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Does the current job description accurately

reflect the job responsibilities and expectations?

OSEA Position Review Guidelines

OSEA

No
Yes
Are duties authorized or requested by supervisor?
Is this a
workload Yes N
i ?
Issue: HR Director &
. . . OSEA Field Rep
Do duties in Assess job meet with
job description employee and
Yes L. supervisor to
No description Yes based on discuss and
require a information resolve
Denial higher or provided. Does
Refer to dated iti H
supervisor Up. ate posI |o.n.req.U|re No Potential
skill set? reclassification? .
new job
description/
N . .
© job title,
Yes
same rate
Denial of pay
e R . Notification sent
Notification sent Potential new jOb

description/job title,

increase in pay
Notification sent




	Slide Number 1

