Clarity

deily Application
Guide

This guide will walk you step-by-step through the Clarity application

for the 2023-2024 academic year.

Logging in

The entire process will be completed at
clarityschools.com

G Signinwith Goegle

Click "Sign In" Then Create your account: e
e Click "Create an account"
e Provide your name and email
e Create your password

B remember ma forgot password?

Log back in to your existing Clarity account

NOTE: All users must create a new Clarity account 7

your first time using the system. The direct link for
first-time users to sign up is T
https://auth.clarityapp.com/en/signup/ Your account .
will not be carried over from other financial aid

systems you may have used in previous years.

Need more help?

We encourage you to keep this guide open as you complete your application to help answer
questions and provide explanation when needed. But if you get stuck, you can contact us:

support@claritytuition.com
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Important tips before you begin

+ Make a list of the schools you're
applying to. Be sure to note their
deadlines (both admission and
financial aid) and requirements.

+ You only need to complete one Clarity
application per household. Your
application will cover any number of
schools using Clarity and any number
of children in your household.

+ While the Clarity application is
designed to be easy enough to fill out in
one sitting, you can save your work at
any time and come back to it later. Be
sure to always click the "Save and
continue" button at the bottom of the
page to save your work.

The process

Complete the application

-+

Gathering documents and
information like your most recent tax
documents can help you complete the
application.

Throughout the application you will

see this symbol: @ . Hover your mouse
or tap your finger on this symbol to see
helpful tips and explanations.

Be sure to monitor your Clarity portal
throughout the application process.
Schools may require additional
documents—those requirements will be
displayed in the "Document Requests"
section of your portal.

¢ Click "Continue Application" from your portal Home page to begin or continue your

application.

® Complete your biographical information. add applying students and indicate which

schools you're applying to.

® Sign and submit a Form 4506c to give Clarity permission to pull your prior year tax
returns. This means you won't need to upload any of them yourself!

e Complete your financial information.

* NOTE: The responsive application will shift the questions you see based on your

answers, kind of like TurboTax.

Submit and pay

e The Clarity application fee is $60 and covers all the Clarity schools you're
applying to and any number of children in your household.

® Once you submit your application, you will not be able to make changes to your
tax filing status, indication of if you do or do not receive a United States W2, and
information entered on the IRS 4506C. Make sure you have indicated accurate
social security number(s) and exact address used for filing of your 2022 taxes to

avoid errors and delays.

Upload any extra documents

upload.

e Schools may require additional documents in addition to last year's taxes.
® Check the "Document Requests" panel on your portal to see what you need to
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Your Portal
Home

From your portal Home page, you can:
e Access your application
* Review any additional document requirements
* Manage and upload documents
e View your student(s) and application status(es)

Welcoma, Ay

Clarity

Home

& Applcation K Dacument Requests

You harve an opplication in progress. Click the ¥ou have ne active dacumaent requerts.

Staha Schood

Zowating ‘derificationAmaiting Vertooton

Clarity Country Doy SchosiCionsy Acadesy

Aeaptiog \deriipakion Chpeity Conmtry Ouay Sohod

Click to continue your applicationin View document requirements and upload
progress

. . Monitor your application status at each
View your applying students )
school you are applying to




Step 1: People
Parents or Guardians

* Every living biological parent and legal guardian will need to submit their information for
an application to be considered complete.

e Start by telling us about yourself.

* Then list any additional parents or guardians living in your household.

e Later, you will have the opportunity to invite parents and guardians from outside of your
household to create their own account and fill out a separate application.

Exit Application X

Clarity
@ People

Guardians

shPclreni' or Guardian

it their nformation inofder far an

self and then list any add

'8 this SpEartunity to invite parents

and guardiars from outtide of your houssheld o create thair swn pecount and fll ut o separate

appheotion

Guardian 1 w

2 Backgreund First Hame Last Hame

Ermail Duate of Birth

5 e de vy [=]H)

Frimary Pheee Number 2021 Tox Filing Stotus O

Did you recsive o W2 in 20217 O
‘ ® Yo Mo

Heave a question?

If you have o question or get stuck, click Is there onother guordion in your housshold? &
th button below 1o gat help., W look
forward fo speaking with you! @ e Mo

bk Suwwlduaﬁ"'m -
If you received only a 1099 in your Only answer "Yes" to this question if there is
most recent tax year, answer "No" to another parent or guardian living at your
this question. same address. If you are divorced or

separated, answer "No". You will be able to
add additional guardians living outside your
home later in the application.
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Step 1: People
Second Parent or Guardian

* If you answered "No" to an additional parent or guardian living in your home on the
previous page, you will not see this step. Move to the next page of the guide.

Exit Application

c'aritv PARENTS AND GUARDIANS
5 s Second Parent or Guardian

n invorcer for an

O Guordians app!

paren

() Address and guardians from cutside of your household ta create their own account and fil out o separcie
appdoaton

O Student Applicants

Guardion 2 v

&)
2

First Hama Liast Mame
3 f I I
4 nancial

Emaid Doteof Birth
5 w & suk I men fdd vy (=]}

Primary Fhone Murmber 202 Tax Fileg Stahes @

Did you recerve o W2 in 20217 @

Yoz [ Y
Hawe a queition?

1f youhawe o question or get shuck, chck
the button below to get help. We ook
forwanrd to speaking with yeu!

Got Help

« Proves
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Step 1: People
Address(es)

e Later in the application—during Step 3, "Verification"—you will complete a Form 4506c¢.
The Form 4506c will allow us to verify your most recent Form 1040 filed with the IRS.

* The address information in this section must match the address listed on your most
recent Form 1040.

e If your current address does not match the one listed on your most recent Form 1040,
please indicate that your address has changed in the last two years in this section.

ADDRESS Exit Application

)
Clarity Where do you live?
& (o
O Address Current Household Address
Address Address Lire 2 {optional)
o 125 Clarity Av i
O i
Postal Code Country
2 \
[ I I
5
State ity
l ly ",
Henw you changed your primary residencsin the las! twe years? @
® Yes Mo
L]
Previous Household Address
et & st
1 you have o question or get stuck, click Address Address Lire 2 {optional)
the buton balow 1o gt help, We look
forward b speaking with youl Q ) 2 i B
Get Help
- ®
Indicate here if your address has Enter the previous address that matches
changed in the last two years. the address listed on our most recent Form
1040.
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Step 1: People
Student Applicants

e Only list students here who are applying to or re-enrolling at schools who accept
Clarity applications.

* You will be able to add additional dependents later in the next section.

Exit Application

~ Shorekre Acodery Gthgrode
Clarity
@ People Please check if Shoreline Acodermy charges itian
(-] Amount contributed fowards educotional expenses for 2022-2% schoal year
@ Address 150 $10,000

Please check if there is an additional household associated with the student. @

School Applications

Clarity Country Day Scheol (Day Only) % Clarity Academy (Day Only) X

5  Review & submit Add @ Schesl

What is the mamimum amawnt you can pay for Helen for the 2002-28 school year? @

$10.000

Haviea question?

* Add Anather Student
Hf you have a question o got stuck, chek
e bertton b b et halp. We look
forward o spoaking with youl & Reme dant

Gt Help

« froven

Add all schools that Student 1is applying
to. Your Clarity application will be sent to
each school that you add.

School Selection

Select a school to apply to @

<

‘cm

In the "Add a School" window, start typing Cemmee
the name of the school you wish to add. e

Or, click the ¢ symbol to scroll through a Wt grcdes his soden ppyingfor? ©
full list of schools that accept Clarity

applications.

Is this student currently enrolled at this school?

Estimate the amount you can pay for
Student 1 next school year. o
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Step 1: People
Editing Student Applicants
and Other Dependents

Be sure all details for your student applicants and other dependents are correct before
submitting your application.

Clarity FoRMATION '

() s Please provide student Once you've

W e details added one or more
: e : students, use the
P dropdown menu at

Hon : the top of this
section to toggle
between your

poe #] [ o students and make
o - any necessary

e o= ’ edits or additions.

Current School © Current Grade ©

i Aoomterrry 51h grode

Have 0 question? Froase check o $norvine Acadery charges hrten

Hpous v question or ge stuck, click
S e bk b bl W bk Amgunt gentributed e ds ehcatonal experaat for 2012-28 schiol oo ©
farward 85 apeaking with you!

) pasea

+ Pravises @ Save ond coniee

Be sure to add all
dependents
claimed on your i
most recent tax O

returns who are o _— o
not already listed o snderts

as a parent, P - Ll ol
guardian or - = -
student applicant.
Scroll to the :
bottom of the P e
page to find the )
"Add Another ® -
Dependent"
button, if needed.

“ m
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Step 1: People

Household Summary

e Use this summary step to review the information you've submitted so far.
* Be sure there are no errors or omissions here before proceeding.

Exit Application

T .
Clarity OVERVIEW
O - ry

© Guardions Guardians

Q@ Address ce  Claire Burton

&  Student Applicants

AB  Alex Burten

&  Other Dependents

&  Household Summary Student Applicants

3| Background e HelenBurfon

3 Clarity Country Day School Clarity Academy

" Einancials we  ‘Williom Burton

5 | Review & submit Clarity Country Day School

Other Dependants
18 Haorris Burton
Have o quastion?
1 you have a question or get stuck, chck
e barthon below to get halp. We look
foranard 1o ypeaking with you!
Get Help
« Preves

Click on the name of any sectionin
the left navigation to jump directly to
that section and make changes.

Be sure to always click "Save and continue"
at the bottom of any page after making
changes. If you click to jump to a different
section without clicking "Save and continue"
first, your changes will not be saved.
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Step 2: Background
Background Questions

The questions on this page will help streamline the application for you. To ensure we're
asking questions that are relevant to you and your circumstances, the answers you provide
here will impact the questions you see later in the application.

Exit Application
Clarity BACBROUND
0 - Background Questions
O Backgreund Do you awn ce rond your primary residence? 0
R : d .
RENT OWH
-
D you crwm @y rocl eitate utiide of your primary retidenca? 0
Yes o ho
De you ewn o butiness? O
Yes & Ho
Do you have any 529 plans? @
Yes ® o
Do you have any ron-toxoble incoms? @
Yes & Ho
Have o question?
If you have o question or get shuck, click
tha button balow 16 et help, We look
forward to speaking with you!
Get Help NN,
Your "primary" residence is where Include all real estate, including land,
your family lives for more than 50% vacation homes, investment properties, etc.
of the year.
Answer "yes" if you own 1% or more A 529 planis a tax-advantaged
of any corporation, partnership, LLC GCC‘?L{M that can be used T.O pay for
or sole proprietorship. qualified education costs, including
college, K-12, and apprenticeship
programs. Answer "yes" if there are
This includes all income reported as any plan(s) your name, your spouse's
non-taxable on your most recent tax name, or in any of your dependents’
return. Examples include child names.

support and social security.
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Step 3: Verification
4506c¢

e Clarity will fill in most of the information on the Form 4506c for you.

e Be sure that the information that has be filled in for you is correct. Make changes as
necessary.

e Each member of your household will need to enter their own social security number and
sign this form.

Exit Application

o
Clarity [ Pondoboc (D81l - 3450 B(E) Ot =
o @ Please Bl in 2 requited flda Star
Feople
o Bockgroyrd Fer A506-C Doperim s e Fovmt oy mos S Seneie P
Sapmmeas 033 IVES Request for Transcript of Tax Return 18431872
() vertcation S r i e i o e ot
p B Rt s rupivted W e r s gl
B P s st e S 4SO, vl i 8 g e e WE.
4  Finangaly e T L P S
r= b= g Mgt ot o e
Clawe Burion
" . YT ryerprsr—re——r—— . Brceend S0eli o By e o¢ el IAnpayer I s st
Ao Bortzn S o
L L cane asaels Scdig s s G b e b san acd 2 o s el
133 Main St Kirkland WA SRONY
i addvai s i e el S T ¥ o i
123 2nddves N, Soatie, Washingion $810%
e BT swniimct corw whieae od 508 - gl 0
NCS TRV Procassing, P.O, BOX 1080, Hammanten, W) (5037 B00-582-T086
2. Cotimmer 0. nanoer o aptouty does Biatvony
Gt o i b Tat Bt e eotme? e Gt P e b P 4w i ekl Iarhre s e St
g 1040
Have o guestion” =
Asiary smeatn that i 2k P e aiatERn i mond Rad o 43 Ay Sacirns A hasth AR e RN 15 g s Farm 410

S miretas

I wou harve 0 queshon o get shack. chok: = -
C——r=—r——— e [ —s

e bution bakow ha gt ks Wl kook Z Sepraturs 0020613 ||| 4255855555

Ferwinnd b g iing with rou!

]

T .
Claire Burton

Gt Help Sign | T 51w 15 smcw 4 4 ot ey, S &
Hary

Spoass spammi 5 e
4 0220613

See who needs to complete and sign

the form. Click to start.

Double check current address (and
previous address, if applicable) for
accuracy.

Add the social security number of the
person on the corresponding line.

Click to accept and sign.
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Step 4: Financials
Taxable Income

e If your current year taxable income is not finalized, list your best estimate(s).
* You may be required to submit additional documentation for verification.

Hove o quashion?

H poms b o earetion or gart stuck, click
the buton below 10 get help. ‘W look
forward 10 spaaking with you!

Get Hlp

W.haf's the household's 2022
taxable income?

your best entimate. You may be requined fo submit

2022 Estimated Household Taxable Income

Clalrw's Total Salaries and Woges O Mex's Total Sabaries ond Woges O
Diwidend ond Interest Income 88 Seif Emplorment lncome 1

Capital Goirn &

Critver Tasnlds Incoms @
Add Other Taxobbe Income *

Do yous apect your 2023 income fo increass o decrease by more thon 10X 0

. v

2023 Projected Household Taxable Income

Cloirg’s Total Solories and Woges © Algx's Tosal Solorien ond Wages ©

Mévirand nnd intarssd nvroms €% Caf Eomalrverrant brrumas MY

- °o =B

Exit Application 3

List each parent or guardian's
combined gross total of salaries and
wages.

Exclude any amount indicated in the
"Total Salaries and Wages" section
above.

Add any taxable social security,
pension and annuities, IRA
distributions and anything else listed
on schedule 1 of your 1040 here.

List the combined gross total of any
dividends or interest payments received by
the end of the current year.

This includes any realized capital gains
received by the end of the current year.

If you answer "Yes" here, you will be asked
to forecast the coming year.
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Step 4: Financials
Non-taxable Income

e |f your current year income is not finalized, list your best estimate(s)
* You may be required to submit additional documentation for verification

Exit Application >

Clarity

& i What's the household's 2022
— non-taxable income?

an Financials 2022 Estimated Househald Non-Taxable Income

Income Chid Support Social Security O

Otver Hon-Tasatés berea @

Add Mon-Tasobde Income *

2023 Projected Household Mon-Taxable Income

Child Suppert Secial Secuity @

Fove o gquestiont

¥ you have o guestion or get iteck, click
e Rt B 82360 bl W bossle
forword bo soeaking wihy you!

Gt Help

e =D

Only include the non-taxable Include any other non-taxable income
component of Social Security sources. Examples include gifts,
income. inheritances, and certain other types of

non-taxable benefits.

If you like, you can add a note to
your application anywhere you see
this option.
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Step 4: Financials
Monthly Expenses

* Use the sliders on this page to select an appropriate range for your household.
e |f items like retirement contributions or union dues are paid on an annual basis, please
divide your gross total by 12.

Clarity What are the household's
° - 2022 monthly expenses?
© R —
s 4500
g .
(i;" rare Focd &
& p Lo k3
O Experars T
Eart { Mastgags [primary revderse ory)
$3000 - §3500
Trarsgpest L]
$500 - §750
@ Charifable Confrbuficns &
La58 than $100
Child Supgset @
) Reteement Contritations. @
— $200 « $300

3#udent Loon Payments @

Uit Do @

e (D

Includes all monthly and grocery Includes monthly actual paid premiums for
expenses. health, dental and vision insurance policies.
Do not include actual out-of-pocket

Includes all monthly transportation healthcare expenses.

expenses including car payments,
gas, public transportation,
rideshares, etc.

For all categories below Transportation,
use the on/off switch to first turn a
category on. Then you can move the slider.

Includes monthly contributions to any

501(c)3. Only include paid child support payments.
Includes contributions to an IRA or Includes student loan payments made on
401k. behalf of yourself and any dependents.
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Step 4: Financials
Out of Pocket Expenses

List unexpected, out of pocket expenses that you had in the current year.
Examples include legal fees, funeral expenses, and nursing home fees.
You may be asked to provide documentation for any expenses listed in this section.

Clarity

I5id you have any Out of

Financisls

RN IoL X X

LegalFems ©
Fumsral Experam @

Heursing Hame Faes

Mo ont
re

o o g
pess v 0 e thon o gl stk dlich
e LMo Db B et Batip W o
Herward 1o spaaking with you!

Get Hep

Choose one of the provided options,
or choose "Enter your own".
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Step 4: Financials
Assets - Primary Residence

* Your "primary" residence is where your family lives for more than 50% of the year.

Clarity RIMAR N

0 - Tell us about your home
© o P

o Verifoalicn 9 ZMon

122 Msin Strved ot

WIRITH & 123 Soum Main e

& o 15§ 123 Main Averus
133 Msin Strvet
O  Epwen

Whotk 7 123 Msin Sheat Bases, i US4

What i She current balonce of ol morigoges for this property

What e the nevm prroperty taves for tha eesaty]

$2000 - $3000

Wt i your Dvwsal premium Toe homeswrer s insorance for Hhis property?

§3000 - §4000

Have aquestien?

e

Begin typing your address. Then select your complete address from the dropdown
list that appears. If your address does not appear in the dropdown, type your

complete address in the box and then click on the next box on the page to continue
filling out the application.
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Step 4: Financials
Assets - Other Real Estate

* In this section, please include the information pertaining to any additional real estate
which you own in full or in part. Examples include: rental properties, vacation homes, etc.

Exit Apgplication

Clarity R
0 - Tell us about your other
properties
o verh Gither Real Estate | v
‘E:r Financiols
o o b e oddress of this propeety?
H Q T Rt e WIE. Sy e, Wk STIS. LISA

Wiheah i yioe prarihase s praperiy? TS i T i o W By

[ RemteiFrepacty

"ihart iy $0as urrent marke vaius of Shis propaty

it b the current balance of ol martgages for S propertyt

+ Add Ansther Property

B Bemove Diher Reol Extate

Hove o quetion®

f o e 3 qurstion e et shock, chck
Tt o e oo g bl W ok
Forand 12 sppahieny with poes

GatMadp

* Pravisus Seree ored comtrne 3

If you add two or more properties in
this section, use the dropdown list at
the top of the page to toggle
between entries.
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Step 4: Financials
Assets - Vehicles

* In this section, please indicate the information regarding monthly expenses for all vehicles
you own or lease and include the value/payment information for those vehicles.

Exit Application X

Clarity :
Vehicles
O - o—"
O - w1
— Viticta 2
U Fingraih
0 o s o 5
0 & OWN LEASE
O Axsets
Hacs of Verics Mossl of Vehok
— ey
Year of Vehicle Honihly Firancing Expenas
0% <]
Add Arcther Vahicle +
L —
Hawe @ grantion?
e
e bt Bk 15 42 Pl W ok
Aormard o speaking with you!
s
ki m

If you add two or more vehicles in
this section, use the dropdown list at
the top of the page to toggle
between entries.
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Step 4: Financials

Other Assets

* In this section, please include information for the total monetary value of all additional
assets not previously accounted for in the application.

Enter the total average monthly
balance for all accounts over the
past 12 months.

Enter the total value of all
retirement accounts.

61'her Assets

Bork Aooounts @ Brokmoge Accounts @

Crtar Asiats &

A Attt Aiie! +

e

Includes all money invested, excluding
retirement accounts.

Itemize all remaining assets not listed
elsewhere on this application. Examples
include trusts and annuities.
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Step 4: Financials
Assets - 529 Plans

* A 529 planis a tax-advantaged account that can be used to pay for qualified education
costs, including college, K-12, and apprenticeship programs.

e |fyour 529 is not in the name of specific dependents, please divide the total amount evenly
across all dependents.

Clarity 58

0 - 529 Plan Amounts

0 = s
[ I o

(©) Fronco

-4 e Wilkam Burton

® Ex

©  Assen

£.2
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Step 4: Financials
Liabilities

* In this section, please include the monthly payment amounts for all current outstanding
debts for your household.

P o X
Clarity ;
o - Liabilities
o Bock Credit Cords @ Shutest Losns @
O -
-] bt Dbt
L b o
Enter your total outstanding credit List the total amount of outstanding loans
card debt. in your or your spouse's name(s).
Additionally, please list the total amount of
outstanding loans in your dependents'
names if you made or intend to make
payments on their behalf in the current
year.
List the total outstanding amount List all other outstanding debts using the
owed for any healthcare related "Add Another Debt" button.
expenses.
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Step 4: Financials
Businesses

e List all businesses where you own 1% or more of any corporation, partnership, LLC or sole

proprietorship.

Exit Applcation 3

Wt e wan 4 o ted?

What % doyou sen?

2022 Net ncome @

Toral babiisies

5
Clarity Businesses
o T Businass 1
o —
©
@ = Tree
@ E Salect an option -
9 5 Fo—
(- I
) Busseqtet
ke ofbmbmres e
h o buansas ol cperating T
. v
Dscrpton

Herwe 3 gantion’

H 10 P 1 s 14 et 40 R
o i v 0 o P, e b
ool b Bebaiing] wint e

Gl Mol

 Freviews

If you add two or more businesses in
this section, use the dropdown list at
the top of the page to toggle
between entries.

Make sure this is consistent with your
corresponding tax returns.

A Aot Baiiri

N

Make sure this is consistent with your
corresponding tax returns.
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Step 5: Review & Submit
Other Considerations

* Please list outside sources such as friends, family, or grants that will be contributing to
your tuition payments.
¢ Please include any additional information that may be important to share with the schools

to which you are applying
E 0 3
Clarity
: ;
© - Other considerations
o Banek Atm thare arry other dources st pou engec] b com itute Towords pour ehuca ol eapertie 7
e
P
k) Rirvisre B wbmi
O Oih icher
b Mare arry Do informmation that yin woud B b e OontiseeT
e i
A ——
the buiton Below 12 e help. We look.
forward 1o upaking wis you!
o
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Step 5: Review & Submit
School Questions

e Sometimes, individual schools have additional questions for their applying families.

* If you see questions on this page, that means a school you're applying to would like you to
answer their additional question(s).

* The school name labels indicate which school is asking the additional question.

Clarity

©

Q v

0

O
5 5a
)

Séhool questions

@ Clarity Academy B

Barwick Pyt Grgaton

Schesl queitiond

Argther question for Bereick

© Clarity Country Day School -

a0 iy ey Veetery T

e m

Label indicates which questions
come from which schools.
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Step 5: Review & Submit
Payment

* The fee to submit your Clarity application is $55.
e The feeis a flat fee, meaning that it does not change whether you apply for one or
multiple children, and to one or multiple schools.

"
Clarity AYMENT
o Payment
o Bock Fae Wakwer Code
- %
o Fin Corgieiur s Home
[:Z Raviaw & submit
L Caard Fermiaer
e : - o]
£ Py
Enpiry Dette o
o
Country Ciode
.
B Pay §55 -

Contact the school(s) you are
applying to if you need a code to
waive the application fee.
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Step 5: Review & Submit
Submit Application

e Use this page to review your entire application.

e Use the left navigation to jump to any part of the application that you would like to review
or make changes to before submitting.

e Once you submit your application, copies will be sent to the schools to which you are
applying. You will not be able to make changes to your tax filing status, indication of if you
do or do not receive a United States W2 and information entered on the IRS 4506C. Make
sure you have accurate social security number(s) and exact address used for filing of your
2022 taxes to avoid errors and delays.

Clarity T,
Submit Application

| O People © v |

& Guordians
© Address
© Shedent Appliconts
© Gthar Dependents
@ Househedd Summary

&
2

1 Background ©

c0o 0000

- Verification ©

S = Financials © -

© income
Expernes
O Ausets
©  Uokdities
© Businesses

e Eaman balow 1o et halp. We ook
Farward b2 apeaking with ool

GatHelp

Click on the name of any sectionin A filled-in purple bubble containing a

the left navigation to jump directly to checkmark means that the corresponding
that section and make changes. section is complete. An empty bubble
indicates that a section is incomplete. You
will need to navigate to any incomplete
sections and fill in missing information
before you can submit your application.

Be sure to always click "Save and
continue" at the bottom of any page
after making changes. If you click to
jump to a different section without
clicking "Save and continue" first,
your changes will not be saved.
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