
Santa Fe Independent School District 

Cowan Education Center 

4133 Warpath 

Santa Fe, Texas 77510 

(409) 925-3526

March 30, 2020 

NOTICE 

Sealed proposals addressed to the Santa Fe Independent School District, Attention: Lee Townsend, Assistant 

Superintendent of Operations, will be received in the Business Department or via email (listed below) at Cowan 

Education Center, 4133 Warpath, Santa Fe, Texas 77510 until: 

2:30 pm, Friday, April 24, 2020 for 

RFP# 2020-004 CUSTODIAL SUPPLIES 

at which time the names of the companies submitting proposals shall be read aloud. Vendors may attend but the presence 

of the vendor is not required. 

Prospective vendors shall submit one (1) original and two (2) hard copies in a sealed envelope or electronically to the 

email addresses listed below and clearly marked  RFP#2020-004 CUSTODIAL SUPPLIES 2:30pm, Friday, April 24, 

2020.  Failure to submit a proposal in the manner requested may result in rejection of the proposal.

Amy.Presley@sfisd.org 

Bob.Atkins@sfisd.org

Chris.Wheeler@sfisd.org 

Any proposal received later than the specified time, whether delivered in person or mailed, shall remain unopened. 

Santa Fe ISD reserves the right to reject any or all proposals and to accept any proposal deemed most advantageous to 

the district and waive any informality. 

The length of the contract award shall be for one(]) year beginning July 1, 2020 through June 30, 2021, renewable 
annually for two (2) additional one (1) year terms by mutual consent. 

Lee Townsend, CPA

Assistant Superintendent of Operations 1 
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SCOPE OF WORK 

Santa Fe ISD, (the District), is seeking sealed proposals from qualified vendors for the purpose of supplying 

custodial supplies for the District. 

Evaluation will be based on determining the best overall value to the District. See section under General 

Conditions on Evaluation Criteria for detail. All attachments must be completed for the vendor to be evaluated. 

The District intends to initiate this contract for a one (1) year period beginning July 1, 2020 through June 30, 

2021, with renewal options for two (2) additional one (1) year terms, requiring approval by the Board of 

Trustees. It is the desire of the District to maintain a long-term relationship with the vendor selected, assuming 

the service and product quality meets requirements and pricing remains competitive. 

The District expects to award this contract after approval by the Board of Trustees in May 2020. Service and 

cost price comparisons will be made as required using the terms and conditions of this proposal. 

SPECIAL CONDITIONS 

The provisions of this section entitled "SPECIAL CONDITIONS" shall govern in the event of any conflict 

between them and the "GENERAL CONDITIONS" of this agreement. 

EVALUATION OF PROPOSALS: All submissions received from interested companies will receive a fair 

evaluation. While price is a paramount consideration, the District will consider all applicable factors, including 

services and responsibility of the vendor in determining the best submission. Respondents shall not contact any 

district personnel other than the Director of Maintenance and Operations with regard to the proposal process, 

status of evaluation, questions in the form of an addendum, or contents of proposals. Failure to abide by this 

requirement may be cause to reject the proposal and to accept any proposal considered to be in the best interest 

of the District. The District reserves the right to waive any information or minor technicalities or to accept any 

submission deemed advantageous to it. Proposals received by the District that do not comply with this specific 

proposal may not be considered. 

AW ARD: At the conclusion of all evaluation activities, an award recommendation will be made to the District 

Board of Trustees. The District will act as sole judge in determining the suitability of goods and services of 

respondents. Upon award, the implementation plan will be further developed along with a timetable for the 

implementation as needed. Any or all portions of this proposal and all portions of the response may be 

incorporated into the final contractual agreement. All negotiated agreements must ultimately be reduced to 

writing and signed by the respondent. 

AUDITS: The District shall be given reasonable rights to perform audits by the District's own personnel and/or 

an outside firm of consultants/auditors, in order to investigate the District's administration services, and 

evaluate performance of the vendor. The vendor agrees to provide full cooperation during this process. 

Performance of these functions shall be conducted with proper notification per customary industry standards. 
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MATERIAL SAF_ETY DATA SHEETS (MSDS): The Federal Government requires that the District obtain 

current and accurate MSDS for each product that may contain hazardous substances, create hazardous substance 

as a by-product, cause harmful physical effects, or otherwise be considered hazardous. The successful vendor(s) 

must furnish these sheets on all items with the initial delivery of each item to the warehouse and/or department 

location. This information shall be provided on an OSHA Form 20 MSDS or a suitable equivalent. 

SPECIFICATIONS 

• The specifications as written are intended to serve as a guide and not intended to eliminate any company 

from bidding.

• All required forms must be completed and submitted with the proposal. Failure to do so can result in 

proposal disqualification.

• For a proposal item other than specified to be considered, the vendor must provide the District with all 

pertinent product information including brochures, MSDS and samples.

• The successful bidder(s) shall provide a minimum of two (2) material training sessions for district 

employees each year.

• The District currently uses a complete chemical mixing/dispensing system which includes a five level 

shelving unit to hold liquid cleaner concentrates. All potential vendors shall quote, if applicable, a system 

of equal value and include any and all written information pertaining to the system. The system must 

come with and held spray bottles with silk screen printing in both English and Spanish for each product 

to meet USDA Standards.

• Samples are required on all products submitted for proposal free of charge. Vendors who are presently 

under contract to provide products indicated, shall submit new samples. All samples must be clearly 

labeled with the supplier's name.

• Suppliers are expected to carry sufficient inventory to cover the needs of the District.

• The District will not be responsible for any product that the supplier has on hand at the end of the 

contract.

• Maximum delivery time on orders will be forty-eight ( 48) hours.

• All deliveries are to be made Monday through Friday, during regularly scheduled District workdays, 

between the hours of7:00 am to 11 :30 am and 12:30 pm to 3:00 pm.

• Invoices shall be presented with each delivery, verified for accuracy with shipment, signed and retained 

by the District.

• All shipping and handling costs, if applicable, shall be included in the bid price.

• Statements must be received before the fifth (5th) of each month to the following address: Santa Fe ISD, 

Attn: Accounts Payables, PO Box 370, Santa Fe, TX 77510.

• The contract period will run for one (1) year, July 1, 2020 through June 30, 2021, renewable for two (2) 

additional one (1) year tenns, requiring approval by the Board of Trustees and by mutual consent of both 

parties.

• No substitutions of any product will be accepted without prior approval or consent by the Director of 

Maintenance and Operations. 
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