
#1: Go to www.mville.edu and click “Information For” located on the top right-hand 

menu. Select ‘Current Students’ from the drop down. 

#2: Click on “ServiceHub”  

#3: Log in using your username and password 

How to Sign the Responsibility Agreement & Register Using ServiceHub for 

Matriculated Students 

 

 

 

 

 

 

 

 

 

http://www.mville.edu/


#5: Click on “View Your Progress” 

 

 

  

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

#4: Click on Student Planning 



 

 

 

 

 

 

 

#6: Choose the course you are interested in taking (ex. EDU.5130) on your program 

#7: Under “Filter Sections” on the left-hand side, choose the term you’re registering for 

 

 

#8: Click on “View Available Sections” 

#9: Click “Add Section to Schedule” and then click “Add Section.” 

Please do this for all of your courses before registering. The list of courses will still appear.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

#10: After selecting all courses, go to “Student Planning” at the top of the page and on the 

drop down, click “Plan & Schedule” (ex. Fall 2022) 

Please note: You must sign the Financial Responsibility Agreement before attempting to register for each term.   

#11: If you have already signed the agreement for the current term, click register. (You are not registered until you click. You 

can also add or drop classes here) 

 

If you have not signed the agreement for the current term, click on the 

person icon at the top right-hand side. 

The Required Agreements screen will show you the terms you have been assigned. 

Click on “View” to proceed.  



 

 

 

 

Once you have read the agreement, click on “Accept” to sign the agreement.  

Please note:  

After meeting with grad advising, to take a course that is not on your progress page, click “Search for courses” at the 

top of any page. Follow steps 8-11.  

 

Adding courses to your plan is separate from registration. Planned courses are identified in the color yellow and 

registered courses are identified in the color green. Make sure you have clicked “register.” 

 

Any holds on your account will prevent registration. Please contact the office where your hold was generated. See 

below for contact information: 

 Graduate Advising: (914) 323 – 5366 

 Health Center: (914) 323 – 5245  

 Student Accounts: (914) 323 – 5266 

 Financial Aid: (914) 323 – 5357 

 

To view videos demonstrating step-by-step use of ServiceHub and review answers to FAQs, click here.  

https://www.mville.edu/academics/academic-services/office-registrar/servicehub-and-student-planning

