
TITLE IX SEXUAL HARRASSMENT 
PROCESS CHEAT SHEET 

This information is meant to provide a brief overview of the Title IX Sexual 

Harassment report and investigation process.  

  
 
 

 

 
Report made 

online or in person 

Informal resolution 

available with 

voluntary consent 

from all parties 

  
Report to Title IX 

Coordinator within 

24 hours 

 
No disciplinary 

action until process 

is complete. 

 
 
 

Title IX Coordinator 

contacts 

Complainant, explains 

process, supportive 

measures, and formal 

complaint options 

 
 
 

Complainant declines 

to file a formal 

complaint 

 
 
 

Title IX Coordinator    

determines whether to 

file a formal complaint 

 

 
If no formal 

complaint, 

 

 
Formal complaint filed 

 

 
Trained staff assigned as 

investigator. Notice of 

investigation + allegations 

sent to all parties 

 
 

Interviews and evidence 

gathered 

 

Draft investigative report 

and relevant evidence 

shared w/ all parties. Parties 

have 10 days to give 

feedback 

 
 

Finalize investigative report. 

Send to all parties. 

 
Mandatory or permissive 

dismissal by Title IX 

Coordinator 

 
 

 
All parties 

accept 

decision 

 

 
Determination report issued 

to all parties within 10 days 

of receiving answers to 

questions 

 
 

Allow parties to submit and 

respond to written questions 

of other parties or witnesses 

Appeal decided by 

Appeals Officer 

 
If no appeal, case 

closed. 

 
 
 
 

One of the parties 

appeals 

 
 

If insufficient 

grounds for 

appeal, case 

closed. 

 
 

Appeals Officer reviews 

grounds for appeal. 

 
 

If sufficient, then 

Appeals Officer reviews 

materials, accepts 

written statements by 

parties, and issues 

determinations within 

10 days 

case closed. Decisionmaker receives 

investigative report 

and evidence 

 
Supportive measures 

provided to all parties 

throughout process 

and after case closed 

 

 
Emergency 

Removal only if 

threat to safety. 


