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Searching for Colleges



Deciding Where to Apply
● Naviance & CollegeBoard - gather data about schools, their programs and 

admission requirements 
● Use scattergrams to make sure choices are realistic

● Ensure your list of schools 
are a good fit, meet your 
needs, and are affordable 
for you and your family

● Try to make campus visits 
in person or virtually and 
attend open houses when 
available



Deciding Where to Apply: Visit with Colleges
● Sign up to meet with College Reps 

who are visiting HHS virtually

Sign up in Naviance 

Students can also view colleges that are visiting 
on the Visit Calendar located on the Counseling 
website



Begin Applying to College
Students should begin on each individual college’s website to determine how to 
apply and what supplemental materials are needed to complete the application 
(transcript, teacher rec, counselor rec, courses & grades, SRAR, etc.)

The college website details specific information for students that may not be found 
on other websites.

Then, students may use one of these methods to begin their application:

● Common Application
● Coalition Application
● Application on the college’s website



Add College to Common App
Begin adding colleges to your Common App on the College Search Tab



The Common Application
Complete all sections of the Common App - there will be a green check mark when 
you have completed a section



Common App 
FAQ’s

These are the answers to many 
frequently asked questions 
regarding the education section 
of the Common Application.

This document is located on the 
main page of the Counseling 
website, under Post-High School 
Planning - Common App 
Education Section Help Sheet



Common App - FERPA Rights
Why waive your FERPA Rights?

● Waiving your right will let colleges know that you do not intend to read your recommendations, 
which helps reassure colleges that the letters are candid and truthful.

● Some recommenders may refuse to write a letter for you unless you waive your rights. Check with 
your counselor or teachers to see if any of them follow such a policy.

** If you are applying 
using the Common App, 
you must waive your 
FERPA Rights prior to 
matching your Common 
App to Naviance.



Methods of Admission
Early Action: an early application process that allows you to apply early to multiple schools. If you are admitted, you are not required to 
attend. Students will be admitted, denied, or deferred. If your application is deferred, your application will be reconsidered at later time in the 
admissions cycle. You do not need to reapply or re submit your application to be considered.

Restrictive Early Action: an early application process where you may apply early to only one school. If you are admitted, you are not 
required to attend. Students will be admitted, denied, or deferred.

Early Decision: a binding early application process where you may only apply early to one Early Decision school and are committed to 
attending if you are admitted. Students will be admitted, denied, or deferred.

Regular Decision: a non-binding process by which you may apply to as many schools as you wish. Applications are usually due around 
January 1st, decisions are released on predetermined dates, (often in March and April) and you must decide where you are attending by May 
1st. Students who applied through an early program and were deferred will usually be considered during regular decision. Students will be 
admitted, denied, or placed on the waiting list, if that is offered.

Rolling Admissions: an application process where you apply within a broad window of time and receive your admission decision based on 
when your application is submitted.

If you ultimately decide to attend a college where you have been admitted, you’ll need to commit to one school by May 1st during the 
application year. Some schools may require an enrollment deposit.



Common App Questions Section



Connect Common App to Naviance
● Once you have completed the Education Section in Common App and waive your 

FERPA Rights - you must Match your Common App and Naviance accounts to proceed 
and requests letters/transcripts.

● Once you match your accounts, your college list from Common App will appear in 
Naviance

● If you are not applying to any school using the Common App, you can click the “I don’t 
need this” button in the bottom right corner.



Add Colleges into Naviance
● You can also add colleges that you are applying to by clicking on the plus 

button
● Identify the mode of admission (early decision, early action, rolling, etc)
● Identify how you are applying (common app, direct to institution)



I started working on my 
college applications…  

What should I do now?



Prepare Supplemental Materials
● Complete the Electronic Transcript Release 

Permission Form (in Naviance or Counseling 
Website)

● Complete Post-High School Planning Reflection and 
Activities Record in Naviance

● Request letters of recommendation from teachers
● Send SAT/ACT scores
● Request Transcripts and Counselor Letters of Rec via 

the Google Form in Naviance



How to Request Supplemental Materials
Transcript Request Instructions for Post-High School Applications - located on the 
Counseling Website, at the bottom of the home page of Naviance or in your 
Counselor’s Canvas course.

Transcript Request Instructions

https://www.haverford.k12.pa.us/home-high-school/counseling/forms


Transcript Release 
Permission Form

Transcript Release Permission Form

Must be completed once by each 
student prior to requesting transcripts. 
This Google Form is located on the 
main page of the High School 
Counseling website, in Naviance on 
the home page at the bottom under 
Pages, or in your Counselor’s Canvas 
course.

https://www.haverford.k12.pa.us/cms/lib/PA01001043/Centricity/Domain/604/Transcript%20Release%20Permission%20Form%20as%20of%207.31.14.pdf


What do I need to do if I need a 
counselor letter of recommendation?
● Students must complete the Post High School Planning Reflection and 

Activities Record prior to requesting a letter.  (Found under student initials 
dropdown and Surveys from your School in Naviance.)

● Requested when the transcript is requested through the google form.  



Requesting Teacher Letters of Rec
● Students should request teacher letters AFTER they have made a face-to-face or  

personal email request to the teacher and have colleges listed in Naviance
● Make sure to request specific schools where you would like your teachers to send your 

letters.



Common App & Letters of Rec
● All letters of recommendation from teachers and counselors should be 

requested through Naviance and the transcript request process.

● Do not request any letters from teachers or counselors in 
Common App



Sending Test Scores
● Students must request to have their scores sent officially from CollegeBoard 

and ACT directly.
● They can take up to 3 weeks to send, so students should plan ahead.

www.collegeboard.org

www.act.org

http://www.collegeboard.org
http://www.act.org


Complete an Official Transcript Request
● Once all of the previous steps are completed, students can request an official 

transcript.
● Must complete one for each school



SRAR - Self-Reported 
Academic Record
Some colleges require the SRAR 
instead of sending transcripts.  
Students will report all of their 
grades for their high school years.  
Unofficial transcripts can be used to 
enter data on the SRAR.  

1. Submit application
2. Receive email from the college
3. Create account on college 

portal
4. Log in to SRAR and enter info



College Athletes
● NCAA potential athletes preparing to enroll at a Division I or Division II school 

must register with the NCAA Eligibility Center at www.eligibilitycenter.org.
● Add NCAA as a college in Naviance and request your transcript to be sent.
● Counseling Office will submit an official transcript to the NCAA eligibility center 

at the time of registration, at the end of six semesters and upon graduation. 
● Send your SAT/ACT test scores to the NCAA Eligibility Center. Ask your testing 

agency (College Board, ACT) to send your scores using code 9999. 

http://www.eligibiltycenter.org


How does everything get there?
Application, essays, 
application fee, SRAR 
(Self-Reported Academic 
Record)

SAT/ACT Scores

Transcript, letters of 
recommendation,  
mid-year grades, final 
transcript

Submitted by student

Requested by student in 
CollegeBoard and ACT 
portal and sent directly from 
testing agency

Requested by student and 
sent by counselor and 
teachers electronically 
through Naviance



STUDENT:
● Application/application fee
● Attend in-person and virtual college visits 
● Transcript Release Permission Form
● Post High School Planning Reflection & 

Activities Record (If counselor letter 
required)

● Complete the FERPA Waiver in Common 
App

● Match their Common App & Naviance 
accounts

● Add colleges & update Naviance
● Request teacher letters of 

recommendation in Naviance
● Send SAT/ACT scores
● Complete Transcript Request & Counselor 

Rec request (if required)

COUNSELOR:
● Write letter of recommendation if 

needed
● Submit initial transcript, 

secondary school report, counselor 
letter of recommendation, 
mid-year grades, and final 
transcript

● Support student through the 
process

Teamwork makes the dream work



Processing Timeline
● There is a 15 school day processing timeline for 

transcript requests/letters of recommendation.

● You can access the chart for common deadlines 
on the main page of the Counseling website.



Financial Aid
● The Free Application for Federal Student 

Aid (FAFSA) opens in December 2023 - 
visit fafsa.ed.gov to apply

● This is what will determine whether you 
qualify for $ from the federal gov’t (it will 
also link you to PHEAA which will 
determine what $ you qualify for from the 
state of PA)

● CSS/Financial Aid Profile - non-federal 
financial aid

● Each school has a deadline for when 
these must be completed



FAFSA Completion Night
The Haverford High School Counseling Department is sponsoring a FAFSA Completion Night.  
This event is for senior families with students entering post-secondary institutions in Fall 
2023.  It will be conducted by a representative from PHEAA (PA Higher Education Assistance 
Agency).  

Date:  Monday, January 8, 2024

Where: In-person @ HHS

When: 2 sessions - 6:00pm-7:00pm and 7:00pm-8:00pm

A sign-up genius will be sent out closer to the date to register.



Scholarships & Grants
Most $ a student receives comes 
from the institution

Available in Naviance 
● Scholarship list
● Create a profile with SallieMae 

Scholarship platform



Opportunities for Help with College Apps
● College App/Common App completion help days: 

○ September 20 & 21st in the Mezzanine
● Essay Writing - resources are available for students on the Counseling 

website under Post High School Planning 
○ Writing the Admission Essay 
○ Considerations for Writing your College Application Essays (video)

● Students can schedule an individual meeting with their counselor by 
accessing the calendar with their QR Code or through Canvas



More Resources...
The Counseling tab on the main high school website has MANY resources for 
students and families regarding Post High School Planning, Financial Aid, 
graduations requirements, etc.



We are here to help!  
Let’s work together.

-HHS Counselors 


