CONTENTS

Personnel - Series 5000

GOALS......ooni et 5000
Recruitment and Selection: Non-Discrimination.............cceceeeeeeenenesesenennennns 5010
Procedure.........ovoiieee e R 5010
AFTIIMALIVE ACHON. c..vetiiieeieiiieieteteie ettt ettt ettt saes saeebeeseesesseesessesseesens 5011
Processing of Washington State Criminal Identification Fingerprint Cards.......... 5012
ProCedure.........ccvooiiieieeeeee e R 5012
F-1: Voluntary Wage Deduction............cccceeevevieecieniecieneeieneeeeeeeenen. F-1 5012
F-2: Waiver of One-Time Deduction Requirement .................c........ F-2 5012
F-3: Waiver of Wage Deduction Requirement..............ccccevveevennennen. F-3 5012
Sexual Harassment Prohibited — District Staff.............ccccooviviiinininie, 5013
Procedure.........ouoiieeeee e R 5013
F-1: Sexual Harassment Complaint Form...........cccoecevenenenenenenen. F-15013
Collective Bargaining..........cc.eceeviereesiesiesieeiesieeeesieeteseesteseeaesseesseessessesssesseesnes 5020
Pre-Employment
Recruitment and SeleCtion............cocueveririiriininiireceeeee e 5110
Procedure: Certificated Staff...........cccoooiiiiiiiiee R 5110
CITITICATION ...ttt ettt et b et be et beebeebeebeebeebeeseeaene 5120
INTECIOUS DISCASE. ... ettt 5130
Bloodborne Pathogens Occupational EXposure...........ccccceeevevenenienenesenenenens 5131
Individual Employee COntracts..........ccuevveeierierienienieieeiesieeeesie e eee e saeenees 5140
Provisional EMpPlOYMENnt ..........ccooeriiiiiiiiniiiisieieeceeseeeee e 5142
Non-Continuing & Supplemental Contracts...........ceceeveeeeereeceeneerieneeseeseeie e 5143
Adjustments to Certificated Staff Contracts...........cccceceeerieiiriiniinienineniceeeeenns 5144
Discrimination and Harassment Prohibited ............ccocooeiiiininninneee 5150
ProCedUre.........oviieieieeee e R 5150
Complaint FOrM .......ccovieiiiieiecieeeeeeeee e F-1 5150
Civility in the Workplace .........ccoeeverinininiieeeeeeeee e 5161
Employment Practices
Assignment and TransSer..........cooieiirieiinieeeeeeeee e 5210
Responsibilities of the Teacher ..........cccccevveeiiiiriiniiieeeeeeee e 5220
Procedure: Evaluation Criteria..........coevererenerenenienenenesescsiesieniens R 5220
WOTK SChedUIES.......cviiiieieeee e 5221
Non-School EMPIOYMENt.........cceeuieviirieiieiieieeieieeeeeeeesie et 5223
Employment of Retired School EMployees...........cccoeeveviireninineneeececeeeeeene 5224
Personnel RECOTAS ........couiriiiiiiieieeeeee e 5230
Length of Workday........c.coovveiiiiieeeeeee e 5231
Procedure.........ouoiieeee e R 5231
Reporting Improper Governmental ACtION ..........ccocevverererereneneeieeeeeeeee e 5241
Staff Participation in Political ACHVItIES......c.cceeeverreeieriieiesierieseeie e 5242
Termination of EMPIOYMENt .........cccooiviiririiiiiriiciiceceeeeeeeeee e 5250

Page 1 of 2



CONTENTS
Personnel — Series 5000 continued

RESIZNALION ...ttt ettt be s e beeseesseeneas 5252
RELITEMENL. ...ttt 5253
Disciplinary Action and DiSCharge ............ccecvvvevierieiieeieieeeeeeeee e 5255
Procedure: Disciplinary Action and Discharge ........c.ccccoceveencinennnne. R 5255
Inquiries Relative to EMPlOYees........cccuevvevieriiiieiiicieieceeeeeeeee e 5260
General Staff Responsibilities & Conduct ............ccceeeveeirinineneneeeceeeeeeeen 5270
Procedure.........ouoiieeeee e R 5270
Conflicts OF INTETESL .....oveeviiiiieieeiieieeeeeeeee et 5275
Maintaining Professional Staff/Student Boundaries............ccccoovevviniecieneeiennnen. 5276
PrOCEAULE. ....cviniiiiiicee e R 5276

S0CIAl MEAIA ..o 5278
3. Assignment, Reassignment and Transfer ...................coccooiiiiinniiniiiienee, 5300
Compensation SChEUIES..........ccoeuiririririeieeeeeeeee e 5310
Garnishment of Employee Wages.........ccooeeieiiieieniciececeeceeeeeeee e 5311
PrOCEAULE. ....cviniiiiiieieie e R 5311
Personnel LeaVes .......cc.couiiiiiiiriieeeeee e 5320
PrOCEAULE. ....cviiiiiiicieeee e R 5320
Family and Medical Leave..........coccvvieiiiiieriieicieceeeceee e 5321
MIATY LEAVE ..ottt sttt sttt st st sae b eneene s 5324
JULY DIULY ottt sttt b e 5325
Drug Free ENVITONMENt.........cceiuiriiiiieiesierieeiesieeieseeee ettt 5350
Use of Tobacco on SChool Property..........occeecveeveriieienieieseeieseeeseeee e 5351
Federal Motor Carrier Safety AdminiStration...........cccoeceevevereneneneneseseeeeennns 5352
Procedure.........ouiiieeeee e R 5352

4. Auxiliary Personnel

Leave SRATING .....ocviiiiiieieieeeete ettt sttt sae e eaeene e 5406
Substitute EMPIOYMENT .......c.ccieiiiieieiieieieeieeeieteeese et 5410
Para@dUuCAtOrS ......c.evveuieiiieiieiete ettt 5420
VOIUNEEETS ...ttt st sb e bbb sbesbe b sbe b 5430
Student TEACKETS........cc.erueuirieieirieeee et 5440

S. Employer Support
Workforce Secondary Traumatic Stress.......ccvviererienieeienieeieneeieseeeesee e 5515

Revised: September 2017
Revised: December 2019
Revised: August 2021
Revised: February 2023
Revised: March 2023

Page 2 of 2



