DATA CONFIRMATION THROUGH THE PARENT PORTAL

In order to update the school with any changes that have occurred, parents are now required to re-register their
student using the Data Confirmation process. Data Confirmation through the Parent Portal opens July 9, 2018
and will remain open until September 30, 2018. Please review the directions below for information on completing

the Data Confirmation process.

NOTE: You need to already have a parent account, please visit: https://www.busd.k12.ca.us/Page/194
to learn how to create an account.

Go To: https://parentportal.busd.k12.ca.us
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1. To start Data Confirmation process, log into the Parent Portal. Once you have logged in, you will see a
message in yellow, that you have not completed the Student Data Confirmation process. Click Here to
confirm the information about your student. Click the Click Here link to start the process.
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2. Read the descriptions of the Family Information options and select the option that best fits
the home type situation for your student. Click Confirm and Continue to move to the next
step.

v ) Family Information
Lost Confirmed: 6/21/2018 4:20:30 AM

v ) Income Plecse select whether or not ot least one parent/guardion of this student ia octive in the Uniled States
Armed Forcox
{ v ) Student

[V Yeu, ot least one parent/guardian of this student is octive In the United States

v ) Medical History Armed Forces

| 5 ) Documents

No, Ths student does not have o parent/guordian who & actve in the Unted

Siates Arrmed Focces.

Plecse select one of the following options to plete the residence survey:

Temporary Shelters

A termpiorary residence provided for homedess indviduats who would atherwse
Confirm and Continue D Uoop on Ihe street Or O temporary residence provided 1o individuals in

mmargency siluations. This is clso applicable fo children who are in femporary

residences awalling permonent plocament i loster core

Hotels/Motels
A temporary residence for homeless iIndividuals usuclly requiring payrment or

3.  You will now move on to the Student Demographics section. Click on the Change button to make any
necessary changes, then SAVE. Click Confirm and Continue to move to the next step after each area is
completed.

| v | Family Information
Lost Confirmed: 7/6/2018 9:32.02 AM

; Please update parent/gu AND contocts who you authorize fo be

v ) Student nolified and/or released 10 in an event of an emergency.

[ v ) Contocts Be sure each parent is listed and identified os o parent/guardion in the “CODE" field. Parent/Guardian “Cell
Phone” numbers will be contocted via Texf Message in the event of an important notification,

¥ ) Madical History Plecse also include 6 contoct who resides out of the area or state for communication purposes in the event of o
local orec emergency.

v ) Documents
Include contoct phone numbers for the the student’s physicion ond dentist,

) Athorizations Some centacts may be listed and coded o3 “D No Contoct”. Please do not delete those individuols. This records is
for Informtional purposes anly for the school and ia voidated by documentation on file.

v ) Finol Dota Confirmation
NOTE: H you CHANGE the nome Ested on o contoct it will NOT reflect on the *Contact List* here uni the nex fime
you log in b you will see the change in the contoct detals.

Select Record to Change
Nomae Address Relation

Alice Abbott | DO NOT CONTACT

Adam Abbott 5647 Eim St Fother

Sara Abbott Stepmother

Bonnie Johnson Emergency Contact
George Abbott Grandfather

Paul Smith 125 N Ook St Agency Representative

Change Add  Delete
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4. To make changes to the Medical History, click on the Change, Add, or Delete buttons, then

SAVE.
w | Family Information Mo Dot Wi Changed
Madical Information livh the medical feonditiors iy on file for your shadent, SAVE any updates o
Fhig sechion,
w ) Wnconme Add mesdicol cordions not lsted in the Adifonal Conditions section balow and check ol boxes thot opply.
FAVE changes.
v ) Student Medhcal History and Current Medscol Conddtions
Candition Etfuctive Date Agpe Grade Commnt
» | Madical History
Save
5 | Dacurments
Addsianal Condithora
Please Check All That Apply
owarheats easily or running problem || wears glosses all the time grass’pollen allergies, iakes med
frequent noe bleeds wears glasiet for reading raderate bee shing allergy
savers haadachss or migroinass wwears glassas for distancs ba#s sting allergy Rx Banadryl
. mild skin problem WROrs Conheors animal hair allergies
Confirm and Continue ] aihar non-lide threatening problems | Taded calor vition seresning dust, rrocld allergies
sif in frond fo help focus hearing boss Right sar, sit R side|_ | mild, occ. asthma, bronchitis
3it in front 1o help see boord hparing koas Left ear, st L side oo, Inhaler use for breathing

5. Download and SAVE the documents to your computer for future reference. Complete and print
out all mandatory documents needed for Walk-though-registration. To complete the step, you
must also check the box to the right of the document link. If you are having difficulty with this
process, please read the Using Different Browsers document on the login page.

« | Fo mil‘r Information
Lost Confirmed: 7562018 6:32:28 AM

[+ s are not dewnleaded fram the pertal. Pleowe continue 1o "Final Doeta Confirmation” ab.

» | Student
Documanits

» | Confocts B Shudent Hondbook ¥ | have read the riquerid dosurmant.
Pleare downlood and review the updated
Sudent Handbook

» | Medical History

» | Documents
» | Authorizations

» | Final Data Confirmation
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6. To complete the Authorizations step, check allow/deny or yes/no, whatever best applies to
your student for all listed, then SAVE.

« | Family Information
» | Student

v | Contacts

» | Madical History

» | Decumants

~ | Authorizations

» | Final Data Confirmation

Last Confirmed: 7/8/2008 9:32-39 AM

Plaase review the following ond allow/ accept or deny/decine your consent. EACH Authorization & Prohibitions
iberrs st herve @ STATUS resporse in order o complate the registralion process. SAVE.

IF * Rasponss Reguired still appecns, one o mone thema has not yel soved. Once oll Bems hove bean completed,
tha Red Messoge "Responte Required” will disopp

Authorizations and Prabibitions
Description Siaius

Include in Student Address Direclory Listing Diarrvy

Volurtary Student Accident Insurance Interasted Mot Inferested
Use the Iribarnat Doy

Ralease Records to Miltary o Allow Dy
Phaota Use in District Brochures and Press Relosses o Allow Dy
Surveys Permithed Dy

Rolaase of Student Tronscripts Dy

Use on District Waebsite Allew

Save

7. Final Data Confirmation — Be sure to click on the Print New Emergency Card button in order to print the
new Emergency Card. Bring this to your school’s office on the first day of school.

» | Family Information

= | Shadunt

» | Conbacts

« | Madial History

« | Documanis

« | MathorizoSons

Theah yow b confirming Fua wbudank dato i S ryubem.
Ery psriniting the smergancy cand, you ore “confirming” that you hove completed the reguined sheps. Pleass sign and returs this 1o school on Begplsfrations Day.

Prirt Mow Emargercy Cord

« | Firvdl Gl Confierration



DATA CONFIRMATION THROUGH THE PARENT PORTAL

8. If you have forgotten to print out and complete the final confirmation page, you can access this by
going to the Student Info. Tab, then select Data Confirmation.
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