
Open in Adobe Acrobat and use the "Fill & Sign" Feature to complete the form including the appropriate 
signatures.  (see screenshots below). 
 

1.  On the right side of the page, click “Fill & Sign”. 

 

 

2. Then you will see the image below.  Click   Fill and Sign . 

 

 



 

3. After clicking fill and sign, the document will reappear.  Move your mouse to the location on the 

document where you want to type information and click.  A text box will appear and you can 

type info (see screenshot below). 

 

 

4. TO SIGN THE DOCUMENT, click Sign near the top of the page; then click on the + ; then click on 

Sign; then sign your name and click  Apply (see the next 4 screenshots below). 

 

 



 

 

 

 



 

5. After clicking apply, the document will reappear and you will be able to drag your signature to 

the location you want it to appear on the document.  When you click, the signature will remain 

in the location you clicked.  

 

 


