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1. Rationale 
1.1 As a school we recognise that handwriting is an important skill and children’s ability to write 

fluently for the rest of their lives depends on a good foundation of taught handwriting in the early years of 

their education. 

1.2 We believe that handwriting is a developmental process with its own distinctive stages of 

progression from readiness for handwriting, through to letter joins, practicing speed and fluency and 

higher presentation skills. A flexible, fluent and legible handwriting style empowers children to write with 

confidence and creativity. This is an entitlement that needs skilful teaching if each individual is to reach 

their full potential at Dudley Infant Academy. 

 

2. Aims 
i.) To raise standards in writing across the academy. 
ii.) For all children to develop a well-formed, legible style of handwriting in both joined and printed 

styles, with increasing fluency, confidence and speed. 
iii.) To raise attainment for all pupils in handwriting through a consistent approach, guided by: The 

Penpals (Cambridge University Press) Handwriting scheme. 
iv.) That all teachers and support staff must use and model the agreed cursive style of handwriting 

when writing on the board or marking work. 
v.) That teachers, support staff and pupils use all opportunities for writing as handwriting practice in all 

writing across the curriculum.  
vi.) To make provision for left handed children to develop free flowing writing. 
vii.) For all children’s skills in handwriting to be reflected in the presentation of their work and their joy 

of writing. 
 

3. In order to achieve this, children will be taught: 
i.) To develop fine motor control, 
ii.) The importance of correct posture and paper position whether right or left handed, 
iii.) To use a pen/pencil and to hold it effectively, 
iv.) To write from left to right and top to bottom on a page, 
i.) To start and finish letters correctly, 
ii.) To form letters of consistent size and shape, 
iii.) The language of writing and how to use the correct terminology, (e.g. ascenders) 
iv.) To put regular spaces between words, 
v.) How to form upper and lower case letters, 
vi.) How to join letters correctly, 
vii.) How to write legibly in both joined and printed style,To use different styles of writing for different 

purposes, 
viii.) The importance of neat and clear presentation in order to communicate meaning 

effectively. 
ix.) To develop greater control and fluency as they become increasingly confident. 
 

4. Inclusion Statement: 
At Dudley Infant Academy we ensure that every child is given the opportunity to be included in all 
aspects of school life and in all areas of the curriculum. Teaching and learning in the school ensures 
that all children are set suitable learning challenges. The expectations outlined in this policy apply to 
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the vast majority of children in our school. Occasionally a decision will be made to personalise 
expectations for a child who has such specific needs that these expectations could be a barrier to their 
progress (e.g. a child with physical difficulties writing). Difficulties are addressed through appropriate 
interventions or specific equipment. 
 

5. Presentation across the school: 
i.) All books are named with the school labels and logo.  
ii.) Every piece of work is dated (long date in all subjects except Maths) 
iii.) All work in Year 1 and 2 has a WALT and steps to success. 
iv.) Modelled examples are used to introduce new skills and reinforce expectations. 
v.) All drawings and diagrams are in pencil. 
vi.) Pencil crayons, not felt pens, are used in exercise books. 
vii.) Purple pens are used for specific reasons by children e.g. self –correcting, editing or peer 

assessment. 
viii.) One single line is used to cross out mistakes or edit writing. 
ix.) Books are well kept with no writing or doodling on the outside or inside of covers. 
x.) Children are taught where to start a new piece of work. 
xi.) Poor presentation is challenged through verbal feedback and marking. 
 

6. Teaching and Learning: 
6.1 Handwriting is a skill which needs to be taught explicitly. Since handwriting is essentially a movement 
skill, correct modelling of the agreed style by the teacher is very important; it is not sufficient to require 
pupils to copy models from a worksheet. At Dudley Infant Academy handwriting is developed through 
systematic and regular practice using the Penpals Handwriting scheme. Penpals provides clear progression 
for children aged 3 onwards. This whole school approach ensures a consistency of style and approach 
which leads to an effective progression of experience and teaching.  
 
6.2 Some children who may need extra support with handwriting, may receive extra interventions to 
support them with their writing development e.g through the use of a motor skills intervention program 
such as Jump Ahead. Handwriting lessons are to be taught daily for a minimum of 15 minutes each day in 
Key Stage 1. 

 

7. Adults are expected to:  
i.) Follow the school policy to help each child develop legible and fluent handwriting. 
ii.) Provide direct teaching and accurate modelling. 
iii.) Provide resources and an environment that promotes good handwriting. 
iv.) Observe pupils, monitor progress and determine targets for development. 
v.) Use the agreed handwriting style when marking exercise books.  
 

8. Foundation Stage: 
8.1 The emphasis at this stage is with movement and fine motor skill development. Children are taught the 
correct letter formation by a variety of strategies that promote the right entry point and then moving in 
the right direction. Handwriting is discretely taught daily in the Foundation Stage with a focus on the 
correct letter formation (there will not be a focus upon cursive writing at this stage). Handwriting skills 
learned at this early stage become automatic and have a profound influence on later fluency and legibility.  
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8.2 To aid movement, close attention is given to pencil grip, correct posture, the positioning of the paper 
and the organisation of the writing space. Teachers are vigilant to ensure that bad habits do not become 
ingrained and that the specific needs of left-handed pupils and those with special educational needs are 
met. 
 
8.3 The Penpals for handwriting scheme (Cambridge University Press) will be introduced in Reception and 
will help prepare children for handwriting, consolidate their motor control and introduce letter shapes. It is 
expected that most children will be forming each letter by the end of Reception. Children should write on 
wide-lined paper when they have the hand control to do it confidently. Lined paper is important because 
so much about handwriting is to do with the letters’ orientation to the line.  
 
8.4 A range of pre-writing activities opportunities  must be provided in the learning environment to 
encourage and support children develop gross and fine motor skills, develop co-ordination and to promote 
pencil control and awareness of letter shapes and orientation.  
 

9. Year 1 
9.1 Building on the Foundation Stage, pupils in Year 1 develop a legible style. The children practise forming 
letters and are introduced to diagonal joins, horizontal joins both to letters with and without ascenders. An 
introduction to joined writing can be started when a child has developed a consistent, clear print style, 
where letters are generally correctly formed. Children will use 12mm ruled lines in all books to encourage 
children to form their letters to a consistent size.  
 

10. Year 2: 
10.1 By Year 2 children should be moving towards a joined handwriting style and be able to write on 
8 mm ruled lines with a reasonable degree of accuracy. They practise and build on Year 1 joins and are 
introduced to break letters. 
 
10.2 Children need to be made aware of: 

i.) Where the letter starts; 
ii.) Where the individual letter stands with regard to the baseline; 
iii.) Ascenders and descenders - lined paper will assist; 
iv.) Spacing and finger space between words; 
v.) Consistent writing size; 
vi.) Capital letters and their appropriate use 

 
10.3 Children will be introduced to the four basic handwriting joins and will be able to join with increasing 
accuracy.  

i.) Diagonal joins to letters without ascenders e.g. ai, ar, un, 
ii.) Horizontal joins to letters without ascenders, e.g. ou, vi, wi 
iii.) Diagonal joins to letters with ascenders e.g. - ab, ul, it. 
iv.) Horizontal joins to letters with ascenders e.g. - ol, wh, ot. 

 
11. Pen licences: 

It is expected that the majority of children will be joining by the end of Key Stage 1. Handwriting practice is 
to be carried out in separate handwriting books but is to be modelled and expected in all writing in all 
books. If handwriting and presentation is of a high standard, across all books, children in Year 2 may be 
awarded a pen licence. 
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12. Leadership and Management: 
12.1 The English coordinator is responsible for reviewing and improving the standards of teaching and 
learning of handwriting throughout the school by:  
i) Pupil progress through lesson observations, 
ii) Book looks, 
iii) Pupil interviews, 
iv) Auditing and supporting professional development, 
v) Purchasing and organising resources. 

 
13. Appendix A 

13.1 Agreed Font: Sassoon Infant Standard 

Aa Bb Cc Dd Ee Ff Gg Hh Ii Jj Kk Ll Mm Nn Oo Pp Qq Rr Ss Tt Uu Vv Ww Xx Yy Zz 

0 1 2 3 4 5 6 7 8 9 

14. Appendix B 

14.1 Letter Families  

 

 

 

 

 

 

 

15. Appendix C 
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15.1 Joins and Break Letters 

 
 

 
 

 
 


