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GREETINGS, VAN HOOSEN STUDENTS AND FAMILIES!  We are thrilled to welcome you!  Van 
Hoosen is a special place where middle school students have the chance to experience new 
opportunities, gain more independence, and take on more responsibilities as they prepare 
themselves for high school and beyond!  It is our job to facilitate this development of each and every 
student.  We are pleased to present our revised Parent/Student Handbook.  The following 
information will help you to learn more about many of the procedures, guidelines, and opportunities 
at Van Hoosen.  Please note that this handbook is not “all inclusive”, and there is information that 
does not appear that students and parents will need to know.  If you have any questions please call 
the school at 248-726-4900 or visit our website at www.rochester.k12.mi.us/vanhoosen 
 
ADMINISTRATION: Mr. Dan Mooney is the Principal and Mrs. Laura Matthews is the Assistant 
Principal at Van Hoosen Middle School.  They are eager to help students with any problems that arise.   
 
COUNSELORS:  Ms. Erin Moran, Mrs. Lisa Elder, and Mrs. Michelle Rupp are the counselors at Van 
Hoosen.  Counselors provide a myriad of services.  First and foremost, they are here for the students.  
Each of our counselors is available to students as a “listening ear”.  They know and understand the 
“middle school” student very well.  Additionally, counselors are available to assist students with 
course requests, schedule changes, issues with other students, and almost any aspect of student life.  
Counselors are also an invaluable resource to parents.  They have extensive knowledge of college 
preparation and secondary coursework.  Our counseling staff can also provide liaison services 
between teachers and parents when certain situations arrive.  Finally, our counselors facilitate 
programs such as:  “Signs of Suicide”, anti-bullying presentations, sexual harassment awareness, 
and study skills.  Students are assigned accordingly: 

• Mrs. Elder: students with last names A-GR 

• Ms. Moran: students with last names GU-PATE   

• Mrs. Rupp : students with last names PATH-Z  
 

SCHOOL HOURS: Classes begin at 7:30 a.m. and end at 2:27 p.m. Students are to be out of the 
building by 2:40 p.m., unless they are at a supervised activity. 
 
REGISTRATION:  All students, prior to the beginning of school, are required to go through the 
“registration process”.  At that time, students get their schedules, locker assignments, planners, text 
books, turn in forms, pay for various items, get their pictures taken, and receive their ID cards.   
 
SCHEDULES:  Your schedule consists of your subjects, periods you meet, teachers, length of courses 
and room numbers.  All students are required to take language arts, math, social studies and science 
for an entire year.   
 
STUDENT ID CARDS:  All students are issued student ID cards.  They are expected to have them at 
school.  We recommend keeping them in their backpacks in case they need them. 
 
SCHOOL SUPPLY LIST: The Rochester Community Schools provides all necessary materials and 
supplies for curricular classes.  Parents who wish to supplement these materials and supplies for their 
student in this class may consider purchasing items from our School Supply List, which is posted on 
the website. Teachers may assign tasks and projects where students are asked to procure additional 
materials and/or supplies. 

LOCKERS:  A locker is assigned to each student.  Students should never share their combination. 
Please note that backpacks/book-bags/draw-string back-packs are not permitted in classrooms, the 
Media Center, or at lunch. Students are to store their backpacks and materials in their lockers during 

http://www.rochester.k12.mi.us/vanhoosen


the school day, unless given permission by administration. Locker dimensions are:  6” opening, 9” wide 
inside, 13” deep, and 45” tall.   

LUNCH/BREAKFAST: Students may either bring a lunch or purchase one in our cafeteria.  We have 
several microwaves in case something is brought from home that needs to be re-heated.  Juice, milk, 
and snacks are also available for purchase.  Details about lunch prices and loading money on a 
student’s account are available on our website.  Lunch is supervised by para-educators and 
administration. Weather permitting, students may go outside (also supervised) when finished eating.  
Students may purchase breakfast before school in the cafeteria.  Food must be eaten in the cafeteria.   
 
LOST AND FOUND:  Lost and found articles are to be brought to the lost and found storage in the 
cafeteria.  They will be kept there until the end of each semester, when we will donate the items to 
charity.  To prevent loss of possessions, students are encouraged to mark their names clearly on every 
item.  You must write your name in the space provided in each textbook when it is assigned to you.  
The school is in no way responsible for valuables brought to school, and you should always 
lock things up securely. 
 
STUDENT ARRIVAL AND DISMISSAL:  The building doors open at 6:45 a.m.  However, we strongly 
discourage students from arriving prior to 7:00 AM unless they have special circumstances.  Students 
may only enter the building from the two doors in the front near the office.  All students, unless they 
have received permission, must remain in the front foyers of the building until 7:10 AM.  Sixth 
grade students should use the north front door and will be housed in the north front foyer.  
Seventh and eighth graders should use the south front door and will be housed in the south 
front foyer.  At 7:10 AM, all students will be allowed to go to their lockers and occupy the 
hallways, cafeteria, and media center.  At dismissal, all students must exit the building by 2:35 p.m. 
on full days and by 10:55 a.m. on half days unless under the direct supervision of an adult in accordance 
with District guidelines.   
 
SCHOOL VISITORS:  All school visitors, including parents, must report to the main office and sign in.  
Doors will be locked during school hours with access given through the North door buzzer system. 
 
REPORT CARDS:  Report cards are issued 4 times during the year and include a letter grade (A, B, 
C, D, or E) and a citizenship grade (1, 2, 3, 4, or 5).  Report cards are posted on Synergy and can be 
access by parents online.   
 
CURRICULUM NIGHT:  Typically, Curriculum Night occurs in mid to late September.  Parents follow 
an abbreviated format of the students’ schedules while teachers present information related to course 
content, expectations, procedures, and communication. 
 
PARENT CONFERENCES:  These are held twice a year (Fall/Spring).  Parents are encouraged to 
attend these face-to-face meetings with their students’ teachers to discuss progress both academically 
and behaviorally.   
 
SYNERGY:  Our system has the components called ParentVUE and Student VUE. Parents/guardians 
and students are provided with a password so they have a 24/7 online link to important information 
including daily assignments, grades, attendance data, bus schedules, schedule information, 
student/family contact information, and medical information.  
 
WEBSITE:  Our school website is the place to be to stay informed.  The front page is maintained by 
administration and our media specialist.  Teachers are encouraged to update their websites regularly. 
 



SCHOOL COMMUNICATIONS:  Parents will receive regular school and District email updates and 
information through School Messenger.  School Messenger also has the capability to send out 
automated phone messages as well.  Finally, the Viking Weekly is sent out each week via email 
distribution.  This publication gives school specific information, dates, etc.  
 
VAN HOOSEN TODAY!  This is our video news broadcast that the “Van Hoosen Today” crew produces 
(shown live during homeroom).  Important dates, information, and educational topics are shared as well 
as entertaining pieces - be sure to pay close attention! 
 
VIKING STUDENT CENTER:  The Viking Student Center provides support services to all students 
and teachers.  Our Learning Consultants, Mrs. Maguire and Mrs. Boruta, are here to ensure 
everyone’s success at Van Hoosen.  All students may “drop in” during lunch if they need some 
assistance in academic classes by getting a pass.  The VSC also provides a variety of supports for 
students through lab classes, supervised studies, and drop-in.  Please visit the Viking Student Center 
website on the “drop down” menu for a myriad of useful websites for student acceleration and 
remediation.   
 
MEDIA CENTER:  The Van Hoosen Media Center is available to students and staff before and after 
school. The media center opens at 7:10 a.m. and closes at 2:30 p.m.   Students can visit during lunch 
by obtaining a pass from the media specialist. Students are encouraged to visit the media center to 
work on homework, finish projects and check out books.  Books are checked out for two weeks.  It is 
helpful to the media center to come prepared with your id card.  
 

STUDENT ACTIVITIES:  In addition to the academic and interscholastic athletic experiences that are 
offered at Van Hoosen, there are also many opportunities for enrichment before, during and after school 
hours.  Look for info!  These activities include, but are not limited to: 

• Student Council    

• Super Students 

• Volleyball 

• Basketball 

• Maker Space  

• Science Olympiad 

• Anchors 

• Mathcounts 

• Robotics 

• Esports 
 

POWER PERSON:  POWER Person is a character building program that is a tradition at Van Hoosen. 
The program lifts the morale of our students and encourages/rewards positive behavior.  When students 
do something kind, positive, helpful, caring, or go above and beyond what is expected of them, an adult 
may give them a POWER Person card, which is entered into a raffle.  The raffle is broadcast over our 
morning news show.  Four winners are drawn every month, and they receive $5 gift cards to area 
restaurants or stores.  The pictures of the winners are posted in the window outside of the main office.  
Our staff enjoys passing out the cards and the students love it!  Donations for $5.00 gift cards to support 
the program are very much appreciated! 
 
ATTENDANCE:  Good attendance is very important for school success!  Six absences in one quarter 
is considered excessive.  Please avoid family vacations when school is in session. When a student is 
absent, a parent/guardian should call the attendance line before 10:00 a.m. (248-726-4910). It is the 
student’s responsibility to ask teachers for any work that was missed and to turn it in promptly.  If 



teachers gather work for absent students, parents may pick the work up in the office area.  Parents 
must “sign-in” or “sign-out” students in the office when they arrive late (exceptions if parents call in a 
late student) or leave early.   
 
TARDINESS:  There are five minutes passing time to travel to each class.  Students are expected to 
be seated and ready to begin work when class begins. Tardies are tracked through each quarter. 

• When a student accumulates three tardies in one class period the student is given a 
detention from the teacher (student may also be referred to the counselor). 

• When a student accumulates four tardies he/she meets with an administrator and is given an 
additional detention. 

• When a student accumulates five tardies he/she is placed on Step 1 of the District Step 
System. The administrator will also decide if another detention will be given. 

 
HOMEWORK & STUDY HABITS:  We want to do all that we can to make your years at Van Hoosen 
the very best they can be and for you to be a successful student!  Some of that depends on YOU.  Here 
are some suggestions: 
 
 Use your Planner every day: 

• For daily assignments 

• Noting projects 

• Noting due dates 

• Weekly planning 

• Long-term planning 
 

Use your time wisely: 

• Schedule time daily for homework 

• Study for tests and quizzes over time (don’t cram!) 

• Break big projects into small steps 

• It’s better to plan too much time than not enough! 
 

Ask for help if you need it: 

• Ask a teacher 

• Ask a counselor 
 

STUDENT PLANNERS:  Each student is issued a student planner at registration, free of charge.  We 
strongly encourage all students to bring their planners to every academic class daily and record 
assignments!   
 
DISCIPLINE AND SCHOOL RULES 

We view discipline as a process in which students mature and grow in self-
responsibility. Van Hoosen is in the process of implementing an approach 
referred to as PBIS (positive behavioral interventions and supports) where 
students are made aware of expectations and then taught those 
expectations. All members of a school community have the right to be safe, 
valued, and respected.  The Van Hoosen School Community has 
established a “matrix” of expectations to guide student behavior in all areas 
of school based on Viking POWER (see last page).  Violations of these 

expectations are divided into either minor or major violations.  Minor violations are usually handled on 
a less informal basis by either teachers or administrators.  Major violations are most likely dealt with in 
accordance with the Rochester Community Schools Code of Conduct.  Building administrators will 
handle these violations. 

Positive 

Ownership 

Well-mannered 

Excellence 

Respect 



 
Rochester Community Schools Code of Conduct 

All students are bound by the terms of the RCS Code of Conduct.  The Student Code of Conduct is a 
cooperative effort of students, teachers, parents and administration that sets forth the rules and 
regulations that govern the students’ involvement with the academic, social, and recreational 
programs of Rochester Community Schools. Our goal is to promote learning for life in a safe, drug, 
and violence free environment. Violation of school rules and regulations that are harmful to the rights 
and privileges of others cannot be tolerated.  Repeated violations of minor infractions and/or more 
serious infractions will lead to student placement on the Step system (RCS Code of Conduct). 
 

Electronic Devices 
The School District reserves the right to prohibit the possession or use of personal electronic devices 
on School District property or at School District-related functions. For purposes of this Policy, 
“personal electronic device” means a privately owned device that is used for audio, video or text 
communications. Students are permitted to use personal electronic devices only as follows: before 
and after the regular school day and as directed or permitted by a teacher or other professional staff 
member for educational purposes. Electronic devices should be turned off and stored in student 
lockers before the start of homeroom and through the end of the day. The school is not responsible 
for lost or stolen items.   
 
 

Detention 
Students may be assigned to a detention by a teacher or an administrator if they are not following 
expectations as outlined by the POWER Matrix.  Typically, this will occur after one, two, or three 
warnings.  It could also correlate to the seriousness of the infraction.  Detention forms must be signed 
by a parent and then returned to the adult who assigned it.  Students will complete a self-reflection form 
while in detention. 
 

Expectations for Bus Riders 
Rules and regulations for riding the bus are necessary for the safety of all students.  The bus driver 
should be given the same courtesy students give their teachers.  The School Bus Code of Conduct will 
apply in all instances of misbehavior on the bus. 
 

• Be at the bus stop 5 minutes before pick-up time and on the bus at the designated departure time 
from school. 

• Show respect for private property near the bus. 

• Treat bus equipment as you would your parents’ car.  Students damaging bus equipment will pay 
for replacement. 

• Take pride in the appearance of your bus.  Help keep it clean. 

• Respond positively to reasonable requests made by the bus driver. 

• Know the safety rules and student responsibilities. 

• Students will be issued bus violations for misbehavior.  

• Continued misbehavior can result in the loss of the privilege of riding the school bus. 
 

Dress Code 
Students and parents have the responsibility to see that school dress is appropriate and not disruptive 
to the educational process.  It is the school’s belief that students must dress for their world of work – 
which is school.  Clothing and/or grooming that may disrupt the educational environment are prohibited 
at the discretion of administration. 
  



• Clothing with unacceptable or inappropriate images/messages, racial/ethnic slurs, violence, 
profanity, references to sex, alcohol, or drugs are not allowed. 

 
Students wearing inappropriate clothing will be asked to change, or to call their parents to bring them 
appropriate clothing.  Continued problems will result in discipline as outlined in the Student Code of 
Conduct. 
 





 


