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Homepage

Homepage Layout: Please be awaf¢oo much white space. If you have too many announcements or too

many upcoming events it causes the rigiaind column to go long and lots of white space in the middle.

You can solve this in a couple ways: lessening the number of upcoming events thatreliomlessening

the number of announcements you list. Think about potentially making announcements news articles, or
YI1S adz2NB &82dz2QNB y20 Lizi G Ay 3 oldedly, QlfoftHelcontaidiwilliing & 2 dzN.
up on the bottom of the hmepage.

f Summary Mobile Site Tools Directors & Viewers: Channels Stafistics

F 3 Homepage Page

Homepage Page
Last edited by Matalie Hurd on Friday at 7:52 AM.

Multimedia rotator - w727 h321

Multimedia Rotator

Student Quick Links
Site Shortcuts App

Parent Quick Links

Site Shortcuts App @

Staff
Site Shortcuts App Shared
Community

Site Shortcuts App Shared

School News

Headlines & Features App

Medford School District News

Headlines & Features App Shared

Twitter
Embed Code App

Facebook
Embed Code App

‘School Announcements
Announcements App

Peachjar eflyers
Embed Code App

Upcoming Events
Upcoming Events App
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School Homepage Guidelines

School News:

A Always have at least two articles displaying on your school homepage and no more tif@resix.
can post articles for you! See submission form below)

A When adding article thumbnail (image next to article), resize the image to somewhere in the region
of 120 x 180. To keep the image from warping, you can use Pixlr.com to crop and/or resize your

image before uploading it Schoolwir€8Ve can also do this fgou if you use the submission form.
Think horizontal, not vertical when choosing pics for your thumbnail images)

This is what we want:

Medford School District News

View All

Medford School
Board and Medford

Association Reach
Tentative Contract
Agreement

Both bargaining teams
celebrate collaborative

process

Advance to Regionals

MSD's best spellers battle it
out for district title

A

sections.

A

CKAE A& 6KIG 68 R2yQi 6Fyiy

School News

A By maintaining an even number

of articles and setting your

thumbnails to the correct size on
your homepage you can avoid the

big sections of white gxe

Education »

Spelling Bee Winners 4,

= Staff Spotlight: »
Amy Tiger

Meet the District Athletic
Director and Safety
Coordinator

Medford Police
Department Names New >
Chief

MSD welcomes Chief Sparacino as
MPD's new leader

By maintaining 2, 4, or 6 articles on your homepage they will align with the other homepage

Note: Thumbnd graphics are similar in size also helping with the alignment of articles

Hoover Year
Books 2

moming. We are so poad of had

Congratulations

“We become brave o,

by doing brave acts” We Want tO
8e BRAVE Fradomsironsbubire avoid this
e THEONE R white space
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Website Support:

A In an effort to help you maintain your school homepage and website, the Communications
Department has created a submition form. Use this form to give us the information we need to
complete the following tasks:

Post a news article

Create/Resize rotator photos
Create new website page

Edit or add content to existing page
Other tasks

O O O 0O

Link to form:http://bit.ly/10rVYY4

Website Maintenance Reminders:

A Do not duplicate announcements and news dessc
A Keep your school calendar updated with events
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http://bit.ly/1OrVYY4

Section A
Upload Rotating Homepage Images tblaltimedia Rotator app
First size the images accordingly.

PixIr
https://pixlr.com/web

PIXLR EXPRESS

1

9 © 0 ®

Open URL Webcam Collage

&\ AUTODESK.

Launch Web App
Select either Browse (allows you to select an image you want to edit) or Collage (allows you to have a
collage of pictures) and then select the image(s) you want to edit.

1. If you select Browse you will navigate to the image you want to add to the rotator.
2. If you select Collage you will select the pictures that you want to add to the collage picture.

The image will open in PixIr.

1. Click Adjustment to open the menu.
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https://pixlr.com/web

Resize

1. Click on Resize. The picture mustA2¥ x 321to fit correctly in the rotator.

Airbrush Liquify

2Ry ¢

Resize Rotate

@

Adjustment

Auto Fix

History Doodle Add image ;
O Q@ © %

Vibrance Contrast Blur Brighten

€ 11 @ T

Overlay Borders.

Stickers Type

2. Resizao 727 X 321You must first set the width of the picture to 727.

3. ClickApply.

nl

Resize

2 Fullscreen

Width Height

[l Keep proportions

v Apply

X Cancel
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Crop

Now you must crop the picture to meet the size requirements for the rotator.

4. Click on Crojn the Adjustments menu.

0 & | 8

Liquify

Heal Airbrush

A c

Auto Fix

Rotate

@

Adjustment

Overlay

<

History

O

Vibrance

|

Borders

o3

Doodle

=
Q@ © o @

Contrast

@

Stickers

Blur Sharpen

= @ '

Add image

imaee ‘.‘ g R
o | ¥
Brighten

Smoath Red Eye

Ta

Type

5. Drag the handles to adjust the height of thieture. Be careful to not adjust the width while

dragging the handle.

6. The picture Width should be 727 with the picture Height 321.

7. Click Apply.

T

Crop

Xy |1

4:3 | 3:2 | 168

Ty width | [
Height

£2 Fullscreen

4= Undo

79 ] 0%

8

v Apply

X Cancel
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Save
Now you will save the image.

8. Click on the Save button in the upper left hand corner.

9. Rename your picturddO NOT add spaces in a file name. You can os@ dot.You can add a
number or change the naméusually add sized tothe name.2 dz R2y QG gy i (2 f 23
picture.
10. Set the Quality to 100%.
11. Click Save.

Hame

CrE— | —

You now have gicture sized for your webpage rotator.
Quality 100

e
11
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Add Records to Rotator
1. InSite Managernavigate toyour Workspace TheSummarytab displays.
2. Click Homepagt get to the edit mode.
3. Doubleclick the Multimedia Rotator app to open it.

Medford School District 549C

1 Mediced School Distrct
Bl Ow Dot &
Homepage Page
-‘(M! -\:' Lt adiied by Natabe Hurd on Foday of T 52 AM
W sty (21 ]
W Schou Bome Q Motmeda rotater - wI27 1121
Vtnta utwne
W Ervsorment ad

4. ClickNew Record to add new image file

Mobile Site Directors & Viewers Channels Stafistics Howdo .7

F 3 Homepage Page Multimedia rotator - w727 h321

Multimedig rotator - w727 h321 =
4 Options
New Record Sort

STATUS  RECORD ACTIONS

Blocks

Edit Delete
Science Kids

Edit Delete
Boy Playing Viclin

Edit Delete
Place your photo title here
Add a capfion...

Edit Delete
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© N o O

9.

Add a Title for the file. Decide whether to Hide the title or not.
Type a Caption if you want one. Decide whether to Hide the title or not.
Click Upload Image and browse to the file to upload.

Select the file you want to uploadjak Open You are returned to the Upload window and you see
the image you selected.

You can also choose to Link Image or Embed a Mlerk the box to activate these options.

O

10.al 1S adz2NB GKFG GKS ' OGAGEGS 2y Y &nyblriebpagei
11. Click Save.

Click on New Record to add additional records.
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