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TimeClockPlus - Row Shading Options

This  document will guide you through configuring the Row Shading O ptions  in Individual Hours .

Row Shading allows  you to configure how an individual employee's  segments  appear. Some timekeepers  
may prefer no shading in their segments , some timekeepers  may prefer alternating shading for each 
segment, some timekeepers  may prefer to shade their segments  by alternating dates . Even Row Shading 
is  the default option. For this  tutorial, I  will guide you through shading alternate date groups .

Open Individual Hours Options

1. Here you can see that every segment is  shaded in alternating colors , meaning that Even Row Shading is  
configured.

2 . To access  your Row Shading options , c lick O ptions  at the top right of Individual Hours .
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Row Shading Options

1. In O ptions , sc roll down and expand the C olors  category to view the Row Shading options .

2 . This  is  where you configure your preferred Row Shading option. A s  mentioned earlier, Even Row Shading 
is  configured by default.
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Alternate Shading by Date Groups

I  want all of my segments  to be visually grouped by date, rather than segments  being shaded in alternating 
colors .

1 . To do this , I  will selec t Shade alternating date groups  in the lis t.

2 . You may also want to choose a different row shading color, here I  kept light green.

3 . C lick A pply.
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Row Shading Results

A s  you can see, all of the segments  for this  employee are now visually grouped together by date, us ing 
light green shading. For timekeepers , this  can be more visually appealing when reviewing hours  for each 
day.
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