
Go to PeopleSoft Support Website
ESS Training Materials page to
get Quick Steps Guide for ESS 

to complete steps in this roadmap

Log in to PeopleSoft ESS* 
https://ess.erp.sdcoe.net 

Bookmark the page
Do Password and Security Setup

Add/Update Personal Details to see if any 
info needs to be added or changed.

Don’t forget MFA phone # for Direct Deposit

Set up Direct Deposit 
New hires/rehires have 10 days to 

do set up, otherwise you must 
wait 30 days 

As you are cruising along be 
sure to come back and 

review:
Viewing Paycheck

Entering Absences Requests 
if your district uses this feature

If you have any problems, contact 
your district HR or Payroll Dept.

Welcome to PeopleSoft Employee Self-Service (ESS)
Before you get started:
• Get your Employee ID & Temporary Password (contact your HR Dept if you do not have it)
• Review this roadmap to quickly get started.
• If you need detailed instructions, refer to the PeopleSoft Employee Self-Service Guide
Note: you can use the links in the roadmap to quickly access training materials. 

Employee Self-Service Roadmap

*If your log in does not work, try clearing browser cache 
(Clearing Cache Job Aid). If still not resolved, contact your 
district’s IT department
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https://crc.sdcoe.net/resources/ess-and-general-info-training-materials
https://drive.google.com/file/d/1j0K6JNqWSgJRXH49T2AUqRWoT5j42GhJ/view?usp=sharing
https://ess.erp.sdcoe.net/
https://drive.google.com/file/d/1WJIKt_m65DCD_-9giSYzWm-OmJNiuYgE/view?usp=drive_link
https://drive.google.com/file/d/1WD6jR1HwZ7fwXNdZMASfF0Gcf9F5tD-I/view?usp=drive_link
https://drive.google.com/file/d/1qieX36J4TfCqd6rTXnkyxEAkX931pPZe/view?usp=sharing
https://drive.google.com/file/d/1FjiC5jo8hHdOVU4k90TxVED5Uc6eM29A/view?usp=drive_link
https://drive.google.com/file/d/0B80Te2FmrBXmbWdPWENleFI2Qkk/view?usp=sharing&resourcekey=0-bKuMT7qZCd4ceV9yO4mhRw
https://drive.google.com/file/d/1gMayKeGW6_NEgeQo_jydMIkLD3sfEfe_/view?usp=sharing
https://drive.google.com/file/d/12o9cySOYM9hd84HKa5AKXIG7jkijOb3d/view
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