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INTRODUCTION

It is the mission of the Paterson Public School District to recognizing our proud traditions and
diverse community and partnerships, the mission of the Paterson Public School District is to
provide an academically rigorous, safe and nurturing educational environment; by meeting the social,
emotional, and academic needs of our students as we prepare them for post-secondary education
and career.

The District recognizes that students have a fundamental right to a thorough and efficient public
education, and that students have a corresponding duty to cooperate with teachers and
administrators in fostering a school environment that is conducive to learning. Because school
attendance and good discipline are essential to an orderly and effective learning environment, it is
the duty of the school community to ensure that its members respect one another. Students,
families, and schools must work together to achieve this goal.

The District acknowledges its legal and moral responsibility to provide an atmosphere for a sound
educational program promoting optimum conditions for learning. Violations of school rules and
District policies by students are addressed in accordance with the Code of Conduct. The Code of
Conduct provides guidelines for school responses to misconduct that take into account, at a
minimum, the severity of the offenses, the developmental ages of the student offenders, and
students’ histories of inappropriate behaviors.

As we anticipate the reopening of the district’s school buildings, we must continue to keep the health and
safety of our students and staff as the top priority. We will comply with New Jersey Governor Phil Murphy,
The Road Back: Restart and Recovery Plan for Education.

Please familiarize yourself with this Handbook. We appreciate your understanding and support in
ensuring that our schools are an educationally sound and safe place to learn.



Educational Mission and Philosophy

Policy & Regulation 2110 (Philosophy of Education | District Mission Statement), 2132 (School District Goals and Objectives)

District Mission and Vision

Recognizing our proud traditions and diverse community and partnerships, the mission of the Paterson Public
School District is to provide an academically rigorous, safe and nurturing educational environment; by meeting the
social, emotional, and academic needs of our students as we prepare them for post-secondary education and career.

Vision:
The District will be a leader of the 21* Century innovation where students develop habits of lifelong learning and
excel academically to become future ready leaders

School 13 Mission and Vision
We are committed to developing responsible, educated students who will become well — informed, motivated and

disciplined members of society.

Vision:
We believe that all children will attain high levels of academic achievement through the collaborative efforts of

students, parents, faculty and the community



Rights and Responsibilities of Students and Parents

Policy & Regulation 2330 (Homework), 2624 (Grading System), 5200 (Attendance), 5230 (Late Arrival and Early Dismissal),
5240 (Tardiness), 5250 (Excusal from Class or Programs), 5410 (Promotion and Retention), 5411 (Promotion from Eighth Grade),
5420 (Reporting Pupil Progress), 5701 (Plagiarism), and 5710 (Pupil Grievance), 8330 (Pupil Records),

8335 (Family Edncational Rights and Privacy Act), 9230 (Parental Responsibilities)

All members of the school community have the right to be treated respectfully by one another and to be in an
orderly environment that is safe and encourages student engagement in learning, family and community engagement
in school, and supports a professional work environment.

A Community of Learners
Schools will purposefully foster the development of relationships among students, faculty, administration and others
school staff around the common goal of becoming a Community of Learners.

All members of the school community have certain rights and responsibilities. Among these rights are the right to
be free of discrimination and harassment and to be treated with respect and dignity.

Rights of Students
Every student has the right to:

Receive appropriate public education;

Attend school in safe and secure school environment;

Attend school regardless of students’ marriage, pregnancy or parenthood status;

Privacy protections pursuant to Federal and State laws;

Inspect their own school records and participate in developing their own academic program;
Freedom of speech unless such expression impinges on the rights of others;

Freedom from unreasonable searches and seizures;

Advance notice of behavioral expectations and

Due process and appeal procedures, including the right to be informed of, respond to, and appeal any
disciplinary action taken.

Responsibilities of Students
Every student has the responsibility to:

Come to school on time prepared and ready to learn each day;
Respect self, others and their property;

Plan for the future; and

Ask for help when needed.

Rights of Families
Every parent/guardian has the right to:

Participate in planning their child’s academic program and inspect their child’s school records;
Visit their child’s school according to school-based protocol; and
Parent/guardian notification consistent with District policies, regulations, and due process procedures.

Responsibilities of Families
Every parent/guardian has the responsibility to:

Ensure their child arrives at school on time prepared to learn each day;
Be respectful of school employees and follow staff directives;



e Help their child plan for each day, week and year in school and be an active participant in educating their
child;

e Ask for help when unable to meet the needs of their child;

e Reinforce the District’s behavioral expectations for students; and

e Provide the District with accurate and up-to-date address, telephone number and emergency contact
information.

Rights of Teachers
Every teacher has the right to:

e Be treated as a professional;

e Access equipment, tools, and/ort support necessary to petform their job duties;

e Collaborate with patents/guardians, administrators and support staff regarding the needs of individual
students; and

e Receive information from administrators regarding student discipline outcomes.

Responsibilities of Teachers
Every teacher has the responsibility to:

e Come to school on time prepared and ready to provide high quality instruction each day;

e Behave professionally and treat all members of the school community with respect;

e Model and teach behavioral expectations to students;

e Create a positive learning environment;

e Evaluate the progress of students;

o Communicate with parents/guardians, staff and administrators regarding student learning and support
needs;

e Seck to involve parents in educating their children; and

e Enforce the Code of Student Conduct.

Rights of Administrators and Support Staff
Every administrator and staff member has the right to:

e Be treated as a professional, and
e Access equipment, tools, and/or support necessary to perform their job duties.

Responsibilities of Administrators and Support Staff
Every administrator and school staff member has the responsibility to:

e Come to school on time prepared and ready to work each day;

e Behave professionally and treat all members of the school community with respect;

e Model and teach behavioral expectations to students;

e Create a positive learning environment;

e Support effective and efficient school operations;

e Actas a school ambassador for students, families, faculty, and community partners; and
e Enforce the Code of Student Conduct.

Rights of Community Partners

Every community partner has the right to:
e Be treated as a member of the school community.



Responsibilities of Community Partners
Every community partner has the responsibility to:
e Register with the Office of Parent and Community Engagement before working directly with students in
schools;
e Model and teach behavioral expectations to students;
e Create a positive learning environment; and
e Communicate all concerns to school personnel and/or District staff.

Google for Education

Each teacher will have a Google classroom which will be shared with their students during the first week of school.
Students will continue to utilize Google classroom on a daily basis for submitting assignments and for classroom
updates. This will allow for students and teachers to have collaboration and communication, even when students

are absent.
Chromebooks

Students will be expected to bring their charged devices daily to school as it will be part of their daily instructional

practices and they will take them home at the end of each day to complete homework and research.
Device Security and Web/google protection

All district issued Chromebooks are managed by the Paterson Public Schools Technology department.
Management includes but not limited to:
o Forcing user log into the device with only a @ppsstaff.org or @ppsstudent.org account.
o Google Admin license — Allows remoted management of device setting and users allowed to log into
the device.
o GoGuardian — The application allows the technology department to track devices when misplaced
in addition to monitoring the users web activity and send alerts to administrators.
o Bark — An application to monitor user’s activity on the device in google applications and sends alerts
to administrators.

o Internet for all District Student Chromebooks provided by Altice/Optimum-WiFi
This partnership/service will allow all enabled devices to connect to the Altice SSID provided there a strong
enough signal. The browsing and filtering of the internet service will be provided as stated in the previous
section.



Paterson Public Schools is committed to holding all students to high academic standards and expectations. This
commitment has lead the district to implement a new grading scheme over the course of the next three years. The
current passing grade is 63.

2022-2023 School Year

Honors/Dual
Marking Period Numerical Value Weighted Enrc_)llment Advar}ced Placement
Grade Value Weighted Weighted Value
Value

A+ 96-100 4.33 4.67 5.00
A 92-95 4.00 4.33 4.67
A- 90-91 3.67 4.00 4.33
B+ 86-89 3.33 3.67 4.00
B 82-85 3.00 3.33 3.67
B- 80-81 2.67 3.00 3.33
C+ 76-79 2.33 2.67 3.00
C 72-75 2.00 2.33 2.67
C- 70-71 1.67 2.00 2.33
D+ 67-69 1.33 1.67 2.00
D 63-66 1.00 1.33 1.67
F 0-62 0.00 0.00 0.00

I Incomplete n/a n/a n/a
NG No Grade n/a n/a n/a
W Withdrawal n/a n/a n/a

High School Graduation Requirements:

As per the New Jersey Department of Education, there will be no graduation assessment
requirements for any student who is expected to graduate with the class of 2023.

The graduation assessment requirements for the classes of 2024 and 2025 will remain in place.



PPS Graduation Eligibility:

New Jersey State Minimum1 Graduation Requirements by
Content Area 120 credits (N.J.A.C. 6A:8-5.1)

Content Area

Credits and additional requirements

English Language Arts

20 credits

Mathematics

15 credits including:
e Algebra I or the content equivalent2
e Geometry or the content equivalent2

e Third year of math that builds on the concepts
and skills of algebra and geometry and prepares
students for college and 21st century careers

Science

15 credits with at least 5 credits in each:

e Laboratory biology/life science or the content
equivalent

e Laboratory/inquiry-based science course (i.e.,
chemistry, environmental science, or physics)

e Laboratory/inquiry-based science course

Social Studies

15 credits including:
e 5 credits in world history

e Integration of civics, economics, geography
and global content in all course offerings

e N.J.S.A. 18A:35-1 and 18A:35-2

Financial, Economic Business, and
Entrepreneurial Business Literacy

2.5 credits

Health, Safety, and Physical Education

15 credits over four years including:

® 3 % credits in health, safety, and physical
education during each year of enrollment,
distributed as 150 minutes per week each year

e N.J.S.A. 18A:35-5, 18A:35-7 and 18A:35-8

Visual and Performing Arts 5 credits
World Languages 5 credits
Technology Integrated throughout all courses

21st Century Life and Careers

5 credits




Guidance Counselor
The guidance counselor at the school will be available to advise students and parents regarding courses, course-level
selection, required course distribution, credit requirements, and issues of promotion and graduation.

Academic Integrity
Grades will be based on each student’s academic performance and may only be lowered as a direct penalty for
plagiarism or other forms of academic dishonesty.

Homework

Homework is an opportunity to extend student learning beyond the school day and may be assigned to promote the
development of study skills, effective time management, independence, responsibility, and academic confidence.
Teachers may not assign homework as a form of disciplinary action.

Failure to complete homework on time may negatively affect a student’s grades. If there is a good reason why
homework cannot be completed on time, the student or their parent should contact the teacher in advance.
Students are expected to complete missed homework assignments in the event of absence for any reason.

Report Cards & Progress Reports

Report cards will be distributed four (4) times per year, at the end of each marking period. Additionally, progress
reports will be distributed approximately every forty-five (45) days, in the middle of each marking period. Students
and parents will be able to access both documents using their Infinite Campus portal account.

Retention/Promotion

The Paterson Public School District is taking many steps to significantly improve student achievement. One of
these steps includes putting an end to “social promotion” (promoting students from one grade level to the next
when the child has not demonstrated sufficient educational growth during the school year).

It is important for all parents to understand that if their child’s educational performance does not meet the District’s
promotion policy, the student will be retained. The student will be required to attend a mandatory summer school
program and show adequate growth, based on District guidelines, before being promoted to the next grade level.

This means that the District will not promote students to the next grade level until they clearly demonstrate
proficiency in language arts and mathematics or growth in these subject areas as measured by District-wide multiple
measures.

Student Attendance

Students are expected to attend school every day and to arrive on time. Regular attendance is essential for a student
to make the most of his or her education. Every effort should be made to avoid unnecessary absences and instances
of lateness. Students who are chronically late to school, or class, or skip instructional or non-instructional periods,
or are absent from school or class without prior excuse will be subject to consequences.

Students who are absent from school will be excluded from that day’s athletic and/or after-school activities.
Additionally, unexcused absences from school or class may result in disciplinary action. All disciplinary actions shall
be subject to the availability of school resources and supervisory personnel.

Each time a student is absent from school or class without prior excuse, the student’s parent will receive an
automated telephone call. The parent may be asked to explain the reason for the student’s absence.

Students who are chronically absent or late will be referred to the school Intervention and Referral Team to
determine appropriate interventions and to the school attendance officer to determine if a truancy investigation in
warranted. Students who reach twenty (20) or more unexcused absences in any one class may not receive course



credit for that class. Twenty (20) or more unexcused absences from school may result in a loss of credit for the
school year and grade retention.

After the twentieth unexcused absence from school, the school will hold a hearing to determine whether credit
recovery should be made available through an alternative education program.

High School Students (only)

Attendance Steps for Students 16 Years Old and Younger

If a student has 20 unexcused absences at the end of 2"” marking period, the building Principal may recommend
placement in Silk City Academy/Great Falls Academy.

Attendance Steps for Students 17 Years Old and Older

If the student has accumulated 20 unexcused absences, they may be referred to attend Silk City Academy/Great
Falls Academy, the Adult School.

If all measures have been exhausted and recommended by the building Principal, after the student has accumulated
40 days of unexcused absences, they may be dropped from roll and referred to NJ Youth Core, Youth Build or

another alternative placement.

*Students who lose credit for the year or are dropped from roll for attendance purposes may re-
enroll at their home school the following year.

Excused Absences

Parents/guardians who expect their child will be absent from school are asked to call the school’s Main Office to
notify the school secretary. Absences from school or class due to religious observance, illness, family emergency, or
participation in a school-approved activity will be excused only if verified by appropriate documentation.
Documentation must be presented in the Main Office within two days after a student returns to school.

Students who are absent due to religious observance must provide written notice signed by their parent prior to the
day of absence. For absences due to family emergencies, students must provide written notice signed by the parent.
For absences lasting five (5) or more days due to illness, the student must provide a doctor’s note.

Late Arrivals

Students who arrive late to school will not be turned away and will be permitted to enter the school building
regardless of their time of arrival. Students who are late to school will receive credit for classes attended but will not
receive credit for any classes missed that day. Any student who arrives late must report directly to the school’s
designated sign-in location to be processed for purposes of attendance and to avoid being marked absent for the
day.

Cutting Class

Students must attend scheduled classes on a regular basis in order to keep up with coursework, achieve course
objectives, learn skills and acquire knowledge, and earn the course credits required for grade promotion graduation
from high school. Absences from class can seriously disrupt the learning process. Cutting class means being absent
from a scheduled class without permission. This includes instructional periods as well as lunch and activities such as
assemblies.



Student Arrival and Dismissal

Students may be picked up from school only by their parent or by another non-student adult who has been
authorized by the student’s parent in writing or by designation on the school’s emergency contact form. Prior
authorization must be submitted to the Main Office and signed by the student’s parent. Authorized adults must
come to the Main Office with photo identification.

Students must be in school for at least four hours per day in order for the day not to be counted as an absence. No
student will be released by telephone request.

Arrival:

e Students may enter the school building only after the first school bell rings, at 8:15 a.m. Therefore, parents
should be sure NOT to drop their children off at school prior to 8:15 a.m., as no certificated staff will be
available to supervise students before that time. During inclement weather, such as rain, snow, or falling
temperatures students will be escorted to designated areas as defined by the building principal.

e The school may notify local law enforcement and/or DCPP if we believe that a child’s early arrival at school
endangers their health and well-being.

Dismissal:

e Students should leave school promptly when dismissed, or else face consequences such as written warnings,
referrals to local law enforcement and/or DCPP, and home address verification.

e Students in grades 3 through 6 will be released only to their patent/guardian at dismissal time, unless the
patent/guardian has submitted either (a) an Unaccompanied Dismissal Permission Form, or (b) a Pick-Up
Permission Form.

e Parents must submit the Unaccompanied Dismissal Permission Form if they wish to allow their child to walk
home alone after school, without an escort. Only students in grades 3 through 6 may walk home alone.

e Parents must submit the Pick-Up Permission Form if they wish to allow someone other than a parent to escort
their child from school. Only individuals named as “emergency contacts” on this form may escort the student.
Students will not be released to any individual who is not listed on this form, or who is unable to provide photo
1D.

Grievances
Student grievances are complaints that arise out of the acts or policies of the District or its employees. It is the right
of every student to seek a redress of grievances without fear of retaliation or reprisal.

A student or their parent must first attempt to resolve a grievance directly and informally by making the grievance
known to a guidance counselor or to the staff member who is the subject of the grievance. If the grievance cannot
be resolved informally, the student must prepare a written statement describing the nature of the specific grievance,
the facts that gave rise to it, the resolution sought by the student, and the reasons why such a resolution is
appropriate. The student must then submit his or her written grievance to the school principal for an opportunity to
be heard.

If an appropriate resolution is not reached, the student may then submit the written grievance to the Superintendent
for hearing, and then to the Board. The student will have an opportunity to appeal any decision by the Board to the
State Commissioner of Education.



Student Records

The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of students’
educational records and affords certain rights for parents and eligible to access, and dispute, the contents of these
records. These rights belong to parents only with respect to their children’s educational records, and they transfer to
the student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to
whom the rights have transferred are "eligible students."

Parents or eligible students have the right to inspect and review the student's educational records. Schools do not
have to provide copies of records unless extenuating circumstances make it too difficult to review the records at the
location designated by the school. Schools may charge a fee for copies.

Parents and eligible students have the right to request that school correct records, which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has the
right to a formal hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible
student has the right to include a statement in the record describing his or her view about the contested
information.

Generally, schools must have written permission from the parent or eligible student in order to release any
information from a student's education record. However, FERPA allows schools to disclose those records, without
consent, to the following parties or under the following conditions:

* School officials with legitimate educational interest;

¢ Other schools to which a student is transferring;

* Specified officials for audit or evaluation purposes;

e Appropriate parties in connection with financial aid to a student;

¢ Organizations conducting certain studies for or on behalf of the school;

¢ Accrediting organizations;

* To comply with a judicial order or lawfully issued subpoena;

* Appropriate officials in cases of health and safety emergencies; and

¢ State and local authorities, within a juvenile justice system, pursuant to specific state law.

Schools may disclose, without consent, "directory" information such as a student's name, address, telephone
number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell parents
and eligible students about directory information and allow parents and eligible students a reasonable amount of
time to request that the school not disclose directory information about them.

Infinite Campus

Infinite Campus is a web-based student information system, which is designed to improve access to student data
and communication between faculty, parents and students. Commencing in the 2018-2019 school year, we will be
launching the district wide Campus Student Portal and Campus Parent Portal that provides access to Infinite
Campus student information. Parents and students can use the portal to check grades, attendance, view their
schedule, and other tasks. It is important that contact information is current throughout the year in order to ensure
access to our system. Please contact your child(ren) school secretary to ensure that your contact information is
current.



Parent step by step directions to access Parent Portal
In order to gain access to Campus Parent, parents or guardians must complete the following steps.
To get started:

e Go to the Paterson Public Schools Homepage: www.paterson.k12.nj.us

e Select the “Parents & Students” tab

e Click the” Campus Portal” icon or click the following link:
https://patersonnj.infinitecampus.org/campus/portal/paterson.jsp

e Click on “Campus Parent” and then click “New User” if you have been assigned a Campus Parent Activation
Key

Infinite 4:(,-}".

Campus

PATERSON

Loginto

Login t§ Campus Student

e Enter your Activation Key: XXXXXXXX-XXXX—XXXX - XXXX-XXXXXXXXXXXX
e Click Submit
e You will receive a welcome message; follow these steps:

1. Enter a Username

2. Enter a Password

3. Verify your Password

4. Click Create Account


https://patersonnj.infinitecampus.org/campus/portal/paterson.jsp

Use of Technology, Social Media, and Electronic Devices

Policy & Regulation 2361 (Acceptable Use of Technology and Social Media), 5516 (Use of Electronic Communication and Recording Devices),
5770 (Pupil Right of Privacy), 7441 (Electronic Surveillance in School Buildings and on School Grounds)

The District is committed to supporting and facilitating the responsible use of technology and social media for
educational purposes but reserves the right to limit in-school use to educationally appropriate materials. Our district
1:1 initiative will afford all high school students an opportunity to receive a device to aide them in their academic
programs.

Students are required at all times to comply with District policies and regulations regarding the acceptable use of
technology, social media and the Internet. Guidelines for acceptable use are included in the “Student/Parent
Agreement” attached at the end of this Handbook. All students must carefully review, sign and return (with
their parent’s signature) a copy of the agreement in order to use technology and the Internet at school.

For safety purposes, students are permitted to have personal cellular phones in school, but these devices must
remain turned off during instructional class time, including all testing, unless they are being used for approved
instructional purposes. Other kinds of privately owned technology are prohibited in school, except as permitted by
the school principal. The District does not provide access to its computer network(s) for such devices, and assumes
no responsibility for students’ privately owned technology. In the unlikely event that a student is responsible for the
loss or theft of District-issued technology, the District may impose disciplinary sanctions or enforce financial
obligations against the student.

Students must exercise reasonable care and good judgment when using technology or engaging in electronic
communications. Websites visited or electronic files stored on District devices and networks can be reviewed by
administrators. Additionally, students should be aware that all school buildings and school grounds may be
monitored with electronic surveillance systems that the District has installed to enhance the safety and security of
the school community. Therefore, while the expectation of privacy in school and on school grounds should be
limited, none should exist when using the District’s technology.

Video or audio recordings of students or staff members that are made without permission may violate legitimate
privacy interests and can disrupt the educational process. Moreover, students’ names, photos or images, residential
addresses, e-mail addresses, phone numbers and locations of students constitute personally identifiable information
that cannot be recorded or published without the consent of students and their parents.

Accordingly, students ate prohibited from turning on or using audio/video recording devices or transmitters on
school grounds during the school day, on school transportation, and at school events or school-sponsored activities,
except in emergency situations or with permission from school staff and with proper parental consent.

In the event that a student obtains permission from a school staff member to capture or transmit any audio and/or
video recording of a curricular or school-sponsored activity where other students or staff members are present, the
student must also obtain permission for the recording from every other student and their parents and/or staff
members whose voice or image may appear in the recording.

Parents who wish to permit their children to participate in publicity opportunities must complete and return the
Media Release and Permission for Student Publicity form, which is attached at the end of this Handbook



Expectations for Student Conduct

Policy & Regulation 5500 (Expectations for Pupil Conduct), 5511 (Dress and Grooming), 5512 (Harassment, Intimidation, and Bullying),
5513 (Care of School Property), 5530 (Substance Abuse), 5533 (Smoking), 5570 (Sportsmanship), 7434 (Smoking on School Grounds),
7435 (Alcobolic Beverages on School Premises), 9162 (Athletic Code of Conduct)

The District recognizes the vital role of parents in the welfare and education of their children and the pivotal part
they play in shaping character and values. It is the responsibility of parents to ensure student punctuality,
attendance, cleanliness and propriety of dress.

Students are expected to demonstrate courtesy and respect to all members of the school community, to avoid
behaviors that are offensive, and to stop those behaviors when asked or told to stop. Additionally, they must at all
times comply with Federal and State laws, District policies and regulations, and instructions from school authorities.

Students are required to adhere to the following guidelines:

e Come to school on time every day

e Focus on academics above all else

e Be prepared for class, take pride in your work, and complete all classwork and homework on time
e Be honest and trustworthy and honor your commitments

e Be courteous, kind, and polite

e Be sensitive to the needs and concerns of others

e Be considerate of other people’s differences

e Be careful, cautious, and think before you speak or act

e Beagood sport whether you win or lose

e Respect others and their property

e Respect yourself and stay away from drugs, alcohol, and tobacco

o Take responsibility for your own conduct and accept its consequences
e Ask for help when you need it

e Follow school rules and expectations

SEXTING

The taking disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise illegal images of
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, etc.) may
constitute a CRIME under state and/or federal law. Any person taking, disseminating, transferring, or sharing
obscene, pornographic, lewd or otherwise illegal images or photographs will be subject to the disciplinary
procedures of the school district; and reported to law enforcement and/or other appropriate state or federal
agencies, which may result in arrest, criminal prosecution, and LIFETIME inclusion on sexual offender registries.

Harassment, Intimidation, Bullying, and Hazing

If a student believes that he or she has experienced harassment, intimidation, bullying (including cyberbullying), or
hazing or has witnessed another student experience these acts, it is important for the student or parent to notify a
teacher, counselor, or administrator as soon as possible. The school will investigate the allegations and will take
disciplinary action if necessary.

Students who engage in acts of harassment, intimidation, bullying, and hazing will be disciplined according to the
Student Code of Conduct. Any retaliation against students who report such incidents is prohibited and will be
punished.



Dress Code

The District recognizes that styles of grooming and dress communicate individual preferences and can influence
student behavior and enhance a school’s learning environment. Students are expected to dress appropriately for
school — this means being clean and well-groomed in appearance, avoiding styles of dress and grooming that disrupt
the school environment or distract other students. Such limitations on a student’s taste and individuality are

necessary to achieve the educational goals of the school.

Styles that interfere with the school’s educational program and mission of the school will not be tolerated. Clothing
or accessories that pose a danger to the health or safety of students, staff or are harmful to school property are
prohibited. Students are expected to wear appropriate clothing and may be required to wear a school uniform.

To prevent the loss of class time, patents/guardians are reminded to monitor their children’s attire before they leave
for school.

e Staff and students may wear appropriate face coverings to minimize covd-19 exposure.
e Students are expected to wear school uniforms.
e Hats, hoods, scarves, or other head coverings cannot be worn except for religious or medical purposes.

e Coats and jackets should be placed in lockers or other designated storage areas during school hours unless
instructed otherwise by school officials.

e Platform shoes, flip-flops, slippers, open-back strapless shoes, and shoes with loose or untied laces or straps
which pose a safety hazard are not permitted.

e Clothing that is revealing, provocative, or see-through is not permitted.

e Sagging pants and exposed undergarments or midriffs (belly shirts) are not acceptable.
e Shorts and skirts must come down to the length of the student’s extended fingertips

e Spandex clothing is permitted in P.E. classes only.

e Hanging pocket chains, sunglasses, hats, head rags, handkerchiefs, bandanas, gang paraphernalia, and
clothing that displays profanity or encourages gang affiliation, violence or the use of drugs, alcohol, or
tobacco, or has sexual connotations is not permitted.

e Unless the school has a uniform for physical education classes, students participating in physical education
class are permitted to wear any color shorts or sweatpants and a t-shirt without penalty.



School 13 Uniform Requirements
Uniform Shirts- black or gold polo style shirts (short sleeve or long sleeve) with our without logo
& Black or gold tee-shirts/sweatshirts with or without logo for gym only
‘& Hooded sweatshirts will not be permitted to be worn during the day. Students can wear a plain black full zip sweat
shirt or fleece with or without logo.

Uniform Pants, Skirts, Dresses, or Shorts- Khaki colored pants, cargo pants, shorts, skirts, skorts, or dresses.
*&* Shorts must come to the length of knees for boys

& Shorts, skirts, and dresses must come to a minimum length of fully extended arms and hands for girls

& Black sweat pants or shorts with or without logo for gym only

Grades K-8 Uniform Grades K-8 Physical Education Uniform

Black or gold polo shirt; khaki pants, shorts, skirts, or dress | Black or gold tee-shirt or black sweatshirt with or without
logo; black sweat pants or shorts with or without logo.

Lockers and Assigned Storage Areas

Each student will be held responsible for the condition, cleanliness, and contents of their assigned storage space.

Assigned spaces, including lockers, are the property of the District and may be searched and/or inspected by law
enforcement or school authorities at any time and for any reason or no reason. Prohibited items will be confiscated
and may be reported to the proper authorities.

In order to avoid theft, loss, or damage, and potential disciplinary action or criminal consequences, students should
adhere to the following guidelines:

o Keep assigned storage spaces locked at all times
e Do not share combinations, keys, or space with other students
e Avoid storing money, jewelry, or other valuables

Neither the District, nor school, nor staff members will assume any obligation for the possible theft, loss, or
damage of stored contents.

*If deemed a health and safety issue, we reserve the right to impose locker access restrictions. The building
administrator will create student locker access schedules to limit the number of students accessing the lockers. This
will allow social distance to be achieved during the said period.




Alcohol, Tobacco, and Illicit Drugs

Students, parents, and staff are prohibited from possessing or using alcohol, tobacco, electronic nicotine delivery
systems, or illicit drugs on school grounds at all times. Any student who is suspected of being under the influence of
alcohol or drugs will be referred for a mandatory drug and alcohol screening,.

Student Discipline
Policy & Regulation 5550 (Disaffected Pupils), 5560 (Disruptive Pupils),
5600 (Pupil Discipline/ Code of Conduct), 5610 (Suspension), and 5620 (Excpulsion)

The District aims to foster the health, safety, social, and emotional well-being of all students while supporting civil,
safe, secure, supportive, and disciplined school environments that are conducive to learning. Each student will be
held responsible for his or her own behavior. Unacceptable conduct will be corrected and, at times, disciplinary
action may be imposed to prevent or remediate problem behaviors and promote the achievement of high academic
standards.

Code of Conduct

The Code of Conduct provides guidelines for school responses to misconduct that take into account, at a minimum,
the severity of the offenses, the developmental ages of the student offenders, and students’ histories of
inappropriate behaviors. Students will be subject to appropriate disciplinary action for violations of the Code of
Conduct that occur on or off school grounds, including on a school bus or at a school-sponsored function.
Approved disciplinary sanctions include:

e Admonishment

e Before/After-School Detention

e Lunch Detention

e Saturday Detention

e Early Dismissal Day Detention

e In-School Suspension

e Out-of-School Suspension

e Silk City Student Center — Grades 9 — 12 Category 111
e Expulsion

Where the discipline is greater than an admonishment, the student’s parent will be notified of the offense and of the
discipline imposed and will be offered an opportunity to speak with the building Principal. For incidents of
misconduct that occur outside of school, disciplinary action may be imposed if it is reasonably necessary for the
physical or emotional safety, security, and well-being of the student or for reasons relating to the safety, security,
and well-being of other students, staff, or school property. Discipline will be applied without regard to race, color,
religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, or a mental, physical or
sensory disability or by any other distinguishing characteristic.

Infractions and Offenses

Appropriate corrective and/or disciplinary measures will be determined based on the nature and severity of the
offense and frequency of infraction. Conduct offenses generally fall into three categories of severity, with Category
3 infractions being subject to mandatory and serious disciplinary action. If a student repeatedly commits a Category
1 offense, the next occurrence may be elevated to a Category 2 offense and will be subject to more severe forms of
discipline. Charts of specific offenses and disciplinary sanctions are attached at the end of this Handbook.

Special education students are subject to the same disciplinary procedures as non-classified students and may be
disciplined in accordance with their IEP or 504 Plan. Prior to suspending a classified student for ten (10) days or



more, a Manifestation Determination hearing must be held to determine if the offensive conduct was caused by, or
had a direct and substantial relationship to the disability, or was the direct result of a failure to implement the
student’s IEP or 504 Plan. In addition, the child’s case manager must be notified prior to the imposition of
discipline.

Restorative Practices

What is Restorative Practices and Restorative Circles?

Restorative practices provide school administrators an opportunity to provide alternative discipline consequences
that vary from the traditional actions. Restorative practices focus on resolving conflict, repairing harm and
addressing the social emotional well-being of the students. It strives to build a sense of community and build
healthy relationships to reduce conflict by providing strategies to resolve conflicts. The use of “circles,” conflict-
resolution practices that involve all participants may be used as deemed appropriate. This may include students and
parents if deemed necessary.

A restorative circle is a technique that builds and restores relationships through equal opportunity sharing and
listening. These talking circles build the skills individuals need when conflicts arise because they give every
individual the opportunity to speak and be heard. Restorative circles are especially beneficial for youth learning how
to negotiate conflict, as they help them practice respectful listening and healthy self-expression.

In schools, these circles are often conducted as a response to wrongdoing or conflict as an alternative disciplinary
strategy, however, this technique can be equally as effective in providing preventative tactors for when future
challenges arise. Circles have the power to create and strengthen support systems between peers, and lay the
groundwork for a trusting classroom environment.
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Building administrators will use restorative circles to address student disciplinary infractions. They can be used for
all discipline categories, but will not replace mandated Category I1I offenses. These offenses are as follows:

e Possession or use of explosive device
e Possession of a dangerous weapon or firearm
e Substance abuse policy violation

o Sexual assault

Building administrators may include parents or other stakeholders deemed relevant to support the students involved
in a restorative circle. An additional restorative circle can be used to reintegrate students from a disciplinary
infraction.



District Commencement Activities: (Please refer to Board Policy 5461
Commencement Activities).

The Board of Education endorses high school graduation activities and ceremonies. The date of high school
graduation shall annually be recommended by the Superintendent and approved by the Board of Education.

High school graduation shall not occur prior to completion of the required one hundred eighty days of pupil
instruction.

Guidelines for Graduation Year Activities

Pupil participation in special graduation year activities will require conduct of the highest caliber in all school

situations.

Criteria for exclusion from these activities concern consistent behavioral patterns and shall include, but not be
limited to:

1. Consistent involvement in disciplinary action(s);
2. Suspension; and
3. Collaborative evaluation by the staff.

Graduation Procedures and Ceremonies
No pupil shall be barred from participation in graduation ceremonies for arbitrary or discriminatory reasons. A

pupil and parent(s) or legal guardian(s) who may be prevented from participation shall be so notified in advance in a

timely manner prior to commencement.

The Superintendent and/or designee will make the final decision regarding who can participate in
elementary/high school graduation ceremonies as well as 8" and 12" grade class activities which includes

school proms, dances and trips.

Schools that use a student point system or another process to determine student eligibility to participate in
school events must have prior written approval from superintendent and/or designee before the program
is implemented.



Extracurricular Activities
Extracurricular activities at School 13 include Basketball, Cheerleading, Dances, Quiz Bowl, and Clubs. Students
participating in school sponsored programs must adhere to the following:
No pupil who has been absent for a school day may participate in a co-curricular activity scheduled for the afternoon
or evening of that school day.
A pupil in any grade must maintain a satisfactory record of attendance to be eligible for participation in the school
district sponsored program.
A pupil who is serving an in-school or out-of-school suspension may not participate in the school district sponsored
program while serving the suspension.
A pupil in any grade who fails to observe school rules for pupil conduct may forfeit his/her eligibility for patticipation
in school district sponsored program.
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8™ Grade Dance and Promotion Ceremony
Dance: 8" grade students attending the end of year dance must follow the rules set forth under the previous
section, “Extracurricular Activities”. Additionally, students and parents must adhere to the following:

% Students must be present in school for at least 4 hours on the day of the event.

& Students must adhere to the dress code policy set forth by the administration.

o No prom dresses or tuxedos.
o Clothing that is revealing, provocative, or see-through is not permitted (Students are encouraged to show a
picture of their outfit to an administrator prior to the event to avoid any issues.)

*&* Students must be dropped off and picked up at the event by a parent or another pre-authorized adult.

& Permission forms with parent contact information must be submitted to administration prior to the event.
Promotion Cetemony: 8" grade students and guests attending the promotion ceremony will adhere to the
following:

& 3 tickets per student
Ceremony will start promptly at 9:00 AM. Guests will not be allowed entrance during the procession.

No balloons, signs, or other items that may obstruct the view of other attendees will be allowed in the auditorium.
Students and guests are expected to wear proper attire and follow general rules of courtesy and respect.
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School 13 Cell Phone Policy

All 5t through 8% grade homerooms will have a cell phone locker, in which all students will be required to lock up their cell
phones at the beginning of each day. Cell phones will be returned to students during the afternoon homeroom prior to
dismissal. In the event that a student is using their cell phone without permission during the day, the following will be
enforced.
- Incident 1: Demerits issued and cell phone is confiscated and locked in cell phone locker. Cell Phone is returned to the
student at the end of the day.
- Incident 2: Demerits issued and cell phone is sent to the main office. Parent is notified and must pick up the phone at the
end of the day.
- Incident 3: Demerits issued and cell phone is sent to the main office. Cell Phone is returned to the student at 3:30. Parent
is notified.
- Incident 4 and after: Demerits issued and cell phone is sent to the main office. Mandatory parent conference takes place
and cell phone is returned to the parent.

Merit System
School #13 prides itself in providing a lot of fun activities for students, such as movie days, field days, carnival, etc. Our plan
for the upcoming school year is to have only students that put forth the academic effort and display model behavior to have
access to all these activities. As per the district policy, students in grades 3-8 will have to maintain a 67% average or higher to
participate in these activities. Additionally, the behavior-based merit system will still be in place as in previous years. Special
consideration will be given to students with 504s, IEPs and bilingual classifications, as teacher input will weigh heavily. The
purpose of this program is not to penalize students, but to encourage academic success
Please see the appendix for a list of point values.




School Safety

Policy & Regulation 7440 (Security of School Premises), 8420 (Emergency and Crisis Situations),
9150 (School Viisitors), 9320 (Cooperation with Law Enforcement Agencies)

The safety and well-being of all students is important to a successful educational experience. In order to maintain a
safe school environment for students, parents, and staff members, the school will cooperate closely with law
enforcement and emergency personnel. Any parent who reasonably believes that a student has been or may be
abused or neglected must immediately notify a school staff member and call the State Child Abuse Hotline at 1-877-
NJ-ABUSE (1-877-652-2873).

Visitors

All visitors must adhere to the Paterson Pubic School District Covid-19 entry procedures and wear the appropriate
face coverings. Parents and others are welcome to visit District schools. For the safety of students and staff, and to
avoid disruption of instructional time, all visitors must first report to the Main Office and sign the Visitor’s Book

upon entering and exiting the building.

Visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive behavior will not be
permitted. Teacher conferences should be scheduled in advance so as not to disrupt classes or disturb the schools’
daily routine. All visitors are required to carry and display a visitor’s pass at all times during their visit.

Building Security Surveillance Systems, (if applicable)

School 13 Administration and our dedicated security staff will actively monitor student behavior and work
cooperatively with all stakeholders to create a safe and orderly school environment. The use of video monitoring
devices will be used to monitor school security. The recording of inappropriate student behavior may be used in
the determination of appropriate disciplinary actions. In some cases, the video recordings may be forwarded to law
enforcement agencies when deemed necessary. All recorded data will be used at the discretion of the
Superintendent’s designee. Staff, students, parents and school administrative personnel are prohibited from viewing
and disseminating video footage without written consent of the District Superintendent or designee.

Student ID Cards

It is our responsibility to create and maintain a safe and orderly environment for all our stakeholders. All high
school students will be issued school ID cards that must be visible at all times while within their schools. The cards
must contain the following information on the back:

e The New Jersey Suicide Prevention Hopeline (NJ Hopeline) 855.654.6735
e The Suicide & Crisis Lifeline, call or text 988.

All students will be responsible to pay for lost and/or damaged ID cards at a cost of $5.00.



Health Services

Policy & Regulation 5310 (Health Services), 5330 (Administration of Medication),
5331 (Management of Life-Threatening Allergies), 8505 (School Nutrition)

Any student who becomes ill during school hours must obtain a pass from a teacher or administrator and report to
the school nurse in the health office. If a student must be sent home due to illness during the school day, the nurse
will contact the student’s parent. No student will be permitted to leave without his or her parent.

Medication

Students who require medication during school hours must inform the school nurse. All medication must be stored
at the school nurse’s office and consumed under the supervision of the school nurse unless the student’s parent has
submitted a signed written authorization permitting the student to self-administer the medication and a written
certification from the student’s doctor identifying the particular medication and stating the student is capable of and
has been instructed in proper self-administration of the medication.

If a student requires epinephrine via epi-pen during school hours, the student’s parent must submit written
authorization for the administration of epinephrine by the school nurse along and written orders from the student’s
doctor stating that the student may require epinephrine and does not have the capability to self-administer.

If a student requires the use of a nebulizer during school hours, the student’s parent must submit a treatment plan
prepared by the student’s doctor, which identifies asthma triggers.

In all cases, a signed authorization from the student’s parent must state that the school and District will not be held
liable for any injury that may arise from the student’s self-administration of medication and that the student and
student’s parent will hold harmless the District and its employees and agents against any claims arising from self-
administration of medication by the student.

Healthy Eating and Food Allergies

The health and well-being of children can significantly affect academic achievement. For students to achieve their
full academic potential, full physical and mental growth, and lifelong health and well-being, it is essential that they
learn and adopt healthy eating patterns early in life. Students are encouraged to bring only healthy foods to school.

In an effort to protect students who may have dietary restrictions or severe allergies to certain foods or food
ingredients, parents and students are prohibited from bringing food or treats to share with the class for holidays and
other celebrations.



School Hours and Bell Schedule

. Staff are expected to report to school on or before the scheduled starting times.
o Students are not permitted in the building until 8:15.

Regular Scho

ol Hours

Students:

8:20 A.M. - 3:00 P.M.

Staff:

8:15 A.M. - 3:10 P.M.

Extra Help or Detention:

3:00 P.M. - 3:30 P.M.

Bell Schedule

Period

Full Day

Delayed Opening

Half Day

Homeroom/Breakfast/Convocation

8:20 AM - 8:40 AM

9:45 AM - 10:05 AM

8:20 AM - 8:35 AM

8:40 AM - 9:20 AM

10:05 AM - 10:35 AM

8:35 AM - 9:00 AM

9:20 AM - 10:00 AM

10:35 AM - 11:05 AM

9:00 AM - 9:25 AM

10:00 AM - 10:40 AM

11:05 AM - 11:35 AM

9:25 AM - 9:50 AM

4

10:40 AM - 11:20 AM

11:35 AM - 12:05 PM

9:50 AM - 10:15 AM

5
Lunch A — Grades K-2

11:20 AM - 12:00 PM

12:05 PM - 12:45 PM

10:15 AM - 10:55 AM

Travel Time

5 Minutes

5 Minutes

5 Minutes

6
Lunch B — Grades 3-5

12:05 PM - 12:45 PM

12:50 PM - 1:30 PM

11:00 AM - 11:40 PM

Travel Time

5 Minutes

5 Minutes

5 Minutes

7
Lunch C — Grades 6-8

12:50 PM - 1:30 PM

1:35 PM - 2:15 PM

11:45 PM - 12:25 PM

Travel Time

5 Minutes

5 Minutes

5 Minutes

8

1:35 PM - 2:15 PM

2:15 PM - 2:55 PM
(Mon, Thurs)

12:30 PM — 12:55 PM
(Mon, Thurs)

9

2:15 PM - 2:55 PM

2:15 PM - 2:55 PM
(Tues, Wed, Fri)

12:30 PM - 12:55 PM
(Tues, Wed, Fri)

Homeroom

2:55 PM - 3:00 PM

2:55 PM - 3:00 PM

12:55 PM - 1:00 PM

Revised September 2022




APPENDIX



Merit System
APPENDIX A

Students are expected to maintain a minimum point value each marking period, in order to participate in
any school events or activities. Each marking period students will be given 50 points. As the year
progresses the minimum number of points a student is required to maintain will increase. Please see the
attached table.

Marking Period | Minimum Point Maintenance
MP 1 25 points
MP 2 30 Points
MP 3 35 Points
MP 4 40 Points

Students will be allowed to “make-up” 6 merit points per marking period. If a student does have the
minimum points 1 week prior to the activity/event the student will not be allowed to participate.

Grades 3-5

Uniform Violation (-1)

Refer to uniform policy in student handbook.

Defiance (-4)

Defiance-willful disobedience, non-compliance, open resistance

not following directions
remain off task when redirected (knowing they can complete the task vs 504, IEP, class support)
ignoring clearly stated policy and procedures
® blatant disregard of tenets (empathy, responsibility, respect)
Disrespectful Behavior (-2- -4)

Disrespect- showing lack of respect or courtesy by...

negative language towards peers (-2 points)

negative language towards staff (-4 p