
Union Catholic has implemented School Messenger, our new platform for 
communicating with parents and guardians.  This platform will be used 
for: Emergency Messages, School Closings, and General Updates. 

Please follow these directions for setting up your 
account, so that you may begin receiving messages. 

STEP #1   
Go to  go.schoolmessenger.com 

• If you are using a computer to set up your account, click on SIGN UP 

• If you are using a phone to set up your account, download the School 
Messenger app 
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http://www.go.schoolmessenger.com/


STEP #2   
Enter your email and create a password 

• Your email MUST be the one that is on file with UC. If you do not 
know the email on file contact Dr. Piasecki at 
kpiasecki@unioncatholic.org. 

• You will be able to add additional emails once your account is set up. 

• Store your password somewhere safe, for future reference. 

Click SIGN UP 

Your screen will then say Creating Account 
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STEP #3  
Once your account is created, you will see the message instructing you 
to check your email for account activation directions. 

• You must log in within 24 hours of setting up your account or the link 
will expire. 
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your email 



STEP #4  
Your Account Activation email will be similar to the one below. 

• You can click on the link in your email, or copy and paste it into your 
browser. 

• You must log in within 24 hours of setting up your account or the link 
will expire. 
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STEP #5  
After activating your account, you will see a pop-up asking for 
permission to call your phone with pre-recorded messages. 

• You must select Yes, it’s ok… from the drop down in order to receive 
Messenger calls from UC.  

Click SAVE 

 

 

800-555-0100 
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800-555-0100 



STEP #6  
Choose which messages you wish to receive and the method of receipt. 

• We strongly recommend you select both CALL ME and SEND TEXT for 
Emergency messages. 

• You may choose either or both for the other options 

• In the next screen you will be able to add additional phone numbers 
for notification. 

Click SAVE 

 

 

800-555-0100 
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STEP #7  
Click on ADD MORE to enter additional phone numbers and emails 

• Enter your data and Click SAVE 

 

 

 

800-555-0100 Your email will appear here 
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STEP #8  
Once you have entered all your contact info, you can view any 
messages that have been sent 

• Click on the 3 lines in the upper left corner  

• A menu will appear; click on MESSAGES 

 

 

 

800-555-0100 Your email will appear here 
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STEP #9  
Messages sent in the past 30 days will be archived on your screen.  
 
• Older messages will automatically delete 

• Click on the specific message to see or hear the full message 
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STEP #10  
You have the option of reading or listening to archived messages.  
 
• Click on EMAIL to read 

• Click on VOICE to listen; hit PLAY  
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STEP #11  
If you set up your account on your computer, you may still download 
the app for your phone.  
 
• Download School Messenger from your app store 

• Login with your email and password 

• Be sure to click ALLOW when asked about receiving Notifications 
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If you have questions regarding setting 

up your School Messenger account, 

please contact  

Dr. Karen Piasecki 

kpiasecki@unioncatholic.org 

908-889-1600 x 301 
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