MANCHESTER BOARD OF EDUCATION
REGULAR MEETING
Monday, September 27, 2021
Lincoln Center - Hybrid: In-Person and Virtual Meeting

Personnel & Finance 5:45 P.M. - Lincoln Center
Board of Education Meeting 7:00 P.M. - Lincoln Center

Public access to view meeting :

Live streaming on FaceBook: Link to MPS Pride FaceBook Page
Live at Silk City TV: Link to Live at Silk City TV

On demand after the meeting: Link to on-demand after the meeting

A. OPENING
1.) Call to order
2.) Pledge of Allegiance
3.) Board of Education Minutes - September 13, 2021 A-3

B. COMMITTEE REPORTS

C. CONSENT CALENDAR
1.) Personnel Actions C-1

2.) Transfer of Funds - None

3.) Permission to apply for the Title I, Part A - Improving Basic Programs Grant forthe C-3
FY 21/23 in the amount of $2,027,650

4.) Permission to apply for the Title II, Part A - Supporting Effective Instruction Grant C-4
for the FY 21/23 in the amount of $235,679

5.) Permission to apply for the Title III, Part A - Language Instruction for English C-5
Learners Grant for the FY 21/23 in the amount of $60,720

6.) Permission to apply for the Bilingual Education Program Grant for the FY 21/22in  C-6
the amount of $12,585

7.) Permission to apply for the American Rescue Plan (ARP) - IDEA 611 for the C-7
FY 21/24 in the amount of $422,390
8.) Permission to apply for the American Rescue Plan (ARP) - IDEA 619 for the C-8

FY 21/24 in the amount of $40,059

D. REPORT FROM STUDENT REPRESENTATIVE

E. PUBLIC COMMENTS - Request to Speak Form
Residents that would like to speak during public comments session must complete the Request to

Speak Form

Welcome to the Manchester Board of Education meeting. Observers are always welcome. The following
instructions are to assist those who wish to speak during the Public Comment session(s):

Print your name and address on the sign-in sheet at the podium for accurate record keeping.

State your name and address for the record. Students state name only.

Three minute time limit. Listen for the bell.

Written statements may be substituted for Board members if time runs out for the speaker.

Immediate replies to questions/concerns should not be expected (Board Chair/Superintendent’s discretion).
Inappropriate topics: Confidential information, personal issues and legal concerns. Please avoid derogatory and
profane language.


http://www.channel16.org/CablecastPublicSite/watch/1?channel=1
https://www.facebook.com/MPS-Pride-Manchester-CT-Public-Schools-1677756609137170
http://www.channel16.org/CablecastPublicSite/watch/1?channel=1
http://www.channel16.org/CablecastPublicSite/?channel=1
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link

F. SUPERINTENDENT’S REPORT
1.) Update on Race and Equity Work, Matt Geary, Superintendent of Schools F-1

2.) Summer Programming Update, Matt Geary, Superintendent of Schools F-2

G. UNFINISHED BUSINESS - None

H. NEW BUSINESS
1.) Policy Recommendation: H-1
The Policy Committee submits to the full Board its recommended policy changes
for a first reading in accordance with its policy on policy changes:

A. Prohibition of Sex Discrimination and Sexual Harassment in the Workplace -
Policy # 4013

Prohibition of Sex Discrimination and Sexual Harassment - Students - Policy
#5013

Non-Discrimination - Policy 1503, 4114, 5014

Bullying and Safe School Climate - Policy # 5131.1

Health Examinations/Assessments and Immunizations - Policy # 5141.3
Deadly Weapons and Firearms - Policy #1504
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I. PUBLIC COMMENTS - Request to Speak Form
Residents that would like to speak during public comments session must complete the Request to

Speak Form

Welcome to the Manchester Board of Education meeting. Observers are always welcome. The following
instructions are to assist those who wish to speak during the Public Comment session(s):

Print your name and address on the sign-in sheet at the podium for accurate record keeping.

State your name and address for the record. Students state name only.

Three minute time limit for any item that may come before the Board. Listen for the bell.

Comments must be limited to items on the Board’s agenda for this meeting. The Board Chair has the
discretion to limit comment time.

Written statements may be substituted for Board members if time runs out for the speaker.

Immediate replies to questions/concerns should not be expected (Board Chair/Superintendent’s discretion).
e Inappropriate topics: Confidential information, personal issues and legal concerns. Please avoid
derogatory and profane language.

J. COMMUNICATIONS - None

K. ITEMS FOR FUTURE AGENDAS
Topics for Superintendent’s Report
Thursday, October 14, 2021  Update on Human Resources and Talent Development

Monday, October 25, 2021 Update on Technology

Monday, November 8, 2021  Reaffirmation of Board of Education Bylaws
Bowers Update

Monday, November 22, 2021 Update on Humanities/STEM PK-4
Update on Building Projects

L. ADJOURNMENT



https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSc2qj6RfD49ovEnwfH_4YSFAhaC__SpXLV9rK1Fwxg-hDG90Q/viewform?usp=sf_link

MANCHESTER BOARD OF EDUCATION

Regular Meeting
September 13, 2021
Lincoln/Virtual

PRESENT: Heinrich, Hughes, Pattacini, Stefanovicz, Thames

ALSO PRESENT: Superintendent of Schools Geary, Deputy Superintendent Curriculum
& Special Services Radikas, Assistant Superintendent Clancy, Assistant Superintendent
Sone-Moyano

ABSENT: Luna, Meggers, Patterson

A. OPENING

A.1. & 2. Meeting Called to Order
Chairperson Thames called the meeting to order at 7:00 p.m. All in

attendance participated in the Pledge of Allegiance to the Flag, led by Mr.
Thames.

A.3. Approval of Minutes of Previous Meeting

APPROVED - Minutes Regular Meeting of the Board of Education
of August 30, 2021. Secretary Pattacini moved and Ms.
Stefanovicz seconded the motion.

4/0/1 — Voted in favor.

B. COMMITTEE REPORTS
None.

C. CONSENT CALENDAR
Mr. Geary presented eight items on the Consent Calendar for Board approval.
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C.1. Personnel Action
Details had already been provided to the Board members with their agenda.

C.2. Transfer of Funds
e Transfer from Bennet Academy Mathematics Instructional Supplies and
Materials account in the amount of $534.00 and transfer from Bennet
Academy School Administration General Supplies and Materials account in
the amount of $180.00 to Bennet Academy Mathematics Dues and Fees
account in the total amount of $714.00

C.3. Permission to apply for the Carl D. Perkins Career and Technical
Education Secondary Basic Grant for the FY 21/22in the amount of
$119,485.00

C.4. Permission to apply for the Alliance District Grant for the FY
21/22 in the amount of $9,133,576

C.5. Permission to apply for the Priority School District Grant for the

FY 21/22 in the amount of $829,424

School Hours Grant for the FY 21/22 in the amount of $131,566

C.7. Permission to apply for the Priority School District Summer School
Grant for the FY 21/22 in the amount of $153,450

C.8. Establish an appropriation for the RISE Innovation Grant for the
FY 21/22 in the amount of $246,000

The Chairman called for a motion.
Secretary Pattacini moved and Mr. Heinrich seconded the
recommendation to adopt the Consent Calendar as outlined in

this evening's agenda.

5/0 - Voted in favor.
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D. STUDENT REPRESENTATIVE REPORT
None.

E. PUBLIC COMMENTS

Mr. Thames reviewed the rules of engagement for public speakers. He noted that
speakers should not expect an immediate response, though at the Chair’s discretion it is
possible. Written comments are also acceptable. Mr. Thames noted that this is not the
forum or personnel or legal issues and asked speakers to refrain from derogatory and
profane language.

Sheralyn Lazu, 22 Oak Grove Street, noted her family has been in town for decades,
from her grandparents in the 60’s. Her family loves this town and they bought their
first home in our community. She has three children, ages 7, 4 and 2. Ms. Lazu wants
to be clear, she cares deeply about this town, their values and commitment to equity.

Ms. Lazu, as a member of the Highland Park PTA, has met with PTA members at Martin,
Bowers and Buckley to connect and plan events. She is upset about the loss of
dedicated classroom space for music and art. Ms. Lazu feels the board members are
not listening to or connecting with residents enough. She feels the board members do
care and want to make a difference, but they need to make time and work together
with the school communities. She feels the Board can be the bridge to a better
Manchester.

Mr. Tom Stringfellow, 183 Hillstown Road, noted it is almost the 245th anniversary of
the signing of the Declaration of Independence. He recommended books about George
Washington and the Salem Witch Trials. Mr. Stringfellow noted the approaching 80th
anniversary of Pearl Harbor and the end of the Spanish Civil War. He touched on the
invasion of Ethiopia, war crimes, the war on terror, and the importance of masks and
vaccinations. He hopes history will be taught in a balanced way.

F. Superintendent’s Report

F.1. Update on Buckley and Bowers Projects
Mr. Geary noted that a motion is required for the Buckley Project later this

evening and introduced Randall Luther from TSKP Studio to update us on the
two projects.
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Mr. Luther briefly touched on the Photovoltaic (PV) documents for Buckley that
will be voted on under new business this evening. He explained they underwent
a study to determine the optimal direction to face the panels, which is usually
south, but sometimes west for the late afternoon sun. Ultimately the panels will
be south facing as there was no major difference in how much electricity would
be generated. There will be 950 PV panels on the roof of Buckley that will
generate as much energy as the school uses over the course of a year. At some
points there will be more energy produced, and at some points less, but overall it
should offset the electricity use over the year. The current cost estimate from
O&G Industries is $1.1m which is higher than thought pre-Covid. It is hard to
get a handle on bid prices today and the hope is that they come down more.

Mr. Luther showed the color scheme for Buckley and the two grand staircases.
The staircases will be vibrant colors while the rest of the building will be more
neutral to highlight these areas and celebrate the vertical circulation. The
inspiration for this theme was Piet Mondrian and his composition with red, blue
and yellow.

Mr. Thames felt this would be an exciting place to learn and grow.

Next, Mr. Luther moved on to the plans for Bowers. Currently the front door for
Bowers is not easily accessible from the parking lot on the side of the building.
In years past it was most common for parents and students to walk to the
school, so that was not an issue, but today most people drive and it is difficult to
have the elevator and staff entrance in the lower level and the office on the
upper level. Also the parking area only has 50 spots currently, which is not even
enough to support the staff. There will be two new parking areas with a total of
150 spaces. On the Princeton side of the building, where the front entrance is
located, there will be a small lot for some staff and visitors, as well as a bus loop.
On the side/rear of the building, to the left of the current parking lot and
surrounding the ball field, will be a larger parking area. This rear lot will be
where parents park to pick up or drop off their students and sidewalks will be
adjacent to all spots. Staff will also use this back lot and the two entrances will
be connected through the main hall. The area that currently contains the
parking area will be made into a courtyard, which will be off the cafeteria and
near the STEM area. This will be a magical educational opportunity with
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amphitheater seating and will easily accommodate two classes at a time. There
will also be two fenced play areas for the upper and lower grades. The recently
built playground, funded by the PTA, will be saved as will many of the mature
trees that are on the property.

Mr. Luther reviewed the weird level changes currently in the building. Not all
areas are easily accessible by wheelchair users currently. That will be rectified.
In the gym a retractable stage will be installed so that when not in use a larger
gym area which can accommodate two teaching spaces will be utilized.

Weathered copper will be used on the addition to promote the natural feel and
will also be carried throughout the entry canopies and roof.

Ms. Stefanovicz loves the classic meets natural feel on the outside. She
wondered how deliveries will be made to the kitchen, which is being moved to
the opposite side of the parking area. Mr. Luther pointed out a small paved area
near the courtyard that is near the main hall leading to the kitchen. This will be
used for deliveries as well as for access to the dumpsters.

Ms. Stefanovicz wondered if the parking lots would accommodate two way
traffic. Mr. Luther indicated they would and also explained that they are required
to accommodate large fire trucks, so although the drawing looks small, there will
be plenty of room.

Ms. Stefanovicz wondered if Bowers will also be a net zero building. Mr. Luther
stated that is the intent. When the directors added money to the referendum
the goal was to “get close to net zero”, but now that they have been able to plan
for net zero at Buckley the new desire is to achieve net zero everywhere.

Ms. Stefanovicz asked Mr. Geary if we could provide a survey to parents, staff
and teachers of currently remodeled buildings to gather ideas for the next build.
What do they love, dislike, etc. Mr. Geary noted we can do that, but that is not
always the best way to get ideas. Mr. Luther also added that at some point in
each project they do make a presentation to a group of parents and teachers
and come away with new ideas. Each renovation in Manchester gets closer to
the ideal as the team learns more about how Manchester teaches children.
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Mr. Thames asked about the rear entrance and Mr. Luther explained that
parents will park in the lot and students will be dismissed from that rear door, so
that the cars are not lining Princeton Street as the neighbors complain about
that.

F.2. Update on Opening of Schools
Mr. Geary reviewed that the goal has been to have smaller classes this year,

both to increase academic attention and to provide for 3 feet social distancing
whenever possible. Most elementary classes are 16-18 with a few 18-19. At
Bennet most classes are about 18 students.

Mr. Geary announced that the MHS student population will top 1700 students for
the first time in ten years!

He reviewed there have been some staffing challenges this year, with some late
hires that need to give notice to their current employers so they are not in
district yet and subs are being utilized. There will be a non-certified job fair soon.
Food service staff were given $1,000 retention bonuses for all their hard work
the last 18 months.

Regarding Covid, the first week of school we had 5 cases and today alone there
were 10 cases. There have been a mix of student and staff cases, primarily
unvaccinated. School personnel will need to be vaccinated or submit to weekly
testing, so Mr. Geary is hoping this will encourage more vaccinated staff which
will hopefully drive the number of cases down.

As we heard previously, the legislation did not allow for remote learning this year
unless a student is in quarantine. There are about 14 medically fragile children
that need some remote programming. We will continue with all mitigation
strategies.

Mr. Geary reviewed there were 5 days of professional development for staff
before school began. He showed pictures of the new gym floor at MHS. Even
behind the masks, you can see the enthusiasm of the kids as they returned to
school.
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New Student Engagement Specialists at the elementary level are off and running.
They are reaching out to families and building relationships as they reach out to
those with early absences.

Mr. Pattacini wondered about the possibility of in-school spread with so many
cases at Bowers. Mr. Geary believes all those cases were individually traced to
outside of school, though they are watching.

Mr. Pattacini wondered at what point the state might direct us to go remote. Mr.
Geary stated that was done due to staffing shortages in the past, but there is no
current plan for that now. It was noted that Hebron recently went remote for a
week due to coverage issues. So far, we have had plenty of subs this year, so
that has not been an issue. Also, vaccinated staff do not need to be quarantined
without symptoms, so that results in less of a staffing issue. We are currently
collecting vaccination records of staff, which only the school nurses and Marney
Reardon will be able to see.

Ms. Stefanovicz thanked Mr. Geary for his consistent, prompt communication
around Covid. This has built trust.

Regarding the number of students at Bennet (422 in 5th and 412 in 6th) it
seems we are bursting at the seams. Mr. Geary stated that in a “normal” year
when we could place 20-23 students in a class that would be fine, but with trying
to keep class sizes smaller it has been an issue. Two new classrooms were built
in the library at Bennet and the weight room was also repurposed into classroom
space.

Mr. Thames was at Highland Park for the first day of school this year and he
felt they did a great job. The staff were prepared and helpful and there was a
warm feeling. Mr. Thames wondered if we are still using desk shields K-4. Mr.
Geary noted that grades K-8 are primarily using desk shields when they eat and
the jury is still out on how helpful they are.

Mr. Thames wondered about plans for more on-site vaccination clinics. Mr. Geary
stated that as they expand eligible ages for vaccines another clinic will be held.
Because the students would be younger and parents would most likely want to
be present,the thought is that this would run on a Saturday morning.
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Mr. Geary noted that each school has about 50 rapid tests for use on people who
are not feeling well. There has been talk about testing students weekly, but he
is not sure of the value of that and he is in constant contact with the state.

Mr. Thames welcomed the students back to Manchester Public Schools and hopes
a new normal is evolving. He thanked parents for their patience and
communication with the schools. It takes a partnership to make the school year
flow. Mr. Thames also shouted out to the SROs.

G. UNFINISHED BUSINESS
None.

H. NEW BUSINESS

H.1. Review and Approval of the Photovoltaic Bid Documents for
Buckley Elementary School

Secretary Pattacini moved that the Manchester Board of
Education certify that the final plans and project manual(s) as
prepared for bidding and dated 23 August 2021 and the
professional cost estimate, completed in accordance with Level 3
of ASTM International Standard E1557, Standard Classification of
Building Elements and Related Sitework-UNIFORMAT II for this
project, dated 07 September 2021, have been reviewed and
approved for this project. Mr. Heinrich seconded the motion.

5/0 - Voted in favor.

H.2. Ratification of the Manchester School Administrators Contract
Secretary Pattacini moved for the Board of Education to approve
the Manchester School Administrators Contract, covering the
period of July 1, 2022 - June 30, 2026. Ms. Patterson seconded

the motion.

5/0 - Voted in favor.
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I. PUBLIC COMMENTS (Limited to items on tonight’s agenda)
Mr. Thames again reviewed the rules for public speakers.

Sheralyn Lazu, 22 Oak Grove Street, asked what quarantine learning looks like. She
wondered if students would have different teachers or if work would be sent home.

Mr. Tom Stringfellow, 183 Hillstown Road, gave his approval to all items on the Consent
Calendar. He enjoyed the presentation by Randall Luther. Mr. Stringfellow pointed out
an article in the fall Better Manchester about the solar panels at Buckley. Mr.
Stringfellow heard Nancy Pelosi speak last week in East Hartford. He recommended
articles in several newspapers about back to school tips, evictions, and online hate.

J. COMMUNICATIONS
None.

K. ITEMS FOR FUTURE AGENDAS
Monday, September 27, 2021 - Update on Technology
Thursday, October 14, 2021 - Bowers Update

Monday, November 8, 2021- Update on Human Resources/Reaffirmation of Board of
Education Bylaws

L. ADJOURNMENT
Mr. Thames called for a motion to adjourn.

Secretary Pattacini moved and Ms. Patterson seconded the
motion to adjourn the meeting.

5/0 - Voted in favor.

Adjournment 8:46 p.m.
Respectfully submitted,

Christopher Pattacini
Board Secretary



PERSONNEL ACTIONS
APPOINTMENTS

Mrs. Donna Dell'Arco to be an Early Childhood Special Education Teacher at Keeney Street Elementary School.
Mrs. Dell'Arco received her Master's Degree from Central Connecticut State University and currently resides in
Suffield. It is recommended that her appointment be approved effective September 20, 2021 (Master's +30 / Step
13, $95,925.00).

Ms. Jane Fisher to be a Grade 2 Teacher at Keeney Street Elementary School. Ms. Fisher received her Master's
Degree from the University of Hartford and currently resides in Windsor. It is recommended that her appointment
be approved effective September 20, 2021 (Master's +30 / Step 9.5, $78,766.00).

Ms. Sarah Gelb to be a Music Teacher at Bennet Academy. Ms. Gelb received her Master's Degree from the
Univesity of Connecticut and currently resides in West Hartford. It is recommended that her appointment be
approved effective September 20, 2021 (Master's / Step 2.5, $53,868.00).

Mr. Jonathan Landry to be a Grade 5 STEAM Teacher at Bennet Academy. Mr. Landry received his Master's
Degree from Saint Joseph College and currently resides in Coventry. It is recommended that his appointment be
approved effective September 13, 2021 (Master's / Step 11.5, $82,486.00).

Mr. Patrick Regan to be a Science Teacher at Illing Middle School. Mr. Regan received his Bachelor's Degree from
Central Connecticut State University and currently resides in Glastonbury. It is recommended that his appointment
be approved effective September 8, 2021 (Bachelor's / Step 2.5, $52,509.00).

Ms. Zoe Wollert to be a Grade 6 Humanities teacher at Bennet Academy. Ms. Wollert received her Master of Arts
in Education from Sacred Heart University and currently resides in West Hartford. It is recommended that her
appointment be approved effective September 15, 2021 (Master's / Step 2.5, $53,868.00).

RESIGNATIONS
LEAVE OF ABSENCES

Jessica Williams, Technology Integration Specialist at Illing Middle School, has requested a personal leave of
absence, effective October 5, 2021 through the end of the 2021/2022 school year. Ms. Williams has been with
Manchester Public Schools since 8/27/2007. It is recommended that her request be approved.

September 27, 2021



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to apply for Title I, Part A
Improving Basic Programs Grant FY 2021-2023

Date: September 17, 2021

Background:
This grant application in the amount of $2,027,650 will be used to support district

and school improvement efforts in the FY 2021-2023.

Discussion/Analysis:
Funds will be used to support programs to ensure that all students demonstrate the

competencies and skills necessary to achieve mastery in literacy and numeracy as
articulated in Connecticut’s Core Standards. Strategies will be implemented to
increase the level of students ready for learning in school and beyond, particularly
those in underperforming subgroups, as measured by state and local assessments.

Financial Impact: None to the Board of Education

Other Board/Commission Action: None

Recommendations:

The Superintendent of Schools recommends that the Board of Education approve
the filing of an application for the Title I, Part A - Improving Basic Programs
Grant, for the FY 2021-2023 in the amount of $2,027,650.

Matthew GeAry

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
September 27, 2021



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to apply for Title II, Part A
Supporting Effective Instruction FY 2021-2023

Date: September 17, 2021

Background:
This grant application in the amount of $235,679 will be used to ensure that all

students are performing at or above grade level in the FY 2021-2023.

Discussion/Analysis:
Funds will be used to support programs to ensure that all students identified as not

reaching goal receive intensive intervention that will significantly accelerate their
academic progress. As a result of these targeted interventions in numeracy and
science instruction, regular instruction and additional services such as tutoring,
fewer students will need referrals for special education services and more students
will meet their fullest learning potential. Methods implemented for this approach
include, but are not limited to: numeracy/literacy training and ongoing
professional development, as well as a focused attention on quality Tier I
instruction for all students.

Financial Impact: None to the Board of Education

Other Board/Commission Action: None

Recommendations:

The Superintendent of Schools recommends that the Board of Education approve

the filing of an application for the Title I, Part A — Supporting Effective
Instruction Grant, for the FY 2021-2023 in the amount of $235,679.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
September 27, 2021


mailto:mgeary@mpspride.org

C-5
Town of Manchester
Board of Education

To: Manchester Board of Education
From: Matthew Geary, Superintendent of Schools
Subject: Permission to apply for the Title III, Part A
Language Instruction for English Learners FY 2021-2023
Date: September 17, 2021

Background:
This grant application in the amount of $60,720 will be used to support all limited

English proficient students to become proficient in English and reach high academic
standards, at a minimum attaining proficiency or better in reading and mathematics.

Discussion/Analysis:
Funds will be used to:

e Improve academic achievement;

Improve English proficiency rates for English learners; and

Increase 4 and 6-year Cohort Graduation rates for all students

Support district and school improvement efforts

Narrow the achievement gap and create academic excellence for all students
Support effective teaching and leadership

Financial Impact: None to the Board of Education

Other Board/Commission Action: None

Recommendations:

The Superintendent of Schools recommends that the Board of Education approve the

filing of an application for the Title III Part A - Language Instruction for English
Learners Grant, for fiscal year 2021-2023 in the amount of $60,720.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
September 27, 2021



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to apply for the Bilingual Education Program Grant
FY 2021-2022

Date: September 17, 2021

Background:
This grant application in the amount of $12,585 will be used to support students

identified as English Language Learners (ELL) in our schools where 20 or more
of such children are of the same language group.

Discussion/Analysis:
Funds will be used to provide language support/programming for students to

achieve English proficiency, academic mastery of subject matter content and
higher order skills to meet appropriate grade promotion and graduation
requirements.

Financial Impact: None to the Board of Education
Other Board/Commission Action: None

Recommendations:

The Superintendent of Schools recommends that the Board of Education approve
the filing of an application for the Bilingual Education Program Grant, for

FY 2021-2022 in the amount of $12,585.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
September 27, 2021



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to apply for American Rescue Plan - IDEA 611 for FY 21/24
Date: September 17, 2021

Background: The U.S. Department of Education released American Rescue Plan (ARP) funds
to states to support youth with disabilities. The funding will help aid students served under the
Individuals with Disabilities Act (IDEA).

Discussion/Analysis: These funds will assist states in providing a free appropriate public

education in the least restrictive environment for children with disabilities age 3 through 21
impacted by the pandemic. Funds will be used July 1, 2021 to September 30, 2023.

Financial Impact: None.
Other Board/Commission Action: None.
Recommendations: The Superintendent recommends that the Board of Education give

permission to apply for the FY 21/24 American Rescue Plan - IDEA 611 in the amount of
$422,390.

Matthew Geary

Matthew Geary
Superintendent of Schools
Manchester, Connecticut
September 27, 2021



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Matthew Geary, Superintendent of Schools

Subject: Permission to apply for American Rescue Plan - IDEA 619 for FY 21/24
Date: September 17, 2021

Background: The U.S. Department of Education released American Rescue Plan (ARP) funds
to states to support youth with disabilities. The funding will help aid preschool students served
under the Individuals with Disabilities Act (IDEA).

Discussion/Analysis: These funds will assist states in providing a free appropriate public
education in the least restrictive environment for preschool children with disabilities impacted by
the pandemic. Funds will be used July 1, 2021 to September 30, 2023.

Financial Impact: None.

Other Board/Commission Action: None.

Recommendations: The Superintendent recommends that the Board of Education give
permission to apply for the FY 21/24 American Rescue Plan - IDEA 619 in the amount of
$40,059.

Matthew Geary

Matthew Geary
Superintendent of Schools

Manchester, Connecticut
September 27, 2021



Update on Race and Equity Work
September, 2021



Mission of Manchester Public Schools

Manchester Public Schools will engage all students in the highest quality 21st century
education preschool through graduation. Through an active partnership with students,
school personnel, families and community, the Manchester Public Schools will create safe,
inclusive schools where equity is the norm and excellence is the goal. All students will be
prepared to be lifelong learners and contributing members of society.



Manchester Public Schools

Demographic Data

Manchester Public Schools is a diverse and
inclusive community.

8.2% of students identify as Asian

24.8% of students identify as Black

31.4% of students identify as Hispanic or Latino
2.4% of students identify as two or more races
32.5% of students identify as White

17% of students have disabilities

7.9% are English Learners

Over 60 different languages are spoken

Manchester Public Schools Demographic Data
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Equity Informed School Climate Assessment
Findings regarding marginalized students

Discrimination is still impacting students, staff, and families

There is a lack of institutional structures for support of staff in creating an equitable
school climate.

There are significant gaps in staff members’ skills needed to foster equitable

learning environments.

Students, staff, and families reported barriers in academic, extracurricular, and
professional learning opportunities.

Students and staff reported a lack of connectedness to their school environment.
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In Manchester Public Schools,

we

believe that students

must be globally ready in an increasingly racially and culturally diverse society.
should understand history and learn about different races and cultures

should see themselves in mirrors that are reflective of their identities and look
through windows to see and experience the world around them.

are smart, capable, ready and must be prepared to have authentic
conversations about topics such as race and racism because they are going to
have interactions with people who don’t look like them and who may share

different perspectives.

T Mg
_”
S



Ty,

** w, <

Does Manchester Public Schools teach
Critical Race Theory?

e Manchester Public Schools does not teach Critical Race Theory.

e We do talk about race to ensure that students will be prepared for learning and work
beyond school.

e Race and culture is a part of the learning experience to meet the needs of the broad
spectrum of students in the classroom.

e |t is our responsibility to address, in grade and age appropriate ways, issues that
include racism, inequities, discrimination, and systemic bias.



What does professional development
around race and equity entail?

e As part of professional learning, staff are asked to engage in reflection and discussion
about the identities and lived experiences of people of all races and cultures,
including their own, to build meaningful relationships with students and colleagues.

e This includes an activity known as the daily racial timeline which asks staff to reflect
on the impact of race and other identities on their day to day lives.

e We believe that this professional learning and reflection improves classroom climate
and instruction

e We believe that we should unite staff to share a commitment to equity.



Why is it important for us to hire more
diverse teachers and support staff?

The Board of Education seeks to ensure that the teaching staff is reflective of the
student population of MPS which is good for all students.

Equity initiatives can improve the quality of the organization's workforce and be the
catalyst for a better return of investment in human capital. More people of color, as
well as others who believe in equity work, will want to work in Manchester.

All students will benefit from having had experiences with teachers and faculty
outside of their own race and culture.

In order to retain staff, all staff must feel respected, heard, and valued.



What is Culturally Responsive
Teaching?

Culturally responsive teaching ensures teachers recognize the importance of
including students' lived experiences and cultures in their learning.

Regular community building promotes classrooms that are safe, inclusive
and engaging.

Culturally responsive teaching involves the use of resources, including a
variety of books and materials that reflect the culture, race, and
experiences of the students within the school community.



What are the Equity Read Alouds and
what is the purpose?

e Since 2016, our students have participated in learning experiences that have
developed their social emotional skills in the area of self-awareness,
self-management, relationships skills and decision making.

e The purpose is to empower and foster a positive sense of self and others through
reading a wide selection of books that reflect diverse characters with diverse lived
experiences.

e This is an opportunity to allow children in K - 4 and their teachers to experience
diverse literature and engage in a variety of purposeful, age appropriate
conversations about race and equity.
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What is the structure of the Read
Alouds

e Students engage in equity read alouds twice per week for 20 minutes (K-2) or twice
per week for 40 minutes (3-4).

e Readers, authors and literary content reflect people of color to uplift and validate the
lived experiences of students while providing a more equitable educational
experience which already includes several books with white authors and characters.

e Participation in this additional experience strengthens our classroom and school
communities by valuing differences in others’ beliefs, intellectual ideas, and
backgrounds and promoting an appreciation of diverse cultures, groups, people, and
perspectives.
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T ‘0\,«? Equity Read Alouds
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What are the read alouds?

ﬁteaching and learning experience centered\

on providing BIPOC students with increased
self pride and a positive social and
educational experience

An enriching literacy experience
strengthening reading comprehension &
fostering a passion for reading

The read alouds:
e  build community

e foster relationships

ko help students get along /

A mirror for Black and Brown
students to see themselves
and their lived experiences
represented and valued

A window for White
students to see and learn
about the valuable lived
experiences of people who
do not look like them (also a
window for Black and Brown
students to help them see
that they are not monolith)




Day 1 of the SEL Race & Equity Read Aloud Lessons follows

Day 1

the same format and includes the following components:

Teacher resources and support provided prior to
lesson delivery by the Department of Race and
Equity
A welcoming message to students and an
introduction of the guest reader and book
Review of pre-read vocabulary
Viewing of the read aloud which is read by a BIPOC
MPS staff member, parent or community member
Classroom community reflection
Engaging in a discussion about the story using the
following comprehension stems as conversation
starters:
o | noticed...

| wonder...

| thought...

| felt...

| connected with...

Day 2

Day 2 of the SEL Race & Equity Read Aloud Lessons follows
the same format and includes the following components:

Review key vocabulary covered on Day 1
Review of what the story was about
Engaging in a discussion about the major notices,
questions, thoughts and feelings people had based
on the story
o This discussion is student-led and
teacher-guided with the teacher providing
insights using the lesson script to guide
them
Engaging in a learning activity (art, journaling,
jamboarding, etc.) and sharing with the community
o Example: after reading Magnificent
Homespun Brown, students engaged in an
activity where they created puzzle pieces
proudly naming elements of their identity
using words and pictures to represent who
they are and then celebrating their
differences when sharing with their class




Classroom

Activity:
Community Circle
to discuss places
that are important
Day 1 Lesson Sample Script Excerpt: What did you NOTICE and special, based
when you were listening to the story? Or when you were looking ontheDay2
at the pictures? Lesson.

Ex. | noticed how being at the barbershop connected him to the
community of black men that were there and made him feel
proud of being black and part of the black community.

Feedback from MPS “ B :

Understanding and love Of Self and Elementary Educators 5  DERR] ; GORDON C.AVES 1
family/community ~—

My students and | loved the Read Aloud Curriculum. It gave my

students the opportunity to make connections to their own lives as
well as books that they had previously read. Thank you.

| love the inclusion of different staff members of color reading and
sharing the stories to make it more meaningful/powerful for students.
It also gives staff members of color/mixed races to take the lead on
books they personally relate to.

Sample teacher reflection form 1. Sample teacher reflection form 2.

Day 2 Lesson Summary: The teacher guides students in
: reflection on what they read and then move students in thinking
Dﬂ"'l.ll Thames I g more closely about the barbershop and why it was such an
D\ G4ARMAN OF MANCHESTER BOE VAN important place to the main character. After discussing the
I’I@ HAtR4 . - 2 significance of the barbershop, students segway into thinking
about places that are important and special to them and
connect it to their own cultures and traditions. Students share
aloud with the community as well as the teacher.



https://drive.google.com/file/d/1lqIHrzwcM9ydPiPDgSiUsAaeodDF7JcO/view?usp=sharing
https://docs.google.com/forms/d/1l1C8yjywk6R5pksG4sx0ZyjdRhFsNkrAt7-KtEuauLw/edit#responses
https://docs.google.com/forms/d/11ywcXp9a5vvTqESPJ7uZWPDkuYxKpmMds8Lxs1Hsnvw/edit#responses
https://docs.google.com/presentation/d/1n6aoXpkhHscS1figrWKQEwWc3BSTiReQmDB04qTdoxw/edit?usp=sharing
https://docs.google.com/presentation/d/1n6aoXpkhHscS1figrWKQEwWc3BSTiReQmDB04qTdoxw/edit?usp=sharing

sweeks > Unit: Diversity
Sample: Grade K

Day 1 Lesson Sample Script Excerpt: What THOUGHTS and
FEELINGS did you have while you were listening?

Ex: | thought it was great how although the little girl's
grandmother practiced a different religion than her and her
mother, they were all still very much connected and loved each
other even though they had that difference!

Understanding and love of others

wfl Mol
Dr. Clare-Kearney
A I

Sample
Resource:
Video to help
teachers gain
perspective.

Feedback from MPS & 7
Elementary Educators ‘ / [llustrations by E\\V\"r““ @;Y’Tl”

~——
So much excites me! That FINALLY Kindergarten is being included in
this important work. Also, what excites me is the fact that we get
these beautiful resources and have the read alouds by people of
color in our district! It's long long overdue!

The Race/Equity Read Alouds really sparked great conversations in
my classroom, conversations that we might not have had otherwise. |
thought the Race/Equity Read Alouds were a wonderful experience
for not only my students, but myself as well. | truly enjoyed listening
to them.

Day 2 Lesson Summary: students take some time to reflect on
their notices, wonders, thoughts and feelings about the story
they read. After reflecting the teacher guides the students into
looking back at specific sections of the story and engages the
community in discussion based on various questions connected
to each section. Students and the teacher add their thoughts
and feelings and then end the lesson by observing a video that

displays a variety of cultural clothing from all around the world.

- J



https://drive.google.com/file/d/1BtvJgvhcOVq6yvmfPENTffQtK7Bb1TPd/view?usp=sharing
https://www.youtube.com/watch?v=a1O7HEs7ER4
https://www.youtube.com/watch?v=a1O7HEs7ER4

sweers > Unit: Justice oo
Sample: Grade 2 Lesson extansion

slideshow
providing a closer

Day 1 Lesson Sample Script Excerpt: What look at who
WONDERS/QUESTIONS do you have? Dolores and Cesa
are. %

'SIDE. BY SIDE

LaHistoria de y
Dolores Huertay

EX: | wonder if there was ever anyone else besides the
Latino/Latinx/Hispanic community that stood up and helped to
fight for equal rights for all the farmers.

Feedback from MPS
Recognition that all of us are not treated Elementary Educators

the same based on our lived experiences —~—
| have found that letting the children lead opens up some amazing
conversations. Students of Color became more confident and all
students had a richer understanding of what justice means and what
they can do personally if they see injustice.

| think that it's long overdue to make sure that students have books
that they can see themselves in, not only to choose from in the
classroom libraries, but also being used as mentor texts.

4 )

Day 2 Lesson Summary: students take some time to reflect on

MI lﬂ
Mr. McNeill |

“b DARENT

.

their notices, wonders, thoughts and feelings about the story
they read. After reflecting the teacher guides the students into
looking back at specific sections of the story and engages the
community in discussion based on various questions connected
to each section. Students and the teacher add their thoughts
and feelings and then end the lesson by observing a video that
displays a variety of cultural clothing from all around the world.

J



https://drive.google.com/file/d/1f32-HOl3T_CC1Bl2EYQyTGA0qNefsdF-/view?usp=sharing
https://docs.google.com/presentation/d/1yCy9TBp4iJPBrutgkEv-U8tVODvoJ5uD4YroybzspOw/edit?usp=sharing
https://docs.google.com/presentation/d/1yCy9TBp4iJPBrutgkEv-U8tVODvoJ5uD4YroybzspOw/edit?usp=sharing

sweeks > Unit: Action
Sample: Grade 2

Day 1 Lesson Sample Script Excerpt: What CONNECTIONS
(text to self, text to world and text to text) did you make?

EX: | was full of joy and admiration when | saw all that the boy
helped to grow over the years as he got older. It was amazing to
see all of the animals that benefited off of the action the boy
took!

Taking steps towards affecting necessary change

W e
Ms. Pepin

~ ' DDIMI'I*

Classroom s The True Story
Activity: ) of Jadav Payeng
Lesson extension
video depicting
the man whose
experience
planting a forest
is the basis for the

75 [ )\ TOREST

Wi

Feedback from MPS ¥ SOPHIA GHOLZ - Itustated by KAYLA HARRENSY i
Elementary Educators

~——
This has been one of the best teaching experiences in 14 years in
town! | have been able to bring my teaching and learning home to my
own children and have great conversations and engage in learning
together. This experience has literally changed my life for the better.

These NEED to continue!!! Life changing for students and staff.

Sample teacher reflection form 3.

[Day 2 Lesson Summary: The Action Unit was divided into\
enjoying books under the theme of justice, further exploring the
topics within the books and using what was learned from those
explorations in combination with student interest to develop
Action-based projects. As an extension of this lesson students
watched a video depicting the actual man who planted a forest
that the story is based on! After watching the video, students
were able to further explore environmental justice and then
take time to plan out their own justice projects where they took

Qction for a cause they chose was important to them. /



https://drive.google.com/file/d/1hrz5rc-x2cWUMxIy-phgiomLFnc0pWPl/view?usp=sharing
https://docs.google.com/forms/d/1kc3cZsCGhTq6rO9zqYWtUKkYe9WEfwQHAB89lA1cyVk/edit#responses
https://www.youtube.com/watch?v=Ptak0aOee5Q
https://www.youtube.com/watch?v=Ptak0aOee5Q
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Update on Summer Programming




CuriOSity Camp - Playful Learning

10 LESSONS WE

2
3

S
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LEARN FR

Play invites our imaginations t
soae. We are not limited by
wWOrds or our experience with
language- instead we embrace
our CREATIVITY in
COMMUNICATING.

Play teaches us to relinquish
control over our world,
When we grapple with the
real-world problems
presented in play, we
NEGOTIATE SOLUTIONS
together.

Play teaches us that
questions often have MORE
THAN ONE ANSWER.
Problems can have multiple
solutions. And solutions can
take many forms.

Play speaks when words
cannot. We learn to
SYNTHESIZE the impact of
body language and eye
contact on communication

When we play, we share
ideas, and weigh them as a
group. This act encourages
us Lo embrace our
differences and BUILDS
EMPATHY, Personal
idiosyncrasies can have a
large impact

oM

6

7
8
9
10

iy

Play teaches us to use what
we have to make our fun.
We become RESOURCEFUL!
I we don't have a tent, we
grab a blanket and chairs.

Play teaches us to OBSERVE
AND REASON though real-
life situations. In play, there
is not atways a right or
Wrong- sometimes we must
work through the messy to
discern our path

Play celebrates DIVERSITY.
It teaches us to view the
world through fresh and
welcoming eyes.

Play provides the
opportunity for DEEP
LEARNING expeciences - we
get lost in the flow and lose
track of time, all the while
enjoying learning

When we allow classrooms
to be full of playful
experiences, we
communicate to students
that WE VALUE THEM and
believe their decisions are
important
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While the COVID-19 pandemic
does not fit current models of
causes for post-traumatic stress
disorder, emerging research
indicates that people are showing
symptoms of PTSD resulting from
this ongoing global stressor.

Play helps the brain's
neurotransmitters to
rewrite those emotional HOTHER N :
responses, resulting in IMPROVE YOWR FOCUS
healing o

BRAIN FUNCTIONS



https://pubmed.ncbi.nlm.nih.gov/33428630/
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CuriOSity Camp Family Survey - Happiness

0 pye o

How happy is your child at camp? How happy are you with camp overall?

120 120

90

60 60
30 IIIIIIII 30 IIIIIIII
0 0
0.5 15 25 3.5 4.5 0.5 15 25 3.5

100 100

90

JULY

75

50 50

[D My child comes back

2 % happy and loves to
0 — . share her day [I]

AUGUST
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CuriOSity Camp Family Survey - Schedule

0 pye o

JULY AUGUST

Has the program met your
expectations regarding
learning/academics (reading,
writing, math)?

Has camp met your expectations
regarding your child's
opportunity to see friends,
socialize, and connect with

peers? %05 s 25 3 s o s 2 35
Has the program met your ) []] The kids are experiencing
expectations regarding fun some normalcy

activities (games, sports, field
tri pS)? 05 15 25 35 45 05 15 25 35 45



CuriOSity Camp Family Survey - Needs

JULY

AUGUST

Do you feel that the program is meeting
the individual needs of your child?
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920
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, I
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What is the best thing about
camp so far?
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m Field Trips with friends... You do not realize
how many of our low income families cannot
afford trips. This summer has been amazing
for this reason. So thankful for the
opportunity for our children.



CuriOSity Camp Student Survey

How do you feel about the
social stuff at Curiosity Camp
(seeing friends, socializing,
connecting with peers)?

How do you feel about the
learning/academic stuff at
Curiosity Camp (reading,
writing, math)?

How do you feel about the fun

stuff at Curiosity Camp (games,

sports, camp activities, field
trips)?
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| missed camp
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Clll‘iOSity Cambp Frield Trips

0 pye o

Aussakita Acres Farm
Yard Goats

Cinemark (Space Jam)
Beardsley Zoo

Lake Compounce

Connecticut Science Center

The Children’s Museum in West Hartford
m My kids have loved
the weekly field
trips to amazing m
locations.

Mystic Aquarium
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CuriOSity Camp Staff Reflections

0 pye o

Fun for campers

Strong collaboration among staff

Creativity in the lessons and overall camp design
Felt like they made connections

Most liked the schedule and variety of activities

[D I'd put our kids experience and what they gained up against any of those
camps for kids in which parents spent a lot of money... MPS teachers'
contributions were invaluable. They really provided outstanding IeadersTﬂ
and instruction and stability.
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Summer Slam - Grades 9-12

0 pye o

e Over 700 earned / recovered course credits

e Interdisciplinary, project-based learning
model

e Small group tutoring time built in daily

e Field trips - Escape Room, Neighborhood
Resource Center, Local Murals, Creaser Park,
Ropes Course, Tschudin Chocolates, The
Adventure Park

m Students were able to
demonstrate necessary skills
in unconventional and
engaging ways
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Leveraging Our Learning

Constructive Feedback - Inform Planning
For Next Summer

0 pye o

Better systemes,

improved
The more communication, the consistency
better Revisit learning plans & activities
e Attendance
Days felt e Staff - clearer communication  Learning Plans - ® Arrival &
long for re: roles, expectations, Challenging enough? dismissal
campers responsibilities Differentiated enough? e Behavior
and staff e Families - communication e Activities - More structure concerns
specific to their child - daily when there is downtime, ¢ Bus routes &
activities, what they’re more swimming timing

e Staff meetings,
absences

learning, progress made
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Leveraging Our Learning

0 pye o

How might out summer programs inform our
academic year?

® Importance of SEL - social time, playful
learning, opportunities for joy

® Leverage knowledge/experience of staff who
engaged in different teaching and learning
models

® Hands-on learning opportunities were
successful, engaging for students




Questions
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Prohibition Of Sex Discrimination And Sexual Harassment In The Workplace 4013

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. It is the policy of the Board to maintain a working environment free from harassment, insults or
intimidation on the basis of an employee's sex and free from discrimination based on sex.

The Board does not discriminate on the basis of sex in the education programs or activities that it operates and
the Board is required by Title IX of the Education Amendments of 1972 and its implementing regulations (“Title
IX”), Title VII of the Civil Rights Act of 1964 (“Title VII”), and Connecticut law not to discriminate in such a
manner. Discrimination or harassment on the basis of sex includes discrimination or harassment on the basis
of gender identity or sexual orientation. Students, Board employees and third parties are required to adhere to
a standard of conduct that is respectful of the rights of all parties. Any employee or student who engages in
conduct prohibited by this Policy shall be subject to disciplinary action, up to and including termination or
expulsion, respectively. Third parties who engage in conduct prohibited by this Policy shall be subject to other
sanctions, which may include exclusion from Board property and/or activities. Individuals who engage in acts
of sex discrimination or sexual harassment may also be subject to civil and criminal penalties.

For conduct to violate Title IX, the conduct must have occurred in an education program or activity of the
Board; the conduct must have occurred within the United States of America; and the complainant must be
participating in or attempting to participate in the education program or activity of the Board. Conduct that
does not meet these requirements still may constitute a violation of Title VII, Connecticut law, and/or another
Board policy.

The Superintendent of Schools shall develop Administrative Regulations implementing this Policy and in
accordance with Title IX, Title VII, and Connecticut law (the “Administrative Regulations”).

Sex discrimination occurs when an employer refuses to hire, disciplines or discharges any individual, or
otherwise discriminates against an individual with respect to his or her compensation, terms, conditions, or
privileges of employment on the basis of the individual’s sex. Sex discrimination also occurs when a person,
because of the person’s sex, is denied participation in or the benefits of any education program or activity
receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on
an individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the Board’s education programs or
activities; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34
U.S.C. 12291(a)(30).



Sexual harassment under Title VIl and Connecticut law means unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature when:

(1) Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment;

(2) Submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or

(3) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Reporting Sex Discrimination or Sexual Harassment

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual harassment to
report such claims. Employees are encouraged to report complaints of sex discrimination and/or sexual
harassment promptly in accordance with the appropriate process set forth in the Administrative Regulations.
The Board directs its employees to respond to such complaints in a prompt and equitable manner.

Violations of this Policy by employees will not be permitted and may result in discipline up to and including
discharge from employment. Individuals who engage in acts of sex discrimination or sexual harassment may
also be subject to civil and criminal penalties. Retaliation against any employee for complaining about sex
discrimination or sexual harassment is prohibited under this Policy and illegal under state and federal law.

Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall immediately
report such information to the building principal and/or the Title IX Coordinator, or if the employee does not
work in a school building, to the Title IX Coordinator.

The ManchesterPublic Schools administration (the “Administration”) shall provide training to Title IX
Coordinator(s), investigators, decision-makers, and any person who facilitates an informal resolution process
(as set forth in the Administrative Regulations), which training shall include, but need not be limited to, the
definition of sex discrimination and sexual harassment, the scope of the Board’s education program and
activity, how to conduct an investigation and implement the grievance process, and how to serve impartially,
including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias. The Administration shall
make the training materials used to provide these trainings publicly available on the Board’s website. The
Administration shall also periodically provide training to all Board employees on the topic of sex discrimination
and sexual harassment under Title IX, Title VII, and Connecticut law, which shall include but not be limited to
when reports of sex discrimination and/or sexual harassment must be made. The Administration shall
distribute this Policy and the Administrative Regulations to employees, union representatives, students,
parents and legal guardians and make the Policy and the Administrative Regulations available on the Board’s
website to promote an environment free of sex discrimination and sexual harassment.

The Board’s Title IX Coordinator is Sinthia Sone- Moyano, Assistant Superintendent, Any individual may make a
report of sex discrimination and/or sexual harassment to any Board employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact
Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042

2.



sinthias@mpspride.org
860-647-3451

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. Board employees
may also make a report of sexual harassment and/or sex discrimination to the U.S. Department of Education:
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston,
MA 02109-3921 (Telephone: 617-289-0111).

Employees may also make a report of sexual harassment and/or sex discrimination to the Connecticut
Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Legal References:

ADOPTED:
REVISED:

7/30/202

Civil Rights Act of 1964, Title VII, 42 U.S.C. § 2000e-2(a).

Equal Employment Opportunity Commission Policy Guidance on Current Issues of Sexual
Harassment (N-915.050), March 19, 1990.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq.
Title IX of the Education Amendments of 1972, 34 CFR § 106, et seq.

Meritor Savings Bank, FSB v. Vinson, 477 U.S. 57 (1986)
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ADMINISTRATIVE REGULATIONS REGARDING THE PROHIBITION OF SEX DISCRIMINATION AND SEXUAL
HARASSMENT (PERSONNEL)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. Discrimination or harassment on the basis of sex includes discrimination or harassment on the
basis of gender identity or sexual orientation. Students, District employees and third parties are expected to
adhere to a standard of conduct that is respectful of the rights of students, District employees, and third
parties. It is the policy of the Board to maintain a working environment free from harassment, insults or
intimidation on the basis of an employee's sex and free from discrimination based on sex. Verbal or physical
conduct by a supervisor or co-worker relating to an employee's sex that has the effect of creating an
intimidating, hostile or offensive work environment, unreasonably interfering with the employee's work
performance, or adversely affecting the employee's employment opportunities is prohibited.

Any employee or student who engages in conduct prohibited by the Board’s Policy regarding the Prohibition of
Sex Discrimination and Sexual Harassment (Personnel) shall be subject to disciplinary action. Any third party
who engages in conduct prohibited by the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel) shall be subject to remedial measures, which may include exclusion from
school property.

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:
(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on an
individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);
(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the District’s education programs or activities;
or
(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.
12291(a)(30). These definitions can be found in Appendix A of these Administrative Regulations.

Sexual harassment under Title VIl and Connecticut law means unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature when:
(1) Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's
employment;
(2) Submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or
(3) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Although not an exhaustive list, the following are other examples of conduct prohibited by the Board’s Policy
regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel):



1. Unwelcome sexual advances from a co-worker or supervisor, such as unwanted hugs, touches,

or kisses;

2. Unwelcome attention of a sexual nature, such as degrading, suggestive or lewd remarks or
noises;

3. Dirty jokes, derogatory or pornographic posters, cartoons or drawings;

4, The threat or suggestion that continued employment advancement, assignment or earnings

depend on whether or not the employee will submit to or tolerate harassment;

5. Circulating, showing, or exchanging emails, text messages, digital images or websites of a sexual
nature;
6. Using computer systems, including email, instant messaging, text messaging, blogging or the

use of social networking websites, or other forms of electronic communications, to engage in
any conduct prohibited by the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel).

NOTICE OF THE TITLE IX COORDINATOR

The District’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent. Any individual may make
a report of sex discrimination and/or sexual harassment to any District employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any District employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. The Title IX
Coordinator manages the District’s compliance with Title IX, Title VIl and Connecticut law with respect to
sexual harassment and/or sex discrimination and is an available resource to anyone seeking information or
wishing to file a formal complaint of same. When a student, District employee, or other participant in the
District’s programs and activities feels that such person has been subjected to discrimination on the basis of
sex in any District program or activity, including without limitation being subjected to sexual harassment, such
person may contact the Title IX Coordinator or utilize the Title IX, Title VIl and Connecticut law grievance
systems set forth herein to bring concerns forward for the purpose of obtaining a prompt and equitable
resolution.

EXPLANATION OF COMPLAINT PROCESS AND PROCEDURE



The federal regulations implementing Title IX require the adoption and publication of two separate grievance
systems: a grievance process for complaints of sex discrimination involving allegations of sexual harassment
and grievance procedures for complaints of sex discrimination that are not sexual harassment. Accordingly,
the Administration will process any complaints of sex discrimination involving allegations of sexual harassment,
as defined above, pursuant to the grievance process set forth in Section | of these regulations. The
Administration will process any complaints of sex discrimination that are not sexual harassment pursuant to
the grievance procedures set forth in Section Il of these regulations.

The District will keep confidential the identity of any individual who has a made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights
and Privacy Act (FERPA), or as required by law, or to carry out the purposes of these Administrative
Regulations, including the conduct of any investigation, hearing, or judicial proceeding arising from these
Administrative Regulations.

The obligation to comply with Title IX is not obviated or alleviated by the FERPA.

SECTION I. GRIEVANCE PROCESS FOR COMPLAINTS OF SEXUAL HARASSMENT UNDER TITLE IX

A. Definitions

e Bias occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) demonstrate actual bias, rather than the appearance of bias. Actual bias
includes, but is not limited to, demonstrated personal animus against the respondent or
the complainant and/or prejudgment of the facts at issue in the investigation.

e Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment.

e A conflict of interest occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) have personal, financial and/or familial interests that affected the outcome of the
investigation.

e Consent means an active, clear and voluntary agreement by a person to engage in sexual activity with
another person (also referred to hereafter as “affirmative consent”).

For the purposes of an investigation conducted pursuant to these Administrative Regulations, the
following principles shall be applied in determining whether consent for sexual activity was given
and/or sustained:

A. Affirmative consent is the standard used in determining whether consent to engage in sexual
activity was given by all persons who engaged in the sexual activity.

B. Affirmative consent may be revoked at any time during the sexual activity by any person
engaged in the sexual activity.



C. It is the responsibility of each person engaging in sexual activity to ensure that the person
has the affirmative consent of all persons engaged in the sexual activity to engage in the sexual
activity and that the affirmative consent is sustained throughout the sexual activity.

D. It shall not be a valid excuse to an alleged lack of affirmative consent that the respondent to
the alleged violation believed that the complainant consented to the sexual activity:

(i) because the respondent was intoxicated or reckless or failed to take reasonable steps to
ascertain whether the complainant affirmatively consented, or

(ii) if the respondent knew or should have known that the complainant was unable to
consent because such individual was unconscious, asleep, unable to communicate due to a
mental or physical condition, unable to consent due to the age of the individual or the age
difference between the individual and the respondent, or incapacitated due to the influence of
drugs, alcohol or medication.

E. The existence of a past or current dating or sexual relationship between the complainant and
the respondent, in and of itself, shall not be determinative of a finding of consent.

For purposes of investigations and complaints of sexual harassment, education program or activity
includes locations, events, or circumstances over which the Board exercises substantial control over
both the respondent and the context in which the sexual harassment occurs.

Employee means (A) a teacher, substitute teacher, school administrator, school superintendent,
guidance counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary, middle or high
school; or (B) any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in a public
elementary, middle or high school, pursuant to a contract with the Board.

Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment (as defined under Title IX) against a respondent and requesting that the
Administration investigate the allegation of sexual harassment. A “document filed by a complainant”
means a document or electronic submission that contains the complainant’s physical or digital
signature, or otherwise indicates that the complainant is the person filing the formal complaint.

Respondent means an individual who has been alleged to be the perpetrator of conduct that could
constitute sexual harassment.

School days means the days that school is in session as designated on the calendar posted on the
Board’s website. In its discretion, and when equitably applied and with proper notice to the parties, the
District may consider business days during the summer recess as “school days” if such designation
facilitates the prompt resolution of the grievance process.

Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Such
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measures are designed to restore or preserve equal access to the District’s education program or
activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the District’s educational environment, or deter sexual harassment. Supportive
measures may include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, mutual restrictions on contact between the parties, increased
security and monitoring, and other similar measures.

B. Reporting Sexual Harassment

1.

2.

It is the express policy of the Board to encourage victims of sexual harassment to report such
claims. Any person may report sexual harassment (whether or not the person reporting is the
person alleged to be the victim of conduct that could constitute sexual harassment), in person, by
mail, by telephone, or by electronic mail, using the contact information listed for the Title IX
Coordinator. If the District receives notice of sexual harassment or alleged sexual harassment
against a person in the District’s education program or activity, the Title IX Coordinator will
promptly contact the complainant to discuss the availability of supportive measures, whether or
not the complainant files a formal complaint, and will consider the complainant’s wishes with
respect to such measures. If the complainant has yet to file a formal complaint, the Title IX
Coordinator will explain to the complainant the process for doing so.

The District will treat complainants and respondents equitably. A respondent is presumed not
responsible for the alleged conduct and a determination regarding responsibility will be made at
the conclusion of the grievance process if a formal complaint is filed. Nothing in these
Administrative Regulations shall preclude the District from placing an employee respondent on
administrative leave during the pendency of the grievance process. Further, nothing in these
Administrative Regulations shall limit or preclude the District from removing a respondent from the
District’s education program or activity on an emergency basis, provided that the District
undertakes an individualized safety and risk analysis, and determines that an immediate threat to
the physical health or safety of any student or other individual arising from the allegations of sexual
harassment justifies removal. If a respondent is removed on an emergency basis, the District shall
provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal.

C. Formal Complaint and Grievance Process

1.

2.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic
mail, by using the contact information listed for the Title IX Coordinator. At the time of filing a
formal complaint, a complainant must be participating in or attempting to participate in the
District’s education programs or activity. A formal complaint may be signed by the Title IX
Coordinator. If the formal complaint being filed is against the Title IX Coordinator, the formal
complaint should be filed with the Superintendent. If the formal complaint being filed is against the
Superintendent, the formal complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The District may consolidate formal complaints as to allegations of sexual harassment against more
than one respondent, or by more than one complainant against one or more respondents, or by
one party against the other party, where the allegations of sexual harassment arise out of the same
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facts or circumstances. If possible, formal complaints should be filed within ten (10) school days of
the alleged occurrence in order to facilitate the prompt and equitable resolution of such claims. The
District will attempt to complete the formal grievance process within ninety (90) school days of
receiving a formal complaint. This timeframe may be temporarily delayed or extended in
accordance with Subsection G of this Section.

3. Upon receipt of a formal complaint, if the Title IX Coordinator has not already discussed the
availability of supportive measures with the complainant, the Title IX Coordinator will promptly
contact the complainant to discuss the availability of such measures and consider the complainant’s
wishes with respect to them. The Title IX Coordinator or designee may also contact the respondent,
separately from the complainant, to discuss the availability of supportive measures for the
respondent. The District will maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality would not impair
the ability of the District to provide such supportive measures.

4. Within ten (10) school days of receiving a formal complaint, the District will provide the known
parties with written notice of the allegations potentially constituting sexual harassment under Title
IX and a copy of this grievance process. The written notice must also include the following:

i The identities of the parties involved in the incident, if known;
ii. The conduct allegedly constituting sexual harassment as defined above;
iii. The date and the location of the alleged incident, if known;
iv. A statement that the respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility is made at the conclusion of the
grievance process;

V. A statement that the parties may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence; and
vi. A statement of any provision in the District’s policies that prohibits knowingly making

false statements or knowingly submitting false information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant
or respondent that are not included in the written notice, the District must provide notice of the
additional allegations to the parties whose identities are known.

The parties may have an advisor of their choice accompany them during any grievance proceeding at
which the party’s attendance is required. The District may, in its discretion, establish certain restrictions
regarding the extent to which an advisor may participate in the proceedings. If any such restrictions
are established, they will be applied equally to all parties.

The Title IX Coordinator will, as applicable, promptly commence an investigation of the formal
complaint, designate a school administrator to promptly investigate the formal complaint, or dismiss
the formal complaint in accordance with Subsection F of this Section. The standard of evidence to be
used to determine responsibility is the preponderance of the evidence standard (i.e., more likely than
not). The burden of proof and the burden of gathering evidence sufficient to reach a determination
regarding responsibility rest on the District and not on the parties.



7.

10.

I1.

The parties will be given an equal opportunity to discuss the allegations under investigation with the
investigator(s) and are permitted to gather and present relevant evidence. This opportunity includes
presenting witnesses, including fact and expert witnesses, and other inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as a complainant,
respondent, or witness. The District will provide to a party whose participation is invited or expected
(including a witness) written notice of the date, time, location, participants, and purpose of all hearings
(if applicable), investigative interviews, or other meetings, with sufficient time for the party to prepare
to participate.

Both parties will be given an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in the formal complaint, including the
evidence upon which the District does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source,
so that each party can meaningfully respond to the evidence prior to the conclusion of the
investigation. Prior to completion of the investigative report, the District will send to each party and the
party’s advisor, if any, the evidence subject to inspection and review in an electronic format or a hard
copy, and the parties will have ten (10) school days to submit a written response, which the
investigator(s) will consider prior to completion of the investigative report, as described in Paragraph 9
of this Subsection.

The investigator(s) will create an investigative report that fairly summarizes relevant evidence. The
investigator(s) will send the investigative report, in an electronic format or hard copy, to each party and
to each party’s advisor for their review and written response

The Superintendent will appoint a decision-maker(s), who shall be a District employee or third-party
contractor and who shall be someone other than the Title IX Coordinator or investigator(s). If the
formal complaint filed is against the Superintendent, the Board Chair shall appoint the decision-maker,
who shall be someone other than the Title IX Coordinator or investigator(s). The investigator(s) and the
decision-maker(s) shall not discuss the investigation’s facts and/or determination while the formal
complaint is pending. The decision-maker(s) will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness, provide each party with the
answers, and allow for additional, limited follow-up questions from each party. Questions and evidence
about the complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
guestions and evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the complainant, or if the
guestions and evidence concern specific incidents of the complainant’s prior sexual behavior with
respect to the respondent and are offered to prove consent. The decision-maker(s) will explain to the
party proposing the questions any decisions to exclude a question as not relevant.

The decision-maker(s) will issue a written determination regarding responsibility. To reach this
determination, the decision-maker must apply the preponderance of the evidence standard. The
written determination will include: (1) identification of the allegations potentially constituting sexual
harassment; (2) a description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held; (3) findings of fact
supporting the determination; (4) conclusions regarding the application of the District’s code of
conduct to the facts; (5) a statement of, and rationale for, the result as to each allegation, including a
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determination regarding responsibility, any disciplinary sanctions the District will impose on the
respondent, and whether remedies designed to restore or preserve equal access to the District’s
education program or activity will be provided by the District to the complainant; and (6) the District’s
procedures and permissible bases for the complainant and respondent to appeal. If the respondent is
found responsible for violating the Board’s Policy regarding the Prohibition of Sex Discrimination and
Sexual Harassment (Personnel), the written determination shall indicate whether the respondent
engaged in sexual harassment as defined by the Board’s Policy and these Administrative Regulations.
The written determination will be provided to both parties simultaneously.

12. Student respondents found responsible for violating the Board’s Policy regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel) may be subject to discipline up to and including
expulsion. Employee respondents found responsible for violating the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) may be subject to discipline up to
and including termination of employment. Other respondents may be subject to exclusion from the
District’s programs, activities and/or property. In appropriate circumstances, the District may make a
criminal referral. Remedies will be designed to restore or preserve equal access to the District’s
education programs or activities.

13. After receiving notification of the decision-maker(s)’ decision, or after receiving notification that the
District dismissed a formal complaint or any allegation therein, both complainant and respondent may
avail themselves of the appeal process set forth in Section E of this Section.

D. Informal Resolution

At any time prior to reaching a determination regarding responsibility, but only after the filing of a formal
complaint, the District may suggest to the parties the possibility of facilitating an informal resolution process,
such as mediation, to resolve the formal complaint without the need for a full investigation and adjudication. If
it is determined that an informal resolution may be appropriate, the Title IX Coordinator or designee will
consult with the parties.

Prior to facilitating an informal resolution to a formal complaint, the Title IX Coordinator or designee will
provide the parties with written notice disclosing the sexual harassment allegations, the requirements of an
informal resolution process, and any consequences from participating in the informal resolution process.
Upon receipt of this document, complainants and respondents have five (5) school days to determine
whether they consent to participation in the informal resolution. The District must obtain voluntary, written
consent to the informal resolution process from both parties.

Prior to agreeing to any resolution, any party has the right to withdraw from the informal resolution process
and resume the grievance process with respect to the formal complaint. If a satisfactory resolution is reached
through this informal process, the matter will be considered resolved. If these efforts are unsuccessful, the
formal grievance process will continue.

Nothing in this section precludes an employee from filing a complaint of retaliation for matters related to an
informal resolution, nor does it preclude either party from filing complaints based on conduct that is alleged
to occur following the District’s facilitation of the informal resolution.

An informal resolution is not permitted to resolve allegations that an employee sexually harassed a student.
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E. Appeal Process

After receiving notification of the decision-maker(s)’ decision, or after receiving notification that the District
dismissed a formal complaint or any allegation therein, both complainant and respondent have five (5) school
days to submit a formal letter of appeal to the Title IX Coordinator specifying the grounds upon which the
appeal is based. Upon receipt of an appeal, the Superintendent shall appoint a decision-maker(s) for the
appeal, who shall be someone other than the Title IX Coordinator, investigator(s) or initial decision-maker(s).

Appeals will be appropriate only in the following circumstances:

e new evidence that was not reasonably available at the time the determination regarding responsibility or
dismissal was made, that could affect the outcome of the matter;

e procedural irregularity that affected the outcome of the matter;

e the Title IX Coordinator, investigator(s), and/or decision-maker(s) had a conflict of interest or bias for or
against complainants or respondents generally or the individual complainant or respondent that affected
the outcome of the matter. A conflict of interest or bias does not exist solely because the Title IX
Coordinator, investigators(s), and/or decision-maker(s) previously worked with or disciplined the
complainant or respondent.

The District will provide the other party with written notice of such appeal. The appealing party will then have
ten (10) school days to submit to the decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the grievance process. The decision-maker(s) for the appeal will provide the
appealing party’s written statement to the other party. The other party will then have ten (10) school days to
submit to the decision-maker for the appeal a written statement in support of, or challenging, the outcome of
the grievance process. The decision-maker(s) for the appeal, in their discretion, will determine any additional
necessary and appropriate procedures for the appeal.

After considering the parties’ written statements, the decision-maker(s) for the appeal will provide a written
decision. The decision-maker(s) for the appeal will attempt to issue the written decision within thirty (30)
school days of receipt of all written statements from the parties. If it is found that one of the bases for appeal
exists, the decision-maker(s) for the appeal will issue an appropriate remedy.

Supportive measures for either or both parties may be continued throughout the appeal process.

F. Dismissal of a Formal Complaint

The Title IX Coordinator shall dismiss any formal complaint that, under Title IX, 1) would not constitute sexual
harassment as defined under Title IX even if proved, 2) did not occur in the District’s education program or
activity, or 3) did not occur against a person in the United States. Such dismissal does not preclude action
under another Board policy.

The District may dismiss a formal complaint or any allegations therein, if at any time during the investigation or
hearing a complainant notifies the Title IX Coordinator in writing that 1) the complainant would like to
withdraw the formal complaint or any allegations therein; 2) the respondent is no longer enrolled or employed
in the District; or 3) specific circumstances prevent the District from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.
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Upon a dismissal, the District will promptly and simultaneously send written notice of the dismissal and
reason(s) therefor to each party. Either party can appeal from the District’s dismissal of a formal complaint or
any allegations therein using the appeals procedure.

In the event a formal complaint is dismissed prior to the issuance of a decision under Title IX, the Title IX
Coordinator shall determine if the allegations of sexual harassment shall proceed through the grievance
procedures identified in Section Il of these Administrative Regulations for claims of sex discrimination for
consideration as to whether the allegations constitute sexual harassment under Title VIl or Connecticut law.

A dismissal pursuant to this section does not preclude action by the District under the Student Discipline
policy, Code of Conduct for students/or and employees, or any other applicable rule, policy, and/or collective
bargaining agreement.

G. Miscellaneous

1. Any timeframe set forth in these Administrative Regulations may be temporarily delayed or extended
for good cause. Good cause may include, but is not limited to, considerations such as the absence or
illness of a party, a party’s advisor, or a witness; concurrent law enforcement activity; concurrent
activity by the Department of Children and Families; or the need for language assistance or
accommodation of disabilities. If any timeframe is altered on a showing of good cause, written notice
will be provided to each party with the reasons for the action.

2. If a sexual harassment complaint raises a concern about discrimination or harassment on the basis of
any other legally protected classification (such as race, religion, color, national origin, age, or disability),
the Title IX Coordinator or designee shall make a referral to other appropriate personnel within the
District (e.g. Section 504 Coordinator, etc.), so as to ensure that any such investigation complies with
the requirements of policies regarding nondiscrimination.

3. If the sexual harassment complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

4. Retaliation against any individual who complains pursuant to the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) and these Administrative
Regulations is strictly prohibited. Neither the District nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or these Administrative Regulations, or because the individual has made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under these Administrative Regulations. The District will take
actions designed to prevent retaliation. Complaints alleging retaliation may be filed according to the
grievance procedures for sex discrimination described herein.

5. The District will maintain for a period of seven (7) years records of:
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i. Each sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the Board’s education program
or activity;

ii. Any appeal and the result therefrom;

iii. Anyinformal resolution and the result therefrom; and

iv.  All material used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process. The Board will make these training materials
publicly available on its website.

If the District has actual knowledge of sexual harassment in an education program or activity of the
Board, and for any report or formal complaint of sexual harassment, the District will create and
maintain for a period of seven (7) years, records of any actions, including any supportive measures,
taken in response to a report or formal complaint of sexual harassment. The District will document the
basis for its conclusion that its response was not deliberately indifferent, and document that it has
taken measures designed to restore or preserve equal access to the Board’s education program or
activity. If the District does not provide a complainant with supportive measures, then the District will
document the reasons why such a response was not clearly unreasonable in light of the known
circumstances.

SECTION II. GRIEVANCE PROCEDURES FOR CLAIMS OF SEX DISCRIMINATION (OTHER THAN SEXUAL
HARASSMENT UNDER TITLE IX)

A. Definitions
e Complainant means an individual who is alleged to be the victim of conduct that could constitute sex
discrimination.

e Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sex discrimination.

B. Reporting Sex Discrimination Other than Sexual Harassment under Title IX

It is the express policy of the Board to encourage victims of sex discrimination to report such claims.
Any person may report sex discrimination (whether or not the person reporting is the person alleged to
be the victim of conduct that could constitute sex discrimination), in person, by mail, by telephone, or
by electronic mail, using the contact information listed for the Title IX Coordinator. If the District
receives notice of sex discrimination or alleged sex discrimination against a person in the District’s
education program or activity, the Title IX Coordinator or designee will promptly notify the complainant
of the grievance process. The District will treat complainants and respondents equitably during the
grievance process. Sexual harassment is a form of sex discrimination, and any incident of sexual
harassment under Title IX, as defined above, shall be handled pursuant to Section | of these
Administrative Regulations. Any allegations of sexual harassment under Title VIl or Connecticut law, as
defined above, shall be handled pursuant to this Section Il of these Administrative Regulations.

C. Grievance Procedures
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As soon as an employee feels that the employee has been subjected to sex discrimination other than
sexual harassment as defined under Title IX (including, without limitation, sexual harassment under
Title VIl or Connecticut law), the employee should make a written complaint to the Title IX Coordinator
or to the building principal, or designee. The employee will be provided a copy of the Board’s Policy
and Administrative Regulations and made aware of the employee’s rights under this Policy and
Administrative Regulations. Preferably, complaints should be filed within ten (10) school days of the
alleged occurrence. Timely reporting of complaints facilitates the investigation and resolution of such
complaints.

The complaint should state the:

i.  Name of the complainant;
ii. Date of the complaint;
iii.  Date(s) of the alleged discrimination;
iv. ~ Name(s) of the discriminator(s);
V. Location where such discrimination occurred;

vi.  Names of any witness(es) to the discrimination;
vii.  Detailed statement of the circumstances constituting the alleged discrimination; and
viii.  Remedy requested.

Any employee who makes an oral complaint of sex discrimination to any of the above-mentioned
personnel will be provided a copy of these Administrative Regulations and will be requested to make a
written complaint pursuant to the above procedure.

All complaints are to be forwarded immediately to the building principal or designee unless that
individual is the subject of the complaint, in which case the complaint should be forwarded directly to
the Superintendent of Schools or designee. In addition, a copy of any complaint filed under this Policy
shall be forwarded to the Title IX Coordinator. If the complaint being filed is against the Title IX
Coordinator, the complaint should be filed with the Superintendent. If the complaint being filed is
against the Superintendent, the complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The Title IX Coordinator or designee shall investigate all complaints of sex discrimination against an
employee, regardless of whether the conduct occurred on or off-school grounds. Complaints will be
investigated promptly within the timeframes identified below. Timeframes may be extended as needed
given the complexity of the investigation, availability of individuals with relevant information, and other
extenuating circumstances. The investigation shall be conducted discreetly, maintaining confidentiality
insofar as possible while still conducting an effective and thorough investigation.

Any employee who makes a complaint shall be notified of the District’s intent to investigate the
complaint. In the event the employee requests confidentiality or that an investigation not be
conducted, the District will take reasonable steps to investigate and respond to the complaint to the
extent possible, given the request for confidentiality or that the District not investigate the complaint.
If the employee insists that this information not be shared with the alleged discriminator(s), the
employee will be informed that the District’s ability to investigate and/or take corrective action may be
limited.

Upon receipt of a sex discrimination complaint, the Title IX Coordinator shall either promptly
commence an investigation of the complaint, or shall designate a school administrator to promptly
investigate the complaint. The Title IX Coordinator or designee shall:
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8.

i. offer to meet with the complainant and respondent (if applicable) separately within ten (10)
school days to discuss the nature of the complaint, identify individuals the complainant and
respondent (if applicable) believe have relevant information, and obtain any relevant
documents the complainant and respondent may have;

ii. provide the complainant and respondent (if applicable) with a copy of the Board’s sex
discrimination policy and accompanying regulations;

iii. consider whether any interim measures may be appropriate to protect the complainant or
respondent (if applicable), pending the outcome of the investigation;

iv. conduct an investigation that is adequate, reliable, and impartial. Investigate the factual
basis of the complaint, including, as applicable, conducting interviews with individuals
deemed relevant to the complaint;

v. consider whether alleged sex discrimination has created a hostile work environment,
including consideration of the effects of off-campus conduct on the school;

vi. communicate the outcome of the investigation in writing to the complainant, to the
respondent, and to any individual properly identified as a party to the complaint (to the
extent permitted by state and federal confidentiality requirements), within ninety (90)
school days from the date the complaint was received by the Superintendent’s office. The
investigator may extend this deadline for no more than fifteen (15) additional school days if
needed to complete the investigation. The complainant and respondent (if applicable) shall
be notified of such extension. The written notice shall include a finding whether the
complaint was substantiated and if so, shall identify, to the extent possible, how the District
will remedy the discrimination, adhering to the requirements of state and federal law; and

vii. when sex discrimination has been found, take steps that are reasonably calculated to end
the discrimination, take corrective and/or disciplinary action aimed at preventing the
recurrence of the discrimination, as deemed appropriate by the Superintendent or
designee, and take steps to remedy the effects of the sex discrimination.

If a complaint is made during summer recess, the complaint will be reviewed and addressed as quickly
as possible given the availability of staff and/or other individuals who may have information relevant to
the complaint. If fixed timeframes cannot be met, the complainant and respondent will receive notice
and interim measures may be implemented as necessary.

If the complainant or respondent (if applicable) is dissatisfied with the findings of the investigation, the
complainant or respondent may file a written appeal within five (5) school days to the Title IX
Coordinator, or, if the Title IX Coordinator conducted the investigation, to the Superintendent of
Schools. The Title IX Coordinator or Superintendent shall review the Title IX Coordinator or designee's
written report, the information collected by the Title IX Coordinator or designee together with the
recommended disposition of the complaint to determine whether the alleged conduct constitutes sex
discrimination. The Title IX Coordinator or Superintendent of Schools may determine if further action
and/or investigation is warranted. After completing this review, the Title IX Coordinator or

-16 -



Superintendent of Schools shall respond to the complainant and respondent (if applicable), in writing,
within fifteen (15) school days following the receipt of the written request for review.

D. Miscellaneous

1. If a sex discrimination complaint raises a concern about discrimination or harassment on the basis of
any other legally protected classification (such as race, religion, color, national origin, age, or disability),
the Title IX Coordinator or designee shall make a referral to other appropriate personnel within the
District (e.g. Section 504 Coordinator, etc.), so as to ensure that any such investigation complies with
the requirements of policies regarding nondiscrimination.

2. If the sex discrimination complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

3. Retaliation against any individual who complains pursuant to the Board’s Policy regarding the
Prohibition of Sex Discrimination and Sexual Harassment (Personnel) and these Administrative
Regulations is strictly prohibited. Neither the District nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or these Administrative Regulations, or because the individual has made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under these Administrative Regulations. The District will take
actions designed to prevent retaliation as a result of filing a complaint. Complaints alleging retaliation
may be filed according to the grievance procedures for sex discrimination described herein.

Section lll. Further Reporting

At any time, a complainant alleging sex discrimination or sexual harassment may also file a complaint with the
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Employees may also make a report of sexual harassment and/or sex discrimination to the Connecticut
Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Copies of these Administrative Regulations will be distributed to all employees.

7/30/2021
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Appendix A

Sexual Assault: An offense classified as forcible or nonforcible sex offense under the uniform crime reporting
system of the Federal Bureau of Investigation.

Rape—(Except Statutory Rape) The carnal knowledge of a person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sodomy—Oral or anal sexual intercourse with another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sexual Assault With An Object—To use an object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Fondling—The touching of the private body parts of another person for the purpose of sexual
gratification without the consent of the victim, including instances where the victim is incapable of
giving consent because of the person’s age or because of the person’s temporary or permanent mental
or physical incapacity.

Incest—Nonforcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

Statutory Rape—Nonforcible sexual intercourse with a person who is under the statutory age of
consent.

Dating Violence: Violence committed by a person who is or has been in a social relationship of a romantic or
intimate nature with the victim; and where the existence of such a relationship shall be determined based on a
consideration of the length of the relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction receiving grant monies, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.

Stalking: Engaging in a course of conduct directed at a specific person that would cause a reasonable person
to fear for the person’s safety or the safety of others; or suffer substantial emotional distress.
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COMPLAINT FORM REGARDING SEXUAL HARASSMENT UNDER TITLE IX (PERSONNEL)

This complaint form should be used for complaints of sexual harassment as defined on page 1 of the Board’s Administrative
Regulations regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel)

Name of the complainant

Date of the complaint

Date of the alleged sexual harassment

Name or names of the sexual harasser(s)

Location where such sexual harassment occurred

Name(s) of any witness(es) to the sexual harassment

Detailed statement of the circumstances constituting the alleged sexual harassment

Remedy requested

Signature of Complainant or Title IX Coordinator:
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COMPLAINT FORM REGARDING SEX DISCRIMINATION (OTHER THAN SEXUAL HARASSMENT UNDER TITLE IX)
(PERSONNEL)

This complaint form should be used for complaints of sex discrimination as defined on page 1 of the Board’s Administrative
Regulations regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel)

Name of the complainant

Date of the complaint

Date of the alleged sex discrimination

Name or names of the sex discriminator(s)

Location where such sex discrimination occurred

Name(s) of any witness(es) to the sex discrimination

Detailed statement of the circumstances constituting the alleged sex discrimination

Remedy requested

Signature:
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SAMPLE WRITTEN NOTICE FOR FORMAL COMPLAINTS OF SEXUAL HARASSMENT

NOTICE OF SEXUAL HARASSMENT ALLEGATIONS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel), a formal complaint of sexual harassment has been filed
with the Title IX Coordinator.

Identities of the parties involved, if known:
(Complainant(s))
(Respondent(s))

The conduct allegedly constituting sexual harassment:

The date and the location of the alleged incident, if known:

The Title IX Coordinator or designee will contact the parties regarding the next step in the grievance process.
Questions can be directed to the Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

The respondent is presumed not responsible for the alleged conduct. A determination regarding responsibility
is made at the conclusion of the grievance process.

All parties involved may have an advisor of their choice who may be, but it not required to be, an attorney.
This advisor may inspect and review evidence as permitted by the Board’s Administrative Regulations
regarding the Prohibition of Sex Discrimination and Sexual Harassment (Personnel).

Any employee who knowingly makes false statements or knowing submits false information during this
grievance process is subject to discipline, up to and including termination. Additionally, it is a violation of the
Board’s Student Discipline Policy to lie to school officials or otherwise engage in dishonest behavior, which
includes knowingly making false statements or knowingly submitting false information during the grievance
process. Any student who knowingly makes false statements or knowingly submits false information during
this grievance process will be subject to sanctions pursuant to the Board’s Student Discipline Policy.

A copy of the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex Discrimination
and Sexual Harassment (Personnel) is included with this notice.
11/23/2020
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SAMPLE WRITTEN NOTICE FOR THE INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS

NOTICE OF INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations regarding the Prohibition of Sex
Discrimination and Sexual Harassment (Personnel), a formal complaint of sexual harassment has been filed
with the Title IX Coordinator. The Board has an informal resolution process to promptly and equitably resolve
such complaints using mediation. This informal resolution process will only be utilized if both the Complainant
and Respondent agree to do so.

The conduct allegedly constituting sexual harassment:

If both parties agree to the informal resolution process, it shall preclude the parties from resuming a formal
complaint arising out of the same allegations. However, either party may withdraw from the informal
resolution process at any time before agreeing to a resolution and resume the grievance process for formal
complaints of sexual harassment.

If both parties agree to a resolution, that resolution is binding upon both parties and cannot be changed or
appealed.

The District will maintain for a period of seven (7) years records of the informal resolution process and results
therefrom.

| voluntarily consent to the informal resolution process:

Complainant Date
Respondent Date
11/23/2020
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[To be posted in a conspicuous place readily available
for viewing by employees and emailed to employees within three months of hire with the subject line
“Sexual Harassment Policy” or words of similar import]

SEXUAL HARASSMENT IS ILLEGAL AND IS PROHIBITED BY THE CONNECTICUT DISCRIMINATION EMPLOYMENT
PRACTICES ACT
(Section 46a-60(a)(8) of the Connecticut General Statutes)

AND
TITLE VIl OF THE CIVIL RIGHTS ACT OF 1964 (42 United States Code Section 2000e et seq.)

Sexual harassment means any unwelcome sexual advances or requests for sexual favors or any conduct of a
sexual nature when:

1. submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment;

2. submission to or rejection of such conduct by an individual is used as the basis for employment
decisions affecting such individual; or

3. such conduct has the purpose or effect of substantially interfering with an individual's work
performance or creating an intimidating, hostile, or offensive working environment.

Examples of Sexual Harassment Include:

Unwelcome sexual advances

Suggestive or lewd remarks

Unwanted hugs, touches, kisses

Requests for sexual favors

Retaliation For Complaining About Sexual Harassment
Derogatory or pornographic posters, cartoons, or drawings.

Remedies for Sexual Harassment May Include:

Cease and desist orders

Back pay

Compensatory damages

Punitive damages

Hiring, promotion, or reinstatement

Retaliation against any employee for complaining about sexual harassment is prohibited under this policy
and illegal.
Violation of this policy is grounds for discipline, including discharge.

Individuals who engage in acts of sexual harassment may also be subject to civil and criminal penalties.
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An infraction of this policy by supervisors or co-workers should be reported immediately to Sinthia
Sone-Moyano, Title IX Coordinator, or Superintendent if the Title IX Coordinator is the Subject of the
complaint]. Confidentiality will be maintained to the extent possible.

Any employee who believes that he or she has been harassed or discriminated against in the workplace in
violation of this policy may also contact:

The Connecticut Commission on Human Rights and Opportunities

450 Columbus Blvd, Hartford, CT 06103
Phone: (860) 541-3400

and/ or:

The Equal Employment Opportunity Commission
Boston Area Office

John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

Phone (800) 669-4000

Connecticut law requires that a formal written complaint be filed with the Commission on Human Rights
and Opportunities within three hundred (300) days of the date when the alleged harassment/

discrimination occurred.

9/24/20
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POLICY REGARDING TITLE IX OF THE EDUCATION AMENDMENTS OF 1972 - PROHIBITION OF SEX 5013
DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (the
“District”) that any form of sex discrimination or sexual harassment is prohibited in the Board’s education
programs and activities, whether by students, Board employees or third parties subject to substantial control
by the Board. The Board does not discriminate on the basis of sex in the education programs or activities that
it operates and the Board is required by Title IX of the Education Amendments of 1972 and its implementing
regulations (“Title IX”) and Connecticut law not to discriminate in such a manner. Discrimination or
harassment on the basis of sex includes discrimination or harassment on the basis of gender identity or sexual
orientation. Students, Board employees and third parties are required to adhere to a standard of conduct that
is respectful of the rights of students, employees and third parties. Any student or employee who engages in
conduct prohibited by this Policy shall be subject to disciplinary action, up to and including expulsion or
termination, respectively.

For conduct to violate Title IX, the conduct must have occurred in an education program or activity of the
Board; the conduct must have occurred within the United States of America; and the complainant must be
participating in or attempting to participate in the education program or activity of the Board. Conduct that
does not meet these requirements still may constitute a violation of Connecticut law or another Board policy.

The Superintendent of Schools shall develop Administrative Regulations implementing this Policy and in
accordance with Title IX and Connecticut law (the “Administrative Regulations”).

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on
an individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the Board’s education programs or
activities; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34
U.S.C. 12291(a)(30).

Sexual harassment under Connecticut law means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school’s educational
program. Sexual harassment can be verbal, nonverbal or physical. Sexual violence is a form of sexual
harassment.

Reporting Sex Discrimination or Sexual Harassment

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual harassment to
report such claims. Students are encouraged to report complaints of sex discrimination and/or sexual
harassment promptly in accordance with the appropriate process set forth in the Administrative Regulations.



The Board directs its employees to respond to such complaints in a prompt and equitable manner. The Board
further directs its employees to maintain confidentiality to the extent appropriate and not tolerate any
reprisals or retaliation that occur as a result of the good faith reporting of charges of sex discrimination and/or
sexual harassment. Any such reprisals or retaliation will result in disciplinary action against the retaliator, up to
and including expulsion or termination as appropriate.

Any Board employee with notice of sex discrimination and/or sexual harassment allegations shall immediately
report such information to the building principal and/or the Title IX Coordinator, or if the employee does not
work in a school building, to the Title IX Coordinator.

The Manchester Public Schools administration (the “Administration”) shall provide training to Title IX
Coordinator(s), investigators, decision-makers, and any person who facilitates an informal resolution process
(as set forth in the Administrative Regulations), which training shall include but need not be limited to, the
definitions of sex discrimination and sexual harassment, the scope of the Board’s education program and
activity, how to conduct an investigation and grievance process, and how to serve impartially, including by
avoiding prejudgment of the facts at issue, conflicts of interest, and bias. The Administration shall make the
training materials used to provide these trainings publicly available on the Board’s website. The Administration
shall also periodically provide training to all Board employees on the topic of sex discrimination and sexual
harassment under Title IX and Connecticut law, which shall include but not be limited to when reports of sex
discrimination and/or sexual harassment must be made. The Administration shall distribute this Policy and the
Administrative Regulations to staff, students and parents and legal guardians and make the Policy and the
Administrative Regulations available on the Board’s website to promote an environment free of sex
discrimination and sexual harassment.

The Board’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent. Any individual may make a
report of sex discrimination and/or sexual harassment to any Board employee or directly to the Title IX
Coordinator using any one, or multiple, of the following point of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. Students may also
make a report of sexual harassment and/or sex discrimination to the U.S. Department of Education: Office for
Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Students may also make a report of sexual harassment and/or sex discrimination to the Connecticut

Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Legal References: Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq.

Title IX of the Education Amendments of 1972, 34 C.F.R § 106.1, et seq.



Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998)

Davis v. Monroe County Board of Education, 526 U.S. 629 (1999)

Conn. Gen. Stat. § 10-15c - Discrimination in public schools prohibited.

ADOPTED:
REVISED:

7/15/2021



ADMINISTRATIVE REGULATIONS REGARDING TITLE IX OF THE EDUCATION AMENDMENTS OF 1972 -
PROHIBITION OF SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS)

It is the policy of the Manchester Board of Education (the “Board”) for the Manchester Public Schools (“the
District”) that any form of sex discrimination or sexual harassment is prohibited, whether by students, District
employees or third parties subject to substantial control by the Board. Discrimination or harassment on the
basis of sex includes discrimination or harassment on the basis of gender identity or sexual orientation.
Students, District employees and third parties are expected to adhere to a standard of conduct that is
respectful of the rights of students, District employees, and third parties. Any student or employee who
engages in conduct prohibited by the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students) shall be subject to disciplinary
action. Any third party who engages in conduct prohibited by the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students) shall be
subject to remedial measures, which may include exclusion from school property.

Sex discrimination occurs when a person, because of the person’s sex, is denied participation in or the benefits
of any education program or activity receiving federal financial assistance.

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of the
following:

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of the Board on an
individual’s participation in unwelcome sexual conduct (i.e., quid pro quo);

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the District’s education programs or activities;
or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.
12291(a)(30). These definitions can be found in Appendix A of these Administrative Regulations.

Sexual harassment under Connecticut law means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school’s educational
program. Sexual harassment can be verbal, nonverbal or physical. Sexual violence is a form of sexual
harassment.

Although not an exhaustive list, the following are other examples of conduct prohibited by the Board’s Policy
regarding Title IX of the Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual
Harassment (Students):

1. Statements or other conduct indicating that a student’s submission to, or rejection of, sexual
overtures or advances will affect the student’s grades and/or other academic progress.

2. Unwelcome attention and/or advances of a sexual nature, including verbal comments, sexual
invitations, leering and physical touching.

3. Display of sexually suggestive objects, or use of sexually suggestive or obscene remarks,
invitations, letters, emails, text messages, notes, slurs, jokes, pictures, cartoons, epithets or
gestures.



4, Touching of a sexual nature or telling sexual or dirty jokes.
5. Transmitting or displaying emails or websites of a sexual nature.

6. Using computer systems, including email, instant messaging, text messaging, blogging or the
use of social networking websites, or other forms of electronic communications, to engage in
any conduct prohibited by the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students).

NOTICE OF THE TITLE IX COORDINATOR

The District’s Title IX Coordinator is Sinthia Sone-Moyano, Assistant Superintendent Any individual may make a
report of sex discrimination and/or sexual harassment to any District employee or directly to the Title IX
Coordinator using any one, or multiple, of the following points of contact

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Any District employee in receipt of allegations of sex discrimination or sexual harassment, or in receipt of a
formal complaint, shall immediately forward such information to the Title IX Coordinator. The Title IX
Coordinator manages the District’s compliance with Title IX and Connecticut law regarding sexual harassment
and sex discrimination and is an available resource to anyone seeking information or wishing to file a formal
complaint of same. When a student, District employee, or other participant in the District’s programs and
activities feels that such person has been subjected to discrimination on the basis of sex in any District
program or activity, including without limitation being subjected to sexual harassment, such person may
contact the Title IX Coordinator or utilize the Title IX grievance systems set forth herein to bring concerns
forward for the purpose of obtaining a prompt and equitable resolution.

EXPLANATION OF COMPLAINT PROCESS AND PROCEDURE

The federal regulations implementing Title IX require the adoption and publication of two separate grievance
systems: a grievance process for complaints of sex discrimination involving allegations of sexual harassment
and grievance procedures for complaints of sex discrimination that are not sexual harassment. Accordingly,
the Administration will process any complaints of sex discrimination involving allegations of sexual harassment,
as defined above, pursuant to the grievance process set forth in Section | of these regulations. The
Administration will process any complaints of sex discrimination that are not sexual harassment pursuant to
the grievance procedures set forth in Section Il of these regulations.

The District will keep confidential the identity of any individual who has a made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex
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discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights
and Privacy Act (FERPA), or as required by law, or to carry out the purposes of these Administrative
Regulations, including the conduct of any investigation, hearing, or judicial proceeding arising from these
Administrative Regulations.

The obligation to comply with Title IX is not obviated or alleviated by the FERPA.
SECTION I. GRIEVANCE PROCESS FOR COMPLAINTS OF SEXUAL HARASSMENT UNDER TITLE I1X

A. Definitions

e Bias occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) demonstrate actual bias, rather than the appearance of bias. Actual bias
includes, but is not limited to, demonstrated personal animus against the respondent or
the complainant and/or prejudgment of the facts at issue in the investigation.

e Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment.

e A conflict of interest occurs when it is proven that the Title IX Coordinator, investigator(s), and/or
decision-maker(s) have personal, financial and/or familial interests that affected the outcome of the
investigation.

e Consent means an active, clear and voluntary agreement by a person to engage in sexual activity with
another person (also referred to hereafter as “affirmative consent”).

For the purposes of an investigation conducted pursuant to these Administrative Regulations, the
following principles shall be applied in determining whether consent for sexual activity was given
and/or sustained:

A. Affirmative consent is the standard used in determining whether consent to engage in sexual
activity was given by all persons who engaged in the sexual activity.

B. Affirmative consent may be revoked at any time during the sexual activity by any person
engaged in the sexual activity.

C. It is the responsibility of each person engaging in a sexual activity to ensure that the person
has the affirmative consent of all persons engaged in the sexual activity to engage in the sexual
activity and that the affirmative consent is sustained throughout the sexual activity.

D. It shall not be a valid excuse to an alleged lack of affirmative consent that the respondent to
the alleged violation believed that the complainant consented to the sexual activity:

(i) because the respondent was intoxicated or reckless or failed to take reasonable steps to
ascertain whether the complainant consented, or

(ii) if the respondent knew or should have known that the complainant was unable to
consent because such individual was unconscious, asleep, unable to communicate due to a
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mental or physical condition, unable to consent due to the age of the individual or the age
difference between the individual and the respondent, or incapacitated due to the influence of
drugs, alcohol or medication.

E. The existence of a past or current dating or sexual relationship between the complainant and
the respondent, in and of itself, shall not be determinative of a finding of consent.

e For purposes of investigations and complaints of sexual harassment, education program or activity
includes locations, events, or circumstances over which the Board exercises substantial control over
both the respondent and the context in which the sexual harassment occurs.

e Employee means (A) a teacher, substitute teacher, school administrator, school superintendent,
guidance counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary, middle or high
school; or (B) any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in a public
elementary, middle or high school, pursuant to a contract with the Board.

e Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment (as defined under Title IX) against a respondent and requesting that the
Administration investigate the allegation of sexual harassment. A “document filed by a complainant”
means a document or electronic submission that contains the complainant’s physical or digital
signature, or otherwise indicates that the complainant is the person filing the formal complaint.

o Respondent means an individual who has been alleged to be the perpetrator of conduct that could
constitute sexual harassment.

® School days means the days that school is in session as designated on the calendar posted on the
Board’s website. In its discretion, and when equitably applied and with proper notice to the parties, the
District may consider business days during the summer recess as “school days” if such designation
facilitates the prompt resolution of the grievance process.

e Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Such
measures are designed to restore or preserve equal access to the District’s education program or
activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the District’s educational environment, or deter sexual harassment. Supportive
measures may include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, mutual restrictions on contact between the parties, increased
security and monitoring, and other similar measures.

B. Reporting Sexual Harassment

1. It is the express policy of the Board to encourage victims of sexual harassment to report such
claims. Any person may report sexual harassment (whether or not the person reporting is the
person alleged to be the victim of conduct that could constitute sexual harassment), in person, by
mail, by telephone, or by electronic mail, using the contact information listed for the Title IX
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Coordinator. If the District receives notice of sexual harassment or alleged sexual harassment
against a student in the District’s education program or activity, the Title IX Coordinator will
promptly contact the complainant to discuss the availability of supportive measures, whether or
not the complainant files a formal complaint, and will consider the complainant’s wishes with
respect to such measures. If the complainant has yet to file a formal complaint, the Title IX
Coordinator will explain to the complainant the process for doing so.

The District will treat complainants and respondents equitably. A respondent is presumed not
responsible for the alleged conduct and a determination regarding responsibility will be made at
the conclusion of the grievance process if a formal complaint is filed. Nothing in this Regulation
shall limit or preclude the District from removing a respondent from the District’s education
program or activity on an emergency basis, provided that the District undertakes an individualized
safety and risk analysis, and determines that an immediate threat to the physical health or safety of
any student or other individual arising from the allegations of sexual harassment justifies removal. If
a respondent is removed on an emergency basis, the District shall provide the respondent with
notice and an opportunity to challenge the decision immediately following the removal.

C. Formal Complaint and Grievance Process

1.

2.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic
mail, by using the contact information listed for the Title IX Coordinator. At the time of filing a
formal complaint, a complainant must be participating in or attempting to participate in the
District’s education programs or activity. A formal complaint may be signed by the Title IX
Coordinator. If the formal complaint being filed is against the Title IX Coordinator, the formal
complaint should be filed with the Superintendent. If the formal complaint being filed is against the
Superintendent, the formal complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

The District may consolidate formal complaints as to allegations of sexual harassment against more
than one respondent, or by more than one complainant against one or more respondents, or by
one party against the other party, where the allegations of sexual harassment arise out of the same
facts or circumstances. If possible, formal complaints should be filed within ten (10) school days of
the alleged occurrence in order to facilitate the prompt and equitable resolution of such claims. The
District will attempt to complete the formal grievance process within ninety (90) school days of
receiving a formal complaint. This timeframe may be temporarily delayed or extended in
accordance with Subsection G of this Section.

Upon receipt of a formal complaint, if the Title IX Coordinator has not already discussed the
availability of supportive measures with the complainant, the Title IX Coordinator will promptly
contact the complainant to discuss the availability of such measures and consider the complainant’s
wishes with respect to them. The Title IX Coordinator or designee may also contact the respondent,
separately from the complainant, to discuss the availability of supportive measures for the
respondent. The District will maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality would not impair
the ability of the District to provide such supportive measures.



4. Within ten (10) school days of receiving a formal complaint, the District will provide the known
parties with written notice of the allegations potentially constituting sexual harassment under Title
IX and a copy of this grievance process. The written notice must also include the following:

i The identities of the parties involved in the incident, if known;
ii. The conduct allegedly constituting sexual harassment as defined above;
iii. The date and the location of the alleged incident, if known;
iv. A statement that the respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility is made at the conclusion of the
grievance process;

V. A statement that the parties may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence; and
vi. A statement of any provision in the District’s Student Discipline Policy or any other policy

that prohibits knowingly making false statements or knowingly submitting false
information during the grievance process.

If, in the course of an investigation, the District decides to investigate allegations about the complainant
or respondent that are not included in the written notice, the District must provide notice of the
additional allegations to the parties whose identities are known.

The parties may have an advisor of their choice accompany them during any grievance proceeding at
which the party’s attendance is required. The District may, in its discretion, establish certain restrictions
regarding the extent to which an advisor may participate in the proceedings. If any such restrictions
are established, they will be applied equally to all parties.

The Title IX Coordinator will, as applicable, promptly commence an investigation of the formal
complaint, designate a school administrator to promptly investigate the formal complaint, or dismiss
the formal complaint in accordance with Subsection F of this Section. The standard of evidence to be
used to determine responsibility is the preponderance of the evidence standard (i.e., more likely than
not). The burden of proof and the burden of gathering evidence sufficient to reach a determination
regarding responsibility rest on the District and not on the parties.

The parties will be given an equal opportunity to discuss the allegations under investigation with the
investigator(s) and are permitted to gather and present relevant evidence. This opportunity includes
presenting witnesses, including fact and expert witnesses, and other inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as a complainant,
respondent, or witness. The District will provide to a party whose participation is invited or expected
(including a witness), written notice of the date, time, location, participants, and purpose of all
hearings (if applicable), investigative interviews, or other meetings, with sufficient time for the party to
prepare to participate.

Both parties will be given an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in the formal complaint, including the
evidence upon which the District does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source,
so that each party can meaningfully respond to the evidence prior to the conclusion of the
investigation. Prior to completion of the investigative report, the District will send to each party and the
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10.

I1.

12.

party’s advisor, if any, the evidence subject to inspection and review in an electronic format or a hard
copy, and the parties will have ten (10) school days to submit a written response, which the
investigator(s) will consider prior to completion of the investigative report, as described in Paragraph 9
of this Subsection.

The investigator(s) will create an investigative report that fairly summarizes relevant evidence. The
investigator(s) will send the investigative report, in an electronic format or hard copy, to each party and
to each party’s advisor for their review.

The Superintendent will appoint a decision-maker(s), who shall be a District employee or third-party
contractor and who shall be someone other than the Title IX Coordinator or investigator(s). If the
formal complaint filed is against the Superintendent, the Board Chair shall appoint the decision-maker,
who shall be a District employee or third-party contractor and who shall be someone other than the
Title IX Coordinator or investigator(s). The investigator(s) and the decision-maker(s) shall not discuss
the investigation’s facts and/or determination while the formal complaint is pending. The
decision-maker(s) will afford each party the opportunity to submit written, relevant questions that a
party wants asked of any party or witness, provide each party with the answers, and allow for
additional, limited follow-up questions from each party. Questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such questions
and evidence about the complainant’s prior sexual behavior are offered to prove that someone other
than the respondent committed the conduct alleged by the complainant, or if the questions and
evidence concern specific incidents of the complainant’s prior sexual behavior with respect to the
respondent and are offered to prove consent. The decision-maker(s) will explain to the party proposing
the questions any decisions to exclude a question as not relevant.

The decision-maker(s) will issue a written determination regarding responsibility. To reach this
determination, the decision-maker must apply the preponderance of the evidence standard. The
written determination will include: (1) identification of the allegations potentially constituting sexual
harassment; (2) a description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held; (3) findings of fact
supporting the determination; (4) conclusions regarding the application of the District’s code of
conduct to the facts; (5) a statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the District will impose on the
respondent, and whether remedies designed to restore or preserve equal access to the District’s
education program or activity will be provided by the District to the complainant; and (6) the District’s
procedures and permissible bases for the complainant and respondent to appeal. If the respondentis
found responsible for violating the Board’s Policy regarding Title IX of the Education Amendments of
1972-Prohibition of Sex Discrimination and Sexual Harassment (Students), the written determination
shall indicate whether the respondent engaged in sexual harassment as defined by the Board’s Policy
and these Administrative Regulations. The written determination will be provided to both parties
simultaneously.

Student respondents found responsible for violating the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
may be subject to discipline up to and including expulsion. Employee respondents found responsible
for violating the Board’s Policy regarding Title IX of the Education Amendments of 1972-Prohibition of
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Sex Discrimination and Sexual Harassment (Students) may be subject to discipline up to and including
termination of employment. Other respondents may be subject to exclusion from the District’s
programs, activities and/or property. In appropriate circumstances, the District may make a criminal
referral. Remedies will be designed to restore or preserve equal access to the District’s education
programs or activities.

13. After receiving notification of the decision-maker’s decision, or after receiving notification that the
District dismissed a formal complaint or any allegation therein, both complainant and respondent may
avail themselves of the appeal process set forth in Subsection E of this Section.

D. Informal Resolution

At any time prior to reaching a determination regarding responsibility, but only after the filing of a formal
complaint, the District may suggest to the parties the possibility of facilitating an informal resolution process,
such as mediation, to resolve the formal complaint without the need for a full investigation and adjudication. If
it is determined that an informal resolution may be appropriate, the Title IX Coordinator or designee will
consult with the parties.

Prior to facilitating an informal resolution to a formal complaint, the Title IX Coordinator or designee will
provide the parties with written notice disclosing the sexual harassment allegations, the requirements of an
informal resolution process, and any consequences from participating in the informal resolution process.
Upon receipt of this document, complainants and respondents have five (5) school days to determine
whether they consent to participation in the informal resolution. The District must obtain voluntary, written
consent to the informal resolution process from both parties.

Prior to agreeing to any resolution, any party has the right to withdraw from the informal resolution process
and resume the grievance process with respect to the formal complaint. If a satisfactory resolution is reached
through this informal process, the matter will be considered resolved. If these efforts are unsuccessful, the
formal grievance process will continue.

Nothing in this section precludes a student from filing a complaint of retaliation for matters related to an
informal resolution, nor does it preclude either party from filing complaints based on conduct that is alleged
to occur following the District’s facilitation of the informal resolution.

An informal resolution is not permitted to resolve allegations that an employee sexually harassed a student.

E. Appeal Process

After receiving notification of the decision-makers decision, or after receiving notification that the District
dismissed a formal complaint or any allegation therein, both complainant and respondent have five (5) school
days to submit a formal letter of appeal to the Title IX Coordinator specifying the grounds upon which the
appeal is based. Upon receipt of an appeal, the Superintendent shall appoint a decision-maker(s) for the
appeal, who shall be someone other than the Title IX Coordinator, investigator(s), or initial decision-maker(s).

Appeals will be appropriate only in the following circumstances:



e new evidence that was not reasonably available at the time the determination regarding responsibility or
dismissal was made, that could affect the outcome of the matter;

e procedural irregularity that affected the outcome of the matter;

e the Title IX Coordinator, investigator(s), and/or decision-maker(s) had a conflict of interest or bias for or
against complainants or respondents generally or the individual complainant or respondent that affected
the outcome of the matter. A conflict of interest or bias does not exist solely because the Title IX
Coordinator, investigators(s), and/or decision-maker(s) previously worked with or disciplined the
complainant or respondent.

The District will provide the other party with written notice of such appeal. The appealing party will then have
ten (10) school days to submit to the decision-maker(s) for the appeal a written statement in support of, or
challenging, the outcome of the grievance process. The decision-maker(s) for the appeal will provide the
appealing party’s written statement to the other party. The other party will then have ten (10) school days to
submit to the decision-maker(s) for the appeal a written statement in support of, or challenging, the outcome
of the grievance process. The decision-maker(s) for the appeal, in their discretion, will determine any
additional necessary and appropriate procedures for the appeal.

After considering the parties’ written statements, the decision-maker(s) for the appeal will provide a written
decision. The decision-maker(s) for the appeal will attempt to issue the written decision within thirty (30)
school days of receipt of all written statements from the parties. If it is found that one of the bases for appeal
exists, the decision-maker(s) for the appeal will issue an appropriate remedy.

Supportive measures for either or both parties may be continued throughout the appeal process.

F. Dismissal of a Formal Complaint

The Title IX Coordinator shall dismiss any formal complaint that, under Title IX 1) would not constitute sexual
harassment as defined under Title IX even if proved, 2) did not occur in the District’s education program or
activity, or 3) did not occur against a person in the United States. Such dismissal does not preclude action
under another Board policy.

The District may dismiss a formal complaint or any allegations therein, if at any time during the investigation or
hearing a complainant notifies the Title IX Coordinator in writing that 1) the complainant would like to
withdraw the formal complaint or any allegations therein; 2) the respondent is no longer enrolled or employed
in the District; or 3) specific circumstances prevent the District from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

Upon a dismissal, the District will promptly and simultaneously send written notice of the dismissal and
reason(s) therefor to each party. Either party can appeal from the District’s dismissal of a formal complaint or
any allegations therein using the appeals procedure.

In the event a formal complaint is dismissed prior to the issuance of a decision under Title IX, the Title IX
Coordinator shall determine if the allegations of sexual harassment shall proceed through the grievance
procedures identified in Section Il of these Administrative Regulations for claims of sex discrimination for
consideration as to whether the allegations constitute sexual harassment under Connecticut law.
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A dismissal pursuant to this section does not preclude action by the District under the Student Discipline
policy, Code of Conduct for students/or and employees, or any other applicable rule, policy, and/or collective
bargaining agreement.

G. Miscellaneous

1. Any timeframe set forth in these Administrative Regulations may be temporarily delayed or extended
for good cause. Good cause may include, but is not limited to, considerations such as the absence or
illness of a party, a party’s advisor, or a witness; concurrent law enforcement activity; concurrent
activity by the Department of Children and Families; or the need for language assistance or
accommodation of disabilities. If any timeframe is altered on a showing of good cause, written notice
will be provided to each party with the reasons for the action.

2. If a sexual harassment complaint raises a concern about bullying behavior, the Title IX Coordinator shall
notify the Safe School Climate Specialist or designee who shall coordinate any bullying investigation
with the Title IX Coordinator, to promote the alignment of any such bullying investigation with the
requirements of applicable Board policies and state law. Additionally, if a sexual harassment complaint
raises a concern about discrimination or harassment on the basis of any other legally protected
classification (such as race, religion, color, national origin, age, or disability), the Title IX Coordinator or
designee shall make a referral to other appropriate personnel within the District (e.g. Section 504
Coordinator, etc.), so as to ensure that any such investigation complies with the requirements of
policies regarding nondiscrimination.

3. If the sexual harassment complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

4. Retaliation against any individual who complains pursuant to the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
and these Administrative Regulations is strictly prohibited. Neither the District nor any other person
may intimidate, threaten, coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX or these Administrative Regulations, or because the
individual has made a report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing under these Administrative Regulations. The
District will take actions designed to prevent retaliation. Complaints alleging retaliation may be filed
according to the grievance procedures for sex discrimination described herein.

5. The District will maintain for a period of seven (7) years records of:

i. Each sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the Board’s education program
or activity;

ii. Any appeal and the result therefrom;

iii.  Any informal resolution and the result therefrom; and
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iv.  All material used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process. The Board will make these training materials
publicly available on its website.

If the District has actual knowledge of sexual harassment in an education program or activity of the
Board, and for any report or formal complaint of sexual harassment, the District will create and
maintain for a period of seven (7) years, records of any actions, including any supportive measures,
taken in response to a report or formal complaint of sexual harassment. The District will document the
basis for its conclusion that its response was not deliberately indifferent, and document that it has
taken measures designed to restore or preserve equal access to the Board’s education program or
activity. If the District does not provide a complainant with supportive measures, then the District will
document the reasons why such a response was not clearly unreasonable in light of the known
circumstances.

SECTION II. GRIEVANCE PROCEDURES FOR CLAIMS OF SEX DISCRIMINATION (OTHER THAN SEXUAL
HARASSMENT UNDER TITLE IX)

A. Definitions
e Complainant means an individual who is alleged to be the victim of conduct that could constitute sex
discrimination.

e Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sex discrimination.

B. Reporting Sex Discrimination Other than Sexual Harassment under Title IX

It is the express policy of the Board to encourage victims of sex discrimination to report such claims.
Any person may report sex discrimination (whether or not the person reporting is the person alleged to
be the victim of conduct that could constitute sex discrimination), in person, by mail, by telephone, or
by electronic mail, using the contact information listed for the Title IX Coordinator. If the District
receives notice of sex discrimination or alleged sex discrimination against a student in the District’s
education program or activity, the Title IX Coordinator or designee will promptly notify the complainant
of the grievance process. The District will treat complainants and respondents equitably during the
grievance process. Sexual harassment is a form of sex discrimination, and any incident of sexual
harassment under Title IX, as defined above, shall be handled pursuant to Section | of these
Administrative Regulations. Any allegations of sexual harassment under Connecticut law, as defined
above, shall be handled pursuant to this Section Il of these Administrative Regulations.

C. Grievance Procedures

1. As soon as a student feels that the student has been subjected to sex discrimination other than sexual
harassment as defined under Title IX (including, without limitation, sexual harassment under
Connecticut law), the student or the student’s parent/legal guardian should make a written complaint
to the Title IX Coordinator or to the building principal, or designee. The student will be provided a copy
of the Board’s Policy and Administrative Regulations and made aware of the student’s rights under this
Policy and Administrative Regulations. Preferably, complaints should be filed within ten (10) school
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days of the alleged occurrence. Timely reporting of complaints facilitates the investigation and
resolution of such complaints.

2. The complaint should state the:

i.  Name of the complainant;

ii.  Date of the complaint;

iii.  Date(s) of the alleged discrimination;

iv.  Name(s) of the discriminator(s);

V. Location where such discrimination occurred;

vi.  Names of any witness(es) to the discrimination;
vii.  Detailed statement of the circumstances constituting the alleged discrimination; and
viii.  Remedy requested.

3. Any student who makes an oral complaint of sex discrimination to any of the above-mentioned
personnel will be provided a copy of these Administrative Regulations and will be requested to make a
written complaint pursuant to the above procedure. In appropriate circumstances, such as due to the
age of the student making the complaint, a parent or school administrator may be permitted to fill out
the form on the student’s behalf.

4. All complaints are to be forwarded immediately to the building principal or designee unless that
individual is the subject of the complaint, in which case the complaint should be forwarded directly to
the Superintendent of Schools or designee. In addition, a copy of any complaint filed under this Policy
shall be forwarded to the Title IX Coordinator. If the complaint being filed is against the Title IX
Coordinator, the complaint should be filed with the Superintendent. If the complaint being filed is
against the Superintendent, the complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

5. The Title IX Coordinator or designee shall investigate all complaints of sex discrimination against a
student, regardless of whether the conduct occurred on or off-school grounds. Complaints will be
investigated promptly within the timeframes identified below. Timeframes may be extended as needed
given the complexity of the investigation, availability of individuals with relevant information, and other
extenuating circumstances. The investigation shall be conducted discreetly, maintaining confidentiality
insofar as possible while still conducting an effective and thorough investigation.

6. Any student who makes a complaint shall be notified of the District’s intent to investigate the
complaint. In the event the student requests confidentiality or that an investigation not be conducted,
the District will take reasonable steps to investigate and respond to the complaint to the extent
possible, given the request for confidentiality or that the District not investigate the complaint. If the
student insists that the student’s personally identifiable information not be shared with the alleged
discriminator(s), the student will be informed that the District’s ability to investigate and/or take
corrective action may be limited.

7. Upon receipt of a sex discrimination complaint, the Title IX Coordinator shall either promptly
commence an investigation of the complaint, or shall designate a school administrator to promptly
investigate the complaint. The Title IX Coordinator or designee shall:

i. offer to meet with the complainant and respondent (if applicable) separately within ten (10)
school days to discuss the nature of the complaint, identify individuals the complainant and
respondent (if applicable) believe have relevant information, and obtain any relevant
documents the complainant and respondent may have;
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ii. provide the complainant and respondent (if applicable) with a copy of the Board’s sex
discrimination policy and accompanying regulations;

iii. consider whether any interim measures may be appropriate to protect the complainant or
respondent (if applicable), pending the outcome of the investigation;

iv. conduct an investigation that is adequate, reliable, and impartial. Investigate the factual
basis of the complaint, including, as applicable, conducting interviews with individuals
deemed relevant to the complaint;

v. consider whether alleged sex discrimination has created a hostile school environment,
including consideration of the effects of off-campus conduct on the school;

vi. communicate the outcome of the investigation in writing to the complainant, to the
respondent, and to any individual properly identified as a party to the complaint (to the
extent permitted by state and federal confidentiality requirements), within ninety (90)
school days from the date the complaint was received by the Superintendent’s office. The
investigator may extend this deadline for no more than fifteen (15) additional school days if
needed to complete the investigation. The complainant and respondent (if applicable) shall
be notified of such extension. The written notice shall include a finding whether the
complaint was substantiated and if so, shall identify, to the extent possible, how the District
will remedy the discrimination, adhering to the requirements of state and federal law; and

vii. when sex discrimination has been found, take steps that are reasonably calculated to end
the discrimination, take corrective and/or disciplinary action aimed at preventing the
recurrence of the discrimination, as deemed appropriate by the Superintendent or
designee, and take steps to remedy the effects of the sex discrimination.

8. If a complaint is made during summer recess, the complaint will be reviewed and addressed as quickly
as possible given the availability of staff and/or other individuals who may have information relevant to
the complaint. If fixed timeframes cannot be met, the complainant and respondent will receive notice
and interim measures may be implemented as necessary.

9. If the complainant or respondent (if applicable) is dissatisfied with the findings of the investigation, the
complainant or respondent may file a written appeal within five (5) school days to the Title IX
Coordinator, or, if the Title IX Coordinator conducted the investigation, to the Superintendent of
Schools. The Title IX Coordinator or Superintendent shall review the Title IX Coordinator or designee’s
written report, the information collected by the Title IX Coordinator or designee together with the
recommended disposition of the complaint to determine whether the alleged conduct constitutes sex
discrimination. The Title IX Coordinator or Superintendent of Schools may determine if further action
and/or investigation is warranted. After completing this review, the Title IX Coordinator or
Superintendent of Schools shall respond to the complainant and respondent (if applicable), in writing,
within fifteen (15) school days following the receipt of the written request for review.

D. Miscellaneous
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1. If a sex discrimination complaint raises a concern about bullying behavior, the Title IX Coordinator shall
notify the Safe School Climate Specialist or desighee who shall coordinate any bullying investigation
with the Title IX Coordinator, to promote the alignment of any such bullying investigation with the
requirements of applicable Board policies and state law. Additionally, if a sex discrimination complaint
raises a concern about discrimination or harassment on the basis of any other legally protected
classification (such as race, religion, color, national origin, age, or disability), the Title IX Coordinator or
designee shall make a referral to other appropriate personnel within the District (e.g. Section 504
Coordinator, etc.), so as to ensure that any such investigation complies with the requirements of
policies regarding nondiscrimination.

2. If the sex discrimination complaint results in reasonable cause to suspect or believe that a child has
been abused or neglected, has had a nonaccidental physical injury, or injury which is at variance with
the history given of such injury, is placed at imminent risk of serious harm, or that a student has been
sexually assaulted by a school employee, then, the person to whom the complaint is given or who
receives such information shall report such matters in accordance with the Board's policy on the
Reports of Suspected Child Abuse or Neglect of Children.

3. Retaliation against any individual who complains pursuant to the Board’s Policy regarding Title IX of the
Education Amendments of 1972-Prohibition of Sex Discrimination and Sexual Harassment (Students)
and these Administrative Regulations is strictly prohibited. Neither the District nor any other person
may intimidate, threaten, coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX or these Administrative Regulations, or because the
individual has made a report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing under these Administrative Regulations. The
District will take actions designed to prevent retaliation as a result of filing a complaint. Complaints
alleging retaliation may be filed according to the grievance procedures for sex discrimination described
herein.

Section Ill. Further Reporting

At any time, a complainant alleging sex discrimination or sexual harassment may also file a complaint with the
Office for Civil Rights, Boston Office, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA
02109-3921 (Telephone (617) 289-0111).

Students may also make a report of sexual harassment and/or sex discrimination to the Connecticut

Commission on Human Rights and Opportunities, 450 Columbus Boulevard, Hartford, CT 06103-1835
(Telephone: 860-541-3400 or Connecticut Toll Free Number: 1-800-477-5737).

Copies of these Administrative Regulations will be distributed to all students.

7/15/2021
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Appendix A

Sexual Assault: An offense classified as forcible or nonforcible sex offense under the uniform crime reporting
system of the Federal Bureau of Investigation.

Rape—(Except Statutory Rape) The carnal knowledge of a person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sodomy—Oral or anal sexual intercourse with another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Sexual Assault With An Object—To use an object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another person, without the consent of the victim,
including instances where the victim is incapable of giving consent because of the person’s age or
because of the person’s temporary or permanent mental or physical incapacity.

Fondling—The touching of the private body parts of another person for the purpose of sexual
gratification without the consent of the victim, including instances where the victim is incapable of
giving consent because of the person’s age or because of the person’s temporary or permanent mental
or physical incapacity.

Incest—Nonforcible sexual intercourse between persons who are related to each other within the
degrees wherein marriage is prohibited by law.

Statutory Rape—Nonforcible sexual intercourse with a person who is under the statutory age of
consent.

Dating Violence: Violence committed by a person who is or has been in a social relationship of a romantic or
intimate nature with the victim; and where the existence of such a relationship shall be determined based on a
consideration of the length of the relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a
person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction receiving grant monies, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.

Stalking: Engaging in a course of conduct directed at a specific person that would cause a reasonable person
to fear for the person’s safety or the safety of others; or suffer substantial emotional distress.
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COMPLAINT FORM REGARDING SEXUAL HARASSMENT UNDER TITLE IX (STUDENTS)

This complaint form should be used for complaints of sexual harassment as defined on page 1 of the Board’s Administrative
Regulations Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment
(Students)

Name of the complainant

Date of the complaint

Date of the alleged sexual harassment

Name or names of the sexual harasser(s)

Location where such sexual harassment occurred

Name(s) of any witness(es) to the sexual harassment

Detailed statement of the circumstances constituting the alleged sexual harassment

Remedy requested

Signature of Complainant or Title IX Coordinator:
11/23/2020
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COMPLAINT FORM REGARDING SEX DISCRIMINATION (OTHER THAN SEXUAL HARASSMENT UNDER TITLE IX)
(STUDENTS)

This complaint form should be used for complaints of sex discrimination as defined on page 1 of the Board’s Administrative
Regulations Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment
(Students)

Name of the complainant

Date of the complaint

Date of the alleged sex discrimination

Name or names of the sex discriminator(s)

Location where such sex discrimination occurred

Name(s) of any witness(es) to the sex discrimination

Detailed statement of the circumstances constituting the alleged sex discrimination

Remedy requested

Signature:
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SAMPLE WRITTEN NOTICE FOR FORMAL COMPLAINTS OF SEXUAL HARASSMENT

NOTICE OF SEXUAL HARASSMENT ALLEGATIONS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations Regarding Title IX of the Education
Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students), a formal complaint

of sexual harassment has been filed with the Title IX Coordinator.

Identities of the parties involved, if known:
(Complainant(s))

(Respondent(s))

The conduct allegedly constituting sexual harassment:

The date and the location of the alleged incident, if

known:

The Title IX Coordinator or designee will contact the parties regarding the next step in the grievance process.
Questions can be directed to the Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

The respondent is presumed not responsible for the alleged conduct. A determination regarding responsibility
is made at the conclusion of the grievance process.

All parties involved may have an advisor of their choice who may be, but it not required to be, an attorney.
This advisor may inspect and review evidence as permitted by the Board’s Administrative Regulations
Regarding Title IX of the Education Amendments of 1972 - Prohibition of Sex Discrimination and Sexual
Harassment (Students).

It is a violation of the Board’s Student Discipline Policy to lie to school officials or otherwise engage in
dishonest behavior, which includes knowingly making false statements or knowingly submitting false
information during the grievance process. Any student who knowingly makes false statements or knowingly
submits false information during this grievance process will be subject to sanctions pursuant to the Board’s
Student Discipline Policy. Any employee who knowingly makes false statements or knowing submits false
information during this grievance process is subject to discipline, up to and including termination.

A copy of the Board’s Policy and Administrative Regulations Regarding Title IX of the Education Amendments
of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students) is included with this notice.
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SAMPLE WRITTEN NOTICE FOR THE INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS

NOTICE OF INFORMAL RESOLUTION PROCESS FOR SEXUAL HARASSMENT COMPLAINTS UNDER TITLE IX

In accordance with the Board’s Policy and Administrative Regulations Regarding Title IX of the Education
Amendments of 1972 - Prohibition of Sex Discrimination and Sexual Harassment (Students), a formal complaint
of sexual harassment has been filed with the Title IX Coordinator. The Board has an informal resolution
process to promptly and equitably resolve such complaints using mediation. This informal resolution process
will only be utilized if both the Complainant and Respondent agree to do so.

The conduct allegedly constituting sexual harassment:

If both parties agree to the informal resolution process, it shall preclude the parties from resuming a formal
complaint arising out of the same allegations. However, either party may withdraw from the informal
resolution process at any time before agreeing to a resolution and resume the grievance process for formal
complaints of sexual harassment.

If both parties agree to a resolution, that resolution is binding upon both parties and cannot be changed or
appealed.

The District will maintain for a period of seven (7) years records of the informal resolution process and results
therefrom.

| voluntarily consent to the informal resolution process:

Complainant Date
Parent/Guardian of Complainant Date
Respondent Date
Parent/Guardian of Respondent Date
11/23/2020
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NON-DISCRIMINATION 1503

It is the policy of the Board of Education (the “Board”) that any form of discrimination or harassment on the
basis of race, religion, color, national origin, ancestry, alienage, sex, sexual orientation, marital status, age,
disability, pregnancy, gender identity or expression, veteran status, or any other basis prohibited by state or
federal law is prohibited, whether by students, Board employees or third parties subject to the control of the
Board. The Board’s prohibition of discrimination or harassment in its educational programs or activities
expressly extends to academic, nonacademic and extracurricular activities, including athletics, as well as the
district website. It is also the policy of the Board of Education to provide for the prompt and equitable
resolution of complaints alleging any discrimination or harassment on the basis of protected characteristics
such as race, color, religion, age, sex, sexual orientation, marital status, national origin, ancestry, alienage,
disability, pregnancy, gender identity or expression, or veteran status.

For the purposes of this policy, “gender identity or expression” means a person's gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance or behavior is different from
that traditionally associated with the person's physiology or assigned sex at birth, which gender-related
identity can be shown by providing evidence including, but not limited to, medical history, care or treatment of
the gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

For the purposes of this policy, “veteran” means any person honorably discharged from, released under
honorable conditions from or released with an other than honorable discharge based on a qualifying condition
from active service in, the United States Army, Navy, Marine Corps, Coast Guard and Air Force and any reserve
component thereof, including the Connecticut National Guard. “Qualifying condition” means (A) a diagnosis of
post-traumatic stress disorder or traumatic brain injury made by an individual licensed to provide health care
services at a United States Department of Veterans Affairs facility, (B) an experience of military sexual trauma
disclosed to an individual licensed to provide health care services at a United States Department of Veterans
Affairs facility, or (C) a determination that sexual orientation, gender identity or gender expression was more
likely than not the primary reason for an other than honorable discharge, as determined in accordance with
Conn. Gen. Stat. §§ 27-103(c), (d).

For the purposes of this policy, “race” is inclusive of ethnic traits historically associated with race, including but
not limited to, hair texture and protective hairstyles. “Protective hairstyles” includes, but is not limited to,
wigs, headwraps and hairstyles such as individual braids, cornrows, locs, twists, Bantu knots, afros and afro
puffs.

Any individual wishing to file a complaint regarding discrimination or harassment may obtain a copy of the
Board’s complaint procedures and complaint form that are included in the Board’s Administrative Regulations
Regarding Non-Discrimination. These regulations accompany Board Policy 1503 and are available online at
https://www.mpspride.org/Page/351 or upon request from the main office of any district school.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled in accordance
with other appropriate policies (e.g., Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy
#5013 Sex Discrimination and Sexual Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and
Policy # 5012, Section 504/ADA (Students).

Individuals also may file a complaint with the Office for Civil Rights, U.S. Department of Education (“OCR”):


https://www.mpspride.org/Page/351

Office for Civil Rights, Boston Office

U.S. Department of Education

8th Floor

5 Post Office Square

Boston, MA 02109- 3921

(617-289-0111)
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html

Employees may also file a complaint regarding employment discrimination or harassment with the Equal
Employment Opportunity Commission:

Equal Employment Opportunity Commission, Boston Area Office
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

(800-669-4000)

Individuals may also file a complaint with the Connecticut Commission on Human Rights and Opportunities:

Connecticut Commission on Human Rights and Opportunities
450 Columbus Blvd.

Hartford, CT 06103-1835

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737)

Anyone who has questions or concerns about this policy, and/or who may wish to request or discuss
accommodations based on religion, and/or who would like a copy of the Board’s complaint procedures or
complaint forms related to claims of discrimination or harassment, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or
harassment on the basis of gender/sex, gender identity, or sexual orientation may contact the Board’s Title IX
Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451



Anyone who has questions or concerns about the Board’s policies regarding discrimination or

harassment on the basis of disability, and/or who may wish to request or discuss accommodations for a
disability, may contact the Board’s Section 504/ADA Coordinator:

Sarah Burke
Director of Pupil Services, 5 - 12
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452

Legal References:

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq.

Title VIl of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681 et seq.

Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq.

Americans with Disabilities Act, 42 U.S.C. § 12101

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Connecticut General Statutes § 1-1n, “Gender Identity or Expression” defined
Connecticut General Statutes § 27-103

Connecticut General Statutes § 46a-51, Definitions

Connecticut General Statutes § 46a-58, Deprivation of rights

Connecticut Fair Employment Practices Act, Connecticut General Statutes § 46a-60
Connecticut General Statutes § 46a-81a, Sexual orientation discrimination: Definitions
Connecticut General Statutes § 46a-81c, Sexual orientation discrimination: Employment
Public Act No. 21-79, “An Act Redefining ‘Veteran’ and Establishing a Qualifying Review Board”

ADOPTED:
REVISED:

6/28/202



ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION COMPLAINTS (COMMUNITY MEMBERS)

It is the policy of the Manchester Board of Education (the “Board”) that any form of discrimination or
harassment on the basis of protected characteristics such as race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status is forbidden, whether by students, Board employees or third parties subject to the control of
the Board. Students, Board employees and third parties are expected to adhere to a standard of conduct that
is respectful of the rights of all members of the school community.

It is the express policy of the Board to provide for the prompt and equitable resolution of complaints alleging
any discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or
expression, or veteran status.

If a complaint involves allegations of discrimination or harassment based on reasons such as gender/sex,
gender identity, sexual orientation, disability, or pregnancy, such complaints will be handled in accordance
with other appropriate policies (e.g., Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy
#5013 Sex Discrimination and Sexual Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and
Policy # 5012, Section 504/ADA (Students).

Preferably, complaints should be filed within thirty (30) calendar days of the alleged occurrence. Timely
reporting of complaints facilitates the investigation and resolution of such complaints. The district will
investigate such complaints promptly and equitably, and will take corrective action when allegations are
verified.

The district will not tolerate any reprisals or retaliation that occur as a result of the good faith reporting of
charges of harassment or discrimination on the basis of race, color, religion, age, sex, sexual orientation,
marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status. Any such reprisals or retaliation will result in disciplinary action against the retaliator, and other
corrective actions as appropriate.

The school district will periodically provide staff development for district administrators and periodically
distribute this policy and implementing administrative regulations to staff and students in an effort to maintain
an environment free of harassment and discrimination.

Complaint Procedure

As soon as an individual feels that he or she has been subjected to discrimination or

harassment on the basis of race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status he/she should make a
written complaint to the Superintendent, or designee.

If the complaint being filed is against the Superintendent, the complaint should be filed with the Board Chair,
who will take appropriate steps, such as retaining an independent investigator, to cause the matter to be
investigated in a manner consistent with the Board’s non-discrimination policy and regulation. If either the
Superintendent or any other party to the complaint is not satisfied with the findings and conclusions of the
investigation, within (30) calendar days of receiving the findings, such party may present the complaint and
written outcome to the Board Chair, who will take appropriate steps, such as retaining an independent



investigator different from the investigator who investigated the complaint, to cause the matter to be reviewed
in @ manner consistent with the Board’s non-discrimination policy and regulation.

The individual and any respondent (if applicable) will be provided a copy of the Board’s policy and regulation
and made aware of the individual’s rights under this policy and regulation. If a complaint involves allegations of
discrimination or harassment based on reasons such as gender/sex, gender identity, sexual orientation,
disability, or pregnancy, such complaints will be handled in accordance with other appropriate policies (e.g.,
Policy # 4013, Sex Discrimination/Harassment in the Workplace ; Policy #5013 Sex Discrimination and Sexual
Harassment (Students); Policy #4012, Section 504/ADA (Personnel), and Policy # 5012, Section 504/ADA
(Students).

The complaint should state the:

A. Name of the complainant,

B. Date of the complaint,

C. Date(s) of the alleged harassment/discrimination,

D. Name(s) of the harasser(s) or discriminator(s),

E. Location where such harassment/discrimination occurred,

F. Names of any witness(es) to the harassment/discrimination,

G. Detailed statement of the circumstances constituting the alleged harassment/discrimination;
and

H. Proposed remedy.

Any individual who makes an oral complaint of harassment or discrimination will be provided a copy of this
regulation and will be requested to make a written complaint pursuant to the above procedure. If an
individual is unable to make a written complaint, the staff member receiving the oral complaint will either
reduce the complaint to writing or assist the individual with completing the written complaint form.

All complaints received by staff members are to be forwarded immediately to the Superintendent or designee.
Upon receipt of a complaint alleging harassment or discrimination under this complaint procedure, the
Superintendent or designee shall promptly investigate the complaint. During the course of the investigation,
the investigator shall interview or consult with all individuals reasonably believed to have relevant information,
including the complainant, the alleged harasser/discriminator (“respondent”) and any witnesses to the
conduct. Complaints will be investigated promptly within the timeframes identified below. Timeframes may
be extended as needed given the complexity of the investigation, availability of individuals with relevant
information and/or other extenuating circumstances. Confidentiality will be maintained by all persons
involved in the investigation to the extent possible, as determined by the investigator.

Upon receipt of a written complaint of discrimination or harassment, the investigator should:



Offer to meet with the complainant and respondent (if applicable) within ten (10) business days
(provided that such timeframe may be reasonably extended based on the availability of necessary
witnesses and/or participants, the complexity of the investigation, and/or other extenuating
circumstances) to discuss the nature of the complaint, identify individuals the complainant believes
has relevant information, and obtain any relevant documents the complainant may have;

Provide the complainant and respondent (if applicable) with a copy of the Board’s non-discrimination
policy and accompanying regulations;

Investigate the factual basis of the complaint, including, as applicable, conducting interviews with
individuals deemed relevant to the complaint;

Conduct an investigation that is adequate, reliable, and impartial. Investigate the factual basis for the
complaint, including conducting interviews with individuals with information and review of
documents relevant to the complaint;

Maintain confidentiality to the extent practicable throughout the investigative process, in accordance
with state and federal law;

Communicate the outcome of the investigation in writing to the complainant and respondent (if any)
(to the extent permitted by state and federal confidentiality requirements), within thirty (30)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) from the date the complaint was received by the Superintendent’s office.
The complainant and respondent (if any) shall be notified of any extension of the investigation
timeline. The written notice shall include a finding whether the complaint was substantiated and if
so, shall identify, to the extent possible, how the district will remedy the discrimination or
harassment, adhering to the requirements of state and federal law;

If a complaint is made during summer recess, the complaint will be reviewed and addressed as
quickly as possible given the availability of staff and/or other individuals who may have information
relevant to the complaint. If fixed timeframes cannot be met, the complainant and respondent (if
any) will receive notice and interim measures may be implemented as necessary (see sub-paragraph
6);

Whenever allegations are verified, ensure that appropriate corrective action is taken (including, but
not limited to, disciplinary action) aimed at preventing the recurrence of the discrimination or
harassment.  Corrective action should include steps to avoid continuing discrimination or
harassment;

If either party to the complaint is not satisfied with the findings and conclusions of the investigation,
such party may present the complaint and written outcome to the Superintendent within thirty (30)
calendar days of receiving the findings. Upon review of a written request from the party requesting
an appeal, the Superintendent shall review the investigative results of the investigator and determine
if further action and/or investigation is warranted. Such action may include consultation with a
designated investigator (if applicable), complainant, and respondent (if any) and meeting with
appropriate individuals to attempt to resolve the complaint, or a decision affirming or overruling a
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designated investigator’s conclusions or findings (if applicable). The Superintendent shall provide
written notice to the complainant and respondent (if any) of the proposed actions within fifteen (15)
business days (provided that such timeframe may be reasonably extended based on the availability
of necessary witnesses and/or participants, the complexity of the investigation, and/or other
extenuating circumstances) following the receipt of the written request for review.

A complainant alleging discrimination or harassment may file a formal complaint with the Boston Office, Office
for Civil Rights, U.S. Department of Education, 8" Floor, 5 Post Office Square, Boston, MA 02109-3921
(TELEPHONE NUMBER: 617-289-0111).

A complainant may also file a complaint with the Connecticut Commission on Human Rights and
Opportunities, 450 Columbus Blvd., Hartford, CT 06103-1835 (TELEPHONE NUMBER: 860-541-3400).

An employee alleging discrimination or harassment related to their employment may also file a complaint with
the Equal Employment Opportunity Commission, Boston Area Office, John F. Kennedy Federal Building, 475
Government Center, Boston, MA 02203 (TELEPHONE NUMBER: 800-669-4000).

Anyone who has questions or concerns about these regulations, and/or who may wish to request or discuss
accommodations based on religion, may contact:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of gender/sex, gender identity, or sexual orientation may contact the Board'’s Title IX Coordinator:

Sinthia Sone-Moyano
Assistant Superintendent
45 North School Street
Manchester, CT 06042
sinthias@mpspride.org
860-647-3451

Anyone who has questions or concerns about the Board’s policies regarding discrimination or harassment on
the basis of disability, and/or who may wish to request or discuss accommodations for a disability, may contact
the Board’s Section 504/ADA Coordinator:

Sarah Burke
45 North School Street
Manchester, CT 06042
sburke@mpspride.org
860-647-3452



mailto:sburke@mpspride.org

DISCRIMINATION/HARASSMENT COMPLAINT FORM
(For complaints based on race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status)

Name of the complainant

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or harassment

Proposed remedy:

6/28/2021



Bullying Prevention And Intervention Policy 5131.1

The Manchester Board of Education (the “Board”) is committed to creating and maintaining an educational
environment that is physically, emotionally and intellectually safe and thus free from bullying, teen dating
violence, harassment and discrimination. In accordance with state law and the Board’s Safe School Climate
Plan, the Board expressly prohibits any form of bullying behavior on school grounds; at a school-sponsored or
school-related activity, function or program, whether on or off school grounds; at a school bus stop; on a
school bus or other vehicle owned, leased or used by a local or regional board of education; or through the use
of an electronic device or an electronic mobile device owned, leased or used by the Board.

The Board also prohibits any form of bullying behavior outside of the school setting if such bullying (i) creates a
hostile environment at school for the student against whom such bullying was directed, (ii) infringes on the
rights of the student against whom such bullying was directed at school, or (iii) substantially disrupts the
education process or the orderly operation of a school. Discrimination and/or retaliation against an individual
who reports or assists in the investigation of an act of bullying is likewise prohibited.

Students who engage in bullying behavior or teen dating violence shall be subject to school discipline, up to
and including expulsion, in accordance with the Board's policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

For purposes of this policy, “Bullying” means an act that is direct or indirect and severe, persistent or
pervasive, which:

(1) causes physical or emotional harm to an individual;
(2) places an individual in reasonable fear of physical or emotional harm; or
(3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic communication or physical act

or gesture based on any actual or perceived differentiating characteristics, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity and expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or sensory disability, or by
association with an individual or group who has or is perceived to have one or more of such characteristics.

For purposes of this policy, “Cyberbullying” means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.

For purposes of this policy, “Teen Dating Violence” means any act of physical, emotional or sexual abuse,
including stalking, harassing and threatening, that occurs between two students who are currently in or who
have recently been in a dating relationship.

Consistent with the requirements under state law, the Board authorizes the Superintendent or designee(s),
along with the Safe School Climate Coordinator, to be responsible for developing and implementing a Safe
School Climate Plan in furtherance of this policy. As provided by state law, such Safe School Climate Plan shall
include, but not be limited to provisions which:



(1)

(2)
(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

enable students to anonymously report acts of bullying to school employees and require
students and the parents or guardians of students to be notified at the beginning of each school
year of the process by which students may make such reports;

enable the parents or guardians of students to file written reports of suspected bullying;

require school employees who witness acts of bullying or receive reports of bullying to orally
notify the safe school climate specialist, or another school administrator if the safe school
climate specialist is unavailable, not later than one school day after such school employee
witnesses or receives a report of bullying, and to file a written report not later than two school
days after making such oral report;

require the safe school climate specialist to investigate or supervise the investigation of all
reports of bullying and ensure that such investigation is completed promptly after receipt of any
written reports made under this section and that the parents or guardians of the student
alleged to have committed an act or acts of bullying and the parents or guardians of the student
against whom such alleged act or acts were directed receive prompt notice that such
investigation has commenced;

require the safe school climate specialist to review any anonymous reports, except that no
disciplinary action shall be taken solely on the basis of an anonymous report;

include a prevention and intervention strategy for school employees to deal with bullying and
teen dating violence;

provide for the inclusion of language in student codes of conduct concerning bullying;

require each school to notify the parents or guardians of students who commit any verified acts
of bullying and the parents or guardians of students against whom such acts were directed not
later than forty-eight hours after the completion of the investigation described in subdivision
(4), above (A) of the results of such investigation, and (B) verbally or by electronic mail, if such
parents’ or guardians’ electronic mail addresses are known, that such parents or guardians may
refer to the plain language explanation of the rights and remedies available under Conn. Gen.
Stat. Section 10-4a and 10-4b published on the Internet website of the Board;

require each school to invite the parents or guardians of a student against whom such act was
directed to a meeting to communicate to such parents or guardians the measures being taken
by the school to ensure the safety of the student against whom such act was directed and
policies and procedures in place to prevent further acts of bullying;

require each school to invite the parents or guardians of a student who commits any verified act
of bullying to a meeting, separate and distinct from the meeting required in subdivision (9)
above, to discuss specific interventions undertaken by the school to prevent further acts of
bullying;

establish a procedure for each school to document and maintain records relating to reports and
investigations of bullying in such school and to maintain a list of the number of verified acts of
bullying in such school and make such list available for public inspection, and annually report
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such number to the Department of Education and in such manner as prescribed by the
Commissioner of Education;

(12) direct the development of case-by-case interventions for addressing repeated incidents of
bullying against a single individual or recurrently perpetrated bullying incidents by the same
individual that may include both counseling and discipline;

(13) prohibit discrimination and retaliation against an individual who reports or assists in the
investigation of an act of bullying;

(14) direct the development of student safety support plans for students against whom an act of
bullying was directed that address safety measures the school will take to protect such students
against further acts of bullying;

(15) require the principal of a school, or the principal's designee, to notify the appropriate local law
enforcement agency when such principal, or the principal's designee, believes that any acts of
bullying constitute criminal conduct;

(16)  prohibit bullying (A) on school grounds, at a school-sponsored or school-related activity,
function or program whether on or off school grounds, at a school bus stop, on a school bus or
other vehicle owned, leased or used by a local or regional board of education, or through the
use of an electronic device or an electronic mobile device owned, leased or used by the Board,
and (B) outside of the school setting if such bullying (i) creates a hostile environment at school
for the student against whom such bullying was directed, or (ii) infringes on the rights of the
student against whom such bullying was directed at school, or (iii) substantially disrupts the
education process or the orderly operation of a school;

(17)  require, at the beginning of each school year, each school to provide all school employees with
a written or electronic copy of the school district's safe school climate plan; and

(18) require that all school employees annually complete the training described in Conn. Gen. Stat.
§§ 10-220a or 10-222j related to the identification, prevention and response to bullying.

The notification required pursuant to subdivision (8) (above) and the invitation required pursuant to
subdivisions (9) and (10) (above) shall include a description of the response of school employees to such acts
and any consequences that may result from the commission of further acts of bullying. Any information
provided under this policy or accompanying Safe School Climate Plan shall be provided in accordance with the
confidentiality restrictions imposed under the Family Educational Rights Privacy Act ("FERPA") and the district's
Confidentiality and Access to Student Information policy and regulations.

The Board shall submit its Safe School Climate Plan to the State Department of Education for review and
approval. Not later than thirty (30) calendar days after approval by the Department, the Board shall make such
plan available on the Board's and each individual school in the school district's web site and ensure that the
Safe School Climate Plan is included in the school district's publication of the rules, procedures and standards
of conduct for schools and in all student handbooks.

As required by state law, the Board, after consultation with the Connecticut Department of Education and the
Connecticut Social and Emotional Learning and School Climate Advisory Collaborative, shall provide on the
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Board’s website training materials to school administrators regarding the prevention of and intervention in
discrimination against and targeted harassment of students based on such students’ (1) actual or perceived
differentiating characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation,
gender identity or expression, socioeconomic status, academic status, physical appearance or mental, physical,
developmental or sensory disability, or (2) association with individuals or groups who have or are perceived to
have one or more of such characteristics.

As required by state law, the Board shall post on its website the plain language explanation of rights and
remedies under Connecticut General Statutes §§ 10-4a and 10-4b, as developed and provided to the Board by
the Connecticut Social and Emotional Learning and School Climate Advisory Collaborative.
Legal References:

Public Act 19-166

Public Act 21-95

Conn. Gen. Stat. § 10-145a

Conn. Gen. Stat. § 10-1450

Conn. Gen. Stat. § 10-220a

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. § 10-222g

Conn. Gen. Stat. § 10-222h

Conn. Gen. Stat. § 10-222j

Conn. Gen. Stat. § 10-222k

Conn. Gen. Stat. § 10-222|

Conn. Gen. Stat. § 10-222q

Conn. Gen. Stat. § 10-222r

Conn. Gen. Stat. §§ 10-233a through 10-233f

7/31/20



SAFE SCHOOL CLIMATE PLAN

The Manchester Board of Education (the “Board”) is committed to creating and maintaining a physically,
emotionally, and intellectually safe educational environment free from bullying, teen dating violence,
harassment and discrimination. In order to foster an atmosphere conducive to learning, the Board has
developed the following Safe School Climate Plan, consistent with state law and Board policy. This Plan
represents a comprehensive approach to addressing bullying, cyberbullying and teen dating violence and sets
forth the Board’s expectations for creating a positive school climate and thus preventing, intervening, and
responding to incidents of bullying and teen dating violence.

Bullying behavior and teen dating violence are strictly prohibited, and students who are determined to have
engaged in such behavior are subject to disciplinary action, which may include suspension or expulsion from
school. The district’s commitment to addressing bullying behavior and teen dating violence, however, involves
a multi-faceted approach, which includes education and the promotion of a positive school climate in which
bullying will not be tolerated by students or school staff.

I Prohibition Against Bullying, Teen Dating Violence and Retaliation

A. The Board expressly prohibits any form of bullying behavior and teen dating violence on school
grounds; at a school-sponsored or school-related activity, function or program whether on or off
school grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by
a local or regional board of education; or through the use of an electronic device or an
electronic mobile device owned, leased or used by the Board.

B. The Board also prohibits any form of bullying behavior outside of the school setting if such
bullying (i) creates a hostile environment at school for the student against whom such bullying
was directed, (ii) infringes on the rights of the student against whom such bullying was directed
at school, or (iii) substantially disrupts the education process or the orderly operation of a
school.

C. The Board further prohibits any form of teen dating violence outside of the school setting if
such violence substantially disrupts the educational process.

D. In addition to prohibiting student acts that constitute bullying, the Board also prohibits
discrimination and/or retaliation against an individual who reports or assists in the investigation
of an act of bullying.

E. Students who engage in bullying behavior or teen dating violence in violation of Board policy
and the Safe School Climate Plan shall be subject to school discipline, up to and including
expulsion, in accordance with the Board's policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

1. Definition of Bullying

A. “Bullying” means an act that is direct or indirect and severe, persistent or pervasive, which:

(1) causes physical or emotional harm to an individual;



(2) places an individual in reasonable fear of physical or emotional harm; or
(3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic communication or
physical act or gesture based on any actual or perceived differentiating characteristics, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.

Other Definitions

A.

“Cyberbullying” means any act of bullying through the use of the Internet, interactive and
digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.

“Electronic communication” means any transfer of signs, signals, writing, images, sounds, data
or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic,
photoelectronic or photo-optical system.

“Emotional intelligence” means the ability to (1) perceive, recognize and understand emotions
in oneself or others, (2) use emotions to facilitate cognitive activities, including, but not limited
to, reasoning, problem solving and interpersonal communications, (3) understand and identify
emotions, and (4) manage emotions in oneself and others.

“Hostile environment” means a situation in which bullying among students is sufficiently severe
or pervasive to alter the conditions of the school climate.

“Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including, but not
limited to, a text messaging device, a paging device, a personal digital assistant, a laptop
computer, equipment that is capable of playing a video game or a digital video disk, or
equipment on which digital images are taken or transmitted.

“Outside of the school setting” means at a location, activity or program that is not school
related, or through the use of an electronic device or a mobile electronic device that is not
owned, leased or used by the Board.

“Positive school climate” means a school climate in which (1) the norms, values, expectations
and beliefs that support feelings of social, emotional and physical safety are promoted, (2)
students, parents, and guardians of students and school employees feel engaged and respected
and work together to develop and contribute to a shared school vision, (3) educators model and
nurture attitudes that emphasize the benefits and satisfaction gained from learning, and (4)
each person feels comfortable contributing to the operation of the school and care of the
physical environment of the school.

“Prevention and intervention strategy” may include, but is not limited to,



(1)

(2)

(3)

(4)

(5)

(6)
(7)
(8)

(9)

implementation of a positive behavioral interventions and supports process or another
evidence-based model approach for safe school climate or for the prevention of bullying
identified by the Department of Education,

school rules prohibiting bullying, teen dating violence, harassment and intimidation and
establishing appropriate consequences for those who engage in such acts,

adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific
areas where bullying is likely to occur,

inclusion of grade-appropriate bullying and teen dating violence education and
prevention curricula in kindergarten through high school,

individual interventions with the bully, parents and school employees, and interventions
with the bullied child, parents and school employees,

school-wide training related to safe school climate,
student peer training, education and support,

promotion of parent involvement in bullying prevention through individual or team
participation in meetings, trainings and individual interventions, and

culturally competent school-based curriculum focusing on social-emotional learning,
self-awareness and self-regulation.

“School climate” means the quality and character of school life based on patterns of students’,
parents’ and guardians’ and school employees’ experiences of school life, including but not
limited to, norms, goals, values, interpersonal relationships, teaching and learning practices and
organizational structures.

“School employee” means

(1)

(2)

a teacher, substitute teacher, school administrator, school superintendent, guidance
counselor, school counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or working in a public elementary,
middle or high school; or

any other individual who, in the performance of the individual’s duties, has regular
contact with students and who provides services to or on behalf of students enrolled in
a public elementary, middle or high school, pursuant to a contract with the Board.

“School-Sponsored Activity” shall mean any activity conducted on or off school property
(including school buses and other school-related vehicles) that is sponsored, recognized or
authorized by the Board.

“Social and emotional learning” means the process through which children and adults achieve
emotional intelligence through the competencies of self-awareness, self-management, social
awareness, relationship skills and responsible decision-making.
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M. “Teen dating violence” means any act of physical, emotional or sexual abuse, including stalking,
harassing and threatening, that occurs between two students who are currently in or who have
recently been in a dating relationship.

V. Leadership and Administrative Responsibilities

A. Safe School Climate Coordinator
The Superintendent shall appoint, from existing school district staff, a District Safe School
Climate Coordinator (“Coordinator”). Jim Farrell, Attendance, Residency, and Communication
Administrator is the Safe School Climate Coordinator. The Coordinator shall:

(1) be responsible for implementing the district’s Safe School Climate Plan (“Plan”);

(2) collaborate with Safe School Climate Specialists, the Board, and the Superintendent to
prevent, identify and respond to bullying in district schools;

(3) provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying; and

(4) meet with Safe School Climate Specialists at least twice during the school year to discuss
issues relating to bullying in the school district and to make recommendations

concerning amendments to the district’s Plan.

B. Safe School Climate Specialist

The Principal of each school (or principal’s designee) shall serve as the Safe School Climate
Specialist. The Safe School Climate Specialist shall investigate or supervise the investigation of
reported acts of bullying, collect and maintain records of reports and investigations of bullying
in the school and act as the primary school official responsible for preventing, identifying and
responding to reports of bullying in the school.

V. Development and Review of Safe School Climate Plan
A. The Principal of each school shall establish a committee or designate at least one existing
committee (“Committee”) in the school to be responsible for developing and fostering a safe
school climate and addressing issues relating to bullying in the school. Such committee shall

include:

(1) at least one parent/guardian of a student enrolled in the school, as appointed by the school
principal;

(2) school personnel, including, but not limited to, at least one teacher selected by the exclusive
bargaining representative for certified employees;

(3) medical and mental health personnel assigned to such school; and



(4) in the case of a committee for a high school, at least one student enrolled at such high
school who is selected by the students of such school in a manner determined by the school
principal.

The Committee shall:
(2) receive copies of completed reports following bullying investigations;
(2) identify and address patterns of bullying among students in the school;

(3) implement the provisions of the school security and safety plan, regarding the
collection, evaluation and reporting of information relating to instances of disturbing or
threatening behavior that may not meet the definition of bullying,

(4) review and amend school policies relating to bullying;

(5) review and make recommendations to the Coordinator regarding the Safe School
Climate Plan based on issues and experiences specific to the school;

(6) educate students, school employees and parents/guardians on issues relating to
bullying;

(7) collaborate with the Coordinator in the collection of data regarding bullying; and

(8) perform any other duties as determined by the Principal that are related to the
prevention, identification and response to school bullying.

Any parent/guardian or student serving as a member of the Committee shall not participate in
any activities which may compromise the confidentiality of any student, including, but not
limited to, receiving copies of investigation reports, or identifying or addressing patterns of
bullying among students in the school.

The Board shall approve the Safe School Climate Plan developed pursuant to Board policy and
submit such plan to the Department of Education. Not later than thirty (30) calendar days after
approval by the Board, the Board shall make such plan available on the Board's and each
individual school in the school district's web site and ensure that the Safe School Climate Plan is
included in the school district's publication of the rules, procedures and standards of conduct
for schools and in all student handbooks.

VL. Procedures for Reporting and Investigating Complaints of Bullying

A.

Students and parents (or guardians of students) may file written reports of bullying. Written
reports of bullying shall be reasonably specific as to the basis for the report, including the time
and place of the alleged conduct, the number of incidents, the target of the suspected bullying,
and the names of potential witnesses. Such reports may be filed with any building
administrator and/or the Safe School Climate Specialist (i.e., building principal or designee), and
all reports shall be forwarded to the Safe School Climate Specialist for review and actions
consistent with this Plan.



Students may make anonymous reports of bullying to any school employee. Students may also
request anonymity when making a report, even if the student’s identity is known to the school
employee. In cases where a student requests anonymity, the Safe School Climate Specialist or
designee shall meet with the student (if the student’s identity is known) to review the request
for anonymity and discuss the impact that maintaining the anonymity of the complainant may
have on the investigation and on any possible remedial action. All anonymous reports shall be
reviewed and reasonable action will be taken to address the situation, to the extent such action
may be taken that does not disclose the source of the report, and is consistent with the due
process rights of the student(s) alleged to have committed acts of bullying. No disciplinary
action shall be taken solely on the basis of an anonymous report.

School employees who witness acts of bullying or receive reports of bullying shall orally notify
the Safe School Climate Specialist, or another school administrator if the Safe School Climate
Specialist is unavailable, not later than one (1) school day after such school employee witnesses
or receives a report of bullying. The school employee shall then file a written report not later
than two (2) school days after making such oral report.

The Safe School Climate Specialist shall be responsible for reviewing any anonymous reports of
bullying and shall investigate or supervise the investigation of all reports of bullying and ensure
that such investigation is completed promptly after receipt of any written reports. The Safe
School Climate Specialist shall also be responsible for promptly notifying the parents or
guardians of the student alleged to have committed an act or acts of bullying, and the parents
or guardians of the student against whom such alleged act or acts were directed, that an
investigation has commenced. In order to allow the district to adequately investigate
complaints filed by a student or parent/guardian, the parent of the student suspected of being
bullied should be asked to provide consent to permit the release of that student’s name in
connection with the investigation process, unless the student and/or parent has requested
anonymity.

In investigating reports of bullying, the Safe School Climate Specialist or designee will consider
all available information known, including the nature of the allegations and the ages of the
students involved. The Safe School Climate Specialist will interview witnesses, as necessary,
reminding the alleged perpetrator and other parties that retaliation is strictly prohibited and
will result in disciplinary action.

VIl.  Responding to Verified Acts of Bullying

A.

Following investigation, if acts of bullying are verified, the Safe School Climate Specialist or
designee shall notify the parents or guardians of the students against whom such acts were
directed as well as the parents or guardians of the students who commit such acts of bullying of
the finding not later than forty-eight (48) hours after the investigation is completed. This
notification shall include a description of the school’s response to the acts of bullying; the
results of such investigation; and verbally or by electronic mail, if such parents’ or guardians’
electronic mail addresses are known, that such parents of guardians may refer to the plain
language explanation of the rights and remedies available under Conn. Gen. Stat. Sections 10-4a
and 10-4b once such explanation has been provided to the Board by the Connecticut Social and
Emotional Learning and School Climate Advisory Collaborative and published on the Internet
website of the Board. In providing such notification, however, Manchester Public Schools will
take care to respect the statutory privacy rights of other students, including the perpetrator of
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such bullying. The specific disciplinary consequences imposed on the perpetrator, or personally
identifiable information about a student other than the parent/guardian’s own child, may not
be disclosed except as provided by law.

In any instance in which bullying is verified, the Safe School Climate Specialist or designee shall
invite the parents or guardians of the student against whom such act was directed to a meeting
to communicate the measures being taken by the school to ensure the safety of the
student/victim and policies and procedures in place to prevent further acts of bullying. The Safe
School Climate Specialist or designee shall also invite the parents or guardians of a student who
commits any verified act of bullying to a meeting, separate and distinct from the previously
described meeting, to discuss specific interventions undertaken by the school to prevent further
acts of bullying. The invitations may be made simultaneous with the notification described
above in Section VII.A.

If bullying is verified, the Safe School Climate Specialist or designee shall develop a student
safety support plan for any student against whom an act of bullying was directed. Such support
plan will include safety measures to protect against further acts of bullying.

A specific written intervention plan shall be developed to address repeated incidents of bullying
against a single individual or recurrently perpetrated bullying incidents by the same individual.
The written intervention plan may include counseling, discipline and other appropriate remedial
actions as determined by the Safe School Climate Specialist or designee and may also
incorporate a student safety support plan, as appropriate.

Notice to Law Enforcement

If the Principal of a school (or designee) reasonably believes that any act of bullying constitutes
a criminal offense, he/she shall notify appropriate law enforcement. Notice shall be consistent
with the Board’s obligations under state and federal law and Board policy regarding the
disclosure of personally identifiable student information. In making this determination, the
Principal or designee, may consult with the school resource officer, if any, and other individuals
the Principal or designee deems appropriate.

If a bullying complaint raises a concern about discrimination or harassment on the basis of a
legally protected classification (such as race, religion, color, national origin, sex, sexual
orientation, age, disability or gender identity or expression), the Safe School Climate Specialist
or designee shall also coordinate any bullying investigation with other appropriate personnel
within the district as appropriate (e.g. Title IX Coordinator, Section 504 Coordinator, etc.), so as
to ensure that any such bullying investigation complies with the requirements of such policies
regarding nondiscrimination.

VIIl. Teen Dating Violence

A.

The school strictly prohibits, and takes very seriously any instances of, teen dating violence, as
defined above. The school recognizes that teen dating violence may take many different forms
and may also be considered bullying and/or sexual harassment.

Students and parents (or guardians of students) may bring verbal or written complaints
regarding teen dating violence to any building administrator. The building administrator shall
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review and address the complaint, which may include referral of the complaint to the Safe
School Climate Specialist and/or Title IX Coordinator.

Prevention and intervention strategies concerning teen dating violence shall be implemented in
accordance with Section X below. Discipline, up to and including expulsion, may be imposed
against the perpetrator of teen dating violence, whether such conduct occurs on or off campus,
in accordance with Board policy and consistent with federal and state law.

IX. Documentation and Maintenance of Log

A.

Each school shall maintain written reports of bullying, along with supporting documentation
received and/or created as a result of bullying investigations, consistent with the Board’s
obligations under state and federal law. Any educational record containing personally
identifiable student information pertaining to an individual student shall be maintained in a
confidential manner, and shall not be disclosed to third parties without prior written consent of
a parent, guardian or eligible student, except as permitted under Board policy and state and
federal law.

The Principal of each school shall maintain a list of the number of verified acts of bullying in the
school and this list shall be available for public inspection upon request. Consistent with district
obligations under state and federal law regarding student privacy, the log shall not contain any
personally identifiable student information or any information that alone or in combination
would allow a reasonable person in the school community to identify the students involved.
Accordingly, the log should be limited to basic information such as the number of verified acts,
name of school and/or grade level and relevant date. Given that any determination of bullying
involves repeated acts, each investigation that results in a verified act of bullying for that school
year shall be tallied as one verified act of bullying unless the specific actions that are the subject
of each report involve separate and distinct acts of bullying. The list shall be limited to the
number of verified acts of bullying in each school and shall not set out the particulars of each
verified act, including, but not limited, to any personally identifiable student information, which
is confidential information by law.

The Principal of each school shall report the number of verified acts of bullying in the school
annually to the Department of Education in such manner as prescribed by the Commissioner of
Education.

X. Other Prevention and Intervention Strategies

A.

Bullying behavior and teen dating violence can take many forms and can vary dramatically in the
nature of the offense and the impact the behavior may have on the victim and other students.
Accordingly, there is no one prescribed response to verified acts of bullying or to teen dating
violence. While conduct that rises to the level of “bullying” or “teen dating violence,” as
defined above, will generally warrant traditional disciplinary action against the perpetrator of
such bullying or teen dating violence, whether and to what extent to impose disciplinary action
(e.g., detention, in-school suspension, suspension or expulsion) is a matter for the professional
discretion of the building principal (or responsible program administrator or designee). No
disciplinary action may be taken solely on the basis of an anonymous complaint of bullying. As
discussed below, schools may also consider appropriate alternatives to traditional disciplinary



sanctions, including age-appropriate consequences and other restorative or remedial
interventions.

A specific written intervention plan shall be developed to address repeated incidents of bullying
against a single individual or recurrently perpetrated bullying incidents by the same individual.
This plan may include safety provisions, as described above, for students against whom acts of
bullying have been verified and may include other interventions such as counseling, discipline,
and other appropriate remedial or restorative actions as determined by the responsible
administrator.

The following sets forth possible interventions, which may also be utilized to enforce the
Board’s prohibition against bullying and teen dating violence:

(1) Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such verified acts
of bullying do not reasonably require a disciplinary response, students may be
counseled as to the definition of bullying, its prohibition, and their duty to avoid
any conduct that could be considered bullying. Students may also be subject to
other forms of restorative discipline or remedial actions, appropriate to the age
of the students and nature of the behavior.

If a complaint arises out of conflict between students or groups of students, peer
or other forms of mediation may be considered. Special care, however, is
warranted in referring such cases to peer mediation. A power imbalance may
make the process intimidating for the victim and therefore inappropriate. In
such cases, the victim should be given additional support. Alternatively, peer
mediation may be deemed inappropriate to address the concern.

When an act or acts of teen dating violence are identified, the students involved
may be counseled as to the seriousness of the conduct, the prohibition of teen
dating violence, and their duty to avoid any such conduct. Students may also be
subject to other forms of restorative discipline or remedial actions, appropriate
to the age of the students and nature of the behavior.

(2) Disciplinary interventions

When acts of bullying are verified or teen dating violence occurs, and a
disciplinary response is warranted, students are subject to the full range of
disciplinary consequences. Anonymous complaints of bullying, however, shall
not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after informing the
accused perpetrator of the reasons for the proposed suspension and giving
him/her an opportunity to explain the situation, in accordance with the Board’s
Student Discipline policy.

Expulsion may be imposed only after a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designated by the Board
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(3)

(4)

of Education in accordance with the Board’s Student Discipline policy. This
consequence shall normally be reserved for serious incidents of bullying and teen
dating violence, and/or when past interventions have not been successful in
eliminating bullying behavior.

Interventions for bullied students and victims of teen dating violence

The building principal (or other responsible program administrator) or designee shall
intervene in order to address incidents of bullying or teen dating violence against a
single individual. Intervention strategies for a bullied student or victim of teen dating
violence may include the following:

(a) Referral to a school counselor, psychologist or other appropriate social or mental
health service;

(b) Increased supervision and monitoring of student to observe and intervene in
bullying situations or instances of teen dating violence;

(c) Encouragement of student to seek help when victimized or witnessing
victimization;

(d) Peer mediation or other forms of mediation, where appropriate;
(e) Student Safety Support plan;
(f) Restitution and/or restorative interventions; and

(g) Periodic follow-up by the Safe School Climate Specialist and/or Title IX
Coordinator with the bullied student or victim of teen dating violence.

General prevention and intervention strategies

In addition to the prompt investigation of complaints of bullying and direct intervention
when acts of bullying are verified, other district actions may ameliorate potential
problems with bullying in school or at school-sponsored activities. Additional district
actions may also ameliorate potential problems with teen dating violence. While no
specific action is required, and school needs for specific prevention and intervention
strategies may vary from time to time, the following list of potential prevention and
intervention strategies shall serve as a resource for administrators, teachers and other
professional employees in each school. Such prevention and intervention strategies may
include, but are not limited to:

(a) School rules prohibiting bullying, teen dating violence, harassment and
intimidation and establishing appropriate consequences for those who engage in
such acts;

(b) Adequate adult supervision of outdoor areas, hallways, the lunchroom and other
specific areas where bullying or teen dating violence are likely to occur;
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(c)

(d)

(e)

(f)
(g)

(h)

(i)

()

(k)

(1)
(m)

(n)

(o)

(p)

Inclusion of grade-appropriate bullying and teen dating violence education and
prevention curricula in kindergarten through high school, which may include
instruction regarding building safe and positive school communities including
developing healthy relationships and preventing dating violence as deemed
appropriate for older students;

Individual interventions with the perpetrator, parents and school employees, and
interventions with the bullied student, parents and school employees;

School-wide training related to safe school climate, which training may include
Title IX sex discrimination/sexual harassment prevention training, Section
504/ADA training, cultural diversity/multicultural education or other training in
federal and state civil rights legislation or other topics relevant to safe school
climate;

Student peer training, education and support;

Promotion of parent involvement in bullying prevention through individual or
team participation in meetings, trainings and individual interventions;

Implementation of a positive behavioral interventions and supports process or
another evidence-based model approach for a safe school climate or for the
prevention of bullying and teen dating violence, including any such program
identified by the Department of Education;

Respectful responses to bullying and teen dating violence concerns raised by
students, parents or staff;

Planned professional development programs addressing prevention and
intervention strategies, which training may include school violence prevention,
conflict resolution and prevention of bullying and teen dating violence, with a
focus on evidence based practices concerning same;

Use of peers to help ameliorate the plight of victims and include them in group
activities;

Avoidance of sex-role stereotyping;

Continuing awareness and involvement on the part of school employees and
parents with regards to prevention and intervention strategies;

Modeling by teachers of positive, respectful, and supportive behavior toward
students;

Creating a school atmosphere of team spirit and collaboration that promotes
appropriate social behavior by students in support of others;

Employing classroom strategies that instruct students how to work togetherin a
collaborative and supportive atmosphere; and
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Xl

Xil.

Xill.

(a) Culturally competent school-based curriculum focusing on social-emotional
learning, self-awareness and self-regulation.

In addition to prevention and intervention strategies, administrators, teachers and other
professional employees may find opportunities to educate students about bullying and help
eliminate bullying behavior through class discussions, counseling, and reinforcement of
socially-appropriate behavior. Administrators, teachers and other professional employees
should intervene promptly whenever they observe mean-spirited student conduct, even if such
conduct does not meet the formal definition of “bullying.”

Funding for the school-based bullying intervention and school climate improvement strategy
may originate from public, private, federal or philanthropic sources.

Improving School Climate

The Manchester Public Schools District Improvement notes several specific strategies the district is
taking to improve district, school, and classroom climate.

Annual Notice and Training

A.

Students, and parents or guardians of students shall be notified annually of the process by
which students may make reports of bullying.

The Board shall provide for the inclusion of language in student codes of conduct concerning
bullying.

At the beginning of each school year, each school shall provide all school employees with a
written or electronic copy of the school district’s safe school climate plan and require that all
school employees annually complete training on the identification, prevention and response to
bullying as required by law.

As required by state law, the Board, after consultation with the Department of Education and
the Social and Emotional Learning and School Climate Advisory Collaborative, shall also provide
on its website training materials to school administrators regarding the prevention of and
intervention in discrimination against and targeted harassment of students based on such
students’ (1) actual or perceived differentiating characteristics, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity or expression,
socioeconomic status, academic status, physical appearance or mental, physical, developmental
or sensory disability, or (2) association with individuals or groups who have or are perceived to
have one or more of such characteristics.

Any person appointed by the district to serve as district safe school climate coordinator shall
complete mental health and first aid training offered by the Commissioner of Mental Health and
Addiction Services.

School Climate Assessments
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Biennially, the Board shall require each school in the district to complete an assessment using the school
climate assessment instruments, including surveys, approved and disseminated by the Connecticut State
Department of Education. The Board shall collect the school climate assessments for each school in the district
and submit such assessments to the Connecticut State Department of Education.

Legal References:
Public Act 19-166
Public Act 21-95
Conn. Gen. Stat. § 10-222d
Conn. Gen. Stat. § 10-222g
Conn. Gen. Stat. § 10-222h
Conn. Gen. Stat. § 10-222j
Conn. Gen. Stat. § 10-222k
Conn. Gen. Stat. § 10-222|
Conn. Gen. Stat. § 10-222q
Conn. Gen. Stat. § 10-222r
Conn. Gen. Stat. §§ 10-233a through 10-233f
Connecticut State Department of Education Circular Letter C-8,

Series 2008-2009 (March 16, 2009)

Connecticut State Department of Education Circular Letter C-3,
Series 2011-2012 (September 12, 2011)

Connecticut State Department of Education Circular Letter C-2,
Series 2014-2015 (July 14, 2014)

Connecticut State Department of Education Circular Letter C-1,
Series 2018-2019 (July 12, 2018)

Connecticut State Department of Education Circular Letter C-1,
Series 2019-2020 (July 16, 2019)

7/31/202
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REPORT OF SUSPECTED BULLYING BEHAVIORS OR TEEN DATING VIOLENCE
(School Employees Should File with the School Principal)
(Parents and Students May File with the School Principal or Any Other School Employee)

Name of Person Completing Report:

Date:

Target(s) of Behaviors/Violence:

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):

Report Filed Against:

Date of Incident(s):

Location(s): Time:

Describe the basis for your report. Include information about the incident, participants,
background to the incident, and any attempts you have made to resolve the problem. Please
note relevant dates, times and places.

Indicate if there are witnesses who can provide more information regarding your report. If the
witnesses are not school district staff or students, please provide contact information.



Name Address Telephone Number

Have there been previous incidents? (circle one) Yes No

If “yes”, please describe the behavior of concern, or the violence that occurred; include the
approximate date(s) and the location(s):

Were these incidents reported to school employees? (circle one) Yes No

If “Yes”, to whom was it reported and when?

Was the report verbal or written?

Proposed Solution:

Indicate your opinion on how this problem might be resolved in the school setting. Be as
specific as possible.

| certify that the above information and events are accurately depicted to the best of my
knowledge.

Signature of Reporter Date Submitted Received By Date Received
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INTERNAL INVESTIGATION NOTES FOR REPORTS OF BULLYING BEHAVIORS

For Staff Use Only:

Has student reporter requested anonymity? Y N

Does the school have parent/guardian consent to disclose that a complaint as to this student
has been filed in connection with the investigation? Y N

Administrative Investigation Notes (use separate sheet if necessary):

Bullying Verified? Yes No

Remedial Action(s)
Taken:

(Attach bullying complaint and witness statements. If bullying is verified, attach notification to
parents of students involved, invitation to parent meetings, and records of parent meetings).
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MANCHESTER PUBLIC SCHOOLS
REPORT OF BULLYING FORM/INVESTIGATION SUMMARY

For Staff Use Only:

School Date

Location(s)

Reporter Information:

Anonymous student report

Staff Member report Name
Parent/Guardian report Name
Student report Name

Student Reported as Committing Act:

Student Reported as Victim:

Description of Alleged Act(s):

Time and Place:

Names of Potential Witnesses:

Action of Reporter:

Administrative Investigation Notes (use separate sheet if necessary):




Bullying Verified? Yes __ No

Remedial Action(s) Taken:

If Bullying Verified, Has Notification Been Made to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:

If Bullying Verified, Have Invitations to Meetings Been Sent to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:

Date of Meetings:

If Bullying Verified, Has School Developed Student Safety Support/Intervention Plan?
Y N

(Attach bullying complaint and witness statements. If bullying is verified, attach: 1) notification
to parents of students involved that includes a description of the school’s response to the acts
of bullying, the results of the investigation, and via e-mail if e-mail addresses are known, a
statement that the parents may refer to the plain language explanation of rights and remedies
available under Conn. Gen. Stat. §§ 10-4a and 10-4b once such explanation has been provided
to the Board by the Connecticut Social and Emotional Learning and School Climate Advisory
Collaborative and published on the District’s website; 2) invitations to parent meetings; and 3)

and records of parent meetings).
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Manchester Public Schools
Report of Bullying/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of bullying has been made on behalf of your child alleging that he/she has been the
victim of bullying. In order to facilitate a prompt and thorough investigation of the report, the
Manchester Public Schools may wish to disclose the fact that this complaint has been filed in
connection with investigation.

(Please check one):
| hereby give permission for the [ ] Public Schools

to disclose the fact that a complaint concerning my child has been filed as part of its
investigation of that complaint.

| do NOT give permission for the [ ] Public Schools
to disclose the fact that a complaint concerning my child has been filed as part of its
investigation of that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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Manchester Public Schools
Report of Teen Dating Violence/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of teen dating violence has been made on behalf of your child alleging that
he/she has been the victim of teen dating violence. In order to facilitate a prompt and thorough
review of the report, the Manchester Public Schools may wish to disclose the fact that this
complaint has been filed in connection with its review.

(Please check one):
| hereby give permission for the [ ] Public Schools

to disclose the fact that a complaint concerning my child has been filed as part of its review of
that complaint.

| do NOT give permission for the [ ] Public Schools
to disclose the fact that a complaint concerning my child has been filed as part of its review of
that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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5141.3

ADMINISTRATIVE REGULATIONS REGARDING HEALTH ASSESSMENTS/SCREENINGS AND ORAL HEALTH ASSESSMENTS

Health Assessments:

The Manchester Board of Education (the “Board’) requires each student enrolled in the Manchester Public
Schools (the “District”) to undergo health assessments as mandated by state law. The purpose of such health
assessments shall be to ascertain whether a student has any physical disability tending to prevent the student
from receiving the full benefit of school work and to ascertain whether school work should be modified in order
to prevent injury to the student or to secure a suitable program of education for the student. Such health
assessments must be conducted by one of the following qualified providers for health assessments: (1) a legally
qualified practitioner of medicine; (2) an advanced practice registered nurse or registered nurse, who is licensed
under state statute; (3) a physician assistant, who is licensed under state statute; (4) the school medical advisor;
or (5) a legally qualified practitioner of medicine, an advanced practice registered nurse or a physician assistant
stationed at any military base. The Board will provide written prior notice of the health assessments required
under these administrative regulations to the parent or guardian of each student subject to assessment. The
parent or guardian shall be provided a reasonable opportunity to be present during such assessment or the
parent or guardian may provide for such assessment . No health assessment shall be made of any public school
student unless it is made in the presence of the parent or guardian or in the presence of another school
employee. Any student who fails to obtain the health assessments required by these administrative regulations
may be denied continued attendance in the District.

Health Assessments Required:

Prior to enrollment in the District, each student must undergo a health assessment, which shall include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height, weight, blood pressure, and a
chronic disease assessment which shall include, but not be limited to, asthma. The assessment form shall
include (1) a check box for the provider conducting the assessment, to indicate an asthma diagnosis, (2)
screening questions relating to appropriate public health concerns to be answered by the parent or guardian,
and (3) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(c) vision, hearing, speech and gross dental screenings;

(d) such other information, including health and developmental history, as the physician feels is necessary and
appropriate.

The pre-enrollment assessment shall also include tests for tuberculosis, sickle cell anemia or Cooley’s anemia,
and tests for lead levels in the blood if, after consultation with the school medical advisor and the local health
department, the Board determines that such tests are necessary. Such tests must be conducted by a registered
nurse acting pursuant to the written order of a physician, or physician’s assistant, licensed under state law, or an
advanced practice registered nurse, licensed under state law.

Each student enrolled in the District must undergo a health assessment in grade 7 and in grade 10 which shall
include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height, weight, blood pressure, and a
chronic disease assessment which shall include, but not be limited to, asthma as defined by the Commissioner of
Public Health pursuant to subsection (c) of section 19a-62a of the Connecticut General Statutes. The assessment
form shall include (1) a check box for the provider conducting the assessment, to indicate an asthma diagnosis,



(2) screening questions relating to appropriate public health concerns to be answered by the parent or guardian,
and (3) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(c) vision, hearing, postural and gross dental screenings;

(d) such other information, including health and developmental history, as the physician feels is necessary and
appropriate.

The grade six/seven and grade nine/ten assessments shall also include tests for tuberculosis and sickle cell
anemia or Cooley’s anemia if, after consultation with the school medical advisor and the local health
department, the Board determines that such tests are necessary. Such tests must be conducted by a registered
nurse acting pursuant to the written order of a physician, or physician’s assistant, licensed under state law, or of
an advanced practice registered nurse, licensed under state law.

The Board shall provide such assessments free of charge to students whose parents or guardians meet the
eligibility requirements for free and reduced price meals under the National School Lunch Program or for free
milk under the special milk program.

Oral Health Assessments:

Prior to enrollment in the District, in grade 7 and in grade 10, the Board shall request that each student undergo
an oral health assessment. Such oral health assessments must be conducted by one of the following qualified
providers for oral health assessments: (1) a dentist licensed under state law; (2) a dental hygienist licensed under
state law; (3) a legally qualified practitioner of medicine trained in conducting oral health assessments as a part
of a training program approved by the Commissioner of Public Health; (4) a physician assistant licensed under
state law and trained in conducting oral health assessments as part of a training program approved by the
Commissioner of Public Health; or (5) an advanced practice registered nurse licensed under state statute and
trained in conducting oral health assessments as part of a training program approved by the Commissioner of
Public Health.

The oral health assessment identified in subsection A above shall include a dental examination by a dentist, or a
visual screening and risk assessment for oral health conditions by a dental hygienist, legally qualified practitioner
of medicine, physician assistant, or advanced practice registered nurse. The assessment form shall include a
check box for the qualified provider conducting the assessment to indicate any low, moderate or high risk factors
associated with any dental or orthodontic appliance, saliva, gingival condition, visible plaque, tooth
demineralization, carious lesions, restorations, pain, swelling or trauma.

No oral health assessment shall be made of any public school student unless the parent or guardian of the
student consents to such assessment and such assessment is made in the presence of the parent or guardian or
in the presence of another school employee. The parent or guardian shall be provided with prior written notice
of an oral health assessment and be provided with a reasonable opportunity to opt the child out of such
assessment, or the parent or guardian may provide for such oral health assessment.

If the Board hosts a free oral health assessment event where qualified providers (identified in subsection A
above) perform oral health assessments of children attending a public school, the Board shall notify the parents
and guardians of such children of the event in advance and provide an opportunity for parents and guardians to
opt their child(ren) out of such event. The Board shall infer parent/guardian consent for each child whose parent
or guardian did not optthe child out of the free oral health assessment event and shall provide such child with a
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free oral health assessment; however, such child shall not receive dental treatment of any kind unless the child’s
parent or guardian provides informed consent for such treatment.

Any student who fails to obtain an oral health assessment requested by the Board shall not be denied enroliment
or continued attendance in the District.

Screenings Required:

The Board will provide annually to each student enrolled in kindergarten and grades one and three to five,
inclusive, a vision screening. Such vision screening may be performed using a Snellen chart or an equivalent
screening device, or an automated vision screening device. The Superintendent shall give written notice to the
parent or guardian of each student (1) who is found to have any defect of vision or disease of the eyes, with a
brief statement describing the defect or disease and a recommendation that the student be examined by an
optometrist or ophthalmologist licensed pursuant to state law, and (2) who did not receive such vision screening,
with a brief statement explaining why such student did not receive such vision screening.

The Board will provide annually to each student enrolled in kindergarten and grades one and three through five,
inclusive, audiometric screening for hearing. The Superintendent shall give written notice to the parent or
guardian of each student (1) who is found to have any impairment or defect of hearing, with a brief statement
describing the impairment or defect, and (2) who did not receive an audiometric screening for hearing, with a
brief statement explaining why such student did not receive an audiometric screening for hearing.

The Board will provide postural screenings for (1) each female student in grades five and seven, and (2) each
male student in grade eight or nine. The Superintendent shall give written notice to the parent or guardian of
each student (A) who evidences any postural problem, with a brief statement describing such evidence, and (B)
who did not receive a postural screening, with a brief statement explaining why such student did not receive
such postural screening.

All of the screenings required under these administrative regulations will be performed in accordance with
regulations applicable to such screenings as adopted by the State Board of Education.

Assessment/Screening Results:

The results of each assessment and screening required or requested by these administrative regulations shall be
recorded on forms supplied by the State Board of Education. Each qualified provider performing health
assessments or oral health assessments under these administrative regulations shall sign each form and any
recommendations concerning a student shall be in writing. Assessment/screening forms shall be included in the
cumulative health record of each student and they shall be kept on file in the school attended by the student. If
a student transfers to another school district in Connecticut, the student’s original cumulative health record shall
be sent to the chief administrative officer of the new school district and a true copy retained by the Board. For a
student leaving Connecticut, a copy of the records, if requested, should be sent and the original maintained.

Appropriate school health personnel shall review the results of each assessment and screening. If the reviewing

school health personnel judge that a student is in need of further testing or treatment, the Superintendent shall
give written notice to the parent or guardian of such student and shall make reasonable efforts to ensure that
such further testing or treatment is provided. Reasonable efforts shall include determination of whether the
parent or guardian has obtained the necessary testing or treatment for the student, and, if not, advising the
parent or guardian how such testing or treatment may be obtained. The results of such further testing or
treatment shall be recorded, kept on file and reviewed by appropriate school health personnel in the same
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VL.

VII.

VIII.

manner as the results of the health assessments and screenings required or requested under these
administrative regulations.

The District shall report to the local health department and the Department of Public Health, on a triennial basis,
the total number of children per school and on a district-wide basis having a diagnosis of asthma (1) at the time
of public school enrollment, (2) in grade six or seven, and (3) in grade nine or ten. The report shall contain the
asthma information collected as required under Section Il of these administrative regulations and shall include
information regarding each diagnosed child’s age, gender, race, ethnicity and school.

Exemption:

Nothing in these administrative regulations shall be construed to require any student to undergo a physical or
medical examination or treatment, or be compelled to receive medical instruction, if the parent or legal guardian
of such student or the student, if the student is an emancipated minor or is eighteen (18) years of age or older,
notifies the teacher or principal or other person in charge of such student in writing that the student objects on
religious grounds to such physical or medical examination or treatment or medical instruction.

Other Non-Emergency Invasive Physical Examinations and Screenings:

In addition to the screenings listed above, the District may, from time to time, require students to undergo
additional non-emergency, invasive physical examination(s)/screening(s).

A non-emergency, invasive physical examination or screening is defined as:
1. any medical examination that involves the exposure of private body parts; or

2. any act during such examination that includes incision, insertion, or injection into the body, but does not
include a hearing, vision, or scoliosis screening; and

3. is required as a condition of attendance, administered by the school and scheduled by the school in advance;
and

4. is not necessary to protect the immediate health and safety of the student, or of other students.

If the district elects to conduct any such examinations, then, at the beginning of the school year, the
administration shall give direct notice to parents of affected students of the district's intent to conduct the
non-emergency invasive physical examination(s) and/or screening(s) described in this subsection. Such notice
shall include the specific or approximate dates during the school year of the administration of such
non-emergency invasive physical examination(s)/screening(s).

Upon request, the administration shall permit parents or students over the age of eighteen (18) (or emancipated

minors) to opt out of participation in the non-emergency invasive physical examination(s)/screening(s) described
in this subparagraph.

School Representative to Receive Information Concerning Health Assessments:

The Board designates [insert name of responsible staff member] as the representative for receipt of reports
from health care providers concerning student health assessments and oral health assessments.



ADMINISTRATIVE REGULATIONS REGARDING IMMUNIZATIONS

()

Immunization Requirements

In accordance with state law and accompanying regulations, the Manchester Public Schools (the “District”)
requires each child to be protected by adequate immunization against diphtheria, pertussis, tetanus,
poliomyelitis, measles, mumps, rubella, haemophilus influenzae type B, hepatitis A, hepatitis B, varicella,
pneumococcal diseases, meningococcal disease and any other vaccine required by the schedule for active
immunization as determined by the Commissioner of Public Health pursuant to Conn. Gen. Stat. § 19a-7f, before
being permitted to enroll in any program or school under its jurisdiction.

Among other requirements, before being permitted to enter seventh grade, the District requires each child to be
vaccinated against meningococcal disease. The District further requires each child to receive a second
immunization against measles and tetanus, diphtheria and pertussis (Tdap) before being permitted to enter
seventh grade.

Further, each child must have received two doses of immunization against varicella before being permitted to
enter kindergarten and seventh grade, and each child must have received two doses of immunization against
rubella and mumps before being permitted to enter grades kindergarten through twelve.

By January 1 of each year, children aged 24-59 months enrolled in the District’s preschool program must show
proof of receipt of at least one dose of influenza vaccine between August 1 and December 31 of the preceding
year. All children aged 24-59 months who have not received vaccination against influenza previously must show
proof of receipt of two doses of the vaccine the first influenza season that they are vaccinated. Children seeking to
enroll in the District’s preschool program between January 1 and March 31 are required to receive the influenza
vaccine prior to being permitted to enter the program. Children who enroll in the preschool program after March
31 of any given year are not required to meet the influenza vaccine requirement until the following January.]

Exemption from the applicable requirements of these administrative regulations shall be granted to any child
who, before being permitted to enroll:

presents a certificate from a physician, physician assistant, advanced practice registered nurse or local health
agency stating that initial immunizations have been given to such child and additional immunizations are in
process

(A) under guidelines and schedules specified by the Commissioner of Public Health; or

(B) in the case of a child enrolled in a preschool program or other prekindergarten program who, prior to
April 28, 2021, was exempt from the applicable immunization requirements upon presentation of a
statement that such immunizations would be contrary to the religious beliefs of such child or the parents
or guardian of such child, as such additional immunizations are recommended, in a written declaration, in
a form prescribed by the Commissioner of Public Health, for such child by a physician, a physician
assistant or an advanced practice registered nurse. Such statement of religious beliefs shall be
acknowledged by a judge of a court of record or a family support magistrate, a clerk or deputy clerk of a
court having a seal, a town clerk, a notary public, a justice of the peace, an attorney admitted to the bar
of this state, or a school nurse; or

presents a certificate, in a form prescribed by the Commissioner of Public Health pursuant to Section 7 of Public
Act No. 21-6, from a physician, physician assistant, or advanced practice registered nurse stating that in the

-5-



opinion of a such physician, physician assistant, or advanced practice registered nurse such immunization is
medically contraindicated because of the physical condition of such child; or

in the case of measles, mumps or rubella, presents a certificate from a physician, physician assistant or advanced
practice registered nurse or from the Director of Health in such child’s present or previous town of residence,
stating that the child has had a confirmed case of such disease; or

in the case of haemophilus influenzae type B, has passed such child’s fifth birthday; or

in the case of pertussis, has passed such child’s sixth birthday.

Exemptions Based on Religious Beliefs

A. Children Enrolled in Kindergarten Through Twelfth Grade On or Before April 28, 2021

The immunization requirements set forth in Section | of these administrative regulations shall not apply
to any child who is enrolled in kindergarten through twelfth grade on or before April 28, 2021 if:

1. such child presented a statement, prior to April 28, 2021, from the parents or guardians of such child
that such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and

2. such statement was acknowledged by a judge of a court of record or a family support magistrate, a
clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a justice of the peace, an

attorney admitted to the bar of the State of Connecticut, or a school nurse.

B. Students Who Transfer from Another Public or Private School in Connecticut

The immunization requirements set forth in Section | of this policy shall not apply to any student who:
1. transfers to the District from another public or private school in Connecticut, and

2. was enrolled in kindergarten through twelfth grade in the other public or private school on or
before April 28, 2021, and

3. presented a statement, prior to April 28, 2021, from the parents or guardians of such child that
such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and such statement was acknowledged by a judge of a court of record or a family
support magistrate, a clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a
justice of the peace, an attorney admitted to the bar of the State of Connecticut, or a school
nurse.

C. Children Enrolled in Preschool or Prekindergarten Prior to April 28, 2021

Any child who is enrolled in a preschool program or other prekindergarten program prior to April 28,
2021 who:

1. presented a statement, prior to April 28, 2021, from the parents or guardians of such child that
such immunization is contrary to the religious beliefs of such child or the parents or guardians of
such child, and



2. such statement was acknowledged by a judge of a court of record or a family support magistrate,
a clerk or deputy clerk of a court having a seal, a town clerk, a notary public, a justice of the
peace, an attorney admitted to the bar of the State of Connecticut, or a school nurse, but

3. did not present a written declaration from a physician, a physician assistant or an advanced
practice registered nurse stating that additional immunizations are in process as recommended by
such physician, physician assistant or advanced practice registered nurse, rather than as
recommended under guidelines and schedules specified by the Commissioner of Public Health

shall comply with the immunization requirements provided for in Section | of these administrative
regulations on or before September 1, 2022, or not later than fourteen (14) days after transferring to a

program operated by a school under the jurisdiction of the District, whichever is later.

In accordance with state law, the Manchester Board of Education (“Board”) and the District shall not be liable for civil
damages resulting from an adverse reaction to a nondefective vaccine required to be administered by state law.

If the parents or guardians of any child are unable to pay for any required immunization, the expense of such
immunization shall, upon the recommendation of the Board, be paid by the town of the child’s residence.

The District designates Marney Reardon, Coordinator of School Health Services, as the representative for receipt of
reports from health care providers concerning student immunizations.

The current required immunizations for elementary (including preschool), middle and high school students can be found
https://portal.ct.gov/-/media/SDE/School-Nursing/Forms/Immunization Requirements.pdf.

In implementing these regulations, the District shall consider state guidance and supporting documents and comply with
applicable law.

Legal Reference:

Connecticut General Statutes:

§ 10-206 Health assessments

§ 10-206a Free health assessments

§ 10-206d Oral health assessments

§ 10-208 Exemption from examination or treatment

§ 10-209 Records not be public. Provision of reports to schools

§10-214 Vision, audiometric and postural screenings: When required; notification of parents re defects;

record of results
Public Act. No. 21-95, “An Act Concerning Assorted Revisions and Additions to the Education Statutes.”

Public Act No. 21-121, “An Act Concerning the Department of Public Health’s Recommendations Regarding Various
Revisions to the Public Health Statutes.”

State of Connecticut Department of Education, Bureau of Health/Nutrition, Family Services and Adult Education,
Cumulative Health Records Guidelines (Revised Jan. 2012),

https://portal.ct.gov/-/media/SDE/School-Nursing/Publications/CHR_guidelines.pdf

Federal Law:


https://portal.ct.gov/-/media/SDE/School-Nursing/Forms/Immunization_Requirements.pdf

Elementary and Secondary Education Act of 1965, as amended by the Every Student Succeeds Act, Public Law 114-95, at
20 U.S.C. §§ 1232h(c)(2)(C)(iii) and 1232h(c)(6)(B).

Connecticut General Statutes
§ 10-204a Required immunizations
§ 10-204c Immunity from liability
Public Act No. 21-6, “An Act Concerning Immunizations”

Regulations of Connecticut State Agencies
§ 10-204a-2a Adequate Immunization

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public Health and Education,
Reinstatement of Prekindergarten and Kindergarten School Immunization Entry Requirement for Haemophilus Influenza

Type B (Hib) Vaccine, June 25, 2010.

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public Health and Education, Changes
in the Immunization Requirements for School Entry, March 15, 2011.

State Department of Education, Guidance Regarding Public Act 21-6, “An Act Concerning Immunizations,” May 25, 2021.

ADOPTED
REVISED:

6/25/2021



NOTICE OF FREE ORAL HEALTH ASSESSMENT

The Manchester Public Schools (the “District”) shall hold a free oral health assessment event for students on
[insert date and time of event] at your student’s school. The oral health assessment shall
consist of [insert one of the following options depending on the professional staffing the oral health assessment event:
(1) a dental examination by a dentist OR (2) a visual screening and risk assessment for oral health conditions by a
dental hygienist, legally qualified practitioner of medicine, physician assistant, or advanced practice registered nurse.]
The practitioner conducting the oral health assessment shall indicate any low, moderate or high risk factors associated
with any dental or orthodontic appliance, saliva, gingival condition, visible plaque, tooth demineralization, carious
lesions, restorations, pain, swelling or trauma. No student shall receive dental treatment of any kind as part of the free
oral health assessment event.

This event is free of charge. You may be present during the oral health assessment of your student, if you so wish.
When, based on the results of the assessment and in the judgment of school health personnel, your student is in need of
further testing or treatment, you will be notified by the District.

You may elect for your student not to participate in the free oral health assessment event. If you do not want your
student to participate, you must sign the form below and return that section of the form to by
If you fail to return the form by this date, you have consented to the free oral health
assessment _and your student will participate. If your student does not participate in the school’s event, you will be
asked to provide documentation that your student has received an oral health assessment, in accordance with state
law.

If you have questions or concerns regarding the free oral health assessment event, please contact

FREE ORAL HEALTH ASSESSMENT EVENT - [insert date of event]
Name of student: Student’s Date of Birth:
Student’s Address:

Parent/Guardian Name (print):

As the parent/guardian of the above-named student, | elect for my student to not participate in the free oral health
assessment. | understand that | will be asked by school officials to provide documentation that my student has received
an oral health assessment by a qualified professional. | further understand that this “opt-out” is effective only for the
free oral health assessment event being held on the date listed above.

Parent/Guardian Signature Date

Revised 8/1/2018



POLICY REGARDING POSSESSION OF DEADLY WEAPONS OR FIREARMS 1504

Definitions:

A.

Deadly Weapon means "any weapon, whether loaded or unloaded, from which a shot may be
discharged, or a switchblade knife, gravity knife, billy, blackjack, bludgeon, or metal knuckles."
Conn. Gen. Stat. § 53a-3 (6).

Firearm means "any sawed-off shotgun, machine gun, rifle, shotgun, pistol, revolver or other
weapon, whether loaded or unloaded from which a shot may be discharged." Conn. Gen. Stat.
§ 53a-3 (19).

Peace Officer means “a member of the Division of State Police within the Department of
Emergency Services and Public Protection or an organized local police department, a chief
inspector or inspector in the Division of Criminal Justice, a state marshal while exercising
authority granted under any provision of the general statutes, a judicial marshal in the
performance of the duties of a judicial marshal, a conservation officer or special conservation
officer, as defined in section 26-5, a constable who performs criminal law enforcement duties, a
special policeman appointed under section 29-18, 29-18a or 29-19, an adult probation officer,
an official of the Department of Correction authorized by the Commissioner of Correction to
make arrests in a correctional institution or facility, any investigator in the investigations unit of
the office of the State Treasurer, an inspector of motor vehicles in the Department of Motor
Vehicles, who is certified under the provisions of sections 7-294a to 7-294e, inclusive, a United
States marshal or deputy marshal, any special agent of the federal government authorized to
enforce the provisions of Title 21 of the United States Code, or a member of a law enforcement
unit of the Mashantucket Pequot Tribe or the Mohegan Tribe of Indians of Connecticut created
and governed by a memorandum of agreement under section 47-65c who is certified as a police
officer by the Police Officer Standards and Training Council pursuant to sections 7-294a to
7-294e, inclusive.” Conn. Gen. Stat. § 53a-3 (9).

Real Property means the land and all temporary and permanent structures comprising the
district's elementary and secondary schools, and administrative office buildings. Real property
includes, but is not limited to, the following: classrooms, hallways, storage facilities, theatres,
gymnasiums, fields and parking lots.

School-Sponsored Activity means “any activity sponsored, recognized or authorized by a board
of education and includes activities conducted on or off school property." Conn. Gen. Stat. §
10-233a(h).

Prohibition of Deadly Weapons and Firearms

In accordance with Conn. Gen. Stat. § 29-28(e) and § 53a-217b, the possession and/or use of a deadly
weapon or firearm on the real property of any school or administrative office building in this district, on
school transportation, or at a school-sponsored activity, is prohibited, even if the person possessing the
deadly weapon or firearm has a permit for such item.

Peace Officer Exception



A peace officer engaged in the performance of his or her official duties who is in lawful possession of a
deadly weapon or firearm may bring such item on the real property of any school or administrative
office building in this district, on school transportation, or to a school-sponsored activity.

IV. Other Exceptions

Persons in lawful possession of a deadly weapon or firearm may possess such item on the real property
of any school or administrative office building in this district, on school transportation, or to a
school-sponsored activity, if:

A.

The person brings the deadly weapon or firearm on the real property of any school or
administrative office building, on school transportation, or to a school-sponsored activity for
use in a program approved by school officials. In such case, the person must give school
officials notice of his/her intention to bring such item, and the person must receive prior written
permission from school officials.

The person possesses the deadly weapon or firearm on the real property of any school or
administrative office building, on school transportation, or at a school-sponsored activity
pursuant to a written agreement with school officials or a written agreement between such
person's employer and school officials.

V. Consequences

A.

ADOPTED
REVISED

Unless subject to one of the exceptions listed above, any person who possesses a deadly
weapon or firearm on the real property of an elementary or secondary school in this district, or
administrative office building, on school transportation, or at a school-sponsored activity,
whether or not the person is lawfully permitted to carry such deadly weapon or firearm, will be
reported to the local police authorities once school officials become aware of its possession.

A student who possesses and/or uses any deadly weapon or firearm on the real property of an
elementary or secondary school in this district, or administrative office building, on school
transportation, or at a school-sponsored activity in violation of this policy shall be disciplined in
accordance with Board of Education Student Discipline Policy.

The Board of Education reserves the right to forbid anyone caught possessing a deadly weapon
or firearm on the real property of its school buildings or administrative office buildings, on
school transportation, or at a school-sponsored activity, from using any and all school facilities.

Legal References:
Connecticut General Statutes § 10-233a

§ 10-244a
§ 29-28(e)
§ 53a-3

§ 53a-217b





