Recommendation Request Form

Student name:

How to contact me:

(phone number and/or email address)

THE LETTER OF RECOMMENDATION IS DUE BY:

This recommendation is needed for (purpose):

Please address the letter of recommendation to the following name and address:

Name of organization:

To the attention of:

Address: City:

State: Zip:

My resumé is attached. Additionally, the information below may be useful in your preparation of this letter of

recommendation for me.

The subjects | enjoy most are/because:

The subject that has given me the most difficulty is/because:

| handled the (above) difficult situation by:

Looking back at the past four years, I'm most proud of:

|:| Please call or email me when the letter is ready for pick up.

|:| Please mail the letter in the stamped/addressed envelope that | provided.

Thank you in advance for your time and agreeing to recommend me.
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