NEW Morning Drop Off Procedures

o Student drop off begins at 7:05am.

e Students should not be dropped off without supervision prior to this time.

o Adults should remain in their cars. Staff will assist younger students exiting cars.

 All students arriving after 7:35am must be brought in to the front office and signed in by an adultt.

Station 4: Buses, 4 Year Old Kindergarten, Primary
Montessori, 1st Grade, and siblings of 4K and 1st
Grade. Please pull forward and encourage your
students to exit the car quickly and safely.

. F4 ¥ . v - . " ) - ’ » ‘-’i ; . _ :
H.E. Corley 2023-2024 Morning Drop Off Procedures



NEW After School Dismissal Procedures

» Regular dismissal begins at 2:40pm.

o Please stay in the car line and follow the directions of the staff members on duty. Please do not
pull out and around others in the car line unless directed by a staff member.

» Thank you for observing low speeds.

» Please stay in your vehichle and do NOT walk up to get your child. If you child is to be a "walker"
in the afternoon, then you must send a note to your child's teacher that day for dismissal to the
walker hall.

o The HEC Car Tag with an identification # and grade should be clearly displayed in the front
window of your vehicle every day.

» Any students who are not picked up by 3pm will report to the front office.

« If you do not have a car tag displayed, you will be asked to report to the main office to pick up
your student. You must have a photo ID available.

» Thank you for helping to keep our students safe!

Station 4: 4 Year Old Kindergarten, Primary
Montessori, 1st Grade, and siblings of 4K and
1st Grade. Car line will snake through the

arking lot. Cars enter from Chadford Rd.
——

PreK Cars please stay to the left. All other
cars stay to right.
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