Quick Apps For Free and Reduced
Applications.

Your first step is to follow this link:
https://lyndhurst.payschools.com/

QuikApps Parent Experience
Electronic Free or Reduced Meal Application Tracking
To create a parent or emancipated student user account for access to QuikApps, click the

“‘Register” link on the site’s webpage. The “Forgot Password” link allows the user to reset
their password.

Lyndhurst School District

5" lySchools

PASSWORD RESET

Privacy Policy | Terms & Conditions
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New User Registration

Clicking the “Register” link brings up a screen that allows the user to select Parent. Only
parents are able to create accounts.

Lyndhurst School District

Select the type of user you would like to register.

lam a:| Select- -

| Parent m

Privacy Policy | Terms & Conditions

The next screen is where the user will enter their First Name, Last Name, Email ID,
password, and create a Security Question to verify the user’s identity when a password
reset is requested. Note that the password must conform to the security requirements
specified.



Lyndhurst School District

B ‘aySchools

Your First Name:

Your Last Name:
Email Id:

Password:

Confirm Password:

Security Question:

Security Answer:

Confirm Answer:

Password must contain a
number, a lowercase letter,an
uppercase letter,and be
between 8 and 20 characters

long.

When complete, click “Finish” to be redirected back to the site’s login screen.

Lyndhurst School District

testing@lyndhurst K12.nj.us

Password

PASSWORD RESET

LOGIN REGISTER

Privacy Policy | Terms & Conditions

Copyright®© 2008-2022 by PaySchools - Version: 20229.202847

Related Students

The Portal home page lists all students related to the parent in PaySchools Admin. To add
additional family members, click “Add Student” to search for other family members that are
students.



IE DaySChOOIS Lyndhu[)sszfs.rcest:?;lt District

Admin
Home Help «"Logout
Welcome to the Parent and Student Portal

Student Id Last Name First Name Middle Name Grade Birth Date School
No records to display.

Add Student

Contact Information

Copyright© 2008-2022 by PaySchools - Version: 2022.9.20.2847 Privacy Policy | Terms & Conditions

In the pop-up screen, enter the student’s Student ID, first name, and last name as your
students were enrolled with the district.

Student Information
In order to add a student you will need to know the first and last name and
student id exactly as it is stored in your district’s Student Information System.

Student Id:{ ]
Student First Name:[ ]

Student Last Name:[ ]

The newly added student will now appear in the grid. Repeat the Add Student Process until
all students are listed on the screen. Click on “Contact Information” to verify/update

information.



IE Da\/Schools Lyndhurst School District

User: Test Test
Admin

Home Help «"Logout

Welcome to the Parent and Student Portal

Student Id Last Name First Name Middle Name Grade Birth Date School

L

Add Student

Copyright©® 2008-2022 by PaySchools - Version: 2022.9.20.2847 Privacy Policy | Terms & Conditions

Contact Information

The user is required to enter or update contact information prior to completing an
application. The address information is required. Email is pre-populated based on the Email
Id of the portal account. The phone number is optional.

Enter / Confirm Contact Information
Please enter your contact information and preferred delivery method.

Preferred Delivery Method: | Mail

Address: (420 Fern Ave
|', ———
City / State/ Zip: yndhurst |IN ~|lo7071 |
Email Address: testing@Ilyndhurst.k12.nj.us |

Phone Number:| |

Save Cancel

Entering a New Application

When the Contact Information has been saved, the user can now click on the
“Free/Reduced Meal Application” button to enter a new application or edit an existing



application. The user will be prompted to verify/update their Contact Information if not
previously updated. In the example, there are no existing applications so a new application
will be entered. When creating a new application, the first step is to confirm

ALL students in the family have been entered. If needed you may click the “Return to add
Students” button. All students need to be added prior to entering the application.

If all students are listed then Click Continue.

Confirm students
The following are the list of students that are added to this user account

Please confirm that these are the list of students that are required. Or you can go back to add more

Students.
Return to Add Students

When Return to Add Students button is chosen the user is sent back to this screen to add
additional enrolled students to the family. When finished, click the Free/Reduced Meal
application button.

Welcome to the Parent and Student Portal
Related Students

Last Name First Name Middle Name Grade

40109 Brown Eradley 1 Anywhere USA Elementary x
401576 Brown Jada Helene 6 Anywhere USA MS x
289530 Brown Usa Breann 12 Anywhere USA HS x

Add Student
Please be sure to add all your current students using the Add Student button prior to continuing.

On the Select Application screen, click Create New Application.




Select Application
Select the applcation you want to work on. Or select Create New Application to start entering a new
on¢

Create New Application

Continue

On the Students screen, all patrons who are part of the family are listed. Checking the box
next to the name will add them to the new application the user is creating. If the user does
not select a patron here, they will need to edit the application later to add the patron. If a
student has already been set by a district Administrator as Direct Certification, those
students will need to be added to the Members to be counted on an Income based
Application. Any questions concerning Direct Certified students, the user should contact the
district.

B2 New Application
i Students > The following students are listed as part of the family. Check those that you want to add to
the application
Members If you are unable to select a student to add to the application it is because:

They are already recemng free meal benefits through direct certification. There is no need
to submit another application for these students.

If you are completing an application for other students that are not directly certified you
can add the direct certified students as a family member to the application so they are
included in your family size

Jada Brown (Direct Certification)

| Lisa Brown

| Bradley Brown

| Check this ff all of the selected students Foster

On the Members screen, the parent creating the application is included on the application
by default. Additional guardians or members of the family that were included on prior
applications will be listed on this screen. In the example, Mom Test is the only guardian.



& New Application
The following students are listed as part of the family. Check those that you want to add to
the application
Members If you are unable to select a student to add to the application it is because:

They are already receiving free meal benefits through direct certification. There is no need
to submit another application for these students.

If you are completing an application for other students that are not directly certified you
can add the direct certified students as a family member to the application so they are
included in your family size

Jada Brown (Direct Certification)

|¥! Lisa Brown

|#| Bradley Brown

| Check this if all of the selected students Foster

B New Application

The following people are guardians or are on the previous application as members of the
family. Check those that you want to add to the application.

Mom Test (You must be a member on the application)

Cancel Previous Next

The next screen contains required information for the student. The assistance type, any
special situation, foster child status and income are entered here. All fields must have a
response in order to proceed to the next screen.

The guardian entry screen contains required information for the guardian. To enter income,
click “Yes” by “Earns Income”. The user must enter the amounts and frequency for at least
one income category and specify a frequency. The frequency selections are weekly, every
two weeks, twice monthly, monthly and annual if the option is selected.



B New Application

First Name Last Name
ESBety ERtam Assistance Type
Mom Test Please Select -

Special Situation

Please Make a Selection + |
Foster Child

1 Yes No
Earns Income

O Yes No

New Application

Lisa Brown First Name Last Name
fom Test Income From Work:

Bradley Brown -
y Assistance Type Welfare/Child Support/Alimony: Select income Frequency

i Tast. None of These
Mom Test 5 Pension,Retirement,SSIVASS-

Earns Income Select Income Frequenc)

© Yes (INo| Other Income (PFD). Select Income Frequenc)

After clicking “Finish”, the screen displays the required statements associated with the
application process.

The Instructions screen contains detailed information on how to correctly report benefits and
income, along with a detailed definition of each benefit/income type. This information is
contained in the application in window with a scroll bar. All details have been listed from that
window. A link for translated Applications is listed at the bottom of the instructions.



Home Help «lLogout

Application Mot Signed
The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the information, but if you do not submit all
needed information. we cannot approve your child for free or reduced-price meals. You must include the last four digits of the social security number of the adult
household member who signs the application. The social security number is not required when you apply on behalf of a foster child or you list a Food Assistance (FA).
Family Investment Program (FIP) or Food Distribution Program on Indian Reservations (FDPIR) case number or ather FDPIR identifier for your child or when you

Studernts indicate that the adult household member signing the application does not have a sccial security number. We will use your informaticn to determine if your child is
eligible for free or reduced-price meals, and fer administration and enforcement of the lunch and breakfast programs. We may share your eligibility information with
Membsrs education, health, and nutrition programs to help them evaluste, fund, or determine benefits for their programs, asuditers for program reviews, and law enforcament

officials to help them look inte viclations of programs rules.

ummary i e 1
This institution is an equal opportunity provider

Home Help =lLogout

Free and Reduced Application Processing

Application Nol Signed

Statements INSTRUCTIONS FOR APPLYING .
Please rzad this in i's entirety before prozeeding

Instructions AHOUSEHOLD MEMBER IS ANY CHILD OR ADULT LIVING WITH YOU.
IF ANY HOUSEHOLD MEWBER RECEIVE S BENEFITS FROM SNAP, TANF, OR FDPIR, AND THAT FAMILY MEMBER IS A STUDENT FOLLOW THESE INSTRUCTIONS:
Students Go to Studerts: Mzke sure the student(s) recciving benefits rom an Azs stance Procram heve thoir case numeers cnterce anc all students nthe famiy arc listcd
Cu lu Heusehold Mermoers. 1 nol alieady list=d, zdd U hucsshold nemée who will be eec onically sicrng De applesion. You do nol nsed o enle oo e i funmat on.
Co to Sigr Apphcetion: Sign the form The ast four digits o7 a Social Secunty Number are nct neceszary, you tan select No S58. Gentact nto-metion 15 cpticnal but recommended it we need to contact vou -
IF ANY HQUSEHOL D MEWMBER RECEIVES BENEFITS FROM SNAP, TANF, OR FDPIR, AND THAT FAMILY MEMBER IS NOT A STUDENT FOLLOW THESE INSTRUCTIONS:
Coto Studerts: Make sure al sbiderts inthe family ars listed ¥You dn rot need to enter income inforration for students
Go o Household Memoers: I not listed. sdd the family member who is recsiving the benefte anc adc them incluzing ther case number.
1ol areacy lisiee, add the bossehold insrmber who wil be electonicaly signing the epolicalon. Yeu dz no: need o esler income ifzimadion.
Go fo Sigr Applicetion: Sign the form. the ast four diglls o a Social Sceunty Mumber arc nct neceszary you can sclect Mo SEN. Uortect information 15 ostonal cut rceommended f we neec to contact you.
IF NO ONE IN YOUR HOUSEHOLD GETS SNAF, TANF, OR FDPIR BENEFITS AND IF ALL CHILDREN IN THE HOUSEHOLD ARE HOMELESS, A MIGRANT QR RUMAWAY FOLLOW THESE
INSTRUCTIONS:
Go to Studerts: Mzke sure al studerts in the fzmily arz listed. Ird cats which of the above situation aoplies tc each siucent. You do not nezd fo enter ncome informaticn.
o to Heusehold Memaers: Acd the housenold mer-her who will bs elec:ronically sigring the appicasicn You do ol re=d to enter ncoms inforation
Go to Sigr Applicetion: Sign the form. The azt tour digits o a Social Sccanty Number are net neceszary you can select Mo SEN. Gorteelitormanion 15 ootenal cut rccommended if we neeo to contact you
Contact tne schocl liaison for further assistance.
IF NQ ONE IN YOUR HOUSEHOLD GETS SNAP, TANF, OR FDPIR BENEFITS AND IF ANY, BUT NOT ALL, OF THE CHILDREM /N YOUR HOUSEHOLD ARE HOMELES S, A MIGRANT R RUNAWAY
FOLLOW THESE INSTRUCTIONS:

Co to Studerts: Mzke sure al studerts in the fzmily ar= listed. Ird cat= whizh of the above situation asplies to e student i the chid eams a st=ady income enter thet nformation -

¥

i

Members

Summary

Go to Housekold Members: Acd the housetold member whe wil ke electronically signing the apolication. You do net need w0 enter income information. 4
Go 1o Sign Application: Sign the “orm. The last four digi's o a Social Security Mumker are not necessary you czn select No SSN. Contact irfermation is optional but recommerdec if we need to contact you.

IF NO ONE IN YOUR HOUSEHOLD GETS SNAP, TANF, OR FDPIR BENEFITS AND IF NO CHILD 15 HOMELESS, A MIGRANT OR RUNAWAY, AND IF ANY, BUT NOT ALL CHILDREN ARE FOSTER
CHILDREN FOLLOW THESE INSTRUCTIONS:

Go to Students. Make sure all stucents in the famrily sre listed. Indizate which student(s) is a foster child. F the studert ezsrne a sieady income enter that information.

Go to Hnusebold Members: Frter al Fonsehcld merrhers that ace not shudents Frter ary steady incame received for 2acn family mermrher

5o 1o Sign Application: Sign the Jorm and list the ast four cigits of thei” Sccial Security Number or mark No SSN if you do not have cne. Contact infarmation is ootional but recorrmended T we need to contact you.
ALL OTHER HOUSEHOLDS, INCLUDING WIC HOUSEHOLDS, FOLLOW THESE INSTRUCTIONS:

30 1o Students: Make sure all stucents in the family zre listed. If the child ezms a Steacy Income enter that information.

Go to lHousekold Members: Cnter al Fousehcld merrbers that ace not students. Crter ary steady income received for sacn ‘amily memrber.

Go to Sign Application: Sign the form and list the ‘ast four cigits of thei- Sceial Security Mumber or mark Mo SSH if you do no: have ene. Contact information is ootional but recorrmended f we need to contact you.
DEFINITIONS OF INCOME

Income Cf A Child

Only include income if it = from 3 steady scurce. Occzsional babystting or ode jobs should not ae included.

fm

Income From Work

Wages, salares. tips, commissions

Het ncome from self-owned busiress end farms

Strike berefits, unerrployment compensation, and wor<er's compensation
Welare, Child Supoart, Alimony

Go to Housebold Members: Acd the houserold member whe wil be electronically signing the apolication: You do not need w0 enter income information. s
Go to Sign Application: Sign tha *orm. The last four digi:s of a Social Security Numkter are not necessary you cen select No SSN. Gontactirfermation is optional but recommerdec if we need to contact ycu

IF NO ONE IN YOUR HOUSEHOLD GETS SNAP, TANF, OR FDPIR BENEFITS AND IF NO CHILD IS HOMELESS, A MIGRANT OR RUNAWAY, AND IF ANY, BUT NOT ALL CHILDREN ARE FOSTER
CHILDREN FOLLOW THESE INSTRUCTIONS:

Go to Students: Make sure all stucents in the famrily sre listed. Indizate which student(s) is a foster child. F the studert ezrns a sieady income enter that information.

(o tn Hnusebold Members: Foter al Fonseheld memchers that ase not shudents Frter ary steady income received for 2ach *amily memrher

Go to Sign Application: Sign the *orm and list th2 ‘ast four cigits of their Sccial Security Number or mark No SSH if you do no: have cne. Contact information is ootional but recorrmended f we need to contact you.
ALL OTHER HOUSEHOLDS, INCLUDING WIC HOUSEHOLDS, FOLLOW THESE INSTRUCTIONS:

Go 1o Sludenis: Make sure all stucents in the family ere fisied. If the child eams a sleacy income enter thet inforration.

Go to Household Members: Cnter al Fousehcld memrbers that ae not students. Cnter ary steady income received for 2acn “amily merrber.

Go to Sign Application: Sign tha form and list the ast four cigits of thei- Sccial Security Number or rrark No SSM if you do not have cne. Contact information is ootional but recommmended f we need to contact you.
DEFINITIONS OF INCOME

Income Of A Child

Only include income if it = from a stzady scurcz. Ocezsional babystting or ode jobs should not se included.

T

Income From Work

Wages, salares, lips, commissions

Het nceme from seff-owned busiress znd farms

Strike berefits, unerrplovment compensation, and wor<er's compensation
Welare, Child Supoort, Alimony



Fublic assistance veymenisfnelae benells (eg., TANF, Gene'a Assislance, General Relie?)
Alimany or child support paymants

MNote: Benefits under SNAP and FDPIR are not counted as income.

Fension, Retirement. SSI, VA, Sacial Security

Fensions, "esirament income, veterens' benzfits

Social sccurity

Supplemental security income

Dizabilty benefts

Other lncome

Net rertal income, annuiies, net royalties

Interes?; divicend income

Cash withdrawn from savings: income from estates, rusts andfor investments
Regular contributicns fron persons not iving in the 1cusehold

Any other manzy that may be available ta pzy for the chld(ren)'s meals

11

H you would like a paper application, please contact your district administration office.

Translated applications ¢an be found here. -

Finish Later

The Students screen lists the students that will be included in the current application. On
this screen, clicking the Pencil icon will allow the user to edit the student’s information.
Clicking the X will allow you to remove the student from your application.

The “Add Available Student” button will add additional Students from the family to the
application.

Frea and Reduced Application Processing

Application Not Signed

Statements Verfy 2| stutlents that are part of the family and attend the school district you are applying to are listec be ow and all the informat o1 about them is torrect
| Add Availsble Sludent | Add New Studenl
Insiructions

School Gategorical? Income? Foster? Other Source?
289630 Brown, Lisa 12 Anywhere USA HS No No No No &S R

401109 Brown, Bradley 1 Anywhere USA Elementary No No No No & R

The student will need to be added to the family first. If all students are not listed, click
on the Add New Student button. After adding additional students, click the Add
Available Student”. In this example all students in the family are already on the current
application.

In the Edit screen, the user must click “Update” before clicking “Continue” to save any
updated information.



E Add Additional Students

Available Students
Jada Brown (Direct Certification)

Lisa Brown (On Application)
Bradley Brown (On Application)

Add Selected

The Member screen allows for editing member information and adding additional members.
Make sure to include any non-district and Direct Certified students as part of the
members. Once completed click Continue.

Free and Reduced Application Processing
Application Not Signed

Statements “eri'y all students that are part of the family and attend the school district you are applying to ai< lisled below ard al the information skoul e s conecl.
Add Availabls Studen: || Add New Student | =l
Instructions
\ < Grade Fostar?

—— School Categorical? Income? QOther Source?
Blilor 283630 Brown. Lisa 12 Anywhere USA HS Mo Mo No Mo A
Mambers First Name Last Name

Summary Assistance Type
Nore o Thess
Special Situation:
Nene of These
Foster Child
' Yes @ No
Earns Incoms

The summary page will require the user to verify and confirm the household size and
income for the family by checking the box then Continue.



Free and Reduced Application Processing
Application Not Signed

Pr— Veify dll ‘touse ikl meribers that are not students in the school district you are spplying to @ isted below and ull e inforwlizn avoul et s correc, Be suie Lo include Lie person vio wil bis signng die

Instructions

Students Welfare... Penslon... Other Categorical?

Test, Mom 500 Every Two VWeeks None None MNone None ra

Once all students, members, and guardians have been added to the application and
verified, it is ready to be electronically signed. The logged in user will be selected as the
signer. On an income based application, the user must enter the last four digits of their
Social Security number or click the checkbox “No SSN/Not Applicable”.

The user can choose which language they prefer, English or Spanish. This will cause any
correspondence regarding this application to be generated in the chosen preferred
language, when available.

The user must enter the password they specified when they registered for their account.
This confirms them as the electronic signer of the application. Clicking “Sign” completes the
process.

Free and Reduced Application Frocessing

A L (H hlol Ov =L
.
Statements Plaasa confirm tha details balow Click Pravious to maks any changes or Continue to sign
LUy checanc tuis UOX vou centtvinat 4 peool= are in veu hous=hold and all tamily income s listed.

Instructions

Famlly Members Students
Slco s W Test Lisa Brown

Income Information

Inceme $500.00 7 Every Tuae Weeks Bradiey Brown

Jada Brown

Finish Later Previous Cenlinue




Application Not Signed

Statements You MUST click Sign to complete your application

Instructions
Signor: Mom Test

Students Iast4af 57K == {gggg | 7 Ko SSNNul Applidble
Members Preferred Languzgs: engish .|

Electronic Signatura
By entering my password bslow  ceify (promice) that al the nformatior on
tis applic ation is tr_e and tha: allircome is repcrted. | usderstanc that the
serool wil get ~edera funds bazed on the informetior | gve. | urdorstanc
Ll scioul ollicials nay ver fy (Gheck) e infurmaton | cndersard thal 17
puroosely give fzlse information, my children may lose meal oenefits, anc |
may be prosecuted.

Summary

Passwerd:

Disclosure Choices

Once the application has been electronically signed, the user is prompted to make
Disclosure Choices if they have been defined in the system by their district administrator.

The user can select the program(s) they would like to disclose meal status information to by
checking the box next to the program. Please read the screen carefully as some States and
Districts require that the parent OPT OUT instead of OPT IN. Opting Out lets your district
know you do not wish to Share.

The user can also use the selected choices for all remaining students on the application by
checking the box indicated in red below.

Disclosure Cholces

he ntermzton you ane on the Convidential Applicabicn for Free or Heduced Price Meal is only used o determinz your siudert]s) claibiity
for Mree or Reduced Mrce meals. The information may also ke used to cetermine your student!s) eligiailty to raceive oenefics for other
programs. We must have your permission ta snere your informaton. Please read the descripton for each category carefuly. Comrpleting
this form will not ~Fange whesher yous shident(s) get free or redued meals Cemplating tis waiver is NOT & RFQLUIRFMPNT far
Bradley Brown paricipaticn in any school olition progiare . Please choose te pogiani(s) by selecting the check bus Dy each pregram Tur e ones you
wishtc OPT IN and share your in‘ormation with.

Lisa Brown

Sign

[ Stercherrt=Herme—dederBrow 1

Description
Fee \Waiver Fee Waiver

Cancel




The user will then be required to electronically sign the Disclosure Choices then click Finish.

B Disclosurs Choices

Jada Brown

- " Sgner:Mom Test
Lisa Brown Lzst4 of SSNoasosr, No SEN/Mot Aoolizable

| Date S 2 70T &
e e SIgNec: 5/24,2017 B
Proferred Languadc: Engish x|

Electronic Signature

By entering my password delow | certfy (promize) tnat all the informaticn on
Chese discesmes isoroe and el 2l incere s reporled D nderstand Hhat The:
school will get Fedzral funds besed on the nformation | give. | unde-stard
that schoal officials may venfy (check) the irformeton. lunderstanc that if i
ourposay gve ‘alsz informatior, my children may lose mezl benetits, ard
may be prosecired.

Mzzswod  sesssses

[ Cocet J Previon ||

The Confirmation screen shows the application was successfully signed along with the date
and timestamp of the signature. At this point, the application is complete and the user can
download the Disclosure Letter by clicking “Download Disclosure” and/or the Determination
Letter by clicking the “Download Determination” link.

Fres and Reduced Applicalion Processing

Application Signed

The aroc=ss s complete. Thadkyoul

Download Disclosure
Download Determination

The user will be prompted to open or save the letter.

Do you want 1o open or save Determination.pdf (372 KB) from  dsmiddieschool com? Open Swe (T Cancel

If the user ONLY entered Disclosure choices for their children, the following screen will
display to download the Discloser Choice Letter. The user is not required to enter a Free
and Reduced Application to complete the disclosure choices.



Disclosure Choices

Disclosures signed

The process is complete. Thank you!

Download Disclosure

Close

This is an example of the Disclosure Letter that will be generated for the user’s records.



7292015

Jane Smith
12234 Anywhere St
Anywhere, CO 80000

Your disciosure options are listed below. You can change your choices at any time by
contacting:

Many Walker, Administrator
1234 First St
Anywhere, CO 80000
mary walker@dbsschooldistrict org

Student id Name School

44444 Alexandria Smith DBS Middle School

Opt In 2018 DBS School District (Bus transportation fee, Band, Drama)
Opt Out

BEESS Jo= Smith D85 Preschool

Opt In 2018 DBS School District (Bus transportation fee)

Opt Out

At any time in the future, the user can log back in to the portal account and modify the
choices for the Disclosure categories by clicking the “Disclosure Category” Button. The
previous selections will be displayed and can be modified as needed. The user will be
required to re-sign to complete the new selections chosen.

Disclosure Category Contact Information Free\Reduced Meal Application




B Disclosure Choices

The information you give on the Confidential Applic zticn ‘or Free or Reduced Price Meal is orly used to cetarmine your student(s) elgisility
for Free or Reducec Price meals. The informatior may zlso be used to cetarmine your student(s) el gibility to receive benefits fcr otrer
Lisa Srown programs We must nave your permission ta share your information Please read the descriptinr for each category carefilly Complering
| this form will nct change whether your student(s) get free or recuced meals. Completing ths waiver is NOT A REQUIREMENT for
Bradiey Brown participation in any schoal nutrtion program. P ease choose the programis) by selectng the check bex by each program for the ones you
wish to OP'T N ard sharz your nformation with.
Sign
Student Name: Jada Brown

|| Check this box f you would like to use thess choices for the remaining studerts

ame Description

Fee Waiver Fee Waiver

TI21/2015

Jane Smith
1234 Anywhere St
Anywhere, CO 80000

ELEASE KEEE THES LETTER FOR VOUR SHECORDS, ita dunicate letter i requiend, one: may: be: prodded fora foe of $5000
and must be picked up at the Nutrition Office at 10850 E. Woodman Rd . Falcon, Co 30831 An emailed copy can be sent at no
charge. Students approved for reduced price meals in grades Pre-school fo fifth will receive lunch at no charge for s 201 20 S
achonl yemr_ [ Sied sty soomoved for rdoed pricements iy orades 612wl be chameo S8 for fanch AN shsgents rowed for
reduced price meals vall ive free where for the 2015-2016 school ye.

I you do NOT want your child(ren) to receive Free meals or have gquestions, please contact James Dobbs at S55-555-3333

If you have amy i aiout this ision, call: Carol Walker
I your application was denied, you may reapply for bencfits at any fime during the school year If you are not efigible now, bt
have o rease in ncome, an moreass in household size, or qualify for food stamps, you may at
that time.
Name Benefit Level Reason

Alexandria Smith (44444) - (DBS Middie School) Free Income VWithin Limits

Joe Smith (S5555) - (DBS Preschool) Lo ] s avyes WU e £ el

If you still do not agree with the decision, and would like to appeal, you may discuss it with a school official,
Mrs. Jones, st S55-555-2T21

Sincerely,

Carol Walker

DBS School District
5432 E. School St.

Anywhere, CO 80000
555 555 200D

*Categorical - Someons in the (amlly- s iving or state i
*~Other Source - The child is i B or part of a Head Start program._

Mon-Discrimination Statement:
This explans wehat b0 1o do if you beieve Jou have boon treated unfairly. “In accordance with Federal Law and U.S. Department
ulture

of Agric: <y, g on the basis of race, color, national ongin, Sex, age, or
disability. To filc a complnlm 'of discrmination. Py USDA, Di ‘Office of 1, 1400 Avenue, SV,
WWashington. D.C. 20250-9410 or call {oll free (366) 632-9992 (Voice). Individuals who are hearing impaired or have speec
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This is an example of the Determination Letter that will be generated for the user’s records.



Clicking the “Home” button on the menu will return the user back to the original
screen.

Home Help «fLogout

Welcome to the Parent and Student Portal

Related Students

Middie Name

School
Anywhere USA Elementary

Last Name

First Name
Bradley

401109
401576

Brown Jada Helene -] Anywhere USA MS ®

Brown Lise Breann 12 Anywhere USA HS x

Add Student

Please be sure to add all your current students using the Add Student button prior to continuing.

Disclosure Category Contact Information Free\Reduced Meal Application

Clicking the Free/Reduced Meal Application button will allow the user to create a new
application or view the signed application.

Select Application
Select the application you want to work on. Or select Create New Application to start entering a new
one.

) Application Signed On: 5/16/2017 3:01:00 AM

" Create New Application

Continue Cancel

When a signed application is chosen, the application’s information screen is displayed. This
screen shows the students included on the application, the determination status, and
member income information. By clicking on the links in the upper right corner of the screen,



the user can print the application, determination letter, or disclosure letter. At a later date,
the user may choose to decline benefits based on this application. Clicking the “Decline
Benefits” button will cause this application to be disregarded when determining the student’s
meal status.

& Current Application Information

Application Id: 559
Status: Free

Entered By: Mom Test
Signed By: Test, Mom
Last 4 SSN. 9999

Download Application
Download Determination

Reason

Income

Welfare
Inc

Pension
Inc

Other
Inc

Other
Source

Assistance
Type

1289630

401109

Brown,
Lisa
Brown,

F

F

Income

Income

None

None

None

None

None

None

None

None

None

None

MNone

None

I8 _ Bradley
Family Members
Name ‘ ~ Income l__Wdfare Inc _\_Panﬂon Inc ! Other Inc [ Assistance Type [ Case Number
Test, Mom $500.00 Every Two WeeksNone
Brown, JadaNone

None None None None

None None None None

Decline Benefits Cancel

None

The user can click “Logout” to end the session.

—
- Help  «lLogoul

Welcome to the Parent and Student Portal

Related Students

Password Recovery

If the user has forgotten their password, they can click “Forgot Password” from the main
login screen to start the reset process.



PaySchools

Admin

{ Lisername

[ password

Register || Forgot Password ||He!p

The user is prompted to enter their user ID.

PayScho.oIs
Admin

In order to reset your password you will need to enter your
security answer.
Not all users will have entered this information.

If you know your answer enter your User |d below and click
Continue.

User Id:

Back to Sign In page

Once the user name is confirmed, the next screen prompts the user to enter the answer to
the security question they entered when first creating the account and a new password is
entered.



DaySchopls
Admin

Your user was located.
Please answer the question below and select a new passwol
User Id: tee@mom.com

Question: dog
Answer:
Password:
Confirm Password:

Password must contain a number, a lowercase letter, an
uppercase letter,
and be between 8 and 20 characters long.

Back to Sign In page

If the information entered is correct, clicking “Continue” redirects the user back to the site’s
login page. The user can now enter their newly set password to login.

PaySchopls
Admin

kee@mom.com

password

Register | Forgot Password | Help

We hope this Tutorial has been helpful, and we are continuously expanding our library of
tutorials.

If at any time you need assistance please contact the School Office.



