LOS LUNAS SCHOOLS

How to update your information with Parent Portal via
Year Round Update

Step 1. Go to LLSchools.net and click Links from the menu bar. From Links

drop down click LLS Parent Portal.

gls]uzM District Schools Links Parents StaffLinks Staff Resources

Apply For Lunch

Food Menus

Destiny Library Program

MM Common Core State
Standards

NM Teach

PARCC

Transportation Request
Online Form



http://www.llschools.net/

Step 2. signinto Parent Portal.

) PowerSchool

Student and Parent Sign In

Sign In Create Account

Username

Password

Forgot Username or Password?

Step 3. Select which student you’re updating and click on the 2019-2020
Year-Round Update Icon

School
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2020
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Step 4. parent edits any fields that need to be changed. (example)

heck here if you would like to modify this address

Note: ALL address changes will be reviewed by the school district and residency verification may be required.

Address required

525 Gurule 5t

C it}‘ required

Los Lunas

State  required
New Mexico
Zip required

Use this format xxxxx

87031

Step 5. Go to bottom of page if any changes have been completed press
submit. Answer any required fields if in Red.

Step 6. Parent contacts school if any Parent Contact or Address have been
changed.



For School Use only.

Step 7. Sign into PowerSchool Registration/InfoSnap and click Returning
Student Registration, then Year Round Update Workspace.

|2 Registration

~ Returning Student Registration

= <{@> Preview

Aol

WORKSPACES

- Year Round Updates Workspace

Step 8. Click on the Year Round Update Workspace Tab

Manage Data for Returning Student Registration (2018-2019)

Dashboard

Roster Workspace Submission Workspace Year Round Updates Workspace

Select a... View: All Updates +

]

[] FirstName LastName External StudentiD School
[ Darryn Jacob Romero 18009 Los Lunas High School



Step 9. You may review all updated detail.

Selecta... Vie Year Round Update vielld

| AllUpdates
All Updates Detail

Additional Views
' !
13
.. Records Per Page

i) Show 20 | 50 | 100 per page

Step 10. in All Updates view, check box next to student and click Tasks drop
down to deliver data.

Year Round Lipdates Workspace

$‘j[eCt :}U. I.;e.”:

Tasks u
YRU Deliver Data

* Note: Tasks shown here depend
— onthe View you have selected

ExternalStudeatin Schoot farade Submitted Defiveryistory

Step 11. Once yourstudent check box is marked click Selected only button.

Year Round Updates Deliver Data %

DELIVER DATA for selected records only (1).

You will be able to review and approve records and
their data before they are actually delivered.

{1l Cancel

Selected Only



Step 12. click Create Delivery Batch button.

Introduction

This wizard will guide you through the data delivery process. You may leave this

You have selected 1 record(s) to deliver.

Click the Create Delivery Batch button to begin the data delivery process. Yt
patient_as the injtial set up for this process may take a few minutes.

| Create Delivery Batch

Step 13. click the Close button.

Create Year Round Update Data Delivery (%]
Batch

Creating YRU data delivery batch.
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|
|
|
|
|
|
|
|
|
|
|
|

Records to Process: 1
Records Processed: 1
Records Skipped: 0
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Step 14. Review data and click the Deliver Record button on the right side of
screen.

Deliver Record

deliver this record.

{ Deliver Record

{ This record has NOT been delivered. Click Deliver Record to

Step 15. You will see a green box that it has been delivered. Go to next step.

Deliver Record

This record has been Delivered. You may deliver it again if
necessary.

Deliver Record

Step 16. once you have the green box scroll back up page to click the Close
Delivery Batch

Data Delivery Steps

Introduction
Review and Deliver

lose Delivery Batch



Step 17. Aclose Delivery Batch window will appear click the Close Delivery

Close Delivery Batch

A summary of the current delivery batch is shown below. If there are still recor
now and deliver those records at a later time. If you are done working on this
always create another delivery batch at any time.

= 1 record(s) have been DELIVERED.
« 0 record(s) have not been delivered.
T

Close Delivery Batch '

Batch Button.

Step 18. check that your delivery history is showing. And you are done!

Submitted DeliveryHistory
111072018
111072018 YRU AP

Check PowerSchool to see if updated!



