














Recommended Policy

HOMEBOUND INSTRUCTION

cote IHBF 100 FINAL

Purpose: To establish the basic structure for the district's provision of medical homebound
instruction to students.

Students who cannot attend public school because of illness, accident or pregnancy, even with
transportation, are eligible for medical homebound or hospitalized instruction.

The district will provide at least the minimum number of instruction hours as provided in current
rules and regulations of the state board of education. All teachers providing medical homebound
instruction to students residing in the district must hold a valid South Carolina teacher's
certificate.

In order for a student to receive medical homebound instruction, the following conditions must
exist.

e The student must be of legal school age.

e A physician must certify that the student is unable to attend school but may profit from
instruction given in the home or school.

e The student must be approved by the superintendent or his/her designee on appropriate forms
provided by the district and State Department of Education.

e The student must successfully complete the materials assigned and receive a passing grade
from the student's classroom teacher or the homebound teacher in case of extended medical
homebound instruction in order for the student to advance to the next grade or to satisfy the
state requirements for a state high school diploma.

A student is eligible for medical homebound instruction according to certain timelines as stated
in the state board of education regulation.

Should an approved student not be provided the required periods of medical homebound
instruction that he/she is entitled to receive, the student is eligible to have the medical
homebound instruction made up by the district. This make-up may occur during the student's
remaining eligibility for medical homebound instruction or may occur after the student returns to
school. The school will not hold make-up periods during the regular school day. If the school
delays the start of services for any reason and the student is still entitled to the services, the
district must make up the missed instructional periods even if the regular school year has ended.

Medical and student records are confidential subject to the provisions of JRA and JRA-R.

Adopted 4/28/86; Revised 4/2/90, 3/16/92, 9/8/97, "

Legal references:

A. S.C. Code, 1976, as amended:
I.  Section 59-21-540 - Special education services for which state aid allowed.
2. Section 59-33-20(¢) - Homebound instruction available to certain handicapped children.
3. Section 59-33-30 - Establishment by state board of education of program of specialized education
for handicapped children; rules and regulations.

B. State Board of Education Regulations:
1. R-43-241 - Medical homebound instruction.
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Current Policy

Policy IDCE Advanced College Placement Programs

Issued 1/85

The district will provide Advanced Placement course offerings in each high school where an adequate
number of academically talented students are enrolled to support the courses. Students successfully
completing advanced placement requirements will receive advanced placement credit in post-secondary
public colleges in South Carolina in the manner specified by the Commission on Higher Education in
conjunction with the State Board of Education.

(Also MFC)
Adopted 1/21/85
Constitutional and Statutory Provisions:
S.C. Code, 1976, as amended:
Section 59-29-190. Advanced placement courses for academically talented students.
State Board of Education Regulations:

R-43-258.1 - Advanced placement.
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Recommended Policy

ADVANCED COLLEGE PLACEMENT
Code IHCD Issued FINAL

Purpose: To establish the basic structure for the district's advanced college placement program.

The district will provide advanced placement course offerings in each high school enrolling an
adequate number of academically talented students to support the courses.

Students successfully completing advanced placement course requirements and the advanced
placement examinations will receive advanced placement credit in post-secondary public
colleges in South Carolina or in other states in the manner specified by the South Carolina
Commission on Higher Education in conjunction with the South Carolina state board of
education.

Adopted 1/21/85; Revised "

Legal references:

A. S.C. Code, 1976, as amended:
l. Section 59-29-190 - Advanced placement courses for academically talented students.

B. State Board of Education Regulations:

1. R43-258.1- Advanced placement.
2. R43-234 - Defined program, grades 9-12.
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Current Policy

AR IDCE-R Advanced College Placement Programs
Issued 1/85

Advanced Placement courses include only those courses developed by the College Board with
prescribed curricula and tests for which students receive high school credit, and for which students
scoring at an acceptable level on the Advanced Placement examination will be eligible to receive college
credit from participating institutions. Any other course description or designation such as "Honor
Courses" or "Early Admission Courses" cannot be used to comply with the Advanced Placement
Provision under the Education Improvement Act of 1984.

Student Eligibility

Only lIth and 12th grade students are eligible under the state-funded program.

Students must excel academically in the appropriate subject area and have successfully completed the
prerequisite college preparatory courses(s).

All students enrolled in Advanced Placement programs for which funding is provided under these
regulations shall be required to take the College Board administered examination.

Exception: If a student is unable to take the examination, a written explanation of the individual
circumstances must be filed as part of district's end-of-the-year Advanced Placement report to the
State Department of Education. Requirements for Advanced Placement Teachers

Each teacher of an Advanced Placement course shall hold a certificate appropriate to the course taught
as listed in the Defined Minimum Program.

Each teacher of an Advanced Placement course shall have completed the appropriate Advanced
Placement training program funded and coordinated by the State Department and verified by the
appropriated participating South Carolina college or university. Teachers assigned Advanced Placement
courses shall have completed the required training course no later than August 15, 1986.

Exception 1: Newly assigned teachers of Advanced Placement courses will have one calendar year to
meet the Advanced Placement course training requirements.

Exception 2: Teachers who have attended, prior to July 1, 1984, a three-semester hour Advanced
Placement training course sponsored by either the College Board or the State Department of
Education may have the training requirement waived upon presentation of proper verification to the
State Department of Education.

Exception 3: Teachers of Advanced Placement courses in subject areas where the number of
Advanced Placement classes statewide is less than ten (10) shall attend an alternative training
program to be arranged by the State Department of Education with a South Carolina college or
university.

Funding
A. Advance Placement Materials

Funds will be allocated to the district to pay for instructional materials in Advanced Placement courses
based on a rate per eligible student enrolled. The rate will be determined by the State Department of
Education in accordance with available funds.

Instructional materials may include but are not limited to items such as books, appropriate software, and



laboratory supplies. No equipment may be rented or purchased with these funds.

B. Advanced Placement Examination Fee

I. Funds will be allocated 1o the district at the rate established by the College Board to pay the
examination fees of students in Advanced Placement courses.

2. Reimbursement to the school district shall be paid on the basis of the number of students who take
the Advanced Placement examinations under the direction of the College Board. Reporting On forms
provided by the State Department of Education, the school district must submit two Advanced
Placement program reports during the school year. Reports shall include documentation as follows:

Enrollment report due SEPTEMBER 30 until provision can be made for incorporation in the
BEDS PROGRAM.

Number of students enrolled in Advanced Placement course(s).
Name of school in which course(s) is (are) to be taught.

The status of assigned teacher(s). a. Certification number(s). b. Verification of approved Advanced
Placement training. c. Projected district Advanced Placement training needs.

Effective in 1985-86, school districts shall include a report of test scores for all students taking
Advanced Placement examinations during the preceding school year.

End of the year report due JUNE 1

The number of students enrolled in Advanced Placement courses who have taken the required College
Board Advanced Placement examination.

A written explanation for each student enrolled in a state funded Advanced Placement course who did
not take the examination.

Verification of summer Advanced Placement teacher training participants.

[ssued 1/21/85
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ecommended Administrati ule
R ded Administrative Rule

ADVANCED COLLEGE PLACEMENT
cole IHCD=R 10 FINAL

Advanced placement courses include only courses developed by the College Board. The courses
must have prescribed curricula and tests for which students receive high school credit. Students
scoring at an acceptable level on the advanced placement examination will be eligible to receive
college credit from participating institutions.

Any other course description or designation, such as "honor courses" or "early admission
courses" cannot be used to comply with the advanced placement provision under the Education
Improvement Act of 1984,

All high schools with both 11th and 12th grades will offer at least one advanced placement
course through one of the following methods.

e Provide a course(s) in the school.

e Provide a course(s) through a cooperative agreement with other secondary school(s) within
the district(s).

e Provide a course(s) through independent study.
e Provide a course(s) through an agreement with other district(s).
Student eligibility

e Students should excel academically in the appropriate subject area and must have
successfully completed the prerequisite college preparatory course(s).

e All students enrolled in advanced placement courses must take the College Board
administered examination.
Requirements for advanced placement teachers

e Each teacher of an advanced placement course will hold a certificate appropriate to the course
taught as listed in the defined program.

e Each teacher of an advanced placement course will have completed the appropriate advanced
placement training program.

Funding
e Advanced placement materials
- Funds will be allocated to the district to pay for instructional materials in advanced
placement courses based on a rate per eligible student enrolled. The rate will be
determined by the state department of education in accordance with available funds.
- Instructional materials may include, but are not limited to, items such as books,
appropriate software and laboratory supplies. Schools may not rent or purchase

equipment with these funds.

School District Five of Lexington and Richland Counties  (see next page)



PAGE 2 - IHCD-R - ADVANCED COLLEGE PLACEMENT

e Advanced placement examination fee

- The district will receive funds at the rate established by the college board to pay the
examination fees of students in advanced placement courses.

- The district will be reimbursed on the basis of the number of students who take the
advanced placement examinations under the direction of the College Board.

Reporting

On forms provided by the state department of education, the school district must submit two
advanced placement program reports during the school year. School districts will include a
report of test scores for all students taking advanced placement examinations during the
preceding school year.

Issued 1/21/85: Revised *
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Recommended Policy

CHILDCARE PROGRAMS

cote IHCF 15.a FINAL

Purpose: To establish the board's vision for childcare programs.

The board recognizes the difficulties parents experience in providing supervision of younger
students before and after regular school hours. Based upon available resources and the demand
for childcare services, the district will provide extended day experiences for children in the
district.

South Carolina law provides that boards will provide school-age childcare programs or facilities
therefore. Specifically, a board will provide at least one of the following.

e A school-aged childcare program for children aged five - 14 years that operates before or
after the school day, or both, and during periods when school is not in session.

e A school-age childcare program that operates during periods when school is in session for
students who are enrolled in a half-day kindergarten program.

e Classrooms, other space, or both, in a school for use by an organization that is operating a
school-age childcare program before or after the school day, or both, and during periods
when school is not in session for children aged five - 14 years. The board may enter into a
long-term lease with a corporation, community service organization or other governmental
entity to provide a childcare program. If the property subject to the lease is being paid for
from money in the district's debt service fund, all proceeds from the lease will be deposited in
the district's debt service fund until the property is paid for.

The district will operate extended day programs in accordance with appropriate state and federal
regulations. The administration will develop rules and regulations as needed to ensure the safety,
order, proper administration and monitoring of the programs as needed. The final decision
regarding the implementation and continuation of these programs rests with the board.

Adopted "

Legal references:
A. S.C. Code of Laws, 1976, as amended:

1. Section 59-19-90(11) - General powers and duties of Lrustees.
2. Section 59-19-125 - Leasing school property for particular purposes.

School District Five of Lexington and Richland Counties



Current Policy

Policy IDG Adult Education Program

Issued 9/26/83

The district shall provide adult education programs to prepare students for the State high school
equivalency examination, offer courses leading to a high school diploma, and provide courses in basic
education subjects. The adult program shall offer courses in job training, employment skills, enrichment,
and continuing education.

The district shall provide opportunities for community education, as desired and requested by
community members. The program shall be totally self-supporting. The community education program
may be sponsored solely by the district or in cooperation with other community agencies. The
community education program will be offered on a year-round basis and publicized through area
newspapers, radio, and widely-distributed print media.

Adopted 1973; Revised 11/16/81, 9/26/83
Constitutional and Statutory Provisions:
S.C. Code, 1976, as amended:

Section 59-43-10 et seq. - Adult Education.
State Board of Education Regulations:

R-43-237 -Adult Education.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES




Recommended Policy

ADULT/COMMUNITY EDUCATION
cote IHD e FINAL

Purpose: To establish the basic structure for adult/community education.
The district provides adult education programs that meet the following criteria.

e Prepare students for the state high school equivalency examination.
e Offer courses leading to a high school diploma.
e Provide courses in basic education subjects.

The adult program may offer courses in job training, employment skills, enrichment and
continuing education.

The district may provide opportunities for community education as desired and requested by
community members. The program will be totally self-supporting. The district may sponsor the
community education program alone or in cooperation with other community agencies.

Adopted 1973; Revised 11/16/81, 9/26/83, *

Legal references:

A. S.C. Code, 1976, as amended:
1. Section 59-43-10, et seq. - Adult education generally.
2. Section 59-44-10, et. seq. - Community education.
3. Section 59-30-10(f) - Duties of state board of education concerning state basic skills assessment
program.

B, State Board of Education Regulations:
. R-43-237.1 - Adult education program.

School District Five of Lexington and Richland Counties



Recommended Policy

GROUPING FOR INSTRUCTION

Code I IA Issued FI N A L

Purpose: To establish a basic structure for grouping students for the most effective instruction.

Students learn different content at different rates. Grouping of students should be flexible enough
and fluid enough to accommodate the highs, lows and plateaus of the individual's learning
process. Any system of grouping which tends to restrict a student's progress in a given subject or
activity is contrary to the philosophy of this district. Grouping will never create or support a
system of discrimination on the basis of race, religion, immigrant status or English-speaking
status, sex or socioeconomic status.

Students within an individual school should be grouped in such a way that the maximum
opportunity for learning to occur on a daily basis is facilitated.

Grouping for the most effective instruction must be guided by the following.

e student's best opportunity for success

e educational achievement level of the student as shown on various tests

e most effective educational climate for learning

e availability of space

e welfare of the student

e poal of advancing the student academically by systematically and effectively addressing basic
academic needs

The goal is to build class groupings that ensure the best group dynamics possible.

The school will schedule students for instruction to minimize interruptions in the basic
educational program and to maximize continuity of educational experiences and the amount of
time available for uniquely planned learning activities that match the academic needs of the
learner.

Schools considering changes in the method of grouping for instruction must submit a plan to the
division of instructional services.

Adopted *

School District Five of Lexington and Richland Counties



Current Policy

Policy IEC Class Size

[ssued 4/00

Recognizing that class size affects student learning, the board supports reasonable and equitable class
enrollments. in determining the size of various classes, the administration will use the following criteria.

class size which will facilitate effective instruction to meet School District Five of Lexington and
Richland Counties instructional goals set by the board in cooperation with the district superintendent

» regulations of the state board of education
* statutory provisions of the state of South Carolina
» standards of the Southern Association of Colleges and Schools

Adopted 4/28/86; Revised 4/3/00

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES




Recommended Policy

CLASS SIZE
Code "B Issued FINAL

Purpose: To establish the basic structure for determining class size for effective instruction.
Recognizing that class size affects student learning, the board supports reasonable and equitable
class enrollments. In determining the size of various classes, the administration will use the
following criteria.

e class size which will facilitate effective instruction to meet state academic standards, as well
as standards set out in the district’s strategic and accountability plans

e regulations of the state board of education
e federal and state statutory provisions
e standards of the Southern Association of Colleges and Schools

Adopted 4/28/86; Revised 4/3/00, *

School District Five of Lexington and Richland Counties



Current Policy

AR IEC-R Class Size

Issued 4/00

District class size ratios

Elementary
25:1 for kindergarten
21:1 for grades 1-3 with a maximum of 22:1
24:1 for grades 4-5 with a maximum of 25:1

Middle/Secondary

The following is based on total student enrollment projections per school.
18.5:1 ratio is used to staff middle schools
19:1 ratio is used to staff high schools

Using the above ratios, every attempt will be made to ensure a student to teacher class-size range from
12:1 to 25:1.

Adopted 4/3/00

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES




Recommended Administrative Rule

CLASS SIZE
Code "B'R Issued FINAL

District class size ratios

Elementary

e 25:1 for kindergarten

e 21:1 for grades 1through 3 with a maximum of 22:1
e 24:1 for grades 4 through 5 with a maximum of 25:1
Middle/Secondary

The following is based on total student enrollment projections per school.

e 18.5:1 ratio is used to staff middle schools
e 19:1 ratio is used to staff high schools

Using the above ratios, every attempt will be made to ensure a student to teacher class-size range
from 12:1 to 25:1.

Adopted 4/3/00; Revised "
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Current Policy

File: IFBD School Library Media Centers
[ssued 3/82

Objectives

The primary objective of the school's library media center is to implement, enrich, and support the
educational program of the school. It is the duty of the center to provide a wide range of materials on all
levels of difficulty, with diversity of appeal, and the presentation of different points basic written
selection principles, and to provide maximum accessibility to these materials.

* to provide materials that will support the curriculum, taking into consideration the individual's
needs, and the varied interests, abilities, socio-economic backgrounds, and maturity levels of the
students served.

* to provide materials for teachers and students that will encourage growth in knowledge, and that
will develop literary, cultural and aesthetic appreciation and ethical standards.

* to provide of view. Therefore, the primary responsibilities of the library media centers are:

* to provide a comprehensive collection of instructional materials selected in compliance with
materials which reflect the ideas and beliefs of religious, social, political, historical, and ethnic groups
and their contribution to the American and world heritage and culture, thereby enabling students to
develop an intellectual integrity in forming judgments.

* to provide qualified professional personnel to guide students in the selection of appropriate
materials and to assist teachers in the use of materials and who are sensitive to the availability of
materials for different grade levels.

Responsibility for Selection of Material for the Educational Media Center

The responsibility for the selection of instructional materials is delegated to the professionally trained
media personnel employed by the school system.

Selection of materials should involve consultation with administration, media specialists, faculty, and
students. The ultimate decision on materials to be purchased shall be the responsibility of the principal,
through collaboration with professionally trained library media personnel and subject to fiscal sanction
by the Chief Financial Services Officer.

Criteria for Selection of Media Materials

Needs of the individual school based on knowledge of the curriculum of the existing collection are given
first consideration.

Materials for purchase are considered on the basis of:
* overall purpose
* timeliness or permanence
* importance of the subject matter
* quality of the writing/production

* readability and popular appeal



+ authoritativeness
* reputation of the publisher/producer
* reputation and significance of the author/artist/composer/producer, etc.
+ format and price
Requests from faculty and students are given consideration.
Procedures for Selection
In selecting materials for purchase, the media specialist evaluates the existing collection and consults:

* reputable, unbiased, professionally prepared selection aids approved by the State Department of
Education;

* specialists from all departments and/or all grade levels;
* the media committee appointed by the principal to serve in an advisory capacity.

Existing Library Resource Materials

These materials should be evaluated periodically according to the same criteria established for new
materials.

Adopted 3/29/82
Constitutional & Statutory Provision:
S.C. Code, 1976, as amended:
Section 60-9-30 - State Board of Education to issue rules regarding the operation of school libraries.
State Board of Education Regulations:

R-43-253- Libraries.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES




Recommended Policy

LIBRARY/MEDIA CENTER MATERIALS
SELECTION AND ADOPTION

cote WL s FINAL

Purpose: To establish the board's vision and the basic structure for the selection and adoption of
library/media center materials.

The function of the school library/media center is to support and enrich the instructional program
of the school. The library/media center must provide a broad range of materials with a diversity
of viewpoints, abilities and interests.

The board has the legal responsibility for the purchase of all instructional materials. The selection
and ordering of library books, audiovisual and other materials for the library/media centers are
the responsibility of the school library/media specialists in accordance with this adopted policy.

Library/Media specialists will identify, order and organize materials that will implement, enrich
and support the educational program of the school district. Principals, teachers, supervisors and
other school personnel will give suggestions, recommendations and other assistance.

The library/media specialist will evaluate the existing collection and consult reputable, unbiased
professionally prepared selection aides approved by the State Department of Education.

Materials selection criteria

The basic selection criterion is the appropriateness of the materials for use at the grade levels
served. In addition, the library/media specialist will judge the materials using the following
criteria.

needs of the school and value to the collection

validity, accuracy, objectivity, currency and appropriateness of text
organization and presentation of contents

clarity, adequacy and scope of text

representatives of many viewpoints

high artistic quality and/or literary style

high degree of readability and/or comprehensibility

reputation and significance of author and producer

value commensurate with cost

Adopted 3/29/82; Revised "

School District Five of Lexington and Richland Counties



Current Policy

Policy IFCB Field Trips
[ssued 10/04
Definition

A field trip is defined as any school approved learning activity which requires the student(s) to leave the
school grounds. Plans for any such activity, with the exception of athletic team compeltitive events and
ongoing vocational project work, should follow the procedures described in this policy.

Philosophy

In keeping with the belief that learning extends beyond the classroom and school, field trips that have
educational value are considered by the district administration as a means of enriching and extending the
learning experience of students. Accordingly, field trips, like any other instructional activity, must be
carefully chosen, well planned and well conducted. Special care must be given to clarifying purposes of
a field trip and to providing meaningful follow-up activities once the field trip has been completed.

Field trip sites must be selected on the basis of the value of the experience to students and should be
appropriate for the student age group and school curriculum provided for the group of students involved.
The person requesting the field trip should consider whether it is more feasible to bring the experience to
the school or to sponsor the trip and whether the time away from other classes is justified. Whenever
possible, overnight trips should be planned for days other than the 180 school days.

Procedures and regulations

All field trips must be approved by the principal/director. In addition, overnight trips should be approved
by the superintendent or his/her designee. Approval should be obtained on the district's approved Field
Trip Request Form [FCB-E(1).

No group trip, such as class, band, athletic, etc., in or out of state, will be permitted for more than three
consecutive school days.

Each student who goes on a field trip must have written parental permission on the district approved
form [(IFCB-E(2)/IFCB-E(3)}.

Students may be asked to pay all or part of the expenses of field trips provided arrangements can be
made for the payment of trip expenses for those unable to do so.

When it is possible based on availability, school bus transportation will be used to transport students on
field trips. In cases where school bus transportation is not possible due to availability and/or not
practicable based on the number of students who are going on the field trip, private automobiles driven
by parents, teachers or students may be used on field trips, subject to written approval from the
principal/director. All drivers must be at least 17 years old and must provide proof of insurance coverage
to the district [IFCB-E(4)]. In no case (including vehicle rentals/charters) will students be transported in
any vehicle designed or used to transport more than 10 passengers, including the driver, unless that
vehicle meets the definition of a school bus under federal law.,

Adequate supervision for effective discipline must be provided. Parents may be asked to serve as
chaperones.
All trips must be well planned, properly timed and inherently integrated to specific learning and/or

uniquely rewarding activities. The number of teachers away from school on a trip on any given day
should be kept to a minimum.



After their completion, instructional related field trips will be evaluated by participants, and a written
report filed with the principal of each school involved.

(Cf. ED or JGG)
Adopted 11/17/75; Revised 11/16/81, 1/17/83, 1/21/85, 4/16/90, 10/11/04
Legal references:
S.C. Code, 1976, as amended:
Section 59-67-510 - Board may permit use of school bus equipment for special events.
State Board of Education Regulations:

R-43-81 - Extracurricular use of school buses.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES




Current Policy File: 1FCB-E(1)

FIELD TRIP REQUEST

Name of sponsor:

Date of trip: Number of students involved:

Trip description:

Method of transportation (see ** below):

Time of departure: Time of return:

Chaperones:

Instructional objective(s):

Financial arrangements: Total cost: $

Budget: $ Students pay: $ Other: $
Signature of sponsor: Date submitted:
Principal/Director approval: Date:

District approval (when required): Date:

To be completed by sponsor

Transportation arrangements made with district transportation.
Transportation arrangements made with private carrier (when appropriate).
Permission slips collected.

Cafeteria notified.

Attendance office notified.

Teachers notified.

P I P
S vt g gt vt et

Follow-up report (utilize reverse side of page)

“*  Method of transportation: When it is possible based on availability, school bus
transportation will be used to transport students on field trips. In cases where school bus
transportation is not possible due to availability and/or not practicable based on the number of
students who are going on the field trip, private automobiles driven by parents, teachers or
students may be used on field trips, subject to written approval from the principal/director. All
drivers must be at least 17 years old and must provide proof of insurance coverage to the
district.  In no case will students be transported in any vehicle (including vehicle
rentals/charters) designed or used to transport more than 10 passengers, including the driver,
unless that vehicle meets the definition of a school bus under federal law.

School District Five of Lexington and Richland Counties



Current Policy

FILE: IFCB-E(2)
FIELD TRIP PERMISSION FORM - DAY TRIP

My son/daughter, has my permission to go on a field trip to

with on the date of from a.m./p.m. Lo amJ/p.m.
FOR EMERGENCY CONDITIONS AND/OR MEDICATIONS

Il your child may require emergency medications while on this field trip, please list the medications, administration

instructions and any additional concerns regarding the care ol your child.

Name and dosage of medication:

Emergency medical condition:

Instructions:

Please check one for the above: Parent/Legal guardian sending emergency medication

Nurse sending emergency medication from health room

MEDICAL CONDITIONS AND/OR MEDICATIONS (DAILY OR AS NEEDED)

Listed below are any medical conditions including allergies about which the district or trip chaperone may need to
know, as well as any medications currently being administered at school that are to be given while on the field trip.
ALL medications must be provided from the parent/legal guardian to the teacher in the original container with only
the exact dosage needed for this field trip. The nurse cannot send these medications [rom the health room. Please
consult your pharmacist where the prescription was dispensed to obtain an additional labeled prescription bottle. If
over the counter medications are necessary, please purchase and send the smallest size available for this medication.

Medical condition

(or allergy) Medication Dosage lime to be given

1.

2,

3.
[ understand that this health information may be shared with persons responsible for the care of my child and may
include volunteer chaperones as well as district employees. [ understand that if my son/daughter becomes ill or is
injured during this trip, the trip chaperones will attempl to contact me or an emergency contact at the numbers listed

below.
Telephone no. Name ol parent/legal guardian
Telephone no. Name of emergency contact

If [ cannot be reached, I understand and agree that my son/daughter may be taken tor medical assistance and [ agree
that I will be solely responsible for any and all costs incurred as a result. | further agree to indemnity and hold
harmless the district, its board of trustees and its employees [or any injury or loss that occurs to my child which is
not the result of gross negligence by the district or its authorized representatives. If the principal/director authorizes
the use of private vehicles for transportation, I give permission for my son/daughter to ride in a private vehicle,

Signature of parent/legal guardian Date

When it is possible based on availability, school bus transportation will be used to transport students on field trips.
In cases where school bus transportation is not possible due ro availability and/or not practicable based on the
number of students who are going on the field trip, private automobiles driven by parents, teachers or students may
be used on field trips, subject to written approval from the principalldirector. All drivers must be at least 17 years
old and must provide proof of insurance coverage to the disirict. In no case (including vehicle rentalsicharters) will
students be transported in any vehicle designed or used to transport more than 10 passengers, including the driver,
unless that vehicle meets the definition of a school bus under federal law.,

School District Five of Lexington and Richland Counties



Current Policy
FILE: IFCB-E(3)
FIELD TRIP PERMISSION FORM - OVERNIGHT TRIP

My son/daughter, , has my permission to go on a field trip to
with on the date of from a.m./p.m. to
a.m./p.m.

MEDICAL CONDITIONS AND/OR MEDICATIONS

Listed below are any medical conditions including allergies about which the district or trip chaperone may
need to know, as well as any medications currently being administered at school that are (o be given while on
the field trip. ALL medications must be provided from the parent/legal guardian to the teacher in the original
container with only the exact dosage needed for this field trip. The nurse cannot send these medications from
the health room. Please consult your pharmacist where the prescription was dispensed to obtain an additional
labeled prescription bottle. If over the counter medications are necessary, please purchase and send the
smallest size available for this medication,

Medical condition

(or allergy) Medication Dosage Time to be given

3

[ understand that this health information may be shared with persons responsible for the care of my child and
may include volunteer chaperones as well as district employees. [ understand that if my son/daughter becomes
ill or is injured during this field trip, the trip chaperones will attempt to contact me or an emergency contact at
the numbers listed below.

Parent/Legal guardian name: Home #

Mother’s work # Father’s work # _

Allernate contact name:
Home # Work #

If I cannot be reached, I understand and agree that my son/daughter may be taken for medical assistance, and |
agree that [ will be solely responsible for any and all costs incurred as a result.

Family doctor: Phone #
Child’s file number: - Insurance carrier:
Policyholder’s name: ~Insurance/ID number:

| further agree 1o indemnify and hold harmless the district, its board of trustees and its employees [or any
injury or loss that occurs to my child which is not the result of gross negligence by the district or its authorized
representatives.  If the pincipal/director authorizes private vehicles o be used for transportation, 1 give
permission for my son/daughter to ride in a private vehicle.

Signature of parent/legal guardian Date

When it is possible based on availability, school bus transportation will be used to transport students on field
trips. In cases where school bus transportation is not possible due to availability and/or not practicable based
on the number of students who are going on the field trip, private automobiles driven by parents, teachers or
students may be used on field trips, subject to written approval from the principalldirector. All drivers must be
at least 17 years old and must provide proof of insurance coverage to the district. In no case (including vehicle
rentals/charters) will students be transported in any vehicle designed or used to transport more than 10
passengers, including the driver, unless that vehicle meets the definition of a school bus under federal law.
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Current Policy

FILE: IFCB-E(4)
PERMISSION FORM TO DRIVE A PRIVATE VEHICLE ON FIELD TRIP

My son/daughter, , whose date of birth is has
my permission to drive the vehicle listed below on a field trip to
Attached to this permission form is a copy of my child’s driver’s license, along with a current
proof of insurance. My child and I certify that as of the date of execution of this permission form,
to our knowledge, he/she has no points against his/her driver’s license.

My son/daughter does/does not (circle one) have permission to transport passengers with him/her
on the designated field trip. | understand that under no circumstances will more than three
passengers be permitted in any private vehicle.

I understand and agree that if my child is involved in an automobile accident while driving on a
field trip, the automobile insurance policy covering my son/daughter may be accessed, either by
a passenger in my child’s vehicle and/or by the driver/passenger of any other automobile
involved in any accident.

Printed name of parent/legal guardian

Parent/Legal guardian signature Date

Printed name of student

Student signature Date

VEHICLE INFORMATION

Year of vehicle; Make, model and color:

Vehicle identification number:

School District Five of Lexington and Richland Counties



Recommended Policy

FIELD TRIPS

Code IJ OA Issued FINAL

Purpose: To establish the board's vision and the basic structure for conducting student field trips.
Definition

A field trip is defined as any school approved learning activity which requires the student(s) to
leave the school grounds. Plans for any such activity, with the exception of athletic team
competitive events and ongoing career and technology project work, should follow the
procedures described in this policy.

Philosophy

In keeping with the belief that learning extends beyond the classroom and school, field trips that
have educational value are considered by the district administration as a means of enriching and
extending the learning experience of students. Accordingly, field trips, like any other
instructional activity, must be carefully chosen, well planned and well conducted. Special care
must be given to clarifying purposes of a field trip and to providing meaningful follow-up
activities once the field trip has been completed. Field trip sites must be selected on the basis of
the value of the experience to students and should be appropriate for the student age group and
school curriculum provided for the group of students involved. The person requesting the field
trip should consider whether it is more feasible to bring the experience to the school or to
sponsor the trip and whether the time away from other classes is justified. Whenever possible,
overnight trips should be planned for days other than the 180 school days.

Procedures and regulations

All field trips must be approved by the Chief Instructional Officer. In addition, overnight trips
should be approved by the superintendent or his/her designee. Approval should be obtained on
the district’s approved Field Trip Request Form IJOA-E(1).

No group trip, such as class, band, athletic, etc., in or out of state, will be permitted for more than
three consecutive school days.

Each student who goes on a field trip must have written parental permission on the district
approved form IJOA-E(2)/IJOA-E(3).

Students may be asked to pay all or part of the expenses of field trips provided arrangements can
be made for the payment of trip expenses for those unable to do so.

When it is possible based on availability, school bus transportation will be used to transport
students on field trips. In cases where school bus transportation is not possible due to availability
and/or not practicable based on the number of students who are going on the field trip, private
automobiles driven by parents, teachers or students may be used on field trips, subject to written
approval from the principal/director. All drivers must be at least 18 years old and must provide
proof of insurance coverage to the district [IJOA-E(4)]. In no case (including vehicle
rentals/charters) will students be transported in any vehicle designed or used to transport more
than 10 passengers, including the driver, unless that vehicle meets the definition of a school bus
under federal law.

School District Five of Lexington and Richland Counties  (see next page)



PAGE 2 - |IJOA - FIELD TRIPS

Adequate supervision for effective discipline must be provided. Parents may be asked to serve as
chaperones.

All trips must be well planned, properly timed and inherently integrated to specific learning
and/or uniquely rewarding activities. The number of teachers away from school on a trip on any
given day should be kept to a minimum.

After their completion, instructional related field trips will be evaluated by participants, and a
written report filed with the principal of each school involved.

Adopted 11/17/75; Revised 11/16/81, 1/17/83, 1/21/85, 4/16/90, 10/11/04, "

Legal references:
A. S. C. Code, 1976, as amended:
1. Section 59-67-510 - Use of transportation equipment for special events, office of Adjutant

General and armed services reserve component functions and other educational purposes.

B. State Board of Education Regulations:
1. R-43-80 - Operation of public pupil transportation services.
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File: 1JOA-E(1)

Recommended
FIELD TRIP REQUEST
Name of sponsor:
Date of trip: Number of students involved:

Trip description:

Method of transportation (see ** below):

Time of departure: Time of return:

Chaperones:

Instructional objective(s):

Financial arrangements: Total cost: $

Budget: $ Students pay: $ Other: $
Signature of sponsor: Date submitted:
Principal/Director approval: Date:

District approval: Date:

To be completed by sponsor

Transportation arrangements made with district transportation.
Transportation arrangements made with private carrier (when appropriate).
Permission slips collected.

Cafeteria notified.

Attendance office notified.

Teachers notified.

PN TN STV TN SN

Follow-up report (utilize reverse side of page)

** Method of transportation: When it is possible based on availability, school bus
transportation will be used to transport students on field trips. In cases where school bus
transportation is not possible due to availability and/or not practicable based on the number of
students who are going on the field trip, private automobiles driven by parents, teachers or
students may be used on field trips, subject to written approval from the principal/director. All
drivers must be at least 18 years old and must provide proof of insurance coverage to the
district. In no case will students be transported in any vehicle (including vehicle
rentals/charters) designed or used to transport more than 10 passengers, including the driver,
unless that vehicle meets the definition of a school bus under federal law.
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FILE: 1JOA-E(2)
Recommended FIELD TRIP PERMISSION FORM - DAY TRIP

My son/daughter, has my permission o go on a field trip to

with on the date of from a.m./p.m. to a.m./p.m,
FOR EMERGENCY CONDITIONS AND/OR MEDICATIONS

If your child may require emergency medications while on this field trip, please list the medications, administration

instructions and any additional concerns regarding the care of your child.

Name and dosage of medication:

Emergency medical condition:

Instructions:

Please check one for the above: Parent/Legal guardian sending emergency medication
Nurse sending emergency medication from health room

000000000000000000000000OGO0000000000000
MEDICAL CONDITIONS AND/OR MEDICATIONS (DAILY OR AS NEEDED)
Listed below are any medical conditions including allergies about which the district or trip chaperone may need to
know, as well as any medications currently being administered at school that are to be given while on the field trip.
ALL medications must be provided from the parent/legal guardian to the teacher in the original container with only
the exact dosage needed for this field trip. The nurse cannot send these medications from the health room. Please
consult your pharmacist where the prescription was dispensed to obtain an additional labeled prescription bottle, If
over the counter medications are necessary, please purchase and send the smallest size available for this medication.
Medical condition

(or allergy) Medication Dosage Time to be given

1.

2,

3.

I understand that this health information may be shared with persons responsible for the care of my child and may
include volunteer chaperones as well as district employees, I understand that if my son/daughter becomes ill or is
injured during this trip, the trip chaperones will attempt to contact me or an emergency contact al the numbers listed
below.,

Telephone no, Name of parent/legal guardian

Telephone no., Name of emergency contact

I I cannot be reached, I understand and agree that my son/daughter may be taken for medical assistance and I agree
that I will be solely responsible for any and all costs incurred as a result, I further agree to indemnify and hold
harmless the district, its board of trustees and its employees for any injury or loss that occurs to my child which is
not the result ol gross negligence by the district or its authorized representatives. If the principal/director authorizes
the use of private vehicles for transportation, 1 give permission for my son/daughter to ride in a private vehicle.

Signature of parent/legal guardian Date

When it is possible based on availability, school bus transportation will be used to transport students on field trips.
In cases where school bus transportation is not possible due to availability and/or not practicable based on the
number of students who are going on the field trip, private automobiles driven by parents, teachers or students may
be used on field trips, subject to written approval from the principalidirector. All drivers must be at least 18 years
old and must provide proof of insurance coverage to the district. In no case (including vehicle rentals/charters) will
students be transported in any vehicle designed or used to transport more than 10 passengers, including the driver,
unless that vehicle meets the definition of a school bus under federal law.
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FILE: LJOA-E(3)
Recommended FIELD TRIP PERMISSION FORM - OVERNIGHT TRIP

My son/daughter, , has my permission to go on a field trip to
with on the date of from a.m./p.m. lo
a.m./p.m.

MEDICAL CONDITIONS AND/OR MEDICATIONS

Listed below are any medical conditions including allergies about which the district or trip chaperone may
need to know, as well as any medications currently being administered at school that are to be given while on
the field trip. ALL medications must be provided from the parent/legal guardian to the teacher in the original
container with only the exact dosage needed for this field trip. The nurse cannot send these medications from
the health room. Please consult your pharmacist where the prescription was dispensed to obtain an additional
labeled prescription bottle. If over the counter medications are necessary, please purchase and send the
smallest size available for this medication.

Medical condition

(or allergy) Medication Dosage Time to be given

3.

I understand that this health information may be shared with persons responsible for the care of my child and
may include volunteer chaperones as well as district employees. | understand that if my son/daughter becomes
ill or is injured during this field trip, the trip chaperones will attempt to contact me or an emergency contact at
the numbers listed below.

Parent/Legal guardian name: Home #

Mother’s work # Father’s work #

Allernale contact name:

Home # Work #

It 1 cannot be reached, 1 understand and agree that my son/daughter may be taken for medical assistance, and |
agree that [ will be solely responsible for any and all costs incurred as a resull.

Family doctor: Phone #
Child’s file number: Insurance carrier:
Policyholder’s name: Insurance/ID number:

[ further agree to indemnify and hold harmless the district, its board of trustees and its employees for any
injury or loss that occurs to my child which is not the result of gross negligence by the district or its authorized
representatives. Il the principal/director authorizes private vehicles to be used for transportation, I give
permission for my son/daughter to ride in a private vehicle.

Signature of parent/legal guardian Date

When it is possible based on availability, school bus transportation will be used to transport students on field
trips. In cases where school bus transportation is not possible due to availability and/or not practicable based
on the number of students who are going on the field trip, private automobiles driven by parents, teachers or
students may be used on field trips, subject to written approval from the principal/director. All drivers must be
at least 18 years old and must provide proof of insurance coverage to the district. In no case (including vehicle
rentals/charters) will students be transported in any vehicle designed or used to transport more than 10
passengers, including the driver, unless that vehicle meets the definition of a school bus under federal law.
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FILE: LJOA-E(4)

Recommended
PERMISSION FORM TO DRIVE A PRIVATE VEHICLE ON FIELD TRIP

My son/daughter, . whose date of birth is
(must be 18 years of age at the time of field trip) has my permission to drive the vehicle listed
below on a field trip to . Attached to this permission form is a copy

of my child’s driver’s license, along with a current proof of insurance. My child and I certify that
as of the date of execution of this permission form, to our knowledge, he/she has no points
against his/her driver’s license.

My son/daughter does/does not (circle one) have permission to transport passengers with him/her
on the designated field trip. I understand that under no circumstances will more than three
passengers be permitted in any private vehicle,

I understand and agree that if my child is involved in an automobile accident while driving on a
field trip, the automobile insurance policy covering my son/daughter may be accessed, either by
a passenger in my child’s vehicle and/or by the driver/passenger of any other automobile
involved in any accident.

Printed name of parent/legal guardian

Parent/Legal guardian signature Date

Printed name of student

Student signature Date

VEHICLE INFORMATION

Year of vehicle: Make, model and color:

Vehicle identification number:
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