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Child Abuse Investigation

Having determined that the Department's investigation of the report of suspected
child

abuse regarding requires the removal of the child
(child's name)

from the school premises or custody, I herewith assume responsibility for the
child's safe return to school before o'clock a.m./p.m. Should
the return of the child to school not be accomplished as prescribed above, it will
be the responsibility of the undersigned to notify the parent or guardian of the
delay and to arrange for the child's safe return home.

Investigator

Department/ARgency Conducting Investigation

Date

Time

School

5/21/79
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Replaces Policy (JBF) — Released Time

STUDENT DISMISSAL PRECAUTIONS
code JLIB Final

Purpose: To establish the basic structure for the dismissal of students before the end of the school
day.

No staff member will excuse any student from school prior to the end of the school day or into
any person's custody without the direct prior approval and knowledge of the building principal.
The principal will authorize early or otherwise irregular dismissal only when it is requested in
person or in writing by the student's parent/legal guardian. The parent/legal guardian must request
all non-emergency early dismissals in writing prior to the time of the requested dismissal.

There will be no permanent early dismissals except those approved by the principal at each school.
Exceptions will be limited to students involved in school sponsored work-study programs and
those enrolled in college courses.

In no case will a student have permission to leave the school grounds without notifying the
appropriate school office of his/her departure. 1f/When this occurs, the student will be subject to
disciplinary action in accordance to the Student Behavior Code Handbook.

Students who become ill during the day may not leave before obtaining permission from the
office.

Release of child to noncustodial parent

For children whose parents are divorced, the school will dismiss the student only into the custody
of the parent with legal custody. The school will release the child to either parent if the parents are
divorced and have joint custody. The school will release a child to a noncustodial parent only if
there is permission for doing so signed by the custodial parent on file at the school office.

As soon as possible, the school will obtain a copy of the parent's custody papers to have on file in
the event the other parent attempts to remove the child from school.

Adopted *8/1/73; Revised 11/16/81, 6/16/86, »
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Policy wIBF ¢ Released Time

An elementary student shall be permitted to leave the school premises before the end of the school day
only when called for by the parent/guardian or his authorized representative.

Secondary school students may leave the school premises prior to the end of the school day if: requested
by parent/guardian in writing or by telephone, the latter being subject to verification.

There will be no permanent early dismissals except those approved by a special committee at each
school established to review hardship cases. Periodic reports from this committee will be submitted to
the Board. Exceptions will be limited to students involved in school sponsored work-study programs and
those enrolled in college courses.

In no case shall a student leave the school grounds without notifying the appropriate school office of his
departure.

Transportation in all cases of released time shall be the responsibility of the parent/ guardian.
Adopted 8/1/73; Revised 11/16/81, 6/16/86

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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Replaces Policy (JS) & (JS-R) — Studenti Fees, Fines and Charges

STUDENT FEES, FINES AND CHARGES
Code JQ Issued Final

Purpose: To establish the basic structure for the assessment of student fees, fines and charges.
Fees

The board recognizes that it may charge student fees to offset the cost of educational materials
and supplies. The district will not deny any student an education because of his/her failure to pay
these supplementary charges.

No school will require a student to pay a fee that has not been approved by Board of Trustees.

The superintendent will work with principals to formulate the necessary controls and records to
assure that all fees are uniform and held to a minimum.

The district will not charge instructional fees to students who receive free lunches and will
prorate instructional fees for students who receive reduced-price lunches.

Fines and charges

No student is exempt from charges for books, lockers, materials, supplies and equipment that are
lost or damaged.

No additional books or supplies will be issued to a student with outstanding rental, loss or
damage debts until the fees have been paid.

Adopted 2/24/69; Revised 8/1/73, 11/16/81, 2/6/89, »

Legal references:
A. S.C. Code of Laws:

1. Section 59-19-90(8) - General Powers and duties of school trustees; charge matriculation and
incidental fees.
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Document rage 1 of 1

Policy wJ& « Student Fees, Fines And Charges

Fees may be charged to offset the costs of educational materials and supplies. Such fees are to be held
to a minimum reasonable level.

The superintendent shall prepare a list of proposed student fees recommended by the principals and shall
submit the list to the board for approval. Provision shall be made for a schedule of payments, reduced
fee, or waiver of the fee in the event that a hardship exists related to fee payment.

It shall be the responsibility of the superintendent to work with the principals in formulating the
necessary controls and records to assure that all fees for books, shops, labs, music, supplies, or other

purposes are being correctly handled.

Any pupil who loses or excessively abuses textbooks or library books belonging to the school system or
to the state shall be held financially responsible by the principal.

Adopted 2/24/69; Revised 8/1/73, 2/6/89
Constitutional and Statutory Provisions:
Acts and Joint Resolutions of the S.C. General Assembly:
1976, Act #859 - Authority to charge matriculation and incidental fees.
1987, Proviso 30.79, FY89 General Appropriations Act.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES

AR WIS #-R Student Fees, Fines and Charges
Issued 11/81

Teachers shall collect student fees, fines, and charges for various supplies and services only with the
approval of the principal/director and shall immediately forward all moneys to the school office.

Each teacher shall be responsible for books issued to students. Money for textbook rentals shall be
collected and submitted to the school office along with the required records.

Students must pay rental fees before any books will be issued. if a student leaves school permanently
without returning his rental books, it must be reported to the principal/director immediately.

Books lost or damaged by students are their financial responsibility. No additional books or supplies will
be issued to a student with outstanding rental, loss or damage debts until the fees have been paid. No
report card or grades will be given to students who have not paid all such fees.

Issued 1973; Revised 11/16/81

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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Replaces Policies (JR) — Student Records

STUDENT RECORDS

Code JRA Issued F inal

Purpose: To establish the basic structure for maintenance of and access to student records.
The principal of each school is the legal custodian of all student records for that school.

Students and parents/legal guardians will have access to their school records. The schools will notify
parents/legal guardians and adult students of the following.

type of records kept

procedure for inspecting and copying these records

right for interpretation

right to challenge data thought to be erroneous, the procedures for expunging such data or
inserting a rebuttal statement

right to lodge a complaint with the U.S. Department of Education if mandates are not adequately
implemented

Cumulative record folders for all students will be kept in each school office. The educational records
or school records include all materials directly related to a student that a school maintains. Records
and notes maintained by a teacher, administrator and school physician or school psychologist for
his’/her own use, and which are not available to others, are exempted from this definition.

The school will require prior written consent before information may be divulged to third parties.
Exceptions to this rule exist for school district employees who have legitimate interests in viewing the
records, officials in other schools in which the student seeks to enroll, and military recruiters who
seek student contact information. At the time of transfer, parents/legal guardians may review the
material.

State and national educational organizations that require student data for confidential research and
statistical purposes are also exempted from the parental consent prerequisite. An exemption also
exists for material under court order, although parents/legal guardians must be notified of the order.

The district, with certain exceptions, may disclose directory information, which may include names,
addresses, telephone listings and dates of birth, without first obtaining written parental permission.
However, the district must define directory information to the public before disclosures.

The superintendent will establish administrative regulations for compliance with the Family
Educational Rights and Privacy Act and other applicable acts and regulations.

The principal will maintain juvenile criminal records and information provided by the Department of
Juvenile Justice in accordance with this policy and applicable district procedures.

The principal will destroy such juvenile criminal records upon the juvenile's completion of secondary
school, or when the juvenile reaches 21 years of age, whichever occurs earlier.

Adopted 2/24/69; Revised 8/1/73, 9/15/75, 6/7/82, 11/21/83, 1/21/85, 2/7/94, 5/20/96, *
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Legal references:

A. United States Code, Annotated:

1.
Z
3,

4,
5.

Section 438 of the General Education Provisions Act, as amended - The Family Education Rights and
Privacy Act [20 U.S.C. 1232 (g)].

10 USC Section 503 - National Defense Authorization Act of 1999, as amended by the Hutchinson
Act.

P.L. 107.56 - The Uniting and Strengthening America by Providing Appropriate Tools Required
intercepting and obstructing Terrorism Act.

20 U.S.C. Section 7165 (2001) - No Child Left Behind Act.

McKinney-Vento Homeless Education Improvements Act of 2001, P.L. 107-110, 42 U.S.C. Sections
11431-11435.

B. South Carolina Code of Laws, 1976 as amended:

1,

LBl

Section 20-7-8510 - Confidentiality and exceptions; policies for transmission of information: inter-
agency agreements; reports and recommendations by the department; notice to school principal;
information provided to victims; privileges preserved.

Section 20-7-8515 - Law enforcement records; confidentiality.

Section 59-63-50 - Provides for students to be fingerprinted.

South Carolina School Safety Act of 1997 - Sections 16-3-612, 20-7-7210, 22-3-560, 59-63-370
through 390.

C. State Board of Education Regulations:

R43-273 - Transfers and withdrawals.

D. Court order:
1. Alexander S. by and through Bowers v Flora Brooks Boyd 876 F.Supp 773 (1995).

School District Five of Lexington and Richland Counties
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Policy wJIR ¥ Student Records
Issued 3/94

Student records will be handled in a manner consonant with the Family Education Rights and Privacy
Act of 1974 (P.L. 93-380).

"Student records” means those records, including but not limited to, handwriting, print, tapes, film,
microfilm, and microfiche, which are directly related to a student and maintained by a school or the
district. Student records are interpreted to include, but are not limited to, identifying data, academic
work completed, level of achievement (grades, standardized achievement test scores), attendance data,
scores on standardized intelligence, aptitude and psychological tests, interest inventory results, health
data, family background information, teacher or counselor ratings and observations, and verified reports
of serious or recurrent behavior patterns, as well as non-school criminal records.

The schools of the district may disclose personally identifiable information from student records without

the written consent of the parent/legal guardian of the student or the eligible student” only if the
disclosure is:

» to school officials (principals, teachers, guidance counselors, district level certified employees, only
those supportive personnel designed by the principal/director) of the district who have been
determined to have legitimate educational interests. ("Legitimate educational interest" means an
interest related to a school official's responsibilities to students.);

« to school officials of other school districts in which the student seeks or intends to enroll; or,

« to non-school agencies under conditions specified by the Family Educational Rights and Privacy
Act of 1974 (see BIIR M-R )

When personally identifiable student record information is disclosed, a statement will be executed by the
party to whom it is disclosed, acknowledging the obligation not to disclose the information to a third
party without the third party obtaining written permission from the parent or eligible student.

The retained records of a juvenile's school disciplinary file, including non-school criminal records, will
be destroyed upon the juvenile's completion of secondary school or upon reaching 21 years of age.

" The protection and obligations regarding the handling of student records set forth herein are owing
and run exclusively to the student upon attaining the age of 18, or when enrolled in an institution of
post-secondary education unless the student qualifies as a tax-deductible dependent of the
parent/legal guardian under the Internal Revenue Code.

The parent/legal guardian of the student or the eligible student shall be permitted to inspect and review
any and all official records, files and data directly related to their child. They will have an opportunity
for a hearing to challenge the content of their child's school records, to insure that the records are not
inaccurate, misleading or otherwise in violation of the privacy or other rights of students, and to provide
an opportunity for the correction or deletion of any such inaccurate, misleading, or otherwise
inappropriate data contained therein.

Parental rights with regard to access to their child's school records will not be denied unless a court order
is provided school officials specifying the limit(s) to be invoked.

Any parent or eligible student who believes there has been a violation of the Family Education rights
and Privacy Act of 1974 has a right to file a written complaint with the United States Department of

http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=404652961&advquery=jr&... 7/7/2011
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Education; provided that the parent or eligible student has exhausted all the administrative remedies
specified in this policy and related regulations.

Parents and students will be notified annually of the existence of the policy and its general provisions.
Any parent or eligible student may obtain a copy of the policy in its entirety by making his/her request
to the principal, the superintendent, or his/her designee.

(Cf. IRA)

Adopted 9/15/75; Revised: 6/7/82, 11/21/83, 2/7/94
Constitutional and Statutory Provisions:

U.S. Code, Annotated:

Section 438 of the General Education Provisions Act, as amended - The Family Education Rights and
Privacy Act [20 U.S.C. 1232¢].

S.C. Code, 1976, as amended:
Section 20-7-3300.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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Replaces Administrative Rules (JR-R) —Student Records/Fingerprinting
(JR-E-land 2) — Student Records/Fingerprinting
(JR-E-3) — Request Acknowledgment
(JR-E-4) — Student Records/Fingerprinting

STUDENT RECORDS
Code JRA'R Issued Final

General provisions

A student's "education records" are those records directly related to a student and maintained by
the school district or a party acting for the school district.

"Parent" refers to a parent, a legal guardian, a person acting as a parent, a surrogate appointed in
accordance with laws regulating programs for disabled students or a student who is 18 years of
age or over, or a student who is attending an institution of postsecondary education on a full-time
basis.

“Written consent” as used in this policy and administrative rule includes signed and dated written
consent in electronic format that does the following.

e identifies and then indicates a particular person as the source of the electronic consent
» indicates the person’s approval of the information in the electronic consent

Whenever a student is 18 or is attending an institution of postsecondary education, the rights
accorded to and the consent required of the parent of the student will thereafter only be accorded
to and required of the eligible student unless the school district has received notice that a court
has awarded legal guardianship beyond the age of majority or the student is dependent on the
parent/legal guardian for support and is claimed as dependent for tax purposes under the Internal
Revenue Code. The school will document such notice.

In maintaining student records, the schools will follow applicable state and federal laws and
regulations.

Location of the student records

The school or the district records office (if a student is no longer enrolled) will maintain a
cumulative record folder that contains directory information, scholastic information, standardized
test data, health records, discipline records and other information. This cumulative record will
include, but not be limited to, the following information.

name (last, first and middle), also the preferred name (nickname)
date of birth (verified) along with the sex and ethnic background
address and telephone number

names of parents and/or legal guardians

health record, including surveys for vision, speech and hearing
standardized test scores

end of year assessment scores

attendance and scholarship record card

special services contact report

reading and mathematics continual record

appropriate correspondence with parents

discipline records

criminal record (if convicted of certain crimes)

School District Five of Lexington and Richland Counties  (see next page)



PAGE 2 - JRA-R - STUDENT RECORDS

e incident reports relating to charges for certain offenses outlined in the Juvenile Justice Code,
and relating to other offenses if requested by the principal

e other information in the form of notice by a law enforcement agency that a child has been
charged with an offense as outlined in the Juvenile Justice Code, or upon final disposition of a
case as outlined in the code

Except as provided in paragraph 4 of this section, the district maintains copies of psychological
reports and related records if the district has given psychological evaluations to the student as
follows.

* in the office of special services
e in the student’s school in a file especially for psychological reports

The appropriate personnel in the district office and/or the appropriate school will keep records
concerning students who have had administrative hearings.

Once a student graduates, the district files the student's records in the high school. If a student
drops out of school before graduation, the school will transfer the student’s records to the
district's central location for record storage.

Directory information

Schools will treat each student's education records as confidential and primarily for local school
use. The exception to this rule is for directory information, which includes the following
information about a student.

name

address

telephone number

date and place of birth

participation in officially recognized activities and sports

weight and height of members of athletic teams

dates of attendance

diploma or certificate and awards received

electronic mail address

photographs, digital images, images on videotape and other electronic images (as related to
school-sponsored or district-sponsored events, activities and special recognitions)

grade level

most recent previous educational agency or institution attended by the student

other similar information which may appear in newspaper articles, on television, in radio
broadcasts, on displays, on the world wide web or in district or school promotional pieces

® & & @ o o 0 @ 0 @

The district will not release directory information to any person or agency for commercial use.
The district expects its employees to use good judgment in releasing directory information so it
serves the best interests of the student.

Within 15 days after the annual distribution of notification of privacy rights, the parent of the
student or the eligible and currently enrolled student has the right to refuse to permit the
designation of any or all of the categories of personally identifiable information as directory
information. The parent/eligible student's notification must be in writing. The written notification
will become part of the student's education record. The principal of the school the student is
attending is responsible for notifying appropriate personnel of the request, filing the request in the
student's cumulative folder and marking the folder as specified by the superintendent or his/her
designee.

School District Five of Lexington and Richland Counties (see next page)



PAGE 3 - JRA-R - STUDENT RECORDS

This notification of privacy will include notice to parents that military recruiters are entitled to
some student directory information and that parents have the right to deny this access.

Release of school records

The Family Education and Privacy Act of 1974 requires the following procedures in the release of
school records.

e The district cannot release school records to any person or agency (employer, government
agency, etc.) without the written consent of a student's parent. If the student is 18 years of
age, he/she may sign for the release of his/her records.

e The district will release school records, without prior written consent of parent or eligible
student, to officials of other educational institutions in which the student seeks or intends to
enroll. The school will notify the student's parent of the transfer only if he/she has requested
this exception to the district's policy.

The USA PATRIOT Act authorizes the district to release student records without parental
consent to federal law enforcement officials in some circumstances relevant to a terrorism
investigation,

Records made by an employee

A school district employee's personal records on a student are not part of the student's education
record as long as that person keeps the notes solely for his/her own use and maintains them
separately from the school files.

A substitute who performs the employee's duties on a temporary basis may use these personal
records. However, the employee may not pass the records on to a successor.

Management of records

The district will protect the confidentiality of personally identifiable data on children during
collection, storage, disclosure and destruction.

School district personnel, school psychologists under contract with the school district and other
eligible state and federal employees who need the records to carry out their assigned duties and
who have a legitimate educational interest will have access to or may receive information from the
education records. The superintendent will maintain a current list of such individuals. The district
will also give access to parents and eligible students as provided below.

The appropriate administrative head of each group collecting or using personally identifiable
information will give instruction regarding these regulations to the group.

Students transferring to another school

When a student transfers to another school or a school district, the school will send the student's
permanent school records, including incident reports relating to charges for certain offenses
outlined in law and the discipline record of suspensions and expulsions, to the receiving school
and notify the parent of the transfer.

Disclosure (except for directory information)

The school district has the right to disclose personally identifiable information from the education
records of a student to appropriate parties in connection with an emergency, if knowledge of the

School District Five of Lexington and Richland Counties (see next page)



PAGE 4 - JRA-R - STUDENT RECORDS

information is immediately necessary to protect the health or safety of the student or other
individuals.

The school will require a written request or consent from a parent or eligible student for each act
of release of information. Blanket authorization for release of information is not permissible.
Written requests or consent will include the types of information to be released, the purpose(s) for
the disclosure, the parties or class of parties to whom the disclosure may be made, the date signed
and the signature of the parent or eligible student.

The district will not require prior consent for disclosure when state and federal officials request
the information as authorized by statutes or regulations implementing statutes.

The district will not require prior consent to disclose information to organizations conducting
studies for, or on behalf of, the district for the purpose of developing, validating or administering
predictive tests, administering student aid programs, and improving instruction as long as students
and/or their parents are not personally identified and the records are destroyed when no longer
needed for the prescribed purpose.

The district will not require prior consent when disclosing information to accrediting
organizations in order for them to carry out his/her accrediting functions.

The district will not require prior consent when disclosing information in order for the school
district to comply with a request from a judicial order, a lawfully issued subpoena, or a family
court judge or his/her duly authorized representative acting in an official capacity.

Except as provided elsewhere in this administrative rule, the school district will keep a record of
disclosures not authorized by the parent, eligible student or this administrative rule.

The student's cumulative folder will provide the following information.

e name of the party receiving the information
e data released
e legitimate purpose for which the data was requested

On the same day, the person releasing the information must mail written notification of the above
to the parent or eligible student at the last known address if there is no evidence that the parent or
eligible student is aware of the release of information.

Annual notification of rights

Each school will distribute annual notice of privacy rights to parents and eligible students in
attendance at the time of notification.

Request for inspection

Anyone who wants to inspect the records must make the request for inspection (or an explanation
or interpretation) of a student's record to the principal of the school in which the student is
enrolled or where the record is housed.

Principals or designated district office administrators will set a time and place for the inspection of
such records within a reasonable period of time, but in no case more than 45 days after the
request has been made. If a hearing concerning the student is pending, the employee will honor
the request for inspection of the student's record prior to the hearing.

At the inspection, the principal will have appropriate personnel available to interpret information
on the records.

School District Five of Lexington and Richland Counties (see next page)
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The school district is responsible for the maintenance of each student's record. Therefore, school
personnel are not to turn the original record or microfilmed copy of a record over to any person
or organization unless they have a specific, written judicial order for such action.

If the parent or eligible student believes that the information in the education record is inaccurate,
misleading or violates the privacy or other rights of the student, he/she can request an amendment
to the record. The school official receiving the request will either amend the record, if
appropriate, or notify the parent or eligible student within 15 working days in writing that the
request is denied and that he/she has the right to request a hearing as provided below.

Each parent of a child has the right to inspect and review the child's record unless the school
district has written evidence that there is a legally binding instrument or a court order governing
such matters as divorce, separation or custody which provides to the contrary. The same applies
to parental requests for disclosure to other individuals and to organizations.

A parent or an eligible student has the right to give written authorization for a representative to
inspect and review the education records of the student.

Hearings to challenge information in students' records

Parents or eligible students will make requests for hearings to the principal where the record is
housed. The principal or his/her designee may conduct the hearing.

Principals or administrators will set a date, time and place for the hearing and notify the requester
in writing of the date, time and place. The principal will establish the hearing date within five
working days of receipt of the request. The principal must mail written notice of the hearing to the
parent or eligible student at least 10 days prior to the hearing.

A school district official who does not have a direct interest in the outcome will conduct the
hearing.

At the hearing, the principal or administrator will try to have present the person who has entered
the information in question if the person is known and reasonably available. The parent or student
who requested the hearing will have the right to question that person if present and be able to
show evidence that would correct inaccurate, misleading or otherwise inappropriate information.
Such evidence will become a permanent part of the student's record.

The parent of the student or the eligible student will have a full and fair opportunity to present
relevant evidence, and may be assisted or represented at their expense by legal counsel.

If, as a result of the hearing, the school district decides that the information is inaccurate,
misleading or otherwise in violation of the privacy or other rights of the student, it will inform the
parent or eligible student in writing that he/she has the right to place in the education record a
statement commenting upon the information in the record and/or setting forth any reasons for
disagreeing with the decision. Any such statement must remain with the record as long as the
contested portion remains in the record. Disclosure of the contested portion must include the
statement of the parent or eligible student.

The school district will send its decision (including a summary of the evidence), the reasons for
the decision and the right to a judicial appeal in writing to the parent or eligible student within five
working days after the conclusion of the hearing. The school district will base its decision solely
on evidence.

School District Five of Lexington and Richland Counties (see next page)
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Destruction of education records

The school district may destroy data that are no longer needed for providing direct educational
services as long as the following conditions apply.

e There is no outstanding request to inspect and review the education record.

e The district keeps the record of disclosures as long as it maintains the education record to
which it relates.

e The data do not concern the referral, evaluation, staffing and placement of a disabled student
or a student suspected at one time of having a disability. Such data will be sent to the office of
special services for the disabled when no longer needed for providing direct educational
services to a student.

No one may remove the following items from a student's cumulative record at any time.

name (last, first and middle), also the preferred name (nickname)
date of birth (verified), along with the sex and ethnic background
address and telephone number

names of parents

health record, including surveys for vision, speech and hearing
standardized test scores

end of year assessment scores

attendance and scholarship record card

The continual reading and mathematics records K through eight are to be removed and made a
part of the record keeping system to be in force for grades nine through 12. Correspondence with
parents should be reevaluated and thrown away after five years.

Record provided by the department of juvenile justice

A person's juvenile criminal record must be provided by the department of juvenile justice to the
principal of the school which the juvenile is eligible to attend immediately upon the person's
release from the department of juvenile justice.

The principal will ensure that the student's juvenile criminal record is maintained in the school
disciplinary file or other such confidential location. Access to the record will be restricted to
school personnel having need for such information in order to adequately address the educational
needs of the student.

These records must be destroyed upon the student's completion of secondary school or upon
reaching 21 years of age.

Fingerprint records

In accordance with law, the county will provide each school in the county with the forms and ink
pads necessary to record each student's fingerprints in kindergarten through grade 12.

School District Five of Lexington and Richland Counties (see next page)
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The district schools with the assistance of the State Law Enforcement Division and/or local law
enforcement agencies will fingerprint school children in kindergarten and grades one through 12
when the parent of a child requests in writing that his/her child be fingerprinted for identification
purposes for the child's protection.

The school will give the fingerprints to the student's parents.
The Family Educational Rights and Privacy Act Office
Parents/Legal guardians and eligible students have the right to file written complaints concerning
alleged violations of the Family Educational Rights and Privacy Act. Written complaints should be
sent to the following address.
Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

This office has the responsibility for investigating, processing and reviewing alleged violations.
This office will refer appropriate cases to a review board for adjudication.

Issued 2/24/69; Revised 8/1/73, 9/15/75, 6/7/82, 11/21/83, 1/21/85, 2/7/94, 5/20/96, *
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AR MK &R Student Records/Fingerprinting

Parents, Legal Guardians or Eligible Students

The following procedures shall be implemented in response to requests by parents/legal guardians or
eligible students to inspect students' school records.

A parent (or eligible student) who desires to inspect and review their child's school records should
make an appointment with the principal or his designee for the purpose of making a request to inspect
and review the student's records. (An eligible student is one who has attained eighteen years of age or
is attending an institution of post secondary education.)

Records may be inspected by parents and eligible students within a reasonable time after the request,
but in no case later than forty-five (45) days after the request is made.

The principal/designee will offer to the parent or eligible student the services of a qualified certified

employee to assist the parent or eligible student to explain and interpret the student's school records,

including any individual or group testing. The principal/designee may require that he or his designee
be present during the inspection and review of school records.

Each school of the District may charge a fee for copies for school records which are made for parents
and eligible students; provided, the fee does not effectively prevent the parents or students from
exercising their rights to inspect and review the school records. No fee will be charged to search for
or to retrieve the school records of a student.

Other School Districts

Personally identifiable information from the school records of a student may be obtained without the
written consent of the parent/legal guardian or eligible student if the disclosure is to officials of another
school or school system in which the student seeks or intends to enroll. Neither the parent/legal guardian
of the student nor the eligible student shall prevent or delay the transfer of records pursuant to such a
request by withholding their consent, written or otherwise.

Parents of new enrollees in District schools or eligible students shall be notified by the principal or
his designee of their rights (a) to inspect and review school records, (b) to challenge the contents of
records, and (c) to obtain a copy of records. if written authorization for the transfer of school records
is obtainable from the parent/legal guardian or eligible student, a letter as shown in BlR B—_F,_(I) shall
be sent to the school last attended by the enrollee. if such authorization is not readily obtainable, a
letter as shown in BJR B8-E(2) shall be sent to said school. All school records pertaining to the
enrollee, including the results of psychological evaluation and information pertaining to handicapped
classification, if any, shall be requested.

The sole obligation of a District school that receives a request for student records in the absence of
written authorization for the release of the records by the parent/legal %ardian or eligible student is
to make a reasonable attempt to notify the latter. A letter as shown in BJR [-E(3) shall be sent to the
parent/legal guardian or eligible student at the last known address; a copy shall be filed in the
student's permanent record folder. if the letter mailed to the parents is returned by the post office, it

shall be filed in the student's permanent record folder.

Non-School Agencies

The release of personally identifiable student record information to non-school agencies can be made by
school officials only if authorized to do so by a written "Request for Release of Personally Identifiable
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Student Record Information" ( BIIR B4-E(4)) duly signed by a parent or legal guardian of the student,
specifying the records to be released. Exceptions to this requirement follow.

COURT ORDERED INFORMATION. Written authorization shall not be a condition precedent for
the release of personally identifiable student record information when such information is to be
furnished in compliance with judicial order or pursuant to lawfully issued subpoena. However,
parents or students will be notified in advance of compliance with any such order or subpoena.

STUDENT AID REQUEST. Written authorization shall not be a condition precedent for the release
of personally identifiable student record information when such information has been requested in
connection with a student's application for, or receipt of, financial aid.

AUDIT OF FEDERAL PROGRAMS. in instances where requests for information come from the
Comptroller General of the United States, the Secretary of HEW, and the administrative head of an
education agency or State educational authorities in connection with the audit and evaluation of
federal programs or for the enforcement of federal legal requirements which relate to such programs,
only those data which do not include information (including social security numbers) which would
permit the personal identification of such students or their parents shall be released. The only
exception shall be when the collection of personally identifiable data is specifically authorized by
federal law. :

RESEARCH STUDIES. Any student information provided for research study purposes must be
released in nonpersonally identifiable form.

All other parties must present signed authorization from the parent or eligible student before they
receive any information or copies of any information. When a copy of a record is disclosed to a third
party, a statement will be attached indicating that the third party is not to disclose the information
without obtaining written permission from the parent or eligible student.

Challenges of Entries on Student Records

When a parent or eligible student wishes to challenge entries on a record, the request shall be submitted,
in writing, to the principal of the school in which the student is or has been enrolled. The principal shall
investigate the complaint and endeavor to settle the matter, including the granting to the parent or
eligible student an opportunity for a hearing.

If the conflict is not resolved at the local school level, the request shall then be submitted, in writing, to
the Superintendent. The Superintendent shall investigate the complaint and attempt to resolve the issue.

The decision of the Superintendent may be appealed, in writing, to the Board of Trustees. The request
for a hearing before the Board shall be made, in writing, within twenty (20) working days after receiving
the decision of the Superintendent. This request shall be made, in writing, to the Superintendent at least
72 hours prior to the regular meeting of the Board.

After hearing the evidence relevant to the complaint, the Board shall make its decision within a
reasonable period of time and inform, in writing, the parent or eligible student of its decision and
reasons for the decision. If, as a result of the hearing, the Board decides that the information is not
inaccurate, misleading, or inappropriate, the Board shall inform the parent or eligible student of the right
to place in the education records of the student a statement commenting upon the challenged information
and/or setting forth any reasons for disagreeing with the Board's decision.

Student Records/Fingerprinting

In accordance with law, the county will provide each school in the county with the necessary forms and
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ink pads to record each pupil's fingerprints in kindergarten through grade twelve. The State Law
Enforcement Division will assist with the fingerprinting when the parents of a child requests in writing
that his child be fingerprinted for identification purposes for the child's protection. The fingerprints will
become a permanent part of the student's records.

The fingerprints will remain in the custody and control of the school board and may be inspected only
by school officials, parents, guardians, or persons permiited by order of the court. When the child
discontinues attendance, the fingerprints must be returned to the child if he is eighteen years old or older
or to the child's parents or guardian if the child is under eighteen years of age.

Issued 915/75; Revised 6/7/82, 1/21/85
Constitutional and Statutory Provisions:
S.C. Code, 1976, as amended:

Section 59-63-50 - Provides for students to be fingerprinted.

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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frile iR 4-E-1 Student Records/Fingerprinting

(SCHOOL LETTERHEAD)

DATE

TO:

(SCHOOL NAME AND ADDRESS)

STUDENT'S NAME GRADE DATE OF BIRTH

The student (s) named above formerly attended your school and has (have) enrolled in

(school). Please send a copy of all her/his
educational records. This request is for all records relating to the named student
(s) including psychological evaluation and special education assessment, if any, so
that proper placement can be made and continuity of recordkeeping maintained.

Thank you for your assistance and early attention te this request.

Sincerely yours,

Principal

Parent's Signature

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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iiie il ¢-1 -2 Student Records/Fingerprinting
(SCHOOL LETTERHEAD)

DATE

(STUDENT 'S NAME) (DATE OF BIRTH)

has enrolled in {(name of school). Please send a copy
of all of his/her educational records. This request is for all records relating to
the named student, including psychological evaluation and special education
assessment, so that proper placement can be made and continuity of recordkeeping
maintained.

Prior consent of the parent or the student 18 years of age or older is not required
when records are requested by officials of another school or school system in which
the student seeks or intends to enroll. (See "Family Educational Rights and Privacy
Act" - the so-called Buckley Amendment, 20 U.S.C. 1232g (b) (1) (B) and the
implementing regulations "Final Rule on Education Records” set forth in the Federal
Register, Thursday, June 17, 1976, vol. 41, No. 118, Sect. 99.31 @ p. 24673 and
Sect. 99.34 @ p. 24674).

Upcn entry into our school, parents and students are notified of their rights (1) to
inspect and review education records, (2) to challenge the contents of records, and
(3) to obtain a copy of records.

Thank you for your assistance and early attention to this request.
Sincerely yours,
Principal

P.5. (Can be used to specify any limitations to the request for "All" records set
forth in body of letter.)

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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Fiie: iR #-E-3 Request Acknowliedgement
(SCHOOL LETTERHEAD)

DATE

(NAME AND ADDRESS)

Dear

A request has been received for the school records of your son/daughter,

, from

(school/school district) in which he/she has or is scheduled to enroll. These
records will be

forwarded as requested on .

(not earlier than five days from date of this notice)

Sincerely,
Prineipal

cc: Student's records

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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Fiie iR ®-E-4 Student Records/Fingerprinting
(SCHOOL LETTERHEAD)

DATE

I desire to have access to the following school records of

(Student's Name) (Date of Birth)

4,

My purpose in seeking this information is as follows:

I understand that if authorized to receive this information it cannot be transferred
to a third party without the written consent of the parents of the student, or the
student if 18 years of age or older.

Signature of Perscon Making Request

Representing

Parent-Guardian-Student of Legal Age

Date

{ ) I consent ( )} I do not consent

SCHOOL DISTRICT FIVE OF LEXINGTON AND RICHLAND COUNTIES
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EXHIBIT K

district five

OF LEXINGTON & RICHLAND COUNTIES

Memorandum
To: Members of the Board of Trustees
[
Through: Dr. Stephen Hef
" y,‘.ue—""w%

//’

From: v i ;/‘/ :'5
gctoy-of mmunity Services

Date: n{%'B”é“'r”lo, 2011

Re: Naming the new Career and Technology Education Center

It is the recommendation of the administration that the board consider the request from
Nick Milasnovich, Chairperson, District CATE Advisory Council and Dr. James R. Couch,
District CATE Director to name the new career and technology education center as
follows:

Center for Advanced Technical Studies

Administration recommends board approval of the naming of the new Career and
Technology Education Center.

BP/aw

Attachment - Letter from Nick Milasnovich and Dr. James R. Couch

www.lex5.k12.sc.us
1020 Dutch Fork Road ¢ Irmo, South Carolina 29063 ¢ (803) 732-8000
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district five

OF LEXINGTON & RICHLAND COUNTIES

October 17, 2011

Mr. Buddy Price

School District Five of Lexington and
Richland Counties

1020 Dutch Fork Road

Columbia, South Carolina -29063

Dear Mr. Price:

The Career and Technical Advisory Council for the school district has unanimously
endorsed the proposed name of the new career and technology education center. We
believe the name, Center for Advanced Technical Studies, reflects the quality programs
to be offered at the school location.

.Our recommendation to the school district administration and the school bo ard is the
name be adopted. We thank you for the opportunity for our council to provide.input in
the selection of the name. .

Sincerely,
Nick Milasnovich, Chairperson
District CATE Advisory Council

James R. Couch, Ed.D.
District CATE Director

cc: Dr. Stephen Hefner

www.lex5.k12.sc.us '
1020 Dutch Fork Road * Irmo, South Carolina 29063 - (803)-476-8000
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()

district five

OF LEXINGTON & RICHLAND COUNTIES

Memorandum
To: Members of the Board of Trustees
Through:
From:
Date:
Re: Board Meeting Locations

It is the recommendation of the administration that the board consider making a
change to its current schedule of meeting locations.

For some time, the District Office Board Room has not been large enough to
accommodate school board meetings. This is a result of high community interest
in our meetings, the recognition of students and staff during School Board
Spotlight and the attendance of students from various classes around the district.

This kind of attendance is wonderful and we believe we should do all we can to
encourage this kind of involvement in the future. To this end, it is recommended
that the board consider the changes reflected in the attached meeting schedule.

We are recommending that all meetings currently scheduled to be held at the
District Office, rotate among our middle schools. This change would result in the
availability of more seating space and ample parking.

Administration recommends board approval of revised meeting schedule.
BP/aw

Attachment - Proposed Location Revisions — 2011-12 Board Meeting Schedule

www.lex5.k12.sc.us
1020 Dutch Fork Road * Irmo, South Carolina 29063 = (803) 732-8000



2011-2012 Meeting Schedule (Proposed Revisions —11/14/11)

School District Five of Lexington and Richland Counties

Date

July 11, 2011
August 8, 2011
September 12, 2011
September 26, 2011
October 10, 2011
October 24, 2011
November 14, 2011
December 12, 2011
January 9, 2012
January 23, 2012
February 13, 2012
February 27, 2012
March 12, 2012
March 26, 2012
April 9, 2012

April 23, 2012

May 7, 2012

May 21, 2012

June 11, 2012

June 25, 2012

Board of Trustees

Location

District Office

District Office

Dutch Fork Middle
Dutch Fork Middle
Ballentine Elementary
Chapin Middle

Chapin Elementary
Dutch Fork Elementary
Harbison West Elementary
CrossRoads Middle

Lake Murray Elementary
Irmo Middle

Leaphart Elementary
Dutch Fork Middle
Dutch Fork High

Chapin Middle

Irmo High

CrossRoads Middle
District Office

District Office
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district five

OF LEXINGTON & RECHLAND COUNTIES

MEMORANDUM

TO: Members of the Board of Trustees
Stephen Hefner, Ed.D., Superintendent

FROM: Ms. Helen Anderso%%(
Chief Instructional Services Officer

DATE: November 7, 2011

RE: Information Only
2011-12 Title Il ESOL Budget

pXHIBIT M

Attached is the Title Il ESOL Budget for 2011-12. Please let me know if you
have any questions.



o,

district five

OF LEXINGTON & RICHLAND COUNTIES

Title I11
English for Speakers of Other Languages
2011-2012 Budget
2011-2012 Budget
FY 11-12 (New Grant) Funds $ 57,733.53
FY 10-11 (Carryover) Funds 29.622.61
TOTAL 11-12 FUNDS $ 87,356.14

Program Purposes:

To improve the education of limited English proficient children (LEP) by
assisting the children to learn English and meet challenging State Academic
content and student academic achievement standards.

www.lex5.k12.sc.us
1020 Dutch Fork Road - Irmo, South Carolina 29063 « (803) 732-8000





