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Student/Parent Handbook (K-5) 

2023 - 2024 School Year 

Mission: The mission for the Bedford City School District is to: 

Inspire Everyone, Everyday to Achieve Excellence. 

Vision: The vision for the Bedford City School District is to have students 
graduate as open-minded responsible citizens. 

Core Values: The core values for the Bedford City School District focus on: 
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• Providing a safe, supportive environment,
• Embracing diversity, fostering each students' full potential,
• Building strong family and community partnerships,
• Developing academic excellence through a variety of rich

experiences, and
• Promoting respect as a right and responsibility.

CENTRAL OFFICE ADMINISTRATION 

(440) 439-1500

Superintendent of Schools Dr. Cassandra Johnson 

Treasurer Tabitha Armstong 

Executive Director of Operations Tad Ellsworth 

Executive Director of School & Community Ja Tina Threat 
Relations 

Executive Director of Academic Achievement Kenya Harrington 

Executive Director of Human Capital, Equity, Samuel J. Vawters 
& Inclusion 

Director of Athletics Joseph Commander

Assistant Director of Athletics Daniel J. Brinson II 





Principally Speaking ... 
Dear Parent(s)/Guardian(s) and Students: 

On behalf of the faculty and staff, it is our pleasure to welcome you to the 2022 - 2023 

school year. We hope that everyone has enjoyed a restful summer vacation. We are very 

excited and anxious to begin the new school year. 

The pages of this handbook are filled with information that you will find useful about our 
schools. We suggest that parents/guardians and students read it together. You are 
encouraged to download it from our website or request a copy from your child's school. 

Please note that annually you are required to visit the Final Forms and electronically sign 

to indicate that you have reviewed the Bedford City School District Parent/Student 
Handbook. 

Parents/Guardians are our partners in the important job of educating children. We 

encourage and welcome you to become involved. The doors are always open to you. 

We wish you and your child a positive and rewarding school year and pledge our support 

to you. 

Again, welcome to the 2023 - 2024 school year. 

Sincerely, 

Angela Siwik 

Principal 

Glendale Primary 

Jermainne Huff 
Principal 
Columbus Intermediate 
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Dominick Gruttadauria 

Principal 

Carylwood Intermediate 

Karen Taylor 
Principal 
Central Primary 

Angela Siwik Dominick Gruttadauria

Jermainne Huff Karen Taylor
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EQUAL EDUCATION OPPORTUNITY/CIVIL RIGHTS NOTIFICATION 

The Bedford City School District is an equal opportunity employer and does not discriminate on 
the basis of gender, race, color, age, disability or national origin in the education programs and 
activities, which it operates. Any questions or claims may be directed to the district's Title 
IX/Section 504 Coordinator,  Ms. India Jackson at 475 Northfield Road, Bedford, OH 44146. 

ACCIDENTS/INJURIES 

Report all injuries or accidents, however slight, to the teacher, bus driver, principal or staff 
member in charge. 

ASSEMBLIES 

Several school assemblies are held during the year to enhance the school curriculum, to reward 
students for special achievements, or to provide fun, educational experiences. 

ATTENDANCE/ABSENCE PROCEDURES 

Parents/Guardians are to notify the school if a student is going to be absent. Please state the 
child's name, teacher name, and cause of absence. When no excuse is provided, the absence will 
be unexcused and the student will be considered truant. Anticipated absences of more than one 
(1) day may be reported during the initial call. Additional calls will not be necessary in these
cases. Notification will be made for any unexcused absence within the first two hours of the start
ofschool.

Glendale, Central and Columbus Schools open the doors at 8:25 AM and the tardy bell rings at 
8:40AM. The school day ends at 3:10PM. Carylwood doors open at 8:45 AM. The tardy bell 
rings at 9:00AM. The school day ends at 3:30 PM. 

Students who arrive after the start of the school day MUST report to the office with a parent or 
guardian before going to class. 

The Half Day Attendance Guideline is Listed Below: Half day morning attendance will be 
marked if the child arrives to school one (1) hour and 20 minutes (80 minutes) after the start of 
the school day. Half day afternoon attendance will be marked if the child leaves school one (1) 
hour and 40 minutes ( 100 minutes) before the end of the school day. 

"Early Out": If students are taken out of school prior to the end of the school day, it is considered 
an "early out". This will count against the student's perfect attendance record. 

Students absent for an approved reason (assemblies, field trips, athletic contest, student 
organizations, testing, OSS, personal illness, illness in the family, testing, quarantine of home, 
death in family, working due to illness of a parent, observance of a religious holiday, and 
emergency with reason state) will be allowed to make up missed assignments/test/quizzes. 

Early Dismissal 

Students can receive an early dismissal by having his or her parent/guardian call the office or 
write a note. Valid reasons for early dismissal include: illness, family illness, doctor or dentist 
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Parents can contribute to the efficient transportation of their children in the following ways: 
1. See that children are at the proper bus stop approximately five ( 5) minutes before

the scheduled time. Drivers are instructed not to run ahead of the scheduled route
times. Furthermore, the drivers are not required to wait for tardy students, as all

children further along the route would be forced to wait that much longer. On
some roads, waiting also causes long lines of cars behind the bus, creating a
traffic hazard.

2. See that students ride their assigned buses, as well as board and exit the buses at

their correct stops.
3. Parents/Guardians can assist the school program by teaching their children traffic

safety procedures.

4. Parents/Guardians will be responsible for any damage to a bus by their children.
5. In cases of disciplinary problems, the driver shall issue the child a writing

assignment or essay, which will be sent home for a parent's/guardian's signature
and returned to the driver the following school day. Further disciplinary issues

will be addressed on a bus conduct report and will be handled by the principal.
Copies will be sent home.

6. Parents/Guardians are asked to review this information with their children and
remind them that parents/guardians are also inconvenienced when children are
denied bus privileges.

7. Parents/Guardians are not permitted to ride either to or from school on the school

bus.

CAFETERIA/DIET PRESCRIPTION FOR SPECIAL MEALS 

A full cafeteria program, including breakfast, is available for all students. Prices are established 

by the Bedford Board of Education and will be published in local papers in August. We 

encourage you to have your child use our cafeteria services. Menus are sent home monthly 

listing the daily selections. Free and reduced breakfasts/lunches are available based on family 

income. Applications will be sent home for your convenience. The USDA Free and Reduced 

meal program specifies at least 3 meal components must be on a student's tray for lunch in order 

to be considered a plate meal. One of these components must be a fruit or vegetable. This is a 

requirement of the program. If your student wishes to decline a third item or to decline the 

vegetable or fruit component then your student will be charged at a la carte prices. Please note 
that an alternative lunch may be served to those children with a negative cafeteria balance. In 

addition, please be advised that school records will not be released if there is an outstanding 

balance on your child's point of sale account. Also, children may not attend field day if there is 

an outstanding balance on their account. Children are instructed not to share food at any time. 

The Bedford City Schools are happy to accommodate students with special dietary needs. 

To ensure that our Nutrition Services staff and School Health Services· are adequately informed 
about your child's special diet, please have this form completed by your physician or physician's 
representative. The Diet Prescription for Special Meals form is located at the Bedford City 
School District webpage and at each building clinic. Please make sure that your physician is as 
detailed as possible about the level of omission of any food allergens or foods to which your 
child is allergic or intolerant. For example, if your student cannot have milk, please have them
indicate if the restriction is ONLY MILK or if the restriction is for ALL DAIRY PRODUCTS.  
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Only a licensed physician or physician's representative may sign the medical statement for 
students with special dietary needs. Upon completion of the form, turn it into your school's 
health office for distribution to the appropriate staff. This will assure that the Bedford Schools 
have the necessary medical orders on file to address your child's dietary needs. 

If your child's diet changes for any reason, please make sure that the Diet Prescription Form is 
updated by the physician and given to the school health office. This will enable the school nurse 
to notify the appropriate staff about any changes to your child's diet. Once a medical diet 
modification order is received from your physician and entered into a medical alert for your 
child, we do require a physician to submit any changes to release or update this medical alert. 
We are unable to change diet modifications without an order from a physician. 

CARE OF PROPERTY 

Damage to or loss of school equipment and facilities undermines the school program. Therefore, 
if a student does damage to or loses school property, the students or his/her parents/guardians 
will be required to pay for the replacement or damage. If the damage or loss was intentional, the 
student will also be subject to school discipline and/or police action. 

CELL PHONE AND OTHER ELECTRONIC DEVICES 

Students are discouraged from bringing cell phones and other electronic devices to school. 
However, if they do bring them to school they are to remain silent and out of sight unless 
directed by a staff member that they can use these devices for educational or recreational 
purposes in the classroom. Should these items be seen or heard at times not approved by a staff 
member, they will be confiscated and held in the principal's office until the parent picks up the 
item. The school or district is not responsible for investigating or paying for lost or stolen 
property brought to school by a student. 

CHANGE OF ADDRESS 

Any address changes need to be reported to the Student Services Department. Parents will need 
to begin the change of address process in our online Final Forms portal, where required 
documentation can be submitted. The process will be completed by making an in-person 
appointment with the Student Services Department prior to finalizing the change in residency. 
For questions call the Student Services Department at 440-439-1500. 

COMMUNICABLE DISEASES 

Due to the various communicable diseases, it is necessary to take specific measures to insure the 
health and safety of our children. The school's professional staff has the authority to remove or 
isolate a student who has been ill or has been exposed to a communicable disease or highly 
transient pest, such as lice. (See additional information in the Medicine Policy/Clinic Procedures 

on pages 32-34)

COMPUTER POLICY/ ACCEPTABLE USE AND INTERNET SAFETY AGREEMENT 

Computer use at our schools is encouraged and made available, under adult supervision, to 
students for age-appropriate educational purposes. The school retains the ownership of all data, 
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b. In the event a student is identified as a participant in an assault-type activity in
which a weapon is used or which results in bodily injury requiring medical
attention, an administrator will promptly contact the police department. In each
instance, the matter will be further investigated by the police and the
parent/guardian must arrange for the release of the student.

c. A violation of this provision calls for an immediate out-of-school suspension and
may result in a recommendation for expulsion.
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4. Bomb Threats and the Reporting of a False Fire, Tornado, or Other False Alarms A
student shall not by telephone, cell phone, computer, electronic device, or other means,
make, or assist another to create, plan, relay, or disseminate a threat to damage or destroy
school property or injure personnel, or to disrupt the school day or any school sponsored
event.

5. Bullying

Any intentional written, verbal, electronic or physical act that a student has exhibited
toward another particular student more than once, and the behavior both causes mental or
physical harm to the student is sufficiently severe, persistent, or pervasive that it creates
an intimidating, threatening or abusive educational environment for the other students.

6. Class/School Tardy or Class Cut

Being late to class/school or class cutting is not tolerated and will result in a consequence.

7. Collusion

Students shall not work together in secret in order to cheat, cause harm, deceive staff or
other students, or disrupt class/school.

8. Computer Misuse/Internet Safety

Bedford School District Network and Internet Rules state that the following are not
permitted:
a. sending or displaying offensive messages or pictures;
b. using obscene language, harassing, insulting or attacking others;
c. damaging computers, computer systems or computer networks;
d. violating copyright laws;
e. using another's password, trespassing in another's folders, work or files;
f. intentionally wasting limited resources;
g. employing the network for commercial purposes;
h. using network and internet access to engage in "hacking" or other unlawful

activities.

9. Dangerous Instruments, Weapons, Fireworks and Explosives

a. A student shall not possess, handle, transmit, or conceal any object, which might
be considered a dangerous weapon or instrument of violence, or any object, which
may reasonably be deemed a "look alike" for such weapon or instrument. This
includes all toy guns. This list is not totally inclusive but some examples are
bullets, shotgun shells, shell casings, firecrackers, sharp instruments, guns, tasers,



ice picks, switchblades, pocket knives, brass knuckles, chemicals, and gasses 
including mace, toy weapons, and pepper spray. 

b. Any object that is used to threaten or harm another may be considered a weapon.
Additionally, gesturing and making hand motions in the shape of a weapon will not

be tolerated. 
c. If a student brings a firearm on school property, in a school vehicle, or to any

school-sponsored activity, s/he shall be expelled for one (1) year.
d. A firearm is defined as any weapon, including a starter gun, which will or is

designed to or may readily be converted to expel a projectile by the action of an
explosive, the frame or receiver of any such weapon, any firearm mufller or
silencer, or any destructive device. A destructive device, including, but is not
limited to any explosive, incendiary, or poison gas, bomb, grenade, missile, or
mine, or other similar device.

e. The Superintendent may expel a student for up to one (1) year if the student
brings a knife onto school property, in a school vehicle, or to any
school-sponsored activity. A knife is defined as any cutting instrument consisting
of at least one sharp blade.

f. The Superintendent may expel a student for up to one (1) year for possessing a
firearm or knife at a school or on any other property owned or controlled by the
Board which was initially brought onto school Board property by another person.
If a student is found to be carrying, or have a weapon or dangerous instrument in

his/her possession, an administrator may promptly contact the police who may
transport the student having the weapon or "look alike weapon" in his/her
possession to the police department. The matter may be investigated by the
police, and the parent/guardian must arrange for the release of the student.

Random and unannounced locker, desk, and storage area searches will be
conducted.

** A violation of this provision results in an immediate out of school suspension that may result 
in a possible recommendation for expulsion** 
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10. Devices Prohibited

No students shall bring on to school property or possess at school any device, instrument,
substance, or object knowing it may facilitate violation of any rule set forth in this code.
This prohibition shall include drug paraphernalia, substances, and equipment intended for
causing damage to property or persons, devices that are sexual in nature, and any other
items which are designed to cause disruption. Cell phones and other electronic devices
should not be visible, heard, or used at any time on school property during the school day,
except for approved educational purposes. (see Cell Phones, page 10)

11. Display of Affection

Students demonstrating affection between each other are personal and not meant for the
public. This includes touching or any other contact that may be considered sexual in
nature.

• Sexual Acts: Students shall not engage in sexual acts at any time on school

property or at school sponsored events. Consequences for violating this rule will









students are expected to act responsibly, honestly, and with the utmost candor 
whenever they present harassment allegations or charges. 

c. Some forms of sexual harassment of a student by another student may be
considered a form of child abuse, which will require that the student-abuser be
reported to proper authorities.

(4) Hazing by any school group, club, or team is not permitted. This includes any
form of initiation that causes or creates a risk of causing mental or physical harm,
no matter how willing the participant may be.
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21. Hazing

Hazing is prohibited. Hazing is defined as doing any act or coercing another, including
the victim, to do any act of initiation into any student or other organization that causes or
creates a substantial risk of causing mental or physical harm to any person. Permission,
consent, or assumption of risk by an individual subjected to hazing does not lessen the
prohibition contained in this policy.

22. Horseplay

General horseplay is not permitted in class, the cafeteria, the hallway or on school
premises. Horseplay that may result in an injury or damage, physical touching, pushing,
grabbing or throwing an object that may result in injury to a person or damage to school
property will be taken seriously. All participants who are part of this behavior are subject
to consequences.

23. Obscene, Profane or Indecent Language or Impulsive Actions

A student shall not engage in any act which frightens, degrades, disgraces or tends to
frighten, degrade, or disgrace a teacher, student, employee of the school district, or visitor
by written, verbal, physical, or gesturing means, intended or not. This shall include use of
obscene gestures, pictures or signs.

24. Repeated Off ens es or Flagrant Violations

A student shall not repeatedly violate school rules nor flagrant disregard school policies
or accepted standards of school behavior.

25. Safety and Building Security

The Bedford City School District is committed to maintaining a safe and secure
environment for all students.

A. All visitors are required to enter the building through the main/front entrance.
B. Students are not permitted to allow access to others by the opening of outer

doors for any person outside the school building at any time.
C. Late arriving students are expected to enter the building through designated

and approved doors only.
D. Any inappropriate use of classroom materials that may create an unsafe

environment will not be tolerated.
E. Any actions verbal and/or physical that cause or tend to cause an unsafe

environment will not be tolerated.
F. Students are not permitted to leave the school building or campus without



permission. 
G. Students are not permitted to have food or other items delivered to the school

building. Items will be confiscated and discarded.
H. If safety rules have been violated, a student may be removed from the class

pending further investigation.
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26. Student Operation of Motor Vehicles (BHS Specific)

A student shall not misuse a motor vehicle while on school property or at school
activities of school property. Examples of misuse include: speeding, unauthorized
occupancy, reckless operation and illegal parking.

27. Theft

A student shall not take, or attempt to take school property or the personal property of
any individual. When a student is caught stealing school or someone's property s/he will
be disciplined and may be reported to law enforcement officials. Students are
encouraged not to bring to school anything of value that is not needed for instruction
without prior authorization from the principal. The school is not responsible for personal
property.

28. Threats/Menacing

A student shall not make a statement of an intention to inflict pain, injury, damage or
other hostile action on someone in retribution for something done or not done. The
Bedford City School District does not recognize the terms "just joking" or "just kidding"
when faculty, staff, or students hear a threat. Written and verbal threats in person and on
social media platforms may warrant school administration to inform local law
enforcement officials to pursue juvenile criminal charges.

29. Trespassing

a. A student shall not enter upon school grounds or premises of a school building to
which the student is not assigned during or after school hours except with the
express permission of the school principal, or participate in a school-sponsored
event where students from his assigned school or the general public have been
invited to attend or participate.

b. A student already under suspension, expulsion, or permanent exclusion, shall not
enter upon the grounds or premises of any school building without the express
permission of the principal.

30. Unauthorized Sales

No student shall sell or cause to sell anything during school hours, anytime on school
property, or at school-sponsored events without the prior approval of the building
administrators.  The items in question will be confiscated and discarded.

31. Vandalism

A student shall not cause or attempt to cause damage by any means including graffiti, to
school property or private property including buildings, buses, equipment, or materials.







Consequences for students not adhering to the Dress Code: 

Grades K-8 

1st OFFENSE 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 

2nd through 4th OFFENSE 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 
Students may be assigned recess detention or after school detention. 

5th OFFENSE AND BEYOND 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 
The student may be assigned Saturday School or suspension. 

Grades 9-12 

1st OFFENSE 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 

2nd OFFENSE 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 
The student will be assigned a one-hour after school detention. If a student doesn't attend 
detention, Saturday School will be assigned and progressive discipline will apply. 

3rd OFFENSE AND BEYOND 
Parents will be called and asked to bring their child appropriate clothing. In the event a parent is 
unable to provide a change of clothes, the student will be provided with dress code-compliant 
clothing. 
The student will be assigned Saturday School and/or Suspension from school. If a student 
doesn't attend Saturday School, he/she will be suspended and progressive discipline will apply. 

Please note: The District enforces the dress code consistently and does not discriminate against 
any student through the dress code or otherwise based on race, ethnicity, religion, gender, sex, 
sexual orientation, gender identity, disability or any other protected class. The administrator 
retains the right to use his/her discretion and professional judgment to settle all concerns or 
issues involving the dress code. All administrator decisions are final with respect to violations 
and consequences of the dress code policy. 
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DRILLS 

The Bedford City School district has a written disaster plan for evacuating the building in case of 
fire and seeking safety areas inside the school in the event of a tornado. Emergency exits and 
tornado safety areas are posted in each classroom. Drills are conducted regularly throughout the 

year. Students are required to exhibit exemplary behavior during these emergency drills. 

EMERGENCY CLOSING PROCEDURES 

The superintendent has the authority to close school because of extreme weather conditions or 

other emergencies. Every attempt will be made to get a school-closing announcement on the 

radio, local TV stations and the BCS-TV Channel 1025 by 7:00 a.m. Listen to local radio and 
TV stations for school closing information. You will also be notified by our automated 
telephone system Blackboard Connect once you complete Final Forms in the online portal. 

PLEASE DO NOT CALL THE SCHOOL. 

FEES 

The Bedford Board of Education pays most school costs. However, parents/guardians may be 
charged a fee for consumable workbooks, art supplies and homework notebooks. School fees 
should be paid during the first month of school. Failure to pay school fees will result in the 
withholding ofreport cards. Fees in K-5 are $40.00 for the school year. If students enroll 
during the school year the fees will be adjusted as follows: $30.00 for three quarters, $20.00 
for two quarters, and $10.00 for one quarter. 

PLEASE NOTE: THERE WILL BE NO REDUCTION IN FEES DUE TO EARLY 
WITHDRAWAL FROM SCHOOL AND UNPAID FEES WILL ACCRUE FROM YEAR 

TO YEAR UNTIL PAID IN FULL. 

Please note: Any student who has outstanding school fees, cafeteria bills, or outstanding 

text and/or library books will be unable to participate in field day/year end activity. 

FIELD TRIPS 

Students take field trips each year, if funding is available, which coordinate with their units of 
study or serve to increase their awareness of the community in which they live. Many field trips 
are free, but sometimes it is necessary for students to pay an admission fee. Parents/Guardians 
are notified of these special opportunities and are asked to grant written approval. 

Students are expected to be in the approved dress code for all field trips unless otherwise 
specified on the permission slip. 

All chaperones must be at least twenty-one (21) years of age and be affiliated with the district as 
a parent/guardian, school volunteer, part-time or full-time employee, and/or Board member. 

Chaperones may be asked to supervise a group of students by themselves, however they are not 
to invoke any kind of discipline on a student except in cases of imminent threat to that student's 
and other people's safety or well-being. A chaperone is to report any student behavior problems 

or inappropriate conduct of a chaperone or staff member to the trip leader(s) as soon as possible. 
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Each chaperone, as well as the trip leader(s), should model the behaviors expected of students 
throughout the times on the trip when s/he is associated with the students. No chaperone is to be 
accompanied by another person who is not also a chaperone. This includes small children. 
Chaperones are expected to ride the school bus while accompanying children on the field trip. 
Chaperones are expected to stay with their assigned students and to follow schedules outlined by 
trip leader(s). 

GRADING SCALE 

Grading Key: 
M=MASTERY: 

P = PROGRESS: 

GradesK-2 

Indicates that the student consistently and independently demonstrates 
mastery of/proficiency in the grade level standard. 
Indicates that the student is progressing toward consistent and independent 
mastery of/proficiency in the grade level standard. 

B = BEGINNING TO PROGRESS: 

Indicates that the student is beginning to progress toward the grade level 
standard with additional time and support. 

N = NOT YET DEMONSTRATING: 

Indicates that the student is not yet demonstrating progress toward the 
grade level standard. 

Physical Education Key: 

3 = Advanced 
2 = Proficient 
1 = Limited 
NE Not Evaluated - standard not addressed at this time 

A= 90-100 

B = 80- 89.99 
C = 70- 79.99 
D = 60-69.99

F = 59.99 and lower

Grades 3-5 

Superior 

Above Average 
Average 
Below Average 
Failing 

GUIDANCE SERVICES 

The elementary guidance program provides opportunities to assist students in better 
understanding themselves. The program focuses on helping children to develop a positive 
self-image and to improve their problem solving skills. The school counselor offers individual 
and group counseling for children and works closely with parents and school personnel. 

HEARING SCREENING GUIDELINES 

Children to be screened for 2023-2024 School Year: 

Children in Grades PreK, K, 1 5', 3"1, 
5th, 9th and 11th

Students in Special Ed 
New to district 
Referred by teacher 

30 







All medicine must be stored in a locked cabinet and administered in the school clinic according 
to orders outlined on the Request to Administer Medication at School form provided on the 
Bedford City School District webpage and at each building clinic. 

1. All medication must be in the original, childproof container.
2. All containers must have affixed a legible label with the student's name, name of

medication, dosage and time of administration:-.
3. New requests must be made each year and as necessary for changes in the

medication order.

4. The medication must be brought to school by the parent/guardian. The child

should not bring cough drops, cough syrup, or other over the counter medicine to

school.
5. All medication submitted to our health clinics must be within expiration. We are

not permitted to administer expired medication.

The health clinic nurse and other school personnel are permitted to administer minor first aid. 

However, if a child becomes ill at school, the parents will be contacted and requested to take the 

child home. If the child has a serious accident or illness, the Bedford Rescue Squad will be 

contacted and parent( s) will be notified. 

The best way to prevent the spread of illness in our schools is for children to stay home 

when they are sick. Below is a list of the most commonly seen illnesses and the exclusion time 

from school required by the Bedford City School District. 

FEVER 

Any child with a temperature of 100 degrees or more will be sent home and will be excluded the 

following day for the safety of the child and other children at school. Children must be 

FEVER-FREE (temperature below 100 degrees) for a full 24 hours without the use of 

fever-reducing medicine, BEFORE returning to school. Children's temperatures do not remain 

constant throughout the day. It is important to check your child's temperature a few times 

throughout the day, not just in the morning or at night, to be certain they have completely 

recovered from their illness. 

VOMITING and/or Two or more episodes of DIARRHEA 

Children with stomach viruses often do not have a fever. It is difficult to know whether a child's 

vomiting or diarrhea is caused by a virus, something they ate or some other reason; therefore, 

any child who vomits or has two or more episodes of diarrhea is excluded from school. Children 

who vomit or have diarrhea should remain home until they have not vomited or had diarrhea for 

a full 24 hours. Children should be tolerating regular meals without discomfort before returning 

to school. 

33 



SEVERE COUGH/COLD 

Children who are coughing continuously should remain home if; the cough is such that it 

interferes with their ability OR the ability of others to concentrate on school work, even if they 

are fever-free. 

PINK EYE 

If the nurse is concerned that the child has pink eye, the student will need to be further evaluated 

by a Health Care Provider. Children diagnosed with bacterial conjunctivitis need to be on 

antibiotic therapy for a full 24 hours AND have no purulent discharge from the eye(s) before 

returning to school. 

STREP THROAT 

If a child has a severe sore throat and difficulty swallowing the nurse will recommend the child is 

seen for further evaluation by a Healthcare Provider. Children diagnosed with strep throat need 

to be on antibiotic therapy for a full 24 hours before returning to school. They must also be 

fever-free for a full 24 hours before returning to school. 

UNDIAGNOSED SKIN RASH 

The child will need to be evaluated by a Health Care Provider to determine if the rash is 

infectious. If it is determined that the child has an infectious rash, the child must be on medical 

treatment for 24 hours prior to returning to school. If the child has an open or draining lesion, the 

area must be covered while in school. A physician's note stating the rash is no longer contagious 

may be required by the school nurse. 

LIVE LICE / NITS 

If a child is found with live lice or nits in their hair, the child will be sent home for treatment. 
Once the student is treated and no longer has live lice or nits present in the hair, he/she may 
return to school. Upon initial return to school, the child must be assessed by the clinic nurse. If 
no live lice or nits are found, the child may return to class and will be re-examined 7 days from 
the initial treatment. 

WE ARE NOT PERMITTED TO SEND A SICK STUDENT HOME ON THE BUS. We 

must have a parent/guardian or an emergency contact available to pick up your child in the event 

of an illness or emergency. 

HAND WASIDNG IS THE MOST EFFECTIVE WAY TO PREVENT THE SPREAD OF 

COMMUNICABLE DISEASE! 

Chronic Health Conditions 

Medical forms for chronic health conditions such as allergies, asthma, seizures, diabetes, sickle 
cell disease, ect. may be found on the Bedford City School District Webpage or in the school 
health clinic. These forms must be completed by the parent or guardian and healthcare provider 
and must be updated for each school year. Orders are only valid for the current school year and 
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must be renewed annually and as needed. 

OUTDOOR RECESS 

Recess is an important part of the school day. All children are expected to go outside for recess 

unless they have a detention or note from a doctor stating that they cannot go outside due to a 

medical condition. During the winter season, it is important to dress your child appropriately for 

the weather. The principal may cancel outdoor recess and/or restrict the use of playground 

equipment due to inclement weather. Indoor recess is then held in classrooms. Teachers direct 

indoor activities that students can be involved in during this time. Some children may participate 

in recess intervention for extra help in academics. 

PARTIES 

A Halloween/Fall party and a Valentine's Day party may be given each year with the assistance 

of the PTA Volunteers., On Valentine's Day students may be encouraged to bring in cards for 

every classmate. Due to the increase of food allergies, families may not bring in any food 
products, except for personal lunches. This includes all occasions, birthdays, holidays, 
including the Halloween and Valentine's Day parties. 

PERSONAL PROPERTY 

Students are responsible for the care and storage of their own personal property. The school will 
not be responsible for personal property. Valuables such as jewelry, large amounts of money, 

electronic devices/games are not permitted in school. The school or district is not responsible for 

investigating or paying for lost or stolen personal property including cell phones and any other 

items brought to school. Cell phones/electronics will be confiscated until parents come to pick 

them up. 

PETS 

Animals are not to be brought to school without permission from both the classroom teacher and 

the principal. 

PHOTO/IMAGE USAGE 
The Bedford City School District considers student photos/video as directory information under 
our Board Policy. Student photos and or video captured while students participate in athletics 
and other school activities may be used in school newspapers, yearbooks, news reports or 
releases, interactive sites, calendars, cable television channels, district reports or any other school 
related communications media produced on behalf of the Bedford City School District and third 
parties such as the news media. Bedford City School District cannot control images 
photographed or videotaped by third parties such as the news media. In addition, the district may 
publish student work such as a school newspaper or yearbook article, fiction, poetry, art or other 
similar works used by the Bedford City School District in school related communications media. 
Surveillance system video is not included in this policy. 

Permission to use the media will be considered valid until it is revoked in writing by the 

parent/guardian. If you do not want your child's photo, video image, or schoolwork to be 

available, please notify your child's principal, in writing, that you do not want this directory 

information available. 
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PHYSICAL EDUCATION

Physical education is an important part of the school curriculum. A doctor's note is required if it 

is necessary for a child to be excused from two (2) or more consecutive physical education 

classes. For safety reasons, students must have a pair of "tennis shoes", in order to participate. 

PICKING UP/DROPPING OFF YOUR CHILD AT SCHOOL 

In order to alleviate interruptions in the classrooms, please send a note indicating pick up 

information. 

Drop off procedures - Car riders/walkers will enter the building through designated 

doors no earlier than 15 minutes prior to the tardy bell. Parents will say goodbye to their 

child at the door, and the child(ren) will go to their classroom on their own. Staff 
members will assist any children needing help getting to their room. If the child arrives 
late to school, the parent must bring the child to the school office. 

Dorin& the day - Parents/Guardians/ Approved adults are to wait in the designated area 

for children and sign the dismissal form. PLEASE DO NOT GO TO YOUR CHILD'S 

CLASSROOM. Only in cases of a medical appointment, an emergency, or with prior 

approval by the principal will a student be released prior to the end of the school day. 

At dismissal - If you pick up your child at dismissal, please park in the designated area 

for student pick-up. Please follow the appropriate guidelines of your individual school. 

Please note:any child who will walk home without adult supervision must have the 
parent/guardian write a note at the beginning of the year. 

Chan�e in transportation - If your child is to be transported home in a different way 

from usual, please send a note to the principal and/or the classroom teacher, or you can 
call the school office 24 hours in advance. Without such a note, your child must go home 

in the usual manner. 
If calling in a change in transportation, this must be done one hour before the end of 

the school day. For example, if your child is assigned to ride a school bus, s/he must ride 
the bus each day unless you send us a note indicating that s/he will walk home or be 

picked up an adult. 

PRESCHOOL 

The Bedford City School District offers two, full-day (M-F) general education preschool classes 
for four year olds, in addition to integrated, part-day (M-Th) classes for 3-5 year old students 

with developmental delays and typically developing peer models. Early intervention and 
education helps to shape the natural learning that occurs within the environment during the first 
few years of life. The support and services offered through Bedford Schools' Preschool assist 
children, ages 3-5, in gaining the critical school readiness skills that are needed to succeed in 
kindergarten and throughout their lives. The preschool has its own "guidebook" that details 

times, program requirements, and application procedures. All preschool classrooms are currently 
housed at Glendale Primary School and Central Primary School. 

PROMOTIONS. PLACEMENT AND RETENTIONS 

The Bedford City School District recognizes that the personal, social, physical and educational 
growth of children will vary and that they should be placed in the educational setting most 
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absence is unapproved. Vacations will not be authorized during the week ending each semester. 

VIDEO SURVEILLANCE AND ELECTRONIC MONITORING 

Recordings of students will be treated as confidential. Consequently, because the Board is bound 
by Ohio's Student Records Statute and the Family Educational Rights and Privacy Act (FERPA), 
copies of video recordings containing personal identifiable information about students shall not 
be released except to school officials with legitimate educational interests. Parents or guardians 
of minor students, and students who are eighteen (18) years of age or older, who are charged 
with disciplinary violations may view relevant portions of any video recording related to the 
charge, upon written request to the building principal, provided that viewing the recording does 
not violate State and/or Federal law (i.e., the privacy rights of any other students whose images 
appear on the recording). Likewise, school personnel may view relevant portions of any video 
relating to any disciplinary charge against them, upon written request to the building principal, 
provided that viewing the recording does not violate State and/or Federal law (i.e., the privacy 
rights of any students whose images appear on the recordings). Otherwise, such confidential 
recordings shall only be released through subpoena or court order. 

VISION SCREENING GUIDELINES 

Children to be screened for 2023-2024 School Year: 

Children in Grades Pre-K, K, 1st 3rd 5th 7th 
 

9th and 11th

Students in Special Ed 
New to district 
Referred by teacher 
Students who were absent 
Failed screenings (Required follow up by parent) 
If potential vision problems are detected, parents are notified and the student is given a letter of 
referral to follow up with an ophthalmologist. 

VISITORS 

The Bedford City School District makes the safety and security of students, 
parents/guardians and visitors a top priority. At the same time, we encourage 
parents/guardians to visit our school to participate in meetings, conferences and school programs. 
Parents/guardians are welcome at our schools. 

In order for the educational program to continue undisturbed when visitors are present and to 
prevent the intrusion of disruptive persons into our school, it is necessary to establish visitation 
guidelines. We please ask that persons wishing to visit our schools are to make arrangements at 

least 24 hours in advance and limit visits to between 30 - 45 minutes. Visits are to be scheduled 
with the teacher and approved by the principal. We kindly request that all cell phones be turned 
to silent so as not to disrupt the learning environment. 

We ask that all visitors enter through the front doors and report immediately to the Main Office 
to sign in and receive a Visitor's Badge. This badge indicates to the staff and others that the 
visitor has a legitimate reason to be in the school. During school hours, all other doors are 
secured from the outside to prevent access by unauthorized individuals. Doors are secure at all 
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