Eanes ISD Schedule and Work Order Request Guide

Login to FMX our new Schedule and Maintenance Work Order System

Step 1: Open an internet browser (Chrome, Firefox, Safari) and navigate to

(eanesisd.gofmx.com)
Step 2: Log in by clicking “G Log in with Google”. Use your Eanes ISD Email/Password.

Log in

Qﬁ Log in with Google

Heod an account?
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Your homepage in FMX is the Calendar module. The left sidebar will take you to the
specific modules you have access to. There are multiple ways to create both Schedule
Requests and Work Order Requests. The follow is a couple of example that work both
with Schedule Requests (formerly School Dude FSDirect) and Maintenance Work
Order Requests (formerly School Dude Maintenance Direct).
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To Create a Schedule Request (Day Event, Afterschool Event, Practice,
Game/Competition, Safety Drill)

Step 1: Click New request in the right top corner of the calendar page.
Step 2: Choose the request type you would like to submit from the drop down list (see picture
below).
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Option 2 for creating a Schedule Request is from the left sidebar.

Step 1: Click Schedule Requests in the left sidebar, then click New request.
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Step 2: Enter the required fields (marked with an asterisk) and click Submit to submit the
schedule request.
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Info: Your options are based on your home campus and job title. [You will need to
select in order your ‘Request Type’ then select ‘Event Name’; then select
“Buildings”. The “Resource Type” filters the kind of location (classroom, gym,
playground, field, cafe, etc.) Then you’ll select the room number or specific
location under the “Resource” tab.



New Schedule Request
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Step 3: Check your email for your request confirmation and a link to check the status of your
request. New requests will either be finalized or move on to a “Pending” state if they will be
approved.

(Email Notifications are customizable. Please fill out the Google Form also
included in this “User Guide Email”



Option 2 for creating a Maintenance Request is from the left sidebar.

Step 1: Click Maintenance Requests in the left sidebar, then click New request.
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Step 2: Enter the required fields (marked with an asterisk) and click Submit to submit the
Maintenance request.
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Step 3: Check your email for your request confirmation and a link to check the status of your
request. New requests will either be finalized or move on to a “Pending” state if they will be
approved.

(Email Notifications are customizable. Please fill out the Google Form also
included in this “User Guide” email.



