
 
 

 

 

SCHOOL SAFETY PLAN AND PARENT EMERGENCY INFORMATION 

Emergencies will happen. Some might affect our schools and students. The 

following information will help guide families during a crisis that could 

involve our students. Please keep it handy for future reference. 

When an emergency happens during school hours: 

■ PLEASE REMAIN CALM! Every staff member at every campus 

regularly trains in emergency procedures in numerous scenarios. 

They will do everything possible to keep your child safe. 

■ PLEASE DON’T CALL THE SCHOOL. The phone lines need to be 

kept open for emergency calls. The district’s website, 

www.saratogausd.org, will post emergency information on the 

homepage for all of the schools. The local media will also be updated 

with status changes. The City of Saratoga has a radio station that 

broadcasts on 1610 AM and is intended to provide information to 

motorists and residents. The radio station can be heard throughout 

the community and broadcasts information related to road closures, 

public service announcements, community events and emergency 

information. All information has been pre-recorded. You may also 
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listen for current information on: KGO Radio 810 AM, KCBS Radio 

740 AM. The City of Saratoga is served by two fire districts that 

operate independently of the City. The two districts are the Saratoga 

Fire Protection District and the Santa Clara County Fire Protection 

District. The local office of the American Red Cross is located at 2731 

North 1st St., San Jose, CA 95134, Phone: (877) 727-6771. And 

lastly, FEMA Individual Disaster Assistance. 

■ PLEASE DON’T IMMEDIATELY DRIVE TO THE SCHOOL. Parents 

could impede the ability of emergency vehicles to get to the school. 

Please remain at home or at work until you are given instructions 

from the school. 

■ REMEMBER THAT YOUR CHILD WILL ONLY BE RELEASED TO 

THE ADULTS YOU LISTED ON YOUR EMERGENCY CONTACT 

LIST! It’s important to update this information through PowerSchool 

each year. Whoever comes to the school to remove your child will be 

asked for identification and will have to sign your child out. Never 

take your child from the school without signing out with the staff 

member in charge! 

What we do to prepare for emergencies: 

Planning/Practice: 

■ Each school and office site has an emergency plan in place. 

■ Regular emergency drills are held in each school throughout the 

school year. 

■ Plans and procedures are updated regularly to incorporate current 

emergency management issues and topics. 

Training: 

■ All district personnel receive annual training in emergency response 

and emergency management procedures. 

■ Key personnel at the district and at each school site receive ongoing 

training in their emergency response plan. 

■ Support staff is trained in crisis intervention to respond to the 

psychological needs. 

■ Support staff maintains current First-Aid and CPR certifications. 

http://www.saratogafire.org/
http://www.saratogafire.org/
http://www.sccfd.org/fire-prevention/contact-us
http://www.sccfd.org/fire-prevention/contact-us
http://www.sccfd.org/fire-prevention/contact-us
http://www.redcross.org/local/california/northern-california-coastal/chapters/silicon-valley?utm_source=GMBlisting&utm_medium=organic
http://www.redcross.org/local/california/northern-california-coastal/chapters/silicon-valley?utm_source=GMBlisting&utm_medium=organic
https://www.fema.gov/individual-disaster-assistance
https://www.fema.gov/individual-disaster-assistance


■ We collaborate with the Santa Clara County Sheriff’s Office and 

Santa Clara County Fire Department with all training and emergency 

exercises. 

Supplies: 

■ Each school site has Search and Rescue equipment. 

■ Each school site has a storage container(s) where all emergency 

supplies are secured. These supplies are inventoried and re-supplied 

each year. 

■ School/offices have emergency response plans, guidelines, and 

reference guides to assist staff in every type of emergency. 

Emergency Communications: 

■ The district has an emergency communications system designed to 

allow schools to report status during an emergency via computer, 

radio, phone and the district’s internal phone system. 

■ Schools have hand-held radios for on-campus communications. 

■ Campus staff use a district-wide radio system to connect school sites 

to the district office  

■ An automated telephone communication system exists at each 

district site to facilitate communications and disseminate information. 

We can work together to keep your child safe: If there is an emergency, 

here are some scenarios that your child needs to be prepared for. Please 

review these with your child at the start of each school year. 

■ Walking to school: Your child should continue walking to school. 

■ Walking home: Your child should continue walking home. 

■ In the neighborhood: Your child should return home or go to a pre-

designated alternate home. 

■ On a school bus on the way to a field trip: The driver will return to 

the school when it is safe. 

■ During a field trip: The teacher will find safe shelter at that location 

until it is safe to return to the school. 

■ On a school bus returning to school from a field trip: The driver 

will continue to school when it is safe. 

Emergency cell phone policy: We know that many students are equipped 

with cell phones. During an emergency, parents/guardians and students 



will naturally try to contact each other by phone. Teachers and site 

administrators will require everyone to turn off their cell phones until all 

evacuations are completed and the situation has stabilized! At that 

time, students will be allowed to turn their phones back on and will be 

encouraged to text parents/guardians if their phones are capable. Texting 

uses less bandwidth than phone calls and may be easier to connect. Also, 

please be aware that during many types of at-large emergencies, officials 

often shut down phone systems to allow for the better flow of emergency 

communications. 

Medication policy: If your child takes regular medication, make sure the 

medication, dosage, and child’s medical information is updated during the 

annual Student Information Update through PowerSchool. Also, provide 

regular supplies of your child’s medication to the school’s office to ensure 

your child’s medication continues to be dispensed during a 

disaster/emergency. If no medication is on file with the District, NO 

medication will be dispensed. This is according to BP and AR 5141.21. 

 

 
 

 


