




























































B. Probationary employees, if any; then, 

C. Regular employees within a classification. 

19 .1 Employees receiving a layoff notice may bump the last person hired in his/her same 
classification within the same number of weeks worked. If the employee is the last person hired 
for that classification, he/she may bump the last person hired in the next lower classification. 
The displaced employee must meet the minimum qualifications for the position he/she seeks to 
assume. No employee may bump another employee with more seniority. 

19 .2 Laid off employees shall have recall rights for a period of two (2) complete years from 
the date of layoff. An employee who waives recall rights shall be placed on the lowest seniority 
status for a subsequent recall, provided such recall rights shall, in no event, extend beyond the 
two (2) year period. An employee who refuses recall for any reason, or fails to respond to a 
recall notice within seven (7) days of the mailing of such notice by ce1iified mail, return receipt 
requested, shall lose all fu1iher recall rights. 

19.3 The Board shall give notice no later than June 1st of actual discontinuance. Failure to 
provide due notice oflayoff would result in two (2) weeks' severance pay for the employee laid 
off. 

ARTICLE XX - POSITIONS COVERED BY THIS CONTRACT 

20.0 The Board recognizes that where a secretarial position becomes available, whether it be 
through Project Head Staii or any other State or federally-funded program, the position is paii of 
this bargaining unit and subject to this contract. 

ARTICLE XXI - TRAVEL ALLOWANCE 

21.0 Employees who use a privately owned automobile for traveling between schools or while 
conducting Board business shall be reimbursed once a month for all mileage driven at the cmTent 
IRS rate per mile. All requests for mileage reimbursement must be submitted in accordance with 
the Board's established procedures concerning such reimbursement. 

ARTICLE XXII - UNION SECURITY AND DUES DEDUCTIONS 

22.0 The Board agrees to deduct monthly dues, as specified by CALU, from the wages of all 
employees covered by this Agreement provided, however, that the Board has been duly and 
voluntarily authorized in writing by the employee to make such deductions. 

22.1 The deduction for any month shall be made during the first two payroll periods of each 
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month and shall be remitted to CALU, not later than the last day of said month. The monthly 
remittance of dues to CALU, will be accompanied by a list of names of employees from whose 
wages dues deductions have been made. 

22.2 CALU shall ce1iify to the Board the amount to be deducted monthly from the wages of 
such employees. If the amount so ce1iified is to be changed, CALU shall provide thi1iy (30) 
days written notice to the Board. 

22.3 A substitute is a temporary replacement for an employee who is employed in an 
existing position. The Board of Education may employ substitute employees for a period of 
twenty (20) days or for the duration of an employee's absence, whichever is the greater. 

A temporary is one who is hired in a non-permanent status to supplement the work 
force. The Board of Education may employ temporary employees, chosen either from the 
substitute list, applications, or a professional temporary service, for a period of twenty (20) 
days. For any service beyond twenty (20) days, the Board will meet with the Union to discuss 
the need for the extension. 

A record of all temporary help shall be made available to the Union for its review 
quaiierly. 

22.4 The Union agrees that it will indemnify and save the Board harmless against any and all 
claims, demands, suits or other forms of liability that shall arise out of or by reason of action 
taken by the Board for the purpose of complying with the provisions of this A1iicle. 

22.5 Voluntary PEOPLE contributions: The employer agrees that any employee who elects to 
make a PEOPLE contribution may do so by payroll deduction, as provided for in a written 
authorization. Such authorization must be executed by the employee and may be revoked by the 
employee at any time by giving written notice to both the employer and the Union. The employer 
agrees to remit any deductions made pursuant to this provision promptly to the Union together 
with an itemized statement showing the name of each employee from whose pay such deductions 
have been made and the amount deducted during the period covered by the remittance. PEOPLE 
deductions must be made in whole dollar amounts. 

22.6 The Union shall have the right and oppmiunity to hold an orientation session with all 
newly hired employees. This orientation session shall be for the purpose of explaining the new 
employee's contractual rights and introducing him/her to the Union. The orientation will be held 
within fomieen (14) days of the employee's hire date and shall be during working hours at a time 
agreed by the employees' immediate supervisor, not to exceed one hour (1) in duration. 
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ARTICLE XXIII - DURATION 

23.0 This Agreement shall remain in effect from July 1, 2023 through June 30, 2027, and 
from year to year thereafter unless either paiiy requests negotiations in accordance with 
MERA. 

IN WITNESS WHEREOF, the paiiies hereto have set their hands on this /(} ➔h day of Ju~ , 2023. 

FOR THE MANCHESTER BOARD OF EDUCATION 

Signed: ~ea1jiy 
Superintendent of Schools 

FOR CALU (CONNECTICUT ASSOCIATION OF LABOR UNIONS) 

Si~ cey Ka ~ an 
President of Manchester Association of Educational Secretaries 
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23-24 

Class A 

Step 1 $34.34 

Step 2 $35.65 

Step 3 $36.98 

24-25 

Class A 

Step 1 $35.44 

Step 2 $36.79 

Step 3 $38.16 

25-26 

Class A 

Step 1 $36.58 

Step 2 $37.96 

Step 3 $39.38 

26-27 

Class A 

Step 1 $37.75 

Step 2 $39.18 

Step 3 $40.64 

Appendix A 

Wage Schedule 

3.2%GWI 

B C 

$32.71 $32.17 

$34.01 $33.46 

$35.88 $34.80 

3.2%GWI 

B C 

$33.76 $33.20 

$35.10 $34.53 

$37.03 $35 .91 

3.2%GWI 

B C 

$34.84 $34.26 

$36.23 $35.63 

$38.22 $37.06 

3.2%GWI 

B C 

$35.96 $35 .36 

$37.39 $36.77 

$39.44 $38.25 

D E 

$29.77 $27.53 

$30.97 $28 .68 

$32.22 $29.80 

D E 

$30.73 $28.41 

$31.96 $29.60 

$33.25 $30.76 

D E 

$31.71 $29.32 

$32.98 $30.54 

$34.31 $31.74 

D E 

$32.72 $30.26 

$34.04 $31.52 

$35.41 $32.76 

Step advancement in accordance with Section 11.1 of this Agreement will occur on: July 1, 
2023 (retroactive to such date); July 1, 2024; July 1, 2025, and July 1, 2026 
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Appendix B 

Class A Class B Class C Class D Class E 
Assistant to the Deputy Accounts Payable Adult Education High School Assistant Principal MHS Media/Library 
Superintendent Administrative Administrative Assistant Administrative Assistant Administrative 

Assistant Assistant 
Assistant to the Director of Assistant to the Principal Bentley Administrative Central Office Receptionist/HR School Receptionist/Front 
Pupil Services of Bennet Academy Assistant Administrative Assistant Desk Administrative 

Assistant 
Assistant to the Principal of Assistant to the Principal Central Registrar Guidance Administrative 
Manchester High School of Illing Middle School Assistant 
Benefits Specialist Building & Grounds Early Childhood Education Health/IT Administrative 

Administrative Assistant Administrative Assistant Assistant 
Head Accounts Payable Food & Nutrition Elementary School High School Attendance 
Administrative Assistant Administrative Administrative Assistant Administrative Assistant 

Assistant 
Head Grants Administrative Grants Head Start Administrative MHS Copy Center 
Assistant Administrative Assistant Administrative Assistant 

Assistant 
High School Middle School Pupil Services Administrative 
Bookkeeper Bookkeeper Assistant 
Human Resources Middle School Registrar School & Business Partnerships 
Administrative Assistant Administrative Assistant 
Manchester MMA Administrative Talent/Evaluation Administrative 
High School Assistant Assistant 
Registrar 
Payroll MRA Administrative Teaching & Learning 
Administrative Assistant Administrative Assistant 
Assistant Student Activities PPT Administrative Assistant 

Administrative 
Assistant (MHS) 
Pupil Services Bookkeeper 
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