
Tuesday, October 3, 2023

Community Services
3301 Silver Lake Road NE

St. Anthony, MN 55418 

6:30 pm Listening Session
  7:00 pm Regular Meeting

REGULAR MEETING  
 

Please click here to access the listening session

 

Call to Order
Board Chair Ben Phillip

Approval of Agenda
Board Chair Ben Phillip

SAVHS Student Club - Future Health Professionals
SAVHS Students - Fiona Barquero and Emma Campoverde

St. Anthony Village High School is introducing a new student lead club.   

Student Services Report
Executive Director of Academics Hope Fagerland

The Executive Director of Academics will take time to reflect on the achievements, events and stories of the 
district's student services. 

Superintendent Report
Superintendent Dr. Renee Corneille

Each school board meeting, the superintendent will take time to reflect on the school district's achievements, 
events and stories of students and staff.

Approval of Minutes
Board Chair Ben Phillip

The recommended motion is to approve the minutes from the September 19, 2023 Regular and Work Session 
meeting per BoardBook, as presented.  

Approval of Consent Agenda

https://us02web.zoom.us/j/84050140456#success


Board Chair Ben Phillip

Action Item:
     Assurance of Compliance

Superintendent Dr. Renee Corneille

All school districts must complete the Assurance of Compliance with state and federal law and verify Mandated 
Reporting training by November 15 each year.
By completing all sections of the Assurance of Compliance and Mandated Reporting, school districts provide 
written assurance that they do not discriminate in their use of funds provided by the Minnesota Department of 
Education and that they have informed all mandated reporters of their reporting duties.
This assurance is given by each district in consideration of and for the purpose of obtaining any and all federal 
grants, loans, contracts, property, discounts, or other federal and state financial assistance extended to the 
district by the U.S. Department of Education and the Minnesota Department of Education (MDE), including 
installment payments after such date of application for federal financial assistance and state aid allotments which 
were approved before such date.
By submitting the Assurance of Compliance, the district recognizes and agrees that such federal and state 
financial assistance will be extended in reliance on the representations, supporting information required by 
Minnesota Statutes, section 127A.42, subdivision 3, and agreements made in this assurance. This assurance is 
binding on the district and the persons who are authorized to submit information on behalf of the district.

The recommendation is to approve the annual MDE Assurance of Compliance and Mandated Reporting, as 
presented.  

Action Item:
     District Office Contracts

Superintendent Dr. Renee Corneille

The District Account and the Human Resources Coordinator / School Board Clerk contracts ended June 30, 
2023. Superintendent Corneille and Executive Director of Human Resources Dr. Tim Anderson met to negotiate 
with each of the stated employees.   

The recommended motion is to approve the 2023-2025 contracts for the District Account and the Human 
Resources Coordinator / School Board Clerk, as presented.  

Action Item:
     Success Metric Goals 2023-2024

Superintendent Dr. Renee Corneille

The School Board has been working on developing goals centered on our District's Success Metrics for students. 
Each Success Metric has at least one goal articulated. The goals developed by the Board will guide staff work 
during the 2023-24 school year. 
 
The recommended motion is to approve the 2023-2024 success metrics, as presented. 

  Action Item:
     Policies

Superintendent Dr. Renee Corneille

This is the final reading of policies: 102; 406; 418; 419; 424; 425; 427; 504; 506; 507; 509; 708; 709; and 806.  

The recommended motion is to approve the aforementioned policies, as presented. 



Discussion:
     October 1 Enrollment 

Superintendent Dr. Renee Corneille

District administration will present the current enrollment data as of September 30, 2023.

Discussion Item:
     Legislative Proposal 

Vice Chair Laura Oksnevad

MSBA members are encouraged to propose legislative resolutions to the Delegate Assembly for the upcoming 
legislative session. Resolutions are the first step to developing MSBA’s official positions on important educational 
issues.

Each resolution is researched and voted on by the membership at the Delegate Assembly. Once adopted, these 
policies guide the MSBA Government Relations team as they represent you at the Legislature. Resolutions 
should cover any education topic of significant statewide concern and address desired legislative outcomes. 
Resolutions are not legislation.

While presenting and receiving feedback at the SANB Referendum Public Forums, the SANB Legislative team 
(Vice Chair Oksnevad, Clerk Caines, Superintendent Corneille) observed a great need to advocate for our district 
in relation to the inequitable taxation of local communities.  This resolution is one step in addressing the 
legislative action needed to ensure equitable & comparable taxpayer effort.

MSBA Legislative Resolution deadline for submissions was Friday, September 29th.  The SANB Legislative 
Team submitted the attached resolution on Thursday, September 28th "pending the support of the School Board.

Discussion:
     Policy Work

Board Member - Mageen Caines

This is the first reading of policies:  402; 513; 515; 516.5; 521; 532; and 534.  The edits are from MSBA, 
Legislative updates and the policy committee. 
 

Board Member Reports
Board Chair Ben Phillip

Adjourn
Board Chair Ben Phillip

Next Meeting(s):
 

Tuesday, October 17, 2023 – Work Session 
Tuesday, October 24, 2023 – School Board Professional Development

Wednesday, November 8, 2023 – Regular Meeting



Student Services Report from Hope Fagerland
Executive Director of Academics: St. Anthony - New Brighton Schools

What is student services?

Student services encompasses many areas such as special education, students on 504 plans,

multilingual learners, achievement and integration, ADSIS, homeschooling, Title,

Foster/McKinney Vento, and Health Services (Chemical, mental, physical, social, and emotional),

among others. Student services exist to support students and classrooms.

New Classrooms at the Middle and High Schools

As services for our Special Education students in our district continue to grow, there was a need

for more physical space at the middle and high schools. Our new spaces in the media center are

very busy and full of learning.



Interventionists at Wilshire Park

Our grade level interventionists have been busy collecting and discussing data this fall.

Compared to previous years, teachers and interventionists have been able to use the data

earlier in the school year to provide supports for students.

Multilingual Learners

As the year begins, we have more students across the district who are eligible for additional

support through our multilingual program. Specifically, we have 5 middle school students and 2

high school students who are considered new to country. It has been exciting to not only see

these students make connections within our school community with their peers and teachers.

Know the Truth

For the second year, we are excited to bring back Know the Truth (KTT). KTT is an organization

that partners with schools to build an awareness of, and provide education regarding, local

substance use issues. The middle and high schools have a counselor that comes on Fridays to

meet with students. She also spends time speaking with larger groups of students in our

buildings.

School-Linked Mental Health Services

St. Anthony-New Brighton Schools partners with Northeast Youth and Family Services (NYFS) to

have school-linked mental health services in all of our buildings. We are incredibly fortunate to

be fully staffed in this area and have started with a therapist in all three buildings.



Superintendent Report October 3, 2023 from Dr. Renee Corneille
Superintendent of St. Anthony - New Brighton Schools

Each school board meeting, the superintendent will take time to reflect on the school district’s
achievements, events and stories of students and staff. The idea of these notes is to keep the
board both informed and inspired of all the amazing work our school community has done over

the past two weeks.

New hallway artwork in the middle/high school building
Earlier this month, the SAMS/SAVHS hallway got some new artwork on the walls! The hallway
hadn’t been touched in over 20 years, and we thought it was time to update it. Current facilities
staff Bill Carlson had painted the mural on one of the walls. The other wall was claimed to be
even older, with bulletin boards having information on it that was no longer relevant.

(Before) (After)



Congratulations to SAVHS Commended Students for 2024 National Merit
Scholarship
SAVHS is proud to announce that two students were honored as Commended Students in the 2024
National Merit Scholarship Program. Congratulations to Meghan Przybilla and Cooper Van Buren!

Commended students are recognized for their exceptional academic promise as demonstrated by
their outstanding performance on the qualifying test used for program entry.

Director of Athletics and Activities Troy Urdahl’s book came out this week
Titled “Chasing Influence: Transformational Coaching to Build Champions for Life,” Troy debuted his
book this Sunday.



St. Anthony – New Brighton School District
Independent School District 282

3303 33rd Ave NE
St. Anthony, MN  55418

Regular Meeting –Tuesday, September 19, 2023

MINUTES

Members Present: Board Chair Ben Phillip; Vice Chair Laura Oksnevad;  
Treasurer Mike Overman; Clerk Mageen Caines; and Director Cassandra Palmer
Absent: Director Leah Slye

Staff Present: Superintendent Dr. Renee Corneille; Controller Phan Tu; Director of Athletics
and Activities Dr. Troy Urdahl; Athletics and Activities Coordinator Zach Siggelkow; SAMS
Teachers Kristine Schwintek; Allie Guidish and Amber Rice; and District Assessment
Coordinator Kari Bodurtha

The Regular Meeting was called to order at 7:00 p.m. by School Board Chair Ben Phillip

APPROVAL OF THE AGENDA

A motion was made by Mageen Caines and seconded by Laura Oksnevad to approve the
September 19, 2023 Regular Meeting and Work Session agenda, as presented. The
motion carries 5-0.

ACTION

1. Certify the Levy

All school districts must certify a proposed levy to the home county auditor by September 30th
every year. Since school board action is required to approve the proposed levy before the
deadline to make changes to the proposed levy certification, the school board can certify the
proposed levy at the 'maximum' level which will allow for any corrections/changes in the levy
totals between now and December's final certification to be made without recertification. The
final levy certification in December will require a specific dollar amount. The deadline for
submission of the proposed levy certification form to Ramsey and Hennepin Counties, as well
as MDE, is September 30, 2023.

A motion was made by Cassandra Palmer and seconded by Mike Overman to certify the
proposed levy for taxes payable in 2024 as a maximum levy amount, as presented. The
motion carries 5-0.

APPROVAL OF MINUTES

A motion was made by Laura Oksnevad and seconded by Mageen Caines to approve the
minutes from the August 30, 2023 School Board Professional Development meeting and
the September 5, 2023 Regular meeting, as presented. The motion carries 5-0.



APPROVAL OF CONSENT AGENDA

A motion was made by Cassandra Palmer and seconded by Mike Overman to approve the
September 19, 2023 Consent Agenda, as presented. The motion carries 5-0.

Adjourn

The Regular meeting of September 19, 2023 was adjourned at 7:14 p.m.

The Work Session was called to order at 7:16 p.m. by School Board Chair Ben Phillip

SUPERINTENDENT REPORT

Each school board meeting, the superintendent will take time to reflect on the school district's
achievements, events and stories of students and staff. This report included the first day of
school, early voting for election day; National Hispanic Heritage Month; transportation and
technology update; and the upcoming fundraisers for SAMS.

ATHLETIC AND ACTIVITIES REPORT

The Director of Athletics and Activities Dr Troy Urdahl and Coordinator Zach Siggelkow shared
participation numbers; professional learning successes; bussing struggles; the introduction to
intramural sports; the addition of a strength and conditioning coach; and the high honor of
receiving the National Interscholastic Athletic Administrators Association award. SAVHS is only
the second school in Minnesota to receive this award.

DISCUSSION

1. SAMS Trip Proposal

St. Anthony Middle School is offering the opportunity to attend Eagle Bluff Learning Center in
Lanesboro, Minnesota. This is a two-night outdoor learning adventure for all 8th graders.

2. Success Metrics

The District Administration presented the updated success metric draft goal options to the
school board for consideration. The school board had already reviewed potential goals and this
was a continuation of the discussion.

3. Equity Review Update

The Board received the Equity Review report in our August 30 professional development.
While there are a number of recommendations from the Center for Educational Leadership
(CEL), the foremost was to do some further engagement internally and externally around both
the findings and how to make sense of them. Recommended internal questions include
reviewing and assessing the alignment of related work underway in the district and strategizing
on how to seek community partnership/engagement in that work. Strategies could include, but
are not limited to, requesting an internal group's review of the report using the process CEL



provided and requesting a community engagement plan based on that group's
recommendations.

4. Policy Work

This was the second reading of policies 102, 504, 506, 507 and 509. The policies will be
presented for a final review and approval at the October 3, 2023 regular meeting.

5. School Board Professional Development Dates

ISD282 has a professional development commitment to all staff. The School Board models this
by engaging in four professional development sessions throughout the school year. The school
board worked to set additional dates for the 23-24 school year.

Board Member Reports

School Board members attended the following meetings and events: AIPAC; tennis; AMSD; NE
Metro 916; volleyball; swim and dive; SAVHS parent meeting; football; soccer; cross country;
referendum public forums; and community conversations.

Adjourn

The Work Session of September 19, 2023 was adjourned at 10:13 pm.
Signed: Mageen Caines - School Board Clerk Attest: Kim Lannier



SCHOOL BOARD CONSENT AGENDA
October 3, 2023

PRESENTER(S):    School Board Chair
SCHOOL BOARD CHAIR’S RECOMMENDATION (in the form of a motion):“…to approve the Consent Agenda.

1. Personnel
a. Hire(s)

Last Name First Name Position School Date Effective

Geske John .2 FTE Special Education Teacher SAMS September 26, 2023

b. Leave(s)

Last Name First Name Position School Date Effective

Sorgatz Krista Interventionist Wilshire Park November 1, 2023 - February 8, 2024
West Sobrina Behavior Interventionist Wilshire Park December 25, 2023 - March 15, 2024

Stanley Jaimee Literacy Coordinator Wilshire Park January 11, 2024 - May 14, 2024

2. Payment of Bills Checks Paid – October 3, 2023

General Fund $87,600.60
Food Service Fund $ 28,100.56
Transportation Fund $3,097.16
Community Service Fund $ 13,766.79
Capital Expenditure Fund $88,977.98
Agency Fund $ 6,925.00
Trust Fund $ 1,594.32

TOTAL: $ 230,062.41



Memorandum

To: ISD 282 School Board
From: Renee Corneille - Superintendent
Date: October 3, 2023
Subject: Human Resources & School Board Clerk and District Account Coordinator

Contracts

SUMMARY

Human Resources & School Board Clerk and District Account Coordinator Contracts
ended on June 30, 2023. Over the summer of 2023 Executive Director Dr. Tim Anderson and
Superintendent Corneille met and negotiated with each of the stated employees. This memo
will outline the changes in their contracts for the next two years (2023-2025).

ANALYSIS

When the Executive Director of Business Services resigned (March 2023) the district posted
for an Executive Director of Human Resources and Operations position. The finalists for the
position both had current salaries higher than our former Executive Director at the time of
hiring. This situation highlighted the fact that market value for particular SANB employees is
higher than what we are currently providing.

The majority of changes in these contracts are related to compensation. Below are some
details regarding those changes.

- Compensation - Each Coordinator received a market-based increase in salary.
- Tax Sheltered Annuity - Both received an increase in their TSA yearly

contributions.
- Holiday - Juneteenth added (state statue).
- MOUs - Each of the coordinators have taken on additional duties with the

resignation of the Executive Director of Finance. These duties are in addition to
their current employment duties. These memos represent the additional work
required to ensure separation of duties in the business office.

I recommend that the board approves each of the contracts presented.



Final
Success Metrics Goals for 2023-2024

Academic Excellence

Success Metric Academic Excellence: Students think critically and apply their acquired knowledge and skills to solve problems.

Essential Learning Target Students in St. Anthony New Brighton schools exhibit deep and meaningful learning.

Goals By the spring of 2024,

75% of K-3 students will

reach the reading

proficiency benchmark

as measured by FAST.

We will increase the

number of students

(K-6) who meet or

exceed proficiency in

Reading and Math by

5% or more, as

measured by the

2023-2024 FAST

screeners for each

demographic group.

By the spring of 2024,

60% of junior students

taking the ACT will earn

at least a composite

score of 22.

100 % of the students

who attend preschool at

St. Anthony Community

Services during the

23-24 school year and

enter Kindergarten in

the fall of 2024, will

meet expectations as

measured by the

Teaching Strategies

Gold Assessment.

100% of SAVHS Seniors

in the graduation class

of 2027 will conclude

their senior year in

either the “graduating”

or “continuing”

categories of the

cohort-adjusted

graduation rate

calculation.

FUTURE Goal



Student Wellness

Success Metric
Standard

Student Wellness: Students holistically develop an adaptive skill-set that includes empathy, self-advocacy, teamwork,
communication, inclusion and interpersonal abilities, and coping skills to thrive in a constantly changing world. Students are
equipped to navigate demands and opportunities they encounter, enabling them to enjoy meaningful, productive, healthy

lives.

Essential Learning Target
Students in St. Anthony New Brighton schools exhibit physical, emotional, and social well-being.

Goals 100% of SANB students (6-12) indicate they have a connection with a caring adult within the school

system, beyond their parent or guardian.



Love of Learning

Success Metric
Standard

Love of Learning: Even when confronted with challenges, students have the capacity, motivation, and persistence to acquire new
knowledge and skills, creatively seek out solutions, and confidently take action.

Essential Learning Target Students in St. Anthony New Brighton schools will enhance their brilliance by developing a robust love of learning.

Goals By the end of 9th grade, 100% of students will have used Xello to help identify their interests, goals, and

educational purpose.



Positive Contributor to Society

Success Metric
Standard

Positive Contributor to Society: Students understand their brilliance as well as their rights and responsibilities as an
individual and as a member of society. Students can reflect on the needs of a diverse community, activating their

resourcefulness, intellect, and skills to positively and authentically contribute to and serve their community.

Essential Learning Target Students in St. Anthony New Brighton schools exhibit ethical and educated engagement as a citizen of the
community.

Goals SANB students (involved in school-based

activities) will collectively contribute over 5000

volunteer hours to our community and

surrounding area throughout the 23-24 school

year.

St. Anthony New Brighton students in grades

8,9 and 11 answering “extremely or almost

always” to the statement “ I accept people who

are different from me” on the MN student

survey will increase from 63.2 % in 2022 to

75% in 2025.

FUTURE goal



Baseline Data:

Determine the percentage (get baseline data) of SAVHS students who, by end of their senior year, have completed at least a course that is crediting

bearing (College in the Schools, Post-Secondary Educational Option, Advanced Placement, CTE at 916). To help determine pathways for students in

their HS experience

We will collect baseline data on the number of students participating in an intramural activity for grades 9-12.

We will collect baseline data regarding Physical Education metrics in the areas of endurance (cardio), strength, and flexibility.



Revised Oct. 2023

102 EQUAL EDUCATIONAL OPPORTUNITY

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all students of
the school district.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal educational opportunity for all students.
The school district does not unlawfully discriminate on the basis of race, color, creed, religion,
national origin, sex, gender, marital status, parental status, status with regard to public
assistance, disability, sexual orientation, or age. The school district also makes reasonable
accommodations for disabled students.

B. Students with disabilities are entitled to a free appropriate public education that includes
general education, special education, and/or related aids and services. The district will provide
to students with disabilities appropriate educational services designed to meet the individual
needs of such students to the same extent as the needs of students without disabilities are met.

C. The school district prohibits the harassment of any individual for any of the categories listed
above. For information about the types of conduct that constitute violation of the school
district’s policy on harassment and violence and the school district’s procedures for addressing
such complaints, refer to the school district’s policy on harassment and violence.

D. This policy applies to all areas of education including academics, coursework, co-curricular
and extracurricular activities, or other rights or privileges of enrollment.

E. Every school district employee shall be responsible for complying with this policy
conscientiously.

F. Any student, parent, or guardian having a question regarding this policy should discuss it with
the appropriate school district official as provided by policy. In the absence of a specific
designee, an inquiry or a complaint should be referred to the superintendent.

G. The school district shall provide equal opportunity for members of each sex and to members of
all races and ethnicities to participate in its athletic program. In determining whether equal
opportunity to participate in athletic programs is available for the purposes of this law, at least
the following factors shall be considered to the extent that they are applicable to a given
situation: whether the opportunity for males and females to participate in the athletic program
reflects the demonstrated interest in athletics of the males and females in the student body of
the educational institution; whether the opportunity for members of all races and ethnicities to
participate in the athletic program reflects the demonstrated interest in athletics of members of
all races and ethnicities in the student body of the educational institution; whether the variety
and selection of sports and levels of competition effectively accommodate the demonstrated
interests of members of each sex; whether the variety and selection of sports and levels of
competition effectively accommodate the demonstrated interests of members of all races and



ethnicities; the provision of equipment and supplies; scheduling of games and practice times;
assignment of coaches; provision of locker rooms; practice and competitive facilities; and the
provision of necessary funds for teams of one sex.

H. The school board hereby designates Wendy Webster (office is at 3301 Silver Lake Rd. NE, St.
Anthony, MN 55418; phone is 612-706-1170; e-mail is wwebster@stanthony.k12.mn.us as its
Title IX coordinator. This employee coordinates the school district’s efforts to comply with
and carry out its responsibilities under Title IX.

I. Any student, parent, or guardian having questions regarding the application of Title IX and its
regulations and/or this policy should discuss them with the Title IX coordinator. Questions
relating solely to Title IX and its regulations may be referred to the Assistant Secretary for
Civil Rights of the United States Department of Education. In the absence of a specific
designee, an inquiry or complaint should be referred to the superintendent or the school district
human rights officer.

III. COORDINATOR

A. Persons who have questions or comments should contact The people identified below - the
school district’s Americans with Disabilities Act/Section 504 coordinator.

IV. GRIEVANCE REPORTING PROCEDURE

A. Refer to procedure 103.1- Grievance Procedure for Complaints of Discrimination

B. TITLE IX COORDINATOR SECTION 504 COORDINATOR
Wendy Webster Hope Fagerland
3303 33rd Ave NE 3303 33rd Ave
St. Anthony, MN 55418 Minneapolis, MN 55418
612-706-1170 612-706-1000
wwebster@isd282.org hfagerland@isd282.org

C. A student, parent, or employee can file a complaint with OCR at any time at:

Office for Civil Rights
Chicago Office
U.S. Department of Education
John C. Kluczynski Federal Building
230 S. Dearborn Street, 37th Floor
Chicago, IL 60604
Telephone: 312-730-1560
Facsimile: (312) 730-1576
Email: OCR.Chicago@ed.gov

D. Students, parents, and employees may file a complaint of discrimination with:

Minnesota Department of Human Rights
Griggs Midway Building
540 Fairview Avenue North, Suite 201
St. Paul, MN 55104
Telephone: 1-800-657-3704 or (651) 539 1100

mailto:wwebster@stanthony.k12.mn.us


Email: Info.mdhr@state.mn.us

E. Employees may file a complaint of discrimination with:

Equal Employment Opportunity Commission
Towle Building
330 South 2nd Avenue, Suite 720
Minneapolis, MN 55401
Telephone: (612) 552-7306
Fax: (612) 335-4066
TTY: 1-800-669-4000
ASL Video Phone: 1-844-234-5122

This document provides general information and is not to be a substitute for legal advice. Changes in the law,
including timelines for filing a complaint, may affect your rights.

V. RESOURCES:

Office for Civil Rights
Chicago Office
U.S. Department of Education
John C. Kluczynski Federal Building
230 S. Dearborn Street, 37th Floor
Chicago, IL 60604
Telephone: 312-730-1560
Facsimile: (312) 730-1576
Email: OCR.Chicago@ed.gov

Reading Room, U.S. Department of Education, Office for Civil Rights:

http://www2.ed.gov/about/offices/list/ocr/publications.html

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment
and Violence Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education
Amendments of 1972)
42 U.S.C. § 12101 et seq. (Americans with Disabilities
Act)
34 C.F.R. Section 104.7(b) (Section 504 of the
Rehabilitation Act)
34 C.F.R. Section 106.8(b) (Title IX of the Education
Amendments of 1972)

Cross References: MSBA/MASA Model Policy 402 (Disability
Nondiscrimination) MSBA/MASA Model Policy 413
(Harassment and Violence) MSBA/MASA Model Policy
521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex
Nondiscrimination)

mailto:Info.mdhr@state.mn.us
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406 PUBLIC AND PRIVATE PERSONNEL DATA

I. PURPOSE

The purpose of this policy is to provide guidance to school district employees as to the data
the school district collects and maintains regarding its employees, volunteers, independent
contractors, and applicants (“personnel”).

II. GENERAL STATEMENT OF POLICY

A. All data on individuals collected, created, received, maintained, or disseminated by
the school district, which is classified by statute or federal law as public, shall be
accessible to the public pursuant to the procedures established by the school district.

B. All other data on individuals is private or confidential.

III. DEFINITIONS

A. “Public” means that the data is available to anyone who requests it.

B. “Private” means the data is not public and is accessible only to the following: the
subject of the data, as limited by any applicable state or federal law; individuals
within the school district whose work assignments reasonably require access;
entities and agencies as determined by the responsible authority who are authorized
by law to gain access to that specific data; and entities or individuals given access
by the express written direction of the data subject.

C. “Confidential” means the data are not public and are not accessible to the subject.

D. “Parking space leasing data” means the following government data on an applicant
for, or lessee of, a parking space: residence address, home telephone number,
beginning and ending work hours, place of employment, location of parking space,
and work telephone number.

E. “Personnel data” means government data on individuals maintained because they
are or were employees, applicants for employment, volunteers or independent
contractors for the school district. Personnel data include data submitted by an
employee to the school district as part of an organized self-evaluation effort by the
school district to request suggestions from all employees on ways to cut costs, make



the school district more efficient, or to improve school district operations.

F. “Finalist” means an individual who is selected to be interviewed by the school board
for a position.

G. “Protected health information” means individually identifiable health information as
defined in 45 Code of Federal Regulations § 160.103, that is transmitted by
electronic media, maintained in electronic media, or transmitted or maintained in
any other form or medium by a health care provider, in connection with a
transaction covered by 45 Code of Federal Regulations Parts 160, 162 and 164.
“Protected health information” excludes individually identifiable health information
in education records covered by the Family Educational Rights and Privacy Act,
employment records held by a school district in its role as employer; and records
regarding a person who has been deceased for more than fifty (50) years.

H. “Public officials” means business managers; human resource directors; athletic
directors whose duties include at least fifty (50) percent of their time spent in
administration, personnel, supervision, and evaluation; chief financial officers;
directors; and individuals defined as superintendents and principals and in a charter
school, individuals employed in comparable positions.

IV. PUBLIC PERSONNEL DATA

A. The following information on current and former employees, volunteers and
independent contractors of the school district, is public:

1. name;

2. employee identification number, which may not be the employee’s Social
Security number;

3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;

6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including expense
reimbursement, in addition to salary;

10. job title;



11. bargaining unit;

12. job description;

13. education and training background;

14. previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the employee,
regardless of whether the complaint or charge resulted in a disciplinary
action;

17. the final disposition of any disciplinary action, as defined in Minnesota.
Statutes, section 13.43, subdivision. 2(b), together with the specific reasons
for the action and data documenting the basis of the action, excluding data
that would identify confidential sources who are employees of the school
district;

18. the complete terms of any agreement settling any dispute arising out of the
employment relationship, including superintendent buyout agreements,
except that the agreement must include specific reasons for the agreement if
it involves the payment of more than $10,000 of public money, and such
agreement may not have the purpose or effect of limiting access to or
disclosure of personnel data or limiting the discussion of information or
opinions related to personnel data;

19. work location;

20. work telephone number;

21. badge number;

22. work-related continuing education;

23. honors and awards received; and

24. payroll time sheets or other comparable data that are used only to account for
employee’s work time for payroll purposes, except to the extent that release
of time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

B. The following information on current and former applicants for employment by the
school district is public:

1. veteran status;

2. relevant test scores;



3. rank on eligible list;

4. job history;

5. education and training; and

6. work availability.

C. Names of applicants are private data except when certified as eligible for
appointment to a vacancy or when applicants are considered by the school board to
be finalists for public employment.

D. Applicants for appointment to a public body.

1. Data about applicants for appointment to a public body collected by the
school district as a result of the applicant’s application for employment are
private data on individuals except that the following are public:

a. name;

b. city of residence, except when the appointment has a residency
requirement that requires the entire address to be public;

c. education and training;

d. employment history;

e. volunteer work;

f. awards and honors;

g. prior government service;

h. any data required to be provided or that are voluntarily provided in
an application for appointment to a multimember agency pursuant to
Minnesota Statutes, section 15.0597; and

i. veteran status.

2. Once an individual is appointed to a public body, the following additional
items of data are public:

a. residential address;

b. either a telephone number or electronic mail address where the
appointee can be reached, or both at the request of the appointee;

c. first and last dates of service on the public body;



d. the existence and status of any complaints or charges against an
appointee; and

e. upon completion of an investigation of a complaint or charge against
an appointee, the final investigative report is public, unless access to
the data would jeopardize an active investigation.

3. Notwithstanding paragraph 2., any electronic mail address or telephone
number provided by a public body for use by an appointee shall be public.
An appointee may use an electronic mail address or telephone number
provided by the public body as the designated electronic mail address or
telephone number at which the appointee can be reached.

E. Regardless of whether there has been a final disposition as defined in Minnesota
Statutes, section 13.43, subdivision 2(b), upon completion of an investigation of a
complaint or charge against a public official, as defined in Minnesota Statutes,
section 13.43, subdivision 2(e), or if a public official resigns or is terminated from
employment while the complaint or charge is pending, all data relating to the
complaint or charge are public, unless access to the data would jeopardize an active
investigation or reveal confidential sources. Data relating to a complaint or charge
against a public official is public only if:

1. the complaint or charge results in disciplinary action or the employee resigns
or is terminated from employment while the complaint or charge is pending;
or

2. potential legal claims arising out of the conduct that is the subject of the
complaint or charge are released as part of a settlement agreement.

Data that is classified as private under another law is not made public by this
provision.

V. PRIVATE PERSONNEL DATA

A. All other personnel data not listed in Section IV are private data will not be
otherwise released unless authorized by law.

B. Data pertaining to an employee’s dependents are private data on individuals.

C. Data created, collected, or maintained by the school district to administer employee
assistance programs are private.

D. Parking space leasing data with regard to data on individuals are private.

E. An individual’s checking account number is private when submitted to a
government entity.

F. Personnel data must be disseminated to labor organizations to the extent the



responsible authority determines if the dissemination is necessary for the labor
organization to conduct elections, investigate and process grievances, notify
employees of fair share fee assessments and implement the provisions of Minnesota
Statutes chapters 179 and 179A. Personnel data shall be disseminated to labor
organizations and the Bureau of Mediation Services (“BMS”) to the extent the
dissemination is ordered or authorized by the Commissioner of the BMS. Employee
Social Security numbers are not necessary to implement the provisions of Chapter
179 and 179A.

The home addresses, nonemployer issued phone numbers and email addresses, dates
of birth, and emails or other communications between exclusive representatives and
their members, prospective members, and nonmember are private data on
individuals.

Dissemination of personnel data to a labor organization pursuant to Minnesota
Statutes, section 13.43, subdivision 6, shall not subject the school district to liability
under Minnesota Statutes, section 13.08.

Personnel data described under Minnesota Statutes, section 179A.07, subdivision 8,
must be disseminated to an exclusive representative under the terms of that
subdivision.

G. The school district may display a photograph of a current or former employee to
prospective witnesses as part of the school district’s investigation of any complaint
or charge against the employee.

H. The school district may, if its responsible authority or designee reasonably
determines that the release of personnel data is necessary to protect an employee
from harm to self or to protect another person who may be harmed by the employee,
release data that are relevant to the concerns for safety to:

1. the person who may be harmed and to the attorney representing the person
when the data are relevant to obtaining a restraining order;

2. a prepetition screening team conducting an investigation of the employee
under Minnesota Statutes. section 253B.07, subdivision 1; or

3. a court, law enforcement agency, or prosecuting authority.

I. Private personnel data or confidential investigative data on employees may be
disseminated to a law enforcement agency for the purpose of reporting a crime or
alleged crime committed by an employee, or for the purpose of assisting law
enforcement in the investigation of a crime or alleged crime committed by an
employee.

J. A complainant has access to a statement provided by the complainant to the school
district in connection with a complaint or charge against an employee.

K. When allegations of sexual or other types of harassment are made against an



employee, the employee does not have access to data that would identify the
complainant or other witnesses if the responsible authority determines that the
employee’s access to that data would:

1. threaten the personal safety of the complainant or a witness; or

2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the
complainant or witness shall be available to the employee as may be necessary for
the employee to prepare for the proceeding.

L. The school district must report to the Minnesota Professional Educator Licensing
and Standards Board (“PELSB”) or the Board of School Administrators (“BOSA”),
whichever has jurisdiction over the teacher’s or administrator’s license, as required
by Minnesota Statutes, section 122A.20, subdivision. 2, and shall, upon written
request from the licensing board having jurisdiction over license, provide the
licensing board with information about the teacher or administrator from the school
district’s files, any termination or disciplinary proceeding, and settlement or
compromise, or any investigative file in accordance with Minnesota Statutes,
section 122A.20, subdivision 2.

M. Private personnel data shall be disclosed to the Department of Employment and
Economic Development for the purpose of administration of the unemployment
insurance program under Minnesota Statutes. Ch. 268.

N. When a report of alleged maltreatment of a student in an elementary, middle school,
high school or charter school is made to the Commissioner of the Minnesota
Department of Education (“MDE”) under Minnesota Statutes Chapter 260E, data
that are relevant and collected by the school facility about the person alleged to have
committed maltreatment must be provided to the Commissioner on request for
purposes of an assessment or investigation of the maltreatment report. Additionally,
personnel data may be released for purposes of providing information to a parent,
legal guardian, or custodian of a child in accordance with MDE Screening
Guidelines.

O. The school district shall release to a requesting school district or charter school
private personnel data on a current or former employee related to acts of violence
toward or sexual contact with a student, if

1. an investigation conducted by or on behalf of the school district or law
enforcement affirmed the allegations in writing prior to release and the
investigation resulted in the resignation of the subject of the data; or

2. the employee resigned while a complaint or charge involving the allegations
was pending, the allegations involved acts of sexual contact with a student,
and the employer informed the employee in writing, before the employee
resigned, that if the employee resigns while the complaint or charge is still
pending, the employer must release private personnel data about the



employee’s alleged sexual contact with a student to a school district or
charter school requesting the data after the employee applies for employment
with that school district or charter school and the data remain classified as
provided in Minnesota Statutes Chapter 13.

Data that are released under this paragraph must not include data on the student.

P. Data submitted by an employee to the school district as part of an organized
self-evaluation effort by the school district to request suggestions from all
employees on ways to cut costs, make the school district more efficient, or improve
the school district operations is private data. An employee who is identified in a
suggestion, however, shall have access to all data in the suggestion except the
identity of the employee making the suggestion.

Q. Protected health information, as defined in 45 C.F.R. Parts 160 and 164, on
employees is private and will not be disclosed except as permitted or required by
law.

R. Personal home contact information for employees may be used by the school
district to ensure that an employee can be reached in the event of an emergency or
other disruption affecting continuity of school district operations and may be
shared with another government entity in the event of an emergency or other
disruption to ensure continuity of operation for the school district or government
entity.

S. The personal telephone number, home address, and electronic mail address of a
current or former employee of a contractor or subcontractor maintained as a result
of a contractual relationship between the school district and a contractor or
subcontractor entered on or after August 1, 2012, are private data. These data
must be shared with another government entity to perform a function authorized
by law. The data also must be disclosed to a government entity or any person for
prevailing wage purposes.

T. When a continuing contract teacher is discharged immediately because the
teacher’s license has been revoked due to a conviction for child abuse or sexual
offenses involving a child as set forth in Minnesota Statutes, section 122A.40,
subdivision 13(b), or when the Commissioner of the MDE makes a final
determination of child maltreatment involving a teacher under Minnesota Statues,
section 260E.21, subdivision 4 or 260E.35, the school principal or other person
having administrative control of the school must include in the teacher’s
employment record the information contained in the record of the disciplinary
action or the final maltreatment determination, consistent with the definition of
public data under Minnesota Statutes, section 13.41, subdivision. 5, and must
provide PELSB and the licensing division at MDE with the necessary and
relevant information to enable PELSB and MDE’s licensing division to fulfill
their statutory and administrative duties related to issuing, renewing, suspending,
or revoking a teacher’s license. In addition to the background check required
under Minnesota Statutes, section 123B.03, a school board or other school hiring
authority must contact PELSB and MDE to determine whether the teacher’s



license has been suspended or revoked, consistent with the discharge and final
maltreatment determinations. Unless restricted by federal or state data practices
law or by the terms of a collective bargaining agreement, the responsible authority
for a school district must disseminate to another school district private personnel
data on a current or former teacher (employee or contractor) of the district,
including the results of background investigations, if the requesting school district
seeks the information because the subject of the data has applied for employment
with the requesting school district.

VI. MULTIPLE CLASSIFICATIONS

If data on individuals are classified as both private and confidential by Minnesota
Statutes Chapter 13, or any other state or federal law, the data are private.

VII. CHANGE IN CLASSIFICATIONS

The school district shall change the classification of data in its possession if it is required
to do so to comply with either judicial or administrative rules pertaining to the conduct of
legal actions or with a specific statute applicable to the data in the possession of the
disseminating or receiving agency.

VIII. RESPONSIBLE AUTHORITY

The school district has designated Renee Corneille, Superintendent, 612-706-1150 as the
authority responsible for personnel data.

The responsible authority, or a school district employee if so designated, shall serve as
the school district’s data practices compliance official and, as such, shall be the employee
to whom persons may direct questions or concerns regarding problems in obtaining
access to data or other data practices problems.

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM

An employee authorization form is included as an addendum to this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn. Stat. § 13.39 (Civil Investigation Data)
Minn. Stat. § 13.41 (Licensing Data – Public Data)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, subd. 3 (Applicants for Employment)
Minn. Stat. § 15.0597 (Appointment to Multimember Agencies)
Minn. Stat. § 122A.20, subd. 2 (Mandatory Reporting)
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Minn. Stat. § 122A.40, subds. 13 and 16 (Employment; Contracts;
Termination)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.143, subd. 2 (Disclose Past Buyouts)
Minn. Stat. Ch. 179 (Minnesota Labor Relations Act)
Minn. Stat. Ch. 179A (Minnesota Public Labor Relations Act)
Minn. Stat. § 253B.07(Judicial Commitment: Preliminary Procedures)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
Minn. Stat. Ch. 268 (Unemployment Insurance)
Minn. R. Pt. 1205 (Data Practices)
P.L. 104-191 (HIPAA)
45 C.F.R. Parts 160, 162 and 164 (HIPAA Regulations)

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board
Meetings/Complaints about Persons at School Board Meetings and Data
Privacy Considerations)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
MSBA/MASA Model Policy 722 (Public Data Requests)
MSBA Law Bulletin “I” (School Records – Privacy – Access to Data)

***CONSENT TO RELEASE DATA (POLICY FORM 406) - REQUEST FROM AN
INDIVIDUAL FORM MUST BE INCLUDED AT THE END OF THIS
POLICY. ***
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees and
students by prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances without a physician’s
prescription.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances before, during,
or after school hours, at school or in any other school location, is prohibited as general
policy. Paraphernalia associated with controlled substances is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other school
district personnel, or member of the public uses or possesses alcohol, toxic
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid
products, or controlled substances in any school location.

C. An individual may not use or possess cannabis flower, cannabis products,
lower-potency hemp edibles, or hemp-derived consumer products in a public school,
as defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13,
including all facilities, whether owned, rented, or leased, and all vehicles that the
district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or member of the
public who violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent
alcohol by volume.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as
defined in Schedules I through V of the Controlled Substances Act, 21 United States
Code section 812, including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or
consumed as a beverage by humans, contains a cannabinoid in combination with food
ingredients, and is not a drug.

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants
that do not produce intoxicating effects when consumed by injection, inhalation,
ingestion, or by any other immediate means.
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E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or
preparation of them, including whole plant extracts and resins, and is delivered in the
form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized delivery
method with use of liquid or oil but which does not require the use of dried leaves or
plant form; (4) combustion with use of dried raw cannabis; or (5) any other method
approved by the commissioner.

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to
one’s control.

G. “School location” includes any school building or on any school premises; in any
school-owned vehicle or in any other school-approved vehicle used to transport
students to and from school or school activities; off school property at any
school-sponsored or school-approved activity, event, or function, such as a field trip or
athletic event, where students are under the jurisdiction of the school district; or
during any period of time such employee is supervising students on behalf of the
school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to
another, or to manufacture; or to offer or agree to perform such an act, or to possess
with intent to perform such an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, benzene,
xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other aromatic hydrocarbon solvents,
but does not include glue, cement, or paint contained in a packaged kit for the construction of a
model automobile, airplane, or similar item; (2) butane or a butane lighter; or (3) any similar
substance declared to be toxic to the central nervous system and to have a potential for abuse, by
a rule adopted by the commissioner of health.

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of,
or consume in any manner, including, but not limited to, consumption by injection,
inhalation, ingestion, or by any other immediate means.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a person brings onto a school location,
for such person’s own use, a controlled substance, except medical cannabis, non
intoxicating cannabinoids, or edible cannabinoid products, which has a currently
accepted medical use in treatment in the United States and the person has a
physician’s prescription for the substance. The person shall comply with the relevant
procedures of this policy.

B. A violation of this policy does not occur when a person possesses an alcoholic
beverage in a school location when the possession is within the exceptions of
Minnesota Statutes section 624.701, subdivision 1a (experiments in laboratories;
pursuant to a temporary license to sell liquor issued under Minnesota laws or
possession after the purchase from such a temporary license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic
substance unless they do so with the intent of inducing or intentionally aiding another
in inducing intoxication, excitement, or stupefaction of the central nervous system,
except under the direction and supervision of a medical doctor.

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, non intoxicating cannabinoids, or
edible cannabinoid products, must comply with the school district’s student medication
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policy.

B. Employees who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, are permitted to possess such controlled substance and
associated necessary paraphernalia, such as an inhaler or syringe. The employee
must inform his or her supervisor. The employee may be required to provide a copy of
the prescription.

C. Each employee shall be provided with written notice of this Drug-Free
Workplace/Drug-Free School policy and shall be required to acknowledge that he or
she has received the policy.

D. Employees are subject to the school district’s drug and alcohol testing policies and
procedures.

E. Members of the public are not permitted to possess controlled substances,
nonintoxicating cannabinoids, or edible cannabinoid products, in a school location
except with the express permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, nonintoxicating
cannabinoids, or edible cannabinoid products, on a school bus or van; or on the
grounds of any preschool or primary or secondary school; or on the grounds of any
child care facility. This prohibition includes (1) vaporizing or combusting medical
cannabis on any form of public transportation where the vapor or smoke could be
inhaled by a minor child or in any public place, including indoor or outdoor areas used
by or open to the general public or place of employment; and (2) operating,
navigating, or being in actual physical control of any motor vehicle or working on
transportation property, equipment or facilities while under the influence of medial
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota
Statutes section 624.701, subdivision 1a, shall be by permission of the school board
only. The applicant shall apply for permission in writing and shall follow the school
board procedures for placing an item on the agenda.

VI. SCHOOL PROGRAMS

A. Starting in the 2026-2027 school year, the school district must implement a
comprehensive education program on cannabis use and substance use, including but not
limited to the use of fentanyl or mixtures containing fentanyl, for students in middle school
and high school. The program must include instruction on the topics listed in Minnesota
Statutes, section 120B.215, subdivision 1 and must:

1. respect community values and encourage students to communicate with parents,
guardians, and other trusted adults about cannabis use and substance use, including
but not limited to the use of fentanyl or mixtures containing fentanyl; and

2. refer students to local resources where students may obtain medically accurate
information about cannabis use and substance use, including but not limited to the use
of fentanyl or mixtures containing fentanyl, and treatment for a substance use
disorder.

B. School district efforts to develop, implement, or improve instruction of curriculum as a
result of the provisions of this section must be consistent with Minnesota Statutes,
sections 120B.10 and 120B.11.

C. Notwithstanding any law to the contrary, the school district shall have a procedure for
a parent, a guardian, or an adult student 18 years of age or older to review the
content of the instructional materials to be provided to a minor child or to an adult
student pursuant to this article. The district must allow a parent of adult student to
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opt out of instruction under this article with no academic or other penalty for the
student and must inform parents and adult students of this right to opt out.

VII. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that provide
education against the use of alcohol, tobacco, marijuana, smokeless tobacco
products, electronic cigarettes, and nonintoxicating cannabinoids, and edible
cannabinoid products,

2. Students may be referred to drug or alcohol assistance or rehabilitation
programs; school based mental health services, mentoring and counseling,
including early identification of mental health symptoms, drug use and
violence and appropriate referral to direct individual or group counseling
service. which may be provided by school based mental health services
providers; and/or referral to law enforcement officials when appropriate.

3. A student who violates the terms of this policy shall be subject to discipline in
accordance with the school district’s discipline policy. Such discipline may
include suspension or expulsion from school.

B. Employees

1. As a condition of employment in any federal grant, each employee who is
engaged either directly or indirectly in performance of a federal grant shall
abide by the terms of this policy and shall notify his or her supervisor in
writing of his or her conviction of any criminal drug statute for a violation
occurring in any of the places listed above on which work on a school district
federal grant is performed, no later than five (5) calendar days after such
conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged
with the responsibility to determine violations of the federal or state criminal
drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary
action, including nonrenewal, suspension, termination, or discharge as deemed
appropriate by the school board.

3. In addition, any employee who violates the terms of this policy may be
required to satisfactorily participate in a drug and/or alcohol abuse assistance
or rehabilitation program approved by the school district. Any employee who
fails to satisfactorily participate in and complete such a program is subject to
nonrenewal, suspension, or termination as deemed appropriate by the school
board.

4. Sanctions against employees, including nonrenewal, suspension, termination,
or discharge shall be pursuant to and in accordance with applicable statutory
authority, collective bargaining agreements, and school district policies.

C. The Public

A member of the public who violates this policy shall be informed of the policy and
asked to leave. If necessary, law enforcement officials will be notified and asked to
provide an escort.

Legal References:
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Minn. Stat. § 120B.215 (Education Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22, subd. 6 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannibus)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping
Awareness and Prevention Instruction)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; VAPING
AWARENESS AND PREVENTION INSTRUCTION

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco
free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school
personnel of the school district, or person smokes or uses tobacco, tobacco-related
devices, or carries or uses an activated electronic delivery device in a public school.
This prohibition extends to all facilities, whether owned, rented, or leased, and all
vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes,
during hours of school operation, if more than one person is present. This prohibition
includes all school district property and all off-campus events sponsored by the school
district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related devices, or
electronic delivery devices in a public school. This prohibition extends to all facilities,
whether owned, rented, or leased, and all vehicles that a school district owns, leases,
rents, contracts for, or controls and includes vehicles used, in whole or in part, for
school purposes, during hours of school operation, if more than one person is present.
This prohibition includes all school district property and all off-campus events
sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or person who is
found to have violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money,
curricula, materials, or equipment from companies that directly manufacture and are
identified with tobacco products, tobacco-related devices, or electronic delivery
devices. The school district will not promote or allow promotion of tobacco products or
electronic delivery devices on school property or at school-sponsored events.

III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine,
lobelia, or any other substance, whether natural or synthetic, intended for human
consumption that can be used by a person to simulate smoking in the delivery of
nicotine or any other substance through inhalation of aerosol or vapor from the
product. Electronic delivery devices includes but is not limited to devices
manufactured, marketed, or sold as electronic cigarettes, electronic cigars, electronic
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pipe, vape pens, modes, tank systems, or under any other product name or descriptor.
Electronic delivery device includes any component part of a product, whether or not
marketed or sold separately. Electronic delivery device excludes drugs, devices, or
combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug
Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing
nicotine and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from
tobacco that is intended for human consumption, whether chewed, smoked, absorbed,
dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any
component, part, or accessory of a tobacco product, including, but not limited to,
cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and
other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of
tobacco; and other kinds and forms of tobacco. Tobacco excludes any drugs, devices,
or combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug
Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other
devices intentionally designed or intended to be used in a manner which enables the
chewing, sniffing, smoking, or inhalation of vapors aerosol or vapor of tobacco or
tobacco products. Tobacco-related devices include components of tobacco-related
devices which may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar,
cigarette, pipe, or any other lighted or heated product containing, made, or derived
from nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is
intended for inhalation. Smoking includes carrying or using an activated electronic
delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco
product.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a Native American adult lights tobacco
on school district property as a part of a traditional Native American spiritual or
cultural ceremony. An [American Indian] student may carry a medicine pouch
containing loose tobacco intended as observance of traditional spiritual or cultural
practices. A Native American is a person who is a member of an Indian tribe as defined
under Minnesota law, a person whose child is participating in the district’s American
Indian education program, or a person performing the ceremony at the invitation of
the district, building, or the American Indian Parent Advisory Committee.

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco
or nicotine product that has been approved by the United States Food and Drug
Administration for sale as a tobacco-cessation product, as a tobacco-dependence
product, or for other medical purposes, and is being marketed and sold solely for such
an approved purpose. Nothing in this exception authorizes smoking or use of tobacco,
tobacco-related devices, or electronic delivery devices on school property or at
off-campus events sponsored by the school district.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students
in grades 6 through 8.
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B. The school district may use instructional materials based upon the Minnesota
Department of Health’s school e-cigarette toolkit or may use other smoking prevention
instructional materials with a focus on vaping and the use of electronic delivery
devices and heated tobacco products. The instruction may be provided as part of the
school district’s locally developed health standards.

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.

B. Persons who violate this tobacco-free policy may be referred to the building
administration or other school district supervisory personnel responsible for the area
or program at which the violation occurred.

C. Students who violate this tobacco-free policy shall be subject to school district
discipline procedures.

D. School district administrators and other school personnel who violate this tobacco-free
policy shall be subject to school district discipline procedures.

E. School district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota or federal law,
and school district policies.

F. School administrators may call the local law enforcement agency to assist with
enforcement of this policy. Smoking or use of any tobacco product in a public school is
a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of
2007 and is a petty misdemeanor. A court injunction may be instituted against a
repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against,
or in any manner retaliated against for exercising any right to a smoke-free
environment provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and
employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Persons Under Age 21)

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School

District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
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424 LICENSE STATUS

I. PURPOSE

The purpose of this policy is to ensure that qualified teachers are employed by the school
district and to fulfill its duty to ascertain the licensure status of its teachers. A school board
that employs a teacher who does not hold a valid teaching license or permit places itself at
risk for a reduction in state aid. This policy does not negate a teacher’s duty and responsibility
to maintain a current and valid teaching license.

II. GENERAL STATEMENT OF POLICY

A. A qualified teacher is one holding a valid license to perform the particular service for
which the teacher is employed by the school district.

B. No person shall be a qualified teacher until the school district verifies, through the
Minnesota education licensing system available on the Minnesota Professional Educator
Licensing and Standards Board website, that the person is a qualified teacher
consistent with state law.

C. The school district has a duty to ascertain the licensure status of its teachers and
ensure that the school district’s teacher license files are up to date. The school district
shall establish a procedure for annually reviewing its teacher license files to verify that
every teacher’s license is current and appropriate to the particular service for which
the teacher is employed by the school district.

D. The school district must annually report to the Professional Educator Licensing and
Standards Board: (1) all new teacher hires and terminations, including layoffs, by race
and ethnicity; and (2) the reasons for all teacher resignations and requested leaves of
absence. The report must not include data that would personally identify individuals.

III. PROCEDURE

A. The superintendent or the superintendent’s designee shall establish a schedule for the
annual review of teacher licenses.

B. Where it is discovered that a teacher’s license will expire within one year from the date
of the annual review, the superintendent or the superintendent’s designee will advise
the teacher in writing of the approaching expiration and that the teacher must
complete the renewal process and file the license with the superintendent prior to the
expiration of the current license. However, failure to provide this notice does not
relieve a teacher from his/her duty and responsibility of ensuring that his/her teaching
license is valid, current and appropriate to his/her teaching assignment.

C. If it is discovered that a teacher’s license has expired, the superintendent will
immediately investigate the circumstances surrounding the lack of license and will take
appropriate action. The teacher shall be advised that the teacher’s failure to have the
license reinstated will constitute gross insubordination, inefficiency and willful neglect
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of duty which are grounds for immediate discharge from employment.

D. The duty and responsibility of maintaining a current and valid teaching license
appropriate to the teaching assignment as required by this policy shall remain with the
teacher, notwithstanding the superintendent’s failure to discover a lapsed license or
license that does not support the teaching assignment. A teacher’s failure to comply
with this policy may be grounds for the teacher’s immediate discharge from
employment.

Legal References: Minn. Stat. § 122A.16 (Qualified Teacher Defined)
Minn. Stat. § 122A.22 (District Verification of Teacher Licenses)
Minn. Stat. § 122A.40 (Employment; Contracts; Termination – Immediate
Discharge)
Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law)
Vettleson v. Special Sch. Dist. No. 1, 361 N.W.2d 425 (Minn. App. 1985)
Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 (Minn.
App. 1998)
In the Matter of the Proposed Discharge of John R. Statz (Christine D.
VerPloeg), June 8, 1992, affirmed, 1993 WL 129639 (Minn. App. 1993)

Cross References: None
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425 STAFF DEVELOPMENT AND MENTORING

I. PURPOSE

The purpose of this policy is to establish a staff development program and structure to carry
out planning and reporting on staff development that supports improved student learning.

II. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL
DEVELOPMENT TEAMS

A. The school board will establish an Advisory Staff Development Committee to
develop a Staff Development Plan, assist Site Professional Development Teams in
developing a site plan consistent with the goals of the Staff Development Plan, and
evaluate staff development efforts at the site level.

1. The majority of the membership of the Advisory Staff Development
Committee shall consist of teachers representing various grade levels,
subject areas, and special education. The Committee also will include
nonteaching staff, parents, and administrators.

2. Members of the Advisory Staff Development Committee shall be appointed
by the school board. Committee members shall serve a two-year term1*

based upon nominations by board members, teachers, and paraprofessionals.
The school board shall appoint replacement members of the Advisory Staff
Development Committee as soon as possible following the resignation,
death, serious illness, or removal of a member from the Committee.

B. The school board will establish the Site Professional Development Teams.

1. Members of the Site Professional Development Teams will be appointed by
the school board . Team members shall serve a two-year term* based upon
nominations by board members, teachers, and paraprofessionals. The school
board shall appoint replacement members of the Site Professional
Development Teams as soon as possible following the resignation, death,

1* This time period may be changed to accommodate individual school district needs.



serious illness, or removal of a member from the Team.

2. The majority of the Site Professional Development Teams shall be teachers
representing various grade levels, subject areas, and special education.

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE

A. The Advisory Staff Development Committee will develop a Staff Development Plan
that will be reviewed and subject to approval by the school board twice a year.

B. The Staff Development Plan must contain the following elements:

1. Staff development outcomes that are consistent with the education outcomes
as may be determined periodically by the school board ;

2. The means to achieve the Staff Development outcomes;

3. The procedures for evaluating progress at each school site toward meeting
educational outcomes consistent with relicensure requirements under
Minnesota Statutes, section 122A.18, subdivision. 4187;

4. Ongoing staff development activities that contribute toward continuous
improvement in achievement of the following goals:

a. Improve student achievement of state and local education standards
in all areas of the curriculum, including areas of regular academic
and applied and experiential learning, by using research-based best
practices methods;

b. Effectively meet the needs of a diverse student population, including
at-risk children, children with disabilities, Multilingual Learner, and
gifted children, within the regular classroom, applied and experiential
learning settings, and other settings;

c. Provide an inclusive curriculum for a racially, ethnically,
linguistically, and culturally diverse student population that is
consistent with state education diversity rule and the district’s
education diversity plan;

d. Improve staff collaboration and develop mentoring and peer coaching
programs for teachers new to the school or district;

e. Effectively teach and model violence prevention policy and
curriculum that address early intervention alternatives, issues of
harassment, and teach nonviolent alternatives for conflict resolution;



f. Effectively deliver digital and blended learning and curriculum and
engage students with technology; and

g. Provide teachers and other members of site-based management teams
with appropriate management and financial management skills.

5. The Staff Development Plan also must:

a. Support stable and productive professional communities achieved
through ongoing and schoolwide progress and growth in teaching
practice;

b. Emphasize coaching, professional learning communities, classroom
action research, and other job-embedded models;

c. Maintain a strong subject matter focus premised on students’ learning
goals consistent with Minnesota. Statutes section 120B.125;

d. Ensure specialized preparation and learning about issues related to
teaching Multilingual Learners and students with special needs by
focusing on long-term systemic efforts to improve educational
services and opportunities and raise student achievement; and

e. Reinforce national and state standards of effective teaching practice.

6. Staff development activities must:

a. Focus on the school classroom and research-based strategies that
improve student learning;

b. Provide opportunities for teachers to practice and improve their
instructional skills over time;

c. Provide opportunities for teachers to use student data as part of their
daily work to increase student achievement;

d. Enhance teacher content knowledge and instructional skills,
including to accommodate the delivery of digital and blended
learning and curriculum and engage students with technology;

e. Align with state and local academic standards;

f. Provide opportunities to build professional relationships, foster
collaboration among principals and staff who provide instruction, and
provide opportunities for teacher-to-teacher mentoring;

g. Align with the plan, if any, of the district or site for an alternative



teacher professional pay system;

h. Provide teachers of Multilingual Learners, including English as a
second language, and content teachers with differentiated
instructional strategies critical for ensuring students long-term
academic success, the means to effectively use assessment data on
the academic literacy, oral academic language, and English language
development of Multilingual Learners, and skills to support native
and English language development across the curriculum; and

i. Provide opportunities for staff to learn about current workforce
trends, the connections between workforce trends and postsecondary
education, and training options, including career and technical
education options.

7. Staff development activities may include curriculum development and
curriculum training programs and activities that provide teachers and other
members of site-based teams training to enhance team performance.

8. The school district may implement other staff development activities
required by law and activities associated with professional teacher
compensation models.

C. The Advisory Staff Development Committee will assist Site Professional
Development Teams in developing a site plan consistent with the goals and
outcomes of the Staff Development Plan.

D. The Advisory Staff Development Committee will evaluate staff development efforts
at the site level and will report to the school board on a quarterly basis the extent to
which staff at the site have met the outcomes of the Staff Development Plan.

E. In addition to developing a Staff Development Plan, the Staff Development
Advisory Committee also must develop teacher mentoring programs for teachers
new to the profession or school district, including teaching residents, teachers of
color, teachers who are American Indian, teachers in license shortage areas, teachers
with special needs, or experienced teachers in need of peer coaching. Teacher
mentoring programs must be included in or aligned with the school district's teacher
evaluation and peer review processes under Minnesota Statutes, sections 122A.40,
subdivision 8 or 122A.41, subdivision 5.

F. The Advisory Staff Development Committee shall assist the school district in
preparing any reports required by the Minnesota Department of Education (MDE)
relating to staff development or teacher mentoring including, but not limited to, the
reports referenced in Section VII. below.

IV. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM

A. Each Site Professional Development Team shall develop a site plan, consistent with
the goals of the Staff Development Plan. The school board will review the site plans

https://www.revisor.mn.gov/statutes/cite/122A.40#stat.122A.40.8
https://www.revisor.mn.gov/statutes/cite/122A.40#stat.122A.40.8
https://www.revisor.mn.gov/statutes/cite/122A.41


for consistency with the Staff Development Plan twice a year.*

B. The Site Professional Development Team must demonstrate to the school board the
extent to which staff at the site have met the outcomes of the Staff Development
Plan. The actual reports to the school board can be made by the Advisory Staff
Development Committee to avoid duplication of effort.

C. If the school board determines that staff development outcomes are not being met, it
may withhold a portion of the initial allocation of revenue referenced in Section V.
below.

V. STAFF DEVELOPMENT FUNDING

A. Unless the school district is in statutory operating debt or a majority of the school
board and a majority of its licensed teachers annually vote to waive the
requirement to reserve basic revenue for staff development, the school district will
reserve an amount equal to at least two percent of its basic revenue for: (1)
teacher development and evaluation under Minnesota Statutes, section 122A.40,
subdivision 8 or 122A.41, subdivision 5; (2) principal development and
evaluation under section 123B.147, subdivision. 3; (3) professional development
under section 122A.60; (4) in-service education for programs under section
120B.22, subdivision 2; and (5) teacher mentorship under section 122A.70,
subdivision 1. . To the extent extra funds remain staff development revenue may
be used for development plans, including plans for challenging instructional
activities and experiences under section 122A.60, and for curriculum
development and programs, other in-service education; teacher’s workshops,
teacher conferences, the cost of substitute teachers for staff development
purposes, preservice and in-service education for special education professionals
and paraprofessionals, and other related costs for staff development efforts. The
school district also may use the revenue reserved for staff development for grants
to the school district’s teachers to pay for coursework and training leading to
certification as either a college in the schools teacher or a concurrent enrollment
teacher. To receive a grant, the teacher must be enrolled in a program that includes
coursework and training focused on teaching a core subject.

B. The School District may, in its discretion, expend an additional amount of
unreserved revenue for staff development based on its need



Release time provided for teachers to supervise students on field trips and school activities, or
independent tasks not associated with enhancing the teacher’s knowledge and instructional skills,
such as preparing report cards, calculating grades, or organizing classroom materials, may not be
counted as staff development time that is financed with staff development reserved revenue under
Minnesota Statutes section 122A.61.

D. The school district may use staff development revenue, special grant programs
established by the legislature, or another funding source to pay a stipend to a mentor
who may be a current or former teacher who has taught at least three (3) years and is
not on an improvement plan. Other initiatives using such funds. or funds available
under Minnesota Statutes, sections 124D.861 and 124D.862, may include:

1. additional stipends as incentives to mentors of color or who are American
Indian;

2. financial supports for professional learning community affinity groups
across schools within and between districts for teachers from
underrepresented racial and ethnic groups to come together throughout the
school year;

3. programs for induction aligned with the school district or school mentorship
program during the first three (3) years of teaching, especially for teachers
from underrepresented racial and ethnic groups; or

4. grants supporting licensed and nonlicensed educator participation in
professional development, such as workshops and graduate courses, related
to increasing student achievement for students of color and American Indian
students in order to close opportunity and achievement gaps.

To the extent the school district receives a grant for any of the above purposes, it
will negotiate additional retention strategies or protection from unrequested leave of
absences in the beginning years of employment for teachers of color and teachers
who are American Indian. Retention strategies may include providing financial
incentives for teachers of color and teachers who are American Indian to work in the
school or district for at least five (5) years and placing American Indian educators at
sites with other American Indian educators and educators of color at sites with other
educators of color to reduce isolation and increase opportunity for collegial support.

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A. On a yearly2* basis, the Advisory Staff Development Committee, with the assistance
of the Site Professional Development Teams, shall prepare a projected budget
setting forth proposals for allocating staff development and mentoring funds
reserved for each school site. Such budgets shall include, but not be limited to,
projections as to the cost of building site training programs, costs of individual staff

2* This time period may be changed to accommodate individual school district needs.

https://www.revisor.mn.gov/statutes/cite/124D.861
https://www.revisor.mn.gov/statutes/cite/124D.862


seminars, and cost of substitutes.

B. Upon approval of the budget by the school board, the Advisory Committee shall be
responsible for monitoring the use of such funds in accordance with the Staff
Development Plan and budget. The requested use of staff development funds must
meet or make progress toward the goals and objectives of the Staff Development
Plan. All costs/expenditures will be reviewed by the school board and/or
superintendent for consistency with the Staff Development Plan on a quarterly
basis.*

C. Individual requests from staff for leave to attend staff development activities shall
be submitted and reviewed according to school district policy, staff procedures,
contractual agreement, and the effect on school district operations. Failure to timely
submit such requests may be cause for denial of the request.

VII. PARAPROFESSIONAL, TITLE I AIDES, AND OTHER INSTRUCTIONAL
SUPPORT STAFF

A. The school district must provide a minimum of eight hours of paid orientation or
professional development annually to all paraprofessional, Title I aides, and other
instructional support staff. Six of the eight hours must be completed before the first
instructional day of the school year or within 30 days of hire.

B. The orientation or professional development must be relevant to the employee’s
occupation and may include collaboration time with classroom teachers and planning for
the school year.

C. For paraprofessionals who provide direct support to students, at least 50 percent of
the professional development or orientation must be dedicated to meeting the requirements
of this section. Professional development for paraprofessionals may also address the
requirements of the Minnesota Statutes, section 120B.363, subdivision 3.

D. A school administrator must provide an annual certification of compliance with this
requirement to the MDE Commissioner.

VIII. REPORTING
A. The school district and site staff development committee shall prepare a report of the

previous fiscal year’s staff development activities and expenditures as part of the school
district’s world’s best workforce report.

○ The report must include assessment and evaluation data indicating progress toward
district and site staff development goals based on teaching and learning outcomes,
including the percentage of teachers and other staff involved in instruction who
participate in effective staff development activities.

○ The report will provide a breakdown of expenditures for:
i. Curriculum development and curriculum training programs;
ii. Staff development training models, workshops, and conferences; and
iii. The cost of releasing teachers or providing substitute teachers for staff



development purposes.
iv. The report also must indicate whether the expenditures were incurred at the

district level or the school site level and whether the school site expenditures
were made possible by the grants to school sites that demonstrate exemplary
use of allocated staff development revenue. These expenditures must be
reported using the uniform financial and accounting and reporting standards
(UFARS).

○ The report will be signed by the superintendent and staff development chair.

B. To the extent the school district receives a grant for mentorship activities described
in Section V.D., by June 30 of each year after receiving a grant, the site staff
development committee must submit a report to the Professional Educator Licensing
and Standards Board on program efforts that describes mentoring and induction
activities and assesses the impact of these programs on teacher effectiveness and
retention.

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)
Minn. Stat. § 120A.415 (Extended School Calendar)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.22, subd. 2 (Violence Prevention Education)
Minn. Stat. § 121A.642 (Paraprofessional Training)
Minn. Stat. § 122A.187 (Expiration and Renewal)
Minn. Stat. § 122A.40, subds. 7, 7a and 8 (Employment; Contracts;
Termination - Additional Staff Development and Salary)
Minn. Stat. § 122A.41, subds. 4, 4a and 5 (Teacher Tenure Act; Cities of the
First Class; Definitions - Additional Staff Development and Salary)
Minn. Stat. § 122A.60 (Staff Development Program)
Minn. Stat.122A.70 (Teacher Mentorship and Retention of Effective
Teachers)
Minn. Stat. § 122A.61 (Reserved Revenue for Staff Development)
Minn. Stat. § 123B.147, subd. 3 (Principals)
Minn. Stat. § 124D.861 (Achievement and Integration for Minnesota)
Minn. Stat. § 124D.862 (Achievement and Integration Revenue)
Minn. Stat. § 126C.10, subds. 2 and 2b (General Education Revenue)
Minn. Stat. § 126C.13, subd. 5 (General Education Levy and Aid)

Cross References: None.
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427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS
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