Signing up for an account:

[J Go to iss.gofmx.com and Click ”Log in With Google”. Log in with your
@iss.k12.nc.us email
[J If you’re already logged in, your account will automatically be created.

Login

%) Login

‘ G Log in with Google J

Need an account?
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[J Note: As a staff member, you will only be able to schedule internal, school sponsored
events.
[J If you would like to rent a facility for personal or outside organization use, you will
need to create an account under a personal email address.
[ See “Creating a FMX Account (Community Member)”

Scheduling an Event:

Note: The more information that you can provide in the form, the smoother we can make
your event, so please take your time and fill in the information to the best of your
knowledge.Note: The more information that you can provide in the form, the smoother we
can make your event, so please take your time and fill in the information to the best of
your knowledge.

[J Once logged into your account, you will be taken to the calendar view of FMX.


http://iss.gofmx.com

[J Click “New Event” in the top right corner, or click on the date that you’d like to

reserve
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Choosing the Correct Event Request Type:

New Schedule Request

Requests » New Schedule Request
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[J A practice or game for a school team.

[J Example: School athletic team practices or games
[J Performance Event (ISS Staff Only)

[J A public or private (performance or practice) fine art or speaking, school
sponsored event that requires a stage, complex sound or lighting systems, and/or
technical staff. (After hours or during school)

[J Examples: School Sponsored Chorus concert or practice, Band Concert,
Musical tech week, Play, Assemblies
[J Staff Event (ISS Staff Only)
[J A meeting or event using a space outside of your classroom or office.

[J Examples: Staff meeting, reserving a computer Lab, reserving a flex
space or classroom

Recurring Events

[J For recurring events, use the “Repeats” option.

[J The custom option allows you to request recurring events that don’t happen on a
set schedule.
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Wait for Event Approval

[J After you’ve submitted your schedule request, your event will need to be

approved by the building administrator, you’ll be notified when your event is
approved or declined.

D 2263070 - Test Event

Requests » D Test Event

37 VIVl Pending Building Approver's approval
DATE Thu, Jul 7, 2022
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