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Emergency Permits
Employer driven documents – at the request of the 
employer who is NOT able to recruit a fully 
credentialed educator to fulfill their staffing need.

Emergency Permits allow qualified educators who 
have completed some or most of their credential 
requirements to be employed while completing the 
requirements to earn the credential authorization.



Emergency Permits

In order to employ an individual on an 
emergency permit, the employing agency must 
have a Declaration of Need (CL-500) on file 
with the CTC.  The DON is the employer’s 
proof to the CTC that there is a need to hire a 
teacher who does not hold the appropriate 
credential/authorization.

https://www.ctc.ca.gov/docs/default-source/cig-leaflets/cl500.pdf?sfvrsn=7c1ff02b_31


Emergency Permits
The CTC will NOT accept an application for an 
emergency permit submitted directly by the 
educator.

Emergency Permits authorize the same 
service as the full authorization.



Emergency Permits
Emergency Permits are restricted to the employer agency listed 
on the document.

Educators can apply directly for the following type of Emergency 
Permits only:
• 30-day Substitute Teaching Permit
• Prospective Substitute Teaching Permit
• Designated Subjects Career Technical Education 30-day 

Substitute Permit



Emergency Permits
Applicant Requirements
• Bachelor’s degree or higher
• Basic Skills Requirement
• Prerequisite teaching credential or permit
• “Statement of Intent” from Educator stating they will 

complete the renewal requirements.
• Specific requirement for permit requested

• Bilingual = Target Language Proficiency
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Emergency Permits
Application Processing

Employers may complete online recommends for Emergency 
permits if they have gone through approval process via CTC.
OR
Employers can process paper application with appropriate 
supporting documentation, application and fee.  Application 
can be submitted to SDCOE Credentials Team for 
processing.



Emergency Permits:  English 
Learner Assignments

• Emergency Cross-cultural, Language and Academic 
Development (EM CLAD) 

• Emergency Bilingual Authorization (EM BCLAD)

Leaflet:  CL-533O

https://www.ctc.ca.gov/docs/default-source/leaflets/cl533o-clad-bl.pdf?sfvrsn=844de569_2


“Emergency” English Learner 
or Bilingual Authorization

Application process



Application Process – Paper Based

Submit the following:
• Application 41-4
• Statement of Intent from educator
• Temporary County Certificate (TCC)
• $100.00 Money Order or Cashier’s Check payable to CTC



Emergency Permits
Application 
Processing

If submitting via paper:

• 41-4 Form (Application for Credential)

 - Completion of the File Box by the employer



Emergency 
Permits
Application 
Processing

41- 4 Form (Application for Credential)

• Select application type requested.

• Choose only one document type.



Emergency Permits
Application 
Processing

Employing Agency Information:

41- 4 Form (page 8)

Mandatory if document is restricted to an employing agency such as an 
Emergency type permit

Optional if submitted by employing agency but not a restricted document 
(regular application)



Online Electronic Recommendation Application
- Log on to the CTC Online system.  Enter Educator’s SSN and DOB. Click 
Recommend.  Click on Create New Document.

Must complete employment restrictions or it will not let you proceed.

Renewal Codes Populated

Effective Date
Select
Emergency
CLAD

Will prompt an email to the educator with a link for payment for the document.

Enter Educators
County Office of 
Employment

https://educator.ctc.ca.gov/siebel/app/esales/enu?SWECmd=GotoView&SWEView=Login+View&_gl=1*e9xxdx*_ga*MjMyOTk4Njk3LjE2NTQ4MDkwNTE.*_ga_8L1GC3E1C3*MTY5NzA0MzM0Mi4yNjEuMC4xNjk3MDQzMzQyLjAuMC4w


Reissuance Requirements
Emergency Permits may be renewed a maximum of two 
times.  Authorizing a maximum of three years of service. 
• Complete one of the following:

• six semester units (or 90 clock hours) verified by 
approved program (grade of “C” or better)

• pass two examination subtests
• Orientation and guidance verification
• Valid prerequisite teaching document
• Form CL-469 Verification of renewal requirements
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MUST: Signature must 
be original, wet
OR
an acceptable electronic
Signature (Adobe or 
Docusign)

If DON has not been 
submitted for current school 
year and on file with the CTC,
they will reject the application

Experienced educator shall be
a certificated employee of the 
LEA, or a certificated retiree of
a CA school district or County
Office of Education (COE), and
must have completed at least
three years of Full-Time 
classroom teaching experience.



Required for first renewal only

Required for ALL renewals

Required if coursework 
was completed/Signed
by college/university

MUST:  Authorized 
Signature must be 
original, wet
or 
an acceptable electronic
Signature (Adobe or 
Docusign) by an 
authorized individual 
(IHE Credentials Department)



Reissuance Requirements

Form CL-469 Verification of renewal requirements
• Form required for renewal
• Must be submitted for appeal/extension applications
• Requires employer to complete employer section
• Requires college or university to complete if coursework 

was completed
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https://www.ctc.ca.gov/docs/default-source/cig-leaflets/cl469-clad-bl.pdf?sfvrsn=7fbe2d50_15


Renewal – Based on Appeal

Form CL-469 Verification of renewal requirements MUST 
be submitted for appeal/extension applications.

Letter/Memo written by the educator explaining the 
reasons he/she was unable to complete the renewal 
requirements.
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https://www.ctc.ca.gov/docs/default-source/cig-leaflets/cl469-clad-bl.pdf?sfvrsn=7fbe2d50_15


Renewal – Based on Appeal
Appeals available:
• RGA-7 for Medical Reason(s) – Applicant could not complete 

renewal requirements due to medical or health reasons affecting 
the applicant, family, or household member.

 - Educator must provide doctor’s letter giving details and 
duration of illness

 - A Birth or Death Certificate may be required 

• RGA-10 for the following reasons:
 - More than 1.5 travel hours to nearest program available
 - Verification the educator was not able to enter a program or 

coursework was unavailable
 - Attempted all exam sections but did not pass two subtests
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Emergency Permits:  Emergency 
Resource Specialist

Leaflet:  CL-533o-rsp

- Prerequisite: Must possess a valid CA credential 
based on Bachelor’s degree, teacher prep and student 
teaching

https://www.ctc.ca.gov/credentials/leaflets/emergency-resource-specialist-permit-(cl-533o-rsp)


Emergency Permits:  Emergency 
Teacher Librarian

Leaflet:  CL-533o-lib

- Prerequisite:  Must possess a valid CA teaching 
credential based on Bachelor’s degree, teacher prep and 
student teaching

https://www.ctc.ca.gov/credentials/leaflets/Teaching-and-Emergency-Permits-(cl-533o-lib)


MUST: Signature must 
be original, wet
OR
an acceptable electronic
Signature (Adobe or 
Docusign)

If DON has not been 
submitted for current school 
year and on file with the CTC,
they will reject the application

Experienced educator shall be
a certificated employee of the 
LEA, or a certificated retiree of
a CA school district or County
Office of Education (COE), and
must have completed at least
three years of Full-Time 
classroom teaching experience.

Completed by
Employer



Required for first renewal only

Required for ALL renewals

Required verification 
that coursework was 
completed/Signed
by college/university

MUST:  Authorized 
Signature must be 
original, wet
or 
an acceptable electronic
Signature (Adobe or 
Docusign) by an 
authorized individual 
(IHE Credentials Department)



“Emergency” Type Teaching Permits
Short-Term Staff Permit (STSP)

Acute staffing need
CL-858

Provisional Internship Permit (PIP)
Anticipated staffing need

CL-856

https://www.ctc.ca.gov/credentials/leaflets/short-term-staff-permit-(cl-858)
https://www.ctc.ca.gov/credentials/leaflets/provisional-internship-permit-(cl-856)


Overall STSP and PIP Requirements
• Bachelor’s or higher degree
• Basic Skills Requirement (BSR)
• Subject matter competence (CSET, Units)
• Specific requirements for requested permit type
 (Refer to Credential Leaflet)
• Fingerprint Clearance/Certificate of Clearance
• Employment Offer (apply through employer)



Short Term Staff Permit (STSP)
Short Term Staff Permit (STSP) – Initial Issuance Only
• Non-renewable
• Restricted to Employer
• Employer requirements:
 - Recruitment
 - Provide orientation and ongoing support
 - Written justification signed by superintendent or designee



Provisional Internship Permit (PIP)
• Non-Renewable 
• Restricted to Employer
• Not available to individuals who have passed the CSET
• Not available in the Early Childhood Education Specialty area
• Specific Employer requirements:
 - Verification of diligent search for fully credentialed teacher
 - Public notice of intent to hire on basis of a PIP
 - Orientation, guidance, and assistance to permit holder
 - Assist PIP holder with verifying subject matter competence & 
 program enrollment



“Emergency” Type Permits for 
Existing Credential Holders

General Education Limited Assignment Permit
CL-828

Special Education Limited Assignment Permit
CL-889

https://www.ctc.ca.gov/credentials/leaflets/general-education-limited-assignment-(cl-828)
https://www.ctc.ca.gov/credentials/leaflets/special-ed-limited-assignment-permit-(cl-889)


General Education Limited 
Assignment Permit (GELAP)

Multiple or Single Subject Permit
• Minimum Requirements for Initial Issuance
 - Prerequisite General Education teaching credential
 - Declaration of Need submitted by employer and teacher consent
• Reissuance Requirements:
 - Attempt all subject-matter exams and pass two subtests
  OR
 - Complete six semester units of coursework 
  



Special Education Limited 
Assignment Permit (SELAP)

Available in all broad specialty areas

• Minimum Requirements for Initial Issuance:
• Prerequisite Special Education teaching credential
• Three semester units or one year of full-time successful teaching 

experience in specialty 
• Declaration of Need submitted by employer and teacher consent

• Reissuance Requirements:
• Complete six semester units of coursework or 90 clock hours of activities 

associated with an approved program  



Emergency Permits
Frequently asked Questions

Does an employer need to have a Declaration of Need on file in order 
to submit an Emergency Permit?
• Yes, an Emergency Permit application will be rejected by the CTC if a 

Declaration of Need Form (CL-500) has not been processed for the 
current school year.

Is there an Emergency permit for Adaptive Physical Education (APE)?
• No, there is not an Emergency APE permit.  A Variable Term Wavier 

is available.
 

34



Emergency Permits
Frequently asked Questions

Is there an Emergency Permit for Administrative Services?
- No, there are no emergency administrative services permits available.

Is there an Emergency Permit for Pupil Personnel Services aka PPS 
credential (ex. School Counseling, School Social Work, Child Welfare & Attendance, etc.)

- No, there is not an Emergency PPS services permit available.
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Emergency Permits
Frequently asked Questions

Is there an Emergency Permit for health services such as school nurse? 
- No, there is not an Emergency permit available for school nurse.

Are there an Emergency Permits for Child Development Permits?
- No, there are no emergency permit for Child Development Permit holders.  There is an Emergency TK 
permit for Kindergarten.

Can an Emergency Permit holder (ex:  STSP, PIP) use local assignment options (LAO’S)?
- No, it is not appropriate for an individual who holds an Emergency or teaching permit to be assigned on 

the basis of a local assignment option.
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RESOURCES
• San Diego County Office of Education

– www.sdcoe.net/human-resources/credentials
•  Commission on Teacher Credentialing

– www.ctc.ca.gov

– CTC Online Handbook for Non-Program Document 
Submissions

http://www.sdcoe.net/human-resources/credentials
http://www.ctc.ca.gov/
https://www.ctc.ca.gov/docs/default-source/cig-leaflets/ctc-online-handbook-for-non-program-document-submission.pdf?sfvrsn=5db726b1_3
https://www.ctc.ca.gov/docs/default-source/cig-leaflets/ctc-online-handbook-for-non-program-document-submission.pdf?sfvrsn=5db726b1_3
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