MOORE PUBLIC SCHOOLS

FIXED ASSET TRANSFER AND/OR DISPOSITION FORM

SCHOOL YEAR: DATE:
DESCRIPTION:
MANUFACTURER: MODEL:
SERIAL NO.:
PROPERTY OF MPS
BARCODE NO.:
Please check Transfer or Disposal.

TRANSFER
TRANSFERRED FROM: TRANSFERRED TO:
CAMPUS NAME: CAMPUS NAME:
CAMPUS NO.: CAMPUS NO.:
ROOM NO.: ROOM NO.:

DISPOSAL  Piease check correct method.

TRADE-IN

STOLEN/LOST

OTHER

Explanation:

APPROVED BY:

Complete and send form to ASC, Property Acct. Specialist.
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