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ARTICLE 1 - TERM OF AGREEMENT
1.1. The parties agree that it is in the interest of the Folsom-Cordova Unified School District {“District”} and
the California Schoo! Employees Association and its American River Chapter #528 (together “CSEA”) 10
have stability during the period in which the parties negotiate the successor agreement. To this end
the parties agree as follows:
1.1.1. The parties agree to create @ new coilective agreement between CSEA and the District with a
term from July 1, 2020, to june 30, 2023.
1.1.2. The above-referenced coliective agreement shall embody ail of the specific terms of the
agreement that expires on June 30, 2020, with the exception of the duration clause.
1.1.3. The parties agree that they will Public Notice {pursuant to EERA Section 3547} their respective
proposals for successor agreement issues (cther than the term}.
1.1.4. Nothing in this agreement shall be construed as limiting any right the parties otherwise retain.
1.1.5. This agreement shali remain in full force and effect up to and including june 30, 2023.
Between the dates of March 1 and Aprii 30 of 2023 either party may, by wriften request to the
other, reopen negotiations on successor contract amendments or modification of two non-
monetary articles of their choice, plus Article 10: Compensation. All requests o reopen
negotiations shall be subject to the public notice provisions of Government Code Section 3547.

ARTICLE 2 - RECOGNITION

2.1. The District confirms its recognition of CSEA as the exclusive representative for that unit of employees
as described in Appendices A, A-2, A-3.

ARTICLE 3 - GRIEVANCE PROCEDURE

3.1. Grievance Definitions - The following definitions control the meaning of the terms as used in this Articie:
3.1.1. "Grievance" means a complaint of one or more employees that they have been adversely
affected by a violation, misapplication, or misinterpretation of the Agreement.
3.1.2. “Grievant" means the employee(s) of the District covered by the terms of this Agreement.
3.1.3. "Pariy" means the grievant{s) and the Folsom Cordova Unified Schoc! District.
3.1.4. "Day"is any day in which the Folsom Cordova Unified School District is open for business.
3.1.5. “immediate supervisor” is the lowest level administrator having immediate jurisdiction over
the grievant who has been designated to administer grievances.
3.2. CSEA Grievance
3.2.1. Notwithstanding any other provision of this Agreement, CSEA may grieve any alleged violation,
misapplication, or misinterpretation of this Agreement.
3.3. Time Limits
3.3.1. FEach party involved in a grievance shall act so that the grievance may be resclved promptly
and at the Jowest possible level. Every effort should be made to complete action within the
time limits contained in the grievance procedure, but with the written consent of ail parties
the time limitation for any step may be extended. Failure at any step of this procedure 1
communicate the decision on a grievance within the specified time limits shall permit lodging
an appeal at the next step of the procedure within the time zaliotted had the decision been
given.
3.4. Representation
3.4.1. An employee or his/her representative, or both, may represent a grievance while on duty in
accordance with Article 4 Section £.3.2. The grievant may be represented by CSEA or any
eligible representative of his/her own choosing, other than another employee organization, at
any step of this procedure.
3.5. informal Level
3.5.1. Before filing a formal written grievance, the grievant shall attempt to seek a resolution by an
informal conference with his/her immediate supervisor. This informal conference shali be heid
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within ten (10) days after the grievant had knowiedge or reasonably should have had
knowledge of the occurrence, act, or omission giving rise to the grievance.
3.6. Formal Level - The foliowing steps and procedures are established should the grievant wish tc appeal a
grievance decision.
3.6.1. Step One: Immediate Supervisor

3.6.1.1.

3.6.1.2.

3.6.1.3.

3.6.1.4.

Within fifteen (15) days after the informal conference, the grievant must present the
grievance in writing on the appropriate form to the immediate supervisor.

The grievance form will be signed by the grievant, the date and time of presentation
affixed thereto, and sighed as received by the immediate supervisor.

The immediate superviscr shali communicate his/her decision to the employee in
writing within fifteen (15} days afier receiving the formal grievance. if the immediate
supervisor does not respond within the time limits, the grievant may appeal to the
next level.

Within the above time limits either party may request a personal conference.

3.6.2. Siep Two: Office of Superintendent

3.6.2.1.

3.6.2.2.

in the event the grievant is not satisfied with the formal written decision of the
immediate supervisor in Step One, he/she may (within ten {10} days of the formal
written decision rendered in Step One) appeal the decision on the appropriate form to
the Superintendent or designee. {Forms tc be made available at school and
departmental locations). This statement should inciude a copy of the original
grievance, the decision rendered by the immediate supervisor, and a clear, concise
statement of the reasons for the appeal.

The Superintendent or designee shall communicate his/her decision within fifteen {15}
days after receiving the appeal. The grievant may reqguest a personal conference
within the above time limits. If the Superintendent or designee does not respond
within the time limits, the grievant may appeal tc the nexi step.

3.6.3.Step Three: Advisory Arbitration

3.6.3.1.

3.6.3.2.

3.6.3.3.

3.6.3.4.

3.6.3.5.

3.6.3.6.

3.6.3.7.

3.6.3.8.
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If the grievant and/or CSEA is not satisfied with the decision of the Superintendent or
designee at Step Two, the grievant and/or CSEA may within ten {10} days submit a
request in writing 1o the Superintendent for advisory arbitration of the dispute.

The grievant and/or CSEA and the District shall attempt to agree upon an advisory
arbitrator.

If no agreement can be reached, they shall request the State Conciliation Service to
supply a panel of five {5) names of persons experienced in hearing grievances in public
schools.

Each party shall alternately strike a name until only one name remains. The remaining
panel member shall be the advisory arbitrator. The order of the striking shall be
determined by lot.

The fees and expenses of the advisory arbitrator and the hearing shall be borne egualiy
by the District and CSEA. All other expenses shall be borne by the party incurring them.
The advisory arbitrator, as soon as possible, hears evidence and renders a decision on
the issue or issues submitted to him/her. if the parties cannot agree upon a submission
agreement, the advisory arbitrator shall determine the issues by referring to the
written grievance and the answers thereto at each step.

The advisory arbitrator will have no power to add to, subtract from, or modify the terms
of this agreement, or the written policies, rules, regulations, and procedures of the
District.

After a hearing and after both parties have had an opportunity to make written
arguments, the advisory arbitrator shali submit, in writing, tc all parties the findings and
recommendations for possible impiementation by the Superintendent or designee,
within fifteen {15) days.



3.6.4. Step Four: Governing Board
3.6.4.1. if either of the parties is not satisfied with the recommendations of the advisory
arbitrator, a written appeal may be made to the Governing Board within fifteen (15}
days following receipt of the advisory arbitrator’s report. A copy of the appeal shail be
submitted to the Superintendent and the parties to the grievance, {i.e., grievant,
immediate supervisor}.
3.6.4.2. The Governing Board has the power to render a final and binding determination of a
grievance. The recommendation of the arbitrator shali only be advisory; and i, upon
review, the Governing Board determines that it is unable toc render a final
determination on the record, it may reopen the record for the taking of additional
evidence.
3.6.4.3. When the Governing Board has reached a decision, the Superintendent or designee
will be directed to inform the parties and implement the decision.
3.7. General Provisions
3.7.1. Actions to chalienge or change the policies of the District or any specific contract provision
must be undertaken under separate legal processes.
3.7.2. Other matters, for which a specific method of review is provided by law, by the policies of the
Board of Education, or by the administrative regulations and procedures of this school District,
are not within the scope of this procedure.

ARTICLE 4 - ASSOCIATION RIGHTS
4.1. Use of Facilities
4.1.1 Subject to current regulation 4115.25, CSEA shall have the right of access to areas in which
employees work; to use institutionai bulletin boards, mailboxes, the District email system, and
other means of communication; and to use institutionai facilities for the purpose of CSEA
meetings, processing of grievances, and matters related thereto.
4.2. Employee Information/Seniority List
4.2.1. Upon reguest, but no more than quarterly, the names, addresses, duty location, and phone
numbers of ciassified bargaining unit members shall be provided to CSEA during the school year
to keep current the bargaining unit’s emergency notification roster. As new unit empioyees are
hired, those names and addresses will be forwarded tc CSEA throughout the year.
4.3. Release Time
4.3.1. State Conference — CSEA shalil be provided release time for authorized delegates to attend the
annuai state conference. CSEA shall reimburse the District for the cost of substitutes secured to
replace employees attending the conference for costs incurred in excess of $1,000.00.
4.3.2. Grievance Processing
43.21. CSEA reserves the right to designate representatives authorized to act on behalf of CSEA
in grievance procedures. CSEA shall notify the Associate Superintendent, Human
Resources, in writing, of these representatives and include:
e The period for which the appointment is made;
e The current work site and telephone numbers of the designee. CSEA shali also
provide written notice of any change to this information.

4322, CSEA shall be entitled to release time exclusively for the purpose of processing
grievances. Release time shali be limited to time available under Articie 12, Section
12.17.

4.3.2.3. The CSEA representative shall request, in writing, to the Associate Superintendent,

Human Resources or his/her designee, the amouni of release time requested and
state the contract article being grieved. The Associate Superintendent, Human
Rescurces, shall notify the employee's immediate supervisor of the amount of release
time authorized. Prior written authorization shall be provided to the empioyee before

[#;]
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4.4.

release time is taken. The employee shall identify the use of release time on his/her
absence sheet or in the absence management system.

4324, Prior to entering another work location, the CSEA representative shall contact the site
supervisor to discuss appropriate times for entering the location as weli as the purpose
and expected duration of that visit. Upon entering another work location, the CSEA
representative shali identify himself/herself if possible, to the supervisor in charge of
that location and state the purpose and expected duration of that visit. The CSEA
representative may be denied permission by the District to talk to the employee on
his/her duty time if it will unduly interfere with the employee’s work.

4325, The CSEA representative is permitted to discuss the particulars of the grievance with
employees immediately concerned and if appropriate, to attempt a resolution to the
grievance. Such employees immediately concerned may choose not to discuss the
particulars of the grievance with the CSEA representative. This shall not preciude any
employee from being called to testify under Article 3 of this agreement.

CSEA will form and maintain a Policy Advisory Committee (PAC}). Through this commitiee, employees
and/or CSEA representatives are encouraged to make suggestions to the Superintendent or designee{s}
regarding the need for new policies and regulations and handbook provisions. CSEA will be notified in
writing of any proposed changes in District policies and reguiations that fall within the 4200 series or
proposed changes in matters that fall within the mandatory scope of bargaining. Such notice shall be
provided at least five {5) days prior to District action on the proposed change, except in a case of
emergency. The Superintendent or designee(s) wiil meet with employees and/or CSEA representatives,
upon request, at mutually agreed upon times, o discuss employee concerns and suggestions.

ARTICLE 5 — DISTRICT RIGHTS

5.1.

5.2.

It is understood and agreed that the District retains ali of its powers and authority to direct, manage,
and control to the full extent of the law.

adoption of policies, rules, regulations, and responsibilities by the District, the adoption of policies,
rules, regulations and practices in furtherance thereof, and the use of judgment discretion in
connection therewith, shall be limited only by the specific and express terms of this Agreement, and
then only to the extent such specific and express terms are in conformance with the laws of the State
of California.

ARTICLE 6 — AGENCY FEE/EMPLOYEE RIGHTS

6.1.

6.2.

6.3.

6.4.
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The District and CSEA recognize the right of employees to form, join, and participate in lawful activities
of employee organizations and the equal alternative right of employees to refuse to form, join, and
participate in employee organization activities. CSEA shall have the sole and exclusive right to have
membership dues and service fees deducted for unit members.

Any unit member who is a member of the CSEA Chapter 528, or who has applied for membership, may
sign and deliver to CSEA assignment authorizing deduction of membership dues, initiation fees, and
general assessments in CSEA. Pursuant to such authorization, the District shall deduct one-tenth {1/10)
of such dues from the regular salary check of the unit member each month for ten {10} months. Service
fees required by CSEA shall be deducted from any employee who does not make appropriate
authorization for the deduction of membership dues. There shail be no charge to CSEA for agency fee
deductions.

New employees shall receive a packet of information from CSEA, which includes membership related
materials, but is not limited to a membership application, at the time of their initial employment.
Service fees and membership dues will be deducted within 30 calendar days of the date of initial
employment with the District.
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6.5. Any unit member who is a member of a re!igidus body whose traditional tenets or teachings include
objections to joining or financially supporting employee organizations shall not be required to join or
financially support CSEA Chapter 528 as a condition of employment; except that such unit member shall
pay, in lieu of a service fee, sums equal to such lawful representation fee t0 a non-religious, non-labor
organization, charitable fund exempt from taxation under Section 501 (3] of Titie 26 of the Internal
Revenue Code.

6.5.1. Such payment shall be made on or before October 31% of each school year or in 10 monthiy
payments between September and June of each year.

6.5.2. Proof of payment and a written statement of objection, along with verifiable evidence of
membership in a religious body whose traditional tenets or teachings object t¢ joining or
financially supporting employee organizations, shall be made on an annual basis to CSEA and
District as a condition of continued exemption from the provisions of Article 6.5 above. Proof
of payment shall include the amount paid, date of payment, and to whom payment was made.
Such proof shall be presented to CSEA and the District on or before June 30% of each school
year. In the absence of such proof being provided, the empioyee shail within 30 days of june
30t submit the prior year’s lawful representation fee to CSEA.

6.6. Only the District’s payroll procedure with respect to the implementation of this Article may be subject
to a grievance filed by the unit member and/or by CSEA.

6.7. With respect to all sums deducted by the District pursuant to Article 6 Section 6.2 above, whether for
membership dues, agency fee, or lawful representation fee, the District agrees promptly to remit such
moneys to CSEA accompanied by an alphabetical list of unit members for whom such deductions have
been made, categorizing them as to membership or non-membership in the Association.

6.8. CSEA agrees to furnish any information needed by the District to fulfili the provisions of this Article.

6.9. CSEA and the District hereby agree as follows:

6.9.1. CSEA agrees to hold the District harmiess and to pay to the District all reasonable legal costs
incurred in defending against any suit, court action, and/or administrative action challenging the
legality or constitutionality of the agency fee provisions of this Agreement or their
implementation and to pay any judgment or settlement liability arising out of such challenge.

6.9.2. CSEA shall have the exclusive right to decide and determine whether any such action or
proceeding referred to in Section 6.9.1 shail or shali not be compromised, resisted, defended,
tried, or appealed.

ARTICLE 7 — PAYROLL DEDUCTIONS

7.1. The District will deduct from the pay of CSEA members and pay to CSEA the normal and regular monthly
CSEA membership dues as voluntarily authorized in writing by the emplioyee on the District form subject
to the following conditions:

7.1.1. Such deduction shall be made only upon submission of the District form to the designated
representative of the District duly completed and executed by the employee and CSEA.

7.1.2. New employees failing to compiete their membership dues authorization within 30 days of
initial employment wili have an amount equal to CSEA membership dues {CSEA service fee}
deducted from their monthly pay warrants. CSEA will provide to the District an accurate amount
to be deducted. This amount will be the computed CSEA membership dues. Such deductions
will not require payroll deduction authorization {Ed. Code 45168.}

7.1.3. The employer further agrees to furnish as supplied by CSEA, a CSEA membership information
packet to each unit member employed subsequent to the ratification of this agreement.

ARTICLE 8 — LAYOFF AND RE-EMPLOYMENT
8.1. Layoff
8.1.1. A layoff for the purpose of this Article shall be considered as an involuntary separation of 2
permanent or probationary ciassified employee due to fack of funds and/or lack of work.
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8.2. Order of Layoff

8.2.1. Seniority shall be determined soiely by length of service. Length of service shall be calcuiated
by date of hire within the classification. Employees who voluntarily terminate their
empioyment with the District shall establish a new date of hire when re-employed with the
District.

8.2.2. Classified employees shail be laid off in inverse order of seniority in the job classification in
which the layoff occurs. Employees who have been employed the shortest time in the
classification, plus higher classifications, shail be laid off first. in determining seniority, time
spent on unpaid leave or time worked as substitute or extra help shall not be counted.

8.2.3. If two (2) or more employees subject to layoff have equal seniority, the determination as to0
who shall be iaid off shail be made by lot.

8.3. Notice of Layoff

8.3.1. When a layoff of classified employees is anticipated by the administration and at least forty-
eight (48) hours before any Board action is taken on layoff of classified employees, the District
shall notify CSEA in writing of the proposed action. The District will provide CSEA with an
updated seniority roster for the classification in which the layoff is anticipated no less than
fifteen {15) calendar days before the date notices are sent to employees. A list of positions
and/or hours recommended for reduction or elimination, and for information only, any non-
confidential documents supporting the need for layoff wili be furnished to CSEA at the time such
information is given to the Governing Board.

8.3.2. Upon written request, the District shali meet with CSEA 1o negotiate the effects of the proposed
layoff.

8.3.3. Anyemplovee may challenge, within ten (10} days of notice, his/her place on the seniority roster
by making objections tc the Associate Superintendent, Human Resources, or designee who
shail review the objections and conduct an audit, if requested, and make the resuits of such
audit known to CSEA and the emplovee(s} prior to the effective date of any layoffis} involving
such employee(s).

8.3.4. After a Board action has been taken on a layoff, a written notice of layeff shall be given to
affected employees no less than sixty {60} calendar days prior to the effective date of layoff. A
termination interview with the Asscciate Superintendent, Human Resources, or designee may
be scheduled during normal working hours, if requested by the empioyee. A copy of the notice
shall be concurrently sent by email to the President of CSEA local chapter or designee with a list
of the employees to whom sent. Such notice shall indicate the layoff effective date and inform
the employee of his/her displacement right, if any, and re-employment rights.

8.4. improper Layoff

8.4.1. If, during the term of this Agreement, it is determined that an employee has been improperly
laid off and would have been otherwise entitled to employment, said employee shall be re-
employed as soon as possible after the error is determined to exist and shall be reimbursed by
the District for anv loss of salary. Additionally, seniority step placement, vacation, and sick leave
hours shall be reinstated as if there were no interruption in service.

8.5. Displacement {Bumping} Rights

8.5.1. An employee who is laid off from the classification and who has previous service inan  equal
or lower classification shall have the right to bump the least senior employee in that
classification with less seniority than the employee being laid off. Where the employee is eligible
to bump into more than one {1) classification, the employee shail bump into the equal
classification. If there are two (2) classifications which the employee is eligible tc bump into,
he/she shall, within three {3) days of notice, make a choice of the eligible classifications to bump
into.

8.5.2. Seniority, for the purpose of determining bumping rights, shall include the total of the previous
service in the equal or lower ciass being bumped into, plus service in the class from which layoff
occurs and higher classes.
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8.5.3.

Once the least senior employee has been faid off, if the position that becomes vacant is fewer
months than the position heid by the employee whose position was eliminated, alf remaining
emplovees in the classification of layoff will be placed on separate seniority lists based on the
number of months worked. The least senior person on the higher number of months list will
bump into the vacant position. {This procedure will be repeated if there are more than two lists
for number of months worked.}

A permanent or probationary employee who has been removed from his/her classification for
lack of work or lack of funds and after exercising his/her bumping rights may accept a
voluntary demotion to a vacant position in a lower class or placement in an equal class, provided
that the employee is qualified to perform the duties thereof and provided further that the
District approves such re-assignment. Such employee shall maintain his/her reemployment
rights as defined in this Article.

8.5.4.1. No regular empioyee shall be laid off from a position while an employee, not in the

classified service, is serving in & position in the same classification fora scheduled
leave with at least one {1) more month duration as of the effective date of layoff, unless
the regular employee declines such assignment.

8.6. Re-employment Rights

8.6.1.

8.6.3.

8.6.4.

8.6.5.

8.6.6.

8.6.7.

8.6.8.

Laid off employees are eligible for reemployment in the classification from which laid off for a
thirty-nine {39) month period from the effective date of layoff and shail be re-empiloyed in the
reverse order of layoff, as vacancies become available.
Laid off employees who, at the time of lavoff, took voluntary demotions or voiuntary reductions
in assigned time shall be, at the empioyees’ option, returned to a position in their former
classification or to a position with increased assigned time as vacancies become available and
for a period of sixty-three (63) months from the effective date of layoff. Such employees shail
be ranked in accordance with their seniority on the reemployment fist(s}.
An emplovee who is laid off and is subseguently eligible for re-employment shall be
notified by the District, of opening(s), for which he/she is eligible. The notice shall be by
automated phone call to the last contact number of the emplovee on record with the
District office.
in lieu of certified mail notice, the District may elect to give notice by telephone or in
person. If the position is refused, the District will confirm such refusal by letter o the
employee. CSEA shall be given written notice of ali employees offered employment.
An employee who has received and declined two (2} offers of employment in the classification
from which they were laid off with the same or more hours than those held at the time of
tayoff, shall be removed from the re-employment list.
Within seven {7} calendar days of mailing the notice or within five (5) calendar days of telephone
or personal contact, the employee must accept the position or the right to it is deemed waived.
The District may simultanecusly send out notice of vacancies to more than one (1)
person on a reemployment list provided that a more junior person may be given the
vacancy only when those with more seniority have declined or waived it.
Any acceptance by such employee of an assignment to a classification lower than the
classification from which he/she was laid off or to the same classification, but with fewer hours,
shall not affect his/her original sixty three (63) month rights to re-employment in his/her former
classification and with the same number of hours. An employee given an offer of such re-
employment does not need to accept re-employment to maintain his/her eligibility on the re-
employment list provided the employee notifies the District of his/her refusal of re-employment
within ten (10) calendar days from receipt of the re-employment offer. If the employee accepts
re-employment, he/she must report to work within eleven (11} workdays foliowing receipt of
the re-emplovment offer unless a later reporting date is indicated on the re-employment offer
or the District approves a iater reporting date.

8.7. Seniority During involuntary Unpaid Status
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8.7.1. Employees who return to work from an involuntary unpaid status of less than thirty- nine (39}
months, shall retain their original hire date for all hours previously earned for seniority credit.
During this unpaid status, no vacation, sick leave, holidays, seniority hours, or other leave
benefits will accrue.
8.8. Sick Leave Hours
8.8.1. Sick leave hours earnad and unused at the time of iayoff shall be restored upon
reemployment.
8.8. Vacation and Compensatory Time
8.9.1. Vacation and compensatory time earned and unused at the time of layoff shall be computed
and paid off with the final warrant due the employee.
8.10. Fringe Benefits Continuance
8.10.1. With approvai of the carrier{s), an employee who has been laid off shali continue to be covered
with the benefits provided in Benefits Article in accordance with the Cobra Lew provisions
provided that the employee pays the full premiums in advance as prescribed by the District.

ARTICLE 9 — OTHER TERMS AND CONDITIONS OF EMPLOYMENT

9.1. Vacant Positions
9.1.1. Posting Requirements

9.1.1.1.

9.11.2.

9.1.1.3.

9.1.1.4.

It is the intent of the parties that vacancies be posted as soon as reasonably possible,
but within fifteen {15) business days of: 1) the creation of a new position; 2} the
determinations to fill an existing position; or 3} the determination to fill 2 summer
school position with a duration of 15 or more working days. Vacancies shali be posted
at all work locations of the District and shail remain posted at all locations for not less
than five {5) business days pricr to being filled. Internal and external postings shali run
concurrently. This shall not restrict the District’'s ability to empioy a substitute
employee pending the filling of the vacancy, so long as the District actively pursues the
employment of a regular employee.

The administrator at each District work site will provide a designated area for
displaying postings which is prominent, visible, and easily accessed by employees {i.e.
staff lounge) during their workday. Site administrators will designate a site employee
who will ensure that all postings are placed on this area. Site administrators will
ensure that all classified employees at the site are notified of the area where postings
will be placed. Any isolated department that does not have access to the above
posting area must request of the Personnel Department that they receive an individual
posting for their department.

the vacant position, the current daily, weekly, or annual hours of employment, and the
salary range which is assigned to the position. Such posting does not preclude the
District from altering hours or site based upon the changing needs of the District.

No later than May, the District will communicate o employees the manner in which
Summer School and Summer Work (as defined in 9.1.5 and 2.1.6) will be available.
Summer School and Summer Work job postings shaii include the position title, hours,
work dates, work location, and rate of pay. The Announcement(s}/iob Postings wili be
provided to unit members per 9.1.1.%.

5.1.1.4.1. Unit members who do not have access to technology, have difficuities using

9.1.1.5.
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technology, or for whom English is their second language, wili have access tc a
District site to receive assistance with applying for summer school and summer
work assignments.
Employees who apply for a position but are not selected may request the Associate
Superintendent, Human Resources, provide the reason{s} the candidate was noct
selected. When reguested, the Associate Superintendent, Human Resources, shall
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provide information in writing that will assist the emplovee to be successful when
applying for future positions.

9.1.2. Employee Application Reguirement

S.1.2.1.

An employee may apply for vacant positions by submitting a written application to the
District Personnel Department within the posting pericd. An employee on a leave of
absence during the posting period may submit his/her application personally or
through his/her CSEA representative. Letters of recommendation from the
employee’s current supervisor shali not be an application requirement.

9.1.3. Employee Interview Process

9.1.3.1.

8.1.3.2.

The District shall give internal applicants serious consideration for empioyment in any
vacant position for which he/she applies within the posting period. Should an internal
applicant exhibit that he/she meets the minimum qualifications defined in the job
description and/or the posting for the vacant position, he/she shali receive an
interview. The District reserves the right to limit internal interviews to seven (7).
Internai candidates {S.1.3.1) shall be interviewed prior to external candidates. When
an internal and external candidate are rated fo be equaily acceptable for the position
the internal applicant shall be selected.

5.1.4. Lateral Transfer

9.1.4.1. When an employee serving in the class in which the vacancy exists applies within the
posting period for transfer to the position, she/he shall be granted lateral transfer rights
providing:
S9.1.4.1.1. The employee has completed the probationary period in the class and been
granted permanent status;
9.14.1.2. The employee's last evaluation is satisfactory and contains no marks
indicating “Not Satisfactory” or “Requires Improvement”;
9.1.4.1.3. The employee has not received a written letter of reprimand in the last twelve
{12} calendar months.
9.1.4.2. if an employee received an evaluation with a “Not Satisfactory” or “Reguires
improvement” indicated, she/he has the right, if requested, to a new evaluation within
one {1) year.
S5.14.3. Other than for determination of position scheduling compatibility, hours per day and
months per vear are not & consideration for eligibility.
9.1.4.3.1. When two or more employees have lateral transfer rights to a position as
defined in 9.1.4.1, all employees with lateral transfer rights shall receive an
interview. The District shail select one of the employees with lateral transfer
rights for the position. Seniority shall be given consideration, second to ability
and job knowledge. If more than seven {7) candidates with lateral transfer
rights apply for the position, the administration may limit the candidate field
to seven (7) based on a review of the applicants.
9.1.4.4. Employees who are involuntarily transferred shali be notified in writing of the reason

for and the effective date of the transfer at least three {3} working days prior to the
effective date of the transfer._

8.1.5.Summer School Assignments

8.1.5.1.

9.1.5.2.

8.1.5.3.

S.1.54.
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Summer School Assignments shali be defined as classified work that supporis the
instructional program in session at times other than during the regular academic vear.
Unit members shall be free to apply for and accept Summer School assignments in
classifications cutside their regular, contracted classification.

The District shall first offer Summer schoo! assignments to unit members in the
classification of the assignment who apply during the posting period.

if there are any vacant Sumer School assignments after completing the process In
8.1.5.3, the District shail next offer any vacant assignments to unit members in
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classifications other than the classification of the assignment who apply within the
posting period and who are able to satisfactorily perform the essentiai functions of the
job (as determined by the application review).

9.1.5.5. The District may elect not to offer a Summer School assignment to a unit member during
the process in 9.1.5.3-4 if that unit member: 1) received a written letter of reprimand in
the last twelve {12} calendar months; or 2} received an evaluation in the current school
year with an overasll performance rating of “Not Satisfactory” or “Requires

improvement”.
9.1.6. Summer Work Assignments
6.1.6.1. Summer Work assignments shall be defined as classified work in extra hours or short-

term assignments, typically of a deferred maintenance or special projects nature, which
occur during the summer recess. Summer work hours will be rotated as equally as
practicable among classified unit membaers.

8.1.6.2. Unit members shall be free to apply for and accept Summer Work assignments in
classifications outside their regular, contracted classification.

5.1.6.3. The District shall first offer Summer Work assignments to unit members in the
classification of the assignment who apply during the posting period.

8.1.6.4. if there are any vacant Sumer Work assignments after completing the process in 8.1.6.2,

the District shall next offer any vacant assignments to unit members in classifications
other than the classification of the assignment who apply within the posting period and
who are able to satisfactorily perform the essentiai functions of the job (as determined
by the application review).

9.1.6.5. The District may elect not to offer a Summer Work assignment to a unit member during
the process in 9.1.6.2-3 if that unit member: 1) received a written letter of reprimand in
the last twelve {12} calendar months; or 2} received an evaluation in the current schoo!
year with an overall performance rating of “Not Satisfactory” or “Requires
Improvement”.

8.1.6.6. Unit members working in Summer Work assignments will use a timesheet to report
absences that will be collected by the Director of Maintenance or designee, reviewed,
and submitted to personnel and payroll for processing.

5.2. Reassignment

S.2.1. Reassignment is defined as working out of class temporarily. Employees who are assigned o
temporarily assume a higher job classification for a period of more than five days within a 15-
day (15) calendar period, will have their salary adjusted upward for the actual period of such
assignment. In order to receive adjustment, it is assumed that such change in assignment
resuits in a significant change in duties.

9.2.2. This section does not imply that extra pay is due to an employee who assumes only incidental
responsibilities of ancther employee or position when that empioyee is absent, or the position
is vacant.

9.2.3. The employee’s step increment will remain unchanged if the temporary position is within the
emplovee's job family. if the temporary position is outside the empioyee’s job family, the
employee shall be paid at the higher range but at the lowest step that is at least five percent
{5%) higher than the employee's regular rate of pay. Upon returning to the former position, the
pay shail revert to the lower range.

9.3. Employment

5.3.1. Permanency is achieved only if acceptable performance standards are met during the
probationary period.

9.3.2. Probationary Status

9.3.2.1. The serving of a probationary period is a part of gualifying for permanency in 1) the
classified service and 2} a class within that service. The term of probation in each case
is six {6) working months. When an employee attains permanency in the service and
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9.3.2.2.

8.3.23.

has not yet attained permanency in a class because of & change of class during his/her
first six {6) months, he/she shall be considered permanent in the lower class until such
time as he/she attains permanency in a class by virtue of completion of six {8} working
months of probationary service in that class.

immediately following a probationary appointment, the supervisor shail discuss the
standards of performance and behavior required of the employee and thoroughly
explain what is expected of him/her. Performances and conduct shall be carefuily
reviewed and evaluated by the respective supervisors during probationary periods. At
any time during the probationary period, the supervisor should discuss with the
probationary employee any concerns that could potentially lead to termination of
his/her employment in the District. The supervisor should meet perscnally with the
employee (and provide written follow up), ciearly identifying the specific concerns,
providing suggestions for improvement, and plainly communicating that the concerns,
if not addressed, could cause the termination of employment within the probationary
period.

Probationary status may be terminated at any time within the six {6} working-
months period by action of the Superintendent/designee, and without any right of
appeal by the employee. Upon such termination, 2 new employee is released from
District employment; a permanent emplovee in a new classification reverts to the
permanent status of his/her former classification. An employee whose probationary
status is terminated by the Superintendent/designee shali be notified in writing of the
action.

9.3.3. Permanent Status

89.3.3.1.

in the Classified Service

9.3.3.1.1. Permanency in the classified service is a status in which dismissal or

disciplinary actions are subject to right of appeal by the emplovee, and in
which he/she has seniority retention rights in case of layoffs for lack of work or
funds.

9.3.3.1.2. New employees shall attain permanency in the classified service upon

8.3.3.2.

competent, satisfactory completion of six {6} working months of regular
service. Credit for temporary service, may be counted as regular service for
this purpose.

InaClass

9.3.3.2.1. Permanency in & class is a status in which an employee has the right of appeal

in case of demotion.

9.3.3.2.2. An empioyee shall attain permanency in a class upon compietion of six (6}

9.3.3.3.

working months of regular competent, satisfactory service in positions within
that class. Temporary service in a position tc which an employee
subsequently received a regular appoiniment will be counted provided there
has been no break in service. If promotion occurs within that year, the time
served in the new ciassification will be counted foward permanency in the
initial classification.

Exira Help

8.3.3.3.1. It is recognized that unit employees and the District occasionaliy experience
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frustrations due to short term peak workloads, exira work due to training
needs, seasonal workload requirements, and during emergency situations. To
provide mutual relief for these frustrations, the District may, as funds are
avazilable, employ and provide exira help employees for pericds up to 60
cumulative working days in & fiscal year. Extra help employees shall be
ciassified as probationary employees exceeding sixty {60} cumulative working
days in a fiscal year.
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9.3.3.3.2. It is understood that the District will provide the first opportunity for substitute

work, extra help, and long-term assignments tc employees on the thirty none
(38} month re-employment list, within their classification or previously heid
classifications.

9.3.3.3.3. Additionally, employees serving in positions designated for layoff mav be

temporarily reassigned to fill in for a more senior emplovee on a leave of
absence. The reassigned employee will not receive a layoff notice until the
conciusion of the temporary assignment.

9.4. Evaluation and Step Increases
9.4.1. New Employees

5.4.1.1.

Each new probationary employee shall be evaluated at the beginning of his/her sixth
(6th) month of regular employment. If the overall performance is deemed to meet or
exceed standards, as indicated on the Classified Evaluation form, the supervisor shali
recommend that the empioyee be granted permanent status. An overall performance
that meets or exceeds standards contains no more than three marks indicating needs
improvement and/or unsatisfactory.

9.4.1.2 New probationary employees shali receive step increases as follows:
94121 if the employee was hired on or after July 1 through December 31 the employee

will receive credit for a year of service effective july 1 of the calendar vear
following the date they were hired.

$.4.1.2.2 it the employee was hired on or after January 1 through the last day of February

the employee will receive credit for a year of service effective july 1 of the
catendar year in which they were hired.

9.4.1.2.3 It the employee was hired March 1 through June 30 the employee will receive

credit for a year of service effective July 1 of the following calendar vear.

9.4.2. Permanent Empioyees

9.4.2.1.

$.4.2.2.

85.4.23.

A permanent employee serving a probationary period in a new classification foliowing
promotion or transfer shall be evaluated at the same intervals as a new employee.

If the permanent employee’s performance in the probationary class is unsatisfactory,
as indicated on the Classified Evaluation form, the emplovee shall revert to 2
permanent status in the class in which he/she holds permanency. The employee’s
former anniversary date and any step increase for which he/she would have been
eligible if the employee had remained in the permanent class will be restored.
Commencing the second year of placement on step 5-10 {or above} of the Classified
Salary Schedule, employees shall be evaluated at least once every other year. The
evaluation(s) shall be concluded on or before the employee’s last calendared work date
of the fiscal year.

9.4.3. Review of Evaluation

9.4.3.1.

9.4.3.2.

The formal evaluation of a permanent or probationary unit member made pursuant to
this Article shall be reduced to writing and shall be made available to the employee. The
evaluation shall be reviewed with the unit member by the evaluating supervisor during
the unit member’s work shift. if any part of the evaiuation indicates a need for
improvement, specific suggestions for improvement shali be made by the evaluating
supervisor. The unit member shall sign the copy of the evaluation. Such signature shali
not necessarily mean concurrence with the evaluation but will only indicate that the
unit member has received the report and is aware of the content.

The bargaining unit member shall have the right to respond to the evaluation in writing
within ten {10} workdays. Such response shall be sttached to the evaluation.

9.5. Monitoring Devices
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9.5.1. The primary purpose of Monitoring Devices {e.g., cameras, GPS} is to ensure student safety,
deter misconduct of students and promote the District’s safety/security policies and
procedures.

9.5.2. The parties understand and acknowledge that the District will only review data from
Monitoring Devices for the purpose of employee discipline in response to documented (by the
District) complaints or allegations of misconduct based upon specific articulable facts.

9.5.3. Review of data will be limited to three (3} business days before and after the date {or date
range) of the alleged misconduct. If misconduct is substantiated, the District may extend its
review of data by an additional six {6} months. The District may utilize the data discovered for
employee disciplinary purposes. Absent serious misconduct, data review will not exceed the
parameters set forth above. Further, discipline shall be limited in accordance with California
Education Code Section 45113 and the principles of just cause.

9.6. Employee Service Reinstatement '

9.6.1. Foran employee who has voluntarily resigned from the District, “in good standing,” and upon
the recommendation of the Superintendent or the Associate Superintendent of Human
Resources {or designee), is rehired by the District within one (1} calendar year from the effective
date of the employee’s resignation, the following shali apply:

9.6.1.1. The rehired individual shali serve a probationary period of six {6} working months.

9.6.1.2. Prior empioyment shail be counted in determining salary schedule placement, sick leave
and annual leave/vacation accruais and usage. The anniversary date of the rehired
employee will be adjusted to reflect the period of absence from District employment.

9.6.1.3. Per Article 8.2.1, the rehired individual shali establish a new date of hire for purposes of
seniority.

ARTICLE 10 — COMPENSATION
10.1. Salary
10.1.1.For the 2022-2023 fiscal year:
10.2.1.1.  See MOU #6 9/23/2021 and TA 8/31/2022.
10.2. Reclassification/Compensation Survey
10.2.1. The District and CSEA shall maintain an Employee Reclassification Committee, charged with
surveying saiaries within a classification {salary study} and identifying empioyees who work
outside their respective job ciassification {reclassification study).
10.2.2. The resuits of these studies will be negotiated as part of the compensation re- openers.
10.3. Stand-By Alert
10.3.1. Employees in the unit who are assigned Stand-By Alert shail be paid a fiat weekly amount of
$140 in addition to their hourly pay, for every week they are assigned to this duty. This will be
paid from a variable time slip and can be split and prorated between 2 or more employees.
Employees shall be paid double this rate, as outlined in Section 10.9, for any twenty-four {24}
hour period of duty on an authorized paid holiday. An employee on stand-by alert is one who
is required to be available by chone/pager and respond when called.
10.4. Shift Differential
10.4.1. All classified empioyees who begin their normal workday between 2:00 p.m. and 4:30 a.m. will
be provided a 5% shift differential.
10.4.2. Employees who are regularly assigned shifts eligible for this shift differential shall not receive 2
reduction in salary when they are on occasion calied in to start work prior to 2:00 p.m.
Employees whose shifts normally are rescheduled during the summer months to begin prior 1o
2:00 p.m. will go off the shift differential rate while so assigned.
10.5. Instructionai Assistant Stipend
10.5.1. A new Para-Educator Moderate Severe job description, effective July 1, 2014, was agreed to by

both parties on 4/9/14. This job description applies to both elementary and secondary
assignments.
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10.5.2.
10.5.3.

10.5.4.

10.5.5.

Essential functions of the job specifically inciude diapering/toileting and related hygiene needs.
An Employee hired prior to ratification of this agreement {4/24/14) must consent tc an
assignment which requires that s/he assist a secondary student with diapering/toiieting and
related hygiene needs. Where consent is given and service rendered in such an assignment, the
employee will receive a five percent (5%) stipend as part of his/her contract.

An Employee hired prior to July 1, 2008, whose assignment requires that s/he assist one or
more preschool or elementary students assigned to the Moderate/Sever program with
diapering/toileting and related hygiene needs, will receive a two percent {2%) stipend as part
of his/her contract.

When the teacher of record is absent from his/her class for more than two {2} hours, and a
substitute is not present, instructional Assistants regularly assigned to that classroom who
hold a valid Emergency 3C-day Substitute Teaching Permit or a California Teaching Credential,
shali be offered an hourly stipend equal to the prevailing minimum wage in order to teach
the class for the period of absence. This section applies to an irregular period of absence
not to exceed three (3} consecutive days and is not to be utilized for long-term substitute
assignments.

10.6. Annualized Salaries

10.6.1.

Less than twelve {12} month employees will be given the opticn of voiuntarily receiving their
annual pay over a 12-month period rather than as earned. PERS will be reported as earned.

10.7. Employee Assistance Program

10.7.1.

10.7.2.

The District will maintain Detoxification and Rehabilitation coverage to existing health
insurance program options for employees only. This additional benefit shali become effective
after enroliment procedures are completed with the health insurance firms.

An Employee Assistance Program shall be implemented and be available to all regular
employees working at least 20 hours per week.

10.8. Professional Growth

10.8.1.

10.8.2.

The professional growth award program shall be conducted in accordance with District Policy
and Administrative Regulations 4231. All classified employees within the District shall be
eligible to participate.

Effective July 1, 2001, Student Care Center Supervisors and Preschool Teachers who are not on
Column V of their respective salary schedule wili not be eligible to participate in the provisions
of Section 10.8.1 above.

10.9. Holidays

10.9.1.

The District agrees to provide unit members with the following paid holidays. Unit members
required to work on the actual holidays listed below will be paid, in addition to the regular pay
received for the holiday, a double time rate for work compieted. Those holidays without a state
or federal mandated observance date shall be observed on a date as determined by the Board
and are noted as “flexibie”.

10.9.1.1. January 1 - New Year's Day
10.8.2.2.  Martin Luther King Day
10.9.1.3. Presidents’ Day (3" Monday in February formerly referred to as Washington's

Birthday)

10.9.1.4. Lincoln’s Birthday {Flexible}

10.9.1.5. Memorial Day - Last Monday in May

10.9.1.6. june 1S - Juneteenth

10.9.1.7. July 4™

10.5.1.8. LaborDay

10.9.1.9. Admission Day - {Flexible} - For consistency with Board policy, this holiday will be

observed the Wednesday prior t¢ Thanksgiving.

10.9.1.10. Veterans’ Day - November 11
10.8.1.11. Thanksgiving Day, the day after Thanksgiving
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10.9.1.12. December 24, Christmas Eve, and December 25 - Christmas Day
10.9.1.13. Ali twelve-{12} month employees will be granted one (1} non workday between
Christmas and New Year’s Day. For year-round education employees, the non-workday
may be substituted for a day during spring break. All regular employees working less
than a twelve {12} month service contract will be granted one (1) non-workday. The
non-workday will be taken on a designated non-student day with approval of the site
administrator/supervisor. For the 2000-01 school year and continuing until staff
development days are returned to the school calendar, aif 8-1/2 month employees wili
take the equivalent of their workday off early after the students leave on super
minimum days. Each employee will figure his/her own time and notify the principal or
supervisor.
10.10. Employee Fringe Benefits

10.10.1. Effective July 1, 2022, the Single medical cap will be $9,000 annually. The Family annual medical
cap will be $14,800 annuzlly. Premium amounts in excess of the limit will be collected from
enrolled employees via payrotl deductions submitted by the District to the insurance companies.

10.10.2. insurance Benefits: To be eligible for benefits, a unit member must work at least fifty percent

{50%). Benefits will be prorated for a less than full time employee. An employee who was part-
time on March S, 1999 (the date of the original agreement), however, shail continue to receive 2
contribution for benefits on the same basis as a full-time emplovee, provided he/she remains a
part-time employee and remains at least 50%. Any full-time employee who voluntarily reduces
to less than full-time status shall have benefits appropriately pro-rated. For each eligible full time
unit member, the District will contribute the premium amount for the:

10.10.2.1. PPO Dental Single plan for each member.

10.10.2.2. District approved Family Vision plan for each unit member.

10.10.3. Each benefit eligible unit member shall receive, regardiess of FTE, and at no cost to the unit

member:
10.10.3.1. Life insurance coverage {$25,000 plus $5,000 per dependent)
10.10.3.2. Disability Insurance
10.10.3.3. Employee Assistance Program

10.10.4. Bargaining unit members may voluntarily participate in the IRS Section 125 plan.

10.10.5. During the term of this contract, the District may, with input and concurrence of the District
Benefits Advisory Committee, obtain insurance bids and change companies, sc long as the
overall benefit levels are substantially the same or better than those provided in the current
health and dental insurance plans.

10.10.5.1. Implementation of new programs and/or new insurers would not be immediate but
would be implemented as soon as possible within existing job demands and doliar
limitations.

10.10.6. In Lieu of Insurance

10.10.6.1. Effective July 1, 2007, the employee payment in lieu of medical insurance coverage shall
be capped at the 2006/2007 rate. The District shali make a monthly payment equal to
half of the lowest health insurance premium in effect on July 1, 2006, {$175.17) to those
eligible unit employees electing not to enroll in any of the major health insurance plans
offered by the District. The employee must provide proof cf adeguate heaith insurance
coverage to be eligible for this option. Cash in lieu of insurance will not be available for
unit members hired on or after September 1, 2022. Existing employees currently taking
this benefit will be allowed to continue unless the employee elects to terminate their
enroilment in cash in lieu of insurance or has a separation in service.
10.10.6.1.1. Limitations:
10.10.6.1.1. Eligible employees may contribute, in compliance with law, moneys in
Tax Shelter Annuities, with any of the companies who have TSA
contracts established with the District.
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10.10.6.1.1.Some of the District’s master contracts with heaith insurance

companies prohibit enroliment of eligible employees of the emplover
as family members, dependents. Employees must have adeguate
health insurance coverage prior to electing the TSA plan.

10.10.6.1.1.Employees requesting TSA option must have all required forms and

procedures completed with the District Accounting/Payroli
Department.

10.10.7. Retiree Health insurance Benefits

10.11.

10.10.7.2.

10.11.1.1.

10.10.7.1. For the period of this contract, the District agrees 1o pay health insurance premiums

for eligible unit retirees. These payments will be made for the shortest of the
foliowing periods:

10.10.7.1.1.
10.10.7.1.2.

10.10.7.2.1.

10.10.7.2.2.
10.10.7.2.3.

10.10.7.2.4.
10.10.7.2.5.

10.16.7.2.6.

10.16.7.2.7.

10.10.7.2.8.

10.10.7.2.5.

10.10.7.2.10.

10.10.7.2.11.

10.10.7.2.12.

10.10.7.2.13.

Ten (10} years, or
Until the retiree reaches the age of eligibility to receive Medicare benefits.

Eligibility Requiremenis

Must be eligible for placement on Step 5-10 or above of the unit empioyee
salary schedule.

Ten {10} years or more of continuous in-District service.

Currently assigned to a position requiring four {4) or more hours of daily and
nine {9) or more months of yearly for the last three {3} consecutive years.
Eligible for PERS retirement.

Officia! Resignation: During the term of this agreement, an official letter of
resignation or notice of disability retirement shall be submitted o the
Associate Superintendent, Human Resources, oOf designee, no later than June
30th of the vear in which the employee retires.

The retiree shall have actually been an employee of the District during the
term of this Agreement.

The District’s payment for these benefits shall be limited tc the Single “CAP”
insurance amount in effect at the time of his/her District-accepted retirement.
Eligible retirees will have a choice of any of the District’s currently offered
heaith insurance plans, subject to any restrictions imposed by the insurance
provider or law.

Retirees under the age of 65 who reside outside of their health plan service area
may receive an amount of money equal to cash in tieu of $2,102 annually. This
money will be in lieu of participation in one of the District’s currently offered
health insurance plans. This is not available to employees hired on or after
September 1, 2022.

The District will require annual verification of alternative coverage as a
condition of continued eligibiiity.

This coverage is for the retiree only; however, dependent coverage can
normaily be purchased by submission of the required monthly premium to the
District accounting office.

The retiree will have the opportunity to continue participation in his/her
chosen program by means of paying his/her own premiums, subject to
restrictions by the insurance provider or law.

Surviving spouses of District retirees may voluntarily continue participation in
the program previously selected by the retiree. This participation will be paid
for by the surviving spouse and subject to restrictions by the insurance
provider or law.

Salary Placement on Promotion
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10.11.1.1.1.  Job Family: The grouping on the Salary Schedule in which a classification is
placed {i.e. Specialists, Administrative Series, Instructional Assistants,
Transportation, etc.).
10.11.1.1.2. Promotion: A promotion is the appointment of an employee o a different
classification with a higher assigned salary range.
10.11.1.2. An employee who is promoted to a higher classification in the same Job Family as their
previous position shail be placed at the same step in the higher classification. If the
employee’s same step in the higher classification provides less than a five percent {5%}
increase, the empioyee shall be placed at a higher step representing no less than a five
percent {5%) increase.
10.11.1.2.1.  The employee shall be placed within the salary schedule step in the new
classification at a placement that aligns with the number of years from when
they would receive their next step increase in their previous classification.
10.11.1.3. An employee who is promoted to a higher classification in a different iob Family than
their previous position shall be placed at a step representing a higher rate of pay but in no
event will he/she receive less than a five percent (5%) increase.
10.11.1.3.1. In the event an employee is promoted to a higher classification in a different
Job Family and is placed above Step 4 in the higher classification in accordance
with this Articie, the emplovee will be placed within the salfary schedule step at
a placement that aligns with the number of years from when they would receive
their next step increase in their previous ciassification. This caicuiation will be
completed by the District and employees will have the opportunity to review.

For example, an employee is an Administrative Assistant | {Range 18,
Administrative Series lob Family) at Step 21-25 is two years from
advancing to Step 26-30. The employee receives a promotion to Help
Desk Technician (Range 25, Specialists Job Family) and is placed at Step
11-15. The employee would be placed within Step 11-15 at 14, which
would make the employee two years from advancing to the next step.
10.11.1.4. The District reserves the right to place the employee at a higher step than the minimum
required, based on its determination of the empioyee's gualitications.

ARTICLE 11 - HOURS OF EMPLOYMENT

11.1. Unit employees’ hours shall be established by the District in conformance with state law.

11.2. The District and CSEA will mutuaily explore optional work schedules for bargaining unit members. Any
considered schedules will be in compliance with the Fair Labor Standards Act and will not create
additional cost for the District.

11.3. Work Calendars

11.3.1. The District shall provide school site employees working less than twelve {12} months with a
start and end date appropriate to their work assignment {i.e., ten {10} months}. Non-schoot
site employees working less than twelve (12) months shall be provided a blank calendar for the
employee to submit to his/her director/supervisor for approval and submission to the Human
Resources Depariment.

11.4. Adjustment to Assigned Time

11.4.1. Any employee who is assigned to work a minimum of thirty {30) minutes or more per day in
excess of his/her regular part-time assignment for a period of twenty {20} consecutive working
days shall have his/her regular assigned time adjusted upward to reflect the fonger hours. This
will be effective as of the 21st day of the assignment.

11.5. Lunch Periods

11.5.1. Employees who work four {4) hours or more per day shail be entitied to a duty free and unpaid
lunch period of no less than thirty (30} minutes. Such lunch pericd shall be assigned to take
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place near the mid-point of the workday. If the total work period per day is n6 more than six
(6) hours, the meal period may be waived by mutual consent of the employee and the District.
District consent shall not be unreasonably withheld. At the employee’s option, the employee
may leave his/her job site during the uninterrupted lunch period.

11.6. Relief Periods

11.6.1. Each employee working eight {8} hours shall be aliowed two {2) fifteen-minute relief periods
daily. Each relief period shali be taken at approximately the mid- way point of his/her shift
before and after the lunch break. Employees who work between three and one-half {3-1/2)
and four {4) hours may be granted a fifteen- minute relief period daily as long as the relief
period does not interfere with the delivery of District services. Employees who work more
than four (4) and less than eight {8) hours shall be aliowed one (1} fifteen-minute relief period
daily. Relief periods are paid time, are forfeited if not used, and cannot be used to provide
opportunity for early reiease.

11.7. Compensatory Time Off

11.7.1. An employee may elect to take compensatory time off in fieu of cash compensation for work
beyond his/her reguiar assignment. When compensatory time off is chosen in lieu of cash
compensation, the time off will be taken at a rate of one and one-half {1-1/2) times the exira
hours worked. The time off will be taken within the school calendar year and without
impairing services rendered to the District. !f not taken by the end of the school year, the
employee will be compensated for the time in cash. [fthere s mutual agreement between the
employee and the supervisor, compensatory time may be carried over to the following year. A
maximum of 240 hours may be accumulated.

11.7.2. An employee who works beyond his/her regularly assigned work week, but less than forty {40}
hours per week, shall be compensated at the same hourly rate as his/her normal rate of pay
for the additional time worked. An emplovee may elect to take compensatory time off in lieu
of cash compensation for this additional work. When compensatory time off is chosen in lieu
of cash compensation, the time off will be taken at @ rate equal to the time worked. For
example, one extra hour worked equals one-hour compensatory time.

11.8. Call-in Time

11.8.1. When necessary, a District administrator may call in an employee before or after hours on a
regular workday, or on a day when the employee is not regularly scheduled to work.
Employees who are called in to work shall receive a minimum of two {2} hours pay at the
appropriate rate of pay under this agreement. This provision does not apply to Stand-by Alert
Duty on-call assignments.

11.9. Overtime

11.9.1. Overtime is defined to inciude any time worked in excess of eight {8} hours in any one day or
on any one shift and in excess of forty (40) hours in any caiendar week, whether the time is
prior to or after the regularly assigned work time. This does not apply to employees who are
working a four/ten schedule unless they are asked to work more than 40 hours in g week. in
addition, ail hours worked beyond the workweek of five {5} consecutive days shaif be
compensated at the overtime rate for all work on the sixth and seventh days. Employees shall
be compensated at a double time rate for the time worked bevond eight {8} hours on the
seventh consecutive day.

11.9.2. Overtime Distribution

11.9.2.1. The opportunity tc work overtime shall be distributed and rotated as equally as
practicable at each site among the employee classes appropriate to the nature of the
work to be performed.
11.10. Multiple Positions
11.10.1. Part-time employees have the right to accept additional part-time positions which neither
conflict with the hours of their current position, nor result in a total assignment in excess of
eight (8) hours per day or forty hours per week.
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ARTICLE 12 - LEAVES

12.1. Definition of immediate Family
12.1.1. This definition shall be used for all leaves except catastrophic.
A member of the immediate family means:

[}
S

12.2. Sick Leave

spouse or registered domestic partner;

child, parent, sibling, aunt, uncle, grandparent, grandchild {whether biological,
adopted, foster, step, in-law or legal ward};

“designated person” as that term is defined by the California Family Rights Act
(CFRA}.

12.2.1. Paid sick leave for personal iliness, injury, or quarantine, wiil be granted to all employees on
the basis of twelve {12) working days, or one (1} day per month, per year. Employees working
less than eight (8) hours per day and/or less than twelve {12) months per year shail receive
their pro rata share for sick leave.

12211,

12.2.1.2.

12.2.1.3.

12.2.1.4.

Permanent employees shall be credited annually with one vear’s aliowance of sick
jeave, which must be subsequently earned. In the event an employee leaves the
District after having used more than the total amount earned at the rate established
above, the unearned portion shall be deducted from his/her final warrant.

New employees of the District shall not be eligible to receive more than six (6} days
credit, or the proportionate amount to which he/she may be entitled until the first day
of the calendar month after compietion of six {6} months of active service with the
District.

Unused sick leave credit may be accumulated without limit and may be transferred ¢
any other Caiifornia school district pursuant 1o the Education Code.

Medical Verification

12.2.14.1. After an absence due to iliness or injury exceeding three (3} consecutive work

days, the District may require an employee to provide medica! verification of
his/her iiiness from his/her medical provider.

12.2.1.432. The District reserves the right to require future medical verification of iliness

after an absence of less than {3} consecutive workdays when there are specific
articulable facts to support that sick leave has been abused by the employee.
Use of sick leave for personal necessity in accordance with Section 12.3 shalinot
be considered an abuse of sick leave.

12.2.1.4.3. If the District requires future medical verification, the District shall notify the

employee of the time period through which it requires such verification. This
time period shall not exceed one calendar year.

12.2.1.44. The District shall reimburse the employee for the cost of the examination or

12.2.1.5.

copay required to obtain the medical verification {whichever is less} up to the

standard charged by the local urgent care facility {e.g. Med 7, currently $15S-

$232).
An employee shall report his or her need to be absent from work as soon as is
reasonably possibie. Typically, this notification should occur at least two hours prior o
commencement of the employee’s shift. Where the employee either knows or
reasonably believes that the absence will exceed one (1) day, the employee shall
advise the supervisor/designee of the anticipated length of absence and projected
date of his/her return to duty.

12.3. Personal Necessity Use of Sick Leave
12.3.1. Each schoo! year, an employee may elect to use accumulated paid sick leave for personal
necessity at the rate listed below:

00234637.4 - 08.17.2023

N
[N



12.31.1.
12.31.2.

Eight (8) days of ieave having worked ten (10) years or less in the District.
Ten (10} days of leave having worked more than ten {10} years in the District.

12.3.2. Sick leave for personai necessity may be used with no advance notice to their immediate
supervisor required for the following reasons. Unit members are encouraged to provide notice
when reasonably possibie.

12.3.2.1.

12.3.2.2.

12.3.2.3.

Death or serious illness of a member of the immediate family. leave under this
section would be in addition to normal bereavement leave.

Accident involving the employee or the employee’s property or the person or property
of a member of the immediate family.

Emergency situation involving the employee or employee’s property or the person or

- property of a member of the employee’s immediate family, of such & nature that the

immediate presence of the employee is required during the workday. An emergency
shall be defined as a situation that can neither be planned nor anticipated.

12.3.3. Unit members shali provide advanced written notification (at least three {3) business days when
reasonably possible) to their immediate supervisor in order to use personal necessity for the
following reason:

12.33.1.

12.3.3.2.
12.3.3.3.
12.3.3.4.
12.3.3.5.
12.3.3.6.

in special cases, this leave may be used in the case of the death of others particularly
close to the employee

Legal matters

Moving (2 days per year)

Religious Holiday (2 days per year)

To attend the wedding or graduation ceremonies of a member of the immediate family.
Two (2) days per school year to attend to the educational needs of the employee’s
child{ren).

12.3.4. With the approval of the Associate Superintendent, Human Resources, and verification by &
physician, an employee may use an additional ten {10) days for the following reason:

12.34.1.

The life-threatening iliness, injury, or dperation of an immediate family member.

12.4. Perfect Attendance Leave
12.4.1. Effective 7/1/2001, employees who have perfect attendance {excluding Release Time, Jury Dutly,
Military Duty, Annual Leave/ Vacation, Non-student/Float Day}, will be entitied to one floating
holiday to be used in the following schoo! year. This leave will not accrue and must be taken in
the year granted.
12.4.2. Leave shall be taken with prior approval of the employee’s supervisor with as much advance
notice as is possible, giving preference to employees on the basis of seniority when possible.
12.5. Catastrophic Leave Bank
12.5.1. Creation and Purpose

12.5.1.15.
i12.5.1.2.

12.5.1.3.

12,5.1.4.

12.5.1.5.
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CSEA and the District agree to create a Catastrophic Leave Bank {“Bank”} as follows:
Catastrophic Leave will permit classified employees of the District to donate daysto 2
Bank that will administer those days according to the terms of this section.
“Catastrophic illness or injury” is defined as an illness or iniury that is expected to
incapacitate the employee for an extended period of time or that incapacitates a
member of the employee’s immediate family whose incapacity requires the employee
to take time off from work for an extended period of time to care for that family
member and taking extended time off work creates a financial hardship for the
employee because he/she has exhausted zll his/her sick leave, excluding differential
leave. A doctor’s verification is required.

The “immediate family”, for the purpose of catastrophic leave, shall be defined as
spouse, domestic partner, child, stepchiid, parent, and any relative currently living in
the immediate household of the employee.

Days in the Bank shall accumuiate in the Bank from year to vear.
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i12.5.1.6.

The Catastrophic Leave Bank shall be administered by 2 joint committee comprised of
two {2} members appointed by CSEA and two {2} members appointed by the
District. Appointments shall be made on a bi-annual basis.

12.5.2. Eligibility and Contributions

12.5.2.1.

12.5.2.2.
12.5.2.3.
12.5.2.4.

12.5.2.5.
12.5.2.6.

125.2.7.

12.5.2.8.

12.5.2.8.

12.5.2.10.

All classified employees of the District {excluding substitutes) with one year of service
within the District are eligible to contribute to the Bank.

All contributions to the Bank will be in the form of personal necessity days.
Participation is voluntary but requires contributions to the Bank. Only contributors
will be permitied to withdraw from the Bank.

Employees who elect not to join the Bank must wait until the beginning of the next
school year to join the Bank or may join during the period in which an additional day
contribution is reguired of the Bank.

The contribution, on the appropriate form, must be authorized by the unit member.
Members wishing to cancel must notify the Human Resources Department in writing
within the first 30 calendar days of the schoo! year. Sick leave contributed to the Bank
shail not be returned.

if the number of days in the Bank drops below 25% of the amount equivalent to the
number of members in the Bank, an additional contribution of the equivalent of one
additional day (based upon the employee’s FTE), shall be required of each member.
The member may, within 30 calendar days, either contribute or cancel. Sick leave
contributed tc the Bank shall not be returned. If a mid-year contribution is reguired
and a current member does not have any personal necessity days remaining, the
member may contribute a sick day.

Employees returning from extended leave will be permitted to contribute within 30
calendar days of beginning of work. The District shall supply enroliment forms for the
Bank to all employees.

Fuil and part-time employees wishing to participate in the Bank shail make an initial
contribution of 8 hours of personal necessity the first year of participation, between
October ist, and October 31st.

if an emplovee’s FTE increases after they have donated to the Bank, they are
responsible to increase their donation to be eligible to withdraw from the bank at their
new FTE rate.

12.5.3. Application for Withdrawal from the Bank

12.5.3.1.

i2.53.2.

12.5.3.3.

12.53.4.
12.5.3.55.

1253.6.

12.5.3.7.

1253.8.
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Application shali be made when it becomes apparent that Catastrophic Leave may be
needed.

Participants must use all accrued sick leave availabie to them before becoming eligible
to withdraw from the Bank.

A minimum of ten workdays of iilness or injury must be covered by the participant’s
own sick leave, differential leave, or leave without pay the first time the participant
qualifies for a withdrawai from the Bank. If the same illness/injury recurs within
twelve months of the beginning of the leave, the ten-day requirement will be waived.
Family members may apply for catastrophic leave on behalf of the unit member.

Leave is granted for up to thirty (30} workdays at a time toc a maximum of ninety (S0}
workdays. The ninety (90} workday fimit may be waived by a unanimous vote of the
Catastrophic Leave Committee.

The first ten {10} duty days of catastrophic illness or disability must be covered by the
participant’s own sick leave, differential leave, or leave without pay.

If the unit member is receiving Worker’s Compensation or Disability insurance, no
leave will be granted until compensation is exhausted.

if no leave days are available in the Bank, the District has no obligation to provide
leave.
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12.5.4. Administration of the Bank

12.54.1.

12.54.2.

12.5.4.3.
12.54.4.

12.54.5.

12.54.6.

The Committee maintains records of empioyees participating, receives requests,
verifies validity, approves, and communicates actions to members and to the District.
Decisions will be final and made in writing to the applicant within ten {10} working
days of the application to the Commitiee.

All requests and actions by the Committee will be confidential.

The District will keep records and notify the committee monthly of the new members
and days remaining in the Bank.

If this provision is rescinded, the Committee will continue to administer Catastrophic
Leave days until the days in the Bank are exhausted.

if the number of days accumulated is maintained at or above 25% of the amount
equivalent to the number of members in the Bank, no contributions will be assessed
for that year except for new members wishing to join the Bank.

12.6. Annuai Leave/Vacation
12.6.1. Employees earn annual leave/vacation credit for all hours in paid status including holidays and
paid leaves of absence, except for those hours considered as overtime. Credit is not earned
during any period of unpaid status.
12.6.2. All employees shall earn annual/ vacation credit at the following rates:

12.6.2.1. Ten {10) hours per month during the first ten {10} years of service with the District and
pro-rated based on FTE.
12.6.2.2. Thirteen and one-third {13-1/3} hours per month thereafter beginning on the first day
of the month following their tenth year of service and pro-rated based on FTE.
12.6.2.3. Less than Twelve {12}-month Employees
12.6.2.3.1. Employees who work less than twelve (12) months may not use accrued annugl
leave/vacation. instead, it is paid out on a monthly basis.
12.6.2.4. Tweive-Month Empioyees
12.6.2.41. Not more than thirty {30} days of accumulated annual leave/vacation credit may
be carried forward from one annual leave/vacation year to another. An annual
leave/vacation vear is defined as june 1 to May 31. A noctice of an employee’s
vacation balance will be sent to each twelve-month employee by May 31st of
each vear. Any balance over 30 days, as measured on May 31, will be paid out
in July each vear.
12.6.2.4.2. in any school year which exceeds 260 workdays by one (1} day, inclusive of

holidays, twelve-month empioyees will be granted one additional day of annual
ieave/vacation. This day shall be observed on the designated voucher day {as
mutually agreed to by the Parties}. In any school year which exceeds 260
workdays by two (2) days, inclusive of holidays, twelve {12}-month employees
will be granted two additional days of annual leave/vacation. The first of these
two days shall be observed on the first regular workday following the December
25th Holiday, and the second of these two days shali be observed on the fast
regular workday prior to the December 25th Holiday.

12.6.3. Annual Leave/Vacation shall be taken with prior approval of the employee’s supervisor with as
much advance notice as is possible. Preference is to be given to employees on the basis of
seniority when possible.

12.6.4. Annual Leave/Vacation Leave in the Absence of Sick Leave

12.64.1.

Vacation leave will be used for accident or iliness absences immediately after
all other accident or iliness entitlements have been exhausted and the
employee is unable to return to work. Annual Leave/Vacation leave may also be
used for cases of personal necessity after all sick leave credit has been used.

12.6.5. Separation
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12.65.1.

Upon separation from employment with the District, employees with more than six {8}
months of service shall be entitled to lump sum compensation for ali earned and
unused Annual Leave/ Vacation credit.

12.7. lilness During Vacation
12.7.1. According to Ed. Code 45200, if an employee is iil during his/her vacation period, those days
may be charged to his/her accumulated sick leave at his/her option. Verification from a
physician may be requested by the District to confirm the iilness if it exceeds three {3) days. if
the employee is not covered by health insurance, the District will pay for the cost of the
examination.
12.8. Industria! Accident or lilness Leave
12.8.1. The following provisions shall apply to an industrial accident or industrial iliness leave by &
member of the bargaining unit.

12.81.1.

12.81.2.
12.8.1.3.
12.8.1.4.

12.8.1.5.

12.8156.

12.8.1.7.

12.8.1.8.

12.8.1.8.

12.8.1.10.

Up to sixty {60} working days of pay and benefits shail be allowed in any one fiscal year
for the same accident illness.

Industrial accident or iliness leave will commence on the first day of absence.
Allowable leave shall not be cumulative from year to year.

When an industrial accident or iliness occurs at a time when the full sixty (60) days will
overlap into the next fiscal year, the employee shall be entitied to only that amount
remaining at the end of the fiscal year in which the injury or iliness occurred for the
same illness or injury.

industriai accident leave will be reduced by one day for each day of authorized
absence regardless of a compensation award made under Workers’ Compensation.
Pavment for wages lost on any day shall not, when added to an award granted the
employee under the Workers' Compensation laws of the state, exceed the noymal
wage for the day.

The industrial accident or illness leave of absence is to be used in lieu of entitlement
acquired under normal sick leave benefits.

When entitlement to industrial accident or illness leave has been exhausted,
entitlement to other sick leave will then be used, but if an employee is receiving
Workers’ Compensation, the person shall be entitled to use only so much of the person’s
accumulated or available sick ieave, accumulated compensation time off, annual leave/
vacation, or other available leave, which when added to the Worker’s Compensation
award, provide for a full day’s wage or salary.

Any employee receiving benefits pursuant to this paragraph shail, during periods of
injury or illness, remain within the State of California uniess the Board authorizes
travel outside the state.

If periods of leave of absence, paid or unpaid, have been exhausted and if the
employee is not medically able to assume the duties of his/her position, the person
shall, if not placed in another position, be placed on a reemployment list for a period
of 39 months. Prior to taking such action, the employee shall be notified in writing
that available paid leave has been exhausted and shall be offered an opportunity o
request additional leave. To be considered, the request for additional leave must be
received by the District within ten (10) calendar days after the written notice from the
District has been mailed to the employee’s last home address on file in the Personnel
Office. When available, during the 39-month period, and if medically released to
assume the duties, the person shall be employed in a vacant position in the class of
the person’s previous assignment. This employment will be over ail available
candidates except for a reempioyment list established because of lack of work or lack
of funds, in which case the person shall be listed in accordance with appropriate
seniority regulations. '

12.9. Differential Leave
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12.9.1.1. When an employee is absent from duty because of a medically verified disabling iliness
or injury, the employee shall be paid regular salary less the sum paid to the substitute
(Step A or above) for a period of five (5} calendar months foliowing the time when the
accumulated sick leave shall have been exhausted. The employee may choose, after
exhausting sick ieave and prior to beginning differential leave, to useany or all of his/her
available annual leave/ vacation. At no time will differential leave run concurrent with
other leaves available to the employee. If no substitute is hired to fill the position of the
absent employee, the employee shall receive his/her regular rate of pay less the cost of
the substitute rate of pay (Step A or above).

12.10. Parental Leave

12.10.1. i the employee is granted a family leave under section 12.12 of this articie for the purposes of
caring for his/her children or parents, four (4} weeks of this fleave may be charged to the
employee’s accumulated sick leave. in addition to the benefits provided under section 12.12
of this article, the employee may request an additional unpaid parentai leave. This leave shall
not exceed three (3) full semesters or four {4) full trimesters in length. While on parenial
leave, a position in the District will be encumbered.

12.11. General Leaves '

12.11.1. After being an employee of the District for one {1} year and passing the probationary period,
an employee may request an unpaid leave of absence of up tc one {1} calendar vear in
duration. If the leave is approved, a position in the District will be encumbered that is equal to
the employee's current class status, hours of empioyment, and annual days of employment.

12.11.2. This leave is not intended to be used to accept a position with another employer unless that
employment is determined to be as an “employee on ican” to that employer with a fixed
return date.

12.12. Family and Medical Leave

12.12.1. Family and medicai leave is available to eligible employees pursuant to the Family Care and
Medical Leave Act and related federal and state statutes. Use of such leave is governed by the
following provisions:

12.12.1.1. The maximum femily and medical leave is twelve {12) weeks in a twelve-{12) month
period, exciuding the period of disability, if any, due to pregnancy, childbirth,
miscarriage, abortion, or related conditions.

12.12.1.2. Employees must have one {1) vear of service in order to be eligible for leave. Leaves
may be used for the birth, adoption, fostering, or serious heaith condition of the
employee’s child, or the serious health condition of the employee or his/her spouse or
parent.

12.12.1.3. The District may require the employee %o submit certification from the appropriate
health care provider in conjunction with the leave request. Certification does not
include a diagnosis of the emplovee’s medical condition or medicai facts related to the
condition. The District may, at its option and cost, require a second opinion.

12.12.1.4. The District will maintain the employee’s benefit premiums for the entire leave period.

12.13. Bereavement Leave

12.13.1. In the event of the death of a member of his/her immediate family, an employee shall be

granted a maximum of six (6} days paid leave.
12.14. jury Duty/Witness Leave

12.14.1. Employees called for jury duty and receiving remuneration for that service, or employees
receiving witness fees, shall continue to receive their full pay from the District. The employee
shall remit to the District the money received for that portion of his/her services performed
during his/her normal work hours, excluding any travel aliowances. This may be done either
by endorsing his/her jury duty/witness fee check to the District or by remitting any equai
amount in cash or personal check to the District.
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12.14.2. Any employee whose regularly assigned shift begins or continues after 5:00 P.M. and who is
required to serve the day’s full court obligation on jury duty shall be relieved from work that
day with pay.

12.14.3. Employees may choose to keep their jury duty checks and receive no District pay.

12.15. Military Leave

12.15.1. An employee shall be entitled to any military leave provided by faw and shall retain ali rights

and privileges granted by faw arising out of the exercise of military leave.
12.16. impossible Travel Conditions

12.16.1. if an employee is unabie to get to work due to impossible travel conditions, up to two (2} days

of absences per year shall be non-deductible.
12.17. Association Leave

12.17.1. The District shall provide to the CSEA chapter president/designee a maximum of 3G days of leave
of absence per year subject to the limitations listed to perform leadership duties.

12.17.2. Prior approval of the superintendent/designee shall be obtained pursuant to these provisions.
in no case shall the leave exceed thirty (30) days per year. This leave is in addition to release

ime for policy advisory, meet and confer, and negotiation meetings.
12.17.2.1. A reguest presented by the CSEA chapter president to the District shall be provided
twenty-four (24) hours in advance.
12.17.2.2. On occasion, it may be necessary to exceed the 30 days of ieave granted above. CSEA
may make a request to the superintendent/designee indicating the number of
additional days required. CSEA shall reimburse the Districtfor the  cost of any
substitutes required for these additional days within 45 days of receipt of billing.

ARTICLE 13 — SAFETY

13.1. The District and CSEA are committed to maximizing employee safety and believe that safety is every
employee's responsibility. No employees shali be required tc work under unsafe or hazardous
conditions or to perform tasks which endanger their health, safety, or well-being.

13.2. It is the obligation of all employees tc maintain high standards for health and safety to eliminate, to the
greatest extent possible, industrial accidents and illnesses. The Superintendent or designee shall
provide safety devises, safeguards, methods, and processes for staff that are reasonabiy adequate i
render the employment and place of employment safe and adopt all procedures regarding safety in
Board Policy and Administrative Regulation 4257.

13.3. All employees are encouraged to report any unhealthy or unsafe conditions, preferaply in writing.

13.3.1. Employee's supervisor shail respond to the employee and provide information on any action 1o
be taken as a result of the report.

13.3.2. No employee will be discriminated against for reporting unsafe or unhealhy working
conditions.

13.3.3. Employees may make anonymous reports of unsafe conditions to the District 1iPP Committee
¢/o Human Resources at the ESC

13.4. CSEA is permitted two bargaining unit representatives 1o the District injury and lliness Prevention
Program Committee.

ARTICLE 14 - SAVINGS PROVISION

14.1. if any provisions of this Agreement are found to be contrary to law, such provisions will not be deemed
valid and subsisting, except to the extent permitted by law, but ali other provisions will continue in full
force and effect.

ARTICLE 15 - MISCELLANEQUS

15.1. The District and CSEA will mutually examine provisions in the 4200 series of the District policy for
specific items that we mutually agree shail be placed within the contract.
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15.2. Conference Attendance, Travel Expenses

15.2.1. All meetings, conferences, or conventions that require the employee to be away from his/her
regularly scheduled work shall be approved by the immediate supervisor. All necessary
expenses of attending such meetings shail be charged to the District. Such expenses include
but are not limited to lodging, meals, transportation, registration fees, mileage, and other
conferences related expenses. Rates of reimbursement are established in Board Policy 4227.

15.2.2. For attendance at CSEA State Conference {Article 4.3.1.), the District shall reimburse CSEA for
one half of the total expenditures up to a maximum of $1000.00 annuaily for expenses listed in
item 15.2.1 above. CSEA shall submit receipts on one conference reimbursement form in
order to receive this disbursement.
15.3. Contract Distribution
15.3.1. At the conclusion of negotiations for each new 3-year contract, a revised contract will be sent
to each classified employee, or it will be available on the District website. Any revisions made
following re-opener negotiations will be sent to ail employees for insertion in the original
contract or it wili be available on the District website.

15.3.2. One master copy of the contract will be available at each school site or depariment. I will
include all negotiated revisions.

15.3.3. Site CSEA builetin boards will contain information on where unit members can obtain a copy of
the contract. This will include the internet address for online access.

15.3.4. CSEA and the District will share in the cost of the printing of contracts and subsequent
revisions.

15.4. If a unit member working less than 12 months per year chooses fo retire when there are no workdays
in June, the District and CSEA wili work together to provide full communication and offer maximum
opportunities for members to qualify for the highest retirement benefits they are entitied to receive
under PERS regulations.

ARTICLE 16 - CONCERTED ACTIVITIES
16.1. itis agreed and understood that there will be no strike, work stoppage, siowdown, picketing, or refusal
or failure to fully and faithfully perform job functions and responsibilities, or other interference with
the operations of the District by CSEA or by its officers, agents, or members during the ferm of this
Agreement, including compliance with the request for other iabor organizations to engage in such
activity.

ARTICLE 17 - SUPPORT OF AGREEMENT

17.1. The District and CSEA agree that it is to their mutual benefit to encourage the resoiution of differences
through the meet and negotiations process. Therefore, it is agreed that CSEA and the District will
support this Agreement for its term.

ARTICLE 18 - EFFECT OF AGREEMENT

18.1. It is understood and agreed that the specific provisions contained in this Agreement shall prevaif cver
District practices and over State law and that in the absence of specific provisions in this Agreement
such practices and procedures are discretionary.

ARTICLE 19 - COMPLETION OF NEGOTIATIONS

19.1. During the term of this Agreement, neither CSEA nor the District shall be obligated to meet and
negotiate, except as required by the provisions of this Agreement.

00234637.4 — 08.17.2023 28



ARTICLE 20 - RATIFICATION
20.1. We hereby certify that we have agreed to the terms and conditions of this Contract Agreement, and it

has been ratified by our respective groups. ///M
y % Z

CﬁA Representative District Representative

¥, // 5/23 ‘%57&3

Date/ / Date

ARTICLE 21 - ACCEPTANCE AND SIGNATURES

21.1. We, the undersigned, hereby accept all of the terms, copditions, and provisions of this Contract

Agreement and understand that it will be recommended 'ang Board approval.

- A
SEA Representative District Representaﬁ{l/e

S /s/23 s 3
Date/ / Date
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Appendix A Current Ranges

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
CLASSIFIED EMPLOYEE SALARY SCHEDULE KEY
2023-2024

Renumbered per the CSEA 2022-2023 Tentative Agreement 8/31/2022

SPECIALISTS

Occupational Therapist

Physical Therapist

Mental Health Specialist IT

Student Data Analyst

Behavior Specialist

Community Schools Facilitator I

Mental Health Specialist 1

Registered Nurse

School Social Worker I

Database Administrator

Network Administrator

Network Engineer

Applications Specialist — PowerSchool
Applications Specialist

Theater Production Specialist I

Systemns Administrator

Community Schools Facilitator

Mental Health Specialist Associate
School Soctal Worker Associate

Data Administrator & CALPADS Specialist
Fiscal Data Analyst

ETIS Support Specialist I

Equity Leader

Lead Printer I

Facilities Planner

Lead Buyer

Risk Management Specialist

Centralized Tech Support Specialist
Classified Assistive Technology Specialist
Communications Specialist

Community Safety Specialist

ETIS Support Specialist I

Technology Equipment Repair Technician
‘Workers” Compensation and Unemployment Analyst
Speech Language Pathologist Assistant
Theater Production Specialist

Employee Benefits Specialist

Lead Printer

Personnel Technician

Buyer

Due Process Technician

Help Desk Technician

Help Desk Technician-Testing and Assessment
Licensed Vocational Nurse

Education Services Student Liaison
Special Education Applications Specialist
Translator / Interpreter (Spanish)
Attendance Specialist

Facilities Use Technician

Research Assistant II, Testing and Assessment
Instructional Materials Technician

High School Library Media Assistant
Purchasing Specialist

Printer I

Categorical Program Assistant

Middle School Library Media Assistant
Research Assistant I

Expanded Leaming Team Associate
Preschool Associate Teacher

Lead Campus Monitor

In School Suspension Assistant

Campus Monitor

Expanded Leamning Assistant

INSTRUCTIONAL ASSISTANTS

CTE Adult Education/Welding

Lead Behavior Support Assistant

Behavior Support Assistant — Severely Handicapped
Mental Health Instructional Assistant

Transition Assistant IT

Instructional Assistant Brailist

Para Educator Mod/Severe

Transition Assistant I

Computer Instructional Assistant

Elementary Intervention Program Assistant, (K-3) (4-6)

Instructional Assistant-Related Services
Instructional Signing Assistant DOH
Bilingual/ESL Instructional Assistant

Elementary Paraeducator, (TK) (K-5)
Instructional Assistant Opportunity Class

Special Education Instructional Assistant
Instructional Assistant Adolescent Parent Program
Instructional Assistant — Preschool

ADMINISTRATIVE SERITES
Administrative Assistant I11

Administrative Assistant (Comprehensive HS/Middle Schoot)

Administrative Assistant II

Administrative Assistant, Alternative Ed
Administrative Assistant, Fiscal Services
Administrative Assistant, Elementary School
Administrative Assistant

ACCOUNTING SERIES

Lead Financial Accountant
Facilities Accountant

Financial Accountant

Lead Budget Technician

Payroil Accountant

Budget Technician

Categorical Technician

Central ASB Technician

Adult Education Account Technician
Categorical Account Technician II
Lead Account Clerk 1T

Facilities Account Technician
Categorical Account Technician I
Student Body Account Technician
Account Clerk I

Account Clerk I

CCORDINATORS

Bilingual Special Project Coordinator-Spanish
Special Project Coordinator

Parent Coordinator

CLERICAL SERIES

Academic and Career Advisor — Adult Education
Registrar (Comprehensive HS)

College and Career Clerk

Registrar (Alternative Education)
Medi-Cal SMAA/LEA Clerk

Student Records Clerk

Clerk Typist III

Clerk Typist 111, District Receptionist
Personnel Clerk II

Elementary School Library Media Clerk
School Clerk, Elementary/Secondary
Clerk Typist 11 /1

School Health Assistant

FOOD SERVICE SERIES
Food Service Office Technician
Food Service Technician

Food Service Clerk

Food Service Worker I1

Food Service Worker I

MAINTENANCE & OPERATIONS SERIES
Carpenter/Hardware Technician

Equipment Repair Technician

Fire Intrusion Detection Technician
Grounds Maintenance Technician

Head Custodian 11T

Maintenance Electronics Technician/Electrician
Maintenance HVAC

Maintenance Mechanic T

Maintenance Painter

Plumber/Welder

Head Custodian/Trainer

Maintenance Mechanic I

Warehouse Person/Maintenance Mechanic I
Head Custodian I1

Head Custodian I

Building & Grounds Utility Worker

Lead Night Custodian

Delivery Driver (IMC)

Grounds Worker

Custodian

Board Approved on 03/09/2023; Update approved on 03/23/2023; Update Approved on 04/20/2023; Update Approved on 05/18/2023
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Appendix A Current Ranges

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
2023-2024

CLASSIFIED COMPREHENSIVE EMPLOYEE SALARY SCHEDULE

Ranges Renumbered per the CSEA Tentative Agreement

& 1 2 3 4 5-9 10-14 | 1519 | 20-24 | 25-29 | 30-34 | 35-39 | 40-44 | 45+

1 18.32 | 19.25 | 20.19 | 2119 | 2227 | 2338 | 2455 | 2578 | 27.06 | 2842 | 29.84 | 31.33 | 32.90
| 1878 ] 19.72 | 2070 | 21.74 | 22.80 | 2394 | 2513 | 2639 | 27.71 | 29.08 | 3055 | 32.08 | 33.68
19.27 1 2020 | 2121 | 22.28 | 23.40 | 2457 | 2580 | 27.09 | 2844 | 2987 | 31.36 | 3293 | 3457
| 1971 | 20.71 | 21.75 | 22.81 | 24.00 | 2520 | 26.46 | 27.78 | 29.17 | 30.63 3215 }:33.76 | 35.45
2023 | 21.25 | 2231 | 23.42 | 2459 | 2582 | 2711 | 2847 | 29.89 | 31.38 | 32.95 | 34.60 | 3633
| 2072 | 2178 | 22.84 | 24.02 [ 2522 | 26.48 | 27.80 | 29.19 | 30.65 | 32,18 | 733.79 | 3548 | 37.26
2125 | 2231 | 2342 | 24.59 | 2584 | 27.14 | 2849 | 2992 | 31.41 | 3299 | 3463 | 3637 | 38.19
| 2178 | 22.84 | 24.02 | 2522 | 2648 | 27.81 | 2920 | 30.66 | 32.19 | 33.80 | 3549 | 3726 1:39.13
2232 | 2343 | 24.60 | 25.86 | 27.14 | 28.50 | 29.92 | 31.42 | 3299 | 3464 | 3637 | 38.19 | 40.10
22.85 | 24.03 | 2523 | 26.49 [ 27.83 | 2923 | 3069 | 32.22 | 3383 | 35.52.].37.30 | 3917 | 4113
2344 | 24.62 | 2587 | 27.15 | 2853 | 29.95 | 3145 | 33.02 | 3467 | 3641 | 3823 | 40.14 | 42.15
] 2405 | 2525 | 2652 [ 27.85 | 29.25 | 30.71 | 32.25 | 3386 3556 | 3733 | 39.20 | 4116 | 4322
2464 | 2588 | 27.17 | 2854 | 29.94 | 31.44 | 33.01 | 3466 | 3640 | 3822 | 4012 | 42.13 | 44.24
| 2526 | 26.53 | 27.86 | 29.26 | 30.69 | 3222 | 33.84 | 3553 | 3730 | 39.17 | 41.12 | 43.18 | 4534
25.89 | 27.19 33.03 | 3468 | 36.42 | 3824 | 40.15 | 4215 | 44.26 | 46.48
| 26.54. | 27871 |.33.89 | 3559 | 3737 | 3924 | 4120 | 4325 | 4542 | 47.69
27.20 | 2857 34.72 | 36.46 | 38.28 | 40.19 | 4220 | 4431 | 4653 | 48.386
2788 | 29.28 | 30.74 | 3228 | 3390 | 3560 | 37.38 | 3924 412114327 1 4543 | 47.70 | 50.09
2860 | 30.03 | 31.53 | 33.11 | 34.76 | 3649 | 3832 | 4023 | 42.25 | 4436 | 4657 | 48.90 | 5135
2932 | 30.78 | 3232 | 3394 | 3562 | 37.41 | 3928 | 4124 4330 | 4547 | 4774 '} 5012 | 52.62
30.04 | 31.54 | 33.13 | 3477 | 36.51 | 3834 | 4026 | 4227 | 4438 | 46.60 | 4803 | 5138 | 5398
13080 | : |3394 | 3563 | 3740 | 3927 | 4123 | 4329 | 4546 | 4773 | 5012 | 5263 | 55.26
31.57 42.27 | 4438 | 4660 | 4893 | 5137 | 5395 | 56.65
13234 | 3398 | 3565 | 37.4 33| 4130 | 4336 | 4553 | 47.81 | 50.20 | 52.70 | 5534 | 5811
33.16 . ) ) . ] 44.42 | 46.64 | 48.97 | 51.42 | 53.99 | 56.69 | 59.53
| 3399 | 3567 | 3745 | 3934 | 4129 | 4336 | 4553 | 47.80 5019 | 52.70 {5533 | 58.10 | 61.01
34.85 ) i . . ) 46.69 | 49.02 | 5147 | 54.05 | 56.75 | 5955 | 62.57
3570 | 3749 | 3937 | 4136 | 4344 | 4562 | 4790 5029 | 52.81 | 55.45 | 5822 | 61.13 | 64.19
36.60 ) . i ! ) 49.04 | 5149 | 54.06 | 56.77 | 59.60 | 6259 | 6572
| 37.52 | 3938 | 4137 | 4346 | 4559 | 4787 | 5026 | 52.77 5541 | 58.18 | 61.09 | 64.14 | 6735
38.47 54.10 | 56.81 | 59.65 | 62.63 | 65.76 | 69.05
139.41 | 4 4. 5548 | 5826 | 61.17 | 6422 | 67.44 | 70.81
40.39 56.86 | 59.71 | 62.69 | 65.82 | 69.12 | 72.58
1 2140 | 4351 | 45¢ 50 | 5828 | 61.19 | 6425 | 67.46 | 70.84 | 74.38
42.54 59.73 | 62.72 | 65.86 | 69.14 | 7261 | 76.24
14353 ] | 6121 | 64.27| 67.49 | 7085 | 7440 | 78.13
44.62 62.76 | 6590 | 69.20 | 72.65 | 76.29 | 80.10
| 4572 7] 48.01 ] 6 | 6433 | 6754 | 70927 7446 | 7819 | 82.10
46.87 65.96 | 69.26 | 72.72 | 7635 | 80.18 | 84.19
| 48.04|-50.48 | 5295 | - |.67:62 ;| 71.00:|. 7455 | 7828 | 82.20 | 8631
4925 69.33 | 72.80 | 76.44 | 80.26 | 84.27 | 88.49
“ 125050 53.02 ] | 71.01 | 7456 | 7828 ] 8219 | 86.31 | 90.63
51.75 7281 | 76.45 | 80.28 | 84.28 | 8851 | 9293
| 53.05 | 55.68 | 584 117462 | 7835 | :82.27 | 86.38 | 90.70 | 95.74
54.35 76,51 | 80.34 | 84.36 | 8857 | 93.00 | 97.66
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Appendix A-2 Preschool Teacher Salary Schedule

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
2022-2023
PRESCHOOL TEACHER SALARY SCHEDULE
(Includes 2021-2022 MOU #6 and 2022-2023 increase of 5.5%)

State/IASA Preschool Instructor pay is based on annual calendar and reflects 191 work days, 12
paid vacation days, and 12 paid Holidays.

Annual rate for full time work is the amount shown for the attained step on the salary schedule.
Advancement to the next step is granted for one academic year or major fraction thereof, of
service. Variance from the 191* days results in a pro-rated salary.

/ s
< 2 3 4 5
Teacher Teacher Teacher Master Teacher
Permit Permit AA Permit AA + 30 Permit + BA
Step
1 $46,750 $48,624 $50,491 $52,361
2 | 48624 | $50491 |  $52361 |  §54.232
3 $52,361 $54,232 $56,103
4 S R $56,103. | 657,972 "
5 $59,843
10 . seL7i1
15 $63,583
(20 Lo et 865,450
25 $67,323
Substitute:

The pay of a substitute Preschool Instructor in the State Preschool Program is limited to four
hours per day at the current and appropriate substitute teacher rate.

Board Approved 9/8/2022 QSs 09
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Appendix A-3 Student Care Center Salary Schedule

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
2023-2024
STUDENT CARE CENTER SUPERVISOR SALARY SCHEDULE

Student Care Center Supervisor pay is based on annual calendar and reflects 186
work days, 12 paid vacation days, and 12 paid holidays.

Annual rate for full time work is the amount shown for the attained step on the

salary schedule. Advancement to the next step is granted for one academic year or
major fraction thereof, of service. Variance from the 186* days results in a pro-rated

salary.

4

Supervisor

Permit + BA

1 $42,080 $43,145 $44,266 $44,822
2 | s44,823 | 45009 | $45286 | $46,463

3 $45,945 $46,132 $46,463 $48,125
4 f | sa7285 | %48,125 | 49,784

5 $48,468 $49,329 $51,446

$53,107

$54,767

$51,824
Lo ] 856427

$58,086

Board Approved on 8/8/2022; Updated Approved 05/18/2023
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Appendix A-4 Hourly Rate

Hourly Rates for Short Term Work

**The employee and supervisor will sign an acknowiedgement of the work being offered with the
corresponding pay rate prior to the work being started.

Position / Work Range / Step A
Game-day Ticket Taker 2
After School Supervision {i.e. Dances, Clubs, 2
Activities, Child Care)
Saturday School Supervision 2
After School Club {i.e. Homework, Yearbook) 2
Testing Proctor {i.e. ELPAC, PSAT, AP) 2
Summer Custodial Crew 4
Summer Paint Crew 13
Grounds/Gardener 7
Family Support Facilitator 28
Coaching Paid a Stipend as per the FCEA Coaching

Stipend Schedule {Appendix D-1)

APPENDIX - 4: REVISED 06.30.2023
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Appendix B Classified Employee Benefits 2023-2024

FOLSOM CORDGVA UNIFIED SCHOOL DISTRICT
Employee Benefits Department
CLASSIFIED EMPLOYEE BENEFITS 2023-24

Benefit Plan Rate Monthly 12 Mo Cost 12 Mo Cost 10 Month 10 Mo Cost 190 Mo Cost
Eff. Premium District® Employee® Premium District® Employee*
KAISER $20 COPAY- Employee Only  Grp. #32170 | 9/23 1038.21 750.00 288.21 1245.85 900.60 345.85
Employee w/dependent coverage 9/23 2387.88 1233.33 1154.55 2865.46 1480.00 1385.46
KAISER HOSPITAL COPAY- Employee Only 9/23 991.87 750.00 241.87 1190.24 900.00 290.24
Employee w/dependent coverage 9/23 2281.30 1233.33 1047.97 2737.56 1480.00 1257.56
KAISER HDHP HIGH- Employee Only 9/23 728.95 728.95% 0.00 874.74 874.74* 0.00
Employee w/dependent coverage .9/23 1676.15 1233.33 442.82 2011.38 1480.00 531.38
KAISER HDHP LOW- Employee Only 9/23 670.86 670.00% 0.00 805.03 805.03* 0.06
Employee w/dependent coverage 9/23 1542.54 1233.33 309.21 1851.05 1480.60 371.05
SUTTER $15 COPAY- Employee Only  Grp. #78103 9/23 901.40 750.00 151.40 1081.68 900.00 181.68
Employee w/dependent coverage 9/23 2073.50 1233.33 840.17 2488.20 1480.00 1008.20
SUTTER HDHP HIGH- Employee Only 9/23 708.20 708.20* 0.00 849.84 8495.84* 0.00
Employee w/dependent coverage 9/23 1628.90 1233.33 395.57 1954.68 1480.00 474.68
SUTTER HDHP LOW- Employee Only S/23 659.60 659.60% 0.00 791.52 791.52* 0.00
Employee w/dependent coverage 9/23 1517.10 1233.33 283.77 1820.52 1480.00 340.52
WHA $20 COPAY- Employee Only Grp. #11874 | 9/23 858.33 750.00 108.33 1030.00 $00.00 130.00
Employee w/dependent coverage 9/23 1976.54 1233.33 743.21 2371.85 1480.00 891.85
WHA HOSPITAL COPAY- Employee Only 9/23 807.46 750.C00 57.46 968.95 900.00 68.95
Employee w/dependent coverage 9/23 1858.77 1233.33 625.44 2230.52 1480.00 750.53
WHA HDHP- Employee Only 9/23 655.29 655.29* 0.00 786.35 786.35% 0.00
Employee w/dependent coverage 9/23 1507.16 1233.33 273.83 1808.59 1480.00 328.60
*PRORATE to *PRORATE to
CAP/FTE CAP/FTE
In lieu of medical amount (see Article 10.9.6) 9/22 175.17* 210.20*
District paid cap for employee only medical 7/21 750.00* 900.00*
District paid cap for employee + family medical 7/22 1233.33* 1480.00*
DELTA DENTAL PREMIER- Grp. #7006-0107 | 7/16
Employee only 65.42 65.42* 0.00 78.50 78.50% 0.00
Employee w/one dependent 124.29 65.42* 58.87 149.15 78.50%* 70.65
Employee w/two or more dependents 189.71 65.42* 124.29 227.65 78.50% 149.15
DELTA CARE- Employee only Grp. #71691-0047 | 9/22 20.59 20.59* G.00 24.71 24.71% 0.00
Employee w/one dependent 34.00 34.00* 0.00 40.80 40.80* 0.00
Employee w/two or more dependents 50.29 50.29% 0.00 60.35 60.35% 0.00
*PRORATE to $65.42 *PRORATE to $78.50
VSP #30091469 7/19
Employee w/dependent coverage i7.24 17.24% 0.00 20.69 20.69% 0.00
UNUM LIFE INSURANCE- Policy #801342 9/17
{$25,600 + $5,000/dep) 5.57 5.57 0.00 6.68 6.68 0.00
EMPLOYEE ASSISTANCE PROGRAM 7/23 2.42 2..42 0.00 2.90 2.90 0.00
UNUM DISABILITY 9/17 97% 97% 0.00 varies varies 0.00
RETIRENMENT- CalPERS PEPRA 7/23 26.68% 26.68% 8.0%
RETIREMIENT- CalPERS CLASSIC 7/23 26.68% 26.68% 7.0%
MEDICARE 1/93 1.45% 1.45% 1.45%
OASDI 1/95 6.2% 6.2% 6.2%
UNEMPLOYMENT INSURANCE 7/16 5% .5%
WORKERS” COMPENSATION 7/22 1.49% 1.45%

Note: *Rates shown are for 1.0 full-time employees; rates for part-time employees can be found
via Benefits website, then “Click Here”, then 2023-24 prorated calculation sheets
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Appendix C Tentative Agreement 5.17.23

May 17, 2023
TENTATIVE AGREEMENT
between the
FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT (“District™)
and

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
and it’s American River Chapter #528 (together “CSEA™)
Comprehensive & Transportation Units
(2021/2022 Reopener)

This Tentative Agreement is between the Folsom Cordova Unified School District (“District™) and
the California School Employees Association, and its American River Chapter #528 (“CSEA”).
The District and CSEA are parties to a collective bargaining agreement (“CBA”) which expires

June 30, 2023.

The Parties bargained for the 2021/2022 school year and reached the following agreements:

1. Conftract Language:

a. Article 9 — Other Terms and Conditions of Employment shall be revised as shown
on Attachment 1.

b. Article 12 — Anmual Leave / Vacation shall be revised as shown on Attachment 2.

This shall fully and finally resolve negotiations for the 2021/2022 school year. There shall be no
reopeners for the 2022/2023 school year.

FOR THE CALIFORNIA SCHOOL
EMPLOYEES ASSOCIATION, and its
American River Chapter #528

By: /MZ%L/

“Rob Corn, CSEA President, Chapter 528

Date: %4,,// 7 %e’j f;%
7 /

By:

Dominic Gualco, CSEA Representative

Date:

CSEA 2022-2023 Tenatative Agreement 2021-2022 Reopeners

00228046.7

FOR THE FOLSOM CORDOVA UNIFIED
SCHOOL DISTRICT

v Mo

Donald Ogden, Associaté Superintendent,
Human Resources

Date: 6”’/ } ”2,}

Initials:

%
csen L4
District: 23



Appendix F New Employee Orientation

MEMORANDUM OF TNDERSTARDEG:
Beiween the
FOLSOM CORDOVA UNIFIED SCROOL DISTRECT
And the
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS AMERICAN RIVER
CEAPTER #5283 (fogether “CSEA™)

Newr Employee Orientaiion

The Califsrniz School Emplovess Associstion, and fs American Biver Chapter #3528 {fogethar “CSEA” or
“Association™), and the Folsom Cerdova Unified School Distdet are padies fo 2 collective bargaining
agregment {“CBA™) which sxpives §730/23. The Parties mst {v bargax the fmpacts and effects of AB 115
regarding new employes orientaion and reached sgroement to place fhe Hllowmg language In the CBA at
Axficle §— Agency Fee/FErployee Rights.

COMMENRTS

AR 118 {2817} adds seetions 3555-3555 1o the Govermmene Code and amends the Poblic Becords Actat
Goveroment Tode Seclon 6254.3. 7 sequires thet, gheeni s walver by USEA_ fhe District 1s reguired t (1)
give UEEA 18 days” notice of every orientation ssssion aheant an wrgent crifics? unforesesn need, {2
provide CBEA with access fo new hires dunng any ofiepiation session, (3) provide CSEA. wifh comiact
information on new hires within 30 days of hire or ihe fist pay period of fhe month afier the emplover is
hired, whichever is lafer, and {4} also provide CSEA with a Hst of ali emplovees’ names and comigct
infortoation every 120 days.

1. DISTRICT NOTICE 70 CSEA OF NEW HIRES

gy The District shall provide CSEA sofice of any newly hired eroployee within 30 days of hire ar the
first pay peried of the month sffer the employee is hived, whichever is Iefer, via 2n slecironic mail.
The natiee will inclnds the following Informetion: fill legal narse, date of hive, classilication, and
site,

Z. ONBOARDING VIDEO

8) The District will embed avideo provided by CSEA to'be viewed by all new classified exaployees
as 2 paxt of the oo-loe onboarding process. The District shall also include g welcome Jetter
provided bv CSEA and Hxks o an electronic copy of the CSEA membership application and o
the CSEA wehsite.

3. EMPLOYEE INFORMATION

&) “ewly hived employes”™ or “new hire” mpans suy emploves, whether perraanent, full e, pert
time, hired by the Disthet snd whoe = stll employed as of the date of the new equployes
orientation, B also fnclodes gll emplevess who are #r have been previewsly soploved by the
Wisivict and whose current pesition has placed them I the bargaining wnit represented by CSEAL
For those latter eraployess, for purposes of this article only, the “date of hirg”™ is the date npon
which the empleyee’s status changed such that the eraplovee was placed in the CSEA mmit.

FCUSD/CSEA 2022-2023 BIGU 43
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Appendix F New Employee Orientation

b)

c}

d

The District shall provide CSEA with contact information on the new hires.

1. “Contact information™ is defined as: First Narne, Middie Tnitial, Last Name, Sufiix (e.g. Ir.,
D), classification, department, pumary worksite, home street address (including apartment
number), city, state, zip code {5 or ¢ digits), home telephone, work telephone, and personal
cellular ember {10 digits), personal emall address, Employee 1D, last 4 nombers of the Social
Security number, hive daie, and CalPERS status via a separate report if available (Y/IN)

The information will be provided to CSEA electrorically via a muinally agreeable secure
FTP site or service, on the last working day of the momnth i which they were hired. The
FIP site and login information will be provided to the Distelct by CSEA.

=)

3. Onlypersonal information provided to the District by the emnployee will be provided.

4. This Information shall be provided fo CSEA regardiess of whether the newly hired employee
was previously employed by the District.

Iu the event no one is hired on any parficnlar month, the District shall send an e-mail CSEA
confirmning that they did not hire any new staff that month,

Periodic Update of Contact Information: The Disiriet ghall provide CSEA with a Hst of all
bargaining rmit members names and contact information (as defined In 3(hY(1) of this Aereement)
on the last working day of September, Tamnary, and May.

4. NEW BEMPLOYEE ORIENTATION

8)

b)

<}

4

“New employee orientafion”™ means the onbearding pracess of a newly hired public employee,
whether in person, online, or through cther meavs or medinms, I which empiovees are advised
of their employment status, rights, benefits, dizfies and responsibilities, or any other employment-
relaied matters.

District shall provide CSEA mandatory access o its new emoployee ordentations. CSEA shall
receive notless than ten (10) days’ notice in advance of an orientation, except that a shorter notice
may be provided in a specific instance where there s an wgent need critical to the District’s
operations that was not reasonably foreseeable.

The District shell conduct mandatory mounthly group otientaiions each month during the school
vear. The District shall provide CSEA a Iist of meeting dates and times in at the beginning of each
$iscal vear (Fuly).

CSEA shall have forty-five (45) minmtes of paid release time for up to fowr (4) CSEA
representatives, including the Chapter President or designee, to conduct the orfentation sessions.
Each new employee shall have thirty” (30} mmurtes of paid release time for the orientation session
Said release time shall be in addition to reasonable travel time for both. CSEA representatives and
participating new employees. Said release time shall not be conmted against the total release time
contained elsewhere in the colieciive bargaining agreement. The CSEA Labor Relations
Representative may also attend the orientation session.

All employees will bemaundated o atiend the firstmonthly ofientation after they are hired. Should
extenmating circumstances prevent a new employee fom attending sroup otiertations within two
months after their first day in paid serviee, the Disfrict shall provide CSEA thirty (30) mimutes of
paid release time for one (1) CSEA represeniative to conduct cne-on-one orientstions with new
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empiovee. Sa ié el
not be counted g
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This Agreement shall sunset on Junc 3G 2023, The eams muuelly agree
1o the sunset of this agreement 1o review efficacy of the MGUL
2} Savings Clause: If any prov iston of this MOLU is held invalid by
of competent jurisdiction or by adec %s' n of the Public Employvees
of this MOU shall nor be affected thereby.

712772022

i
the {SEA E_abos' Rei ?ah resemtative may glso

=% %3 e b 3 -
where i g opllecuve pargaiung
Attend e ononlation sossitn.

Date

7125/2022

Donaid Ogden. for ro(som Cordovs USD Date
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