset activity during
the fiscal year including: acquisitions through purchase or donation, sales or
dispositions including the proceeds and gains or losses on the sale, changes in
methods of calculating depreciation expense or accumulated depreciation, such as,
estimates of useful life, residual values, depreciation methodology (e.g., straight line
or other method).
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Before implementing procedures or changing procedures, the Treasurer will review
the proposed procedure with the auditor appointed by the Board to conduct the
Board's financial audit. The procedures established shall comply with all statutorily
required standards and generally accepted accounting procedures.

R.C. 117.38, 117.43, 3301.12({A)(2), 3313.29
A.C.Ch. 117-2

GASB #34

GASB #54

.- © NEOLA 2014
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REVISED POLICY - VOL. 33, NO. 1

STAFF EDUCATION TECHNOLOGYNETWORK AND INTERNET
ACCEPTABLE USE AND SAFETY

o : c e

fundamentally altered the ways information is accessed,
communicated, and transferred in society. As a result, educators are
continually adapting their means and methods of instruction, and the way
they approach student learning, to incorporate the vast, diverse, and unique
resources available through the Internet. The Board of Education provides
staff with access to the Internet for limited educational purposes only and
utilizes online educational services to enhance the instruction delivered to its
students and to facilitate the staff’s work. The District’s Internet system does
not serve as a public access service or a public forum, and the Board imposes
reasonable restrictions on its use consistent with its limited educational
purpose. This policy and its related administrative guidelines and any
applicable employment contracts and collective bargaining agreements govern
the staffs’ use of the District’s computers, laptops, tablets, personal
communication devices (as defined by Policy 7530.02), network and Internet
connection and online educational services (“Education Technology” or “Ed-
Tech”). The due process rights of all users will be respected in the event there
is a suspicion of inappropriate use of the Education Technology. Users have no
right or expectation to privacy when using the Ed-Tech (including, but not
limited to, privacy in the content of their personal files, e-mails, and records of
their online activity while on the network and Internet).
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TheBeard—encourages—sStaff are expected to utilize Education Technologythe

Internet in order to promote educational excellence in our schools by providing
studentsthem with the opportunity to develop the resource sharing, innovation, and
communication skills and tools that are essential to both life and work. The Board
encourages the faculty to develop the appropriate skills necessary to effectively
access, analyze, evaluate, and utilize these resources in enriching educational
| activities. The instructional use of the Internet and online educational services
will be guided by the Board's policy on Instructional Materials.

The Internet is a global information and communication network that provides—an

ineredible—epportunity—+to-brings incrediblepreviously-unimagnable education and

information resources to our students. The Internet connects computers and users
in the District with computers and users worldwide. Through the Internet, students
and staff can access wtp-to-date;-highly relevant information that will enhance their
learning and the education process. Further, the Education Technologylnternet
provides students and staff with the opportunity to communicate with other people
from throughout the world. Access to such an incredible quantity of information
and resources brings with it, however, certain unique challenges and
responsibilities,

First, and foremost, the Board may not be able to technologically limit access,
| through its Education Technologythe Board'sInternetconnection, to only those
services and resources that have been authorized for the purpose of instruction,
study and research related to the curriculum. Unlike in the past when educators
and community members had the opportunity to review and screen materials to
assess their appropriateness for supporting and enriching the curriculum according
to adopted guidelines and reasonable selection criteria (taking into account the
varied instructional needs, learning styles, abilities, and developmental levels of the
students who would be exposed to them), access to the Internet, because it serves as
a gateway to any publicly available file server in the world, will-opens classrooms
and students to electronic information resources that may not have not—been
screened by educators for use by students of various ages.
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Pursuant to Federal law, the Board has implemented technology protection

| measures, which protect against (e.g., filter or block) access to visual
displays/depictions/materials that are obscene, constitute child pornography,
and/or are harmful to minors, as defined by the Children’s Internet Protection Act.
At the discretion of the Board or Superintendent, the technology protection
measures may also be configured to protect against access to other material
considered inappropriate for students to access. The Board also utilizes software
and/or hardware to monitor online activity of staff members to restrict access to
child pornography and other material that is obscene, objectionable, inappropriate
and/or harmful to minors. The technology protection measures, may not be
disabled at any time that students may be using the Eduecation
TechnologyNetwork, if such disabling will cease to protect against access to
materials that are prohibited under the Children’s Internet Protection Act. Any staff
member who attempts to disable the technology protection measures without
express written consent of an appropriate administrator will be subject to
disciplinary action, up to and including termination.

The Superintendent or E‘-‘ﬂﬂm may temporarily or permanently unblock

| access to websites containing aplﬂ'opriate material, if access to such sites has been
inappropriately blocked by the technology protection measures. The determination
of whether material is appropriate or inappropriate shall be based on the content of
the material and the intended use of thg material, not on the protection actions of
the technology protection measures. The Superintendent or he$ 16 W may also
disable the technology protection measures to enable access for bona'fide research
or other lawful purposes.

Staff members will participate in professional development programs in accordance
with the provisions of law and this policy. Training shall include:

A. the safety and security of students while using e-mail, chat rooms,
social media and other forms of direct electronic communications:

the inherent danger of students disclosing personally identifiable
information online; '

the consequences of unauthorized access (e.g.,, "hacking’),
cyberbullying and other unlawful or inappropriate activities by
students or staff online; and

unauthorized disclosure, use, and dissemination of personal
information regarding minors.
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Furthermore, staff members shall provide instruction for their students regarding
the appropriate use of technology and online safety and security as specified above,
Ia\?d staff members will monitor students’ online activities while at school.

Monitoring may include, but is not necessarily limited to, visual
observations of online activities during class sessions; or use of specific
monitoring tools to review browser history and network, server, and
computer logs.

The disclosure of personally identifiable information about students online is
prohibited.

Building principals are responsible for providing training so that Internet users
under their supervision are knowledgeable about this policy and its accompanying
guidelines. The Board expects that staff members will provide guidance and
instruction to students in the appropriate wuse of the Education
Technologylaterniet. Such training shall include, but not be limited to, education
concerning appropriate online behavior, including interacting with other individuals
on social networking websites and in chat rooms and cyberbullying awareness and
response. All Internet users are required to sign a written agreement to abide by the
terms and conditions of this policy and its accompanying guidelines.

Staff will be assigned a school email address that they are required to
: utilize for all school-related electronic communications, including
Y\// those to students and their parents and other staff members.

With prior approval from the Superintendent or DAt At staff
may direct students who have been issued school-asé’igned email
accounts to use those accounts when signing-up/registering for
access to various online educational services, including mobile
applications/apps that will be utilized by the students for educational
purposes under the teacher’s supervision.
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Staff members are responsible for good behavior when wusing en—the Board's

Education Technologycemputers/networkand—the Internet just as they are in

classrooms, school hallways, and other school premises and school sponsored
events. Communications on the Internet are often public in nature.

[NOTE: If language about social media is added to Policy 7540, choose the
5/ appropriate option to match that language]

Staff members shall not access social media for personal use on the
District’s network, and shall access social media for educational use only
after submitting a plan for that educational use and securing the
principal’s approval of that plan in advance.

[ Staff members shall not access social media from the District’s network for
either personal or educational use.

General school rules for behavior and communication apply. The Board does not
sanction any use of the Internet that is not authorized by or conducted strictly in
compliance with this policy and its accompanying guidelines. Users who disregard
this policy and its accompanying guidelines may have their use privileges suspended
or revoked, and disciplinary action taken against them. Users of granted-aceess-to
the Board’s Education Technology Internetthrough- the Beard's computers are
assume—personally responsibleility and liableility, both civilly and criminally, for
uses of the Ed-Techlnternet not authorized by this policy and its accompanying
guidelines.

The Board designates the Superintendent and ﬁtﬂévnﬂ’/ <o as the

administrators responsible for initiating, implementing, and erfforcing this policy

and its accompanying guidelines as they apply to staff members’ use of the
| District’s Education TechnologyNetwork.
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Optional
J Social Media Use

An employee’s personal or private use of social media, such as Facebook, Twitter,
MySpace, blogs, etc., may have unintended consequences. While the Board respects
its employees’ First Amendment rights, those rights do not include permission to
post inflammatory comments that could compromise the District's mission,
undermine staff relationships, or cause a substantial disruption to the school
environment. This warning includes staff members’ online conduct that occurs off
school property including from the employee’s private computer. Postings to social
media should be done in a manner sensitive to the staff member’s professional
responsibilities.

In addition, Federal and State confidentiality laws forbid schools and their
employees from using or disclosing student education records without parental
consent. See Policy 8330. Education records include a wide variety of information,;
posting personally identifiable information about students is not permitted. Staff
members who violate State and Federal confidentiality laws or privacy laws related .
to the disclosure of confidential student or employee information may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and
union organizational activities.

P.L. 106-554, Children's Internet Protection Act of 2000

47 U.S5.C. 254(h), (1), Communications Act of 1934, as amended (2003)

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965,
as amended (2003)

18 U.S.C. 1460

18 U.S.C. 2246

18 U.S.C. 2256

20 U.S.C. 6777, 9134 (2003)

76 F.R. 56295, 56303

© NEoLA 2014
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REVISED POLICY - VOL. 33, NO. 1

STUDENT EDUCATION TECHNOLOGYNETWORK ANDINTERNET
ACCEPTABLE USE AND SAFETY

Technology has fundamentally altered the ways in which information is
accessed, communicated, and transferred in society. As a result, educators are
continually adapting their means and methods of instruction, and the way
they approach student learning, to incorporate the vast, diverse, and unique
resources available through the Internet. The Board provides Education
Technology so that students can acquire the skills and knowledge to learn
effectively and live productively in a digital world. The Board of Education
provides students with access to the Internet for limited educational purposes
only and utilizes online educational services to enhance the instruction
delivered to its students. The District’s Internet system does not serve as a
public access service or a public forum, and the Board imposes reasonable
restrictions on its use consistent with its limited educational purpose.

This policy and its related administrative guidelines and the Student Code of
Conduct govern students’ use of the District’s personal communication devices
(that is, according to Policy 5136, computers, laptops, tablets, e-readers,
cellular/mobile telephones, smartphones, and any other web-enabled device),
network, and Internet connection and online educational services (“Education
Technology” or “Ed-Tech”).
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[NOTE: Choose thiy option if Policy 7542 authorizes student tq bring\ their
own personal communicatiof devices and g them tg connept to
ducation Technolpgy.]

() This policy and its relatéd administrative guidelines and the Student Céade
of Conduct als¢ govern stydents]use of the thelr persohal communicatiyn
devices {{hat i3, according\to Policy 513§, co puters, laptops, tablets, e>
readers, oellular/mobile telephgnes, smadrtphgnes, and\ any other web-
enabled dewjce], when connedted to the Distrigt’s netwonk, the District’s
Internet comnnection, and online educatignal service (“Education
Technology” or “Ed-Tech”).

The due process rights of all users will be respected in the event there is a
suspicion of inappropriate use of the Education Technology. Users have no
right or expectation to privacy when using the Ed-Tech (including, but not
limited to, privacy in the content of their personal files, e-mails, and records of

their online activity while on the network

First, and foremost, the Board may not be able to technologically limit access,
through its Education TechnologytheBoard's Internetconnection, to only those
services and resources that have been authorized for the purpose of instruction,
study and research related to the curriculum. Unlike in the past when educators
and community members had the opportunity to review and screen materials to
assess their appropriateness for supporting and enriching the curriculum according
to adopted guidelines and reasonable selection criteria (taking into account the
varied instructional needs, learning styles, abilities, and developmental levels of the
students who would be exposed to them), access to the Internect, because it serves as
a gateway to any publicly available file server in the world, will opens classrooms
and students to electronic information resources that mayhave not have been
screened by educators for use by students of various ages.




E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION PROPERTY
SCHOOL DISTRICT 7540.03/page 3 of 6

Pursuant to Federal law, the Board has implemented technology protection
measures, which protect against (e.g., filter or block) access to visual
displays/depictions/materials that are obscene, constitute child pornography,
and/or are harmful to minors, as defined by the Children’s Internet Protection Act.
At the discretion of the Board or the Superintendent, the technology protection
measures may be configured to protect against access to other material considered
inappropriate for students to access. The Board also utilizes software and/or
hardware to monitor online activity of students to restrict access to child
pornography and other material that is obscene, objectionable, inappropriate and/or
harmful to minors. The technology protection measures may not be disabled at any
time that students may be using the Education TechnologyNetwork, if such
disabling will cease to protect against access to materials that are prohibited under
the Children’s Internet Protection Act. Any student who attempts to disable the
technology protection measures will be subject to discipline.

The Superintendent or __ he4tepec may temporarily or permanently unblock
access to websites or online educational services containing appropriate material,
if access to such sites has been inappropriately blocked by the technology protection
measures. The determination of whether material is appropriate or inappropriate
shall be based on the content of the material and the intended use of the material,
not on the protection actions of the technology protection measures.

Parents are advised that a determined user may be able to gain access to services
and/or resources on the Internet that the Board has not authorized for educational
purposes. In fact, it is impossible to guarantee students will not gain access
through the Internet to information ‘and communications that they and/or their
parents may find inappropriate, offensive, objectionable or controversial. Rarents

e =" S ! : O Fa' a = I cl O - a2 ) I

- - (= - 7 [y - - vy iy o - H] - - -
Internet.—Parents of minors are responsible for setting and conveying the standards
that their children should follow when using the Internet. The Board supperts and
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Pursuant to Federal law, students shall receive education about the following:

A, safety and security while using e-mail, chat rooms, social media,
and other forms of direct electronic cormmunications

B. the dangers inherent with the online disclosure of personally
identifiable information

the consequences of unauthorized access (e.g., "hacking",
"harvesting", "digital piracy", etc.), cyberbullying and other
unlawful or inappropriate activities by students online, and

unauthorized disclosure, use, and dissemination of personal
information regarding minors

Staff members shall provide instruction for their students regarding the appropriate
use of technology and online safety and security as specified above. Furthermore,
:/t{z_(f members will monitor the online activities of students while at school.

Monitoring may include, but is not necessarily limited to, visual observations
of online activities during class sessions; or use of specific monitoring tools to
review browser history and network, server, and computer logs.

Building principals are responsible for providing training so that Internet users
under their supervision are knowledgeable about this policy and its accompanying
guidelines. The Board expects that staff members will provide guidance and
| instruction to students in the appropriate use of the Education
Technologylnternet. Such training shall include, but not be limited to, education
concerning appropriate online behavior, including interacting with other individuals
on social networking websites and in chat rooms and cyberbullying awareness and
response. All Internet users (and their parents if they are minors) are required to
sign a written agreement to abide by the terms and conditions of this policy and its
accompanying guidelines. '

Students will be assigned a school email account that they are
required to utilize for all school-related electronic communications,
including those to staff members and individuals and/or organizations
outside the District with whom they are communicating for school-
related projects and assignments. Further, as directed and authorized
by their teachers, they shall use their school-assigned email account
when signing-up/registering for access to various online educational
services, including mobile applications/apps that will be utilized by
the student for educational purposes.
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Students and staff members are responsible for good behavior on the Board's
computers/network and the Internet just as they are in classrooms, school
hallways, and other school premises and school sponsored events. Communications
on the Internet are often public in nature. General school rules for behavior and
communication apply. The Board does not sanction any use of the Education
Technologylaternet that is not authorized by or conducted strictly in compliance
with this policy and its accompanying guidelines.

[NOTE: If language about social media is added to Policy 7540, it is
recommended that this language be added to this policy.]

[\4 Students shall not access social media for personal use from the District’s
network

(J , but shall be permitted to access social media for educational use in
accordance with their teacher’s approved plan for such use.

Users who disregard this policy and its accompanying guidelines may have their use
privileges suspended or revoked, and disciplinary action taken against them. Users
granted—access—te0of the Internet —through the Board's Education
Technologyecemputers areassumme personally responsibleility and liableility, both
civilly and criminally, for uses of the Ed-Techlnternet not authorized by this Board
policy and its accompanying guidelines.
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The Board designates the Superintendent and as the
administrators responsible for initiating, implementing, and enforcing this policy
and its accompanying guidelines as they apply to students’ use of the District’s
Education TechnologyNetwork,

P.L. 106-554, Children's Internet Protection Act of 2000

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965,
as amended {2003}

18 U.S.C. 1460

18 U.S.C. 2246

18 U.S.C. 2256

20 U.S.C. 6777, 9134 (2003)

76 F.R. 56295, 56303

© NEoOLA 2014
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REVISED POLICY - VOL. 33, NO. 1

DISTRICT WEB PAGE

The Board of Education authorizes staff members b/) and students to create web
pages/sites that will be hosted on the Board's servers and published on the Internet.
The web pages/sites must reflect the professional image of the District, its
employees, and students. The content of all pages must be consistent with the
Board's Mission Statement and staff-created web pages/sitey are subject to prior
review and approval of the Superintendent or designee. (V§ Student-created web
pages/sites are sybject to Policy 5722 ("School-Sponsored Student Publications and
Productions”). (V) The creation of web pages/sites by students must be done under
the supervision of a professional staff member.,

The purpose of web pages/sites hosted on the Board's servers is to educate, inform,
and communicate. The following criteria shall be used to guide the development of
such web pages/sites:

A. Educate
Content should be suitable for and usable by students and teachers
to support the curriculum and the Board's Objectives as listed in the

Board's Strategic Plan.

Inform

Content may inform the community about the school, teachers,
students, or departments, including information about curriculum,
events, class projects, student activities, and departmental policies.

Communicate

Content may communicate information about the plans, policies and
operations of the District to members of the public and other
persons who may be affected by District matters.
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The information contained on the Board's web site should reflect and support the
Board's Mission Statement, Educational Philosophy, and the School Improvement
Process.

When the content includes a photograph or information relating to a student, the
Board will abide by the provisions of Policy 8330 - Student Records.

All links included on web pages must also meet the above criteria and comply with
State and Federal law (e.g. copyright laws, Children's Internet Protection Act, ADA
Children’s Online Privacy Protection Act (COPPA)). Nothing in this paragraph
shall prevent the District from linking the Board’s web site to 1) recognized
news/media outlets (e.g., local newspapers' web sites, local television stations'
web sites) or 2) to web sites that are developed and hosted by outside
commercial vendors pursuant to a contract with the Board. The Board
recognizes that such third party web sites may contain age-appropriate
advertisements that are consistent with the requirements of Policy 9700.01,
AG 9700B, and State and Federal law.

Under no circumstances is a web site to be used for commercial purposes,
advertising, political lobbying or to provide financial gains for any individual.
Included in this prohibition is the fact no web pages contained on the District’s web
site may: (1) include statements or other items that support or oppose a candidate
for public office, the investigation, prosecution or recall of a public official, or
passage of a tax levy or bond issue; (2} link to a web site of another organization if
the other web site includes such a message; or (3) communicate information that
supports or opposes any labor orga_mzatlon or any action by, on behalf of, or against
any labor organlzatlon : :

Under no circumstances is a staff member-created web page/site, including
personal web pages/sites, to be used to post student progress reports, grades,

class assignments, or any other similar ~Felate terial. The Board
maintains its own web site (e.g., [Progressbook] that employees are
required to use for the purpose of corwey 71 to students and/or

parents.

Staff members are prohibited from requiring students to go to the staff
member's personal web pages/sites (including, but not limited to, their
Facebook or MySpace pages) to check grades, obtain class assignments
and/or class-related materials, and/or to turn in assignments.
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If a staff member creates a web page/site related to his/her class, it must be
hosted on the Board's server.

Unless the web page/site contains student personally identifiable
information, Board web sites that are created by students and/or staff
members that are posted on the Internet should not be password protected or
otherwise contain restricted access features, whereby only employees,
student(s), or other limited groups of people can access the site. Community
members, parents, employees, staff, students, and other web site users will
generally be given full access to the sites created pursuant to this policy.

Pages should reflect an understanding that both internal and external audiences will
be viewing the information.

School web sites must be located on Board-affiliated servers.

The Superintendent shall prepare administrative guidelines defining the rules and
standards applicable the use of the Board's web site and the creation of web
pages/sites by staff (fand students.

The Board retains all proprietary rights related to the design of web sites and/or
pages that are hosted on the Board's servers, absent written agreement to the
contrary.

Students who want their class work to be displayed on the Board's web site must
have written parent permission and expressly license its display without cost to the
Board.

Prior written parental permission is necessary for a student to be identified by name
on the Board's web site.

R.C. 9.03
0.A.G. Opinion No. 2002-01
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REVISED POLICY - VOL. 32, NO. 2

SCHOOL CALENDAR

[NOTE: H.B. 59 (2013) changes the way minimum school years are calculated
moving from a school calendar that provides for schools to be in session for a
specified number of school days, to a school calendar that provides for the
schools to be in session for instructional purposes with students in attendance
for a total minimum number of hours. This change, however, does not apply to
any collective bargaining agreements executed prior to July 1, 2014. Any
collective bargaining agreement or renewal executed after July 1, 2014, has to
comply with the mandated new minimum school year requirements based
upon hours of instruction.]

The Board of Education recognizes that the preparation of a calendar for the
instructional program of the schools is necessary for orderly educational planning
and for the efficient operation of the District.

The Board shall determine annually the total number of hours when the schools will
be in session for instructional purposes with students in attendance - including
scheduled classes, supervised activities and approved education options. When &
recommending a school calendar to the Board for its consideration and approval, the
Superintendent shall analyze and address the factors identified in AG 8210.

At least thirty (30) days prior to adopting a school calendar, the Board shall hold a
. public hearing on the school calendar, addressing topics that include, but are not
limited to, the total number of hours in a school year, length of school day, and
beginning and end dates of instruction. “School day” means the time during a
calendar day that a school is open for instruction pursuant to the Board-adopted
schedule.

When establishing the school calendar, the Board requires that an observance be
scheduled each year on or about Veterans Day to convey the meaning and
significance of that day to all students and staff. The observance shall be at least
one (1) hour, or, in schools that schedule class periods of less than one (1) hour, at
least one (1) standard class period. The Board will determine the specific activities
that constitute the observance in each school in the District after consultation with
the school administrators.
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While the Superintendent may close schools due to disease, epidemic, hazardous
weather conditions, law enforcement emergencics, damage to a school building,
utility failure, or inoperability of school buses or other equipment needed for school
_ operations (collectively, “a calamity”), the schools nevertheless must be in session

with students in attendance for at least the minimum number of hours required by
Ohio law.

1]

A regularly-scheduled school day that is reduced in length by no more than
two (2) hours due to hazardous weather conditions may be counted as a
full school day for the purpose of meeting the minimum number of school
hours.

Prior to August lst of each year, the Board may submit to the Ohio
Department of Education a plan to require students to access and
complete classroom lessons posted on the District's web portal or web-site
in order to make up hours in that school year on which it is necessary to
close school due to a calamity. The maximum number of hours that may
be made up in this manner is the number of hours that are the equivalent
to three (3) school days. The plan must include the written consent of the
teachers' union, and address all of the requirements set forth in
R.C. 3313.482. The plan may also include distribution of "blizzard bags,"
which are paper copies of the lessons posted online.

The school calendar and the number of hours of student instruction shall
be consistent with the provisions of the collective bargaining agreements
between the District and its employees.,

R.C. 3313.602, 3313.48, 3313.62, 3313.63, 3317.01 (B), 3313.482

© NEoLA 2014
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NEW POLICY - VOL. 33, NO. 1

RECEIVING LEGAL DOCUMENTS

Service of Process on the Board of Education

In suits against the Board, only the Board President, Superintendent, or Treasurer
accepts service on behalf of the Board.

Service of Legal Documents on Board Employees

Board employees may be served with legal documents (1) requesting not only public
records (such as employees’ personnel files), but also student education records and
other documents and electronically stored information maintained by the District, or
(2) directing them to testify at a deposition or hearing concerning issues that fall
within the employees’ employment responsibilities. '

An employee served with legal documents in his/her official capacity as a Board
employee shall immediately provide copies of those legal documents to his/her
Principal or site administrator.

% The Principal or site administrator shall immediately furnish copies to

)4: the Superintendent
J(k-?: TREASLURER

() the staff atterney,

and shall follow his/her directives.

Generally, confidential personnel records, student records, or personal observations
or opinions about student behavior/academic performance do not have to be
disclosed. The law makes an exception for a subpoena or court order.
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Board policy requires the Principal or a site administrator to release only the

documents specifically identified in the subpoena or order. In circumstances where,

in responding to a subpoena or order, information is developed or summarized from

the student's education records, a copy of that information and a statement of the

purpose for which it was prepared shall be filed in the student’s cumulative folder. :

SURERWIEVAEVT o R QESIVEER

}( If doing so is in the Board’s best interest, the—Rrincipal or—site

administrator ot Board-atterney shall accompany the employee to the

deposition or hearing.

Actions Against the Board

In actions against the Board, it is not unusual for Board employees to be served with
subpoenas and/or called as witnesses. Board legal counsel and the Superintendent
will assist Board employees in these matters.

Independent Legal Counsel

This policy does not prohibit Board employees from consulting with their own
independent legal counsel, but they are prohibited from discussing or releasing
student personally identifiable information to a third party except as expressly
authorized by Board Policy (Policy 8330).

© NEOLA 2014
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REVISED POLICY - VOL. 33, NO. 1

STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to 'safeguard students’ privacy and
restrict access to students’ personally identifiable information.

Student "personally identifiable information” ("PII") includes, but is not limited to:
the student's name; the name of the student's parent or other family members; the
address of the student or student's family; a personal identifier, such as the
student's social security number, student number, or biometric record; other
indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name; other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community,
who does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education
record relates.

The Board is responsible for the records of all students who attend or have attended
schools in this District. Only records mandated by the State or Federal government
and/or necessary and relevant to the function of the School District or specifically
permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be
objectively-based on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible
students, designated school officials who have a legitimate educational interest in
the information, or to other individuals or organizations as permitted by law.

The term "parents" includes legal guardians or other persons standing in loco
parentis (such as a grandparent or stepparent with whom the child lives, or a person
who is legally responsible for the welfare of the child). The term “eligible student”
refers to a student who is eighteen (18) years of age or older, or a student of any age
who is enrolled in a postsecondary institution.
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Both parents shall have equal access to student records unless stipulated otherwise
by court order or law. In the case of eligible students, parents may be allowed
access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member {including health
or medical staff and law enforcement unit personnel); and a person serving on the
Board.; The Board further designates the following individuals and entities as

urpose of FERPA:aperson orcompany—with-whoem the

personsfcompanies with whom the Board has contracted to
perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant), and

contractors, consultants, volunteers or other parties to whom

the Board has outsourced a service or function otherwise

performed by the Board employees (e.g. a therapist, authorized

information technology (IT) staff, and approved online
" educational service providers)

The above-identified outside parties must {a) perform institutional services or
functions for which the Board would otherwise use it employees, (b) be under
the direct control of the Board with respect to the use and maintenance of
education records, and (¢} be subject to the requirements of 34 C.F.R. 99.33(a)
governing the use and re-disclosure of PII from education records.

Finally, a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in
performing his/her tasks (including volunteers) is also considered a "school
official” for purposes of FERPA provided s/he meets the above-referenced
criteria applicable to other outside parties.
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"Legitimate educational interest" is defined as a "direct or delegated responsibility for
helping the student achieve one (1) or more of the educational goals of the District"
or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit
for the student or the student's family. The Board directs that reasonable and
appropriate methods (including but not limited to physical and/or technological
access controls) are utilized to control access to student records and to make certain
that school officials obtain access to only those education records in which they
have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a private or public
school or school district in which a student of this District is
enrolled, seeks or intends to enroll, or is instructed to enroll, on a
full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or
eligible student of the transfer (unless the disclosure is
initiated by the parent or eligible student; or the Board's
annual notification - Form 8330 F9 - includes a notice that
the Board will forward education records to other agencies or
institutions that have requested the records and in which the
student seeks or intends to enroll or is already enrolled so
long as the disclosure is for purposes related to the student's

enrollment or transfer);

the parent or eligible student, upon request, receives a copy
of the record; and

the parent or eligible student, upon request, has an
opportunity for a hearing to challenge the content of the
record;

provide "personally-identifiable” information to appropriate parties,
including parents of an eligible student, whose knowledge of the
information is necessary to protect the health or safety of the
student or other individuals, if there is an articulable and significant
threat to the health or safety of a student or other individuals,
considering the totality of the circumstances;
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report a crime committed by a child to appropriate authorities, and,
with respect to reporting a crime committed by a student with a
disability, to transmit copies of the student's special education and
disciplinary records to the authorities for their consideration;

D. release de-identified records and information in accordance with
Federal regulations;

disclose personally identifiable information from education records,
without consent, to organizations conducting studies "for, or on
behalf of' the District for purposes of developing, validating or
administering predictive tests, administering student aid programs,
or improving instruction;

Information disclosed under this exception must be protected so
that students and parents cannot be personally identified by anyone
other than representative of the organization conducting the study,
and must be destroyed when no longer needed for the study. In
order to release information under this provision, the District will
enter into a written agreement with the recipient organization that
specifies the purpose of the study. (See Form 8330 Fl14.) Further,
the following personally identifiable information will not be
disclosed to any entity: a student or his/her family member’s
social security number(s); religion; political party affiliation;
voting history; or biometric information.

[Districts without AGs should include the following parag rayph]
Thig written agreement must include: (1) specification jof the
purpyse, scope, dysation of the study, and the infoNnatior] to b
disclosgd; (2) a gtatdqent requirig@\the organizdtion\ to ulse the
perspnally identifigble iffprmation pnlyNo meet th¢ purkose \of the
tudy; (3) Astatemént requiing the [organixation to prohib? petsonal
identificationy of phrents and students by anyoné othed\ than a
represgntativeNof th4 organization with legitimate intérests; and 4 a
requireinent thay thé, organizatiyn dastroy all personklly iden¥ifikble
information when\t i$ no longer Weeded for the\study, along with a
specifictime period bt which the infegination must\be dlestroyed.




EI EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION ' OPERATIONS
SCHOOL DISTRICT 8330/page 5 of 12

While the disclosure of personally identifiable information
(other than social security numbers, religion, political party
affiliation, voting record, or biometric information) is allowed
under this exception, it is recommended that de-identified
information be used whenever possible. This reduces the risk of
unauthorized disclosure.

disclose personally identifiable information from education records
without consent, to authorized representatives of the Comptroller
General, the Attorney General, and the Secretary of Education, as
well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or
State supported education program, or to enforce or comply with
Federal requirements related to those education programs. A
written agreement between the parties is required under this
exception. (See Form 8330 F16)

[Optio A—J--‘fher,ﬁ&lh&ﬂ&—se cted by
iStricts with AGs] The District will verify that the authoriz

representative complies with FERPA regulations.




E EOLA of OHIO

TEMPLATES

BOARD OF EDUCATION : OPERATIONS
- SCHOOL DISTRICT | 8330/page 6 of 12

[Option B - the following two (2) paragraphs should be selected
by distxicts without AGs] This written agreement must include:
(1) designstion of the receiving ‘entity as an authoriked
representatiye; (2) specification of the information to be discldsed:
(3) specificatidp that the purpdse of the disclosure is to carry6ut an
audit or evaluaXjon of a government-supported educational program
or to enforce or oQmply with the program's legal requirem Ents; (4) a
summary of the actjvity that includes a description of Methodology
and an explanation\of why personally identifiable #formation is
necessary to accompli¢h the activity; (5) a statemeAt requiring the
organization to destroy‘all personally identifiable Anformation when
it is no longer needed for the study, along with g/specific time period
in which the information myst be destroyed; ahd (6) a statement of
policies and procedures thgt will protect/personally identifiable
information from further discldgure or unauthorized use.

Under the audit exception, the Djétrict will use "reasonable
methods” to verify that the authoNzefl representative complies with
FERPA regulations. Specifically, Xhe District will verify, to the
greatest extent practical, that the/pergonally identifiable information
is used only for the audit/ evaluition or enforcement of a
government-supported educagonal program. The District will also
ascertain the legitimacy of/the audit o\ evaluation and will only
disclose the specific recgrds that the authorized representative
needs. Further, thg¢’ District will rdquire the authorized
representative to use the records only for the\specified purpose and
not to disclose the snformation any further,\such as for another
audit or evaluatigh. Finally, the District Will verify that the
information is déstroyed when no longer neeNed for the audit,
evaluation or cofnpliance activity.

request eacly person or party requesting access to a student's record
to abide My Federal regulations and State laws concerning the
disclosurg of information.
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The Board will comply with a legitimate request for access to a student's records
within a reasonable period of time but not more than forty-five (45) days after
receiving the request or within such shorter period as may be applicable to students
with disabilities. Upon the request of the viewer, a record shall be reproduced,
unless said record is copyrighted, or otherwise restricted, and the viewer may be
charged a fee equivalent to the cost of handling and reproduction. Based upon
reasonable requests, viewers of education records will receive explanation and
interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of
personally identifiable information. Such disclosure records will indicate the
student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent
was obtained (if required).

Only "directory information" regarding a student shall be released to any person or
party, other than the student or his/her parent, without the written consent of the
parent, or, if the student is an eligible student, without the written consent of the
student, except to those persons or parties stipulated by the Board's policy and
administrative guidelines and/or those specified in the law.
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DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their
parents of the District's intent to make available, upon request, certain information
known as "directory information." The Board designates as student "directory
information”: a student's name; address; telephone number; date and place of birth:
major field of study; participation in officially-recognized activities and sports; height
and weight, if a member of an athletic team; dates of attendance; date of graduation;
or awards received.

[The following option should be selected if the Board assigns school email
accounts to students per Policy 7540.03. *This option is provided to address
potential confidentiality issues presented by Policy 7540.03 and is supported
by Federal FERPA regulation 34 C.F.R. 99.37(d). R.C. 33 19.321, however, does
:}? identify student email addresses as directory information.]

The Board designates school-assigned e-mail accounts as “directory
information” for the limited purpose of facilitating students’
registration for access to various online educational services,
including mobile applications fapps that will be utilized by the student
for educational purposes (\/)/ and for inclusion in internal e-mail
address books.

beyond this/these limited purpose(s) and to person or entity but the
specific online educational service provider and internal users of the
District's Education Technology.

School-assigned e-mail accounts shall not be released as directory information
axi

Directory information shall not be provided to any organization for profit-making
purposes. ‘

Parents and eligible students may refuse to allow the Board to disclose any or all of
such "directory information" upon written notification to the Board within
days after receipt of the Superintendent's annual public notice.
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In accordance with Federal and State law, the Board shall release the names,
addresses, and telephone listings of secondary students to a recruiting officer for
any branch of the United States Armed Forces or an institution of higher education
who requests such information. A secondary school student or parent of the
student may request in writing that the student's name, address, and telephone
listing not be released without prior consent of the parent(s)/eligible student. The
recruiting officer is to sign a form indicating that "any information received by the
recruiting officer shall be used solely for the purpose of informing students about
military service and shall not be released to any person other than individuals
within the recruiting services of the Armed Forces." The Superintendent is
authorized to charge mailing fees for providing this information to a recruiting
officer.

Whenever consent of the parent(s)/eligible student is required for the inspection
and/or release of a student's health or education records or for the release of
"directory information,” either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the
student is under the guardianship of an institution, the Superintendent shall
appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose “directory information,” on former students without student
or parental consent, unless the parent or eligible student previously submitted a
request that such information not be disclosed without their prior written consent.

The Board shall not permit the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information
(or otherwise providing that information to others for that purpose).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request
any instrument used in the collection of personal information before the instrument
is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first
and last name, a home or other physical address (including street name and the
name of the city or town), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible student must
submit a written request to the building principal at least _{@ _ business days before
the scheduled date of the activity. The instrument will be provided to the parent or
cligible student within _ |0 business days of the principal receiving the request.
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The Superintendent shall directly notify the parent(s) of a student and eligible
students, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when such activities are scheduled or
expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing,
evaluating, or providing educational products or services for, or to, students or
educational institutions, such as the following:

A. college or other postsecondary education recruitment, or military
recruitment

book clubs, magazine, and programs providing access to low-cost
literary products

curriculum and instructional materials used by elementary and
secondary schools

tests and assessments used by elementary and secondary schools to
provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about students (or to generate other
statistically useful data for the purpose of securing such tests and
assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments

the sale by students of products or services to raise funds for
school-related or education-related activities

student recognition programs
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The Superintendent is directed to prepare administrative guidelines so that students
and parents are adequately informed each year regarding their rights to:

A.

B.

inspect and review the student's education records;

request amendments if the parent believes the record is inaccurate,
misleading, or violates the student's privacy rights;

consent to disclosures of personally-identifiable information
contained in the student's education records, except to those
disclosures allowed by the law;

challenge Board noncompliance with a parent's request to amend
the records through a hearing;

file a complaint with the United States Department of Education;

obtain a copy of the Board's policy and administrative guidelines on
student records.

The Superintendent shall also develop procedural guidelines for:

A.

the proper storage and retention of records including a list of the
type and location of records;

informing Board employees of the Federal and State laws concerning
student records.

The Board authorizes the use of the microfilm process or electromagnetic processes
of reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a
consequence of permitting access or furnishing student records in accordance with
this policy and regulations.
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Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA
regulations. Further, such an entity must enter into a written contract with the
Board of Education delineating its responsibilities in safeguarding the disclosed
information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that
the personally identifiable information will not be redisclosed without prior
authorization from the Board. Further, the entity conducting the study, audit,
evaluation or enforcement/compliance activity is required to destroy the disclosed
information once it is no longer needed or when the timeframe for the activity
has ended, as specified in its written agreement with the Board of Education. See
Form 8330 F14 and Form 8330 F16 for additional contract requirements.

R.C. 9.01, 149.41, 149.43, 1347 et seq., 3113.33, 3319.321

34 C.F.R. Part 99

20 U.8.C., Section 1232f through 1232i (FERPA)

26 U.S.C. 152

20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.8.C. 7165(b)

20 U.S.C. 7908

© NEoLA 2014
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REVISED POLICY - VOL. 33, NO. 1

SCHOOL SAFETY

The Board of Education is committed to maintaining a safe and drug-free
environment in all of the District’s schools. The Board believes that school crime
and violence are multifaceted problems that need to be addressed in a manner that
utilizes all available resources in the community through a coordinated effort of
School District personnel, law enforcement agencies, and families,. The Board
further believes that school administrators and local law enforcement officials must
work together to provide for the safety and welfare of students while they are at
school or a school-related event or are on their way to and from school. The Board
also believes that the first step in addressing school crime and violence is to assess
the extent and nature of the problem(s), and then plan and implement strategies
that promote school safety and minimize the likelihood of school crime and violence.

| School Safety PlanEmergency Management Plan (“EMP”)
AND TRERSURER, /<.0.0.
To that end, the Superintendent shall develop, and the Board shall adopt, an

Emergency Management Plan (“EMP”)—a—SchoolSafetyPlan with input from
community law enforcement and safety officials, parents of students who are

assigned to the building, and teachers and nonteaching emp
the building. entative e

loyees assigned to

o Y rhed =t a = aln ) B alT:
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The SeheelSafety PlanEMP shall be comprehensive and consider each school
building under the Board's control. In developing the EMP, the Superintendent¢
shall examine the environmental conditions and operations of each building to
determine potential hazards to student and staff safety. The Superintendent
shall also consider whether operating changes are needed to prevent potential\
danger, noting particular remediation strategies to address previously

documented safety problems, if any.Thereafter—the Superintendent shall convene

e Mengmee o

]
g1 {3 eaxrs—Io a1y

The EMP will include:

A. protocols for addressing serious threats and emergency events
that affect the safety of school property, students, employees,
or administrators. These protocols will include appropriate
procedures for responding to these threats and emergencies,
such as notifying law enforcement, contacting specified
emergency response personnel, and alerting parents;

a floor plan unique to each floor of each school building;

a site plan that includes all school property and surrounding
property; and

an emergency contact information sheet.
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The Superintendent‘ghall prapare and conduct at least one afqual emergency
management test, in accordange with rules adopted by the Ohio Pepartment of
Education (ODE). By July lstof every year, the Superintender’t shall review
the EMP and certify in writipg to the ODE that the EMP is current and
accurate. The Superintendent/shall update - and the Board shall adopt - the
EMP at least every three (3) years, or earlier if a major modification to a school
building requires changes to the EMP, or emergency contact information is no
longer accurate and requires changes to the EMP.
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Upon approval ?d%option of the Scheool-SafetyPlan EMP by the Board, the
Superintendent-€hall submit an electronic copy of the EMP to the ODE. No later

than the date prescnbed by ODE, the Superintendent shall also file a copy of
gthe EMP with the following:

A. each law enforcement agency that has jurisdiction over the school
building

B. upon request, the local fire department, emergency medical
service organization, and county emergency management
agency serving the area in which the school district is located

ANY TRERORER /C.0 .0 -
The Superintendent will also file copies of the EMP with the above agencies
within thirty (30) days of the Board’s adoption of a revised EMP.

Gep}es—ef—the%}ee-l—Saie{y—Plaﬁ—The EMPaﬁd—bl-HEEPmtS—Eh&H—H:Gi—b%eeﬁS}éefed is

not a public record.

The Board shall grant access to each school building to law enforcement personnel
and any local fire department, emergency medical service organization, or
county emergency management agency that has requested a copy of the EMP,
i—order-to enable such personnel to conduct training sessions for responding to
threats and emergency events affecting the School District and/or a school building.
Such access shall be provided outside of student instructional hours and an
employee of the Board shall be present in the building during the training sessions.

Prior to i < July 1st or every year, the
Superintendent,shall inform each enro]led student and the student's parent of the
procedures to bg, used to notify parents in the event of an emergency or a serious
threat to safety. Rlso, see Policy 8420 — Emergency Situations at School.

PYN TREORER /C.0.0,
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Safe and Drug Free Schools

As a part of the-School Safety PlanEMP, the Board shall verify that it has procedures
in place for keeping schools safe and drug-free that include (see also, Form 8330
'F15 entitled Checklist of Policies and Guidelines Addressing No Child Left Behind
Act of 2001):

A. appropriate and effective school discipline policies that prohibit
disorderly conduct, the illegal possession of weapons and the illegal
use, possession, distribution, and sale of tobacco alcohol, and other

drugs by students;

security procedures at school and while students are on the way to
and from school;

prevention activities that are designed to maintain safe, disciplined
and drug-free environments;

a code of conduct or policy for all students that clearly states the
responsibilities of students, teachers, and administrators in
maintaining a classroom environment that:

1. allows a teacher to communicate effectively to all students in
the class;

allows all students in the class the opportunity to learn;

3. has consequences that are fair, and developmentally
appropriate;

considers the student and the circumstances of the situation;
and

5. is enforced accordingly.

Persistently Dangerous Schools

The Board recognizes that State and Federal law requires that the District report
annually incidents which meet the statutory definition of violent criminal offenses
that occur in a school, on school grounds, on a school conveyance, or at a
school-sponsored activity. It is further understood that the State Department of
Education will then use this data to determine whether or not a school is considered
“persistently dangerous” as defined by State policy.
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Pursuant to the Board’s stated intent to provide a safe school environment, the
school administrators are expected to respond appropriately to any and all violations
of the Student Code of Conduct, especially those of a serious, violent nature. . In any
year where the number of reportable incidents of violent criminal offenses in any
school exceed the threshold number established in State policy, the Superintendent
shall : '

’ () discuss this at the annual meeting for the purpose of reviewing the
wehool-Safety—Plan-EMP so that a plan of corrective action can be
developed and implemented in an effort to reduce the number of

these incidents in the subsequent year.

3( convene a meeting of the building administrator, representative(s) of
the local law enforcement [ ) agency agencies, and any other
individuals deemed appropriate for the“purpose of developing a plan
of corrective action that can be implemented in an effort to reduce
the number of these incidents in the subsequent year.

The Superintendent shall make a report to the Board about this plan of corrective
action and shall recommend approval and adoption of it.

In the unexpected event that the number of reportable incidents in three (3)
consecutive school years exceeds the statutory threshold and the school is identified
as persistently dangerous, students attending the school shall have the choice
option as provided in Policy 5113.02 and AG 5113.02.

In addition, the Superintendent shall

() discuss the school’s designation as a persistently dangerous school
at the annual meeting for the purpose of reviewing the SekeoolSafety
Plan- EMP so that a plan of corrective action can be developed and
implemented in an effort to reduce the number of these incidents in
the subsequent year.

)( convene a meeting of the building admjnistrator, representative(s) of
the local law enforcement ( ) agency [ agencies, and any other
individuals deemed appropriate for the purpose of developing a plan
of corrective action that can be implemented in an effort to reduce

the number of these incidents in the subsequent year.
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If a school in a neighboring district is identified as persistently dangerous
and there is not another school in that district, the District will admit
students from that school in accordance with Board Policy 5113.02.

Victims of Violent Crime

The Board further recognizes that, despite the diligent efforts of school
administrators and staff to provide a safe school environment, an individual student
may be a victim of a violent crime in a school, on school grounds, on a school
conveyance, or at a school-sponsored activity. In accordance with Federal and State
law the parents of the eligible student shall have the choice options provided by
Policy 5113.02 and AG 5113.02.

R.C. 3313.536

Title IX, Section 9532 of the No Child Left Behind Act of 2001
20 U.S.C. 6301 et seq.

Public Law 107-110

© NeoLa 2014
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REVISED POLICY - VOL. 33, NO. 1

INCIDENTAL TRANSPORTATION OF STUDENTS BY PRIVATE VEHICLE

The Board of Education authorizes the incidental transportation by private vehicle
of students of the District. This includes occasional transportation for field
trips, outings, and the like. Routine transportation, however, shall be subject
to all requirements listed in AC 3301-83-19, Board Policy 8560, and relevant
administrative guidelines, :

This policy does not apply to parents who privately arrange transportation for
their own children. No District staff shall organize such arrangements or assist
parents in doing so.

Any such incidental transportation must be approved in advance and in writing by
the &M\U%Wl OR WESGMEE i accordance with the Superintendent's
administrative guidelines.

The parent of the participating student will be given, upon request, the name of the
driver, the owner of the vehicle, and the description of the vehicle. The District will
maintain on file the amount of liability insurance on the vehicle and the name of the
insurance company.

No person shall be approved for the incidental transportation of students in a
private vehicle who is not

‘ﬂ\ an employee of this Board;

() an approved volunteer;

% the pérent of a student enrolled in this District;

- and the holder of a currently-valid license to operate a motor vehicle in the State of
Ohio.
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No person shall be permitted to transport students if s/he does not possess and
maintain automobile liability and personal injury insurance in the amount required
by District administrative guidelines. The Superintendent

() may withdraw the authorization of any private vehicle driver who
fails to maintain the required amount of automobile liability
insurance.

}( shall withdraw the authorization of any private vehicle driver who
fails to maintain  the required amount of automobile lability
insurance.

Any private vehicle used for the incidental transportation of students must be
owned by the approved driver or the spouse of the approved driver and must
conform to registration requirements of the State.

The responsibility of professional staff members for the discipline and control of
students will extend to their incidental transportation of students in a private

vehicle. Drivers who are not professional staff members are requested to report
student misconduct to the principal.

[ Expenses incurred by drivers of private vehicles in the course of
transporting students will be reimbursed by the Board at the approved

mileage rate and upon presentation of evidence of costs for tolls and
parking fees.

© NEoLA 2014
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REVISED POLICY - VOL. 33, NO. 1

DISTRICT SUPPORT ORGANIZATIONS

The Board of Education appreciates the efforts of all organizations whose objectives
are to enhance the educational experiences of District students, to help meet
educational needs of students and/or provide extra educational benefits not
provided for, at the time, by the Board. a0 A

District support organizations are defined 4s any non-profit entity, group, or Othel;q
organization d gperating for the qurpose of supporting District programs.
B R R e RaTR o v
){. The Board shall offer the opportunity for any authorized school support
entity to receive coverage under the District's liability insurance program to
protect the entity against claims resulting from damage or injury resulting

from any act or omission of any school-support entity. The entity shall pay
for such coverage upon written notification from the Treasurer.

The following rules and procedures shall govern the working relationships between
the Board, administration, and any District support organization:

A School employees and Board-approved school volunteers may not be
directly compensated in any manner by District support
organizations.

}( In addition to parents, membership should be made available to
District staff and members of the community.

){ Each District support organization shall work in cooperation with
the principal and other staff members and shall abide by the policies
of the Board.

It shall be the responsibility of each District support organization to
monitor its activities to assure compliance with Board Policy.

Each District support organization will submit its bylaws to the
Superintendent for review and approval.
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Each District support organization is encouraged to set goals that
are consistent with those of the particular programs, activities or
sports being supported as articulated by the coach/advisor and/or
athletic director of such program, activity or sport, to avoid
duplication of effort and to maximize the benefit to the organization

or group. '

The activities of District support organizations shall not involve the
use of public funds and the District shall not assume responsibility
for any purchases made on behalf of any support organization
governed by this policy. The school district tax identification
number shall not be wused for District support organization
purchases.

() The time, date, purpose, location and conduct of all fund-raisers on
District property shall have prior approval of the administration.
District support organizations are encouraged to communicate their
preferred activity dates to the administration as soon as possible as

consideration for dates and facilities will be given on a first come,

first served basis.

Each District support organization must abide by the policies and
guidelines established for the use of District facilities and grounds.
Projects that require any modification or alteration to District
property must be pre-approved by the Superintendent. OR dEg BAIEE

() All food items and beverages available for sale to students that
will be consumed on the school campus (any area of property
under the jurisdiction of the school that is accessible to
students during the school day) during the school day (the
period from the midnight before, to thirty (30) minutes after
the end of the official school day) as fund-raisers, including
items sold by student clubs and organizations, parent groups, or
booster clubs, shall comply with the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School
nutrition standards. Fund-raisers also include giving away
goods or services, but suggesting a monetary donation. All
activities must be approved by the principal, in advance. If
approved, fund-raisers that involve the sale of food items or

beverages to students on campus must be consistent with

regulations established in Policy 8550, Competitive Foods.
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Proceeds from District support organization fund-raisers shall not
be commingled with a student activity or other Board accounts.
Board employees who commingle such proceeds with a student
activity or other Board account shall be subject to discipline.

The Superintendent shall implement administrative guidelines that
require each District support organization's fund-raising activities
be in compliance with Board policies and that the funds generated
by such fund-raising activities and donated to the District are used
for school-related projects that have the approval of the
Superintendent and principal.

District support organizations are encouraged to obtain 501(c)(3)
status so that community members may properly take tax
deductions for donations to the organization.

Donations from District support organizations must be made in
accordance with Board Policy 7230 and any accompanying
guidelines. Domnations shall become the property of the Board and
used in a manner determined by the Board, in accordance with its
policies and administrative guidelines.

Ohio Ethics Commission Advisory Opinion 2008-01

R.C. 3313.203

7 C.F.R. Parts 210 and 220

© NEoLA 2014




