POLICY No. 5500

Student Records

WESTBURY UNION FREE SCHOOL DISTRICT
BOARD OF EDUCATION

STUDENT RECORDS

The Board of Education recognizes its legal responsibility to maintain the confidentiality of student
records. As part of this responsibility, the Board will ensure that eligible students and parents/guardians
have the right to inspect and review education records, the right to seek to amend education records and the
right to have some control over the disclosure of information from the education record. The procedures for
ensuring these rights shall be consistent with state and federal law, including the Family Educational Rights
and Privacy Act of 1974 (FERPA) and its implementing regulations.

The Board also recognizes its responsibility to ensure the orderly retention and disposition of the
District's student records in accordance with Schedule ED-1 as adopted by the Board in policy 1120.

The District will use reasonable methods to provide access to student educational records only to
those authorized under the law and to authenticate the identity of the requestor. The District will document
requests for and release of records, and retain the documentation in accordance with law.

The Superintendent of Schools shall be responsible for ensuring that all requirements under law and
the Commissioner's regulations are carried out by the District.

Definitions

Authorized Representative: an authorized representative is any individual or entity designated by a State or
local educational authority or a Federal agency headed by the Secretary, the Comptroller General or the
Attorney General to carry out audits, evaluations, or enforcement or compliance activities relating to
educational programs.

Education Record: means those records, in any format, directly related to the student and maintained by the
District or by a party acting on behalf of the District, except:

(a) records in the sole possession of the individual who made it and not accessible or revealed to any
other person except a substitute (e.g. memory joggers);

(b) records of the District's law enforcement unit;

(©) grades on peer-graded papers before they are collected and recorded by a teacher.

Eligible student: a student who has reached the age of 18 or is attending postsecondary school.

Legitimate educational interest: a school official has a legitimate educational interest if he/she needs to
review a student's record in order to fulfill his or her professional responsibilities.
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