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Homepage 
Homepage Layout: Please be aware of too much white space. If you have too many announcements or too 

many upcoming events it causes the right-hand column to go long and lots of white space in the middle. 

You can solve this in a couple ways: lessening the number of upcoming events that show and/or lessening 

the number of announcements you list. Think about potentially making announcements news articles, or 

ƳŀƪŜ ǎǳǊŜ ȅƻǳΩǊŜ ƴƻǘ ǇǳǘǘƛƴƎ ōƛƎ ŎƭƛǇ ŀǊǘ ƛƴ ȅƻǳǊ ŀƴƴƻǳƴŎŜƳŜƴǘ ǎŜŎǘƛƻƴΦ  Ideally, all of the content will line 

up on the bottom of the homepage. 
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School Homepage Guidelines 
School News: 
Á Always have at least two articles displaying on your school homepage and no more than six. (We 

can post articles for you! See submission form below) 
Á When adding article thumbnail (image next to article), resize the image to somewhere in the region 

of 120 x 180. To keep the image from warping, you can use Pixlr.com to crop and/or resize your 
image before uploading it Schoolwires. (We can also do this for you if you use the submission form. 
Think horizontal, not vertical when choosing pics for your thumbnail images)  

 

This is what we want: 

 

Á By maintaining 2, 4, or 6 articles on your homepage they will align with the other homepage 
sections. 

Á Note: Thumbnail graphics are similar in size also helping with the alignment of articles 
 

¢Ƙƛǎ ƛǎ ǿƘŀǘ ǿŜ ŘƻƴΩǘ ǿŀƴǘΥ 

 

Á By maintaining an even number 
of articles and setting your 
thumbnails to the correct size on 
your homepage you can avoid the 
big sections of white space. 
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Website Support: 
Á In an effort to help you maintain your school homepage and website, the Communications 

Department has created a submition form. Use this form to give us the information we need to 
complete the following tasks: 

o Post a news article 
o Create/Resize rotator photos 
o Create new website page 
o Edit or add content to existing page 
o Other tasks  

 

Link to form: http://bit.ly/1OrVYY4 

 

Website Maintenance Reminders: 
 

Á Do not duplicate announcements and news articles.  
Á Keep your school calendar updated with events 

  

http://bit.ly/1OrVYY4
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Section A 
Upload Rotating Homepage Images to a Multimedia Rotator app 

First, size the images accordingly. 

Pixlr 
https://pixlr.com/web 

 

Launch Web App 
Select either Browse (allows you to select an image you want to edit) or Collage (allows you to have a 

collage of pictures) and then select the image(s) you want to edit.  

1. If you select Browse you will navigate to the image you want to add to the rotator.  

2. If you select Collage you will select the pictures that you want to add to the collage picture. 

The image will open in Pixlr. 

1. Click Adjustment to open the menu. 

https://pixlr.com/web
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Resize 
1. Click on Resize. The picture must be 727 x 321 to fit correctly in the rotator. 

 

2. Resize to 727 X 321. You must first set the width of the picture to 727. 

3. Click Apply. 
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Crop 
Now you must crop the picture to meet the size requirements for the rotator.  

4. Click on Crop in the Adjustments menu. 

 

5. Drag the handles to adjust the height of the picture. Be careful to not adjust the width while 

dragging the handle.  

6. The picture Width should be 727 with the picture Height 321.  

7. Click Apply. 
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Save 
Now you will save the image.  

8. Click on the Save button in the upper left hand corner. 

 

9. Rename your picture. DO NOT add spaces in a file name. You can use _ or a dot. You can add a 

number or change the name. I usually add sized to the name.  ̧ ƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ƭƻǎŜ ȅƻǳǊ ƻǊƛƎƛƴŀƭ 

picture.  

10. Set the Quality to 100%. 

11. Click Save.  

 

You now have a picture sized for your webpage rotator.  
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Add Records to Rotator 

1. In Site Manager, navigate to your Workspace   The Summary tab displays. 

2. Click Homepage to get to the edit mode. 

3. Double-click the Multimedia Rotator app to open it. 

 

4. Click New Record to add a new image file. 
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5. Add a Title for the file. Decide whether to Hide the title or not. 

6. Type a Caption if you want one. Decide whether to Hide the title or not.  

7. Click Upload Image and browse to the file to upload. 

8. Select the file you want to upload, click Open.  You are returned to the Upload window and you see 
the image you selected. 

9. You can also choose to Link Image or Embed a Video. Check the box to activate these options. 

10. aŀƪŜ ǎǳǊŜ ǘƘŀǘ ǘƘŜ !ŎǘƛǾŀǘŜ ƻƴ Ƴȅ ǇŀƎŜ ƛǎ ŎƘŜŎƪŜŘ ƻǊ ȅƻǳ ǿƻƴΩǘ ǎŜŜ ǘƘŜ ƛƳŀƎŜ on your webpage. 

11. Click Save. 

 

Click on New Record to add additional records. 

 

   




































































































