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SchoolTool for Student Contacts 

This document will provide student contacts with an overview of how to use SchoolTool, including logging 
in, navigating throughout the application, and viewing student information. 

For specific details on how your district utilizes SchoolTool, please reach out to your SchoolTool 
liaison. 

 

Login 

 

Navigate to your district provided SchoolTool site (example: https://www.yourdistrictsite.com): 

• Enter in your district provided username and password 

• Click Login 

• For any issues with your SchoolTool login credentials, please reach out to your district’s 
SchoolTool liaison. 

• Once logged in, the SchoolTool menu will appear to the left of the screen and any students you 
have access to will appear on the right. 
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Navigation 

 

Students associated with the contact account logging in will appear on the main screen, along with their 
address, phone number, and their relationship to the adult contact. 

• To the right of each student, the Contact Right icons display, noting which rights a student contact 
has for each student. 

 

• The tabs along the top of the page will provide users with different functionality, based on district 
settings. These settings will differ for each school district. 

• If enabled, contacts may update their password on the Account tab. 

• Messages configured by the school district will display on the Messages tab when available. 
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• Clicking “Show Courses” will display a list of the classes a student is scheduled into for the 
current school year. 

 

• To access a student record, click their name from the main Students tab. 

• From here, contacts will be able to view various pieces of student information, including 
demographic information, contacts, grades, assignments, and more. 

o Please note that what is visible on the student record will be dependent on your district’s 
settings. 
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Student Schedule 

To access the student’s current schedule, parents can click the Schedule tab. The student schedule can 
be viewed in either a Standard or Grid view. 

 

Student Grades 

Marking period grades, progress report grades (if applicable), and final grades can be viewed by 
navigating to the Grades tab and using the drop-downs. Please note that grades will not display until 
teachers have submitted grades at the end of each grading interval and they have been published by the 
district. 
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Student Assignments 

Course assignments and associated grades can be viewed on the Assignments tab. This page can be 
viewed by marking period and for all courses, or for any individual course using the Courses drop-down. 

 

Student Attendance 

As attendance is submitted, the information will become available on the Attendance tab. Users can view 
Daily Attendance records or individual Course Attendance records by selecting the appropriate radio 
button. Please note that “Presents” do not display. The Tallys icon can be used to view attendance totals 
by course, period, faculty, and type. Based on district settings, some attendance information may not 
display immediately after submission. 

 

 

 


