






ARTICLE III  
DUTIES AND RESPONSIBILITIES OF ADMINISTRATORS 

Except as required by this Agreement, the duties and responsibilities of administrators in any position in 
the negotiating unit will not be substantially altered or in any way increased without a formal meeting 
between the Association, the Superintendent and Board members. It is expected that all duties and 
responsibilities covered in this Article will agree with the statement of duties and responsibilities that will 
emerge as the District codifies its policies. 

Each administrator shall receive a copy of his or her job description. New hires shall receive a copy of 
their job description, which shall include the chain of command for Central Office personnel. 

 
ARTICLE IV 

POLICIES RELATED TO SCHOOL OPERATIONS  

Prior to adoption of any policy which will materially affect an area of school operations in which one or 
more members of the Association has substantial responsibility, the Board shall consult with, and solicit 
comments from, the Association or individual members thereof, as appropriate, concerning such policy. 
Final decisions with respect to all school policies shall, of course, be made by the Board. 

ARTICLE V 
WORKING CONDITIONS OF ADMINISTRATORS 

A. Term of Employment 

1. Administrators shall be employed for a period of twelve (12) months each year. One (1) of the 
twelve (12) months shall be a vacation month with the understanding that a vacation month is 
the equivalent of twenty-two (22) working days. Vacation months will generally be July or 
August. The specific vacation time taken shall be by agreement with the Superintendent. The 
Superintendent may approve vacation days taken at other times. All administrators are required 
to return to work by August 20th unless said date falls on a weekend. In this case, they shall 
return by the following Monday. The Superintendent may approve a later starting date for 
special circumstances. 

2. Administrators may carry over from year to year accrued unused vacation days with the 
approval of the Superintendent of Schools. Notwithstanding the yearly accrual of twenty-five 
(25) vacation days, administrators may accumulate, with the approval of the Superintendent, 
unused accrued vacation up to a maximum of twenty-five (25) vacation days. Accordingly, at no 
time may an administrator have unused accrued vacation time exceeding forty-four (47) days, 
including the yearly accrual of days. 

3.  
Upon separation from employment with the District either by resignation, retirement or 
death, administrators will be paid for accrued unused vacation days, not to exceed twenty-
five (25) days. Payment for accrued unused vacation days will be computed at 1/240th per 
day of the salary of the administrator at time of payment. 

The district will provide an accounting of each administrator's vacation days that 
are accumulated and unused by October 1 of each school year. 

If an administrator resigns during the school year, it is understood that the administrator will 
give back vacation days accrued on a pro-rated basis. 
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4. If an administrator is not to be continued in employment, notification will be provided no later than 
May 1, unless the end of his or her probationary period is other than June 30, in which case the 
administrator shall be given notice thirty days prior to the anniversary date of his or her 
appointment. 

 

B. Sick and Personal Leave 

1. Administrators shall accumulate sick leave at the rate of fifteen days per year for each year of 
service in the District. Sick leave may be used for personal illness and/or family illness. 
Administrators are required to furnish a doctor's certificate for absences which extend beyond 
five consecutive work days. The District will provide an accounting of each administrator's sick 
leave accumulation by October 1 of each year. 

2. Sick leave may be used for personal illness or up to thirty days for the illness of the 
administrator's spouse, minor children or persons permanently living with the administrator if 
that illness requires his or her presence at home. 

3. Five days shall be allowed each year for personal business purposes. Three of these, if used, 
shall require a stated approved reason. Two of the total of five business days may be requested 
without a stated reason. Personal business days that are not used shall be added to the 
administrator's accumulated bank of sick days. All personal business days must be approved by 
the Superintendent. 

4. The maximum of combined sick days and personal days an administrator may accumulate 
is two hundred and forty days. 

C. Sick Bank 

A sick bank shall be established effective July 1, 1991 as follows. During the first year of this 
Agreement, the Board will contribute twenty-five days to the bank and each administrator shall 
contribute five days, for a total of fifty days. In each of the second and third years of the Agreement 
each administrator shall contribute three days to the bank. The bank may be used by any 
administrator who has used up his or her personal sick leave accumulation and who then suffers a 
long-term illness. There is no limit on the number of days which any one administrator may use but 
the Board will not replenish the bank during the life of this Agreement. The bank will be 
administered by a committee of two persons, one appointed by the Superintendent and one 
appointed by the Association. 

D. Bereavement Leave 

Up to five school days shall be allowed, each year, for each death in the family. The immediate 
family shall include mother, father, brother, sister, husband, wife, child, mother-in-law, father-in-law, 
sister-in-law, brother-in-law, son-in-law, daughter-in-law, grandparents, aunts and uncles. These 
days are not cumulative. 
































