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Board of Education Meeting

MANCHESTER BOARD OF EDUCATION
REGULAR MEETING
Monday, October 25, 2021
Lincoln Center - Hybrid: In-Person and Virtual Meeting
Please note that masks are required for those in attendance

7:00 P.M. - Lincoln Center

Public access to view meeting :

Live streaming on FaceBook: Link to MPS Pride FaceBook Page
Live at Silk City TV: Link to Live at Silk City TV

On

1)
2)

1)
2)
3)
4)
5.
6.)
7)

8.)

9.

demand after the meeting: Link to on-demand after the meeting

OPENING
Call to order
Action to fill Board of Education Vacancy
Oath of Office for New Board Member
Pledge of Allegiance
Board of Education Minutes - September 27, 2021

COMMITTEE REPORTS
Policy Committee Meeting Minutes - September 13, 2021
Personnel and Finance Committee Meeting Minutes - September 27, 2021

CONSENT CALENDAR
Personnel Actions
Transfer of Funds

Establish an appropriation for the United Way Community Investment Grant for the
FY 21/22 in the amount of $45,000

Establish an increase in appropriation for the IDEA 611 Grant for the FY 21/23 in
the amount of $20,320, bringing the total award to $1,944,847

Establish an increase in appropriation for the IDEA 619 Grant for the FY 21/23 in
the amount of $470, bringing the total grant award to $66,393

Establish an appropriation for the ED-244 Adult Education Grant for the FY 21/22
in the amount of $1,552,228

Permission to apply for the Title IV, Part A, Student Support and Academic
Enrichment Grant for the FY 21/23 in the amount of $148,559

Establish an appropriation for the Title I, Part A - Improving Basic Programs Grant
for the FY 21/23 in the amount of $2,027,650

Establish an appropriation for the Title II, Part A - Supporting Effective Instruction
Grant for FY 21/23 in the amount of $235,679

REPORT FROM STUDENT REPRESENTATIVE
PUBLIC COMMENTS - Request to Speak Form

Residents that would like to speak during public comments session must complete the Request to

Speak Form
Welcome to the Manchester Board of Education meeting. Observers are always welcome. The following
instructions are to assist those who wish to speak during the Public Comment session(s):
e  Print your name and address on the sign-in sheet at the podium for accurate record keeping.
State your name and address for the record. Students state name only.
Three minute time limit. Listen for the bell.
Written statements may be substituted for Board members if time runs out for the speaker.
Immediate replies to questions/concerns should not be expected (Board Chair/Superintendent’s discretion).

profane language.

Inappropriate topics: Confidential information, personal issues and legal concerns. Please avoid derogatory and


http://www.channel16.org/CablecastPublicSite/watch/1?channel=1
https://www.facebook.com/MPS-Pride-Manchester-CT-Public-Schools-1677756609137170
http://www.channel16.org/CablecastPublicSite/watch/1?channel=1
http://www.channel16.org/CablecastPublicSite/?channel=1
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link

F. SUPERINTENDENT’S REPORT
1.) Update on Covid-19, Matt Geary, Superintendent of Schools

2.) Update on Hiring and Talent Development. Ms. Sinthia-Sone Moyano, Assistant
Superintendent of Human Capital and Talent Development

G. UNFINISHED BUSINESS
1.) Policy Recommendation:
The Policy Committee submits to the full Board its recommended policy changes for
a second reading and adoption in accordance with its policy on policy changes

Recommended Motion:

Move to approve the revisions to the following policies:

1.

Prohibition of Sex Discrimination and Sexual Harassment in the Workplace -
Policy # 4013

Prohibition of Sex Discrimination and Sexual Harassment in the Workplace
Prohibition of Sex Discrimination and Sexual Harassment - Students - Policy
#5013

Prohibition of Sex Discrimination and Sexual Harassment Students
Non-Discrimination - Policy 1503, 4114, 5014

Non Discrimination - Community

Non Discrimination - Personnel

Non Discrimination - Students

Bullying and Safe School Climate - Policy # 5131.1

Bullying

Health Examinations/Assessments and Immunizations - Policy # 5141.3
Examinations, Assessments. and Immunizations

Deadly Weapons and Firearms - Policy #1504

Deadly Weapons and Firearms



https://docs.google.com/document/d/167FAZpgCJyDqOhNPF4eK_gxFwgyrLf6HzSgR8TtpOb8/edit?usp=sharing
https://docs.google.com/document/d/18PAYyJwtcdyq1BT_fmzmxHnWHjcaVAFHZRtjHktghK0/edit?usp=sharing
https://docs.google.com/document/d/1t1fH2WColgQUWM5_6BvSWvNSpJTgZx0_8PXy50a4NQk/edit?usp=sharing
https://docs.google.com/document/d/1d_JMXPMCKy26W1kG1AN3A3gb_ZALE4O3Km0JnMUqkhQ/edit?usp=sharing
https://docs.google.com/document/d/17SCOjBTONTHA9UNQ59fu4Sj_9im0Ak8bfciankdGeRA/edit?usp=sharing
https://docs.google.com/document/d/14fr8Sp3SfpzP9NSEJrRRs2phuEMnblaO2cQu4-yq164/edit?usp=sharing
https://docs.google.com/document/d/1vkYkk1wXrfOLdwdEJJCc-bJEAgKU40OHQ7K4H-_5tGA/edit?usp=sharing
https://docs.google.com/document/d/1kbJQQz5QtymEoXHnXewBNK3lsl3ubsNbCz3hXifXCJc/edit?usp=sharing

H. NEW BUSINESS
1.) Policy Recommendation: H-1

The Policy Committee submits to the full Board its recommended policy changes for
a first reading in accordance with its policy on policy changes

1. Credit for Online Courses [Optional and Remote Learning] Policy # 5127.12
Credit for Online Courses

2. Meeting Conduct Policy # 9000 - Bylaws
Meeting Conduct

3. Community Use of School Facilities Policy # 1330
Community Use of School Facilities

4. Visitors and Observations in Schools Policy # 1300
Visitors

5. School Volunteers Policy #1401
Volunteers

6. Green Cleaning Policy # 1506
Green Cleaning

7. Transportation Policy # 3541

Transportation

L PUBLIC COMMENTS - Request to Speak Form
Residents that would like to speak during public comments session must complete the Request to

Speak Form

Welcome to the Manchester Board of Education meeting. Observers are always welcome. The following
instructions are to assist those who wish to speak during the Public Comment session(s):

Print your name and address on the sign-in sheet at the podium for accurate record keeping.

State your name and address for the record. Students state name only.

Three minute time limit for any item that may come before the Board. Listen for the bell.

Comments must be limited to items on the Board’s agenda for this meeting. The Board Chair has the
discretion to limit comment time.

Written statements may be substituted for Board members if time runs out for the speaker.

Immediate replies to questions/concerns should not be expected (Board Chair/Superintendent’s discretion).
e Inappropriate topics: Confidential information, personal issues and legal concerns. Please avoid
derogatory and profane language.

J. COMMUNICATIONS - None

K. ITEMS FOR FUTURE AGENDAS

Topics for Superintendent’s Report
Monday, November 8, 2021  Reaffirmation of Board of Education Bylaws

Monday, November 22, 2021 Update on Humanities/STEM PK-4
Update on Building Projects

Monday, December 6, 2021  Fall Data Update

L. ADJOURNMENT


https://docs.google.com/document/d/1Cs54_-wnp_En5HdkDGKZraeqAkd8CK2S-gnLwfzdhiM/edit?usp=sharing
https://docs.google.com/document/d/1mVsJi8DeWS_4xQkvIVXWaQFMkICgQHoxeLaBxObpobw/edit?usp=sharing
https://docs.google.com/document/d/1Tnj0pc9fFfNm3rqrUW-BrfD-Gn7Ebg5c7cKWovrtjQ4/edit?usp=sharing
https://docs.google.com/document/d/1iSsa1pL1fuuD6OzQRxmqyKGazwE8Y6dds79367g8xhU/edit?usp=sharing
https://docs.google.com/document/d/1V_n6n2ZeQO0EzjfX2EXybw1niLYn6srWuTs13OcPqRw/edit?usp=sharing
https://docs.google.com/document/d/1cMtUNYfy2_YLchOVEf88RkQ4-uqDq2P8_QXv3cAxggc/edit?usp=sharing
https://docs.google.com/document/d/1wYgby_an4PbL6QuffMziCkY9gbT3RWeUOT3c9wRp6es/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link

A-5
MANCHESTER BOARD OF EDUCATION

Regular Meeting
September 27, 2021
Lincoln/Virtual

PRESENT: Hughes, Meggers, Pattacini, Patterson, Stefanovicz, Thames

ALSO PRESENT: Superintendent of Schools Geary, Deputy Superintendent Curriculum
& Special Services Radikas, Assistant Superintendent Clancy, Assistant Superintendent
Sone-Moyano

ABSENT: Heinrich, Luna

A. OPENING

A.1. & 2. Meeting Called to Order
Chairperson Thames called the meeting to order at 7:01 p.m. All in

attendance participated in the Pledge of Allegiance to the Flag, led by Mr.
Thames.

A.3. Approval of Minutes of Previous Meeting

APPROVED - Minutes Regular Meeting of the Board of Education
of September 13, 2021. Secretary Pattacini moved and Ms.
Stefanovicz seconded the motion.

6/0 — Voted in favor.

B. COMMITTEE REPORTS
None.

C. CONSENT CALENDAR
Mr. Geary presented eight items on the Consent Calendar for Board approval.
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C.1. Personnel Action
Details had already been provided to the Board members with their agenda.

C.2. Transfer of Funds
None.

C.3. Permission to apply for the Title I, Part A - Improving Basic
Programs Grant for the FY 21/23 in the amount of $2,027,650

C.4. Permission to apply for the Title I1, Part A - Supporting Effective
Instruction Grant for the FY 21/23 in the amount of $235,679

C.5. Permission to apply for the Title ITI, Part A - Language Instruction
for English Learners Grant for the FY 21/23 in the amount of $60,720

C.6. Permission to apply for the Bilingual Education Program Grant for
the FY 21/22 in the amount of $12,585

C.7. Permission to apply for the American Rescue Plan (ARP) - IDEA
611 for the FY 21/24 in the amount of $422,390

Permission to apply for the American Rescue Plan (ARP) - IDEA
619 for the FY 21/24 in the amount of $40,059

The Chairman called for a motion.

Secretary Pattacini moved and Ms. Stefanovicz seconded the
recommendation to adopt the Consent Calendar as outlined in
this evening's agenda.

6/0 - Voted in favor.
D. STUDENT REPRESENTATIVE REPORT

Leila Affini and Alexandra Hamza were both present. Leila shared that the first full day
of school for all grades was September 9th with six periods lasting about an hour each.

All fall sports have begun. Each team has faced at least two opponents so far.
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The quarantine process is still being used for anyone who is exposed to COVID. This
involves attending classes online instead of in person for two weeks.

Finally, clubs are up and running and fall festivities like the homecoming parade are
being planned.

SEAT and the World Language Club have been playing music, sharing cultures and
traditions in honor of Hispanic Heritage month. They have been working hard to
celebrate each culture in different ways. This has been responded to by both students
and staff in a positive manner.

E. PUBLIC COMMENTS

Mr. Thames reviewed the rules of engagement for public speakers. He noted that
speakers should not expect an immediate response, though at the Chair’s discretion it is
possible. Written comments are also acceptable. Mr. Thames noted that this is not the
forum or personnel or legal issues and asked speakers to refrain from derogatory and
profane language.

Rhonda Philbert, 785 Tolland Turnpike, noted she is not here as Equity Coordinator, but
as a grandparent of a 7 year old grandson who attends Bowers. Ms. Philbert recalled
the summer of 2020 as a turbulent time, with the murder of George Floyd and Jose
Soto, young black males being harrassed in town, BLM events, and COVID affecting
people of color at three times the rate of whites and two times more likely to die. The
development of the Race & Equity Read Alouds help to diminish the racial trauma our
children have lived through. Exposing our students to different cultures is not critical
race theory. To deny the opportunity for our black and brown students to experience
the joy of seeing themselves in stories is racist.

Mr. Tom Stringfellow, 183 Hillstown Road, mentioned Critical Race Theory. He says we
should not make children ashamed of their culture. Mr. Stringfellow spoke about the
reconstruction after the Civil War and recommended several articles and books. He also
mentioned we are in the midst of Latino History Month.

Vanessa Reichelt, 97 Prospect Street, has two children attending Keeney Elementary.
She is concerned about the lack of communication between the administration and
parents as well as community engagement. Parents were not notified of the vacancies
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at Keeney and their children have had subs for two weeks. Last year the Keeney PTA
was inactive and there was no communication with parents about this. Ms. Reichelt
wonders who the Board of Education liaison for Keeney is, when they are going to come
to Keeney and meet the current PTA, and wonders where they were last year. Ms.
Reichelt was also upset that even though Mr. Geary said parents would be allowed in
the schools this year, her offer to volunteer in the class has been denied. The FRC, with
the wonderful Mr. Hassan, planned a back to school outdoor picnic that was cancelled
last minute “because of COVID” and that was a huge disappointment. Families want to
be involved and are being denied. The lack of communication to parents about the
equity curriculum contents is a district-wide concern.

Sarah Somers, 53 Mather Street, is an elementary school parent and active PTA
member. Though there have been no COVID cases at her school, she mentioned the 45
cases in the district since August 31st. Ms. Somers is not happy that they were forced
to cancel a back to school BBQ and to hold open house virtually. The rest of the town
gathers in the community yet our children are disconnected from their school
community. The school has a nice outdoor area, why can’t we access that to allow
outdoor activities. Our children deserve to thrive.

Elizabeth D’Auria, 17 McDivitt Drive, noted this is the 14th day of school and her child,
along with the others families that have children that qualified for remote learning due
to medical issues or living with someone at high risk, has received zero instruction thus
far. She checks daily for news about when remote learning will begin and this morning
Mr. Wolf told them the best option is to live stream the students into regular in-person
classes. If this is actually an equitable way to learn, why wasn't it started the first day
of school? Ms. D'Auria believes this method is inequitable for both the remote and
in-person students and is an extra demand on teachers. While she is hopeful her
student will start class by the end of the week, she would like the instruction to be in an
equitable and sustainable manner.

F. Superintendent’s Report

F.1. Update on Race and Equity Work

Mr. Geary noted we have a diverse community and the goal is safe, inclusive
schools. Five years ago we participated in an Equity Informed School Climate
Assessment that gave direction to the district on what to address. Dr. Diane
Clare-Kearney, noted we needed to reimagine what we do to get students
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globally ready. It is critical to understand history through the lens of all students
and they should see themselves in all views. We do not teach critical race theory
- that is taught primarily in law school that justice is not blind.

Mr. Geary noted we have made efforts to hire a more diverse staff. Dr. Kearney
spoke about the purpose of the read alouds, in which staff and other community
members of color read books with characters of color so that our students may
learn about themselves and foster a positive sense of self. Talking about race is
healthy for all because racism hurts us all. Two times a week for 20 minutes
students are able to see people of color in all walks of life (we have read alouds
done by the Board Chair, principals, Dr. Kearney, etc) and students can see
themselves through these adults and feel “regular” and empowered to
experience the beauty in who they are and give students a voice.

Mr. Parker and Ms. Perkins were also present to review the SEL (Social Emotional
Learning) aspect of the Race & Equity Read Alouds.

Ms. Stefanovicz loved the idea of students embracing themselves and
understanding others. When she grew up her view was that people were all the
same, but now we celebrate the differences and can be curious about others.
She looks forward to the day all books reflect our populations and focus on
celebration and not just negative history.

Ms. Patterson supports this work and notes it is important work that is part of
the daily lives and reality of our community and we should embrace it. She

asked for examples of action projects students have done. Ms. Perkins reviewed
some students made signs for a march and she will send examples to the Board.

Mr. Pattacini noted that when the EISCA report came out five years ago the
Board laid out a vision for how to proceed and this hits every point in that vision,
some of which include foundational skills in reading, demonstrating positive
values and beliefs, a growth mindset, embracing differences in people. We need
this as a society and he is grateful. Students will grow in an environment where
every individual matters. Mr. Pattacini is proud that our vision has been brought
to life.
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Mr. Thames noted he didn't have this when he was a child and it is important
to both African American children and other children to see these positive stories
and not just bad news and slavery topics.

F.2. Summer Programming Update
Mr. Geary reviewed the summer program this year was of a size and scope

never before attempted in Manchester. About 700 high school students earned
or recovered credit in the Summer Slam. We learned a lot in putting these
programs together and they will only improve next year.

Mr. Pattacini wondered if we expect a similar number of participants next year.
Mr. Geary reviewed that an 8-4 day was long for some. Mr. Pattacini wondered
if we had a waiting list and Mr. Geary noted they accepted nearly everyone even
though many applied past the deadline.

Ms. Patterson was happy to hear that next year will see an increase in
“campiness”. Mr. Geary noted they surveyed students, staff and families for
feedback. We also employed many high school students, for many it was a good
opportunity for their first job. The biggest challenge was how to engage the
middle school students.

Mr. Thames noted we provided opportunities outside the classroom for
experiences and social interactions that students do not always have.

G. UNFINISHED BUSINESS
None.

H. NEW BUSINESS

H.1. Policy Recommendations:
The Policy Committee submits to the full Board its recommended policy changes

for a first reading in accordance with its policy on policy changes. These items
will be voted on at a future Board meeting. Mr. Geary noted that these revisions
all reflect legislative updates.

A. Prohibition of Sex Discrimination and Sexual Harassment in the
Workplace -
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Policy # 4013. This policy clarifies sexual orientation and gender identity.

B. Prohibition of Sex Discrimination and Sexual Harassment - Students
- Policy
# 5013. Same as item A.

C. Non-Discrimination - Policy 1503, 4114, 5014. Identifies Veterans as a
protected class and adds procedural updates.

D. Bullying and Safe School Climate - Policy # 5131.1. Modifies the
definition of bullying to be either over time or one extreme act.

E. Health Examinations/Assessments and Immunizations - Policy #
5141.3. Adds vision screening language and asthma diagnosis.

F. Deadly Weapons and Firearms - Policy #1504. Clarification about buses.

I. PUBLIC COMMENTS (Limited to items on tonight’s agenda)
Mr. Thames again reviewed the rules for public speakers.

Gigi Adler, 81 Dennison Ridge Road, had an issue with her child being told to put their
mask back on at recess and they couldn't catch their breath. She noted the Covid
liaison is not CPR certified or trained. The schools do not have oxygen monitors, which
are only $25 and she offered to donate for her school. Asthmatics are impacted. A
reading of 94 without a mask is low and a reading of 91-92 indicates a need for oxygen.
Why aren’t we checking this? Ms. Adler noted that last year in Vernon a child with
asthma fainted and they left their mask on. The first rule in CPR is to remove a mask of
a person in distress. Students are eating lunch in the classrooms and the monitors are
not trained to deal with students in distress. We need more training.

Mr. Tom Stringfellow, 183 Hillstown Road, enjoyed listening to the student
representatives’ report. He gave his approval to all items on the Consent Calendar,
especially the ESL grant. Mr. Stringfellow talked about cyber bullying and an article in
USA Today. He enjoyed Dr. Kearney'’s presentation and noted that not all black history is
negative and black people have served our country in all wars.
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J. COMMUNICATIONS

Mr. Thames announced the resignation of Board Member Emily Luna. Mr. Pattacini
read part of her letter of resignation, which referenced her full time work and
attendance at law school in the evenings. Ms. Luna appreciates the trust voters placed
in her and thanks the Board for their support and valuable experience. She was proud
to be the first Mexican-American elected in Manchester.

Mr. Thames thanked Ms. Luna for her service.

Ms. Patterson will miss Ms. Luna and has learned from her and will continue the work
started.

Mr. Pattacini appreciates the hard work of Ms. Luna and notes that she is a great
example of the type of student Manchester Public Schools produces.

K. ITEMS FOR FUTURE AGENDAS
Thursday, October 14, 2021 - Update on Human Resources and Talent Development
Monday, October 25, 2021 - Update on Technology

Monday, November 8, 2021 - Reaffirmation of Board of Education Bylaws/Bowers
Update

Monday, November 22, 2021 - Update on Humanities/STEM PK-4/Update on Building
Projects

L. ADJOURNMENT
Mr. Thames called for a motion to adjourn.

Secretary Pattacini moved and Ms. Patterson seconded the
motion to adjourn the meeting.

5/0 - Voted in favor.

Adjournment 9:01 p.m.
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Respectfully submitted,

Christopher Pattacini
Board Secretary

Page 9 of 9



Manchester Public Schools
Board of Education
Policy Committee
Minutes
September 13, 2021

Members Present: Scott Hughes, Melanie Stefanovicz, Darryl Thames
Others Present: Matt Geary

The committee members reviewed the following Covid-19 related policy revisions and will forward them to the full Board
of Education for adoption.

Credit for Online Courses Optional and Remote Learning - Policy # 5127.12 (new)
Meeting Conduct - Policy # 9000 Bylaws

Community Use of School Facilities - Policy # 1330

Visitors and Observations in Schools - Policy # 1300

School Volunteers - Policy #1401

Green Cleaning - Policy # 1506

Transportation - Policy # 3541

The committee members reviewed the following policy revisions based on legislative changes and will forward them to
the full Board of Education for adoption.

Prohibition of Sex Discrimination and Sexual Harassment in the Workplace - Policy # 4013
Prohibition of Sex Discrimination and Sexual Harassment - Students - Policy # 5013
Non-Discrimination - Policy 1503, 4114, 5014

Bullying and Safe School Climate - Policy # 5131.1

Health Examinations/Assessments and Immunizations - Policy # 5141.3

Deadly Weapons and Firearms - Policy #1504

Descriptions of the revisions can be found in the agenda for the meeting.
Respectfully Submitted

Matt Geary


https://docs.google.com/document/d/1TeZQ4BaMki4eYu_hfpCoLnNzFbET9VMnnE4i7uDoZfA/edit?usp=sharing

Manchester Board of Education
Personnel & Finance Committee Report
September 27, 2021
5:45 p.m. - Lincoln Center

Attendees: Committee Members Darryl Thames, Sr., Peter Meggers, Scott Hughes, and
Tracy Patterson

Also in attendance: Superintendent, Matthew Geary; and Assistant Superintendent of
Finance & Management, Karen Clancy

The committee reviewed the annual end of year budget transfers to close out the fiscal year.
The year ended with a $2,501,694 available balance. The Board is allowed to transfer end of
year available funds up to 2% of its annual budget into a non-lapsing fund as approved by
the Board of Directors. Based on this agreement, $2,355,483.48 will be transferred into the
non-lapsing fund returning the balance of $146,210.29 to the Town General Fund.

Ms. Clancy provided an update of the current 2021-22 budget. There are several deficits in
budget accounts however costs will be shifted to grant funding which will offset these
negative lines. The budget is in a good place but will continue to be monitored closely for
any significant changes.

The 2022-2023 Budget Development Calendar was distributed and reviewed with the
committee. The budget process will start with a Pre-Budget Workshop that is scheduled for
November 17th which will provide the Board with a current services budget.

Ms. Clancy updated members on transportation. The transportation contract with DATTCO
is in its last year of the 5 year contract. We are currently drafting an RFP for transportation
services. We will hold a mandatory pre-bid conference in November for interested bidders.

The meeting was adjourned at 6:35 p.m.

Respectfully Submitted,

Karen L. Clancy

Karen L. Clancy
Assistant Superintendent of Finance & Management



PERSONNEL ACTIONS

APPOINTMENTS

Mr. Brian Dowgiewicz to be a Math Teacher at Manchester Middle Academy. Mr. Dowgiewicz received his Master's
Degree from Saint Joseph College and currently resides in South Glastonbury. It is recommended that his appointment be
approved effective October 18, 2021 (Master's +30 / Step 11.5, $88,118.00).

Mrs. Dionysia Hatzikostantis to be a Special Education Teacher/Department Head at Manchester High School. Mrs.
Hatzikostantis received her Master's in Science from Central Connecticut State University and currently resides in
Manchester. It is recommended that her appointment be approved effective October 25, 2021 (Master's +30 / Step 13,
$95,925.00).

Mrs. Karen Henry to be a Special Education Teacher at Bowers Elementary School. Mrs. Henry received her Master's in
Education from the University of Hartford and currently resides in Manchester. It is recommended that her appointment be
approved effective September 28, 2021 (Master's / Step 3.5, $55,905.00).

Ms. Jennifer Koppe to be a Special Education Teacher at Manchester High School. Ms. Koppe received her Master's in
Special Education from Saint Joseph College and currently resides in Newington. It is recommended that her appointment
be approved effective October 4, 2021 (Master's / Step 8.5, $69,486.00).

Mr. Shawn Wibly to be a Physical Education Teacher at Bennet Academy. Mr. Wibly received his Bachelor's in Education
from Central Connecticut State University and currently resides in Rocky Hill. It is recommended that his appointment be
approved effective September 23, 2021 (Bachelor's / Step 2.5, $50,699.00).

Ms. Nicole Wright to be an ELA/Reading Teacher at Illing Middle School. Ms. Wright received her Master of Science in
Reading and Language Arts from Central Connecticut State University, and currently resides in Windsor. It is recommended
that her appointment be approved effective September 27, 2021 (Master's / Step 5.5, $60,657.00).

RESIGNATIONS

Mr. David Davies, Art Teacher at Waddell Elementary School has submitted his letter of resignation retroactive to
September 24, 2021. Mr. Davies had been with Manchester Public Schools since November 1, 2018. It is re commended
that his resignation be accepted.

Ms. Jessica Duga, Language Arts Teacher at Manchester High School has submitted her letter of resignation effective
November 21, 2021. Ms. Duga has been with Manchester Public Schools since March 28, 2013. It is recommended that her
resignation be accepted.

Ms. Joy Houlder, Art Teacher at Bennet Academy has submitted her letter of resignation effective November 2, 2021. Ms.
Houlder has been with Manchester Public Schools since October 5, 2020. It is recommended that her resignation be
accepted.

Ms. Kaitlyn Kennedy, On-Track Coordinator at Manchester High School has submitted her letter of resignation effective
October 15, 2021. Ms. Kennedy has been with Manchester Public Schools since August 26, 2016. It is recommended that
her resignation be accepted.

Ms. Michelle McKnight, Math Interventionist at Bennet Academy has submitted her letter of resignation effective October
1,2021. Ms. McKnight has been with Manchester Public Schools since August 26, 2002. It is recommended that her
resignation be accepted.

LEAVE OF ABSENCES

October 25, 2021



FY 2020-2021
End of Year
Budget Transfers

In accordance with Board of Education Policy 3160, Transfer of Funds between Categories

and End of Year close out, [ am requesting that the Board of Education approve the
following transfers to the FY 2020-2021 Budget as outlined below.

From Object Code:

Employee Benefits $1,251,677.25
Contracted Subs $ 632,417.66
Sped Related Services $ 192,534.07
Transportation $1,066,771.57
Gasoline $ 338,093.20
Dues/Fees $ 63949.04

Total $3,545,442.79

To Object Code:

Employee Salaries $ 144,908.94
Capital Projects $3.400,533.85
Total $ 3,545,442.79
Submitted by: ) 4
Matthew Geary  ~

Superintendent of Schools

September 24, 2021
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1
Program 1p: gl ;tggﬁ}c’i

ORIGINAL
oo APPROPL

5,109, 652,00
42,232.465.00
12,401,314.00

10,530.00
40, 860.00
2,742,276.00
735.797.00
4,270,623.00
249,764.00
240,000.00
100,000 00
19.331.00
355,000.00
126, 549.00
2,173.174.00
2.033,754.00
567,112.00
165,000.00
60, 000.00

18,046, 289.00

961,073.00
50,000.00
125,000.00
27,924.00
39,000.00
197,538.00
68,924.00
185,500.00
1,114,694,00
56,715.00
650,000,00
140,000.00
195,511.00
41,600.00
1,175,025.00
127,448.00
381,734.00
2,772,677.00
2,607,525,00
233,818.00
154,025.00
29,500.00
143,359.00
15,232.00

TRANFRS/
ADISTMTS

-105,274,03
761,640.21
~522,154.46
-7,029.13
5,840.39
243,639.98
~-62,632.48
~260,788.42
~54,227.33
294,283.21
~100,000.00
1,080.25
-194,378.19
~3,524.10
88,652.40

.00
62,781.61
-24,055.57
4,472.35
—277,681.68

144,200.02
15,693.77
-4,494.86
-6,044.34

-130,862,88
~12,298.62
79,664.50
~64,130,81

-29,377.04

193,066.85
10,987.70

100,460.33

5,586.16
~69,665.09

-22,064.33

-20,701.77

~543,270.73

443,861,93

~179,794.36
-134,880.00
-3,333.00
37,052.61
~-6,337.36

BUDGET,

5,004,377.97
42,994,105.21
11,879,159.54
3.500.87
46,700.39
2,985,915.98
673,164.52
4,009,834,58
195.536.67
534.283.21
.00
20,411, 25
160, 621. 81
123,024.90
2,261,826.40
2,033,754.00
629.893.61
140,944.43
64,472.35
17,768,607 .72
961,073.00
194,200.02
140,693.77
23,429.14
32,955.66
66,675.12
56,625.38
265,164.50
1,050, 563.19
27.337.96
843,066.85
150,987.70
295,971,33
47,186.16
1,105,359.91
105,383.67
361,032.23
2,229,406,27
3,051,386.93
54,023.64
19,145.00
26,167.00
180,411.61
8,894.,64

REVISED :

_YTD EXPENDED:

5,004,377.97

43,139,014.15
11.879,159.54

3,500.87
46,700.39
2,985,915.98
673,164.52
4,009,834.58
195, 536.67
534,283.21
00

20,411.25
160.621.81
123,024.90

© 2,261.826.40

2.033,754.00
629,893.61
140,944 .43
64,472.35

16,516,930.47

961,073.00
194,200.02
140,693.77
23,429.14
32,955.66
66,675.12
56,625.38
265,164.50
1,050,563.19
27,337.96
650,532.78
150,987.70
295,971.33
47,186.16
472,942.25
105,383.67
361.,032.23
2,229,406.27
1,984 ,615.36
54,023.64
19,145.00
26,167.00
180,411.61
8,894 .64

AVATLABLE -

o RUDGET:

192,534.07
.00

.00

.00
632,417.66
.00

.00

.00
1,066,771.57
.00

.00

.00

.00
.00

PCT

100.0%

100.0%
100.0%
100.0%

1
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TOWN OF MANCHESTER

YTD BUDGET REPORT

. ORIGINAL TRANFRS/ REVISED : AVAILABLE
5535... - LIBRARY. DATA BASES - APPROP. . :ADISTMTS - BUDGET. " YTD EXPENDED: S BUDGET 5
5535 LIBRARY DATA BASES 75,538.00 ~-40,858.,80 34,679.20 34,679.20 .00 .00 100.0%
5540 PRINTING/ADVERTISING 55,360,00 ~30,292.05 25,067.95 25,067.95 .00 .00 100.0%
5541 POSTAGE 40,344.00 -8,217,80 32,126.20 32,126.20 .00 .00 100.0%
5561 TUITION-PUBLIC 3,497,197.00 354,658.37 3,851,855.37 3,851,855.37 .00 .00 100.0%
5563 TUITION-PRIVATE 2,298,008,00 ~159,639.45 2,138,368.55 2,138,368.55 .00 .00 100.0%
5564 INSTRUCTIONAL SERVICES 1,144,172.00 139 265.06 1,283,437.06 1,283,437.,06 .00 .00 100.0%
5580 TRAVEL/LODGING 105,491.00 -24,150.27 81,340.73 81,340.73 .00 .00 100.0%
5590 OTHER PURCHASED SERV 1,400,040.00 71,878.85 1,471,918.85 1,471,918.85 .00 .00 100.0%
5608 CAPITAL REPAIR 407,859.00 ~116,064:25 291,794.75 291,794.75 .00 .00 100.0%
5610 GENERAL SUP & MAT 314,853.00 57,986.33 372,839.33 372,839,33 .00 .00 100.0%
5611 INSTRUCTIONAL SUP & MAT 509,329.00 333,212.27 842,541.27 842,541.27 .00 .00 100.0%
5612 COMPUTER SUP & MAT 183,665.00 67,409,94 251,074.94 251,074.94 .00 .00 100.0%
5613 MAINTENANCE SUPPLIES 356,921.00 -122,799.36 234,121.64 234,121.64 .00 .00 100.0%
5615 TESTING 56,000.00 -28,926.19 27,073.81 27,073.81 .00 .00 100.0%
5616 ATHLETIC SUPPLIES 63,390.00 -3 701.91 59,688.09 59,688.09 ,00 .00 100.0%
5617 CUSTODIAL SUP & MAT 304,568.400 ~75, 657 50 228,910.50 228,910,50 .00 .00 100.0%
5618 GROUNDS BEAUTIFICATION S/M 20,000.00 -5 384.13 14,615.87 14,615.87 .00 .00 100.0%
5621 HEAT ENERGY 526,007.00 43,754.13 569,761.13 569,761.13 ,00 .00 100.0%
5622 ELECTRICITY 1,433,740.00 -112,656.03 1,321,083.97 1,321,083,97 ,00 .00 100.0%
5623 WATER 108,604.00 ~44,904.89 63,699.11 63,699.11 .00 .00 100.0%
5626 GASOLINE 299,440,00 227,350.99 526,790.99 188,697.79 .00 338,093.20 35.8%
5641 TEXTBOOKS 23,675.00 ~13,451.64 10,223,36 10,223.36 ,00 .00 100,0%
5642 LIBRARY BOOKS 77,501.00 ~-24,402.01 53,098.99 53,098.99 .00 .00 100.0%
5643 PERIODICALS 21,514.00 -18,371.94 3,142.06 3,142.06 .00 ,00 100.0%
5650 MEDICAL SUPPLIES 52,000.00 -32,214.08 19,785.92 19,785.92 .00 ,00 100.0%
5651 SOFTWARE LIC/FEES 51,198.00 38,900.91 90, 098.91 90,098.91 .00 .00 100.0%
5680 OFFICE SUPPLIES 189,448.00 ~121,898.64 67,549.36 67,549.36 .00 .00 100.0%
5732 VEHICLES 85,000.00 -2,653,80 82,346.20 82,346.20 .00 .00 100.0%
5734 COMPUTER EQUIP. 509,901,00 318,243.87 828,144.87 828,144,87 .00 .00 100.0%
5736 CAP PROJ 134,689,00 -311,162.77 -176,473.77 722,366,331 .00 -898,840.08 -409.3%
5739 SECURITY UPGRADES 95,500.00 -1,427.30 94,072.70 94,072.70 .00 00 100.0%
5810 DUES/FEES 159,740.00 -7,790.00 151,950.00 88,000.96 .00 63,949.04 57.9%
GRAND TOTAL 117,774,004.00 .00 117,774,004,00 115,272,310.23 .00 2,501,693.77 97.9%
"% END OF REPORT - Generated by Karen Clancy ¥
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" ENCUMBRANCES

AVAILABLE _

NS

BUDGET

1 CERTIFIED SALARIES

2 NON-CERTIFIED SALARIES
lsm GRANT DATA SPECIALL
5114 GRANT FACILITATORS

5,840

15115 HOURLY EMPLOYEES

{5117 TUTORS

7357

46700

T{0S274)  $5,004378  $5,004,378 $0 0
905,549 43,138,014 43,139,014 . 0
(522,154)  11,§9,160 11,878,160
C o) 3801

:5118 PARAPROFESSIONALS

4,009,835

5130 OVERTIME

(194378)

TOTAL- SALARIES

568,507,612

$144909.

5200 CERTIFIED-ACCUM. SICK
5291 NON-CERT. ACCUM. SICK _
5202 CERTIFIED LONGEVITY

o704

: \NCE $126,549| (3524) 8123025 $125,005 0 w0
5220 SOCIAL SECURTY 1 24734741 88,652 2,261,826 2261826, 0 0
5230 TOWN PENSION 2083754, 2,083,754 2033784 0 o
(5235 DEFINED CONTRIBUTION se7.112. 629,834 620804 o 0
15240 TUITION REIMBURSEMENT 140,944 140,944/ 0 0

64,472 64,472 0 o

5293 NON-CERT. LONGEVITY oo ®o04y
‘Tow—-senems $24374875: -$1,251,677  $23,123

f.euwasgu.ess)fg&&lé_,.s__émé_"

320 CONSULTANTS

_soTse | (190.869)

5335 LEG_AL FEES

ER PROFESSIONAL SERV

i 185.500 79665

265,165

$08.67D, i

| T1ps0563;

5341 SPORTS OFFICIALS 56,715 @9377) 27338 27338| 0
5342 SPECIAL ED RELATED SRVC 650,000 650,533 ? 0 0
5421 DISPOSAL SERVICES : 140,000 10988 150,988 0 0
5430 CONTRACTED SERVICES 19551 100,460 295,971 0 )
a3t CONTRACTED RERRS I B N R TS
15432 CONTRACTED SUBS 1,175,025 {702,083) 472,942 0 0
’5435 REPAIR OF EQUIPMENT 127,448 " (22,084)° 105384 384 0 0
5440 RENTALS 381724 _ze70  sloz 361032 : it e e B,
[T $4,334,689 _ 53 550,402 . $3550402! S0 %0
|
|
OTHER PURCHASED SERVICES ‘ A A L
{5510 REGULAR TRANSPORTATION $2.7726770 (543271)  $2,229406 $2,229,406 | %0 0
'5511 SPECIAL TRANSPORTATION ' 2,607,525 (622,910) 1,684,615 1984615 0 ©)
{5512 FIELD & ATHLETIC TRIPS ) 233,818 (179,794) 54,024 54024 o o
5513 HOMELESS TRANSPORTATION | 154,025] (134,880). 19,145 1945, o
5529 INTERSCHOLASTIC INSURANCE ' ' 2667, 0 0
5530 TELEPHONE/COMMUN, 1042 0 0
e s P
| 5535 SOFTWARELICENSESFEES | " 75538, aogse)  sae79 maers 0 0




o :
__ADJUSTMENT,

5540 PRINTING/ADVERTISING 55,360 (30,262)
ot e SR
5561 TUITION-CT. DISTRICTS 354658 3, 3,851,855 0 0
5563 TUITION-PRIVATE a 5956‘59-) - AR T i : i
5564 INSTRUCTIONAL SERVICES 139,265 1,283,437 1,283,437 0 0
g - .

0 0

) _ENCUMBRANCES  AVAILABLE
ENDED . AND PROJECTIONS

i24-Sep-21

5580 TRAVEL/LODGING (24 ‘ISD) 81,341 81,341

5590 OTHER PURCHASED SERV. 71679 | 147io1y 1471919"
1,150,8

TOTAL-OTHER PURCHASE SERV | " $14,2

" $13421 a5 513’421,457 “. o so $o

! _ ... Se0Tgssl (116 064).  s2olies  sael7esi
5610 GENERAL SUP. & MAT, , 314853| 57986 372839 372,839
5611 INSTRUCTIONAL SUP, & MAT, 342,541 42541
5612 COMPUTER SUP. & MAT, T 1a365 251,075 251,075
5613 MAINTENANCE SUPPLIES S ase g2t 234,122 234122
5615 TESTING o 56,000] _aror B 0
S616ATHLETIC SUPPLIES 63,390 (3702). 59688 59688, o
5617 CUSTODIAL SUP. & MAT, 2monl )
5618 GROUNDS BEAUTIFICATION S/ M 20,000 14,616 0
0
0
0

HEAT ENERGY RN i 525007 43754 sesre1 569,761
ELECTRICTY 1433740 (112,656) 1,321,084 1

E
5623 WATER 108,600 (44,908) 63,699
188,698,

'5626 GASOLINE 209,440  (110,742) 1
: ' 23675, . (BASD 10
S ' |
(18372), o382 B

- (32,214)
38201
283311 $4,709,801 54,709,801 |

o io

5651 SOFTWARE Li
[seso oFFICESUPPLES |
|TOTAL-SUPPLEESUTILTIES | I

io oioio

@
o

N e N (2654)  sB2346 $82,346 $0 $0
75734 COMPUTER EQUIP. ' 509901] 318244 828,45 828,145 0
| 5735 CAPITAL PROJECTS } 134,689 3089371 3224060 722366, 0 2501694
5739 SECURITY UPGRADES 42y 94,073 94,073 0 0
DUES & FEES G173 8soot 0 BROO1L o

TOTAL-EQUIPMENTIOTHER | """ sesas30 | samires | sastegrs siswsstl S0 52501634

fGRAND TOTAL T $117,774,008, 80 $117,74,004 $115,272,310! S0 $2,501,694




Town of Manchester
Board of Education

To: Manchester Board of Education
From: Mr. Matthew Geary, Superintendent of Schools

Subject: Transfer of Funds

Date: October 14, 2021
Background: In accordance with Board of Education Policy 3160, Transfer of Funds

between Categories, I am requesting the Board approve the following
transfers in the FY2021-2022 Budget.

Discussion/Analysis: Transfer from Buckley School Administration General Supplies and
Materials in the amount of $200.00. Transfer to Buckley School
Administration Other Purchased Services in the amount of $200.00.

Financial Impact: None

Other Board/Commission Action: None

Recommendation: The Superintendent of Schools recommends that the Board of Education
approve these transfers in the FY2021-2022 Budget.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
October 25, 2021




Manchester Public Schools
Manchester, Connecticut

TO: Accounting Department School/Department: Buckley Elementary
Date of Request: 10/14/2021 Approver: Ann Johnston

Date Approved: 10/14/2021

JUSTIFICATION (Required Field): Transfer to cover laminator service contract.

SUBJECT:
TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER

DECREASE - In whole dollars only:

$ 200.00 Account #42303240 5610 Description: Buckley General Supp & Mat
$ Account # Description:
$ Account # Description:

$200.00 TOTAL DECREASE

INCREASE - In whole dollars only:

$200.00 Account #42303100 5590 Description: Buckley Other Purchased Srvs
$ Account # Description:
$ Account # Description:

$ 200.00 TOTAL INCREASE (Must match total decrease)

Accounting Department Only

Board Approval Needed: Yes X No

Date of Board Approval:

Date Transfer Completed: Name:




Town of Manchester
Board of Education

To: Manchester Board of Education
From: Mr. Matthew Geary, Superintendent of Schools

Subject: Transfer of Funds

Date: October 5, 2021
Background: In accordance with Board of Education Policy 3160, Transfer of Funds

between Categories, I am requesting the Board approve the following
transfers in the FY2021-2022 Budget.

Discussion/Analysis: Transfer from System-wide Music Education Other Purchased Services in
the amount of $4,500.00. Transfer to System-wide Music Education
Repairs in the amount of $4,500.00.

Financial Impact: None

Other Board/Commission Action: None

Recommendation: The Superintendent of Schools recommends that the Board of Education
approve these transfers in the FY2021-2022 Budget.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
October 25, 2021




Manchester Public Schools
Manchester, Connecticut

TO: Accounting Department School/Department: Music Education
Date of Request: 10/05/2021 Approver: Amy F. Radikas

Date Approved: 10/05/2021

JUSTIFICATION (Required Field): Fund additional instrument repairs.

SUBJECT:
TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER

DECREASE - In whole dollars only:

$4.500.00  Account #13299100 5590 Description: System Music Other Purch. Srv.
$ Account # Description:
$ Account # Description:

$ 4,500.00 TOTAL DECREASE

INCREASE - In whole dollars only:

$4.500.00  Account #13299100 5435 Description: System Music Repairs
$ Account # Description:
$ Account # Description:

$ 4.500.00 TOTAL INCREASE (Must match total decrease)

Accounting Department Only

Board Approval Needed: Yes X No

Date of Board Approval:

Date Transfer Completed: Name:




Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Item for Appropriation United Way Community Investment Grant for FY 21/22
Date: October 1, 2021

Background:
Illing Middle School is home to a diverse community of learners. Our goal is to prepare each and

every student with the knowledge, skills and habits they need in order to be successful in school
and beyond.

Discussion/Analysis:
These funds will assist with the cost of having a Multi-Tiered System of Supports (MTSS) in

order to provide academic support while also addressing the unique social-emotional needs of
students in this age group.

Components of the MTSS include a math intervention component with tiered interventions and
math tutoring.

The Behavioral and Social-Emotional Supports component consists of the implementation of a
Positive Behavior Interventions and Supports system as well as the development of a continuum
of Behavioral and Social-Emotional Supports.

Funds will be used for the grant period July 1, 2021 - December 31, 2021.

Financial Impact: None.

Other Board/Commission Action: None.

Recommendations:

The Superintendent of Schools recommends the Board of Education request the Board of
Directors establish an appropriation for the FY 21/22 United Way Community Investment Grant
in the amount of $45,000

Attachments: None.

Matthew £mry

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
October 25, 2021




C-4
Town of Manchester
Board of Education

To: Manchester Board of Education

From: Mr. Matthew Geary, Superintendent of Schools

Subject: Item for Increase in Appropriation — IDEA 611 Grant FY 2021-2023
Date: September 30, 2021

Background:
The Manchester Board of Education was awarded final grant funding under the Federal Individuals with

Disabilities Education Improvement Act (IDEA) 611 grant for FY 2021-2023. This grant supports a wide
range of special education services for students in the Manchester school district.

Discussion/Analysis:
Each year the Manchester Board of Education applies for grant funds from the Connecticut State

Department of Education under IDEA 611 grant for use with special education students ages 3-21. The
funding offsets the cost of special education teachers, occupational therapists, physical therapists,
paraprofessionals, and tutors. It also enables the Board to purchase specialized reading and math
programs, computer equipment, and other assistive technology devices. The IDEA 611 grant provides
funding for student evaluations as well.

Financial Impact:
There is no financial impact to the town. This is a two year grant that provides funds from the U.S.

Department of Education and the State of Connecticut. The total final grant award for FY 2021-2023 is
for the amount of $1,944,847.

Other Board/Commission Action:
None.

Recommendations:

The Superintendent recommends that the Board of Education request the Board of Directors increase the
appropriation by $20,320, for the final grant award under the Individuals with Disabilities Education
Improvement Act (IDEA) 611 grant for FY 2021-2023 bringing the total grant award to $1,944,847.

Attachments:
Award letter

Matthew Geary

Matthew Geary
Superintendent of Schools
Manchester, CT

October 25, 2021




C-5
Town of Manchester
Board of Education

To: Manchester Board of Education

From: Mr. Matthew Geary, Superintendent of Schools

Subject: Item for Increase in Appropriation — IDEA 619 Grant FY 2021-2023
Date: September 30, 2021

Background:
The Manchester Board of Education was awarded final grant funding under the Federal Individuals with

Disabilities Education Improvement Act (IDEA) 619 grant for FY 2021-2023. This grant supports a wide
range of special education services for students in the Manchester school district.

Discussion/Analysis:

Each year the Manchester Board of Education applies for grant funds from the Connecticut State
Department of Education under IDEA 619 grant for use with special education students ages 3-5. This
funding offsets the cost of a special education preschool teacher and is used in conjunction with our larger
IDEA 611 grant.

Financial Impact:
There is no financial impact to the town. This is a two year grant that provides funds from the U.S.

Department of Education and the State of Connecticut. The total final grant award for FY 2021-2023 is
for the amount of $66,393.

Other Board/Commission Action:
None.

Recommendations:

The Superintendent recommends that the Board of Education request the Board of Directors increase the
appropriation by $470, for the final grant award under the Individuals with Disabilities Education
Improvement Act (IDEA) 619 grant for FY 2021-2023 bringing the total grant award to $66,393.

Attachments:
Award letter

Matthew Geary

Matthew Geary
Superintendent of Schools
Manchester, CT

October 25, 2021




Town of Manchester
Board of Education

To: Manchester Board of Education
From: Matt Geary, Superintendent of Schools
Subject: Item for Appropriation ED-244 Adult Education Grant FY21-22

Date: October 5, 2021

Background:
The Manchester Board of Education received an annual grant from the State of

Connecticut in order to provide operating funds for the Manchester Adult
Education Program. This award will be for the period of July 1, 2021 through
June 30, 2022.

Discussion/Analysis:

The grant is based on the total dollars spent for Adult Education Services. The
program will meet the educational needs of Manchester’s adult learners by setting
goals, providing successful literacy skill acquisition, English language
acquisition, high school completion, transition to post secondary education and
training/transition to employment. Funds will be used to support all mandated
programs for Manchester Adult Education for the 2021-2022 school year.

Financial Impact:
Grant funds cover 49% of the cost of implementation for this program, with the

remaining 51% supported by the Board of Education budget, in the form of real
dollars and in-kind services.

Other Board/Commission Action:
None

Recommendations:

The Superintendent of Schools recommends that the Board of Education request
that the Board of Directors create an appropriation for FY 21/22 ED244 Adult
Education grant in the amount of $1,552,228.

Attachments:
Award letter.

Matthew Leary

Matt Geary
Superintendent of Schools

Manchester, Connecticut
October 25, 2021




C-7
Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to Apply for Title IV, Part A, Student Support and
Academic Enrichment Grant, FY 2021-23

Date: October 12, 2021

Background:
The Connecticut State Department of Education has awarded FY 2021-2023 funding

under the Title IV, Part A, Student Support and Academic Enrichment Grant. This grant
will be used to improve student’s academic achievement.

Discussion/Analysis:
The FY 21/23 grant will be used for:

e Provide all students with access to a well-rounded education

e Improve school conditions for student learning

e Improve the use of technology in order to improve the academic achievement and
digital literacy of all students

Financial Impact:
None

Other Board/Commission Action:
None

Recommendations:
The Superintendent recommends that the Board of Education approve the filing of an
application for the FY 2021-2023 Title IV, Part A, Student Support and Academic
Enrichment Grant to be funded by the Connecticut State Department of Education in the
amount of $148,559.

Matthew Geary

Matthew Geary
Superintendent of Schools
Manchester, Connecticut
October 25, 2021



C-8
Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Item for Appropriation, Title I, Part A — Improving Basic
Programs Grant FY 2021-2023

Date: October 15, 2021

Background:
The Connecticut State Department of Education has awarded funding under Title I, Part

A - Improving Basic Programs Grant FY 2021-2023. This grant will be used to support
district and school improvement efforts.

Discussion/Analysis:

The Title I, Part A — Improving Basic Programs Grant FY 2021-2023 grant will support
programs to ensure that all students demonstrate the competencies and skills necessary to
achieve mastery in literacy and numeracy as articulated in the Connecticut’s Core
Standards. Strategies will be implemented to increase the level of students ready for
learning in school and beyond, particularly those in underperforming subgroups, as
measured by state and local assessments.

Financial Impact:
None

Other Board/Commission Action:
None

Recommendations:

The Superintendent recommends that the Board of Education request the Board of
Directors establish an appropriation for Title I, Part A — Improving Basic Programs Grant
FY 2021-2023, to be funded by the Connecticut State Department of Education, in the
amount of $2,027,650.

Attachments:
Award letter

Metthew Geary

Matthew Geary
Superintendent of Schools
Manchester, Connecticut
October 25, 2021


mailto:mgeary@mpspride.org

Grant Award Letter

STATE OF CONNECTICUT

DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION

1 Grant Recipient 4 Award Information
Manchester School District Grant Type: FEDERAL
DUNS Number: 789457756 Statute: P.L. 114-95

CFDA #: 84.010A
SDE Project Code: SDE000000000002
Grant Number: 077-000 12060-20679-2022-82070-170002

2 Grant Title 5 Award Period
Title I Part A 7/1/2021 - 6/30/2023
3 Education Staff 6 Authorized Funding
Program Manager: Grant Amount: $2,027,650.00

Marlene Padernacht (860) 713-6568

Payment & Expenditure Inquiries: Funding Status: Final
Jeff Lindgren (860) 713-6624

7 Terms and Conditions of Award

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing eligibility of the State
of Connecticut and your town/agency to receive such funds.

Fiscal and other reports relating to this grant must be submitted as required by the granting agency. Written requests for budget revisions for
expenditures made between July 1, 2021 and June 30, 2022 must be received at least 60 days prior to the expiration of the grant period but
no later than May 1, 2022. For grants awarded for two-year periods beginning July 1, 2021, final second-year budget revision requests
covering the entire two-year period must be received no later than February 1, 2023. The grantee shall provide for an audit acceptable to the
granting agency in accordance with the provisions of Sections 7-394a and 7-396a of the Connecticut General Statutes.

The grant may be terminated upon 30 days written notice by either party. In the event of such action, all remaining funds shall be returned in
a timely fashion to the granting agency.

Although this grant is issued for a two-year period, ESEA Section 1127(b) requires that 85 percent of this Title I allocation must be
expended by September 30, 2022. This requirement does not apply to districts that receive less than $50,000 in Title I funds. The percentage
limitation on carryover funds may be waived once every three years if the State Department of Education deems a district’s waiver request
to be reasonable and necessary.

This grant has been approved. 10/14/2021

Melissa Hickey - CSDE Management Approver

Page 1 of 1 10/14/2021 8:09:51 AM



C-9
Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Item for Appropriation, Title II, Part A — Supporting Effective
Instruction Grant FY 2021-2023

Date: October 15, 2021

Background:
The Connecticut State Department of Education has awarded funding under Title II, Part

A — Supporting Effective Instruction Grant FY 2021-2023. This grant will be used to
ensure that all students are performing at or above grade level.

Discussion/Analysis:
The Title II, Part A — Supporting Effective Instruction Grant FY 2021-2023 grant will

support programs to ensure that all students identified as not reaching goal receive
intensive intervention that will significantly accelerate their academic progress. As a
result of these targeted interventions in numeracy and science instruction, regular
instruction and additional services such as tutoring, fewer students will need referrals for
special education services and more students will meet their fullest learning potential.
Methods implemented for this approach include, but are not limited to:
numeracy/literacy training and ongoing professional development, as well as a focused
attention on quality Tier I instruction for all students.

Financial Impact:
None

Other Board/Commission Action:
None

Recommendations:

The Superintendent recommends that the Board of Education request the Board of
Directors establish an appropriation for Title II, Part A —Supporting Effective Instruction
Grant FY 2021-2023, to be funded by the Connecticut State Department of Education, in
the amount of $235,679.

Attachments:
Award letter

Matthew. Geary

Matthew Geary
Superintendent of Schools
Manchester, Connecticut
October 25, 2021


mailto:mgeary@mpspride.org

Grant Award Letter

STATE OF CONNECTICUT

DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION

1 Grant Recipient 4 Award Information
Manchester School District Grant Type: FEDERAL
DUNS Number: 789457756 Statute: P.L. 114-95

CFDA #: 84.367A
SDE Project Code: SDE000000000002
Grant Number: 077-000 12060-20858-2022-84131-170002

2 Grant Title 5 Award Period
Title I Part A 7/1/2021 - 6/30/2023
3 Education Staff 6 Authorized Funding
Program Manager: Grant Amount: $235,679.00

Marlene Padernacht (860) 713-6568

Payment & Expenditure Inquiries: Funding Status: Final
Jeff Lindgren (860) 713-6624

7 Terms and Conditions of Award

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing eligibility of the State
of Connecticut and your town/agency to receive such funds.

Fiscal and other reports relating to this grant must be submitted as required by the granting agency. Written requests for budget revisions for
expenditures made between July 1, 2021 and June 30, 2022 must be received at least 60 days prior to the expiration of the grant period but
no later than May 1, 2022. For grants awarded for two-year periods beginning July 1, 2021, final second-year budget revision requests
covering the entire two-year period must be received no later than February 1, 2023. The grantee shall provide for an audit acceptable to the
granting agency in accordance with the provisions of Sections 7-394a and 7-396a of the Connecticut General Statutes.

The grant may be terminated upon 30 days written notice by either party. In the event of such action, all remaining funds shall be returned in
a timely fashion to the granting agency.

This grant has been approved. 10/14/2021

Melissa Hickey - CSDE Management Approver

Page 1 of 1 10/14/2021 8:09:51 AM



Update on Covid-19

October 25, 2021



Covid-19 Case Count

Week of Adult Cases | Student Cases | Adults Quarantined | Students Quarantined
October 18 0 3 0 6

October 11 2 5 5 53

October 4 0 7 3 50

September 27 3 5 3 43

September 20 2 16 7 100

September 13 0 22 8 218

Town of Manchester New Cases Per 100,000

9/5-9/18 18.6 9/19 - 10/2 12.2 10/3 - 10/16 9.1



Positive Cases

Background
Process

Decision Making
Communication
Student Learning



Quarantines

e Fully vaccinated close contacts should be referred for COVID-19 testing. If asymptomatic, fully

vaccinated close contacts do not need to quarantine at home following an exposure (they can
continue to attend school in-person and participate in other activities). In addition to correctly
wearing masks in school, they should wear a mask in other indoor public settings for 14 days or until
they receive a negative test result.

e Not fully vaccinated close contacts will quarantine at home for 10 days after exposure.

e Students (not teachers or other individuals) within a classroom setting are not considered close
contacts unless they are within 3 feet of a known COVID-19 case for 15 minutes or more (cumulative
over a 24- hour period), provided both parties were wearing a well-fitting mask consistently and
correctly during the entire duration of their contact and the student who is considered to be a close
contact remains asymptomatic

® This exemption only applies to classrooms



Homebound Learners

® Learners who have a medical condition that prevents them from attending school due to Covid have
been assigned classrooms to remote into. They participate in class during whole group instruction
then meet with the teacher remotely for individual and small group instruction. There are total of 18

students K - 4 and 8 students in grades 5-6.



Masks

e Masks must be worn in schools by all students, staff and visitors, regardless of vaccination status
through February 15. Masks must also be worn on school buses but are not be required outdoors.




Field Trips and Gatherings

® Field Trips

Depending on local and state COVID-19 case data, field trips may occur. All trips must be
approved by the Superintendent in advance and are subject to cancellation should conditions

change.

® Gatherings
Some larger outdoor gatherings may occur in 2021-22. If the gathering needs to be moved
inside due to rain, masks must be worn.



Visitors and Volunteers

® \Visitors

While we are excited to welcome visitors back into schools, parents and families are
encouraged to continue to utilize virtual meetings whenever possible. All visitors must follow
the same procedures as all school staff. Masks are required when entering all school buildings.
Names, dates of visit, and locations visited will be recorded to assist with contact tracing should
it become necessary.

® \olunteers

Volunteers are permitted in schools but must be approved in advance by the Superintendent.
All volunteers must be vaccinated.



Staff Vaccinations

Total Staff # Fully Vaccinated # First Shot # Testing
1480 1333 40 107
90.1% 2.7% 7.3%

Executive Order Regarding Vaccines

e  All staff must be fully vaccinated or have received the first dose and either received a second dose or have an appointment for the second
dose in a two-dose series vaccination by September 27

[ Exemptions from this requirement may occur because a physician, physician’s assistant, or advanced practice registered nurse determined
and documented that the administration of COVID-19 vaccine is likely to be detrimental to the covered worker’s health, or the covered
worker objects to vaccination on the basis of a sincerely held religious or spiritual belief, and the covered worker is able to perform their
essential job functions with a reasonable accommodation that is not an undue burden on the school

e  Anyone who is not fully vaccinated must test weekly and submit the results to the district



Buses

Manchester Arrival Times 9.29.21 thru 10.12.21 % B e 5]
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Attendance - Chronic Absence 20 Days

School
Bowers
Buckley
Highland
Keeney

Martin

% Chronic Absent

25.3

10.9

12.1

20.1

17.8

School
Waddell
Verplanck
Bennet
llling

MHS

% Chronic Absent

17.7

27.8

13.5

16.9

24.8
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Reframing the business of Recruitment & Retention in Education

Expanding the department
Vision & Goals
Recruitment report
Realities of the impact due to Pandemic

Retention & our focus on Wellness






Department Vision & Goals

Talent District Improvement Plan Key Goals

“Moving forward as reflective practitioners ”




Talent-Recruitment

Hiring during the Pandemic

How we pivot-

Virtual Spring Ed Fair
Overhires (from college partnerships)
Summer School hiring
NextGen partnership with CCSU
Use of Indeed.com (Long term sub outreach)

Virtual Job Fair for Non-Certified

Hiring Season feedback

Grow your own (videos of RELAY teachers) ?

O

@)
@)
+

Mary Franco- Secondary

Natalie Capeles- Elem

Sarah Alexander-new cohort Elem
Professional conversations with non-cert
staff. Approximately 40 (75% Staff of color)
Average follow up appts 5.

Salary advancements-over 30 (obtain 15 credits or
completed their degree program)

#1 Why candidates chose us? (Race & Equity work)



MPS great resignation

(24% are late resignations-Aug 1-Oct 15th)

Overall 43%-Retirement vs. 57% Other resignation



Demo Hiring Data:
August 30 Certified Staff Hire date

Total: 79 & 44% Certified Staff of color

Overall:
Sept 1-Sept 30th
65 Hired- Cert & Non-Cert
=40% Staff of color

Diversifying our Staff



Diversifying our Staff

Demo report &
Current demo data snapshot

Certified:
19% staff of color

Vs

Non-Certified:
33% staff of color

Overall staff of color
5%






https://docs.google.com/file/d/1dOqpxJ7XSpdlK2UP66oMzRkMbiqtnoaW/preview
https://docs.google.com/file/d/1dOqpxJ7XSpdlK2UP66oMzRkMbiqtnoaW/preview
https://docs.google.com/file/d/1MJAvfBwdj_AuFjlcbjQ35TMwUEpZTYY3/preview
https://docs.google.com/file/d/1MJAvfBwdj_AuFjlcbjQ35TMwUEpZTYY3/preview
https://docs.google.com/file/d/1nYfLzWNSK-ysVzVc_pxvFrAEy4Xgacgp/preview
https://docs.google.com/file/d/1nYfLzWNSK-ysVzVc_pxvFrAEy4Xgacgp/preview
https://docs.google.com/file/d/1d-K4YycmM0loQiEVe5sZtt-DnUpuVin5/preview
https://docs.google.com/file/d/1d-K4YycmM0loQiEVe5sZtt-DnUpuVin5/preview

Traditional Approach to Wellness  MP5 Utilization of Wellness
Programming

Health Education

10.0%

Stress Management

14.5%

Alcohol/Drug Abuse

14.5%

Fitness

20.1%

Nutrition/Weight

19.5%

Smoking

21.4%

Programming

Substance Abuse
7.1%

Work-Related

24 90y,
21.2%

Unspecified
7.1%

Emotional Distress

Marital/Relationship
14.1%




Anticipation

Anticipation

Survival

Reflection

Disillusionment

AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUN JUL

Progressive approach to Wellness

Recognizing staff's humanity
Promotion of social and self-
awareness

Community care IS self-care

Getting ahead of burnout



The future of Wellness for MPS

MPS Support Form
Affinity Spaces
o BIPOC staff
o AWARE
Consistent Wellness PD
Increased usage of Mia Douglas
o 1:1 coaching
o Supporting Affinity Spaces
o Wellness PDs
Weekly Wellness newsletter
Wellness Pilot 2.0
Databank of therapist and their
specialities

Cultural shift

Accountability

Support is based assessment
Multiple components of wellness
Mindful of periods of high stress
Foster honest and frequent
communication between all

educational staff



Wrap up



Prohibition Of Sex Discrimination And Sexual Harassment In The Workplace 4013

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. It is the policy of the Board to maintain a working environment free from harassment, insults or
intimidation on the basis of an employee's sex and free from discrimination based on sex.

The Board does not discriminate on the basis of sex in the education programs or activities that it operates and
the Board is required by Title IX of the Education Amendments of 1972 and its implementing regulations (“Title
IX”), Title VII of the Civil Rights Act of 1964 (“Title VII”), and Connecticut law not to discriminate in such a
manner. Discrimination or harassment on the basis of sex includes discrimination or harassment on the basis
of gender identity or sexual orientation. Students, Board employees and third parties are required to adhere to
a standard of conduct that is respectful of the rights of all parties. Any employee or student who engages in
conduct prohibited by this Policy shall be subject to disciplinary action, up to and including termination or
expulsion, respectively. Third parties who engage in conduct prohibited by this Policy shall be subject to other
sanctions, which may include exclusion from Board property and/or activities. Individuals who engage in acts
of sex discrimination or sexual harassment may also be subject to civil and criminal penalties.

For conduct to violate Title IX, the conduct must have occurred in an education program or activity of the
Board; the conduct must have occurred within the United States of America; and the complainant must be
participating in or attempting to participate in the education program or activity of the Board. Conduct that
does not meet these requirements still may constitute a violation of Title VII, Connecticut law, and/or another
Board policy.

The Superintendent of Schools shall develop Administrative Regulations implementing this Policy and in
accordance with Title IX, Title VII, and Connecticut law (the “Administrative Regulations”).

Sex discrimination occurs when an employer refuses to hire, disciplines or discharges any individual, or
otherwise discriminates against an individual with respect to his or her compensation, terms, conditions, or
privileges of employment on the basis of the individual’s sex. Sex discrimination also occurs when a person,
because of the person’s sex, is denied participation in or the benefits of any education program or activity
receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on
an individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the Board’s education programs or
activities; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34
U.S.C. 12291(a)(30).



Sexual harassment under Title VIl and Connecticut law means unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature when:

(1) Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment;

(2) Submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or

(3) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Reporting Sex Discrimination or Sexual Harassment

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual harassment to
report such claims. Employees are encouraged to report complaints of sex discrimination and/or sexual
harassment promptly in accordance with the appropriate process set forth in the Administrative Regulations.
The Board directs its employees to respond to such complaints in a prompt and equitable manner.

Violations of this Policy by employees will not be permitted and may result in discipline up to and including
discharge from employment. Individuals who engage in acts of sex discrimination or sexual harassment may
also be subject to civil and criminal penalties. Retaliation against any employee for complaining about sex
discrimination or sexual harassment is prohibited under this Policy and illegal under state and federal law.

Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall immediately
report such information to the building principal and/or the Title IX Coordinator, or if the employee does not
work in a school building, to the Title IX Coordinator.

The ManchesterPublic Schools administration (the “Administration”) shall provide training to Title IX
Coordinator(s), investigators, decision-makers, and any person who facilitates an informal resolution process
(as set forth in the Administrative Regulations), which training shall include, but need not be limited to, the
definition of sex discrimination and sexual harassment, the scope of the Board’s education program and
activity, how to conduct an investigation and implement the grievance process, and how to serve impartially,
including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias. The Administration shall
make the training materials used to provide these trainings publicly available on the Board’s website. The
Administration shall also periodically provide training to all Board employees on the topic of sex discrimination
and sexual harassment under Title IX, Title VII, and Connecticut law, which shall include but not be limited to
when reports of sex discrimination and/or sexual harassment must be made. The Administration shall
distribute this Policy and the Administrative Regulations to employees, union representatives, students,
parents and legal guardians and make the Policy and the Administrative Regulations available on the Board’s
website to promote an environment free of sex discrimination and sexual harassment.

The Board’s Title IX Coordinator is Sinthia Sone- Moyano, Assistant Superintendent, Any individual may make a
report of sex discrimination and/or sexual harassment to any Board employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact
Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042

2.



sinthias@mpspride.org
860-647-3451

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. Board employees
may also make a report of sexual harassment and/or sex discrimination to the U.S. Department of Education:
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston,
MA 02109-3921 (Telephone: 617-289-0111).

Employees may also make a report of sexual harassment and/or sex discrimination to the Connecticut
Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Legal References:

ADOPTED:
REVISED:

7/30/202

Civil Rights Act of 1964, Title VII, 42 U.S.C. § 2000e-2(a).

Equal Employment Opportunity Commission Policy Guidance on Current Issues of Sexual
Harassment (N-915.050), March 19, 1990.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq.
Title IX of the Education Amendments of 1972, 34 CFR § 106, et seq.

Meritor Savings Bank, FSB v. Vinson, 477 U.S. 57 (1986)

Conn. Gen. Stat. § 46a-54 - Commission powers Connecticut
Conn. Gen. Stat. § 46a-60 - Discriminatory employment practices prohibited.
Conn. Gen. Stat. § 46a-81c - Sexual orientation discrimination: Employment

Conn. Gen. Stat. § 10-153 - Discrimination on the basis of sex, gender identity or
expression or marital status prohibited

Conn. Agencies Regs. §§ 46a-54-200 through § 46a-54-207



ADMINISTRATIVE REGULATIONS REGARDING THE PROHIBITION OF SEX DISCRIMINATION AND SEXUAL
HARASSMENT (PERSONNEL)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. Discrimination or harassment on the basis of sex includes discrimination or harassment on the
basis of gender identity or sexual orientation. Students, District employees and third parties are expected to
adhere to a standard of conduct that is respectful of the rights of students, District employees, and third
parties. It is the policy of the Board to maintain a working environment free from harassment, insults or
intimidation on the basis of an employee's sex and free from discrimination based on sex. Verbal or physical
conduct by a supervisor or co-worker relating to an employee's sex that has the effect of creating an
intimidating, hostile or offensive work environment, unreasonably interfering with the employee's work
performance, or adversely affecting the employee's employment opportunities is prohibited.

Any employee or student who engages in conduct prohibited by the Board’s Policy regarding the Prohibition of
Sex Discrimination and Sexual Harassment (Personnel) shall be subject to disciplinary action. Any third party
who engages in conduct prohibited by the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel) shall be subject to remedial measures, which may include exclusion from
school property.

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:
(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on an
individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);
(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the District’s education programs or activities;
or
(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.
12291(a)(30). These definitions can be found in Appendix A of these Administrative Regulations.

Sexual harassment under Title VIl and Connecticut law means unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature when:
(1) Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's
employment;
(2) Submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or
(3) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Although not an exhaustive list, the following are other examples of conduct prohibited by the Board’s Policy
regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel):



1. Unwelcome sexual advances from a co-worker or supervisor, such as unwanted hugs, touches,

or kisses;

2. Unwelcome attention of a sexual nature, such as degrading, suggestive or lewd remarks or
noises;

3. Dirty jokes, derogatory or pornographic posters, cartoons or drawings;

4, The threat or suggestion that continued employment advancement, assignment or earnings

depend on whether or not the employee will submit to or tolerate harassment;

5. Circulating, showing, or exchanging emails, text messages, digital images or websites of a sexual
nature;
6. Using computer systems, including email, instant messaging, text messaging, blogging or the

use of social networking websites, or other forms of electronic communications, to engage in
any conduct prohibited by the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel).

NOTICE OF THE TITLE IX COORDINATOR

The District’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent. Any individual may make
a report of sex discrimination and/or sexual harassment to any District employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any District employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. The Title IX
Coordinator manages the District’s compliance with Title IX, Title VIl and Connecticut law with respect to
sexual harassment and/or sex discrimination and is an available resource to anyone seeking information or
wishing to file a formal complaint of same. When a student, District employee, or other participant in the
District’s programs and activities feels that such person has been subjected to discrimination on the basis of
sex in any District program or activity, including without limitation being subjected to sexual harassment, such
person may contact the Title IX Coordinator or utilize the Title IX, Title VIl and Connecticut law grievance
systems set forth herein to bring concerns forward for the purpose of obtaining a prompt and equitable
resolution.

EXPLANATION OF COMPLAINT PROCESS AND PROCEDURE



The federal regulations implementing Title IX require the adoption and publication of two separate grievance
systems: a grievance process for complaints of sex discrimination involving allegations of sexual harassment
and grievance procedures for complaints of sex discrimination that are not sexual harassment. Accordingly,
the Administration will process any complaints of sex discrimination involving allegations of sexual harassment,
as defined above, pursuant to the grievance process set forth in Section | of these regulations. The
Administration will process any complaints of sex discrimination that are not sexual harassment pursuant to
the grievance procedures set forth in Section Il of these regulations.

The District will keep confidential the identity of any individual who has a made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights
and Privacy Act (FERPA), or as required by law, or to carry out the purposes of these Administrative
Regulations, including the conduct of any investigation, hearing, or judicial proceeding arising from these
Administrative Regulations.

The obligation to comply with Title IX is not obviated or alleviated by the FERPA.

SECTION I. GRIEVANCE PROCESS FOR COMPLAINTS OF SEXUAL HARASSMENT UNDER TITLE IX

A. Definitions

e Bias occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) demonstrate actual bias, rather than the appearance of bias. Actual bias
includes, but is not limited to, demonstrated personal animus against the respondent or
the complainant and/or prejudgment of the facts at issue in the investigation.

e Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment.

e A conflict of interest occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) have personal, financial and/or familial interests that affected the outcome of the
investigation.

e Consent means an active, clear and voluntary agreement by a person to engage in sexual activity with
another person (also referred to hereafter as “affirmative consent”).

For the purposes of an investigation conducted pursuant to these Administrative Regulations, the
following principles shall be applied in determining whether consent for sexual activity was given
and/or sustained:

A. Affirmative consent is the standard used in determining whether consent to engage in sexual
activity was given by all persons who engaged in the sexual activity.

B. Affirmative consent may be revoked at any time during the sexual activity by any person
engaged in the sexual activity.



C. It is the responsibility of each person engaging in sexual activity to ensure that the person
has the affirmative consent of all persons engaged in the sexual activity to engage in the sexual
activity and that the affirmative consent is sustained throughout the sexual activity.

D. It shall not be a valid excuse to an alleged lack of affirmative consent that the respondent to
the alleged violation believed that the complainant consented to the sexual activity:

(i) because the respondent was intoxicated or reckless or failed to take reasonable steps to
ascertain whether the complainant affirmatively consented, or

(ii) if the respondent knew or should have known that the complainant was unable to
consent because such individual was unconscious, asleep, unable to communicate due to a
mental or physical condition, unable to consent due to the age of the individual or the age
difference between the individual and the respondent, or incapacitated due to the influence of
drugs, alcohol or medication.

E. The existence of a past or current dating or sexual relationship between the complainant and
the respondent, in and of itself, shall not be determinative of a finding of consent.

For purposes of investigations and complaints of sexual harassment, education program or activity
includes locations, events, or circumstances over which the Board exercises substantial control over
both the respondent and the context in which the sexual harassment occurs.

Employee means (A) a teacher, substitute teacher, school administrator, school superintendent,
guidance counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary, middle or high
school; or (B) any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in a public
elementary, middle or high school, pursuant to a contract with the Board.

Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment (as defined under Title IX) against a respondent and requesting that the
Administration investigate the allegation of sexual harassment. A “document filed by a complainant”
means a document or electronic submission that contains the complainant’s physical or digital
signature, or otherwise indicates that the complainant is the person filing the formal complaint.

Respondent means an individual who has been alleged to be the perpetrator of conduct that could
constitute sexual harassment.

School days means the days that school is in session as designated on the calendar posted on the
Board’s website. In its discretion, and when equitably applied and with proper notice to the parties, the
District may consider business days during the summer recess as “school days” if such designation
facilitates the prompt resolution of the grievance process.

Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Such
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measures are designed to restore or preserve equal access to the District’s education program or
activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the District’s educational environment, or deter sexual harassment. Supportive
measures may include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, mutual restrictions on contact between the parties, increased
security and monitoring, and other similar measures.

B. Reporting Sexual Harassment

1.

2.

It is the express policy of the Board to encourage victims of sexual harassment to report such
claims. Any person may report sexual harassment (whether or not the person reporting is the
person alleged to be the victim of conduct that could constitute sexual harassment), in person, by
mail, by telephone, or by electronic mail, using the contact information listed for the Title IX
Coordinator. If the District receives notice of sexual harassment or alleged sexual harassment
against a person in the District’s education program or activity, the Title IX Coordinator will
promptly contact the complainant to discuss the availability of supportive measures, whether or
not the complainant files a formal complaint, and will consider the complainant’s wishes with
respect to such measures. If the complainant has yet to file a formal complaint, the Title IX
Coordinator will explain to the complainant the process for doing so.

The District will treat complainants and respondents equitably. A respondent is presumed not
responsible for the alleged conduct and a determination regarding responsibility will be made at
the conclusion of the grievance process if a formal complaint is filed. Nothing in these
Administrative Regulations shall preclude the District from placing an employee respondent on
administrative leave during the pendency of the grievance process. Further, nothing in these
Administrative Regulations shall limit or preclude the District from removing a respondent from the
District’s education program or activity on an emergency basis, provided that the District
undertakes an individualized safety and risk analysis, and determines that an immediate threat to
the physical health or safety of any student or other individual arising from the allegations of sexual
harassment justifies removal. If a respondent is removed on an emergency basis, the District shall
provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal.

C. Formal Complaint and Grievance Process

1.

2.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic
mail, by using the contact information listed for the Title IX Coordinator. At the time of filing a
formal complaint, a complainant must be participating in or attempting to participate in the
District’s education programs or activity. A formal complaint may be signed by the Title IX
Coordinator. If the formal complaint being filed is against the Title IX Coordinator, the formal
complaint should be filed with the Superintendent. If the formal complaint being filed is against the
Superintendent, the formal complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The District may consolidate formal complaints as to allegations of sexual harassment against more
than one respondent, or by more than one complainant against one or more respondents, or by
one party against the other party, where the allegations of sexual harassment arise out of the same
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facts or circumstances. If possible, formal complaints should be filed within ten (10) school days of
the alleged occurrence in order to facilitate the prompt and equitable resolution of such claims. The
District will attempt to complete the formal grievance process within ninety (90) school days of
receiving a formal complaint. This timeframe may be temporarily delayed or extended in
accordance with Subsection G of this Section.

3. Upon receipt of a formal complaint, if the Title IX Coordinator has not already discussed the
availability of supportive measures with the complainant, the Title IX Coordinator will promptly
contact the complainant to discuss the availability of such measures and consider the complainant’s
wishes with respect to them. The Title IX Coordinator or designee may also contact the respondent,
separately from the complainant, to discuss the availability of supportive measures for the
respondent. The District will maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality would not impair
the ability of the District to provide such supportive measures.

4. Within ten (10) school days of receiving a formal complaint, the District will provide the known
parties with written notice of the allegations potentially constituting sexual harassment under Title
IX and a copy of this grievance process. The written notice must also include the following:

i The identities of the parties involved in the incident, if known;
ii. The conduct allegedly constituting sexual harassment as defined above;
iii. The date and the location of the alleged incident, if known;
iv. A statement that the respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility is made at the conclusion of the
grievance process;

V. A statement that the parties may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence; and
vi. A statement of any provision in the District’s policies that prohibits knowingly making

false statements or knowingly submitting false information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant
or respondent that are not included in the written notice, the District must provide notice of the
additional allegations to the parties whose identities are known.

The parties may have an advisor of their choice accompany them during any grievance proceeding at
which the party’s attendance is required. The District may, in its discretion, establish certain restrictions
regarding the extent to which an advisor may participate in the proceedings. If any such restrictions
are established, they will be applied equally to all parties.

The Title IX Coordinator will, as applicable, promptly commence an investigation of the formal
complaint, designate a school administrator to promptly investigate the formal complaint, or dismiss
the formal complaint in accordance with Subsection F of this Section. The standard of evidence to be
used to determine responsibility is the preponderance of the evidence standard (i.e., more likely than
not). The burden of proof and the burden of gathering evidence sufficient to reach a determination
regarding responsibility rest on the District and not on the parties.



7.

10.

I1.

The parties will be given an equal opportunity to discuss the allegations under investigation with the
investigator(s) and are permitted to gather and present relevant evidence. This opportunity includes
presenting witnesses, including fact and expert witnesses, and other inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as a complainant,
respondent, or witness. The District will provide to a party whose participation is invited or expected
(including a witness) written notice of the date, time, location, participants, and purpose of all hearings
(if applicable), investigative interviews, or other meetings, with sufficient time for the party to prepare
to participate.

Both parties will be given an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in the formal complaint, including the
evidence upon which the District does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source,
so that each party can meaningfully respond to the evidence prior to the conclusion of the
investigation. Prior to completion of the investigative report, the District will send to each party and the
party’s advisor, if any, the evidence subject to inspection and review in an electronic format or a hard
copy, and the parties will have ten (10) school days to submit a written response, which the
investigator(s) will consider prior to completion of the investigative report, as described in Paragraph 9
of this Subsection.

The investigator(s) will create an investigative report that fairly summarizes relevant evidence. The
investigator(s) will send the investigative report, in an electronic format or hard copy, to each party and
to each party’s advisor for their review and written response

The Superintendent will appoint a decision-maker(s), who shall be a District employee or third-party
contractor and who shall be someone other than the Title IX Coordinator or investigator(s). If the
formal complaint filed is against the Superintendent, the Board Chair shall appoint the decision-maker,
who shall be someone other than the Title IX Coordinator or investigator(s). The investigator(s) and the
decision-maker(s) shall not discuss the investigation’s facts and/or determination while the formal
complaint is pending. The decision-maker(s) will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness, provide each party with the
answers, and allow for additional, limited follow-up questions from each party. Questions and evidence
about the complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
guestions and evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the complainant, or if the
guestions and evidence concern specific incidents of the complainant’s prior sexual behavior with
respect to the respondent and are offered to prove consent. The decision-maker(s) will explain to the
party proposing the questions any decisions to exclude a question as not relevant.

The decision-maker(s) will issue a written determination regarding responsibility. To reach this
determination, the decision-maker must apply the preponderance of the evidence standard. The
written determination will include: (1) identification of the allegations potentially constituting sexual
harassment; (2) a description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held; (3) findings of fact
supporting the determination; (4) conclusions regarding the application of the District’s code of
conduct to the facts; (5) a statement of, and rationale for, the result as to each allegation, including a
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determination regarding responsibility, any disciplinary sanctions the District will impose on the
respondent, and whether remedies designed to restore or preserve equal access to the District’s
education program or activity will be provided by the District to the complainant; and (6) the District’s
procedures and permissible bases for the complainant and respondent to appeal. If the respondent is
found responsible for violating the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel), the written determination shall indicate whether the respondent
engaged in sexual harassment as defined by the Board’s Policy and these Administrative Regulations.
The written determination will be provided to both parties simultaneously.

12. Student respondents found responsible for violating the Board’s Policy regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel) may be subject to discipline up to and including
expulsion. Employee respondents found responsible for violating the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) may be subject to discipline up to
and including termination of employment. Other respondents may be subject to exclusion from the
District’s programs, activities and/or property. In appropriate circumstances, the District may make a
criminal referral. Remedies will be designed to restore or preserve equal access to the District’s
education programs or activities.

13. After receiving notification of the decision-maker(s)’ decision, or after receiving notification that the
District dismissed a formal complaint or any allegation therein, both complainant and respondent may
avail themselves of the appeal process set forth in Section E of this Section.

D. Informal Resolution

At any time prior to reaching a determination regarding responsibility, but only after the filing of a formal
complaint, the District may suggest to the parties the possibility of facilitating an informal resolution process,
such as mediation, to resolve the formal complaint without the need for a full investigation and adjudication. If
it is determined that an informal resolution may be appropriate, the Title IX Coordinator or designee will
consult with the parties.

Prior to facilitating an informal resolution to a formal complaint, the Title IX Coordinator or designee will
provide the parties with written notice disclosing the sexual harassment allegations, the requirements of an
informal resolution process, and any consequences from participating in the informal resolution process.
Upon receipt of this document, complainants and respondents have five (5) school days to determine
whether they consent to participation in the informal resolution. The District must obtain voluntary, written
consent to the informal resolution process from both parties.

Prior to agreeing to any resolution, any party has the right to withdraw from the informal resolution process
and resume the grievance process with respect to the formal complaint. If a satisfactory resolution is reached
through this informal process, the matter will be considered resolved. If these efforts are unsuccessful, the
formal grievance process will continue.

Nothing in this section precludes an employee from filing a complaint of retaliation for matters related to an
informal resolution, nor does it preclude either party from filing complaints based on conduct that is alleged
to occur following the District’s facilitation of the informal resolution.

An informal resolution is not permitted to resolve allegations that an employee sexually harassed a student.
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E. Appeal Process

After receiving notification of the decision-maker(s)’ decision, or after receiving notification that the District
dismissed a formal complaint or any allegation therein, both complainant and respondent have five (5) school
days to submit a formal letter of appeal to the Title IX Coordinator specifying the grounds upon which the
appeal is based. Upon receipt of an appeal, the Superintendent shall appoint a decision-maker(s) for the
appeal, who shall be someone other than the Title IX Coordinator, investigator(s) or initial decision-maker(s).

Appeals will be appropriate only in the following circumstances:

e new evidence that was not reasonably available at the time the determination regarding responsibility or
dismissal was made, that could affect the outcome of the matter;

e procedural irregularity that affected the outcome of the matter;

e the Title IX Coordinator, investigator(s), and/or decision-maker(s) had a conflict of interest or bias for or
against complainants or respondents generally or the individual complainant or respondent that affected
the outcome of the matter. A conflict of interest or bias does not exist solely because the Title IX
Coordinator, investigators(s), and/or decision-maker(s) previously worked with or disciplined the
complainant or respondent.

The District will provide the other party with written notice of such appeal. The appealing party will then have
ten (10) school days to submit to the decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the grievance process. The decision-maker(s) for the appeal will provide the
appealing party’s written statement to the other party. The other party will then have ten (10) school days to
submit to the decision-maker for the appeal a written statement in support of, or challenging, the outcome of
the grievance process. The decision-maker(s) for the appeal, in their discretion, will determine any additional
necessary and appropriate procedures for the appeal.

After considering the parties’ written statements, the decision-maker(s) for the appeal will provide a written
decision. The decision-maker(s) for the appeal will attempt to issue the written decision within thirty (30)
school days of receipt of all written statements from the parties. If it is found that one of the bases for appeal
exists, the decision-maker(s) for the appeal will issue an appropriate remedy.

Supportive measures for either or both parties may be continued throughout the appeal process.

F. Dismissal of a Formal Complaint

The Title IX Coordinator shall dismiss any formal complaint that, under Title IX, 1) would not constitute sexual
harassment as defined under Title IX even if proved, 2) did not occur in the District’s education program or
activity, or 3) did not occur against a person in the United States. Such dismissal does not preclude action
under another Board policy.

The District may dismiss a formal complaint or any allegations therein, if at any time during the investigation or
hearing a complainant notifies the Title IX Coordinator in writing that 1) the complainant would like to
withdraw the formal complaint or any allegations therein; 2) the respondent is no longer enrolled or employed
in the District; or 3) specific circumstances prevent the District from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.
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Upon a dismissal, the District will promptly and simultaneously send written notice of the dismissal and
reason(s) therefor to each party. Either party can appeal from the District’s dismissal of a formal complaint or
any allegations therein using the appeals procedure.

In the event a formal complaint is dismissed prior to the issuance of a decision under Title IX, the Title IX
Coordinator shall determine if the allegations of sexual harassment shall proceed through the grievance
procedures identified in Section Il of these Administrative Regulations for claims of sex discrimination for
consideration as to whether the allegations constitute sexual harassment under Title VIl or Connecticut law.

A dismissal pursuant to this section does not preclude action by the District under the Student Discipline
policy, Code of Conduct for students/or and employees, or any other applicable rule, policy, and/or collective
bargaining agreement.

G. Miscellaneous

1. Any timeframe set forth in these Administrative Regulations may be temporarily delayed or extended
for good cause. Good cause may include, but is not limited to, considerations such as the absence or
illness of a party, a party’s advisor, or a witness; concurrent law enforcement activity; concurrent
activity by the Department of Children and Families; or the need for language assistance or
accommodation of disabilities. If any timeframe is altered on a showing of good cause, written notice
will be provided to each party with the reasons for the action.

2. If a sexual harassment complaint raises a concern about discrimination or harassment on the basis of
any other legally protected classification (such as race, religion, color, national origin, age, or disability),
the Title IX Coordinator or designee shall make a referral to other appropriate personnel within the
District (e.g. Section 504 Coordinator, etc.), so as to ensure that any such investigation complies with
the requirements of policies regarding nondiscrimination.

3. If the sexual harassment complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

4. Retaliation against any individual who complains pursuant to the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) and these Administrative
Regulations is strictly prohibited. Neither the District nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or these Administrative Regulations, or because the individual has made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under these Administrative Regulations. The District will take
actions designed to prevent retaliation. Complaints alleging retaliation may be filed according to the
grievance procedures for sex discrimination described herein.

5. The District will maintain for a period of seven (7) years records of:
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i. Each sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the Board’s education program
or activity;

ii. Any appeal and the result therefrom;

iii. Anyinformal resolution and the result therefrom; and

iv.  All material used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process. The Board will make these training materials
publicly available on its website.

If the District has actual knowledge of sexual harassment in an education program or activity of the
Board, and for any report or formal complaint of sexual harassment, the District will create and
maintain for a period of seven (7) years, records of any actions, including any supportive measures,
taken in response to a report or formal complaint of sexual harassment. The District will document the
basis for its conclusion that its response was not deliberately indifferent, and document that it has
taken measures designed to restore or preserve equal access to the Board’s education program or
activity. If the District does not provide a complainant with supportive measures, then the District will
document the reasons why such a response was not clearly unreasonable in light of the known
circumstances.

SECTION II. GRIEVANCE PROCEDURES FOR CLAIMS OF SEX DISCRIMINATION (OTHER THAN SEXUAL
HARASSMENT UNDER TITLE IX)

A. Definitions
e Complainant means an individual who is alleged to be the victim of conduct that could constitute sex
discrimination.

e Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sex discrimination.

B. Reporting Sex Discrimination Other than Sexual Harassment under Title IX

It is the express policy of the Board to encourage victims of sex discrimination to report such claims.
Any person may report sex discrimination (whether or not the person reporting is the person alleged to
be the victim of conduct that could constitute sex discrimination), in person, by mail, by telephone, or
by electronic mail, using the contact information listed for the Title IX Coordinator. If the District
receives notice of sex discrimination or alleged sex discrimination against a person in the District’s
education program or activity, the Title IX Coordinator or designee will promptly notify the complainant
of the grievance process. The District will treat complainants and respondents equitably during the
grievance process. Sexual harassment is a form of sex discrimination, and any incident of sexual
harassment under Title IX, as defined above, shall be handled pursuant to Section | of these
Administrative Regulations. Any allegations of sexual harassment under Title VIl or Connecticut law, as
defined above, shall be handled pursuant to this Section Il of these Administrative Regulations.

C. Grievance Procedures
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As soon as an employee feels that the employee has been subjected to sex discrimination other than
sexual harassment as defined under Title IX (including, without limitation, sexual harassment under
Title VIl or Connecticut law), the employee should make a written complaint to the Title IX Coordinator
or to the building principal, or designee. The employee will be provided a copy of the Board’s Policy
and Administrative Regulations and made aware of the employee’s rights under this Policy and
Administrative Regulations. Preferably, complaints should be filed within ten (10) school days of the
alleged occurrence. Timely reporting of complaints facilitates the investigation and resolution of such
complaints.

The complaint should state the:

i.  Name of the complainant;
ii. Date of the complaint;
iii.  Date(s) of the alleged discrimination;
iv. ~ Name(s) of the discriminator(s);
V. Location where such discrimination occurred;

vi.  Names of any witness(es) to the discrimination;
vii.  Detailed statement of the circumstances constituting the alleged discrimination; and
viii.  Remedy requested.

Any employee who makes an oral complaint of sex discrimination to any of the above-mentioned
personnel will be provided a copy of these Administrative Regulations and will be requested to make a
written complaint pursuant to the above procedure.

All complaints are to be forwarded immediately to the building principal or designee unless that
individual is the subject of the complaint, in which case the complaint should be forwarded directly to
the Superintendent of Schools or designee. In addition, a copy of any complaint filed under this Policy
shall be forwarded to the Title IX Coordinator. If the complaint being filed is against the Title IX
Coordinator, the complaint should be filed with the Superintendent. If the complaint being filed is
against the Superintendent, the complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The Title IX Coordinator or designee shall investigate all complaints of sex discrimination against an
employee, regardless of whether the conduct occurred on or off-school grounds. Complaints will be
investigated promptly within the timeframes identified below. Timeframes may be extended as needed
given the complexity of the investigation, availability of individuals with relevant information, and other
extenuating circumstances. The investigation shall be conducted discreetly, maintaining confidentiality
insofar as possible while still conducting an effective and thorough investigation.

Any employee who makes a complaint shall be notified of the District’s intent to investigate the
complaint. In the event the employee requests confidentiality or that an investigation not be
conducted, the District will take reasonable steps to investigate and respond to the complaint to the
extent possible, given the request for confidentiality or that the District not investigate the complaint.
If the employee insists that this information not be shared with the alleged discriminator(s), the
employee will be informed that the District’s ability to investigate and/or take corrective action may be
limited.

Upon receipt of a sex discrimination complaint, the Title IX Coordinator shall either promptly
commence an investigation of the complaint, or shall designate a school administrator to promptly
investigate the complaint. The Title IX Coordinator or designee shall:
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8.

i. offer to meet with the complainant and respondent (if applicable) separately within ten (10)
school days to discuss the nature of the complaint, identify individuals the complainant and
respondent (if applicable) believe have relevant information, and obtain any relevant
documents the complainant and respondent may have;

ii. provide the complainant and respondent (if applicable) with a copy of the Board’s sex
discrimination policy and accompanying regulations;

iii. consider whether any interim measures may be appropriate to protect the complainant or
respondent (if applicable), pending the outcome of the investigation;

iv. conduct an investigation that is adequate, reliable, and impartial. Investigate the factual
basis of the complaint, including, as applicable, conducting interviews with individuals
deemed relevant to the complaint;

v. consider whether alleged sex discrimination has created a hostile work environment,
including consideration of the effects of off-campus conduct on the school;

vi. communicate the outcome of the investigation in writing to the complainant, to the
respondent, and to any individual properly identified as a party to the complaint (to the
extent permitted by state and federal confidentiality requirements), within ninety (90)
school days from the date the complaint was received by the Superintendent’s office. The
investigator may extend this deadline for no more than fifteen (15) additional school days if
needed to complete the investigation. The complainant and respondent (if applicable) shall
be notified of such extension. The written notice shall include a finding whether the
complaint was substantiated and if so, shall identify, to the extent possible, how the District
will remedy the discrimination, adhering to the requirements of state and federal law; and

vii. when sex discrimination has been found, take steps that are reasonably calculated to end
the discrimination, take corrective and/or disciplinary action aimed at preventing the
recurrence of the discrimination, as deemed appropriate by the Superintendent or
designee, and take steps to remedy the effects of the sex discrimination.

If a complaint is made during summer recess, the complaint will be reviewed and addressed as quickly
as possible given the availability of staff and/or other individuals who may have information relevant to
the complaint. If fixed timeframes cannot be met, the complainant and respondent will receive notice
and interim measures may be implemented as necessary.

If the complainant or respondent (if applicable) is dissatisfied with the findings of the investigation, the
complainant or respondent may file a written appeal within five (5) school days to the Title IX
Coordinator, or, if the Title IX Coordinator conducted the investigation, to the Superintendent of
Schools. The Title IX Coordinator or Superintendent shall review the Title IX Coordinator or designee's
written report, the information collected by the Title IX Coordinator or designee together with the
recommended disposition of the complaint to determine whether the alleged conduct constitutes sex
discrimination. The Title IX Coordinator or Superintendent of Schools may determine if further action
and/or investigation is warranted. After completing this review, the Title IX Coordinator or
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Superintendent of Schools shall respond to the complainant and respondent (if applicable), in writing,
within fifteen (15) school days following the receipt of the written request for review.

D. Miscellaneous

1. If a sex discrimination complaint raises a concern about discrimination or harassment on the basis of
any other legally protected classification (such as race, religion, color, national origin, age, or disability),
the Title IX Coordinator or designee shall make a referral to other appropriate personnel within the
District (e.g. Section 504 Coordinator, etc.), so as to ensure that any such investigation complies with
the requirements of policies regarding nondiscrimination.

2. If the sex discrimination complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

3. Retaliation against any individual who complains pursuant to the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) and these Administrative
Regulations is strictly prohibited. Neither the District nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or these Administrative Regulations, or because the individual has made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under these Administrative Regulations. The District will take
actions designed to prevent retaliation as a result of filing a complaint. Complaints alleging retaliation
may be filed according to the grievance procedures for sex discrimination described herein.

Section lll. Further Reporting

At any time, a complainant alleging sex discrimination or sexual harassment may also file a complaint with the
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Employees may also make a report of sexual harassment and/or sex discrimination to the Connecticut
Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Copies of these Administrative Regulations will be distributed to all employees.

7/30/2021
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Appendix A

Sexual Assault: An offense classified as forcible or nonforcible sex offense under the uniform crime reporting
system of the Federal Bureau of Investigation.

Rape—(Except Statutory Rape) The carnal knowledge of a person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sodomy—Oral or anal sexual intercourse with another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sexual Assault With An Object—To use an object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Fondling—The touching of the private body parts of another person for the purpose of sexual
gratification without the consent of the victim, including instances where the victim is incapable of
giving consent because of the person’s age or because of the person’s temporary or permanent mental
or physical incapacity.

Incest—Nonforcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

Statutory Rape—Nonforcible sexual intercourse with a person who is under the statutory age of
consent.

Dating Violence: Violence committed by a person who is or has been in a social relationship of a romantic or
intimate nature with the victim; and where the existence of such a relationship shall be determined based on a
consideration of the length of the relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction receiving grant monies, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.

Stalking: Engaging in a course of conduct directed at a specific person that would cause a reasonable person
to fear for the person’s safety or the safety of others; or suffer substantial emotional distress.
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COMPLAINT FORM REGARDING SEXUAL HARASSMENT UNDER TITLE IX (PERSONNEL)

This complaint form should be used for complaints of sexual harassment as defined on page 1 of the Board’s Administrative
Regulations regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel)

Name of the complainant

Date of the complaint

Date of the alleged sexual harassment

Name or names of the sexual harasser(s)

Location where such sexual harassment occurred

Name(s) of any witness(es) to the sexual harassment

Detailed statement of the circumstances constituting the alleged sexual harassment

Remedy requested

Signature of Complainant or Title IX Coordinator:
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COMPLAINT FORM REGARDING SEX DISCRIMINATION (OTHER THAN SEXUAL HARASSMENT UNDER TITLE IX)
(PERSONNEL)

This complaint form should be used for complaints of sex discrimination as defined on page 1 of the Board’s Administrative
Regulations regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel)

Name of the complainant

Date of the complaint

Date of the alleged sex discrimination

Name or names of the sex discriminator(s)

Location where such sex discrimination occurred

Name(s) of any witness(es) to the sex discrimination

Detailed statement of the circumstances constituting the alleged sex discrimination

Remedy requested

Signature:
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SAMPLE WRITTEN NOTICE FOR FORMAL COMPLAINTS OF SEXUAL HARASSMENT

NOTICE OF SEXUAL HARASSMENT ALLEGATIONS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel), a formal complaint of sexual harassment has been filed
with the Title IX Coordinator.

Identities of the parties involved, if known:
(Complainant(s))
(Respondent(s))

The conduct allegedly constituting sexual harassment:

The date and the location of the alleged incident, if known:

The Title IX Coordinator or designee will contact the parties regarding the next step in the grievance process.
Questions can be directed to the Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

The respondent is presumed not responsible for the alleged conduct. A determination regarding responsibility
is made at the conclusion of the grievance process.

All parties involved may have an advisor of their choice who may be, but it not required to be, an attorney.
This advisor may inspect and review evidence as permitted by the Board’s Administrative Regulations
regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel).

Any employee who knowingly makes false statements or knowing submits false information during this
grievance process is subject to discipline, up to and including termination. Additionally, it is a violation of the
Board’s Student Discipline Policy to lie to school officials or otherwise engage in dishonest behavior, which
includes knowingly making false statements or knowingly submitting false information during the grievance
process. Any student who knowingly makes false statements or knowingly submits false information during
this grievance process will be subject to sanctions pursuant to the Board’s Student Discipline Policy.

A copy of the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex Discrimination
and Sexual Harassment (Personnel) is included with this notice.
11/23/2020
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SAMPLE WRITTEN NOTICE FOR THE INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS

NOTICE OF INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel), a formal complaint of sexual harassment has been filed
with the Title IX Coordinator. The Board has an informal resolution process to promptly and equitably resolve
such complaints using mediation. This informal resolution process will only be utilized if both the Complainant
and Respondent agree to do so.

The conduct allegedly constituting sexual harassment:

If both parties agree to the informal resolution process, it shall preclude the parties from resuming a formal
complaint arising out of the same allegations. However, either party may withdraw from the informal
resolution process at any time before agreeing to a resolution and resume the grievance process for formal
complaints of sexual harassment.

If both parties agree to a resolution, that resolution is binding upon both parties and cannot be changed or
appealed.

The District will maintain for a period of seven (7) years records of the informal resolution process and results
therefrom.

| voluntarily consent to the informal resolution process:

Complainant Date
Respondent Date
11/23/2020
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[To be posted in a conspicuous place readily available
for viewing by employees and emailed to employees within three months of hire with the subject line
“Sexual Harassment Policy” or words of similar import]

SEXUAL HARASSMENT IS ILLEGAL AND IS PROHIBITED BY THE CONNECTICUT DISCRIMINATION EMPLOYMENT
PRACTICES ACT
(Section 46a-60(a)(8) of the Connecticut General Statutes)

AND
TITLE VIl OF THE CIVIL RIGHTS ACT OF 1964 (42 United States Code Section 2000e et seq.)

Sexual harassment means any unwelcome sexual advances or requests for sexual favors or any conduct of a
sexual nature when:

1. submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment;

2. submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or

3. such conduct has the purpose or effect of substantially interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Examples of Sexual Harassment Include:

Unwelcome sexual advances

Suggestive or lewd remarks

Unwanted hugs, touches, kisses

Requests for sexual favors

Retaliation For Complaining About Sexual Harassment
Derogatory or pornographic posters, cartoons, or drawings.

Remedies for Sexual Harassment May Include:

Cease and desist orders

Back pay

Compensatory damages

Punitive damages

Hiring, promotion, or reinstatement

Retaliation against any employee for complaining about sexual harassment is prohibited under this policy
and illegal.
Violation of this policy is grounds for discipline, including discharge.

Individuals who engage in acts of sexual harassment may also be subject to civil and criminal penalties.
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An infraction of this policy by supervisors or co-workers should be reported immediately to Sinthia
Sone-Moyano, Title IX Coordinator, or Superintendent if the Title IX Coordinator is the Subject of the
complaint]. Confidentiality will be maintained to the extent possible.

Any employee who believes that he or she has been harassed or discriminated against in the workplace in
violation of this policy may also contact:

The Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd, Hartford, CT 06103
Phone: (860) 541-3400

and/ or:

The Equal Employment Opportunity Commission
Boston Area Office

John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

Phone (800) 669-4000

Connecticut law requires that a formal written complaint be filed with the Commission on Human Rights
and Opportunities within three hundred (300) days of the date when the alleged harassment/

discrimination occurred.

9/24/20
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POLICY REGARDING TITLE IX OF THE EDUCATION AMENDMENTS OF 1972 - PROHIBITION OF SEX 5013
DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. The Board does not discriminate on the basis of sex in the education programs or activities that
it operates and the Board is required by Title IX of the Education Amendments of 1972 and its implementing
regulations (“Title IX”) and Connecticut law not to discriminate in such a manner. Discrimination or
harassment on the basis of sex includes discrimination or harassment on the basis of gender identity or sexual
orientation. Students, Board employees and third parties are required to adhere to a standard of conduct that
is respectful of the rights of students, employees and third parties. Any student or employee who engages in
conduct prohibited by this Policy shall be subject to disciplinary action, up to and including expulsion or
termination, respectively.

For conduct to violate Title IX, the conduct must have occurred in an education program or activity of the
Board; the conduct must have occurred within the United States of America; and the complainant must be
participating in or attempting to participate in the education program or activity of the Board. Conduct that
does not meet these requirements still may constitute a violation of Connecticut law or another Board policy.

The Superintendent of Schools shall develop Administrative Regulations implementing this Policy and in
accordance with Title IX and Connecticut law (the “Administrative Regulations”).

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on
an individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the Board’s education programs or
activities; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34
U.S.C. 12291(a)(30).

Sexual harassment under Connecticut law means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school’s educational
program. Sexual harassment can be verbal, nonverbal or physical. Sexual violence is a form of sexual
harassment.

Reporting Sex Discrimination or Sexual Harassment

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual harassment to
report such claims. Students are encouraged to report complaints of sex discrimination and/or sexual
harassment promptly in accordance with the appropriate process set forth in the Administrative Regulations.



The Board directs its employees to respond to such complaints in a prompt and equitable manner. The Board
further directs its employees to maintain confidentiality to the extent appropriate and not tolerate any
reprisals or retaliation that occur as a result of the good faith reporting of charges of sex discrimination and/or
sexual harassment. Any such reprisals or retaliation will result in disciplinary action against the retaliator, up to
and including expulsion or termination as appropriate.

Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall immediately
report such information to the building principal and/or the Title IX Coordinator, or if the employee does not
work in a school building, to the Title IX Coordinator.

The Manchester Public Schools administration (the “Administration”) shall provide training to Title IX
Coordinator(s), investigators, decision-makers, and any person who facilitates an informal resolution process
(as set forth in the Administrative Regulations), which training shall include but need not be limited to, the
definitions of sex discrimination and sexual harassment, the scope of the Board’s education program and
activity, how to conduct an investigation and grievance process, and how to serve impartially, including by
avoiding prejudgment of the facts at issue, conflicts of interest, and bias. The Administration shall make the
training materials used to provide these trainings publicly available on the Board’s website. The Administration
shall also periodically provide training to all Board employees on the topic of sex discrimination and sexual
harassment under Title IX and Connecticut law, which shall include but not be limited to when reports of sex
discrimination and/or sexual harassment must be made. The Administration shall distribute this Policy and the
Administrative Regulations to staff, students and parents and legal guardians and make the Policy and the
Administrative Regulations available on the Board’s website to promote an environment free of sex
discrimination and sexual harassment.

The Board’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent. Any individual may make a
report of sex discrimination and/or sexual harassment to any Board employee or directly to the Title IX
Coordinator using any one, or multiple, of the following point of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. Students may also
make a report of sexual harassment and/or sex discrimination to the U.S. Department of Education: Office for
Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Students may also make a report of sexual harassment and/or sex discrimination to the Connecticut

Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Legal References: Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq.

Title IX of the Education Amendments of 1972, 34 C.F.R § 106.1, et seq.



Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998)

Davis v. Monroe County Board of Education, 526 U.S. 629 (1999)

Conn. Gen. Stat. § 10-15c - Discrimination in public schools prohibited.

ADOPTED:
REVISED:

7/15/2021



ADMINISTRATIVE REGULATIONS REGARDING TITLE IX OF THE EDUCATION AMENDMENTS OF 1972 -
PROHIBITION OF SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (“the
District”) that any form of sex discrimination or sexual harassment is prohibited, whether by students, District
employees or third parties subject to substantial control by the Board. Discrimination or harassment on the
basis of sex includes discrimination or harassment on the basis of gender identity or sexual orientation.
Students, District employees and third parties are expected to adhere to a standard of conduct that is
respectful of the rights of students, District employees, and third parties. Any student or employee who
engages in conduct prohibited by the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students) shall be subject to disciplinary
action. Any third party who engages in conduct prohibited by the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students) shall be
subject to remedial measures, which may include exclusion from school property.

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on an
individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the District’s education programs or activities;
or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.
12291(a)(30). These definitions can be found in Appendix A of these Administrative Regulations.

Sexual harassment under Connecticut law means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school’s educational
program. Sexual harassment can be verbal, nonverbal or physical. Sexual violence is a form of sexual
harassment.

Although not an exhaustive list, the following are other examples of conduct prohibited by the Board’s Policy
regarding Title IX of the Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual
Harassment (Students):

1. Statements or other conduct indicating that a student’s submission to, or rejection of, sexual
overtures or advances will affect the student’s grades and/or other academic progress.

2. Unwelcome attention and/or advances of a sexual nature, including verbal comments, sexual
invitations, leering and physical touching.

3. Display of sexually suggestive objects, or use of sexually suggestive or obscene remarks,
invitations, letters, emails, text messages, notes, slurs, jokes, pictures, cartoons, epithets or
gestures.



4, Touching of a sexual nature or telling sexual or dirty jokes.
5. Transmitting or displaying emails or websites of a sexual nature.

6. Using computer systems, including email, instant messaging, text messaging, blogging or the
use of social networking websites, or other forms of electronic communications, to engage in
any conduct prohibited by the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students).

NOTICE OF THE TITLE IX COORDINATOR

The District’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent Any individual may make a
report of sex discrimination and/or sexual harassment to any District employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any District employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. The Title IX
Coordinator manages the District’s compliance with Title IX and Connecticut law regarding sexual harassment
and sex discrimination and is an available resource to anyone seeking information or wishing to file a formal
complaint of same. When a student, District employee, or other participant in the District’s programs and
activities feels that such person has been subjected to discrimination on the basis of sex in any District
program or activity, including without limitation being subjected to sexual harassment, such person may
contact the Title IX Coordinator or utilize the Title IX grievance systems set forth herein to bring concerns
forward for the purpose of obtaining a prompt and equitable resolution.

EXPLANATION OF COMPLAINT PROCESS AND PROCEDURE

The federal regulations implementing Title IX require the adoption and publication of two separate grievance
systems: a grievance process for complaints of sex discrimination involving allegations of sexual harassment
and grievance procedures for complaints of sex discrimination that are not sexual harassment. Accordingly,
the Administration will process any complaints of sex discrimination involving allegations of sexual harassment,
as defined above, pursuant to the grievance process set forth in Section | of these regulations. The
Administration will process any complaints of sex discrimination that are not sexual harassment pursuant to
the grievance procedures set forth in Section Il of these regulations.

The District will keep confidential the identity of any individual who has a made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex
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discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights
and Privacy Act (FERPA), or as required by law, or to carry out the purposes of these Administrative
Regulations, including the conduct of any investigation, hearing, or judicial proceeding arising from these
Administrative Regulations.

The obligation to comply with Title IX is not obviated or alleviated by the FERPA.
SECTION I. GRIEVANCE PROCESS FOR COMPLAINTS OF SEXUAL HARASSMENT UNDER TITLE I1X

A. Definitions

e Bias occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) demonstrate actual bias, rather than the appearance of bias. Actual bias
includes, but is not limited to, demonstrated personal animus against the respondent or
the complainant and/or prejudgment of the facts at issue in the investigation.

e Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment.

e A conflict of interest occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) have personal, financial and/or familial interests that affected the outcome of the
investigation.

e Consent means an active, clear and voluntary agreement by a person to engage in sexual activity with
another person (also referred to hereafter as “affirmative consent”).

For the purposes of an investigation conducted pursuant to these Administrative Regulations, the
following principles shall be applied in determining whether consent for sexual activity was given
and/or sustained:

A. Affirmative consent is the standard used in determining whether consent to engage in sexual
activity was given by all persons who engaged in the sexual activity.

B. Affirmative consent may be revoked at any time during the sexual activity by any person
engaged in the sexual activity.

C. It is the responsibility of each person engaging in a sexual activity to ensure that the person
has the affirmative consent of all persons engaged in the sexual activity to engage in the sexual
activity and that the affirmative consent is sustained throughout the sexual activity.

D. It shall not be a valid excuse to an alleged lack of affirmative consent that the respondent to
the alleged violation believed that the complainant consented to the sexual activity:

(i) because the respondent was intoxicated or reckless or failed to take reasonable steps to
ascertain whether the complainant consented, or

(ii) if the respondent knew or should have known that the complainant was unable to
consent because such individual was unconscious, asleep, unable to communicate due to a
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mental or physical condition, unable to consent due to the age of the individual or the age
difference between the individual and the respondent, or incapacitated due to the influence of
drugs, alcohol or medication.

E. The existence of a past or current dating or sexual relationship between the complainant and
the respondent, in and of itself, shall not be determinative of a finding of consent.

e For purposes of investigations and complaints of sexual harassment, education program or activity
includes locations, events, or circumstances over which the Board exercises substantial control over
both the respondent and the context in which the sexual harassment occurs.

e Employee means (A) a teacher, substitute teacher, school administrator, school superintendent,
guidance counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary, middle or high
school; or (B) any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in a public
elementary, middle or high school, pursuant to a contract with the Board.

e Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment (as defined under Title IX) against a respondent and requesting that the
Administration investigate the allegation of sexual harassment. A “document filed by a complainant”
means a document or electronic submission that contains the complainant’s physical or digital
signature, or otherwise indicates that the complainant is the person filing the formal complaint.

o Respondent means an individual who has been alleged to be the perpetrator of conduct that could
constitute sexual harassment.

® School days means the days that school is in session as designated on the calendar posted on the
Board’s website. In its discretion, and when equitably applied and with proper notice to the parties, the
District may consider business days during the summer recess as “school days” if such designation
facilitates the prompt resolution of the grievance process.

e Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Such
measures are designed to restore or preserve equal access to the District’s education program or
activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the District’s educational environment, or deter sexual harassment. Supportive
measures may include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, mutual restrictions on contact between the parties, increased
security and monitoring, and other similar measures.

B. Reporting Sexual Harassment

1. It is the express policy of the Board to encourage victims of sexual harassment to report such
claims. Any person may report sexual harassment (whether or not the person reporting is the
person alleged to be the victim of conduct that could constitute sexual harassment), in person, by
mail, by telephone, or by electronic mail, using the contact information listed for the Title IX
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Coordinator. If the District receives notice of sexual harassment or alleged sexual harassment
against a student in the District’s education program or activity, the Title IX Coordinator will
promptly contact the complainant to discuss the availability of supportive measures, whether or
not the complainant files a formal complaint, and will consider the complainant’s wishes with
respect to such measures. If the complainant has yet to file a formal complaint, the Title IX
Coordinator will explain to the complainant the process for doing so.

The District will treat complainants and respondents equitably. A respondent is presumed not
responsible for the alleged conduct and a determination regarding responsibility will be made at
the conclusion of the grievance process if a formal complaint is filed. Nothing in this Regulation
shall limit or preclude the District from removing a respondent from the District’s education
program or activity on an emergency basis, provided that the District undertakes an individualized
safety and risk analysis, and determines that an immediate threat to the physical health or safety of
any student or other individual arising from the allegations of sexual harassment justifies removal. If
a respondent is removed on an emergency basis, the District shall provide the respondent with
notice and an opportunity to challenge the decision immediately following the removal.

C. Formal Complaint and Grievance Process

1.

2.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic
mail, by using the contact information listed for the Title IX Coordinator. At the time of filing a
formal complaint, a complainant must be participating in or attempting to participate in the
District’s education programs or activity. A formal complaint may be signed by the Title IX
Coordinator. If the formal complaint being filed is against the Title IX Coordinator, the formal
complaint should be filed with the Superintendent. If the formal complaint being filed is against the
Superintendent, the formal complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The District may consolidate formal complaints as to allegations of sexual harassment against more
than one respondent, or by more than one complainant against one or more respondents, or by
one party against the other party, where the allegations of sexual harassment arise out of the same
facts or circumstances. If possible, formal complaints should be filed within ten (10) school days of
the alleged occurrence in order to facilitate the prompt and equitable resolution of such claims. The
District will attempt to complete the formal grievance process within ninety (90) school days of
receiving a formal complaint. This timeframe may be temporarily delayed or extended in
accordance with Subsection G of this Section.

Upon receipt of a formal complaint, if the Title IX Coordinator has not already discussed the
availability of supportive measures with the complainant, the Title IX Coordinator will promptly
contact the complainant to discuss the availability of such measures and consider the complainant’s
wishes with respect to them. The Title IX Coordinator or designee may also contact the respondent,
separately from the complainant, to discuss the availability of supportive measures for the
respondent. The District will maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality would not impair
the ability of the District to provide such supportive measures.



4. Within ten (10) school days of receiving a formal complaint, the District will provide the known
parties with written notice of the allegations potentially constituting sexual harassment under Title
IX and a copy of this grievance process. The written notice must also include the following:

i The identities of the parties involved in the incident, if known;
ii. The conduct allegedly constituting sexual harassment as defined above;
iii. The date and the location of the alleged incident, if known;
iv. A statement that the respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility is made at the conclusion of the
grievance process;

V. A statement that the parties may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence; and
vi. A statement of any provision in the District’s Student Discipline Policy or any other policy

that prohibits knowingly making false statements or knowingly submitting false
information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant
or respondent that are not included in the written notice, the District must provide notice of the
additional allegations to the parties whose identities are known.

The parties may have an advisor of their choice accompany them during any grievance proceeding at
which the party’s attendance is required. The District may, in its discretion, establish certain restrictions
regarding the extent to which an advisor may participate in the proceedings. If any such restrictions
are established, they will be applied equally to all parties.

The Title IX Coordinator will, as applicable, promptly commence an investigation of the formal
complaint, designate a school administrator to promptly investigate the formal complaint, or dismiss
the formal complaint in accordance with Subsection F of this Section. The standard of evidence to be
used to determine responsibility is the preponderance of the evidence standard (i.e., more likely than
not). The burden of proof and the burden of gathering evidence sufficient to reach a determination
regarding responsibility rest on the District and not on the parties.

The parties will be given an equal opportunity to discuss the allegations under investigation with the
investigator(s) and are permitted to gather and present relevant evidence. This opportunity includes
presenting witnesses, including fact and expert witnesses, and other inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as a complainant,
respondent, or witness. The District will provide to a party whose participation is invited or expected
(including a witness), written notice of the date, time, location, participants, and purpose of all
hearings (if applicable), investigative interviews, or other meetings, with sufficient time for the party to
prepare to participate.

Both parties will be given an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in the formal complaint, including the
evidence upon which the District does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source,
so that each party can meaningfully respond to the evidence prior to the conclusion of the
investigation. Prior to completion of the investigative report, the District will send to each party and the
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10.

I1.

12.

party’s advisor, if any, the evidence subject to inspection and review in an electronic format or a hard
copy, and the parties will have ten (10) school days to submit a written response, which the
investigator(s) will consider prior to completion of the investigative report, as described in Paragraph 9
of this Subsection.

The investigator(s) will create an investigative report that fairly summarizes relevant evidence. The
investigator(s) will send the investigative report, in an electronic format or hard copy, to each party and
to each party’s advisor for their review.

The Superintendent will appoint a decision-maker(s), who shall be a District employee or third-party
contractor and who shall be someone other than the Title IX Coordinator or investigator(s). If the
formal complaint filed is against the Superintendent, the Board Chair shall appoint the decision-maker,
who shall be a District employee or third-party contractor and who shall be someone other than the
Title IX Coordinator or investigator(s). The investigator(s) and the decision-maker(s) shall not discuss
the investigation’s facts and/or determination while the formal complaint is pending. The
decision-maker(s) will afford each party the opportunity to submit written, relevant questions that a
party wants asked of any party or witness, provide each party with the answers, and allow for
additional, limited follow-up questions from each party. Questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such questions
and evidence about the complainant’s prior sexual behavior are offered to prove that someone other
than the respondent committed the conduct alleged by the complainant, or if the questions and
evidence concern specific incidents of the complainant’s prior sexual behavior with respect to the
respondent and are offered to prove consent. The decision-maker(s) will explain to the party proposing
the questions any decisions to exclude a question as not relevant.

The decision-maker(s) will issue a written determination regarding responsibility. To reach this
determination, the decision-maker must apply the preponderance of the evidence standard. The
written determination will include: (1) identification of the allegations potentially constituting sexual
harassment; (2) a description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held; (3) findings of fact
supporting the determination; (4) conclusions regarding the application of the District’s code of
conduct to the facts; (5) a statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the District will impose on the
respondent, and whether remedies designed to restore or preserve equal access to the District’s
education program or activity will be provided by the District to the complainant; and (6) the District’s
procedures and permissible bases for the complainant and respondent to appeal. If the respondentis
found responsible for violating the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students), the written determination
shall indicate whether the respondent engaged in sexual harassment as defined by the Board’s Policy
and these Administrative Regulations. The written determination will be provided to both parties
simultaneously.

Student respondents found responsible for violating the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
may be subject to discipline up to and including expulsion. Employee respondents found responsible
for violating the Board’s Policy regarding Title IX of the Education Amendments of 1972-Prohibition of
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Sex Discrimination and Sexual Harassment (Students) may be subject to discipline up to and including
termination of employment. Other respondents may be subject to exclusion from the District’s
programs, activities and/or property. In appropriate circumstances, the District may make a criminal
referral. Remedies will be designed to restore or preserve equal access to the District’s education
programs or activities.

13. After receiving notification of the decision-maker’s decision, or after receiving notification that the
District dismissed a formal complaint or any allegation therein, both complainant and respondent may
avail themselves of the appeal process set forth in Subsection E of this Section.

D. Informal Resolution

At any time prior to reaching a determination regarding responsibility, but only after the filing of a formal
complaint, the District may suggest to the parties the possibility of facilitating an informal resolution process,
such as mediation, to resolve the formal complaint without the need for a full investigation and adjudication. If
it is determined that an informal resolution may be appropriate, the Title IX Coordinator or designee will
consult with the parties.

Prior to facilitating an informal resolution to a formal complaint, the Title IX Coordinator or designee will
provide the parties with written notice disclosing the sexual harassment allegations, the requirements of an
informal resolution process, and any consequences from participating in the informal resolution process.
Upon receipt of this document, complainants and respondents have five (5) school days to determine
whether they consent to participation in the informal resolution. The District must obtain voluntary, written
consent to the informal resolution process from both parties.

Prior to agreeing to any resolution, any party has the right to withdraw from the informal resolution process
and resume the grievance process with respect to the formal complaint. If a satisfactory resolution is reached
through this informal process, the matter will be considered resolved. If these efforts are unsuccessful, the
formal grievance process will continue.

Nothing in this section precludes a student from filing a complaint of retaliation for matters related to an
informal resolution, nor does it preclude either party from filing complaints based on conduct that is alleged
to occur following the District’s facilitation of the informal resolution.

An informal resolution is not permitted to resolve allegations that an employee sexually harassed a student.

E. Appeal Process

After receiving notification of the decision-makers decision, or after receiving notification that the District
dismissed a formal complaint or any allegation therein, both complainant and respondent have five (5) school
days to submit a formal letter of appeal to the Title IX Coordinator specifying the grounds upon which the
appeal is based. Upon receipt of an appeal, the Superintendent shall appoint a decision-maker(s) for the
appeal, who shall be someone other than the Title IX Coordinator, investigator(s), or initial decision-maker(s).

Appeals will be appropriate only in the following circumstances:



e new evidence that was not reasonably available at the time the determination regarding responsibility or
dismissal was made, that could affect the outcome of the matter;

e procedural irregularity that affected the outcome of the matter;

e the Title IX Coordinator, investigator(s), and/or decision-maker(s) had a conflict of interest or bias for or
against complainants or respondents generally or the individual complainant or respondent that affected
the outcome of the matter. A conflict of interest or bias does not exist solely because the Title IX
Coordinator, investigators(s), and/or decision-maker(s) previously worked with or disciplined the
complainant or respondent.

The District will provide the other party with written notice of such appeal. The appealing party will then have
ten (10) school days to submit to the decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the grievance process. The decision-maker(s) for the appeal will provide the
appealing party’s written statement to the other party. The other party will then have ten (10) school days to
submit to the decision-maker(s) for the appeal a written statement in support of, or challenging, the outcome
of the grievance process. The decision-maker(s) for the appeal, in their discretion, will determine any
additional necessary and appropriate procedures for the appeal.

After considering the parties’ written statements, the decision-maker(s) for the appeal will provide a written
decision. The decision-maker(s) for the appeal will attempt to issue the written decision within thirty (30)
school days of receipt of all written statements from the parties. If it is found that one of the bases for appeal
exists, the decision-maker(s) for the appeal will issue an appropriate remedy.

Supportive measures for either or both parties may be continued throughout the appeal process.

F. Dismissal of a Formal Complaint

The Title IX Coordinator shall dismiss any formal complaint that, under Title IX 1) would not constitute sexual
harassment as defined under Title IX even if proved, 2) did not occur in the District’s education program or
activity, or 3) did not occur against a person in the United States. Such dismissal does not preclude action
under another Board policy.

The District may dismiss a formal complaint or any allegations therein, if at any time during the investigation or
hearing a complainant notifies the Title IX Coordinator in writing that 1) the complainant would like to
withdraw the formal complaint or any allegations therein; 2) the respondent is no longer enrolled or employed
in the District; or 3) specific circumstances prevent the District from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

Upon a dismissal, the District will promptly and simultaneously send written notice of the dismissal and
reason(s) therefor to each party. Either party can appeal from the District’s dismissal of a formal complaint or
any allegations therein using the appeals procedure.

In the event a formal complaint is dismissed prior to the issuance of a decision under Title IX, the Title IX
Coordinator shall determine if the allegations of sexual harassment shall proceed through the grievance
procedures identified in Section Il of these Administrative Regulations for claims of sex discrimination for
consideration as to whether the allegations constitute sexual harassment under Connecticut law.
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A dismissal pursuant to this section does not preclude action by the District under the Student Discipline
policy, Code of Conduct for students/or and employees, or any other applicable rule, policy, and/or collective
bargaining agreement.

G. Miscellaneous

1. Any timeframe set forth in these Administrative Regulations may be temporarily delayed or extended
for good cause. Good cause may include, but is not limited to, considerations such as the absence or
illness of a party, a party’s advisor, or a witness; concurrent law enforcement activity; concurrent
activity by the Department of Children and Families; or the need for language assistance or
accommodation of disabilities. If any timeframe is altered on a showing of good cause, written notice
will be provided to each party with the reasons for the action.

2. If a sexual harassment complaint raises a concern about bullying behavior, the Title IX Coordinator shall
notify the Safe School Climate Specialist or designee who shall coordinate any bullying investigation
with the Title IX Coordinator, to promote the alignment of any such bullying investigation with the
requirements of applicable Board policies and state law. Additionally, if a sexual harassment complaint
raises a concern about discrimination or harassment on the basis of any other legally protected
classification (such as race, religion, color, national origin, age, or disability), the Title IX Coordinator or
designee shall make a referral to other appropriate personnel within the District (e.g. Section 504
Coordinator, etc.), so as to ensure that any such investigation complies with the requirements of
policies regarding nondiscrimination.

3. If the sexual harassment complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

4. Retaliation against any individual who complains pursuant to the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
and these Administrative Regulations is strictly prohibited. Neither the District nor any other person
may intimidate, threaten, coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX or these Administrative Regulations, or because the
individual has made a report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing under these Administrative Regulations. The
District will take actions designed to prevent retaliation. Complaints alleging retaliation may be filed
according to the grievance procedures for sex discrimination described herein.

5. The District will maintain for a period of seven (7) years records of:

i. Each sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the Board’s education program
or activity;

ii. Any appeal and the result therefrom;

iii.  Any informal resolution and the result therefrom; and
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iv.  All material used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process. The Board will make these training materials
publicly available on its website.

If the District has actual knowledge of sexual harassment in an education program or activity of the
Board, and for any report or formal complaint of sexual harassment, the District will create and
maintain for a period of seven (7) years, records of any actions, including any supportive measures,
taken in response to a report or formal complaint of sexual harassment. The District will document the
basis for its conclusion that its response was not deliberately indifferent, and document that it has
taken measures designed to restore or preserve equal access to the Board’s education program or
activity. If the District does not provide a complainant with supportive measures, then the District will
document the reasons why such a response was not clearly unreasonable in light of the known
circumstances.

SECTION II. GRIEVANCE PROCEDURES FOR CLAIMS OF SEX DISCRIMINATION (OTHER THAN SEXUAL
HARASSMENT UNDER TITLE IX)

A. Definitions
e Complainant means an individual who is alleged to be the victim of conduct that could constitute sex
discrimination.

e Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sex discrimination.

B. Reporting Sex Discrimination Other than Sexual Harassment under Title IX

It is the express policy of the Board to encourage victims of sex discrimination to report such claims.
Any person may report sex discrimination (whether or not the person reporting is the person alleged to
be the victim of conduct that could constitute sex discrimination), in person, by mail, by telephone, or
by electronic mail, using the contact information listed for the Title IX Coordinator. If the District
receives notice of sex discrimination or alleged sex discrimination against a student in the District’s
education program or activity, the Title IX Coordinator or designee will promptly notify the complainant
of the grievance process. The District will treat complainants and respondents equitably during the
grievance process. Sexual harassment is a form of sex discrimination, and any incident of sexual
harassment under Title IX, as defined above, shall be handled pursuant to Section | of these
Administrative Regulations. Any allegations of sexual harassment under Connecticut law, as defined
above, shall be handled pursuant to this Section Il of these Administrative Regulations.

C. Grievance Procedures

1. As soon as a student feels that the student has been subjected to sex discrimination other than sexual
harassment as defined under Title IX (including, without limitation, sexual harassment under
Connecticut law), the student or the student’s parent/legal guardian should make a written complaint
to the Title IX Coordinator or to the building principal, or designee. The student will be provided a copy
of the Board’s Policy and Administrative Regulations and made aware of the student’s rights under this
Policy and Administrative Regulations. Preferably, complaints should be filed within ten (10) school
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days of the alleged occurrence. Timely reporting of complaints facilitates the investigation and
resolution of such complaints.

2. The complaint should state the:

i.  Name of the complainant;

ii.  Date of the complaint;

iii.  Date(s) of the alleged discrimination;

iv.  Name(s) of the discriminator(s);

V. Location where such discrimination occurred;

vi.  Names of any witness(es) to the discrimination;
vii.  Detailed statement of the circumstances constituting the alleged discrimination; and
viii.  Remedy requested.

3. Any student who makes an oral complaint of sex discrimination to any of the above-mentioned
personnel will be provided a copy of these Administrative Regulations and will be requested to make a
written complaint pursuant to the above procedure. In appropriate circumstances, such as due to the
age of the student making the complaint, a parent or school administrator may be permitted to fill out
the form on the student’s behalf.

4. All complaints are to be forwarded immediately to the building principal or designee unless that
individual is the subject of the complaint, in which case the complaint should be forwarded directly to
the Superintendent of Schools or designee. In addition, a copy of any complaint filed under this Policy
shall be forwarded to the Title IX Coordinator. If the complaint being filed is against the Title IX
Coordinator, the complaint should be filed with the Superintendent. If the complaint being filed is
against the Superintendent, the complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

5. The Title IX Coordinator or designee shall investigate all complaints of sex discrimination against a
student, regardless of whether the conduct occurred on or off-school grounds. Complaints will be
investigated promptly within the timeframes identified below. Timeframes may be extended as needed
given the complexity of the investigation, availability of individuals with relevant information, and other
extenuating circumstances. The investigation shall be conducted discreetly, maintaining confidentiality
insofar as possible while still conducting an effective and thorough investigation.

6. Any student who makes a complaint shall be notified of the District’s intent to investigate the
complaint. In the event the student requests confidentiality or that an investigation not be conducted,
the District will take reasonable steps to investigate and respond to the complaint to the extent
possible, given the request for confidentiality or that the District not investigate the complaint. If the
student insists that the student’s personally identifiable information not be shared with the alleged
discriminator(s), the student will be informed that the District’s ability to investigate and/or take
corrective action may be limited.

7. Upon receipt of a sex discrimination complaint, the Title IX Coordinator shall either promptly
commence an investigation of the complaint, or shall designate a school administrator to promptly
investigate the complaint. The Title IX Coordinator or designee shall:

i. offer to meet with the complainant and respondent (if applicable) separately within ten (10)
school days to discuss the nature of the complaint, identify individuals the complainant and
respondent (if applicable) believe have relevant information, and obtain any relevant
documents the complainant and respondent may have;
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ii. provide the complainant and respondent (if applicable) with a copy of the Board’s sex
discrimination policy and accompanying regulations;

iii. consider whether any interim measures may be appropriate to protect the complainant or
respondent (if applicable), pending the outcome of the investigation;

iv. conduct an investigation that is adequate, reliable, and impartial. Investigate the factual
basis of the complaint, including, as applicable, conducting interviews with individuals
deemed relevant to the complaint;

v. consider whether alleged sex discrimination has created a hostile school environment,
including consideration of the effects of off-campus conduct on the school;

vi. communicate the outcome of the investigation in writing to the complainant, to the
respondent, and to any individual properly identified as a party to the complaint (to the
extent permitted by state and federal confidentiality requirements), within ninety (90)
school days from the date the complaint was received by the Superintendent’s office. The
investigator may extend this deadline for no more than fifteen (15) additional school days if
needed to complete the investigation. The complainant and respondent (if applicable) shall
be notified of such extension. The written notice shall include a finding whether the
complaint was substantiated and if so, shall identify, to the extent possible, how the District
will remedy the discrimination, adhering to the requirements of state and federal law; and

vii. when sex discrimination has been found, take steps that are reasonably calculated to end
the discrimination, take corrective and/or disciplinary action aimed at preventing the
recurrence of the discrimination, as deemed appropriate by the Superintendent or
designee, and take steps to remedy the effects of the sex discrimination.

8. If a complaint is made during summer recess, the complaint will be reviewed and addressed as quickly
as possible given the availability of staff and/or other individuals who may have information relevant to
the complaint. If fixed timeframes cannot be met, the complainant and respondent will receive notice
and interim measures may be implemented as necessary.

9. If the complainant or respondent (if applicable) is dissatisfied with the findings of the investigation, the
complainant or respondent may file a written appeal within five (5) school days to the Title IX
Coordinator, or, if the Title IX Coordinator conducted the investigation, to the Superintendent of
Schools. The Title IX Coordinator or Superintendent shall review the Title IX Coordinator or designee’s
written report, the information collected by the Title IX Coordinator or designee together with the
recommended disposition of the complaint to determine whether the alleged conduct constitutes sex
discrimination. The Title IX Coordinator or Superintendent of Schools may determine if further action
and/or investigation is warranted. After completing this review, the Title IX Coordinator or
Superintendent of Schools shall respond to the complainant and respondent (if applicable), in writing,
within fifteen (15) school days following the receipt of the written request for review.

D. Miscellaneous
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1. If a sex discrimination complaint raises a concern about bullying behavior, the Title IX Coordinator shall
notify the Safe School Climate Specialist or desighee who shall coordinate any bullying investigation
with the Title IX Coordinator, to promote the alignment of any such bullying investigation with the
requirements of applicable Board policies and state law. Additionally, if a sex discrimination complaint
raises a concern about discrimination or harassment on the basis of any other legally protected
classification (such as race, religion, color, national origin, age, or disability), the Title IX Coordinator or
designee shall make a referral to other appropriate personnel within the District (e.g. Section 504
Coordinator, etc.), so as to ensure that any such investigation complies with the requirements of
policies regarding nondiscrimination.

2. If the sex discrimination complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

3. Retaliation against any individual who complains pursuant to the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
and these Administrative Regulations is strictly prohibited. Neither the District nor any other person
may intimidate, threaten, coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX or these Administrative Regulations, or because the
individual has made a report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing under these Administrative Regulations. The
District will take actions designed to prevent retaliation as a result of filing a complaint. Complaints
alleging retaliation may be filed according to the grievance procedures for sex discrimination described
herein.

Section Ill. Further Reporting

At any time, a complainant alleging sex discrimination or sexual harassment may also file a complaint with the
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Students may also make a report of sexual harassment and/or sex discrimination to the Connecticut

Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Copies of these Administrative Regulations will be distributed to all students.

7/15/2021
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Appendix A

Sexual Assault: An offense classified as forcible or nonforcible sex offense under the uniform crime reporting
system of the Federal Bureau of Investigation.

Rape—(Except Statutory Rape) The carnal knowledge of a person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sodomy—Oral or anal sexual intercourse with another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sexual Assault With An Object—To use an object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Fondling—The touching of the private body parts of another person for the purpose of sexual
gratification without the consent of the victim, including instances where the victim is incapable of
giving consent because of the person’s age or because of the person’s temporary or permanent mental
or physical incapacity.

Incest—Nonforcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

Statutory Rape—Nonforcible sexual intercourse with a person who is under the statutory age of
consent.

Dating Violence: Violence committed by a person who is or has been in a social relationship of a romantic or
intimate nature with the victim; and where the existence of such a relationship shall be determined based on a
consideration of the length of the relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction receiving grant monies, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.

Stalking: Engaging in a course of conduct directed at a specific person that would cause a reasonable person
to fear for the person’s safety or the safety of others; or suffer substantial emotional distress.
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COMPLAINT FORM REGARDING SEXUAL HARASSMENT UNDER TITLE IX (STUDENTS)

This complaint form should be used for complaints of sexual harassment as defined on page 1 of the Board’s Administrative
Regulations Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment
(Students)

Name of the complainant

Date of the complaint

Date of the alleged sexual harassment

Name or names of the sexual harasser(s)

Location where such sexual harassment occurred

Name(s) of any witness(es) to the sexual harassment

Detailed statement of the circumstances constituting the alleged sexual harassment

Remedy requested

Signature of Complainant or Title IX Coordinator:
11/23/2020
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COMPLAINT FORM REGARDING SEX DISCRIMINATION (OTHER THAN SEXUAL HARASSMENT UNDER TITLE IX)
(STUDENTS)

This complaint form should be used for complaints of sex discrimination as defined on page 1 of the Board’s Administrative
Regulations Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment
(Students)

Name of the complainant

Date of the complaint

Date of the alleged sex discrimination

Name or names of the sex discriminator(s)

Location where such sex discrimination occurred

Name(s) of any witness(es) to the sex discrimination

Detailed statement of the circumstances constituting the alleged sex discrimination

Remedy requested

Signature:
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SAMPLE WRITTEN NOTICE FOR FORMAL COMPLAINTS OF SEXUAL HARASSMENT

NOTICE OF SEXUAL HARASSMENT ALLEGATIONS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations Regarding Title IX of the Education
Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students), a formal complaint

of sexual harassment has been filed with the Title IX Coordinator.

Identities of the parties involved, if known:
(Complainant(s))

(Respondent(s))

The conduct allegedly constituting sexual harassment:

The date and the location of the alleged incident, if

known:

The Title IX Coordinator or designee will contact the parties regarding the next step in the grievance process.
Questions can be directed to the Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

The respondent is presumed not responsible for the alleged conduct. A determination regarding responsibility
is made at the conclusion of the grievance process.

All parties involved may have an advisor of their choice who may be, but it not required to be, an attorney.
This advisor may inspect and review evidence as permitted by the Board’s Administrative Regulations
Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual
Harassment (Students).

It is a violation of the Board’s Student Discipline Policy to lie to school officials or otherwise engage in
dishonest behavior, which includes knowingly making false statements or knowingly submitting false
information during the grievance process. Any student who knowingly makes false statements or knowingly
submits false information during this grievance process will be subject to sanctions pursuant to the Board’s
Student Discipline Policy. Any employee who knowingly makes false statements or knowing submits false
information during this grievance process is subject to discipline, up to and including termination.

A copy of the Board’s Policy and Administrative Regulations Regarding Title IX of the Education Amendments
of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students) is included with this notice.
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SAMPLE WRITTEN NOTICE FOR THE INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS

NOTICE OF INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations Regarding Title IX of the Education
Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students), a formal complaint
of sexual harassment has been filed with the Title IX Coordinator. The Board has an informal resolution
process to promptly and equitably resolve such complaints using mediation. This informal resolution process
will only be utilized if both the Complainant and Respondent agree to do so.

The conduct allegedly constituting sexual harassment:

If both parties agree to the informal resolution process, it shall preclude the parties from resuming a formal
complaint arising out of the same allegations. However, either party may withdraw from the informal
resolution process at any time before agreeing to a resolution and resume the grievance process for formal
complaints of sexual harassment.

If both parties agree to a resolution, that resolution is binding upon both parties and cannot be changed or
appealed.

The District will maintain for a period of seven (7) years records of the informal resolution process and results
therefrom.

| voluntarily consent to the informal resolution process:

Complainant Date
Parent/Guardian of Complainant Date
Respondent Date
Parent/Guardian of Respondent Date
11/23/2020
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NON-DISCRIMINATION 1503

It is the policy of the Board of Education (the “Board”) that any form of discrimination or harassment on the
basis of race, religion, color, national origin, ancestry, alienage, sex, sexual orientation, marital status, age,
disability, pregnancy, gender identity or expression, veteran status, or any other basis prohibited by state or
federal law is prohibited, whether by students, Board employees or third parties subject to the control of the
Board. The Board’s prohibition of discrimination or harassment in its educational programs or activities
expressly extends to academic, nonacademic and extracurricular activities, including athletics, as well as the
district website. It is also the policy of the Board of Education to provide for the prompt and equitable
resolution of complaints alleging any discrimination or harassment on the basis of protected characteristics
such as race, color, religion, age, sex, sexual orientation, marital status, national origin, ancestry, alienage,
disability, pregnancy, gender identity or expression, or veteran status.

For the purposes of this policy, “gender identity or expression” means a person's gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance or behavior is different from
that traditionally associated with the person's physiology or assigned sex at birth, which gender-related
identity can be shown by providing evidence including, but not limited to, medical history, care or treatment of
the gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

For the purposes of this policy, “veteran” means any person honorably discharged from, released under
honorable conditions from or released with an other than honorable discharge based on a qualifying condition
from active service in, the United States Army, Navy, Marine Corps, Coast Guard and Air Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying condition” means (A) a diagnosis of
post-traumatic stress disorder or traumatic brain injury made by an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, (B) an experience of military sexual trauma
disclosed to an individual licensed to provide health care services at a United States Department of Veterans
Affairs facility, or (C) a determination that sexual orientation, gender identity or gender expression was more
likely than not the primary reason for an other than honorable discharge, as determined in accordance with
Conn. Gen. Stat. §§ 27-103(c), (d).

For the purposes of this policy, “race” is inclusive of ethnic traits historically associated with race, including but
not limited to, hair texture and protective hairstyles. “Protective hairstyles” includes, but is not limited to,
wigs, headwraps and hairstyles such as individual braids, cornrows, locs, twists, Bantu knots, afros and afro
puffs.

Any individual wishing to file a complaint regarding discrimination or harassment may obtain a copy of the
Board’s complaint procedures and complaint form that are included in the Board’s Administrative Regulations
Regarding Non-Discrimination. These regulations accompany Board Policy 1503 and are available online at
https://www.mpspride.org/Page/351 or upon request from the main office of any district school.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled in accordance
with other appropriate policies (e.g., Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy
#5013 Sex Discrimination and Sexual Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and
Policy # 5012, Section 504/ADA (Students).

Individuals also may file a complaint with the Office for Civil Rights, U.S. Department of Education (“OCR”):


https://www.mpspride.org/Page/351

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Employees may also file a complaint regarding employment discrimination or harassment with the Equal
Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Individuals may also file a complaint with the Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about this policy, and/or who may wish to request or discuss
accommodations based on religion, and/or who would like a copy of the Board’s complaint procedures or
complaint forms related to claims of discrimination or harassment, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or
harassment on the basis of gender/sex, gender identity, or sexual orientation may contact the Board’s Title IX
Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451



Anyone who has questions or concerns about the Board’s policies regarding discrimination or

harassment on the basis of disability, and/or who may wish to request or discuss accommodations for a
disability, may contact the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452

Legal References:

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq.

Title VIl of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681 et seq.

Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq.

Americans with Disabilities Act, 42 U.S.C. § 12101

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Connecticut General Statutes § 1-1n, “Gender Identity or Expression” defined
Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions

Connecticut General Statutes § 46a-58, Deprivation of rights

Connecticut Fair Employment Practices Act, Connecticut General Statutes § 46a-60
Connecticut General Statutes § 46a-81a, Sexual orientation discrimination: Definitions
Connecticut General Statutes § 46a-81c, Sexual orientation discrimination: Employment
Public Act No. 21-79, “An Act Redefining ‘Veteran’ and Establishing a Qualifying Review Board”

ADOPTED:
REVISED:

6/28/202



ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION COMPLAINTS (COMMUNITY MEMBERS)

It is the policy of the Manchester Board of Education (the “Board”) that any form of discrimination or
harassment on the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status is forbidden, whether by students, Board employees or third parties subject to the control of
the Board. Students, Board employees and third parties are expected to adhere to a standard of conduct that
is respectful of the rights of all members of the school community.

It is the express policy of the Board to provide for the prompt and equitable resolution of complaints alleging
any discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or
expression, or veteran status.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled in accordance
with other appropriate policies (e.g., Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy
#5013 Sex Discrimination and Sexual Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and
Policy # 5012, Section 504/ADA (Students).

Preferably, complaints should be filed within thirty (30) calendar days of the alleged occurrence. Timely
reporting of complaints facilitates the investigation and resolution of such complaints. The district will
investigate such complaints promptly and equitably, and will take corrective action when allegations are
verified.

The district will not tolerate any reprisals or retaliation that occur as a result of the good faith reporting of
charges of harassment or discrimination on the basis of race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status. Any such reprisals or retaliation will result in disciplinary action against the retaliator, and other
corrective actions as appropriate.

The school district will periodically provide staff development for district administrators and periodically
distribute this policy and implementing administrative regulations to staff and students in an effort to maintain
an environment free of harassment and discrimination.

Complaint Procedure

As soon as an individual feels that he or she has been subjected to discrimination or

harassment on the basis of race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status he/she should make a
written complaint to the Superintendent, or designee.

If the complaint being filed is against the Superintendent, the complaint should be filed with the Board Chair,
who will take appropriate steps, such as retaining an independent investigator, to cause the matter to be
investigated in a manner consistent with the Board’s non-discrimination policy and regulation. If either the
Superintendent or any other party to the complaint is not satisfied with the findings and conclusions of the
investigation, within (30) calendar days of receiving the findings, such party may present the complaint and
written outcome to the Board Chair, who will take appropriate steps, such as retaining an independent



investigator different from the investigator who investigated the complaint, to cause the matter to be reviewed
in @ manner consistent with the Board’s non-discrimination policy and regulation.

The individual and any respondent (if applicable) will be provided a copy of the Board’s policy and regulation
and made aware of the individual’s rights under this policy and regulation. If a complaint involves allegations of
discrimination or harassment based on reasons such as gender/sex, gender identity, sexual orientation,
disability, or pregnancy, such complaints will be handled in accordance with other appropriate policies (e.g.,
Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy #5013 Sex Discrimination and Sexual
Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and Policy # 5012, Section 504/ADA
(Students).

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged harassment/discrimination;
and

H. Proposed remedy.

Any individual who makes an oral complaint of harassment or discrimination will be provided a copy of this
regulation and will be requested to make a written complaint pursuant to the above procedure. If an
individual is unable to make a written complaint, the staff member receiving the oral complaint will either
reduce the complaint to writing or assist the individual with completing the written complaint form.

All complaints received by staff members are to be forwarded immediately to the Superintendent or designee.
Upon receipt of a complaint alleging harassment or discrimination under this complaint procedure, the
Superintendent or designee shall promptly investigate the complaint. During the course of the investigation,
the investigator shall interview or consult with all individuals reasonably believed to have relevant information,
including the complainant, the alleged harasser/discriminator (“respondent”) and any witnesses to the
conduct. Complaints will be investigated promptly within the timeframes identified below. Timeframes may
be extended as needed given the complexity of the investigation, availability of individuals with relevant
information and/or other extenuating circumstances. Confidentiality will be maintained by all persons
involved in the investigation to the extent possible, as determined by the investigator.

Upon receipt of a written complaint of discrimination or harassment, the investigator should:



Offer to meet with the complainant and respondent (if applicable) within ten (10) business days
(provided that such timeframe may be reasonably extended based on the availability of necessary
witnesses and/or participants, the complexity of the investigation, and/or other extenuating
circumstances) to discuss the nature of the complaint, identify individuals the complainant believes
has relevant information, and obtain any relevant documents the complainant may have;

Provide the complainant and respondent (if applicable) with a copy of the Board’s non-discrimination
policy and accompanying regulations;

Investigate the factual basis of the complaint, including, as applicable, conducting interviews with
individuals deemed relevant to the complaint;

Conduct an investigation that is adequate, reliable, and impartial. Investigate the factual basis for the
complaint, including conducting interviews with individuals with information and review of
documents relevant to the complaint;

Maintain confidentiality to the extent practicable throughout the investigative process, in accordance
with state and federal law;

Communicate the outcome of the investigation in writing to the complainant and respondent (if any)
(to the extent permitted by state and federal confidentiality requirements), within thirty (30)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) from the date the complaint was received by the Superintendent’s office.
The complainant and respondent (if any) shall be notified of any extension of the investigation
timeline. The written notice shall include a finding whether the complaint was substantiated and if
so, shall identify, to the extent possible, how the district will remedy the discrimination or
harassment, adhering to the requirements of state and federal law;

If a complaint is made during summer recess, the complaint will be reviewed and addressed as
quickly as possible given the availability of staff and/or other individuals who may have information
relevant to the complaint. If fixed timeframes cannot be met, the complainant and respondent (if
any) will receive notice and interim measures may be implemented as necessary (see sub-paragraph
6);

Whenever allegations are verified, ensure that appropriate corrective action is taken (including, but
not limited to, disciplinary action) aimed at preventing the recurrence of the discrimination or
harassment.  Corrective action should include steps to avoid continuing discrimination or
harassment;

If either party to the complaint is not satisfied with the findings and conclusions of the investigation,
such party may present the complaint and written outcome to the Superintendent within thirty (30)
calendar days of receiving the findings. Upon review of a written request from the party requesting
an appeal, the Superintendent shall review the investigative results of the investigator and determine
if further action and/or investigation is warranted. Such action may include consultation with a
designated investigator (if applicable), complainant, and respondent (if any) and meeting with
appropriate individuals to attempt to resolve the complaint, or a decision affirming or overruling a
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designated investigator’s conclusions or findings (if applicable). The Superintendent shall provide
written notice to the complainant and respondent (if any) of the proposed actions within fifteen (15)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) following the receipt of the written request for review.

A complainant alleging discrimination or harassment may file a formal complaint with the Boston Office, Office
for Civil Rights, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA 02109-3921
(TELEPHONE NUMBER: 617-289-0111).

A complainant may also file a complaint with the Connecticut Commission on Human Rights and
Opportunities, 450 Columbus Blvd., Hartford, CT 06103-1835 (TELEPHONE NUMBER: 860-541-3400).

An employee alleging discrimination or harassment related to their employment may also file a complaint with
the Equal Employment Opportunity Commission, Boston Area Office, John F. Kennedy Federal Building, 475
Government Center, Boston, MA 02203 (TELEPHONE NUMBER: 800-669-4000).

Anyone who has questions or concerns about these regulations, and/or who may wish to request or discuss
accommodations based on religion, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board'’s Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact
the Board’s Section 504/ADA Coordinator:

Sarah Burke
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452



mailto:sburke@mpspride.org

DISCRIMINATION/HARASSMENT COMPLAINT FORM
(For complaints based on race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status)

Name of the complainant

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or harassment

Proposed remedy:

6/28/2021



NON-DISCRIMINATION 4114

The Manchester Board of Education (the “Board”) will not make employment decisions (including decisions
related to hiring, assignment, compensation, promotion, demotion, disciplinary action and termination) on the
basis of race, color, religion, age, sex, marital status, sexual orientation, national origin, alienage, ancestry,
disability, pregnancy, genetic information, veteran status, or gender identity or expression, except in the case
of a bona fide occupational qualification.

It is the policy of the Board that any form of discrimination or harassment on the basis of race, color, religion,
age, sex, marital status, sexual orientation, national origin, alienage, ancestry, disability, pregnancy, genetic
information, veteran status, or gender identity or expression, or any other basis prohibited by state or federal
law is prohibited, whether by students, Board employees or third parties subject to the control of the Board.
The Board’s prohibition of discrimination or harassment in its educational programs or activities expressly
extends to academic, nonacademic and extracurricular activities, including athletics. It is also the policy of the
Board of Education to provide for the prompt and equitable resolution of complaints alleging any
discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, genetic information,
veteran status, or gender identity or expression.

For the purposes of this policy, “genetic information” means the information about genes, gene products, or
inherited characteristics that may derive from an individual or a family member. “Genetic information” may
also include an individuals’ family medical history, the results of an individual’s or family member’s genetic
tests, the fact that an individual or an individual’s family member sought or received genetic services, and
genetic information of a fetus carried by an individual or an individual’s family member or an embryo lawfully
held by an individual or family member receiving assistive reproductive services.

For the purposes of this policy, “veteran” means any person honorably discharged from, released under
honorable conditions from or released with an other than honorable discharge based on a qualifying condition
from active service in, the United States Army, Navy, Marine Corps, Coast Guard and Air Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying condition” means (A) a diagnosis of
post-traumatic stress disorder or traumatic brain injury made by an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, (B) an experience of military sexual trauma
disclosed to an individual licensed to provide health care services at a United States Department of Veterans
Affairs facility, or (C) a determination that sexual orientation, gender identity, or gender expression was more
likely than not the primary reason for an other than honorable discharge, as determined in accordance with
Conn. Gen. Stat. §§ 27-103(c), (d).

For the purposes of this policy, “gender identity or expression” means a person's gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance or behavior is different from
that traditionally associated with the person's physiology or assigned sex at birth, which gender-related
identity can be shown by providing evidence including, but not limited to, medical history, care or treatment of
the gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

For the purposes of this policy, “race” is inclusive of ethnic traits historically associated with race, including but
not limited to, hair texture and protective hairstyles. “Protective hairstyles” includes, but is not limited to,
wigs, headwraps and hairstyles such as individual braids, cornrows, locs, twists, Bantu knots, afros and afro
puffs.



Any employee wishing to file a complaint regarding discrimination or harassment may obtain a copy of the
Board’s complaint procedures and complaint form, which are included in the Board’s Administrative
Regulations Regarding Non-Discrimination/Personnel. These regulations accompany Board Policy #1503 and
are available online at mpspride.org or upon request from the main office of any district school.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled under other
appropriate policies (e.g., Policy #4013, Sex Discrimination/Harassment in the Workplace; Policy # 4012,
Section 504/ADA).

Any employee also may file a complaint with the Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Employees may also file a complaint regarding employment discrimination or harassment with the Equal
Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Employees may also file a complaint with the Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about this policy, and/or who may wish to request or discuss
accommodations based on religion, and/or who would like a copy of the Board’s complaint procedures or
complaint forms related to claims of discrimination or harassment, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451



Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board’s Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451
Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact
the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452

Legal References:

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq.

Title VIl of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681 et seq.

Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq.

Americans with Disabilities Act, 42 U.S.C. § 12101

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Title Il of the Genetic Information Nondiscrimination Act of 2008, Pub.L.110-233, 42 U.S.C. §
2000ff; 29 CFR 1635.1 et seq.

Connecticut General Statutes § 1-1n, “Gender Identity or Expression” defined

Connecticut General Statutes § 10-153, Discrimination on the basis of sex, gender or expression
or marital status prohibited

Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions

Connecticut General Statutes § 46a-58, Deprivation of rights

Connecticut Fair Employment Practices Act, Connecticut General Statutes § 46a-60

Connecticut General Statutes § 46a-81a, Sexual orientation discrimination: Definitions

Connecticut General Statutes § 46a-81c, Sexual orientation discrimination: Employment

Public Act No. 21-79, “An Act Redefining ‘Veteran’ and Establishing a Qualifying Review

Board”

REVISED:



ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION COMPLAINTS (PERSONNEL)

It is the policy of the Manchester Board of Education (the “Board”) that any form of discrimination or
harassment on the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, genetic information, veteran status, or
gender identity or expression is forbidden, whether by students, Board employees or third parties subject to
the control of the Board. Students, Board employees and third parties are expected to adhere to a standard of
conduct that is respectful of the rights of all members of the school community.

It is the express policy of the Board to provide for the prompt and equitable resolution of complaints alleging
any discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, genetic information,
veteran status, or gender identity or expression.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled, as appropriate, in
accordance with other Board policies (e.g., Policy # 4013 , Sex Discrimination/Harassment in the Workplace
(Personnel) and Policy # 4012, Section 504/ADA (Personnel)).

Preferably, complaints should be filed within thirty (30) calendar days of the alleged occurrence. Timely
reporting of complaints facilitates the investigation and resolution of such complaints. The district will
investigate such complaints promptly and equitably, and will take corrective action when allegations are
verified.

The district will not tolerate any reprisals or retaliation that occur as a result of the good faith reporting of
charges of harassment or discrimination on the basis of race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, genetic information, veteran status, or
gender identity or expression. Any such reprisals or retaliation will result in disciplinary action against the
retaliator, and other corrective actions as appropriate.

The school district will periodically provide staff development for district administrators and periodically
distribute this policy and implementing administrative regulations to staff and students in an effort to maintain
an environment free of harassment and discrimination.

Complaint Procedure

As soon as an individual feels that he or she has been subjected to discrimination or harassment on the basis
of race, color, religion, age, sex, sexual orientation, marital status, national origin, alienage, ancestry, disability,
pregnancy, genetic information, veteran status, or gender identity or expression he/she should make a written
complaint to the Superintendent or designee.

If the complaint being filed is against the Superintendent, the complaint should be filed with the Board Chair,
who will take appropriate steps, such as retaining an independent investigator, to cause the matter to be
investigated in a manner consistent with the Board’s non-discrimination policy and regulation. If either the
Superintendent or any other party to the complaint is not satisfied with the findings and conclusions of the
investigation, within (30) calendar days of receiving the findings, such party may present the complaint and
written outcome to the Board Chair, who will take appropriate steps, such as retaining an independent

-1-



investigator different from the investigator who investigated the complaint, to cause the matter to be reviewed
in @ manner consistent with the Board’s non-discrimination policy and regulation.

The individual and any respondent (if applicable) will be provided a copy of the Board’s policy and regulation
and made aware of the individual’s rights under this policy and regulation. In the event the Superintendent or
designee receives a complaint alleging discrimination or harassment based on gender/sex, gender identity,
sexual orientation, disability, or pregnancy, the Superintendent or designee shall follow the procedures
identified in the appropriate Board policies (e.g., Policy # 4013 Sex Discrimination/Harassment in the
Workplace (Personnel);, rather than the complaint procedures provided in this policy.

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged harassment/discrimination;
and

H. Proposed remedy.

Any individual who makes an oral complaint of harassment or discrimination will be provided a copy of this
regulation and will be requested to make a written complaint pursuant to the above procedure. If an
individual is unable to make a written complaint, the staff member receiving the oral complaint will either
reduce the complaint to writing or assist the individual with completing the written complaint form.

All complaints received by staff members are to be forwarded immediately to the Superintendent or designee.
Upon receipt of a complaint alleging harassment or discrimination under this complaint procedure, the
Superintendent or designee shall promptly investigate the complaint. During the course of the investigation,
the investigator shall interview or consult with all individuals reasonably believed to have relevant information,
including the complainant, the alleged harasser/discriminator (“respondent”), and any witnesses to the
conduct. Complaints will be investigated promptly within the timeframes identified below. Timeframes may
be extended as needed given the complexity of the investigation, availability of individuals with relevant
information and/or other extenuating circumstances. Confidentiality will be maintained by all persons
involved in the investigation to the extent possible, as determined by the investigator.

Upon receipt of a written complaint of discrimination or harassment, the investigator should:



Offer to meet with the complainant and respondent (if applicable) within ten (10) business days
(provided that such timeframe may be reasonably extended based on the availability of necessary
witnesses and/or participants, the complexity of the investigation, and/or other extenuating
circumstances) to discuss the nature of the complaint, identify individuals the complainant believes
has relevant information, and obtain any relevant documents the complainant may have;

Provide the complainant and respondent (if applicable) with a copy of the Board’s non-discrimination
policy and accompanying regulations;

Investigate the factual basis of the complaint, including, as applicable, conducting interviews with
individuals deemed relevant to the complaint;

Conduct an investigation that is adequate, reliable, and impartial. Investigate the factual basis for the
complaint, including conducting interviews with individuals with information and review of
documents relevant to the complaint;

Maintain confidentiality to the extent practicable throughout the investigative process, in accordance
with state and federal law;

Communicate the outcome of the investigation in writing to the complainant and respondent (if any)
(to the extent permitted by state and federal confidentiality requirements), within thirty (30)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) from the date the complaint was received by the Superintendent’s office.
The complainant and respondent (if any) shall be notified of such extension. The written notice shall
include a finding whether the complaint was substantiated and if so, shall identify, to the extent
possible, how the district will remedy the discrimination or harassment, adhering to the
requirements of state and federal law;

If a complaint is made during summer recess, the complaint will be reviewed and addressed as
quickly as possible given the availability of staff and/or other individuals who may have information
relevant to the complaint. If fixed timeframes cannot be met, the complainant and respondent (if
any) will receive notice and interim measures may be implemented as necessary (see sub-paragraph
6);

Whenever allegations are verified, ensure that appropriate corrective action is taken (including, but
not limited to, disciplinary action) aimed at preventing the recurrence of the discrimination or
harassment.  Corrective action should include steps to avoid continuing discrimination or
harassment;

If either party to the complaint is not satisfied with the findings and conclusions of the investigation,
such party may present the complaint and written outcome to the Superintendent within thirty (30)
calendar days of receiving the findings. Upon review of a written request from the party requesting
an appeal, the Superintendent shall review the investigative results of the investigator and determine
if further action and/or investigation is warranted. Such action may include consultation with a
designated investigator (if applicable), complainant, and respondent (if any) and meeting with
appropriate individuals to attempt to resolve the complaint, or a decision affirming or overruling a
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designated investigator’s conclusions or findings (if applicable). The Superintendent shall provide
written notice to the complainant and respondent (if any) of the proposed actions within fifteen (15)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) following the receipt of the written request for review.

Any employee also may file a complaint with the Office for Civil Rights, U.S. Department of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Employees may also file a complaint regarding employment discrimination or harassment with the Equal
Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Employees may also file a complaint with the Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about these regulations, and/or who may wish to request or discuss
accommodations based on religion, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board’s Title IX Coordinator:



Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact

the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452



DISCRIMINATION/HARASSMENT COMPLAINT FORM

(For complaints based on race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, genetic information, veteran status, or gender identity or
expression)

Name of the complainant

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or harassment

Proposed remedy
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NON-DISCRIMINATION (STUDENTS) 5014

The Board of Education (the “Board”) complies with all applicable federal, state and local laws prohibiting the
exclusion of any person from any of its educational programs or activities, or the denial to any person of the
benefits of any of its educational programs or activities because of race, color, religion, age, sex, sexual
orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or
expression, or veteran status, subject to the conditions and limitations established by law.

It is the policy of the Board that any form of discrimination or harassment on the basis of race, color, religion,
age, sex, sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender
identity or expression, or veteran status, or any other basis prohibited by state or federal law is prohibited,
whether by students, Board employees or third parties subject to the control of the Board. The Board’s
prohibition of discrimination or harassment in its educational programs or activities expressly extends to
academic, nonacademic and extracurricular activities, including athletics. It is also the policy of the Board to
provide for the prompt and equitable resolution of complaints alleging any discrimination or harassment on
the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation, marital status,
national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status.

For the purposes of this policy, “veteran” means any person honorably discharged from, released under
honorable conditions from or released with an other than honorable discharge based on a qualifying condition
from active service in, the United States Army, Navy, Marine Corps, Coast Guard and Air Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying condition” means (A) a diagnosis of
post-traumatic stress disorder or traumatic brain injury made by an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, (B) an experience of military sexual trauma
disclosed to an individual licensed to provide health care services at a United States Department of Veterans
Affairs facility, or (C) a determination that sexual orientation, gender identity or gender expression was more
likely than not the primary reason for an other than honorable discharge, as determined in accordance with
Conn. Gen. Stat. §§ 27-103(c), (d).

For the purposes of this policy, “gender identity or expression” means a person’s gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance or behavior is different from
that traditionally associated with the person’s physiology or assigned sex at birth, which gender-related
identity can be shown by providing evidence including, but not limited to, medical history, care or treatment of
the gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

For the purposes of this policy, “race” is inclusive of ethnic traits historically associated with race, including but
not limited to, hair texture and protective hairstyles. “Protective hairstyles” includes, but is not limited to,
wigs, headwraps and hairstyles such as individual braids, cornrows, locs, twists, Bantu knots, afros and afro
puffs.

Any student and/or parent/guardian wishing to file a complaint regarding discrimination or harassment may
obtain a copy of the Board’s complaint procedures and complaint form, which are included in the Board’s
Administrative Regulations Regarding Non-Discrimination/Students. These regulations accompany Board
Policy #5014 Students/Non-Discrimination and are available online at mpspride.org or upon request from the
main office of any district school.



If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled under other
appropriate policies (e.g., Policy #5013 Students/Sex Discrimination and Harassment; Policy # 5012, Section
504/ADA).

Any student and/or parent/guardian also may file a complaint with the Office for Civil Rights, U.S. Department
of Education (“OCR”):

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Any student and/or parent/guardian may also file a complaint with the Connecticut Commission on Human
Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about this policy, and/or who may wish to request or discuss
accommodations based on religion, and/or who would like a copy of the Board’s complaint procedures or
complaint forms related to claims of discrimination or harassment, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board'’s Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451



Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact
the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452
Legal References:

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq.

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d, et seq.

Americans with Disabilities Act, 42 U.S.C. § 12101, et seq.

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794, et seq.
Connecticut General Statutes § 1-1n, “Gender Identity or Expression” defined
Connecticut General Statutes § 10-15c

Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions

Connecticut General Statutes § 46a-58, Deprivation of rights

Connecticut Generel Statutes § 46a-81a, et seq.

Public Act No. 21-79, “An Act Redefining ‘Veteran’ and Establishing a Qualifying Review Board”

REVISED:



ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION COMPLAINTS (STUDENTS)

It is the policy of the Manchester Board of Education (the “Board”) that any form of discrimination or
harassment on the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status is forbidden, whether by students, Board employees or third parties subject to the control of
the Board. Students, Board employees and third parties are expected to adhere to a standard of conduct that
is respectful of the rights of all members of the school community.

It is also the policy of the Board to provide for the prompt and equitable resolution of complaints alleging any
discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or
expression, or veteran status.

Any student and/or parent/guardian wishing to file a complaint regarding discrimination or harassment may
obtain a copy of the Board’s complaint procedures and complaint form which are included in the Board’s
Administrative Regulations Regarding Non-Discrimination/Students. These regulations accompany Board
Policy # 5014 Students/Non-Discrimination Policy and are available online at mpspride.org or upon request
from the main office of any district school.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled under other
appropriate policies (e.g., Policy # 5013 Students/Sex Discrimination and Harassment; Policy # 5014, Section
504/ADA).

All other complaints by a student or parents/guardians alleging discrimination or harassment against a student
on the basis of the protected characteristics listed herein should file a written complaint with:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Preferably, complaints should be filed within thirty (30) days of the alleged occurrence. Timely reporting of
complaints facilitates the investigation and resolution of such complaints. The district will investigate such
complaints promptly and equitably, and will take corrective action when allegations are verified.

The district will not tolerate any reprisals or retaliation that occur as a result of the good faith reporting of
charges of harassment or discrimination on the basis of race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status. Any such reprisals or retaliation will result in disciplinary action against the retaliator, and other
corrective actions as appropriate.

The school district will periodically provide staff development for district administrators and periodically
distribute this policy and the implementing administrative regulations to staff and students in an effort to
maintain an environment free of harassment and discrimination.



Complaint Procedure

As soon as a student feels that he or she has been subjected to discrimination or harassment on the basis of
race, color, religion, age, sex, sexual orientation, marital status, national origin, alienage, ancestry, disability,
pregnancy, gender identity or expression, or veteran status, he/she should make a written complaint to the
building principal, or designee.

If the complaint being filed is against the Superintendent, the complaint should be filed with the Board Chair,
who will take appropriate steps, such as retaining an independent investigator, to cause the matter to be
investigated in a manner consistent with the Board’s non-discrimination policy and regulation. If either the
Superintendent or any other party to the complaint is not satisfied with the findings and conclusions of the
investigation, within (30) calendar days of receiving the findings, such party may present the complaint and
written outcome to the Board Chair, who will take appropriate steps, such as retaining an independent
investigator different from the investigator who investigated the complaint, to cause the matter to be reviewed
in @ manner consistent with the Board’s non-discrimination policy and regulation.

The student will be provided a copy of the Board’s policy and regulation and made aware of the student’s
rights under this policy and regulation. In the event the principal receives a complaint alleging discrimination
or harassment based on gender/sex, gender identity, sexual orientation, disability or pregnancy, the principal
shall follow the procedures identified in the appropriate Board policies ((e.g., Sex Discrimination and Sexual
Harassment (Students); Section 504/ADA (Students)), where applicable, rather than the complaint procedures
provided in this policy.

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged harassment/discrimination;
and

H. Proposed remedy.

Any student who makes an oral complaint of harassment or discrimination to any of the above-mentioned
personnel will be provided a copy of this regulation and will be requested to make a written complaint
pursuant to the above procedure. If a student (or individual acting on behalf of the student) is unable to make
a written complaint, the administrator receiving the oral complaint will either reduce the complaint to writing
or assist the student (individual acting on behalf of the student) in completing the written complaint form.
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All complaints are to be forwarded immediately to the Superintendent or designee. Upon receipt of a
complaint alleging harassment or discrimination under this complaint procedure, the Superintendent shall
designate a district or school administrator to promptly investigate the complaint. During the course of the
investigation, the investigator shall interview or consult with all individuals reasonably believed to have
relevant information, including the complainant, the alleged harasser/discriminator and any witnesses to the
conduct. Complaints will be investigated promptly within the timeframes identified below. Timeframes may
be extended as needed given the complexity of the investigation, availability of individuals with relevant
information and/or other extenuating circumstances. Confidentiality will be maintained by all persons
involved in the investigation to the extent possible, as determined by the investigator.

Upon receipt of a written complaint of discrimination or harassment, the investigator should:

1. Offer to meet with the complainant (and respondent, if applicable) within ten (10) business days
(provided that such timeframe may be reasonably extended based on the availability of necessary
witnesses and/or participants, the complexity of the investigation, and/or other extenuating
circumstances) to discuss the nature of the complaint, identify individuals the complainant believes
has relevant information, and obtain any relevant documents the complainant may have;

2. Provide the complainant (and respondent, if applicable) with a copy of the Board’s
non-discrimination policy and accompanying regulations;

3. Investigate the factual basis of the complaint, including, as applicable, conducting interviews with
individuals deemed relevant to the complaint;

4, Conduct an investigation that is adequate, reliable, and impartial. Investigate the factual basis for the
complaint, including conducting interviews with individuals with information and review of
documents relevant to the complaint;

5. Maintain confidentiality to the extent practicable throughout the investigative process, in accordance
with state and federal law;

6. Communicate the outcome of the investigation in writing to the complainant (and respondent, if
applicable) (to the extent permitted by state and federal confidentiality requirements), within thirty
(30) business days (provided that such timeframe may be reasonably extended based on the
availability of necessary witnesses and/or participants, the complexity of the investigation, and/or
other extenuating circumstances) from the date the complaint was received by the Superintendent’s
office. The complainant (and respondent, if applicable) shall be notified of any extension of the
investigation timeline. The written notice shall include a finding whether the complaint was
substantiated and if so, shall identify, to the extent possible, how the district will remedy the
discrimination or harassment, adhering to the requirements of state and federal law;

7. If a complaint is made during summer recess, the complaint will be reviewed and addressed as
quickly as possible given the availability of staff and/or other individuals who may have information
relevant to the complaint. If fixed timeframes cannot be met, the complainant (and respondent, if
applicable) will receive notice and interim measures may be implemented as necessary (see
sub-paragraph 6);



Whenever allegations are verified, ensure that appropriate corrective action is taken (including, but
not limited to, disciplinary action) aimed at preventing the recurrence of the discrimination or
harassment.  Corrective action should include steps to avoid continuing discrimination or
harassment;

If the complainant (and/or respondent, if applicable) is not satisfied with the findings and conclusions
of the investigation, the complainant (and/or respondent, if applicable) may present the complaint
and written outcome to the Superintendent within thirty (30) calendar days of receiving the findings.
Upon review of a written request from the complainant (and/or respondent, if applicable), the
Superintendent shall review the investigative results of the investigator and determine if further
action and/or investigation is warranted. Such action may include consultation with the investigator
and complainant (and/or respondent, if applicable), a meeting with appropriate individuals to
attempt to resolve the complaint, or a decision affirming or overruling the investigator’s conclusions
or findings. The Superintendent shall provide written notice to the complainant (and respondent, if
applicable) of the proposed actions within fifteen (15) business days (provided that such timeframe
may be reasonably extended based on the availability of necessary witnesses and/or participants, the
complexity of the investigation, and/or other extenuating circumstances) following the receipt of the
written request for review.

Any student and/or parent/guardian also may file a complaint with the Office for Civil Rights, U.S. Department
of Education (“OCR”):

Office for Civil Rights, Boston Office
U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Any student and/or parent/guardian may also file a complaint with the Connecticut Commission on Human
Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford,

CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about these regulations, and/or who may wish to request or discuss
accommodations based on religion, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
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860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board’s Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact

the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452






DISCRIMINATION/HARASSMENT COMPLAINT FORM

(For complaints based on race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, genetic information, veteran status, or gender identity or
expression)

Name of the complainant

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or harassment

Proposed remedy

6/28/2021



Bullying Prevention And Intervention Policy 5131.1

The Manchester Board of Education (the “Board”) is committed to creating and maintaining an educational
environment that is physically, emotionally and intellectually safe and thus free from bullying, teen dating
violence, harassment and discrimination. In accordance with state law and the Board’s Safe School Climate
Plan, the Board expressly prohibits any form of bullying behavior on school grounds; at a school-sponsored or
school-related activity, function or program, whether on or off school grounds; at a school bus stop; on a
school bus or other vehicle owned, leased or used by a local or regional board of education; or through the use
of an electronic device or an electronic mobile device owned, leased or used by the Board.

The Board also prohibits any form of bullying behavior outside of the school setting if such bullying (i) creates a
hostile environment at school for the student against whom such bullying was directed, (ii) infringes on the
rights of the student against whom such bullying was directed at school, or (iii) substantially disrupts the
education process or the orderly operation of a school. Discrimination and/or retaliation against an individual
who reports or assists in the investigation of an act of bullying is likewise prohibited.

Students who engage in bullying behavior or teen dating violence shall be subject to school discipline, up to
and including expulsion, in accordance with the Board's policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

For purposes of this policy, “Bullying” means an act that is direct or indirect and severe, persistent or
pervasive, which:

(1) causes physical or emotional harm to an individual;
(2) places an individual in reasonable fear of physical or emotional harm; or
(3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic communication or physical act

or gesture based on any actual or perceived differentiating characteristics, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity and expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or sensory disability, or by
association with an individual or group who has or is perceived to have one or more of such characteristics.

For purposes of this policy, “Cyberbullying” means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.

For purposes of this policy, “Teen Dating Violence” means any act of physical, emotional or sexual abuse,
including stalking, harassing and threatening, that occurs between two students who are currently in or who
have recently been in a dating relationship.

Consistent with the requirements under state law, the Board authorizes the Superintendent or designee(s),
along with the Safe School Climate Coordinator, to be responsible for developing and implementing a Safe
School Climate Plan in furtherance of this policy. As provided by state law, such Safe School Climate Plan shall
include, but not be limited to provisions which:



(1)

(2)
(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

enable students to anonymously report acts of bullying to school employees and require
students and the parents or guardians of students to be notified at the beginning of each school
year of the process by which students may make such reports;

enable the parents or guardians of students to file written reports of suspected bullying;

require school employees who witness acts of bullying or receive reports of bullying to orally
notify the safe school climate specialist, or another school administrator if the safe school
climate specialist is unavailable, not later than one school day after such school employee
witnesses or receives a report of bullying, and to file a written report not later than two school
days after making such oral report;

require the safe school climate specialist to investigate or supervise the investigation of all
reports of bullying and ensure that such investigation is completed promptly after receipt of any
written reports made under this section and that the parents or guardians of the student
alleged to have committed an act or acts of bullying and the parents or guardians of the student
against whom such alleged act or acts were directed receive prompt notice that such
investigation has commenced;

require the safe school climate specialist to review any anonymous reports, except that no
disciplinary action shall be taken solely on the basis of an anonymous report;

include a prevention and intervention strategy for school employees to deal with bullying and
teen dating violence;

provide for the inclusion of language in student codes of conduct concerning bullying;

require each school to notify the parents or guardians of students who commit any verified acts
of bullying and the parents or guardians of students against whom such acts were directed not
later than forty-eight hours after the completion of the investigation described in subdivision
(4), above (A) of the results of such investigation, and (B) verbally or by electronic mail, if such
parents’ or guardians’ electronic mail addresses are known, that such parents or guardians may
refer to the plain language explanation of the rights and remedies available under Conn. Gen.
Stat. Section 10-4a and 10-4b published on the Internet website of the Board;

require each school to invite the parents or guardians of a student against whom such act was
directed to a meeting to communicate to such parents or guardians the measures being taken
by the school to ensure the safety of the student against whom such act was directed and
policies and procedures in place to prevent further acts of bullying;

require each school to invite the parents or guardians of a student who commits any verified act
of bullying to a meeting, separate and distinct from the meeting required in subdivision (9)
above, to discuss specific interventions undertaken by the school to prevent further acts of
bullying;

establish a procedure for each school to document and maintain records relating to reports and
investigations of bullying in such school and to maintain a list of the number of verified acts of
bullying in such school and make such list available for public inspection, and annually report
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such number to the Department of Education and in such manner as prescribed by the
Commissioner of Education;

(12) direct the development of case-by-case interventions for addressing repeated incidents of
bullying against a single individual or recurrently perpetrated bullying incidents by the same
individual that may include both counseling and discipline;

(13) prohibit discrimination and retaliation against an individual who reports or assists in the
investigation of an act of bullying;

(14) direct the development of student safety support plans for students against whom an act of
bullying was directed that address safety measures the school will take to protect such students
against further acts of bullying;

(15) require the principal of a school, or the principal's designee, to notify the appropriate local law
enforcement agency when such principal, or the principal's designee, believes that any acts of
bullying constitute criminal conduct;

(16)  prohibit bullying (A) on school grounds, at a school-sponsored or school-related activity,
function or program whether on or off school grounds, at a school bus stop, on a school bus or
other vehicle owned, leased or used by a local or regional board of education, or through the
use of an electronic device or an electronic mobile device owned, leased or used by the Board,
and (B) outside of the school setting if such bullying (i) creates a hostile environment at school
for the student against whom such bullying was directed, or (ii) infringes on the rights of the
student against whom such bullying was directed at school, or (iii) substantially disrupts the
education process or the orderly operation of a school;

(17)  require, at the beginning of each school year, each school to provide all school employees with
a written or electronic copy of the school district's safe school climate plan; and

(18) require that all school employees annually complete the training described in Conn. Gen. Stat.
§§ 10-220a or 10-222j related to the identification, prevention and response to bullying.

The notification required pursuant to subdivision (8) (above) and the invitation required pursuant to
subdivisions (9) and (10) (above) shall include a description of the response of school employees to such acts
and any consequences that may result from the commission of further acts of bullying. Any information
provided under this policy or accompanying Safe School Climate Plan shall be provided in accordance with the
confidentiality restrictions imposed under the Family Educational Rights Privacy Act ("FERPA") and the district's
Confidentiality and Access to Student Information policy and regulations.

The Board shall submit its Safe School Climate Plan to the State Department of Education for review and
approval. Not later than thirty (30) calendar days after approval by the Department, the Board shall make such
plan available on the Board's and each individual school in the school district's web site and ensure that the
Safe School Climate Plan is included in the school district's publication of the rules, procedures and standards
of conduct for schools and in all student handbooks.

As required by state law, the Board, after consultation with the Connecticut Department of Education and the
Connecticut Social and Emotional Learning and School Climate Advisory Collaborative, shall provide on the
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Board’s website training materials to school administrators regarding the prevention of and intervention in
discrimination against and targeted harassment of students based on such students’ (1) actual or perceived
differentiating characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation,
gender identity or expression, socioeconomic status, academic status, physical appearance or mental, physical,
developmental or sensory disability, or (2) association with individuals or groups who have or are perceived to
have one or more of such characteristics.

As required by state law, the Board shall post on its website the plain language explanation of rights and
remedies under Connecticut General Statutes §§ 10-4a and 10-4b, as developed and provided to the Board by
the Connecticut Social and Emotional Learning and School Climate Advisory Collaborative.
Legal References:

Public Act 19-166

Public Act 21-95

Conn. Gen. Stat. § 10-145a

Conn. Gen. Stat. § 10-1450

Conn. Gen. Stat. § 10-220a

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. § 10-222g

Conn. Gen. Stat. § 10-222h

Conn. Gen. Stat. § 10-222j

Conn. Gen. Stat. § 10-222k

Conn. Gen. Stat. § 10-222|

Conn. Gen. Stat. § 10-222q

Conn. Gen. Stat. § 10-222r

Conn. Gen. Stat. §§ 10-233a through 10-233f
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SAFE SCHOOL CLIMATE PLAN

The Manchester Board of Education (the “Board”) is committed to creating and maintaining a physically,
emotionally, and intellectually safe educational environment free from bullying, teen dating violence,
harassment and discrimination. In order to foster an atmosphere conducive to learning, the Board has
developed the following Safe School Climate Plan, consistent with state law and Board policy. This Plan
represents a comprehensive approach to addressing bullying, cyberbullying and teen dating violence and sets
forth the Board’s expectations for creating a positive school climate and thus preventing, intervening, and
responding to incidents of bullying and teen dating violence.

Bullying behavior and teen dating violence are strictly prohibited, and students who are determined to have
engaged in such behavior are subject to disciplinary action, which may include suspension or expulsion from
school. The district’s commitment to addressing bullying behavior and teen dating violence, however, involves
a multi-faceted approach, which includes education and the promotion of a positive school climate in which
bullying will not be tolerated by students or school staff.

I Prohibition Against Bullying, Teen Dating Violence and Retaliation

A. The Board expressly prohibits any form of bullying behavior and teen dating violence on school
grounds; at a school-sponsored or school-related activity, function or program whether on or off
school grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by
a local or regional board of education; or through the use of an electronic device or an
electronic mobile device owned, leased or used by the Board.

B. The Board also prohibits any form of bullying behavior outside of the school setting if such
bullying (i) creates a hostile environment at school for the student against whom such bullying
was directed, (ii) infringes on the rights of the student against whom such bullying was directed
at school, or (iii) substantially disrupts the education process or the orderly operation of a
school.

C. The Board further prohibits any form of teen dating violence outside of the school setting if
such violence substantially disrupts the educational process.

D. In addition to prohibiting student acts that constitute bullying, the Board also prohibits
discrimination and/or retaliation against an individual who reports or assists in the investigation
of an act of bullying.

E. Students who engage in bullying behavior or teen dating violence in violation of Board policy
and the Safe School Climate Plan shall be subject to school discipline, up to and including
expulsion, in accordance with the Board's policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

1. Definition of Bullying

A. “Bullying” means an act that is direct or indirect and severe, persistent or pervasive, which:

(1) causes physical or emotional harm to an individual;



(2) places an individual in reasonable fear of physical or emotional harm; or
(3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic communication or
physical act or gesture based on any actual or perceived differentiating characteristics, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.

Other Definitions

A.

“Cyberbullying” means any act of bullying through the use of the Internet, interactive and
digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.

“Electronic communication” means any transfer of signs, signals, writing, images, sounds, data
or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic,
photoelectronic or photo-optical system.

“Emotional intelligence” means the ability to (1) perceive, recognize and understand emotions
in oneself or others, (2) use emotions to facilitate cognitive activities, including, but not limited
to, reasoning, problem solving and interpersonal communications, (3) understand and identify
emotions, and (4) manage emotions in oneself and others.

“Hostile environment” means a situation in which bullying among students is sufficiently severe
or pervasive to alter the conditions of the school climate.

“Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including, but not
limited to, a text messaging device, a paging device, a personal digital assistant, a laptop
computer, equipment that is capable of playing a video game or a digital video disk, or
equipment on which digital images are taken or transmitted.

“Outside of the school setting” means at a location, activity or program that is not school
related, or through the use of an electronic device or a mobile electronic device that is not
owned, leased or used by the Board.

“Positive school climate” means a school climate in which (1) the norms, values, expectations
and beliefs that support feelings of social, emotional and physical safety are promoted, (2)
students, parents, and guardians of students and school employees feel engaged and respected
and work together to develop and contribute to a shared school vision, (3) educators model and
nurture attitudes that emphasize the benefits and satisfaction gained from learning, and (4)
each person feels comfortable contributing to the operation of the school and care of the
physical environment of the school.

“Prevention and intervention strategy” may include, but is not limited to,



(1)

(2)

(3)

(4)

(5)

(6)
(7)
(8)

(9)

implementation of a positive behavioral interventions and supports process or another
evidence-based model approach for safe school climate or for the prevention of bullying
identified by the Department of Education,

school rules prohibiting bullying, teen dating violence, harassment and intimidation and
establishing appropriate consequences for those who engage in such acts,

adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific
areas where bullying is likely to occur,

inclusion of grade-appropriate bullying and teen dating violence education and
prevention curricula in kindergarten through high school,

individual interventions with the bully, parents and school employees, and interventions
with the bullied child, parents and school employees,

school-wide training related to safe school climate,
student peer training, education and support,

promotion of parent involvement in bullying prevention through individual or team
participation in meetings, trainings and individual interventions, and

culturally competent school-based curriculum focusing on social-emotional learning,
self-awareness and self-regulation.

“School climate” means the quality and character of school life based on patterns of students’,
parents’ and guardians’ and school employees’ experiences of school life, including but not
limited to, norms, goals, values, interpersonal relationships, teaching and learning practices and
organizational structures.

“School employee” means

(1)

(2)

a teacher, substitute teacher, school administrator, school superintendent, guidance
counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary,
middle or high school; or

any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in
a public elementary, middle or high school, pursuant to a contract with the Board.

“School-Sponsored Activity” shall mean any activity conducted on or off school property
(including school buses and other school-related vehicles) that is sponsored, recognized or
authorized by the Board.

“Social and emotional learning” means the process through which children and adults achieve
emotional intelligence through the competencies of self-awareness, self-management, social
awareness, relationship skills and responsible decision-making.
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M. “Teen dating violence” means any act of physical, emotional or sexual abuse, including stalking,
harassing and threatening, that occurs between two students who are currently in or who have
recently been in a dating relationship.

V. Leadership and Administrative Responsibilities

A. Safe School Climate Coordinator
The Superintendent shall appoint, from existing school district staff, a District Safe School
Climate Coordinator (“Coordinator”). Jim Farrell, Attendance, Residency, and Communication
Administrator is the Safe School Climate Coordinator. The Coordinator shall:

(1) be responsible for implementing the district’s Safe School Climate Plan (“Plan”);

(2) collaborate with Safe School Climate Specialists, the Board, and the Superintendent to
prevent, identify and respond to bullying in district schools;

(3) provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying; and

(4) meet with Safe School Climate Specialists at least twice during the school year to discuss
issues relating to bullying in the school district and to make recommendations

concerning amendments to the district’s Plan.

B. Safe School Climate Specialist

The Principal of each school (or principal’s designee) shall serve as the Safe School Climate
Specialist. The Safe School Climate Specialist shall investigate or supervise the investigation of
reported acts of bullying, collect and maintain records of reports and investigations of bullying
in the school and act as the primary school official responsible for preventing, identifying and
responding to reports of bullying in the school.

V. Development and Review of Safe School Climate Plan
A. The Principal of each school shall establish a committee or designate at least one existing
committee (“Committee”) in the school to be responsible for developing and fostering a safe
school climate and addressing issues relating to bullying in the school. Such committee shall

include:

(1) at least one parent/guardian of a student enrolled in the school, as appointed by the school
principal;

(2) school personnel, including, but not limited to, at least one teacher selected by the exclusive
bargaining representative for certified employees;

(3) medical and mental health personnel assigned to such school; and



(4) in the case of a committee for a high school, at least one student enrolled at such high
school who is selected by the students of such school in a manner determined by the school
principal.

The Committee shall:
(2) receive copies of completed reports following bullying investigations;
(2) identify and address patterns of bullying among students in the school;

(3) implement the provisions of the school security and safety plan, regarding the
collection, evaluation and reporting of information relating to instances of disturbing or
threatening behavior that may not meet the definition of bullying,

(4) review and amend school policies relating to bullying;

(5) review and make recommendations to the Coordinator regarding the Safe School
Climate Plan based on issues and experiences specific to the school;

(6) educate students, school employees and parents/guardians on issues relating to
bullying;

(7) collaborate with the Coordinator in the collection of data regarding bullying; and

(8) perform any other duties as determined by the Principal that are related to the
prevention, identification and response to school bullying.

Any parent/guardian or student serving as a member of the Committee shall not participate in
any activities which may compromise the confidentiality of any student, including, but not
limited to, receiving copies of investigation reports, or identifying or addressing patterns of
bullying among students in the school.

The Board shall approve the Safe School Climate Plan developed pursuant to Board policy and
submit such plan to the Department of Education. Not later than thirty (30) calendar days after
approval by the Board, the Board shall make such plan available on the Board's and each
individual school in the school district's web site and ensure that the Safe School Climate Plan is
included in the school district's publication of the rules, procedures and standards of conduct
for schools and in all student handbooks.

VL. Procedures for Reporting and Investigating Complaints of Bullying

A.

Students and parents (or guardians of students) may file written reports of bullying. Written
reports of bullying shall be reasonably specific as to the basis for the report, including the time
and place of the alleged conduct, the number of incidents, the target of the suspected bullying,
and the names of potential witnesses. Such reports may be filed with any building
administrator and/or the Safe School Climate Specialist (i.e., building principal or designee), and
all reports shall be forwarded to the Safe School Climate Specialist for review and actions
consistent with this Plan.



Students may make anonymous reports of bullying to any school employee. Students may also
request anonymity when making a report, even if the student’s identity is known to the school
employee. In cases where a student requests anonymity, the Safe School Climate Specialist or
designee shall meet with the student (if the student’s identity is known) to review the request
for anonymity and discuss the impact that maintaining the anonymity of the complainant may
have on the investigation and on any possible remedial action. All anonymous reports shall be
reviewed and reasonable action will be taken to address the situation, to the extent such action
may be taken that does not disclose the source of the report, and is consistent with the due
process rights of the student(s) alleged to have committed acts of bullying. No disciplinary
action shall be taken solely on the basis of an anonymous report.

School employees who witness acts of bullying or receive reports of bullying shall orally notify
the Safe School Climate Specialist, or another school administrator if the Safe School Climate
Specialist is unavailable, not later than one (1) school day after such school employee witnesses
or receives a report of bullying. The school employee shall then file a written report not later
than two (2) school days after making such oral report.

The Safe School Climate Specialist shall be responsible for reviewing any anonymous reports of
bullying and shall investigate or supervise the investigation of all reports of bullying and ensure
that such investigation is completed promptly after receipt of any written reports. The Safe
School Climate Specialist shall also be responsible for promptly notifying the parents or
guardians of the student alleged to have committed an act or acts of bullying, and the parents
or guardians of the student against whom such alleged act or acts were directed, that an
investigation has commenced. In order to allow the district to adequately investigate
complaints filed by a student or parent/guardian, the parent of the student suspected of being
bullied should be asked to provide consent to permit the release of that student’s name in
connection with the investigation process, unless the student and/or parent has requested
anonymity.

In investigating reports of bullying, the Safe School Climate Specialist or designee will consider
all available information known, including the nature of the allegations and the ages of the
students involved. The Safe School Climate Specialist will interview witnesses, as necessary,
reminding the alleged perpetrator and other parties that retaliation is strictly prohibited and
will result in disciplinary action.

VIl.  Responding to Verified Acts of Bullying

A.

Following investigation, if acts of bullying are verified, the Safe School Climate Specialist or
designee shall notify the parents or guardians of the students against whom such acts were
directed as well as the parents or guardians of the students who commit such acts of bullying of
the finding not later than forty-eight (48) hours after the investigation is completed. This
notification shall include a description of the school’s response to the acts of bullying; the
results of such investigation; and verbally or by electronic mail, if such parents’ or guardians’
electronic mail addresses are known, that such parents of guardians may refer to the plain
language explanation of the rights and remedies available under Conn. Gen. Stat. Sections 10-4a
and 10-4b once such explanation has been provided to the Board by the Connecticut Social and
Emotional Learning and School Climate Advisory Collaborative and published on the Internet
website of the Board. In providing such notification, however, Manchester Public Schools will
take care to respect the statutory privacy rights of other students, including the perpetrator of
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such bullying. The specific disciplinary consequences imposed on the perpetrator, or personally
identifiable information about a student other than the parent/guardian’s own child, may not
be disclosed except as provided by law.

In any instance in which bullying is verified, the Safe School Climate Specialist or designee shall
invite the parents or guardians of the student against whom such act was directed to a meeting
to communicate the measures being taken by the school to ensure the safety of the
student/victim and policies and procedures in place to prevent further acts of bullying. The Safe
School Climate Specialist or designee shall also invite the parents or guardians of a student who
commits any verified act of bullying to a meeting, separate and distinct from the previously
described meeting, to discuss specific interventions undertaken by the school to prevent further
acts of bullying. The invitations may be made simultaneous with the notification described
above in Section VII.A.

If bullying is verified, the Safe School Climate Specialist or designee shall develop a student
safety support plan for any student against whom an act of bullying was directed. Such support
plan will include safety measures to protect against further acts of bullying.

A specific written intervention plan shall be developed to address repeated incidents of bullying
against a single individual or recurrently perpetrated bullying incidents by the same individual.
The written intervention plan may include counseling, discipline and other appropriate remedial
actions as determined by the Safe School Climate Specialist or designee and may also
incorporate a student safety support plan, as appropriate.

Notice to Law Enforcement

If the Principal of a school (or designee) reasonably believes that any act of bullying constitutes
a criminal offense, he/she shall notify appropriate law enforcement. Notice shall be consistent
with the Board’s obligations under state and federal law and Board policy regarding the
disclosure of personally identifiable student information. In making this determination, the
Principal or designee, may consult with the school resource officer, if any, and other individuals
the Principal or designee deems appropriate.

If a bullying complaint raises a concern about discrimination or harassment on the basis of a
legally protected classification (such as race, religion, color, national origin, sex, sexual
orientation, age, disability or gender identity or expression), the Safe School Climate Specialist
or designee shall also coordinate any bullying investigation with other appropriate personnel
within the district as appropriate (e.g. Title IX Coordinator, Section 504 Coordinator, etc.), so as
to ensure that any such bullying investigation complies with the requirements of such policies
regarding nondiscrimination.

VIIl. Teen Dating Violence

A.

The school strictly prohibits, and takes very seriously any instances of, teen dating violence, as
defined above. The school recognizes that teen dating violence may take many different forms
and may also be considered bullying and/or sexual harassment.

Students and parents (or guardians of students) may bring verbal or written complaints
regarding teen dating violence to any building administrator. The building administrator shall

7



review and address the complaint, which may include referral of the complaint to the Safe
School Climate Specialist and/or Title IX Coordinator.

Prevention and intervention strategies concerning teen dating violence shall be implemented in
accordance with Section X below. Discipline, up to and including expulsion, may be imposed
against the perpetrator of teen dating violence, whether such conduct occurs on or off campus,
in accordance with Board policy and consistent with federal and state law.

IX. Documentation and Maintenance of Log

A.

Each school shall maintain written reports of bullying, along with supporting documentation
received and/or created as a result of bullying investigations, consistent with the Board’s
obligations under state and federal law. Any educational record containing personally
identifiable student information pertaining to an individual student shall be maintained in a
confidential manner, and shall not be disclosed to third parties without prior written consent of
a parent, guardian or eligible student, except as permitted under Board policy and state and
federal law.

The Principal of each school shall maintain a list of the number of verified acts of bullying in the
school and this list shall be available for public inspection upon request. Consistent with district
obligations under state and federal law regarding student privacy, the log shall not contain any
personally identifiable student information or any information that alone or in combination
would allow a reasonable person in the school community to identify the students involved.
Accordingly, the log should be limited to basic information such as the number of verified acts,
name of school and/or grade level and relevant date. Given that any determination of bullying
involves repeated acts, each investigation that results in a verified act of bullying for that school
year shall be tallied as one verified act of bullying unless the specific actions that are the subject
of each report involve separate and distinct acts of bullying. The list shall be limited to the
number of verified acts of bullying in each school and shall not set out the particulars of each
verified act, including, but not limited, to any personally identifiable student information, which
is confidential information by law.

The Principal of each school shall report the number of verified acts of bullying in the school
annually to the Department of Education in such manner as prescribed by the Commissioner of
Education.

X. Other Prevention and Intervention Strategies

A.

Bullying behavior and teen dating violence can take many forms and can vary dramatically in the
nature of the offense and the impact the behavior may have on the victim and other students.
Accordingly, there is no one prescribed response to verified acts of bullying or to teen dating
violence. While conduct that rises to the level of “bullying” or “teen dating violence,” as
defined above, will generally warrant traditional disciplinary action against the perpetrator of
such bullying or teen dating violence, whether and to what extent to impose disciplinary action
(e.g., detention, in-school suspension, suspension or expulsion) is a matter for the professional
discretion of the building principal (or responsible program administrator or designee). No
disciplinary action may be taken solely on the basis of an anonymous complaint of bullying. As
discussed below, schools may also consider appropriate alternatives to traditional disciplinary



sanctions, including age-appropriate consequences and other restorative or remedial
interventions.

A specific written intervention plan shall be developed to address repeated incidents of bullying
against a single individual or recurrently perpetrated bullying incidents by the same individual.
This plan may include safety provisions, as described above, for students against whom acts of
bullying have been verified and may include other interventions such as counseling, discipline,
and other appropriate remedial or restorative actions as determined by the responsible
administrator.

The following sets forth possible interventions, which may also be utilized to enforce the
Board’s prohibition against bullying and teen dating violence:

(1) Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such verified acts
of bullying do not reasonably require a disciplinary response, students may be
counseled as to the definition of bullying, its prohibition, and their duty to avoid
any conduct that could be considered bullying. Students may also be subject to
other forms of restorative discipline or remedial actions, appropriate to the age
of the students and nature of the behavior.

If a complaint arises out of conflict between students or groups of students, peer
or other forms of mediation may be considered. Special care, however, is
warranted in referring such cases to peer mediation. A power imbalance may
make the process intimidating for the victim and therefore inappropriate. In
such cases, the victim should be given additional support. Alternatively, peer
mediation may be deemed inappropriate to address the concern.

When an act or acts of teen dating violence are identified, the students involved
may be counseled as to the seriousness of the conduct, the prohibition of teen
dating violence, and their duty to avoid any such conduct. Students may also be
subject to other forms of restorative discipline or remedial actions, appropriate
to the age of the students and nature of the behavior.

(2) Disciplinary interventions

When acts of bullying are verified or teen dating violence occurs, and a
disciplinary response is warranted, students are subject to the full range of
disciplinary consequences. Anonymous complaints of bullying, however, shall
not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after informing the
accused perpetrator of the reasons for the proposed suspension and giving
him/her an opportunity to explain the situation, in accordance with the Board’s
Student Discipline policy.

Expulsion may be imposed only after a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designated by the Board
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(3)

(4)

of Education in accordance with the Board’s Student Discipline policy. This
consequence shall normally be reserved for serious incidents of bullying and teen
dating violence, and/or when past interventions have not been successful in
eliminating bullying behavior.

Interventions for bullied students and victims of teen dating violence

The building principal (or other responsible program administrator) or designee shall
intervene in order to address incidents of bullying or teen dating violence against a
single individual. Intervention strategies for a bullied student or victim of teen dating
violence may include the following:

(a) Referral to a school counselor, psychologist or other appropriate social or mental
health service;

(b) Increased supervision and monitoring of student to observe and intervene in
bullying situations or instances of teen dating violence;

(c) Encouragement of student to seek help when victimized or witnessing
victimization;

(d) Peer mediation or other forms of mediation, where appropriate;
(e) Student Safety Support plan;
(f) Restitution and/or restorative interventions; and

(g) Periodic follow-up by the Safe School Climate Specialist and/or Title IX
Coordinator with the bullied student or victim of teen dating violence.

General prevention and intervention strategies

In addition to the prompt investigation of complaints of bullying and direct intervention
when acts of bullying are verified, other district actions may ameliorate potential
problems with bullying in school or at school-sponsored activities. Additional district
actions may also ameliorate potential problems with teen dating violence. While no
specific action is required, and school needs for specific prevention and intervention
strategies may vary from time to time, the following list of potential prevention and
intervention strategies shall serve as a resource for administrators, teachers and other
professional employees in each school. Such prevention and intervention strategies may
include, but are not limited to:

(a) School rules prohibiting bullying, teen dating violence, harassment and
intimidation and establishing appropriate consequences for those who engage in
such acts;

(b) Adequate adult supervision of outdoor areas, hallways, the lunchroom and other
specific areas where bullying or teen dating violence are likely to occur;
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(c)

(d)

(e)

(f)
(g)

(h)

(i)

()

(k)

(1)
(m)

(n)

(o)

(p)

Inclusion of grade-appropriate bullying and teen dating violence education and
prevention curricula in kindergarten through high school, which may include
instruction regarding building safe and positive school communities including
developing healthy relationships and preventing dating violence as deemed
appropriate for older students;

Individual interventions with the perpetrator, parents and school employees, and
interventions with the bullied student, parents and school employees;

School-wide training related to safe school climate, which training may include
Title IX sex discrimination/sexual harassment prevention training, Section
504/ADA training, cultural diversity/multicultural education or other training in
federal and state civil rights legislation or other topics relevant to safe school
climate;

Student peer training, education and support;

Promotion of parent involvement in bullying prevention through individual or
team participation in meetings, trainings and individual interventions;

Implementation of a positive behavioral interventions and supports process or
another evidence-based model approach for a safe school climate or for the
prevention of bullying and teen dating violence, including any such program
identified by the Department of Education;

Respectful responses to bullying and teen dating violence concerns raised by
students, parents or staff;

Planned professional development programs addressing prevention and
intervention strategies, which training may include school violence prevention,
conflict resolution and prevention of bullying and teen dating violence, with a
focus on evidence based practices concerning same;

Use of peers to help ameliorate the plight of victims and include them in group
activities;

Avoidance of sex-role stereotyping;

Continuing awareness and involvement on the part of school employees and
parents with regards to prevention and intervention strategies;

Modeling by teachers of positive, respectful, and supportive behavior toward
students;

Creating a school atmosphere of team spirit and collaboration that promotes
appropriate social behavior by students in support of others;

Employing classroom strategies that instruct students how to work togetherin a
collaborative and supportive atmosphere; and
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Xl

Xil.

Xill.

(a) Culturally competent school-based curriculum focusing on social-emotional
learning, self-awareness and self-regulation.

In addition to prevention and intervention strategies, administrators, teachers and other
professional employees may find opportunities to educate students about bullying and help
eliminate bullying behavior through class discussions, counseling, and reinforcement of
socially-appropriate behavior. Administrators, teachers and other professional employees
should intervene promptly whenever they observe mean-spirited student conduct, even if such
conduct does not meet the formal definition of “bullying.”

Funding for the school-based bullying intervention and school climate improvement strategy
may originate from public, private, federal or philanthropic sources.

Improving School Climate

The Manchester Public Schools District Improvement notes several specific strategies the district is
taking to improve district, school, and classroom climate.

Annual Notice and Training

A.

Students, and parents or guardians of students shall be notified annually of the process by
which students may make reports of bullying.

The Board shall provide for the inclusion of language in student codes of conduct concerning
bullying.

At the beginning of each school year, each school shall provide all school employees with a
written or electronic copy of the school district’s safe school climate plan and require that all
school employees annually complete training on the identification, prevention and response to
bullying as required by law.

As required by state law, the Board, after consultation with the Department of Education and
the Social and Emotional Learning and School Climate Advisory Collaborative, shall also provide
on its website training materials to school administrators regarding the prevention of and
intervention in discrimination against and targeted harassment of students based on such
students’ (1) actual or perceived differentiating characteristics, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity or expression,
socioeconomic status, academic status, physical appearance or mental, physical, developmental
or sensory disability, or (2) association with individuals or groups who have or are perceived to
have one or more of such characteristics.

Any person appointed by the district to serve as district safe school climate coordinator shall
complete mental health and first aid training offered by the Commissioner of Mental Health and
Addiction Services.

School Climate Assessments
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Biennially, the Board shall require each school in the district to complete an assessment using the school
climate assessment instruments, including surveys, approved and disseminated by the Connecticut State
Department of Education. The Board shall collect the school climate assessments for each school in the district
and submit such assessments to the Connecticut State Department of Education.

Legal References:
Public Act 19-166
Public Act 21-95
Conn. Gen. Stat. § 10-222d
Conn. Gen. Stat. § 10-222g
Conn. Gen. Stat. § 10-222h
Conn. Gen. Stat. § 10-222j
Conn. Gen. Stat. § 10-222k
Conn. Gen. Stat. § 10-222|
Conn. Gen. Stat. § 10-222q
Conn. Gen. Stat. § 10-222r
Conn. Gen. Stat. §§ 10-233a through 10-233f
Connecticut State Department of Education Circular Letter C-8,

Series 2008-2009 (March 16, 2009)

Connecticut State Department of Education Circular Letter C-3,
Series 2011-2012 (September 12, 2011)

Connecticut State Department of Education Circular Letter C-2,
Series 2014-2015 (July 14, 2014)

Connecticut State Department of Education Circular Letter C-1,
Series 2018-2019 (July 12, 2018)

Connecticut State Department of Education Circular Letter C-1,
Series 2019-2020 (July 16, 2019)

7/31/202
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REPORT OF SUSPECTED BULLYING BEHAVIORS OR TEEN DATING VIOLENCE
(School Employees Should File with the School Principal)
(Parents and Students May File with the School Principal or Any Other School Employee)

Name of Person Completing Report:

Date:

Target(s) of Behaviors/Violence:

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):

Report Filed Against:

Date of Incident(s):

Location(s): Time:

Describe the basis for your report. Include information about the incident, participants,
background to the incident, and any attempts you have made to resolve the problem. Please
note relevant dates, times and places.

Indicate if there are witnesses who can provide more information regarding your report. If the
witnesses are not school district staff or students, please provide contact information.



Name Address Telephone Number

Have there been previous incidents? (circle one) Yes No

If “yes”, please describe the behavior of concern, or the violence that occurred; include the
approximate date(s) and the location(s):

Were these incidents reported to school employees? (circle one) Yes No

If “Yes”, to whom was it reported and when?

Was the report verbal or written?

Proposed Solution:

Indicate your opinion on how this problem might be resolved in the school setting. Be as
specific as possible.

| certify that the above information and events are accurately depicted to the best of my
knowledge.

Signature of Reporter Date Submitted Received By Date Received
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INTERNAL INVESTIGATION NOTES FOR REPORTS OF BULLYING BEHAVIORS

For Staff Use Only:

Has student reporter requested anonymity? Y N

Does the school have parent/guardian consent to disclose that a complaint as to this student
has been filed in connection with the investigation? Y N

Administrative Investigation Notes (use separate sheet if necessary):

Bullying Verified? Yes No

Remedial Action(s)
Taken:

(Attach bullying complaint and witness statements. If bullying is verified, attach notification to
parents of students involved, invitation to parent meetings, and records of parent meetings).
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MANCHESTER PUBLIC SCHOOLS
REPORT OF BULLYING FORM/INVESTIGATION SUMMARY

For Staff Use Only:

School Date

Location(s)

Reporter Information:

Anonymous student report

Staff Member report Name
Parent/Guardian report Name
Student report Name

Student Reported as Committing Act:

Student Reported as Victim:

Description of Alleged Act(s):

Time and Place:

Names of Potential Witnesses:

Action of Reporter:

Administrative Investigation Notes (use separate sheet if necessary):




Bullying Verified? Yes __ No

Remedial Action(s) Taken:

If Bullying Verified, Has Notification Been Made to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:

If Bullying Verified, Have Invitations to Meetings Been Sent to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:

Date of Meetings:

If Bullying Verified, Has School Developed Student Safety Support/Intervention Plan?
Y N

(Attach bullying complaint and witness statements. If bullying is verified, attach: 1) notification
to parents of students involved that includes a description of the school’s response to the acts
of bullying, the results of the investigation, and via e-mail if e-mail addresses are known, a
statement that the parents may refer to the plain language explanation of rights and remedies
available under Conn. Gen. Stat. §§ 10-4a and 10-4b once such explanation has been provided
to the Board by the Connecticut Social and Emotional Learning and School Climate Advisory
Collaborative and published on the District’s website; 2) invitations to parent meetings; and 3)

and records of parent meetings).
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Manchester Public Schools
Report of Bullying/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of bullying has been made on behalf of your child alleging that he/she has been the
victim of bullying. In order to facilitate a prompt and thorough investigation of the report, the
Manchester Public Schools may wish to disclose the fact that this complaint has been filed in
connection with investigation.

(Please check one):
| hereby give permission for the [ ] Public Schools

to disclose the fact that a complaint concerning my child has been filed as part of its
investigation of that complaint.

| do NOT give permission for the [ ] Public Schools
to disclose the fact that a complaint concerning my child has been filed as part of its
investigation of that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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Manchester Public Schools
Report of Teen Dating Violence/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of teen dating violence has been made on behalf of your child alleging that
he/she has been the victim of teen dating violence. In order to facilitate a prompt and thorough
review of the report, the Manchester Public Schools may wish to disclose the fact that this
complaint has been filed in connection with its review.

(Please check one):
| hereby give permission for the [ ] Public Schools

to disclose the fact that a complaint concerning my child has been filed as part of its review of
that complaint.

| do NOT give permission for the [ ] Public Schools
to disclose the fact that a complaint concerning my child has been filed as part of its review of
that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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5141.3

ADMINISTRATIVE REGULATIONS REGARDING HEALTH ASSESSMENTS/SCREENINGS AND ORAL HEALTH ASSESSMENTS

Health Assessments:

The Manchester Board of Education (the “Board’) requires each student enrolled in the Manchester Public
Schools (the “District”) to undergo health assessments as mandated by state law. The purpose of such health
assessments shall be to ascertain whether a student has any physical disability tending to prevent the student
from receiving the full benefit of school work and to ascertain whether school work should be modified in order
to prevent injury to the student or to secure a suitable program of education for the student. Such health
assessments must be conducted by one of the following qualified providers for health assessments: (1) a legally
qualified practitioner of medicine; (2) an advanced practice registered nurse or registered nurse, who is licensed
under state statute; (3) a physician assistant, who is licensed under state statute; (4) the school medical advisor;
or (5) a legally qualified practitioner of medicine, an advanced practice registered nurse or a physician assistant
stationed at any military base. The Board will provide written prior notice of the health assessments required
under these administrative regulations to the parent or guardian of each student subject to assessment. The
parent or guardian shall be provided a reasonable opportunity to be present during such assessment or the
parent or guardian may provide for such assessment . No health assessment shall be made of any public school
student unless it is made in the presence of the parent or guardian or in the presence of another school
employee. Any student who fails to obtain the health assessments required by these administrative regulations
may be denied continued attendance in the District.

Health Assessments Required:

Prior to enrollment in the District, each student must undergo a health assessment, which shall include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height, weight, blood pressure, and a
chronic disease assessment which shall include, but not be limited to, asthma. The assessment form shall
include (1) a check box for the provider conducting the assessment, to indicate an asthma diagnosis, (2)
screening questions relating to appropriate public health concerns to be answered by the parent or guardian,
and (3) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(c) vision, hearing, speech and gross dental screenings;

(d) such other information, including health and developmental history, as the physician feels is necessary and
appropriate.

The pre-enrollment assessment shall also include tests for tuberculosis, sickle cell anemia or Cooley’s anemia,
and tests for lead levels in the blood if, after consultation with the school medical advisor and the local health
department, the Board determines that such tests are necessary. Such tests must be conducted by a registered
nurse acting pursuant to the written order of a physician, or physician’s assistant, licensed under state law, or an
advanced practice registered nurse, licensed under state law.

Each student enrolled in the District must undergo a health assessment in grade 7 and in grade 10 which shall
include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height, weight, blood pressure, and a
chronic disease assessment which shall include, but not be limited to, asthma as defined by the Commissioner of
Public Health pursuant to subsection (c) of section 19a-62a of the Connecticut General Statutes. The assessment
form shall include (1) a check box for the provider conducting the assessment, to indicate an asthma diagnosis,



(2) screening questions relating to appropriate public health concerns to be answered by the parent or guardian,
and (3) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(c) vision, hearing, postural and gross dental screenings;

(d) such other information, including health and developmental history, as the physician feels is necessary and
appropriate.

The grade six/seven and grade nine/ten assessments shall also include tests for tuberculosis and sickle cell
anemia or Cooley’s anemia if, after consultation with the school medical advisor and the local health
department, the Board determines that such tests are necessary. Such tests must be conducted by a registered
nurse acting pursuant to the written order of a physician, or physician’s assistant, licensed under state law, or of
an advanced practice registered nurse, licensed under state law.

The Board shall provide such assessments free of charge to students whose parents or guardians meet the
eligibility requirements for free and reduced price meals under the National School Lunch Program or for free
milk under the special milk program.

Oral Health Assessments:

Prior to enrollment in the District, in grade 7 and in grade 10, the Board shall request that each student undergo
an oral health assessment. Such oral health assessments must be conducted by one of the following qualified
providers for oral health assessments: (1) a dentist licensed under state law; (2) a dental hygienist licensed under
state law; (3) a legally qualified practitioner of medicine trained in conducting oral health assessments as a part
of a training program approved by the Commissioner of Public Health; (4) a physician assistant licensed under
state law and trained in conducting oral health assessments as part of a training program approved by the
Commissioner of Public Health; or (5) an advanced practice registered nurse licensed under state statute and
trained in conducting oral health assessments as part of a training program approved by the Commissioner of
Public Health.

The oral health assessment identified in subsection A above shall include a dental examination by a dentist, or a
visual screening and risk assessment for oral health conditions by a dental hygienist, legally qualified practitioner
of medicine, physician assistant, or advanced practice registered nurse. The assessment form shall include a
check box for the qualified provider conducting the assessment to indicate any low, moderate or high risk factors
associated with any dental or orthodontic appliance, saliva, gingival condition, visible plaque, tooth
demineralization, carious lesions, restorations, pain, swelling or trauma.

No oral health assessment shall be made of any public school student unless the parent or guardian of the
student consents to such assessment and such assessment is made in the presence of the parent or guardian or
in the presence of another school employee. The parent or guardian shall be provided with prior written notice
of an oral health assessment and be provided with a reasonable opportunity to opt the child out of such
assessment, or the parent or guardian may provide for such oral health assessment.

If the Board hosts a free oral health assessment event where qualified providers (identified in subsection A
above) perform oral health assessments of children attending a public school, the Board shall notify the parents
and guardians of such children of the event in advance and provide an opportunity for parents and guardians to
opt their child(ren) out of such event. The Board shall infer parent/guardian consent for each child whose parent
or guardian did not optthe child out of the free oral health assessment event and shall provide such child with a
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free oral health assessment; however, such child shall not receive dental treatment of any kind unless the child’s
parent or guardian provides informed consent for such treatment.

Any student who fails to obtain an oral health assessment requested by the Board shall not be denied enroliment
or continued attendance in the District.

Screenings Required:

The Board will provide annually to each student enrolled in kindergarten and grades one and three to five,
inclusive, a vision screening. Such vision screening may be performed using a Snellen chart or an equivalent
screening device, or an automated vision screening device. The Superintendent shall give written notice to the
parent or guardian of each student (1) who is found to have any defect of vision or disease of the eyes, with a
brief statement describing the defect or disease and a recommendation that the student be examined by an
optometrist or ophthalmologist licensed pursuant to state law, and (2) who did not receive such vision screening,
with a brief statement explaining why such student did not receive such vision screening.

The Board will provide annually to each student enrolled in kindergarten and grades one and three through five,
inclusive, audiometric screening for hearing. The Superintendent shall give written notice to the parent or
guardian of each student (1) who is found to have any impairment or defect of hearing, with a brief statement
describing the impairment or defect, and (2) who did not receive an audiometric screening for hearing, with a
brief statement explaining why such student did not receive an audiometric screening for hearing.

The Board will provide postural screenings for (1) each female student in grades five and seven, and (2) each
male student in grade eight or nine. The Superintendent shall give written notice to the parent or guardian of
each student (A) who evidences any postural problem, with a brief statement describing such evidence, and (B)
who did not receive a postural screening, with a brief statement explaining why such student did not receive
such postural screening.

All of the screenings required under these administrative regulations will be performed in accordance with
regulations applicable to such screenings as adopted by the State Board of Education.

Assessment/Screening Results:

The results of each assessment and screening required or requested by these administrative regulations shall be
recorded on forms supplied by the State Board of Education. Each qualified provider performing health
assessments or oral health assessments under these administrative regulations shall sign each form and any
recommendations concerning a student shall be in writing. Assessment/screening forms shall be included in the
cumulative health record of each student and they shall be kept on file in the school attended by the student. If
a student transfers to another school district in Connecticut, the student’s original cumulative health record shall
be sent to the chief administrative officer of the new school district and a true copy retained by the Board. For a
student leaving Connecticut, a copy of the records, if requested, should be sent and the original maintained.

Appropriate school health personnel shall review the results of each assessment and screening. If the reviewing

school health personnel judge that a student is in need of further testing or treatment, the Superintendent shall
give written notice to the parent or guardian of such student and shall make reasonable efforts to ensure that
such further testing or treatment is provided. Reasonable efforts shall include determination of whether the
parent or guardian has obtained the necessary testing or treatment for the student, and, if not, advising the
parent or guardian how such testing or treatment may be obtained. The results of such further testing or
treatment shall be recorded, kept on file and reviewed by appropriate school health personnel in the same
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VL.

VII.

VIII.

manner as the results of the health assessments and screenings required or requested under these
administrative regulations.

The District shall report to the local health department and the Department of Public Health, on a triennial basis,
the total number of children per school and on a district-wide basis having a diagnosis of asthma (1) at the time
of public school enrollment, (2) in grade six or seven, and (3) in grade nine or ten. The report shall contain the
asthma information collected as required under Section Il of these administrative regulations and shall include
information regarding each diagnosed child’s age, gender, race, ethnicity and school.

Exemption:

Nothing in these administrative regulations shall be construed to require any student to undergo a physical or
medical examination or treatment, or be compelled to receive medical instruction, if the parent or legal guardian
of such student or the student, if the student is an emancipated minor or is eighteen (18) years of age or older,
notifies the teacher or principal or other person in charge of such student in writing that the student objects on
religious grounds to such physical or medical examination or treatment or medical instruction.

Other Non-Emergency Invasive Physical Examinations and Screenings:

In addition to the screenings listed above, the District may, from time to time, require students to undergo
additional non-emergency, invasive physical examination(s)/screening(s).

A non-emergency, invasive physical examination or screening is defined as:
1. any medical examination that involves the exposure of private body parts; or

2. any act during such examination that includes incision, insertion, or injection into the body, but does not
include a hearing, vision, or scoliosis screening; and

3. is required as a condition of attendance, administered by the school and scheduled by the school in advance;
and

4. is not necessary to protect the immediate health and safety of the student, or of other students.

If the district elects to conduct any such examinations, then, at the beginning of the school year, the
administration shall give direct notice to parents of affected students of the district's intent to conduct the
non-emergency invasive physical examination(s) and/or screening(s) described in this subsection. Such notice
shall include the specific or approximate dates during the school year of the administration of such
non-emergency invasive physical examination(s)/screening(s).

Upon request, the administration shall permit parents or students over the age of eighteen (18) (or emancipated

minors) to opt out of participation in the non-emergency invasive physical examination(s)/screening(s) described
in this subparagraph.

School Representative to Receive Information Concerning Health Assessments:

The Board designates [insert name of responsible staff member] as the representative for receipt of reports
from health care providers concerning student health assessments and oral health assessments.



ADMINISTRATIVE REGULATIONS REGARDING IMMUNIZATIONS

()

Immunization Requirements

In accordance with state law and accompanying regulations, the Manchester Public Schools (the “District”)
requires each child to be protected by adequate immunization against diphtheria, pertussis, tetanus,
poliomyelitis, measles, mumps, rubella, haemophilus influenzae type B, hepatitis A, hepatitis B, varicella,
pneumococcal diseases, meningococcal disease and any other vaccine required by the schedule for active
immunization as determined by the Commissioner of Public Health pursuant to Conn. Gen. Stat. § 19a-7f, before
being permitted to enroll in any program or school under its jurisdiction.

Among other requirements, before being permitted to enter seventh grade, the District requires each child to be
vaccinated against meningococcal disease. The District further requires each child to receive a second
immunization against measles and tetanus, diphtheria and pertussis (Tdap) before being permitted to enter
seventh grade.

Further, each child must have received two doses of immunization against varicella before being permitted to
enter kindergarten and seventh grade, and each child must have received two doses of immunization against
rubella and mumps before being permitted to enter grades kindergarten through twelve.

By January 1 of each year, children aged 24-59 months enrolled in the District’s preschool program must show
proof of receipt of at least one dose of influenza vaccine between August 1 and December 31 of the preceding
year. All children aged 24-59 months who have not received vaccination against influenza previously must show
proof of receipt of two doses of the vaccine the first influenza season that they are vaccinated. Children seeking to
enroll in the District’s preschool program between January 1 and March 31 are required to receive the influenza
vaccine prior to being permitted to enter the program. Children who enroll in the preschool program after March
31 of any given year are not required to meet the influenza vaccine requirement until the following January.]

Exemption from the applicable requirements of these administrative regulations shall be granted to any child
who, before being permitted to enroll:

presents a certificate from a physician, physician assistant, advanced practice registered nurse or local health
agency stating that initial immunizations have been given to such child and additional immunizations are in
process

(A) under guidelines and schedules specified by the Commissioner of Public Health; or

(B) in the case of a child enrolled in a preschool program or other prekindergarten program who, prior to
April 28, 2021, was exempt from the applicable immunization requirements upon presentation of a
statement that such immunizations would be contrary to the religious beliefs of such child or the parents
or guardian of such child, as such additional immunizations are recommended, in a written declaration, in
a form prescribed by the Commissioner of Public Health, for such child by a physician, a physician
assistant or an advanced practice registered nurse. Such statement of religious beliefs shall be
acknowledged by a judge of a court of record or a family support magistrate, a clerk or deputy clerk of a
court having a seal, a town clerk, a notary public, a justice of the peace, an attorney admitted to the bar
of this state, or a school nurse; or

presents a certificate, in a form prescribed by the Commissioner of Public Health pursuant to Section 7 of Public
Act No. 21-6, from a physician, physician assistant, or advanced practice registered nurse stating that in the

-5-



opinion of a such physician, physician assistant, or advanced practice registered nurse such immunization is
medically contraindicated because of the physical condition of such child; or

in the case of measles, mumps or rubella, presents a certificate from a physician, physician assistant or advanced
practice registered nurse or from the Director of Health in such child’s present or previous town of residence,
stating that the child has had a confirmed case of such disease; or

in the case of haemophilus influenzae type B, has passed such child’s fifth birthday; or

in the case of pertussis, has passed such child’s sixth birthday.

Exemptions Based on Religious Beliefs

A. Children Enrolled in Kindergarten Through Twelfth Grade On or Before April 28, 2021

The immunization requirements set forth in Section | of these administrative regulations shall not apply
to any child who is enrolled in kindergarten through twelfth grade on or before April 28, 2021 if:

1. such child presented a statement, prior to April 28, 2021, from the parents or guardians of such child
that such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and

2. such statement was acknowledged by a judge of a court of record or a family support magistrate, a
clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a justice of the peace, an

attorney admitted to the bar of the State of Connecticut, or a school nurse.

B. Students Who Transfer from Another Public or Private School in Connecticut

The immunization requirements set forth in Section | of this policy shall not apply to any student who:
1. transfers to the District from another public or private school in Connecticut, and

2. was enrolled in kindergarten through twelfth grade in the other public or private school on or
before April 28, 2021, and

3. presented a statement, prior to April 28, 2021, from the parents or guardians of such child that
such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and such statement was acknowledged by a judge of a court of record or a family
support magistrate, a clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a
justice of the peace, an attorney admitted to the bar of the State of Connecticut, or a school
nurse.

C. Children Enrolled in Preschool or Prekindergarten Prior to April 28, 2021

Any child who is enrolled in a preschool program or other prekindergarten program prior to April 28,
2021 who:

1. presented a statement, prior to April 28, 2021, from the parents or guardians of such child that
such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and



2. such statement was acknowledged by a judge of a court of record or a family support magistrate,
a clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a justice of the
peace, an attorney admitted to the bar of the State of Connecticut, or a school nurse, but

3. did not present a written declaration from a physician, a physician assistant or an advanced
practice registered nurse stating that additional immunizations are in process as recommended by
such physician, physician assistant or advanced practice registered nurse, rather than as
recommended under guidelines and schedules specified by the Commissioner of Public Health

shall comply with the immunization requirements provided for in Section | of these administrative
regulations on or before September 1, 2022, or not later than fourteen (14) days after transferring to a

program operated by a school under the jurisdiction of the District, whichever is later.

In accordance with state law, the Manchester Board of Education (“Board”) and the District shall not be liable for civil
damages resulting from an adverse reaction to a nondefective vaccine required to be administered by state law.

If the parents or guardians of any child are unable to pay for any required immunization, the expense of such
immunization shall, upon the recommendation of the Board, be paid by the town of the child’s residence.

The District designates Marney Reardon, Coordinator of School Health Services, as the representative for receipt of
reports from health care providers concerning student immunizations.

The current required immunizations for elementary (including preschool), middle and high school students can be found
https://portal.ct.gov/-/media/SDE/School-Nursing/Forms/Immunization Requirements.pdf.

In implementing these regulations, the District shall consider state guidance and supporting documents and comply with
applicable law.

Legal Reference:

Connecticut General Statutes:

§ 10-206 Health assessments

§ 10-206a Free health assessments

§ 10-206d Oral health assessments

§ 10-208 Exemption from examination or treatment

§ 10-209 Records not be public. Provision of reports to schools

§10-214 Vision, audiometric and postural screenings: When required; notification of parents re defects;

record of results
Public Act. No. 21-95, “An Act Concerning Assorted Revisions and Additions to the Education Statutes.”

Public Act No. 21-121, “An Act Concerning the Department of Public Health’s Recommendations Regarding Various
Revisions to the Public Health Statutes.”

State of Connecticut Department of Education, Bureau of Health/Nutrition, Family Services and Adult Education,
Cumulative Health Records Guidelines (Revised Jan. 2012),

https://portal.ct.gov/-/media/SDE/School-Nursing/Publications/CHR_guidelines.pdf

Federal Law:


https://portal.ct.gov/-/media/SDE/School-Nursing/Forms/Immunization_Requirements.pdf

Elementary and Secondary Education Act of 1965, as amended by the Every Student Succeeds Act, Public Law 114-95, at
20 U.S.C. §§ 1232h(c)(2)(C)(iii) and 1232h(c)(6)(B).

Connecticut General Statutes
§ 10-204a Required immunizations
§ 10-204c Immunity from liability
Public Act No. 21-6, “An Act Concerning Immunizations”

Regulations of Connecticut State Agencies
§ 10-204a-2a Adequate Immunization

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public Health and Education,
Reinstatement of Prekindergarten and Kindergarten School Immunization Entry Requirement for Haemophilus Influenza

Type B (Hib) Vaccine, June 25, 2010.

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public Health and Education, Changes
in the Immunization Requirements for School Entry, March 15, 2011.

State Department of Education, Guidance Regarding Public Act 21-6, “An Act Concerning Immunizations,” May 25, 2021.

ADOPTED
REVISED:
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NOTICE OF FREE ORAL HEALTH ASSESSMENT

The Manchester Public Schools (the “District”) shall hold a free oral health assessment event for students on
[insert date and time of event] at your student’s school. The oral health assessment shall
consist of [insert one of the following options depending on the professional staffing the oral health assessment event:
(1) a dental examination by a dentist OR (2) a visual screening and risk assessment for oral health conditions by a
dental hygienist, legally qualified practitioner of medicine, physician assistant, or advanced practice registered nurse.]
The practitioner conducting the oral health assessment shall indicate any low, moderate or high risk factors associated
with any dental or orthodontic appliance, saliva, gingival condition, visible plaque, tooth demineralization, carious
lesions, restorations, pain, swelling or trauma. No student shall receive dental treatment of any kind as part of the free
oral health assessment event.

This event is free of charge. You may be present during the oral health assessment of your student, if you so wish.
When, based on the results of the assessment and in the judgment of school health personnel, your student is in need of
further testing or treatment, you will be notified by the District.

You may elect for your student not to participate in the free oral health assessment event. If you do not want your
student to participate, you must sign the form below and return that section of the form to by
If you fail to return the form by this date, you have consented to the free oral health
assessment _and your student will participate. If your student does not participate in the school’s event, you will be
asked to provide documentation that your student has received an oral health assessment, in accordance with state
law.

If you have questions or concerns regarding the free oral health assessment event, please contact

FREE ORAL HEALTH ASSESSMENT EVENT - [insert date of event]
Name of student: Student’s Date of Birth:
Student’s Address:

Parent/Guardian Name (print):

As the parent/guardian of the above-named student, | elect for my student to not participate in the free oral health
assessment. | understand that | will be asked by school officials to provide documentation that my student has received
an oral health assessment by a qualified professional. | further understand that this “opt-out” is effective only for the
free oral health assessment event being held on the date listed above.

Parent/Guardian Signature Date

Revised 8/1/2018



POLICY REGARDING POSSESSION OF DEADLY WEAPONS OR FIREARMS 1504

Definitions:

A.

Deadly Weapon means "any weapon, whether loaded or unloaded, from which a shot may be
discharged, or a switchblade knife, gravity knife, billy, blackjack, bludgeon, or metal knuckles."
Conn. Gen. Stat. § 53a-3 (6).

Firearm means "any sawed-off shotgun, machine gun, rifle, shotgun, pistol, revolver or other
weapon, whether loaded or unloaded from which a shot may be discharged." Conn. Gen. Stat.
§ 53a-3 (19).

Peace Officer means “a member of the Division of State Police within the Department of
Emergency Services and Public Protection or an organized local police department, a chief
inspector or inspector in the Division of Criminal Justice, a state marshal while exercising
authority granted under any provision of the general statutes, a judicial marshal in the
performance of the duties of a judicial marshal, a conservation officer or special conservation
officer, as defined in section 26-5, a constable who performs criminal law enforcement duties, a
special policeman appointed under section 29-18, 29-18a or 29-19, an adult probation officer,
an official of the Department of Correction authorized by the Commissioner of Correction to
make arrests in a correctional institution or facility, any investigator in the investigations unit of
the office of the State Treasurer, an inspector of motor vehicles in the Department of Motor
Vehicles, who is certified under the provisions of sections 7-294a to 7-294e, inclusive, a United
States marshal or deputy marshal, any special agent of the federal government authorized to
enforce the provisions of Title 21 of the United States Code, or a member of a law enforcement
unit of the Mashantucket Pequot Tribe or the Mohegan Tribe of Indians of Connecticut created
and governed by a memorandum of agreement under section 47-65c who is certified as a police
officer by the Police Officer Standards and Training Council pursuant to sections 7-294a to
7-294e, inclusive.” Conn. Gen. Stat. § 53a-3 (9).

Real Property means the land and all temporary and permanent structures comprising the
district's elementary and secondary schools, and administrative office buildings. Real property
includes, but is not limited to, the following: classrooms, hallways, storage facilities, theatres,
gymnasiums, fields and parking lots.

School-Sponsored Activity means “any activity sponsored, recognized or authorized by a board
of education and includes activities conducted on or off school property." Conn. Gen. Stat. §
10-233a(h).

Prohibition of Deadly Weapons and Firearms

In accordance with Conn. Gen. Stat. § 29-28(e) and § 53a-217b, the possession and/or use of a deadly
weapon or firearm on the real property of any school or administrative office building in this district, on
school transportation, or at a school-sponsored activity, is prohibited, even if the person possessing the
deadly weapon or firearm has a permit for such item.

Peace Officer Exception



A peace officer engaged in the performance of his or her official duties who is in lawful possession of a
deadly weapon or firearm may bring such item on the real property of any school or administrative
office building in this district, on school transportation, or to a school-sponsored activity.

IV. Other Exceptions

Persons in lawful possession of a deadly weapon or firearm may possess such item on the real property
of any school or administrative office building in this district, on school transportation, or to a
school-sponsored activity, if:

A.

The person brings the deadly weapon or firearm on the real property of any school or
administrative office building, on school transportation, or to a school-sponsored activity for
use in a program approved by school officials. In such case, the person must give school
officials notice of his/her intention to bring such item, and the person must receive prior written
permission from school officials.

The person possesses the deadly weapon or firearm on the real property of any school or
administrative office building, on school transportation, or at a school-sponsored activity
pursuant to a written agreement with school officials or a written agreement between such
person's employer and school officials.

V. Consequences

A.

ADOPTED
REVISED

Unless subject to one of the exceptions listed above, any person who possesses a deadly
weapon or firearm on the real property of an elementary or secondary school in this district, or
administrative office building, on school transportation, or at a school-sponsored activity,
whether or not the person is lawfully permitted to carry such deadly weapon or firearm, will be
reported to the local police authorities once school officials become aware of its possession.

A student who possesses and/or uses any deadly weapon or firearm on the real property of an
elementary or secondary school in this district, or administrative office building, on school
transportation, or at a school-sponsored activity in violation of this policy shall be disciplined in
accordance with Board of Education Student Discipline Policy.

The Board of Education reserves the right to forbid anyone caught possessing a deadly weapon
or firearm on the real property of its school buildings or administrative office buildings, on
school transportation, or at a school-sponsored activity, from using any and all school facilities.

Legal References:
Connecticut General Statutes § 10-233a

§ 10-244a
§ 29-28(e)
§ 53a-3

§ 53a-217b
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Credit for Online Courses 5127.12

The Manchester Board of Education (“Board”), in accordance with Connecticut General Statutes § 10-221a, sanctions
the receipt of online course credit to be used toward high school graduation requirements, in accordance with this
policy. Beginning with the school year commencing July 1, 2022, the Board also authorizes the Manchester Public
Schools (the “District”) to offer remote learning for students in grades nine through twelve in accordance with this policy.
Further, the Board recognizes that, prior to July 1, 2022, there may be rare circumstances that may still necessitate
programming options besides regular in-person instruction and authorizes the Superintendent or designee to develop
administrative procedures or regulations regarding continued educational opportunities in such instances.

l. CREDIT FOR ONLINE COURSES
A. Pre-approval of Courses Identified by Students and Parents

To receive credit for online courses to be used toward high school graduation requirements, students must, prior
to registering for the course, receive approval from the high school principal or designee. The decision of the
principal or designee with regard to online course credit approval is final. Pre-approval for online course credit
may be granted if the requirements set forth below are met.

C.

Requirements for Online Coursework

The workload required by the online course is equivalent to that of a similar course taught in a
traditional classroom setting;

The content of the online course is rigorous and aligned with curriculum guidelines approved by the
State Board of Education, where appropriate;

The course engages students and has interactive components, which may include, but are not limited to,
required interactions between students and their teachers, participation in online demonstrations,
discussion boards or virtual labs;

The program of instruction for such online coursework is planned, ongoing and systematic;

The courses are:

a. taught by teachers who are certified in Connecticut or another state and have received training
on teaching in an online environment, or

b. offered by institutions of higher education that are accredited by the Board of Regents for Higher
Education or regionally accredited; and

The principal has determined, in the principal’s professional judgment, that, given the student’s
academic and disciplinary history, the student is appropriately suited to engage in online coursework.

Additional Requirements

Only students in grades 9-12 are eligible to receive credit toward high school graduation by taking online
courses. Students who have been pre-approved shall receive such credit upon completing the online course and
obtaining a passing grade.



Remote learning that may be provided to students in lieu of, or as a supplement to, in-person learning during the
COVID-19 or other community-wide emergency shall be provided at Board expense.

Any expense incurred for taking an online course identified by the student and/or parent to supplement the
District’s curricular offerings shall be the responsibility of the student/parent and shall not be the responsibility
of the Board.

REMOTE LEARNING

For the school year commencing July 1, 2022, and for each school year thereafter, the Board authorizes remote
learning to students in grades nine to twelve in accordance with the requirements set forth below.

A. Definitions

“Remote learning” means instruction by means of one or more Internet-based software platforms as part of a
remote learning model.

B. Remote Learning for Grades Nine through Twelve

1. Beginning with the school year commencing July 1, 2022, and for each school year thereafter, the Board
authorizes the District to offer remote learning for students in grades nine through twelve.

2. Remote learning shall be provided in compliance with standards for remote learning developed by the
Commissioner of Education.

3. Student attendance during remote learning will be assessed in accordance with the Board'’s policy
regarding attendance and the Connecticut State Department of Education’s guidance on student
attendance during remote learning. The District will count the attendance of any student who spends
not less than one-half of the school day during such instruction engaged in (a) virtual classes, (b) virtual
meetings, (c) activities on time-logged electronic systems, and (d) the completion and submission of
assighments.

C. Remote Learning Prior to July 1, 2022

The District recognizes that school districts are not authorized to provide a remote learning program except for
high school students starting in the 2022-2023 school year. However, the District further recognizes that, prior to
July 1, 2022, there may be rare circumstances that may still necessitate programming options besides regular
in-person instruction. Therefore, the Board authorizes the Superintendent or designee to develop administrative
procedures or regulations regarding continued educational opportunities (1) for students who must be in
COVID-19 isolation or quarantine, (2) to address localized outbreaks in a school or within the District, and (3) in
rare and individualized circumstances, for students with elevated risks from COVID-19 exposure due to
cohabiting family members with documented vulnerability to COVID-19. Such procedures or regulations shall:

provide that the Administration will make programming decisions on an individualized, case-by-case basis;
consider a variety of continued educational opportunities as necessary and appropriate;

take into account emerging best practices regarding continued educational opportunities, including, without
limitation, any such practices identified by the Connecticut State Department of Education;



e squarely document eligibility with equity and consistency in mind, and address the frequency and with what
restrictions access will be granted;

e provide that the District will count the attendance of any student who spends not less than one-half of the
school day during remote learning engaged in (a) virtual classes, (b) virtual meetings, (c) activities on

time-logged electronic systems, and (d) the completion and submission of assignments; and

e acknowledge that such procedures or regulations may require amendment in the event of changing conditions
and public health necessities during the ongoing COVID-19 pandemic.

Legal References
Public Act No. 21-46, “An Act Concerning Social Equity and the Health, Safety, and Education of Children”
June Special Session, Public Act No. 21-2, Sections 391-393.
Connecticut General Statutes § 10-220
Connecticut General Statutes § 10-221a

Connecticut State Department of Education, CSDE Guidance Regarding the Future of Remote Learning in
Connecticut Schools (July 15 2021), avallable at

s-07- 15 21.pdf.

Connecticut State Department of Education, Superintendents’ Meeting, Back to School Updates (August 9, 2021).

APPROVED:
REVISED:
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Meeting Conduct 9000

1.

Section 14

Definitions

For purposes of this policy:

A.

“Electronic equipment” means any technology that facilitates real-time public access to meetings,
including, but not limited to, telephonic, video, or other conferencing platforms.

“Electronic transmission” means any form or process of communication not directly involving the
physical transfer of paper or another tangible medium, which (A) is capable of being retained, retrieved
and reproduced by the recipient, and (B) is retrievable in paper form by the recipient.

Meeting Conduct

A.

Meetings of the Manchester Board of Education (the “Board”) shall be conducted by the Chairperson in
a manner consistent with the adopted bylaws of the Board and the provisions of law, including the
Freedom of Information Act.

All Board meetings shall commence at, or as close as practicable to, the stated time, provided there is a
quorum.

All regular and special Board meetings shall be guided by an agenda that will have been prepared and
delivered in advance to all Board members and other designated persons and made available to the
public in accordance with the Freedom of Information Act.

Robert's Rules of Order shall govern the proceedings of the Board except as otherwise provided by these
bylaws.

In the event that a Board meeting is interrupted by any person or group of persons so as to render the
orderly conduct of such meeting unfeasible and order cannot be restored by the removal of individuals
who are willfully interrupting the meetings, the Chairperson may order the room cleared and continue in
session.

1. Only matters appearing on the agenda may be considered in such a session.

2. Duly accredited representatives of the press or other news media, except those participating in
the disturbance, shall be allowed to attend any such session.

3. Nothing in these bylaws shall prohibit the Board from establishing a procedure for readmitting
an individual or individuals not responsible for willfully disturbing the meeting.

Smoking

A.

Smoking of any kind, including using an electronic nicotine or cannabis delivery system or vapor product,
will not be permitted in any room in which a meeting of the Board is being conducted, nor during the
time immediately prior to the meeting.

When applicable, a sign notifying the public that no smoking is allowed in the room designated for the
meeting will be prominently posted.



Procedures for Board Member Participation By Means of Electronic EQuipment

A.

Effective July 1, 2021 until April 30, 2022, the Board shall provide Board members the opportunity to
participate in meetings by means of electronic equipment, except that the Board is not required to
adjourn or postpone a meeting if a Board member loses the ability to participate because of an
interruption, failure, or degradation of that member’s connection by electronic equipment, unless the
member’s participation is necessary to form a quorum. Conditions for participation are as follows:

If a quorum of the Board members attend a meeting, other than an executive session, by means
of electronic equipment from the same physical location, members of the public must be
permitted to attend such meeting in such physical location.

Any physical or demonstrable material that is used in the course of the proceedings must be
present in the physical location, if any, where the public is located.

All those in attendance at the meeting, at whatever location, must be able to hear and identify
all participants in the proceeding, including their individual remarks and votes.

Any vote taken at a meeting during which a Board member participates by means of electronic
equipment shall be taken by roll call, unless the vote is unanimous.

The minutes of the meeting shall record a list of Board members who attended the meeting in
person and a list of Board members who attended the meeting by means of electronic
equipment.

Any Board member who participates orally in a meeting conducted by means of electronic equipment
shall make a good faith effort to state such member’s name and title, if applicable, at the outset of
each occasion that such member participates orally during an uninterrupted dialogue or series of
guestions and answers.

After April 30, 2022, Board member participation in meetings by means of electronic equipment shall
be governed by all applicable laws, rules, regulations, and guidance, as appropriate, in effect at the
time of such participation.

When a Board member is participating in a meeting by means of electronic equipment, the Chairperson
shall take the necessary steps to ensure that the conditions enumerated above are met. In addition, the
Chairperson shall take the necessary steps to ensure that a Board member participating by means of
electronic equipment has adequate opportunity for participation in Board discussion, including the
opportunity to take the floor and make motions.

[Note: Boards that do not wish to provide for public participation by means of electronic equipment may elect not to
include this section. However, Boards should be prepared to accommodate any changes necessitated by
pandemic-related conditions in the event such conditions warrant a return to fully remote Board meetings.]

5.

Procedures for Public Participation By Means of Electronic Equipment

Effective July 1, 2021 until April 30, 2022, the Board may hold a public meeting that is accessible to the public by
means of electronic equipment or by means of electronic equipment in conjunction with an in-person meeting. If
the Board allows for the public to participate by means of electronic equipment, it shall do so in accordance with
the following procedures:

S



A. Not less than forty-eight (48) hours before the Board conducts a regular meeting by means of electronic
equipment, the Board shall provide direct notification in writing or by electronic transmission to each
member of the Board, and post a notice that the Board intends to conduct the meeting solely or in part by
means of electronic equipment, (a) in the Board’s Administrative Offices; (b) in the office of the Town Clerk
and (c) on the Board’s Internet web site, if any.

B. Not less than twenty-four (24) hours prior to any such meeting, the Board shall post the agenda for any
such meeting in the same manner as the notice of the meeting as set forth in Section 5.A.

C. Such notice and agenda shall include instructions for the public to attend and provide comment or
otherwise participate in the meeting, by means of electronic equipment or in person, as applicable and
permitted by law. Any such notice and agenda shall be posted in accordance with the provisions of
Connecticut General Statutes § 1-225.

D. If the Board holds a meeting, other than an executive session or special meeting, solely by means of
electronic equipment:

1. The Board shall provide any member of the public

a. upon a written request submitted not less than twenty-four (24) hours prior to such
meeting, with a physical location and any electronic equipment necessary to attend such
meeting in real-time, and

b. the same opportunities to provide comment or testimony and otherwise participate in
such meeting that such member of the public would be accorded if such meeting were
held in person, except that the Board is not required (i) to adjourn or postpone a
meeting if a member of the public loses the ability to participate because of an
interruption, failure or degradation of such person’s connection to the meeting by
electronic equipment, or (ii) to offer members of the public who attend a meeting by
means of electronic equipment the opportunity for public comment, testimony, or other
participation if the provision of such opportunity is not required by law for members of
the public who attend such meeting in person.

2. The Board shall not be required to adjourn or postpone the meeting if a member of the public loses
the ability to participate because of an interruption, failure, or degradation of such person’s
connection to the meeting by means of electronic equipment.

3. The Board shall ensure that such meeting is recorded or transcribed, excluding any portion of the
meeting that is conducted in executive session. Such transcription or recording shall be posted on
the Board’s Internet web site and made available to the public to view, listen to, and copy in the
Board’s Administrative Offices not later than seven (7) days after the meeting and for not less than
forty-five (45) days thereafter.

4. If a quorum of Board members attend a meeting by means of electronic equipment from the same
physical location, the Board shall permit members of the public to attend such meeting in such
physical location.

E. If the Board holds a special meeting and any portion of such meeting is to be conducted by means of
electronic equipment, it must include in the notice of such meeting if the meeting will be conducted solely
or in part by means of electronic equipment.

-3-



1. Not less than twenty-four (24) hours prior to such meeting, the Board shall post such notice and an
agenda of the meeting in accordance with applicable law.

2. If such meeting is to be conducted by means of electronic equipment, such notice and agenda shall
include instructions for the public, by means of electronic equipment or in person, to attend and
provide comment or otherwise participate in the meeting, as applicable and permitted by law.

F. Any member of the public who participates orally in a meeting conducted by means of electronic
equipment shall make a good faith effort to state such member’s name and title, if applicable, at the outset
of each occasion that such member participates orally during an uninterrupted dialogue or series of questions
and answers.

G. Whenever a meeting being conducted by means of electronic equipment is interrupted by the failure,
disconnection or, in the Chairperson's determination, unacceptable degradation of the electronic means of
conducting a meeting, or if a Board member necessary to form a quorum loses the ability to participate
because of the interruption, failure or degradation of such member’s connection by electronic equipment, the
Board may, not less than thirty (30) minutes and not more than two (2) hours from the time of the interruption
or the Chairperson’s determination, resume the meeting (1) in person, if a quorum is present in person, or (2)
if a quorum is restored by means of electronic equipment, solely or in part by such electronic equipment.

1. In each case of resumption of such meeting, electronic access shall be restored to the public if
such capability has been restored.

2. The Board shall, if practicable, post a notification on its Internet web site and inform attendees
by electronic transmission of the expected time of resumption or of the adjournment or
postponement of the meeting, as applicable, and may announce at the beginning of any
meeting what preplanned procedures are in place for resumption of a meeting in the event of
an interruption.

H. In the event that a Board meeting is interrupted by any person or group of persons so as to render the
orderly conduct of such meeting unfeasible, and if such person or group of persons is attending such
meeting by means of electronic equipment, the Chairperson may terminate such person’s or group of
persons’ attendance by electronic equipment until such time as such person or group of persons
conforms to order or, if need be, until such meeting is closed.

Legal References:

Connecticut General Statutes

June Special Session, Public Act No. 21-2, “An Act Concerning Provisions Related to Revenue and Other Items to
Implement the State Budget for the Biennum Ending June 30, 2023.”

June Special Session, Public Act No. 21-1, “An Act Concerning Responsible and Equitable Regulation of Adult-Use

Cannabis.”
1-200 Definitions
1-206 Denial of access to public records or meetings. Appeals. Notice. Orders. Civil penalty. Petition for

relief from vexatious requester. Service of process upon commission. Frivolous appeals. Appeal re
state hazardous waste program records

-4 -



1-225 Meetings of government agencies to be public. Recording of votes. Schedule and agenda of certain
meetings to be filed and posted on web sites. Notice of special meetings. Executive sessions

1-232 Conduct of meetings
19a-342 Smoking prohibited. Exceptions. Signs required. Penalties

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)
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Community use of School Facilities 1330

In accordance with Conn. Gen. Stat. § 10-239, the Manchester Board of Education (the “Board”) may permit the use of
any school facility for nonprofit educational or community purposes whether or not school is in session. The Board may
also grant the temporary use of any school facility for public, educational or other purposes, including the holding of
political discussion, at such time the facility is not in use for school purposes. In addition, the Board shall grant such use
for any purpose of voting under the provisions of Title 9 of the Connecticut General Statutes whether or not school is in
session. In accordance with 20 U.S.C. § 7905, the Board shall not deny equal access to or a fair opportunity to meet, or
otherwise discriminate, against any group officially affiliated with the Boy Scouts of America (or any other youth group
listed as a patriotic society in Title 36 of the United States Code) that wishes to conduct a meeting using school facilities
pursuant to this policy. Such uses shall be governed by the following rules and procedures, and shall be subject to such
restrictions as the Superintendent or his/her designee considers expedient.

Consistent with this policy, the Superintendent shall develop and promulgate Administrative Regulations and associated
forms governing use of school buildings and facilities by community and other groups. Since the primary purpose of
school facilities is for educational activities, such activities will have priority over all other requested uses.

A. Application Procedures

Applications for use of facilities shall be submitted to the following individuals, in accordance with the
Administrative Regulations:

Facility Application Submitted To
For use of school buildings Building Principal
For use of athletic fields and facilities Athletic Director
For use of other school facilities Superintendent of Schools

Groups requesting use of school buildings and facilities must identify the specific facilities desired, and approval
will be for those specific facilities only. All school equipment on the premises shall remain in the charge and
control of the building principal or responsible administrator, and shall not be used without the express written
permission of the administrator.

Principals and other responsible administrators shall submit copies of each building use form with a notation of
whether such uses have been approved. Approval of school facilities by the principal or other responsible party
may be revoked at any time by the Superintendent or his/her designee.

B. Eligible Organizations and Priority of Use

Administrators responsible for approving/disapproving requests for use of school district facilities will use the
following guidelines regarding priority of usage of such facilities:

Order of priority:

1. School-sponsored programs and activities.

2. Activities of school-related organizations (e.g., PTO, Booster Clubs, After Graduation Committees and
similar organizations).



Town department or agency activities.

Activities of non-profit organizations operating within the Town, other than school-related organizations
covered by category #2 above.

Activities of for-profit organizations operating within the Town.

Out-of-town organizations.

Restrictions on Use of School Facilities

The following restrictions shall apply to the use of school facilities:

Illegal activities will not be tolerated.

Use or possession of tobacco, vapor products, alcoholic beverages or unauthorized controlled substances
shall not be permitted on school property.

Refreshments may not be prepared, served or consumed without the prior approval of the responsible
administrator. Notwithstanding, only those beverages permitted by state law may be sold during the
school day. The responsible administrator may permit other beverages to be sold at the location of
events occurring after the end of the regular school day or on the weekend as long as they are not sold
from a vending machine or at a school store. Upon approval by the administrator, refreshments may be
prepared, served and consumed only in areas designated by the responsible administrator.

Obscene advertising, decorations or materials shall not be permitted on school property.

Advertising, decorations or other materials that promote the use of illegal drugs, tobacco products,
vapor products, or alcoholic beverages shall not be permitted.

Activities that are disruptive of the school environment are not permitted.

Any violation of this Policy or any applicable Administrative Regulations may result in permanent revocation of
the privilege to use school facilities against the organization and/or individuals involved.

Fees and Other Costs

Users of school facilities shall be responsible for the fees and costs set out in a fee schedule established by the
Superintendent with the approval of the Board of Education. The following guidelines shall be incorporated into
such fee schedule:

Category Fee
School-sponsored programs and activities. No rental fee or associated costs.

Activities of school-related organizations (e.g., No rental fee or associated costs.

PTO,

Booster Clubs, After Graduation

Committees and similar organizations).

Town department or agency activities. Associated costs.

-



Activities of non-profit organizations operating Associated costs.
within the Town, other than school-related
organizations covered by category #2 above.

Activities of for-profit organizations operating Rental fee and associated costs.
within the Town.

Out-of-town organizations. Rental fee and associated costs.

“Associated costs” shall include, but shall not be limited to, fees for the services of any custodial personnel, food
service personnel, security personnel or other personnel deemed by the responsible administrator to be
necessary in connection with the use of a school district facility. Such costs shall be at the rates set forth in the
fee schedule. Rental fees and/or associated costs otherwise applicable may be waived by the Superintendent or
his/her designee if such waiver is deemed by the Superintendent or his/her designee to be in the best interest of
the school system and/or the Town.

Responsibility for Damage to Property or Loss of Property

In order to use school district facilities, any organization or individual requesting such use must agree to assume
responsibility for any damage to and/or theft or loss of any school district property arising out of the use of the
facilities.

Health and Safety Protocols

In order to use school district facilities, any organization or individual requesting such use must agree to abide by
all health and safety protocols in place by the school district at the time of use, including but not limited to
protocols relating to cleaning of the facilities, signage, and health screenings of individuals requesting access to
the facilities.

Legal References:

Conn. Gen. Stat. § 10-239
Conn. Gen. Stat. § 10-215f
Conn. Gen. Stat. § 10-221q
Conn. Gen. Stat. Title 9

Boy Scouts of America Equal Access Act, 20 U.S.C. § 7905
Patriotic and National Organizations, 36 U.S.C. § 1010 et seq.
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Manchester Public Schools
Application for Building Use

Organization Name:

Address:
City: State: Zip Code:
Contact Person: Phone

Number:

Activity to be

carried on:

Note: Activities that are not considered “school-sponsored” are charged as
follows:
[List applicable fees]

Date(s) Time: From To

Requested:

Use of School Facilities

The priority list for allocating use of school facilities shall be as follows:

1.

Activities related directly to district curricular programs. (No rental fee or associated
costs)

Activities related to district extracurricular programs. (No rental fee or associated
costs)

Official activities of local governmental agencies. (Associated costs)
Activities of local non-profit organizations. (Associated costs)

Activities of local private, for profit organizations. (Rental fee and associated costs)

Out-of-town organizations. (Rental fee and associated costs)

Facilities Available (please select facility desired)

d

O O0ood

1.

S T o

Gymnasium
Auditorium
Kitchen / Cafeteria
Classrooms

School Grounds

Other — Discuss with the [name of person responsible for facilities use]



Equipment
Needed:

The authorized agent for the organization above, and whose signature appears below, agrees
that his/her organization will abide by the rules and regulations pertaining to the use of
school facilities as prescribed by the Board of Education. The organization further agrees that
any damage whatsoever to the building or any part thereof shall be repaired at the expense of
the organization using the facilities.

Signatures:

Person Responsible for the Organization Board of Education

8/3/21



INDEMNIFICATION AND RELEASE

This form is valid for a period of one calendar year from the date signed for each application of
usage which is made.

In consideration of the permission granted to it by the Manchester Board of Education (the
“Board”) to use the school building, grounds, facilities, and/or equipment, the undersigned does
hereby indemnify and hold harmless the Board and the Town of Manchester, their employees,
agents, contractors and assigns against any and all loss or expense, including attorneys’ fees,
court costs, damages, liability and any other amounts for any and all bodily injuries, including
death, and/or for any and all property damage sustained accidentally or otherwise sustained by
any person arising out of or connected with the undersigned’s use of the school building,
grounds, facilities, and/or equipment.

The undersigned further waives the right to initiate and/or pursue in any manner any and all
lawsuits and any other claims in any forum against the Board or the Town of Manchester, its
individual Board members, officers, employees, agents, contractors and assigns for any injury or
harm connected to the undersigned’s use of the Board’s facilities, including but not limited to
claims for negligent acts or omissions and/or claims for death and/or serious bodily injury and/or
claims for property damage.

The undersigned assumes responsibility for any damage to and/or theft or loss of any school
district property arising out of the use of the buildings, grounds, facilities, and/or equipment.

The undersigned has read and agrees to abide by the terms of the Board policies pertaining to
use of Board buildings, grounds, facilities, and/or equipment.
IN WITNESS WHEREOF, | hereunto set my hand this day of ,20

Signatures:




Visitors and Observations in Schools 1300

The Manchester Board of Education (the “Board”) encourages visits by citizens, taxpayers, and parents to all school
buildings. In order to promote a safe and productive educational environment for all students and staff, the Board
requires all visitors to receive prior approval from the school Principal or designee before being permitted to visit any
school building. The Board, through the administration, reserves the right to limit visits in accordance with
administrative regulations.

The Board further desires to work collaboratively with parents with an educational nexus with the district, its educational
programs or the student being observed, to observe their students in their current classrooms or observe proposed
educational placements in the Board’s schools. The Board, through the administration, reserves the right to limit
observations of current and proposed educational placements in accordance with administrative regulations and the
Board’s Guidelines for Independent Educational Evaluations.

Upon arrival, all visitors and observers must comply with any and all applicable building security procedures, including
but not limited to utilizing security buzzers for access, complying with requests for photo identification, reporting directly
to and signing in and out at the visitors’ reception area of the school office, prominently displaying visitors’ badges or
other identification required for visitors to the school buildings, limiting access to those areas of the buildings and
grounds for which the visitors/observers have authorized access, and complying with directives of school officials at all
times. All visitors and observers permitted into school buildings or on school grounds must comply with all school health
and safety protocols in place at the time, including but not limited to any health screening protocols.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-  School Observations,”
Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:
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ADMINISTRATIVE REGULATIONS
REGARDING VISITORS AND OBSERVATIONS IN SCHOOLS

1. Any person wishing to visit a school building, and/or observe any student program, must obtain prior approval
from the building Principal or responsible administrator of the respective school building or program.

2. A visitor to any school building or program must be able to articulate a legitimate reason for the proposed visit
and/or observation. Where the visitation involves direct contact with district students, or observation of an
identified student or student program, the visitor must have a sufficient educational nexus with the district, its
educational programs or the student to support such request.

3. All visits must be reasonable in length and conducted in a manner designed to minimize disruption to the
district’s educational programs.

4, When a parent/guardian makes a request to observe an identified student or student program, the request will
be reviewed with the student’s parent/guardian to determine the purpose of the observation, specific questions
being addressed, the location(s) of the observation, and the date, time and length of the observation.

5. When determining whether to approve a request to visit and/or observe individual students or student
programs, the building Principal or responsible administrator shall consider the following factors:

a. the frequency of visits;

b. the duration of the visit;

C. the number of visitors involved;

d. the effect of the visit on a particular class or activity;

e. the age of the students;

f. the nature of the class or program;

g. the potential for disclosure of confidential personally identifiable student information;
h. whether the visitor/observer has a legitimate educational interest in visiting the school;

i whether the visitor/observer has professional ethical obligations not to disclose any personally
identifiable student information;

j. any safety risk to students and school staff; and
k. compliance with the Board’s Guidelines for Independent Educational Evaluations, if applicable.
6. The building Principal or responsible administrator has the discretion to limit, or refuse, requests for visits and/or

observations of student programs in light of the above criteria. When a requested observation is refused, the
building Principal or responsible administrator will provide the parent/guardian with the reason for the decision
and will work to develop alternative ways for the parent/guardian to obtain the information the parent/guardian
seeks.

7. If a building Principal or responsible administrator approves a request to visit a school building and/or observe a
student program, arrangements must be made in advance to ensure that the visit will not disrupt educational



10.

11.

programs. The length and scope of any visit shall be determined by the building Principal or responsible
administrator in accordance with these regulations and accompanying Board policy. The building Principal or
responsible administrator shall determine a reasonable amount of time for observations of individual students or
student programs.

Upon arrival, all visitors must comply with any and all applicable building security procedures, including but not
limited to utilizing security buzzers for access, complying with requests for photo identification, reporting directly
to and signing in and out at the visitors’ reception area of the school office, prominently displaying visitors’
badges or other identification required for visitors to the school buildings, limiting access to those areas of the
buildings and grounds for which the visitors have authorized access, and complying with directives of school
officials at all times.

The district has an obligation to maintain the confidentiality of personally identifiable student information. All
visitors and observers must restrict their visits and observations to the purpose identified in the request to visit
or observe and are strictly prohibited from observing or collecting information on other students within the
school. If the visitor/observer views, accesses or otherwise obtains personally identifiable student information
concerning another student, the visitor/observer must notify the building Principal or responsible administrator
as soon as possible.

All visitors and observers permitted inside school buildings or on school grounds must comply with all school
health and safety protocols in place at the time, including but not limited to any health screening protocols.

A refusal to comply with any of the Board’s policy provisions and/or regulations concerning visitors shall
constitute grounds for denial of the visitor’s privileges, as determined appropriate by the building Principal or
designee. Such refusal may also result in a referral to law enforcement personnel, as determined appropriate by
the building Principal or designee.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-  School Observations,”

Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:

7/12/2021



School Volunteers, Student Interns And Other Non-employees 1401

The Manchester Board of Education (the “Board”) recognizes the importance of school volunteers at all levels
of schooling. Volunteers can enhance collaboration between the school and community, broaden the school’s
educational environment and ultimately enrich students’ school experience. The Board further acknowledges
that it may, from time to time, be asked to provide learning experiences for student interns within the school
environments, which experiences are not part of the teacher preparation program, as defined in section
10-10a of the Connecticut General Statutes. In recognition of the benefit of having volunteers, interns and
other such non-employees providing services within the schools, the Board supports the involvement of these
individuals in accordance with suitable regulations and safeguards to be developed by the Administration.

Volunteers, interns and other such non-employees working within the schools (“volunteers”) must work under
the supervision of Manchester Public Schools (“District”) staff. Volunteers are held to the same standards of
conduct as school staff and must observe all Board policies, including applicable policies on the confidentiality
of student information.

Volunteers may be required to submit to state and federal criminal record checks and a record check of the
Department of Children and Families (“DCF”) Child Abuse and Neglect Registry. No person who is required to
register as a sex offender under state or federal law, or whose name is currently listed on the DCF registry, may
volunteer in the District.

All volunteers must comply with all school health and safety protocols in place at the time, including but not
limited to any health screening protocols.

No employee of the District shall serve as a volunteer in any capacity, except as may be approved by the
Superintendent or his/her designee based on the specific situation.

Persons interested in volunteering their services should contact the school principal.

Legal Reference:

Connecticut General Statutes § 10-4g, Parental and community involvement in schools; model
program; school-based teams.

Connecticut General Statutes § 10-220, Duties of boards of education.

Connecticut General Statutes § 10-235, Indemnification of teachers, board members, employees and
certain volunteers and students in damages, suits; expenses of litigation.

Connecticut General Statutes § 54-250 et seq. Registration of sexual offenders.

ADOPTED:
REVISED:

7/12/20



ADMINISTRATIVE REGULATIONS REGARDING
SCHOOL VOLUNTEERS, INTERNS AND OTHER NON-EMPLOYEES

Screening Procedure

The following procedure has been established for screening volunteers, interns and other non-employees
(“volunteers”) within the Manchester Public Schools (the “District”). For the purpose of this procedure,
volunteers are defined as those individuals who volunteer their time to assist in schools for the benefit of the
student body with the express knowledge, consent and direction of a District employee. Student interns are
defined as individuals currently enrolled in a post-secondary program for which an authorized internship is
required or for which the student may be granted credit as part of an approved course of study; however,
student interns are not students who are enrolled in a teacher preparation program, as defined in section
10-10a of the Connecticut General Statutes. As with other volunteers, all student interns must be approved in
advance by the building administrator or his/her designee and must be under the direction of a Board
employee.

This procedure identifies those situations in which an individual may be required to submit to state and federal
criminal record checks and a record check of the Department of Children and Families (“DCF”) Child Abuse and
Neglect Registry within 10 days of application and/or request to volunteer within the District. All results must
be received by the [Human Resources Office] before the volunteer may commence his or her services.
Volunteers required to submit to such checks shall be subject to such checks at least every five (5) years, or
more frequently in the discretion of the District. The results of such checks shall be maintained by the [Human
Resources Office] for a period of five (5) years. No person who is required to register as a sex offender under
state or federal law, or whose name is currently listed on the DCF registry, may volunteer in the District.

Screening Procedure Definitions
The District has identified two classifications of volunteers: Group | and Group II.

Group |

Volunteers will be classified in Group | when they assist school staff members with school activities in the
presence of a District employee. Background checks will not be required of Group | volunteers. Group |
volunteers are those who assist school staff members with school activities such as those listed below:

a. assisting in a classroom, cafeteria, or library when a staff member is present; or

b. accompanying a class on a field trip during the school day with a staff member; or

c. helping in the school office during regular school hours; or

d. assisting in the cafeteria or library during regular school hours; or

e. assisting during extracurricular events (e.g., dances, fairs, open houses, sporting events).
Group Il

Volunteers will be classified in Group Il when they provide services to students when not in the direct presence
of a District employee. Group Il volunteers will be required to complete a consent form regarding the release
of information concerning any prior or pending criminal offenses, and such volunteers will be required to
submit to a record check of the DCF Child Abuse and Neglect Registry. Group Il volunteers are those who
engage in activities such as those listed below:



a. accompanying a class on a field trip in which the plans include that students be divided into small
groups supervised solely by the volunteer chaperone for any length of time; or

b. chaperoning an overnight field trip; or

c. working in direct contact with students without the direct presence of a District employee; or
d. working as a student intern; or

e. coaching.

Upon receipt of DCF Child Abuse and Neglect Registry results indicating that the volunteer is involved in an
abuse or neglect investigation or that the volunteer is listed as a perpetrator of abuse or neglect on the DCF
registry, the Superintendent or his or her designee will notify the volunteer of the results of the DCF registry
check and will provide an opportunity for the volunteer to respond to the results of the DCF registry check. No
person who is required to register as a sex offender under state or federal law, or whose name is currently
listed on the DCF registry, may be approved to volunteer within the District.

When a criminal record check of a volunteer reveals a criminal conviction, whether disclosed or undisclosed on
the volunteer’s consent form, the Superintendent will make a case-by-case determination as to whether to
allow the individual to volunteer in the District. Prior to any such decision by the Superintendent or designee,
the Superintendent or designee shall inform the volunteer and shall provide an opportunity for the volunteer
to respond. Notwithstanding the foregoing, the falsification or omission of any information on a volunteer
consent form, including, but not limited to, information concerning criminal convictions or pending criminal
charges, may be grounds for the Superintendent or designee to prohibit the individual from becoming a
volunteer.

Prior Approval Required

All school volunteers (including student interns or other non-employees working in the schools) must be
approved in advance by the building principal or other administrative designee. The school district, acting
through the appropriate building administrator or his/her designee, reserves the right to discontinue or
disallow the services of any volunteer at any time at the discretion of the administration.

Sign-in Procedure

All volunteers must report to the school office upon arrival to sign in and must report to the office prior to
departure to sign out. A sign-in/sign-out log will be maintained in each school office. Volunteers must indicate
the purpose of their visit and include any other information (i.e., destination, proof of identification, etc.) as
may be required by the log. Additionally, volunteers will be provided with identification badges, which must
be displayed during each visit. All volunteers must comply with all school health and safety protocols in place
at the time, including but not limited to any health screening protocols.

Legal Reference:

Connecticut General Statutes § 10-4g, Parental and community involvement in schools; model
program; school-based teams.

Connecticut General Statutes § 10-220, Duties of boards of education.

Connecticut General Statutes § 10-235, Indemnification of teachers, board members, employees and
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certain volunteers and students in damages, suits; expenses of litigation.
Connecticut General Statutes § 54-250 et seq. Registration of sexual offenders.

ADOPTED:
REVISED:

7/12/2021



Green Cleaning Programs 1506

It is the policy of the Manchester Board of Education (the “Board”) to implement a green cleaning program in
which the Board procures and properly uses environmentally preferable cleaning products in school buildings
and facilities. Pursuant to subsection (a)(2)(A) of section 10-231g of the Connecticut General Statutes, any
disinfectant, disinfecting cleaner, sanitizer or any other antimicrobial product approved by federal law may be
used by the Board.

The Board shall provide the staff of each school and, upon request, the parents and guardians of each child
enrolled in each school with a written statement of the school district’s green cleaning program. Such notice
shall include (1) the types and names of environmentally preferable cleaning products being applied in schools,
(2) the location of the application of such cleaning products in the school buildings and facilities, (3) the
schedule of when such cleaning products are applied in the school buildings and facilities, (4) the statement,
"No parent, guardian, teacher or staff member may bring into the school facility any consumer product which
is intended to clean, deodorize, sanitize or disinfect." and (5) the name of the school administrator, or a
designee, who may be contacted for further information. Such notice shall be provided to the parents or
guardians of any child who transfers to a school during the school year and to staff hired during the school
year.

The Board shall make such notice, as well as the report submitted to the Department of Education pursuant to
subsection (a) of section 10-220 of the Connecticut General Statutes (i.e., required report on condition of
facilities, action taken to implement the Board’s long-term school building program, indoor air quality and
green cleaning program), available on its web site and the web site of each school under such board's
jurisdiction. If no such web site exists, the Board shall make such notice otherwise publicly available.

Legal References:
Connecticut General Statutes:
§ 10-220(a)  Duties of board of education.
§ 10-231g Green cleaning program at schools: Definitions. Implementation.
Notice.

ADOPTED:

REVISED:
7/5/2021



Transportation 3541

Statement of Policy

The Board of Education will provide transportation for students under provisions of state law and regulations.
In determining the provision of transportation, the superintendent of schools shall consider the guidelines
contained in this policy and shall administer the operation so as to:

provide for the safety of students, including consideration of hazardous conditions whether or
not described in this policy;

provide for appropriate supervision for students while on school transportation, consistent with
the Board’s student discipline policy; and

assist disabled students by providing appropriate specialized transportation when required by
law.

Definitions

"School transportation” means the procedure, program, or implemented plan by which a pupil
is transported to and/or from school from the pupil’s residence or the assigned bus stop at
public expense, whether by use of publicly owned equipment or by contract. Such
transportation shall be over public roads approved and maintained by the municipality or the
state of Connecticut, or private roads approved pursuant to C.G.S. Section 10-220c.

"Walking distance" means the linear measure of a prescribed or authorized pedestrian route
between the pupil's residence and the pupil’s school from a point at the curb or edge of a public
or private road nearest the pupil's residence to a point at the entrance of the school, or a safe
entrance to the school grounds located within one hundred feet of the school building entrance
or the bus pick-up area, or the route from the point on the public thoroughfare nearest the
residence to the school bus or vehicle embarkation point established by the [ ] Board of
Education.

"One mile walking distance" means a reasonable measurement of a route to be traversed
extending from the point of measurement at least 5,280 feet, but not more than 5,380 feet.

"Grade K" means kindergarten, or a school program appropriate to a beginning pupil.

"Hazard" means a thing or condition, as prescribed in this policy under "Hazardous Conditions"
that affects the safety of pupils walking to or from school and/or to or from a designated bus
pick-up area.

"Sidewalk" means a portion of the landscape right of way approximately three feet wide, usually
parallel to the traffic lanes which may be paved or unpaved, and marked by curbing, drainage
ditch, grass area or fencing; apart from and independent of any white line safety markings along
the street pavement.

"Raised walk area" means a portion of the landscape right of way approximately three feet
wide, usually parallel to the traffic lanes which may be paved or unpaved, distinguished by some



elevation above the street pavement level and marked by curbing, drainage ditch, grass area or
fencing; apart from and independent of any painted safety markings along the street pavement.

8. “Walking route” means the route that the student is expected to travel between his/her
residence to and from school and/or an assigned bus stop.

9. “Bus stop” shall be defined as a geographical location designated by the Board of Education,
school administration or their designee where students can safely wait for purposes of

embarking or disembarking a school bus.

10. "Pupil" means any individual of school age enrolled in a public or nonprofit private school
located within the school district or contiguous school district as the case may be.

Provision of Transportation

Transportation by private carrier may be provided whenever such practice is more economical than
using school district-owned/leased facilities. If parents volunteer, and the administration permits,
parents may be reimbursed for transportation of eligible students whenever such practice is more
economical or convenient for the school district.

In determining the provision of transportation for resident public and eligible private school students,
the following guidelines regarding walking distances will be considered. Distance measurements will be
based on the most direct route from the student's home beginning at a point at the curb or edge of a
public road or highway nearest the home to the edge of the school property or bus pickup areas.

Grade Limit

K 1 mile

1-3 1 mile

5-8 11/2 miles
9-12 2 miles

Students living within the stated distance limits will receive transportation when, in the opinion of the
Superintendent of Schools, it is in the best interests of the district to provide transportation.

Access to Bus Stops/Transportation and Behavior

Parents and/or guardians are responsible for ensuring the safety of their children up until the point
when students board the school bus or other school provided transportation, and after students get off
the bus after school. This responsibility includes the selection of walking routes to/from any bus stop
and/or the school building, compliance with health and safety precautions at the bus stop and along
walking routes, and the provision of supervision that is appropriate to the student’s age, maturity and
conditions along the walking route and/or at the bus stop at all times.

Given that bus pick up times may vary, the Board expects that parents and/or guardians will ensure
that their children arrive at the bus stop in advance of any scheduled pick up time.

Students accessing school transportation are expected to behave in an appropriate manner, in

S



accordance with all school rules and regulations. The Board’s policies and procedures concerning
student discipline shall apply to student behavior while accessing student transportation.

Hazardous Conditions

The administration shall consider the following guidelines for hazardous conditions when making
decisions regarding the transportation of children:

1. Except as provided in Paragraph 7 of this Section, a street or road, along a designated walking
route to or from school and/or to or from a designated bus pick-up area, having an adjacent or
parallel sidewalk or raised walk area shall be deemed hazardous when any one of the following
conditions exist:

a) For pupils under age ten, or enrolled in grades K through 3:
(i) the absence of a pedestrian crossing light or crossing guard where three or more streets
intersect, and a pupil is expected to cross the street; OR
(ii) street crossings where there are no stop signs or crossing guards and the traffic count
during the time that pupils are walking to or from school exceeds sixty vehicles per hour
at the intersection, and a pupil is expected to cross the street.

b) For pupils over age ten, or enrolled in grades 4 through 12, the absence of a traffic light or stop
signs or crossing guard at an intersection where three or more streets intersect which has a
traffic count which exceeds ninety vehicles per hour during the time that pupils are walking to
or from school, and such pupils are expected to cross the street;

c) For all pupils:
(i) any street, road, or highway with speed limits in excess of forty miles per hour which
does not have pedestrian crossing lights or crossing guards or other safety provisions at
points where pupils must cross when going to or from school or the bus stop; OR

(ii) the usual or frequent presence of any nuisance such as open man-holes, construction,
snow plowed or piled on the walk area making walkways unusable, loading zones where
delivery trucks are permitted to park on walkways, commercial entrances and exits
where cars are crossing walking areas at speeds in excess of five miles per hour, and the
like, including such nuisances which are hazardous or attractive to children.

2. Any street, road, or highway, along a designated walking route to or from school and/or to or
from a designated bus pick-up area, that has no sidewalks or raised walk areas shall be deemed
hazardous if any one of the following conditions exist:

a) For pupils under age ten, or enrolled in grade K through 3:
(i) any street, road, or highway possessing a traffic count of sixty or more vehicles per hour
at the time that pupils are walking to or from school; OR
(ii) any street, road, or highway possessing a speed limit in excess of thirty miles per hour.

b) For all pupils:
(i) the presence of human-made hazards including attractive nuisances, as stated in 1(c)(ii)
above; OR
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a)

b)

(ii) any roadway available to vehicles that does not have a minimum width of approximately
twenty-two feet; OR

(iii) any roadway available to vehicles that, when plowed free of snow accumulations, does
not have a minimum width of approximately twenty feet; OR

(iv) any street, road, or highway where the line-of-sight visibility together with posted speed
limits do not permit vehicular braking/stopping in accordance with the Connecticut
Drivers Manual or Department of Transportation, Division of Design Standard, or other
reasonable standard.

Any walkway, path, or bridge, along a designated walking route to or from school and/or to or
from a designated bus pick-up area, in an area adjacent or parallel to railroad tracks shall be
considered hazardous unless a suitable physical barrier along the entire pedestrian route is
present and fixed between pupils and the track; and any crossing of railroad tracks carrying
moving trains during hours that pupils are walking to or from school or to and from a
designated bus pick-up area shall be deemed hazardous unless:

a crossing guard is present; OR

for pupil under age ten, an automatic control bar is present at crossings; OR

for pupils over age ten, a bar or red flashing signal light is operational.

For pupils in grades K through 4, the following conditions shall be deemed hazardous:

a lake, pond, stream, culvert, water-way, or bridge shall be deemed a hazard in the absence of a
fence or other suitable barrier fixed between the pupil and the water; OR

any area adjacent to a roadway, sidewalk, or bridge, along a designated walking route to or from
school and/or to or from a designated bus pick-up area, having a drop of three or more feet per
four feet of travel length on either side of the established lanes, in the absence of a fence or
other suitable barrier.

For pupils in grades K through 8, walking to or from school or the bus stop at any time prior to
one-half hour before sunrise or any time one-half hour after sunset shall be deemed hazardous.

For all students, walking along any street, road, walkway, sidewalk, or path designated as a
walking route which passes through an area which has a history of aggressive acts of
molestation resulting in actual or threatened physical harm or moral degradation during the
hours when pupils ordinarily walk to or from school shall be deemed hazardous.

It shall not be a “hazard” or “hazardous condition” for a pupil whose residence abuts a public
street, road or highway to (1) wait for the bus on the private property where the pupil resides
for the school bus, until the school bus’s flashing red lights are activated to stop traffic so that
the student can enter onto or cross the public street, road or highway to get on a school bus; or
(2) exit a school bus that is stopped on the public street, road or highway, when the bus’s

-4 -



flashing red lights are activated to stop traffic so that the pupil can enter onto or cross such
street, road or highway to access the private property where the pupil resides.

VI. Applicability and Exceptions

1. This policy is applicable to public road approved and maintained by the municipality or state of
Connecticut, or private roads approved for passage of school transportation vehicles in
accordance with C.G.S. Section 10-220c.

2. Special Education pupils and pupils eligible for accommodations under Section 504 of the
Rehabilitation Act shall be judged on an individual basis, and appropriate transportation
provided.

3. The Superintendent of Schools may grant an exception to any guideline set forth in this policy

where a peculiar condition or combination or conditions renders such condition(s) a hazard
based upon reasonable judgment; or where under the circumstances, other conditions exist
under which the safety of students necessitates a variance with the guidelines within this policy.

ViIl. Complaint Procedure

1. All complaints concerning school transportation safety shall be made in writing to the
Superintendent of Schools or designee. The Superintendent or designee shall maintain a
written record of all such complaints, and shall conduct appropriate investigations of the
allegations in a timely manner. The investigation shall include 1) the review of the complaint
raised with appropriate personnel responsible for transportation of students and 2) the
opportunity for the parent or other person making the complaint to meet with the
Superintendent to discuss the complaint and any possible resolution thereof.

2. Annually, within thirty (30) business days of the end of the school year, the Superintendent of
Schools or designee shall provide the Commissioner of Motor Vehicles (“Commissioner”) with a
copy of the written record of complaints received during the previous twelve (12) month period.

3. The Superintendent of Schools or designee shall make a written report of the circumstances of
any accident within the Board’s jurisdiction and knowledge, involving a motor vehicle and any
pedestrian who is a student, which occurs at a designated school bus stop or in the immediate
vicinity thereof, to the Commissioner within ten (10) business days thereafter on a form
prescribed by the Commissioner.

4, If a complaint covered by Section 10-186 of the Connecticut General Statutes, and is not
resolved by the Superintendent, the Superintendent shall inform parent or guardian, or an
emancipated minor or a pupil eighteen years of age or older, of the right to request a hearing
regarding the complaint. Such hearing, if requested, shall be held in accordance with Section
10-186 of the Connecticut General Statutes, as it may be amended from time to time.

Legal Reference: Connecticut General Statutes
10-186 Duties of local and regional boards of education re: school attendance. Hearings. Appeals to
state board. Establishment of hearing board. Readmission. Transfers.
10-187 Appeal from finding of hearing board.
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10-220 Duties of boards of education.

10-220c Transportation of children over private roads. Immunity from Liability.

10-221c Development of policy for reporting complaints regarding school transportation safety.
10-273a Reimbursement for transportation to and from elementary and secondary schools.
10-280a Transportation for students in non-profit private schools outside school district.
10-281 Transportation for pupils in nonprofit private schools within school district.

14-275 Equipment and color of school buses.

14-275b Transportation of mobility impaired students.

14-275c Regulations re: school buses and motor vehicles used to transport special education
students.
ADOPTED:
REVISED:
7/15/2021





