Quick Reference to Testing

with the ACCUPLACER Technology Upgrade

Administering a New Test Session

1. Go to the ACCUPLACER Site at www.accuplacer.org. Enter your credentials; then click the Login button.

Admin Login

ACCUPLACER is a suite of tests that quickly, accurately, and
efficiently assess reading, writing, math, and computer skills. If this is
your first time visiting, you can learn more about the ACCUPLACER

Students

Use Voucher Fast Track Login Infarmation for Students

. :cciuest an Account - For Institutions ONLY Verify System Requirements
Does your institution need an account to access the ACCUPLACER system? Check to see if this computer meets the minimum specifications required to
_ administer ACCUPLACER tests

2. Close the What’s New window if it opens. From the toolbar on the left, click the Administer Test menu option.
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3. Click the Administer New Test Session sub-menu option.

Welcome to ACCUPLACER

Administer New
Test Session

6 CollegeBoard

ACCUPLACER

For suppor, please contact B66-607-5223, emall info@accuplacer.org , or start 3 live chat @ 2015 The College Board .

4. Choose the desired Branching Profile; then click the Administer Test button.
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All ACCUPLACER tests must be administered in the presence of an authorized Proctor in 2 secure testing environment for the duration of the test session

POP-UP BLOCKERS MUST BE DISABLED TO ENABLE TEST ADMINISTRATION. If you are presented with the locked administrator access screen after selecting

"Administer Test" and no test administration window opens on top of the locked administrator access screen, then you likely have a pop-up blacker enabled, Use the
em Requirements to ensure your workstation conforms to system requirements

* Branching Profiles Inherited from the Institution level
= Branching Profiles Inherited from the Group level
= Branching Profiles Inherited from the ACCUPLACER system

@ Test Unit Balance

Q Administer New Test Sessian

Select Branching Profile

Branching Profile

-Select One-

Administer Test

Administer Test

llege Board

arl a live chal @ 2015 The

For support, please contact 866-607-5223, emall info@accuplacer.on

5. The Student Privacy Policy appears, and testing begins as usual.
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Managing Open Test Sessions

1. From the toolbar on the left, click the Administer Test menu option.
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For support, please contact 866-607-5223, emall Infog@accuplacer.org , or start a live chat @ 2015 The College Board
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3. Enter search criteria (if desired), select Open under Status, and then click the Search button.
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(@ Manage Test Sessions

* Branching Profile inherited from the Institution level
= Branching Profile Inherited fram the Group level
== Branching Profile inherited from the ACCUPLACER Systern

Q Manage Test Sessions
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Filter by Branching Profile

&

-Select One- ¥

Enter Search Criteria

feated Date From Status Score Status

Select Open status Open - Both Valid and Invalid v

AND/OR Find Student By Name

LastName

StudentID FirstName

Search

4. From the list of results, click the Action icon (the gear) to the right of the student’s name; then choose Resume.

Sort By Exnum

Select Exnum Last Name First Name Student ID Test Date Site Name Bran

Click the Gear Icon,
choose Resume

16817165 Gordon Ron 9999001 01232015 CB EA Site 1 RG

16769244 Henry Keith 6308477250 010772015 CBEASHe 1 Fall T

16866842 Henry Keith 6308477250 021102015 CB EA Site 1 Reading Comprehension Vali [c]
16842251 Henry Keith 6308477250 01/30/2015 CBEASHe1 ESL Language Use Valid @
16801761 Henry Keith 6308477250 011772015 CB EA Site 1 WiitePlacer Valid ®
16785893 Henry Keith 6308477250 o01/122015 CB EASite 1 Fall Testing Valid @
16769510 Henry Keith 6308477250 010872015 CB EASite 1 Reading Comprehension Valid @
16769246 Henry Keith 6308477250 010772015 CB EA Site 1 Fall Testing Valid ®
16800047 Lee Clara 09876543 01202015 CB EASite 1 Arithmetic Retest Valid @
16823798 Lee Clara 09876543 012572015 CB EA Site 1 Arithrmetic Valid ®
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For support, please contact 866-607-5223, emall Info@accuplacer.om , o start  Ive chat @ 2015 The College Board

For more information, attend a Professional Development webcast. To register, click here.



