Google Apps Students

Student Logon information is found in Teacher’s Desktop.

1. Open Teacher’s Desktop

2. Click on Student Information
3. Click on Demographics

4. Click the Google App Information button at the bottom of the screen.
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Creating a Google Group (for email)
If you want to create a class list for Google Apps follow these directions.

Get the class list from Teacher’s Desktop.

Open Teacher’s Desktop

Click on Student Information Reports

Click on Copy Students to Clipboard

Click the Google Apps format button

Select the students

Click Generate Report

The student email addresses are now on the clipboard and can be pasted into another
document or Google Contacts or Groups.
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Create a Google Group

Click on Groups at the top of your Google Apps window. It may be located under more, if you
don’t see it across the top.
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Welcome to the new Google Groups! Learn about the new features you'll find.

Groups
Take a tour
My groups Welcome to the new Google Groups
Home The new Google Groups is an improved way to participate in online discussions.

My discussions

Starred ‘ ‘ My groups Browse all

~ Favorites All of your discussions in one place

MNew group

Click on a group’s star Organize with favorites and folders, choose to fg kly find unread posts.
icon to add it to your

favorites Express yourself
Use rich-text editing tg

People power disc(}

Use photos, nicknamsg ¥ automatic translations to share your thoughts with the world.

Speed matters

Keyboard shortcuts and a streamlined design mean you won't spend time waiting to read and get involved. Press "?" to
see the full list of shortcuts.

Discuss from anywhere

Access Google Groups on your Android™ or Apple® i0S device by scanning this QR code or
pointing your mobile browser to:
https://groups.google_com/a/msd549c_orgforum/m/




Mail  Dri Groups

Google

Welcome to the new Google Groups! Learn about the new features you'll find.

Groups “ Click Create Group when finished
My groups

our Group
Home Group name NMHS-Capsey English Per. 3 Name ofy

My discussions

Starred .
Group email address nmhs-capsey-english-per.-3 @ msdgdic org

https://groups.google. falmsd549c. Inmhs-capsey-english-per.-3 oh
Gro,, ddre, )
oup 'Sg for the

Period 3 English Honors and Regular 2012-13

£
357 characters remaining

Group's primary language English {United States)
This is the language emails from the

Google groups service wil be sent in.

For example: digest emails, email

footers, efc.

Group type Group types are pre-configured settings for your Google group and make configuring your group a little
easier. You can always change the specific settings and enable additional features to match your
needs. Select a type to get more information.

Select a group type  Email list + Select a Group type

An email list allows users to post from the web or through email. This is a mailing list group.

Basic permissions View topics Selectgroups ofusers ~ ¥ All members of the group

These users can view topics in this group.
Select who can:
View
Post

These users can post messages to this group. Join

...the Group
©2012 Google Join the group ¥ Only invited users

Privacy - Terms of Service -
Google Home

Post Select groups ofusers » ¥ All members of the group

You now have a group created with the email addresses you entered into the member box.

When finished adding members and
message click Send Invites

Groups

Tske a tour

NMHS-Capsey ... Enter email addresses of people to invite Enter the email addresses that you

want to incluce in the group.

~ Members Separate email addresses with commas. Each person will receive an invitation to your group d must accept befor they can receive messages. Invitations expire in one wesk

All members
Invite mem....
Direct add .. Write a welcome message if desired.
Outstandin_
Join requests

Write an invitation message

The group's name, description, and address will automatically be included in the email
+ Settings

+ Permissions

+ Roles

+ Information



