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ARTICLE I

RECOGNITION

Unit

The Commission hereby recognizes the Association as the exclusive and sole
representative for collective negotiation concerning grievances and terms and
conditions of employment for all full-time certified personnel, certified salaried
part-time personnel, Registered Behavior Technicians, School Safety and Security
Monitors, and Teacher Assistants whether under contract or on leave, employed
or hereafter employed by the Commission, but excluding supervisory,
administrative and hourly part time personnel. The Association reserves the right
to apply to the Public Employment Relations Commission for a Certification of
Public Employee Representative.

Definitions

1. Definition of Teacher

Unless otherwise indicated, the term "teachers" when used hereinafter in
this agreement shall refer to all certified employees represented by the
Association in the negotiating unit as above defined.

2. Definition of a Teacher Assistant

Unless otherwise indicated, the term "Teacher Assistant," when used
hereinafter in this agreement, shall refer to all employees who are
employed by the Commission for the purpose of aiding teachers with
instructional/clerical tasks or behavior management, including Community
based instruction.

3. Definition of a Registered Behavior Technician (RBT)

Unless otherwise indicated, the term “Registered Behavior Technician,”
when used hereinafter in this agreement, shall refer to all employees who
are employed by the Commission for the purpose of aiding teachers and
BCBAs with instructional tasks and behavioral interventions.

Employee

The term "employee" in this agreement shall refer to all persons designated in
B(l) and B(2) above.



ARTICLE II

NEGOTIATION OF SUCCESSOR AGREEMENT

Deadline Date

Provided that the Association shall represent a majority of the members of the
bargaining unit as of February 15 of the year in which negotiations are to resume,
the parties agree to enter into collective negotiation regarding a successor
agreement in accordance with Chapter 123, Public Laws, 1974, in a good faith
effort to reach agreement concerning terms and conditions of teachers', RBTs’
and Teacher Assistants' employment. Such negotiations shall begin not later than
February 15 of the appropriate year or at such time as established by P.E.R.C. if
earlier, concerning all terms and conditions of employment including salary for
the following years. Any agreement so negotiated shall be reduced to writing
during the process of negotiations and shall be subject to ratification by the
Commission and Association in its final form.

Modification

The Agreement shall not be modified in whole or in part except by an instrument
in writing, ratified and agreed to by both parties.

ARTICLE JIY

GRIEVANCE PROCEDURE

Definition
1. Grievance

A grievance is a claim by an employee or a group of employees or the
Association, based upon the interpretation, application or violation of this
Agreement, policies or administrative decision.

All grievances shall commence at Level 1 as set forth below with the
following exceptions:

(a) A grievance arising out of a Commission policy shall be
commenced at Level 3.

(b) A grievance arising out of an administrative decision shall
commence at Level 1 if the decision grieved was made by a
Building Principal, Program Director or Supervisor of
Instruction and shall commence at Level 2 if the grieved
decision was made by the Superintendent.
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2. Agcerieved Person

An "aggrieved person" is the person or persons or the Association making
the claim.

3. Party in Interest

A "party in interest" is the person or persons making the claim and any
person including the Association or the Commission who might be
required to take action or against whom action might be taken in order to
resolve the claim.

4, Immediate Supervisor

An "immediate supervisor" is the Building Principal where the employee
is primarily located or the Supervisor where there is no Principal on-site.
The Director of Non-Public School Services shall be considered an
immediate supervisor for Nonpublic Services Teachers.

Purpose

The purpose of this procedure is to secure, at the lowest possible level, equitable
resolutions of grievances as defined in Paragraph A-1. Both parties agree that
those proceedings will be kept as informal and confidential as may be appropriate
at any level of the procedure. The term "grievance" and the procedure relative
thereto shall not be deemed applicable in the failure of the Commission to renew a
contract of a non-tenured employee.

Procedure

1. Informal Resolution

An employee with a complaint shall first discuss it with his/her immediate
supervisor directly within the thirty (30) calendar day time limit set forth
in Paragraph D of this Article with the objective of resolving the matter
informally. The immediate supervisor will render a decision within five
(5) school days after presentation of the complaint. If the employee is not
satisfied with the resolution of his complaint, he/she shall be deemed to
have a grievance.

2 Immediate Supervisor - Level One

The aggrieved person or persons shall submit the grievance in writing to
the immediate supervisor within ten (10) school days after conclusion of
the informal process. The immediate supervisor must communicate
his/her decision in writing within ten (10) school days after receipt of
written grievance.



= Superintendent of the Commission - Level Two

If no decision is rendered within ten (10) school days after presentation of
the grievance to the immediate supervisor, or the aggrieved person is not
satisfied with the disposition of his grievance at Level One, the
Association, within ten (10) school days, may refer it to the
Superintendent. The Superintendent, or a hearing officer designated by
the Commission, shall meet with the aggrieved person and any other
persons involved with the grievance to hear and review the grievance, and
within ten (10) school days after said hearing, shall render his/her opinion
in writing with respect to the grievance.

4, Union County Educational Services Commission - Level Three

If no decision is rendered within ten (10) school days after the grievance
was delivered to the Superintendent, or if the aggrieved person is not
satisfied with the disposition of his/her grievance at Level Two, the
Association, within ten (10) school days of the receipt of the decision, may
submit the grievance to the Commission. Within fifteen (15) school days
after receipt of the grievance, the Commission or a committee thereof shall
review the grievance and hold a hearing on the matter, if requested. The
Commission's decision shall be rendered within thirty (30) calendar days
after receipt of the grievance in writing. The grievant must continue to
function appropriately under the administration while the grievance
procedure is in process.

B Advisory Arbitration - Level Four

In the event that the grievance is not resolved by the review of the
Commission as described above and provided the grievance concerns
disagreement with respect to interpretation the Union County Educational
Services Commission/Westlake Education Association Agreement,
policies or administrative decision, as stipulated in the definition of a
grievance, then the Association may elect to have the matter referred for
advisory arbitration by filing a written request for advisory arbitration with
the Secretary of the Commission within ten (10) days of the date of the
decision of the Commission, and submit a request for an arbitrator to the
Public Employment Relations Commission or the American Arbitration
Association. Upon receipt of a panel of arbitrators, the Association and
Commission shall agree upon an arbitrator within ten (10) school days.
The arbitrator so selected shall confer with the representatives of the
Commission and the Association and hold hearings promptly and shall
issue his/her decision not later than thirty (30) school days from the date
of the close of the hearings or, if oral hearings have been waived, then
from the date the final statements and proofs on the issues are submitted to
him/her. The arbitrator's decision shall be in writing and shall set forth
his/her findings of fact, reasoning and conclusions on the issues submitted.
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The arbitrator shall be without power or authority to make any decision
which requires the commission of an act prohibited by law or alters, adds
to or detracts from this agreement. The decision of the arbitrator shall be
advisory only and not binding on either party; however, the Commission
must notify the Association, within thirty (30) days of the decision,
whether it accepts or rejects, in whole or in part, the arbitrator's decision.
[f the Board rejects two (2) arbitration decisions arising out of grievances
occurring during a single contract year, all subsequent decisions arising
during the same contract year shall be binding upon both parties. The
costs for the services of the arbitrator, including per diem expenses, if any,
and actual and necessary travel, subsistence expenses and the cost of the
hearing room, shall be borne equally by the Commission and the
Association. Any other expenses incurred shall be paid by the party
incurring the same.

Time Limits

The number of days indicated at each level should be considered as a maximum
and every effort should be made to expedite the process. The time limits
specified might, however, be extended by mutual agreement. The grievant shall
institute a claim within a maximum of thirty (30) calendar days from the date of
the occurrence giving rise to the grievance. Failure to institute a grievance within
said thirty (30) days shall be deemed to constitute an abandonment of the
grievance. Failure to move a grievance to the next step within the time limits
provided for herein shall constitute acceptance of the decision submitted or
abandonment of the grievance if no decision is submitted.

Rights of Employees to Representation

1. Any aggrieved person may be represented at all stages of the grievance
procedure by himself/herself, or at his/her option, by a representative
selected or approved by the Association. When an employee 1s not
represented by the Association, the Association shall have the right to be
present at all stages of the grievance procedure.

2. No reprisals of any kind shall be taken by the Commission or by any
member of the administration against any party in interest, any
representative, any member of the Association, or any other participant in
the grievance procedure by reason of such participation.

Miscellaneous

l. Separate Grievance File

All documents, communications and records dealing with the processing of a
grievance shall be filed in a separate grievance file and shall not be kept in the
personnel file of any of the participants.



2. Meetings and Hearings

All meetings and hearings under this procedure shall not be conducted in public
and shall include only such parties in interest and their designated or selected
representatives, heretofore referred to in this ARTICLE.

ARTICLE 1V

EMPLOYEE RIGHTS

Statutory Savings Clause

Nothing contained herein shall be construed to deny or restrict to any employee
such rights as he or she may have under New Jersey School Laws or other
applicable laws and regulations.

Nothing contained herein shall be construed to deny or restrict to the Commission
such legislative, executive and judicial functions that accrue to it as an agent of
the state in ensuring compliance with state laws and regulations. The
Commission reserves to itself full jurisdiction and authority over matters of policy
and retains the right, except as modified by this agreement to: (a) direct
employees of the Commission; (b) hire, promote, transfer, assign and retain
employees in positions within the jurisdiction of the Commission and to suspend,
demote, discharge, or take other disciplinary action against employees; (c) relieve
employees from duties because of lack of work or other legitimate reasons; (d)
maintain the efficiency of the school operations entrusted to them; (¢) determine
the method and personnel by which such operations are conducted; and (f) take
whatever actions might be necessary to carry out the mission of the Commission
in situations of emergency.

Criticism of Employees

Any questions or criticism by a supervisor, administrator, or Commission member
of any employee and his/her instructional methodology shall be made in
confidence and not in the presence of students, parents, or other public gatherings.
Likewise, any criticism by an employee of a supervisor or Director shall be made
in confidence and not in the presence of students, parents or at other public
gatherings.

Association Identification

No employee shall be prevented from wearing pins or other identification of
membership in the Association or its affiliates.

Whenever any employee is required to appear before any administrator or agent
thereof concerning any matter which could adversely affect the continuation of
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that employee in his/her office, position or employment or the salary or any
increments pertaining thereto, he or she shall be entitled to have a
representative(s) of the Association present to advise him/her and represent
him/her during such meeting or interview. At the time the request for such
meeting or interview is made, the employee shall be entitled to a verbal statement
of the subject matter to be discussed at the meeting or interview.

No RBT or Teacher Assistant shall be discharged for poor performance unless
evaluations of his/her performance have been made within a school year.
Discipline of a severity less than discharge shall be for just cause.

Commission required physicals upon employment will be provided by the
Commission Physician at no charge to the employee. If the employee elects to
use his or her own physician, it shall be at the employee's expense.

No adverse recommendation shall be made by any administrator or supervisor to
the Commission, which could affect an employee's employment, salary or
increment without a prior interview with the employee and his or her
representative concerning such recommendation. The employee shall be provided
with a written statement prior to the Commission meeting. :

Access to Personnel File

L. The only official personnel files for the Commission shall be those kept
in the Office of the Superintendent.

% Each employee shall have the right to review with Association
representation if he or she so desires the contents of his or her personnel
file. The employee shall inform the Superintendent's secretary twenty-
four (24) hours prior to requesting copies or materials in said file.

3. An employee shall receive a copy of all pertinent material placed in his or
her file excluding materials directed to or received from the employee.
The employee shall have the right to file a written response which shall
be attached to the file copy.

4. The Commission shall not maintain any separate personnel file to which
the employee does not have access.

5. Each employee shall have the right to request that material which is false,
not related to job performance, or obsolete be removed from the
personnel file. In the event there is a disagreement, the matter shall be
subject to the Grievance Procedure.

The administration may enter an employee's desk for lesson plans, individual
student work folders and Individual Student Improvement Plans only when an
employee 1s absent.



ARTICLE V

WORK YEAR AND HOURS

A. The work hours and faculty meeting schedules for Commission staff shall be as
follows:

L.

Full-Time Certified Teachers

Monday-Friday: 8:20 a.m.- 2:40 p.m.
Student Time: 8:30 a.m.- 2:30 p.m.

There will be 90 minutes of additional meeting time per week in the form
of one 60-minute meeting per week and one 30 minute per week on either
Tuesday or Thursday.

Staff will receive 3 working days’ notice if there is a change to the time
or date of a meeting.

There will be a maximum of 3 evening meetings per school year, 2 of
which can be 2-hours in length and 1 of which can be 3-hours in length.
The 3-hour meeting can only be used for parent conferences.

The limitation on meetings does not apply to graduation. Any person
required to attend an evening meeting beyond those required of the
general faculty (including, but not limited to, the school social worker)
shall be compensated at the rate of $33.00 per hour. The meetings
referred to in this paragraph do not include meetings of volunteer groups.

Faculty meetings, conferences or staffing’s will not be scheduled on days
that employees are requested to return for evening parent meetings,

except in cases of emergency.

Part-Time Certified Salaried Teachers

Work Hours:  8:20 a.m. - 2:40 p.m. (Assigned Days, Monday-Friday)
Student Time: 8:30 a.m. - 2:30 p.m.

Part-Time Certified Salaried Teachers hired for 3-days per week are
required to attend one 60-minute meeting per week on a day that they are
working.

Part-Time Certified Salaried Teachers hired for 4-days per week are
required to attend one 60-minute meeting per week on a one 30-minute
meeting per week on a day that they are working.

All Part-Time Certified Salaried Teachers are required to attend a
maximum of two evening meelings per year.
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Full-Time Teacher Assistants and Safety and Security Monitors

Monday-Friday: 8:20 am. - 2:40 p.m.
Student Time: 8:30 a.m. - 2:30 p.m.

There shall be a maximum of 8 meetings outside the school day per school
year for full-time Teacher Assistants and School Safety and Security
Monitors.

Nonpublic Teachers Serving Non-Public Schools

Work Hours: The work hours for Nonpublic Services to Non-Public
Schools shall be 6 consecutive hours between 8:00 a.m. to 3:00 p.m.
(Schedule to be determined by Supervisor)

There shall be a maximum of 20 meetings outside the school day per
school year for Nonpublic Teachers.

Full-Time Registered Behavior Technicians

Monday-Friday: 8:20 a.m.-2:40 p.m.
Student Time: 8:30 a.m.- 2:30 p.m.

There will be 60 minutes of additional meeting time per week on either
Tuesday or Thursday. Staff will receive three (3) working days’ notice if
there is a change to the time or date of a meeting.

Dismissal Prior to Holidays and Vacations

On days preceding holidays or Commission vacations, the ten-month employees’
day shall end at the close of the Commission pupils’ days. The dismissal time for
Nonpublic Teachers will be governed by the schedule for special education and
alternative schools.

Preparation Periods

L

Teachers will receive five (5) guaranteed preparation periods per week
(one per day), which shall be scheduled during the workday. In the event a
teacher is required to forego a preparation period and provide classroom
instruction and/or supervision, the teacher will receive additional pay at
the rate of:

2023-24: $39.79 per hour
2024-25: $41.10 per hour
2025-26: $42.46 per hour
2026-27: $43.81 per hour
2027-28: $45.12 per hour
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In Public Schools staff shall notify administration as soon as it is known
that there is a potential for a missed prep period due to a prescheduled
event and administration may reschedule the prep period whenever
possible. Failure to comply with this notification procedure may result in
denial of payment for a missed prep period.

In Non-Public Schools teachers will be given 5 prep periods totaling 150
minutes per week. The scheduling of these prep periods will be done
collaboratively between the teacher and the supervisor.

Teachers accepting the assignment of any tutoring/instruction and teachers
employed by the Commission for summer instruction shall be
compensated at the rate of:

2023-24: $39.79 per hour
2024-25: $41.10 per hour
2025-26: $42.46 per hour
2026-27: $43.81 per hour
2027-28: $45.12 per hour

Teacher Assistants who accept a summer work assignment shall be paid at
the rate of:

2023-24: $20.68 per hour
2024-25: $21.38 per hour
2025-26: $22.11 per hour
2026-27: $22.84 per hour
2027-28: $23.55 per hour

School Safety and Security Monitors who accept a summer work
assignment shall be paid at the rate of:

2023-24: $22.75 per hour
2024-25: $23.52 per hour
2025-26: $24.32 per hour
2026-27: $25.12 per hour
2027-28: $25.90 per hour

Teachers who accept a summer work assignment shall be paid at the rate
of:

2023-24: $39.79 per hour
2024-25: $41.10 per hour
2025-26: $42.46 per hour
2026-27: $43.81 per hour
2027-28: $45.12 per hour
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Therapist/Nurse who accept a summer work assignment shall be paid at
the rate of:

2023-24: §54.75 per hour
2024-25: $56.56 per hour
2025-26: $58.42 per hour
2026-27: $60.29 per hour
2027-28: $62.10 per hour

RBT’s who accept a summer work assignment shall be paid at the rate of:

2023-24: $25.85 per hour
2024-25: $26.73 per hour
2025-26: $27.64 per hour
2026-27: $28.55 per hour
2027-28: $29.44 per hour

The Commission will make every effort to provide qualified substitute teachers
except for Nonpublic Services Teachers.

The work year is the period of September 1 - June 30, as defined by the school
calendar. Employees” work year will not exceed 185 days of which 180 days will
be with pupils present. Nonpublic Service Teachers’ work year will be 170 days.
The School Safety and Security Monitors shall follow the school calendar.

The school calendar for each year shall be prepared by the Superintendent and
submitted to the Association for its comments and suggestions prior to the
adoption of the calendar by the Commission.

Each Employee is guaranteed a duty-free lunch period of 30 minutes during
which the Employee will have no assigned responsibilities whatsoever. Lunch
period for teachers shall not be scheduled prior to one period before the lunch
period for pupils or not later than one period after the lunch for pupils.

Faculty meetings, conferences or staffings will not be scheduled on days that
employees are requested to return for evening parent meetings, except in cases of
emergency.

In the event that an appropriate administrator requests a classroom teacher to
undertake responsibilities beyond school hours, above those normally assumed, as
covered in Article V above, the teacher may decline unless the supervision of
students is involved. If the teacher accepts, or if the supervision of students is
involved, the teacher and the administrator will agree on either compensatory time
or a payment at the same hourly rate as set forth in C 1.
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There shall be a maximum of twenty-six (26) meetings per year outside of the
normal school day for classroom teachers, twenty (20) meetings per year outside
of the normal school day for Nonpublic Teachers and eight (8) meetings per year
outside of the normal school day for Teacher Assistants. For classroom teachers,
23 of the 26 meetings provided for herein shall be used to support the workday
changes set forth in Paragraph A of this Article, and when one of those 23
meeting weeks occurs there shall only be an additional 30 minutes added to the
workweek. Meetings for Nonpublic Teachers and Teacher Assistants remain
unchanged. These meetings shall include, but not be limited to, faculty meetings,
committee meetings, in service workshops, evening open houses and evening
parent conferences. All meetings shall be limited to one (1) hour in length,
except: one (1) in-service day (which shall end not later than 3:30 P.M.), and two
(2) evening meetings. There will be a maximum of three (3) evening meetings
permitted, two of which can be two (2) hours in length and one of which can be
three (3) hours in length. The three-hour evening meeting shall be only for parent
conferences. The foregoing meeting limitation does not apply to graduation. Any
person required to attend an evening meeting beyond those required of the general
faculty (including, but not limited to, the school social worker) shall be
compensated in accordance with Paragraph I above. The meetings referred to in
this paragraph do not include meetings of volunteer groups, such as the Education
Council.

Whenever a Nonpublic Services Teacher's Non-Public School is closed when the
Commission's schools are open, the Nonpublic Services Teacher shall report to
the central office for assignment.

Teacher Assistants and RBTs performing teaching duties/requested to substitute
for an absent teacher will receive an hourly rate of $12/hour or $55/day. Teacher
Assistants and RBTs performing teaching duties/requested to substitute for an

absent teacher for more than five (5) consecutive days will get an additional
$100/day.

At the beginning of each year, all Teacher Assistants shall be given a written job
description which specifies the functions, duties and responsibilities of the
position.

Any Teacher Assistants required to work beyond regular work hours shall be
compensated at the rate of:

2023-24: $20.68 per hour
2024-25: $21.38 per hour
2025-26: $22.11 per hour
2026-27: $22.84 per hour
2027-28: $23.55 per hour
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The School Safety and Security Monitors shall be ten (10) month positions and
shall receive all of the benefits accorded the teachers in this agreement with the
exception of sabbatical leave.

Teacher Assistants and RBTs shall be entitled to a fifteen (15) minute break per
day. The timing of the break shall be with the consent of the teacher and
principal.

Teacher Assistants, RBTs, or certified staff who are asked to drive, and who do
drive, during the workday shall receive a $5500 stipend during the 10 month
school year and a $5.00 per hour stipend during the Extended Summer School
Program. The stipend shall be prorated based on the date of the assignment of the
duty to drive.

All new staff will be required to attend a maximum of five (5) days of new staff
orientation prior to the school year with no additional compensation. Staff hired
after September 1 will be required to participate in orientation activities on one
(1) full day prior to their start date. All new staff will receive a full day of training
for the Observation Tool, either at this training or soon after, in September.

Staff writing curriculum outside of contractual hours during the regular school
year shall be paid the rate of:

2023-24: $36.16 per hour
2024-25: $37.35 per hour
2025-26: $38.58 per hour
2026-27: $39.81 per hour
2027-28: $41.00 per hour

Credit Retrieval:

Certified teaching staff assigned a daily period of study hall or credit retrieval
grading are responsible for grading no more than 18 credit retrieval courses
completed in their content area over a single school year without additional
compensation.

Certified teaching staff assigned a daily period of study hall or credit retrieval
grading and who voluntarily accept responsibility for credit retrieval grading
beyond 18 credit retrieval courses will receive compensation of $220 per course
upon successful completion of credit retrieval course requirements.

In the event that a student fails to complete a credit retrieval course during the
year, the certified teaching staff assigned grading responsibilities will receive
compensation of $220 upon administrative confirmation that 63% or more of the

assignments required by the credit retrieval course were submitted by the student.

Credit retrieval procedures and schedules will be distributed at the beginning of
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each school year. Additional grading responsibilities may be assigned during the
school year to reflect increased enrollment. Compensation for credit retrieval
grading requires prior administrative assignment and subsequent approval after
confirmation of successful course completion.

Teacher Assistants at Crossroads and Westlake School will receive a $500 stipend
during the 10-month school year due to their responsibility for toileting students.

ARTICLE VI

TEMPORARY LEAVES OF ABSENCE

A record of the attendance of all employees under contract shall be kept in the
Personnel Office during each year (July 1 - June 30).

Each Nonpublic Service Teacher, when absent from his or her position for any
reason whatsoever, shall give immediate notice to his or her immediate
supervisor, stating the reason for the absence and its probable duration.
Nonpublic Services Teachers will also notify the principal of the Non-Public
School from which they will be absent.

Sick Leave

Sick leave is defined as an employee's absence from his/her post of duty because
of his or her disability due to personal illness or injury. Sick leave with full pay is
authorized as follows:

1. Twelve (12) days leave in any one school year, except Nonpublic Services
Teachers shall receive eleven (11) days.

2. A full year's allowance shall go into effect July first of each school year.

3. When any employee uses in any school year less than the number of sick
days permitted in "1" above, days not used shall be cumulative, to be used
for sick leave in subsequent years.

4. No salary deduction or charge against sick leave will be made when an
employee is quarantined for the sickness of another person. Each
employee will have access to his/her attendance summary and paid leave

- entitlement through the employee portal.

3. When absence for sickness exceeds the annual sick leave allowance and
the accumulated sick leave, the Commission may continue to pay such
employee each day's salary less the pay of a substitute, if a substitute is
employed, or the estimated cost of a substitute if none is employed, for
such length of time as may be determined by the Commission in each
individual case.
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Employees with absences due to illness which exceed three (3)
consecutive days may be required to provide their immediate supervisor
with a note from the attending physician concerning the necessity of the
absence.

Employees whose sick leave is anticipated for the purposes of surgery or
medical treatment shall notify the Superintendent of the need for medical
leave as soon as surgery or treatment dates have been scheduled by the
attending physician.

In the case of serious illness requiring a prolonged absence, it will be
necessary (o present a note from the attending physician, certifying that
the employee is physically capable of resuming his duties.

In an effort to recognize exceptional attendance, the Commission will
provide the following (exclusive of PD and Bereavement days)

(a.) A $200 payment to any teacher, therapist, or Teacher
Assistant who demonstrates perfect attendance from September 1-
January 31 of the school year. Staff members must be employed by
the Commission for all included dates to be eligible for the
incentive. Payments will be included in the first paycheck in
February.

(b.) A $200 incentive payment to any teacher, therapist or
Teacher Assistant who demonstrates perfect attendance for
February 1 to June 30 of the school year. Staff members must be
employed by the Commission for all the included dates to be
eligible for the incentive. Payments will be included in the final
paycheck in June.

(c.) A $100 incentive payment to any teacher, therapist or
Teacher Assistant who demonstrates perfect attendance from
September 1- June 30 of the school year. Staff members must be
employed by the Commission for all the included dates to be
eligible for the incentive. Payments will be included in the final
paycheck in June.
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=

Bereavement Leave

K,

Any employee shall be allowed up to five (5) days of absence in the case
of death of a member of his or her immediate family, or any person
domiciled with the employee that occurs during the work year. Immediate
family shall be understood to include the following: wife, husband, father,
mother, stepparent, child, stepchild, sister, brother, grandmother,
grandfather, grandchild, mother-in-law and father-in-law. Any employee
shall be allowed up to three (3) days of absence in the case of death of a
niece, nephew, aunt, uncle, brother-in-law or sister-in-law that occurs
during the work year.

Any employee shall be allowed one (1) day of absence to attend the
funeral of any relative not specified in subparagraph "1". If one (1)
additional day is needed it may be granted at the discretion of the
Superintendent upon request and good cause shown. Exercise of
discretion under this provision of the contract shall not be subject to the
grievance procedure.

Paid Time Off

Up to five (5) days of Paid Time Off (PTO) shall be granted annually. All PTO

requests must be in the Superintendent’s office three (3) days in advance. Five (5)
days will be granted in this manner without a specific reason being stated, except
where an emergency PTO day (less than three (3) days’ notice) is requested, the
specific reason for the leave shall be provided in AESOP. No PTO days shall be
granted for any day immediately prior to or immediately following a holiday or
vacation period, except where approval is granted by the Superintendent prior to

the scheduled leave. Requests for PTO days immediately prior to or immediately

following a holiday or vacation period must be made in writing to the
superintendent through email. Verification will be provided if requested. Up to

three (3) unused PTO days will be converted to sick days at the end of the year for
use as sick days in subsequent years, and for the provisions of Article XV111.

Professional Days

Schools are closed for two (2) days during the New Jersey Education Association

(“NJEA”) Convention as indicated on the yearly calendar, and these days are

known as Professional Days. Employees are invited to attend the NJEA
Convention at this time, or to visit other schools if visitation is approved in

advance by the Superintendent. Teachers may request additional professional

days. A written request shall be submitted two (2) weeks in advance to the
Superintendent.



Jury Duty

An Employee who is called for jury service shall be excused from work with full
pay for the days on which he or she serves, and would have otherwise worked.
Reimbursement will be made for a period not to exceed fifteen (15) working days.
Notwithstanding the provisions of the first sentence of this paragraph, each
Employee shall be required to advise the Court that he/she is a public employee
and to request that jury duty be delayed until a time when school is not in session.

ARTICLE VII

EXTENDED LEAVES OF ABSENCE

The Commission will approve extended leaves of absence without pay under the
following circumstances:

A,

B.

Military Leave will be granted in accordance with N.J.S.A. 38:24-4, et seq.

Family and Medical Leave

Eligible employees with a qualifying event under the federal Family and Medical
Leave Act (“FMLA™) and/or the New Jersey Family Leave Act (“NJFLA”) may
elect to use applicable accrued paid time (sick, vacation, personal, and/or comp
time) prior to taking FMLA leave. Thereafter, any FMLA or NJFLA leave to
which the employee may be entitled will be unpaid. If any event qualifies under
both the FMLA and NJFLA, such leave shall run concurrently under both statutes
to the maximum extent permissible by law. FMLA and NJFLA leave will also
run concurrently with any New Jersey Paid Family Leave benefits for which an
employee may be eligible.

Child Rearing I.eave Without Pay

T Following FMLA and/or NJFLA leave, the Commission shall, upon an
FMLA and/or NJFLA eligible employee’s request (which is to be made
under normal circumstances within two (2) weeks of the date of birth or
adoption of the child), grant child rearing leave for a term that extends
from birth of the child, or the date the employee obtains custody of an
adopted child, as the case may be, to the end of the school year in which
the birth or adoption occurs, or to the end of the school year following the
school year in which the birth or adoption occurs, as the employee
requests. Such additional leave shall run concurrently with any FMLA
and/or NJFLA leave for which the employee may be eligible.

2. In the event the employee wishes to return to the district prior to the end of
the school year following the school year in which the child is born or
custody is obtained, the employee may request permission to return to the
district at the end of the first semester following the school year in which
the birth occurs or the custody is obtained. The Commission may permit
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the employee to return at that time in its sole discretion, but the
Commission shall have no obligation to grant the request except as
required by law.

Although the employee does not need to make a final decision concerning
child rearing leave, under normal circumstances, until two weeks after the
birth of the child or custody of the adopted child, the employee shall notify
the Commission of the employee's intent to take child rearing leave at
least 60 days before the anticipated date of birth or custody.

Other leaves of absence without pay may be granted by the Commission for good

reasor.

All extensions or renewals of leaves shall be applied for in writing and answered
in writing within five (5) days of the Commission meeting following the receipt
of the request, except as otherwise provided by law.

One year's leave of absence, without pay, may be granted to a classroom teacher
or nonpublic services teacher with five (5) years or more of service with the
Commission. Requests with the reasons for such leave must be received by the
Superintendent no later than February 1.

1.

The decision of the Superintendent shall be given within ten (10) days
following the March meeting of the Commission.

Requests which have been approved by the Superintendent must be
submitted to the Commission no later than the March meeting.
Notification of the Commission's decision shall be given in writing within
ten (10) days of the meeting at which the request is discussed. Upon
request, the Commission shall furnish the classroom teacher or nonpublic
services teacher with a written statement of the reasons for disapproving
such leave.

Such leave may be granted for the following reasons:

(a) Professional development

(b) Family emergency or necessity

(c) Educational travel

(d) Personal reasons

Request for additional leaves, other than FMLA and/or NJFLA leave

and/or as otherwise required by law, shall be considered only after five (5)
years' additional service.



3 Such leave, except in the case of professional development, shall not count
for either seniority in the district nor advancement on the salary scale.

0. Any classroom teacher or nonpublic services teacher on leave pursuant to
this paragraph shall notify the Commission in writing whether or not he or
she intends to resume his or her position or resign. Said notice shall be
required no later than November | for an anticipated February 1 return and
April 1 for an anticipated September 1 return, except in case of
emergency.

& Sabbatical Leave

L. The Commission may grant sabbatical leaves to classroom teachers and, at
the sole discretion of the Commission should monies become available,
nonpublic services teachers subject to the following conditions:

(a) The teacher must have completed seven (7) or more years of full-
time employment with the Commission.

(b) A maximum of one member of the professional classroom teaching
staff and one nonpublic services teacher will be granted sabbatical
leave per year.

(c) Subsequent sabbatical leaves may be authorized after eligibility
has been re-established by service of an additional seven (7)
consecutive years as an employee of the Commission.

(d) A further requirement for eligibility is the filing of a written
agreement with the Superintendent stipulating that the applicant for
sabbatical leave will remain in the service of the Commission for a
period of two (2) years following the expiration of the sabbatical
leave.

2. A sabbatical leave may be granted to a classroom teacher by the
Commission and at the sole discretion of the Commission should monies
become available, nonpublic services teachers, for full-time formal study,
travel, or for other reasons of value to the school system. The application
must be filed with the Superintendent in writing, no later than January 1,
and the Superintendent shall give written notice to the applicant of the
acceptance or rejection of his application, with reasons for same, within
sixty (60) days after the due date of filing. The following information
shall be presented in the application for consideration by the
Superintendent and the Commission:

(a) Full-Time Formal Study - A program should be outlined which
will indicate how it will aid in improving the educational services
of the applicant. A minimum of twenty-four (24) credits shall be
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H.

(b)

(©)

required to be considered as a full-time program unless, by
definition of the institution of higher learning, a structured program
of less than twenty-four (24) credits shall be deemed to be "full-
time".

Travel - A plan, including the proposed itinerary, shall be
submitted stating the professional objectives which are sought
through such travel.

Other Reasons - A plan shall be submitted stating the professional
objectives of the opportunities afforded by the leave.

Conditions of Leave

(a)

(b)

(©)

(d)

(e)

)

Sabbatical leaves shall be for a full school year and shall be paid
by the Commission at 50% of the salary rate which would have
been received had the classroom teacher remained on active duty.

Regular monthly deductions will be made from salary payments
including teachers' pension fund and other legally required or
employee-authorized deductions.

Anyone on such leave shall be considered as in the employ of the
Commission and the time thus spent shall count as regular service
toward retirement, seniority and consideration of salary.

Classroom teachers on such leave may not associate for monetary
compensation on a full-time basis with any person, persons or
organizations during the school year unless approved by the
Commission.

If there are qualified applicants, a maximum of one sabbatical
leave shall be granted each year for classroom teachers and an
additional one for nonpublic services teachers should monies, at
the discretion of the Commission, be available.

During the sabbatical, a teacher must report once each semester to
the Superintendent describing in writing the progress he/she has
made fulfilling the purpose of the leave. In addition, he/she shall
submit official transcripts, when applicable, as soon as they are
available.

A leave of absence without pay of up to one (1) year may in the discretion of the
Superintendent be granted to any employee for the purpose of caring for a
seriously ill parent, spouse, civil union partner, son, daughter, grandparent, father-
in-law, mother-in-law or any person domiciled with the employee. Such leave of
absence shall run concurrently with any FMLA and/or NJFLA leave for which the
employee may be eligible. Additional leave may be granted in the further
discretion of the Superintendent. This leave shall not require a minimum service
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period with the Commission. This leave may be requested at any time during the
school year and if granted, commencement of the leave shall be subject to the
efforts of the Commission to obtain a substitute.

ARTICLE VIII

MISCELLANEOUS PROVISIONS

Non-Discrimination

Parties agree to comply with the U.S. Constitution, the New Jersey Constitution
and all applicable laws pertaining to discrimination.

Separability

If any provision of this agreement or any application of this agreement to any
employee or group of employees is held to be contrary to law, then such provision
or application shall not be deemed valid and subsisting, except to the extent
permitted by law, but all other provisions or applications shall continue in full
force and effect.

Compliance between Individual Contract and Master Agreement

Any individual contract between the Commission and an individual employee,
heretofore or hereafter executed, shall be subject to and consistent with the terms
and conditions of this agreement. If an individual contract contains any language
inconsistent with this agreement, this agreement, during its duration, shall be
controlling.

Savings Clause

Except as this agreement shall otherwise provide, all terms and conditions of
employment applicable on the signing date of this agreement to employees
covered by this agreement as established by the written rules, regulations and/or
policies of the Commission in force on said date, shall continue to be so
applicable during the term of this agreement.

Printing Agreement

Copies of this agreement will be available to the employees within_thirty (30)
days of ratification by both parties. One copy of the agreement will be placed in
the main office of every school/program. All staff will have access to the
agreement electronically on the staff section of the website. The Commission
assumes the cost of the preparation and distribution of the agreement in the
manner set forth in this section.
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Nonpublic Teachers may request assistance in carrying supply orders to their cars
on orientation day between 10:00 a.m. and 1:00 p.m. from the Commission’s
central office building.

ARTICLE IX

HEALTH INSURANCE

Medical insurance will be provided for all employees and their dependents, if
requested. The Commission shall advise employees of coverage upon
employment.

The district shall offer a voluntary health insurance waiver plan which shall
conform to applicable law. A waiver of health insurance form is located in
Appendix A. This form shall be distributed to all employees by October 1 and
returned to the Board Secretary no later than October 27. Employees must show
evidence of being covered by insurance other than the District’s.

Employees shall receive in writing along with the waiver form that election of the
insurance waiver in the period immediately prior to retirement may endanger
one’s right to receive state paid post-retirement health insurance under the terms
of T.P.A.F. and P.E.R.S.

Election shall be made on an annual basis and such waiver shall be only for one
(1) year. Election is voluntary and is renewable on subsequent application.
Employees not re-electing the waiver shall be automatically reenrolled in the
district’s health insurance plan without penalty or restriction including but not
limited to pre-existing conditions for themselves and eligible dependents. All
employees shall have the option of considering the waiver each year of this
agreement subject to the terms of this provision.

Payment in Lieu of Insurance Coverage

An employee choosing to waive coverage shall receive twenty-live (25%) percent
of the net savings or $2,500.00 annually, whichever is less. The premium shall be
for the medical insurance plan being waived.

Payment shall be in two equal parts on January 31 and June 30 for the preceding
5-month period or part thereof.

Employees who are terminated shall not be eligible to receive any additional
waiver payment, prorated to the date of termination.

Restoration of Benefits

During any time of the year in which the employee has elected to waive coverage
the employee shall be able to terminate the coverage waiver agreement and re-
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